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LPC-RETIREMENT (LPC-R) STATUS

INITIAL APPLICATION & RENEWAL INSTRUCTIONS

The following items underlined below will make up your 'LPC-Retirement Status' Application Packet.  
§27-1-16.  Retirement Status.


16.1.  Before the Board will consider the licensee for retirement status, the licensee shall submit, no sooner than 2 weeks prior to June 30 of every odd numbered year, a retirement application packet, in a format designated by the Board, containing all the following information:



16.1.a.  A completed retirement status application on a form provided by the board; 
(please see attached the 2-page application)



16.1.b. A copy of the recording form documenting all the individual continuing education offerings completed by the licensee on a form provided by the board; 



16.1.c.  Copies of all certificates of completion corresponding with the documentation provided on the recording form; and,



16.1.d.  The appropriate fee, as set forth in Series 2, LPC Fee Rules. ($72.50) 
While in retirement status the licensee shall follow the requirements below: 


16.2.
Upon approval for the retirement status designation, the LPC in Retirement Status (LPC-R) shall only work in a voluntary position and shall abide by the following requirements for renewal of the LPC-R:



16.2.a.  Shall complete twenty (20) contact hours each renewal; 


       16.2.b. Shall complete three (3) of the twenty (20) contact hours in ethics based on the American Counseling Association Code of Ethics;



16.2.c. Shall complete two (2) of the twenty (20) contact hours in mental health conditions specific to veterans and family members of veterans as cited in Series 3, Renewal Rule section 27-3-4.1.b.;



16.2.d.  May complete all twenty (20) contact hours in home study including ethics; and, 



16.2.e.  Shall pay the appropriate fee, as set forth in Series 2, LPC Fee Rules.
LPC-RETIREMENT (LPC-R) STATUS CONT.
IMPORTANT:
· Please submit your application packet & fee between June 15-30, 2017.  Mailings postmarked on or before June 30, 2017 will have met the application and renewal deadline. 

· Once your 'LPC-Retirement Status' Application is approved, you will receive an approval notice by email followed by the mailing of a replacement license certificate.  Please allow 6-8 weeks to receive the mailing of your new license with the Retirement Status designation.  
· You may pay the $72.50 'LPC-Retirement Status' fee via credit card on our website. There is a convenience fee that is added to the total and is collected by the WV Treasurer’s Office for this service. Please follow the directions found at the “Credit Card Payment” tab. YOU MUST PRINT YOUR RECEIPT and INCLUDE IT with your Application materials that you mail to WVBEC.
· If the retiree would like to transition back to LPC status, they shall email the Board and make their request, and at that time begin fulfilling the LPC continuing education requirements as stated in Series 3, LPC License Renewal Rules and pay a prorated Annual licensure/renewal fee of $145.00.
· Please see below for the “Application Checklist” that you may use for guidance in compiling your packet.  
Please do not hesitate to contact the Board if you have further questions.  Please email your questions to counselingboard@msn.com .
2017 LPC-RETIREMENT STATUS APPLICATION PACKET CHECKLIST 
 
Complete the 2-page Application for Renewal
· Please check mark “INITIAL APPLICATION” -OR- “RENEWAL”
·   Please print legibly

·   Sign and date the Page 2

 
Complete the Continuing Education (CE) Recording Form
· Date: Complete the form with the program dates in order starting with the earliest (Ex: 07/01/15, 10/06/15, 02/13/16, etc.) *
· ONE EXCEPTION: The ACA Code of ethics and, if applicable, the ALPS clinical supervision training is listed first.

· Course/Activity: Name of program/activity attended or fulfilled. If you attended a large conference, please list the conference name and total # CE’s completed, per the certificate of completion. You are not required to list the individual workshops you attended as part of the conference.

· Focus Area: Each program attended should fulfill a licensed professional counselor skill focus area. Please refer to page three (3) of this newsletter for the focus descriptions and choose one or more for each program you have logged on the recording form.

· Provider Name: Organization or Individual providing the program

· Presenter’s N a me s & Credential: Name of the presenter and his or her credentials (Ex: J. Bly, MA). For larger conferences with many workshops, you may include ‘various’ for this section.

· Number of Contact Hours: Record the number of hours you earned in the program.

· Formal or Online/Home Study: Write “F” (Formal) or “O” (Online)

· If you need additional space, please copy the recording form.

 
Attach copies of the completed CE certificates to the Recording Form
· Place the copies (ACA Code of Ethics and ALPS Clinical Supervision first) behind the Recording Form in the same order the offerings are listed on your recording form.

· Please use a highlighter and highlight the following items on each of the CE certificates: title of offering, date of offering, number of contact hours, approval number, presenter’s name and credentials.

 
Write your name and license number on all certificates and CE Recording form
· Place information in the upper right hand corner of each certificate. Labels are a convenient way to complete this task.

 
Enclose a check or money order payable to WVBEC for $72.50.
· The fee can be paid by credit card at www.wvbec.org. Follow the instructions provided

at the Credit Card payment tab, PRINT & INCLUDE your receipt with your materials. (Please do not email the receipt to the board.)

 
  Mail the following in a 6’’ x 9” or 9” x 12” envelope.   Please do not use a regular #10 envelope.

1) 2- page Application
2) CE Recording Form
3) Certificates of Completion
4) $72.50 Application -or- renewal fee
 
Mail to:
· Please mail return/receipt certified if you would like verification that your renewal application reached the board office.

LPC-RETIREMENT 
West Virginia Board of Examiners in Counseling 
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