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Уважаемый студент!

Учебно-методический комплекс по дисциплине «Английский язык» создан Вам в помощь для работы на занятиях,  при выполнении домашнего задания и подготовки к текущему и итоговому контролю по дисциплине.

УМК по дисциплине включает теоретический блок (грамматика), перечень практических занятий, перечень точек рубежного контроля.
Приступая к изучению новой учебной дисциплины, Вы должны внимательно изучить список рекомендованной основной и вспомогательной литературы. Из всего массива рекомендованной литературы следует опираться на литературу, указанную как основную. 

По каждой теме в УМК перечислены план изучения темы, а также информация по каждому вопросу из подлежащих изучению. 

После изучения теоретического блока приведен  перечень практических работ, выполнение которых обязательно. Наличие положительной оценки по практическим работам необходимо для получения дифференцированного зачета по дисциплине, поэтому в случае отсутствия на уроке по уважительной или неуважительной причине Вам потребуется найти время и выполнить пропущенную работу.

По  итогам изучения дисциплины проводится дифференцированный зачет.
                  В результате освоения дисциплины Вы должны уметь:

· общаться (устно и письменно) на иностранном языке на профессиональные и повседневные темы;

· переводить (со словарем) иностранные тексты профессиональной направленности;

· самостоятельно совершенствовать устную и письменную речь, пополнять словарный запас. 

                   В результате освоения дисциплины Вы должны знать:

· лексический (1200-1400 лексических единиц) и грамматический минимум, необходимый для чтения и перевода (со словарем) иностранных текстов профессиональной направленности.

	Название ОК
	Результат, который Вы должны получить после

изучения содержания дисциплины

	ОК n - 1
	Понимать сущность и социальную значимость своей будущей профессии, проявлять к ней устойчивый интерес.

	ОК n - 2
	Организовывать собственную деятельность, выбирать типовые методы и способы выполнения профессиональных задач, оценивать их эффективность и качество.

	ОК n - 3
	Принимать решения в стандартных и нестандартных ситуациях и нести за них ответственность.

	ОК n -4
	Осуществлять поиск и использование информации, необходимой для эффективного выполнения профессиональных задач, профессионального и личностного развития.

	ОК n -5
	Использовать информационно-коммуникационные технологии в профессиональной деятельности.

	ОК n -6
	Работать в коллективе и команде, эффективно общаться с коллегами, руководством, потребителями.

	ОК n -7
	Брать на себя ответственность за работу членов команды (подчиненных), результат выполнения заданий.

	ОК n -8
	Самостоятельно определять задачи профессионального и личностного развития, заниматься самообразованием, осознанно планировать повышение квалификации.

	ОК n -9
	Ориентироваться в условиях частой смены технологий в профессиональной деятельности.

	ОК n -10
	Исполнять воинскую обязанность, в том числе с применением полученных профессиональных знаний (для юношей).


В результате освоения дисциплины у Вас должны формироваться общие компетенции (ОК):


Внимание! Если в ходе изучения дисциплины у Вас возникают трудности, то Вы всегда можете прийти  к преподавателю на дополнительные занятия, которые проводятся согласно графику. Время проведения дополнительных занятий Вы сможете узнать у преподавателя, а также познакомившись с графиком их проведения, размещенном в кабинете преподавателя.

В случае если Вы пропустили занятия, Вы также всегда можете прийти на консультацию к преподавателю в часы дополнительных занятий. 

Образовательный маршрут по дисциплине

Таблица 1

	Формы отчетности, обязательные для сдачи


	Количество

	лабораторные занятия
	-

	практические занятия
	83

	Точки рубежного контроля
	10

	Итоговая аттестация за 1 семестр 
	Промежуточная аттестация по текущей успеваемости


Желаем Вам удачи!

СОДЕРЖАНИЕ ДИСЦИПЛИНЫ

Раздел № 1 «Вводный курс в деловой английский язык».

Тема 1.1. «На фирме».

План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «На фирме».
Exercise 1. Fill in the table. Remember and write:
	Greetings
	Saying Goodbye
	Thanks and Possible Answers
	Forms of address for a  man and a woman

	
	
	
	


Exercise 2. Answer to the following statements:

How do you do?

Glad to meet you!

Good afternoon!
Good morning!

Goodbye!

Hi!

How are you getting on?

How are you?

Would you like a cup of coffee?

Thank you very much!

Exercise 3. Imagine that you meet the business partner. Introduce yourself and the staff of your company. Use the following statements:

Let me introduce myself. I am … .
Let me introduce my staff to you. This is … . He (She) is … .

I’d like you to meet … . He (She) is … .

May I introduce … to you. He (She) is … .
Exercise 4. Explore the business card and answer the following questions:
	CONTINENTAL EQUIPMENT
 John G. Smith

Finantial Director


	9 North Road, Brighton, BN1 5 GF, England
Phone: (0273) 543359  Fax: (0273) 559364


Whose card is this?
Who is he?

What company is he from?

What city is he from?

What is his telephone number?

What is the address of his company?
Exercise 5. Translate into Russian the following sentences and learn them by heart:

Let me introduce my staff to you; to have an appointment with smb; to be interested in; if we decide to bye your equipment, he’ll visit your company; to conclude an agreement; to be at smb’s disposal; glad to meet you too; I want you to send the fax; to sign the contract; to come to an agreement;  to draw up the contract; to look for smb (smth).
Exercise 6. Articles with Geographic Names. Choose the right answer:
1) Los Angeles is in …USA.

A) a        B) the        C)----

2) I often dream of fishing in the rivers of …..Russian Federation.

A) a        B) the        C) ----   

3)……India  will always  be the best place in the world.                                  

A) a        B) the        C) ----
4) ……Australia  is famous for kangaroos.

A) ----     B) a          C) the

5)  Who had not heard of …..Mississippi?

A)  a        B)  the      C) ----
6)   My friend comes from the UK or ….Great Britain.

A) the     B) ----        C)  a                                                       

7) The capital of ….Canada is ….Ottawa.

A) a        B) the         C) ----
8)    ……Russia is the largest country in the world.

A)  the     B)a            C) ----
9) Welcome to ….. Greece  for summer.

A) a         B)  the       C) ----
10)   …..UK  is smaller than France.

A) a         B) the        C) ----
Exercise 7. Read and translate the text into Russian:
My Work at the Foreign Trade Company

        Hello, my name is Maxim Sviridov. I work as a manager at the "Star tour" company. It is Russian company which works in the business travel market. Two weeks ago I was sent by the administration of our company to London where I studied the English travel companies, their traditions, their marketing and management. Now my business trip is coming to the end and I want to share my impressions of English business world with you. First of all English businessmen are well known all over the world for their honesty and decency. If an Englishman gives you his word he will keep it in any case. Besides that, nothing can prevent him from refusing the once taken decision. Of course, there are some exclusions, but they are so rare that nobody should put attention on them. 

       During the last two weeks my working day was approximately the same. Early in the morning I took a taxi to my hosts' headquarters, which is situated in the City - the business heart of London. First of all I usually asked Mrs. Lapital - my secretary if there were any letters or cables for me. Then she gave me my correspondence and fresh newspapers and I followed to my office-room. There I studied all documents that had come for my name and wrote a short report about previous business day and then faxed it to my native company in Vladivostok. After that I went to Mr. Forsberg's office-room to get tasks for the new day and ask some questions about their company, its history, traditions, clients, and so on. After that I usually did what Mr. Forsberg told. My usual job was meeting with potential clients, discussing their rest plans and offering the services of Mr. Forsberg's company. I usually met with 10 or 12 people a day. They were representatives of different social groups and communicating with them increased my knowledge of England, Englishmen and their psychology greatly. This business trip was a great chance for me and I hope I used this chance fully. Now I know a lot about Western business world, about travel business and this knowledge will of course help me in my future career.
Exercise 8. Fill in the words used in the text:
First of all English  …  are well known for their  …  and  ….
I studied all  …  that had come for my name and wrote a short  …  about previous business day.

My business  …  is coming to the end.

My usual  …  was meeting with potential clients, discussing their rest plans and offering the  … .

My clients were  …  of different social groups.

This business  …  was a great chance for me.
Exercise 9. Put the words in the right order:
1) in the classroom, were, his assistant, Mr. Black, and.

2) a lecture, today, on Informatics, have, the students.

3) a good programmer, this, is? 

4) we, have, a new computer, shall?
5) technology, company, your, new, provides.
Exercise 10. Progressive Trense. Open the brackets, using the correct verb form:
1. The device (to work) when you come. 2. He (to wait for) this letter all day long. 3. The engineer is busy, he (to replace) the broken parts of the engine at this the broken parts of the engine at this moment. moment. 4. Now I (to prepare) for my examination and I have very little time. and I have very little time. 5. The children ( to listen) to the interesting stories the whole evening.6. This student (to write) in his note-book now? 7. Who (to cook) dinner when you came in? 8. What he (to do) when his friends came? 9.We (to listen) to the concert over the radio at 5 oclock yesterday. 10. I (to finish) my report at the meeting at that time yesterday. 
Раздел № 1 «Вводный курс в деловой английский язык».

Тема 1.2. «Простое коммерческое письмо».

План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Простое коммерческое письмо».

Exercise 1. Translate into Russian:

a) Covering Letter, salutation, date, complimentary closing, signature, inside address, to return address, writers typed name, body, enclosure, company, format;

b) Yours faithfully, I look forward to, would you,hope to reply, to see you soon, give Ann my best wishes, I'm sorry, furthermore, please, to inform, would like, Dear Sir, would be able to, title, address.
Exercise 2. Match each word in column A to its equivalent in column B. There might be more than 1 equivalent.
	A (informal)         

1)  can’t wait                        

2)  about                                
3)  tell                                    
4)  can                                   
5)  say                                   
6)  answer              

7)  also                                  

8)  want                                 

9)  hello                                  

10) bye                                                                             
	B (Formal)

a)  in reference to (smth) 

b) Yours faithfully                
c) furthermore

d)  please / would you

e)  inform (smbd)

f)  mention

g)  would like

h)  look forward to

i)  reply 
j)  Dear Sir / Madam            

k)  would be able to


Exercise 3. Read  the Formal Letter and decide: 
1. who it is written by 

2. why it was written 

3. the register (remember that lexis is very important in register) 
	Dear Ms Roberts, 

I am writing in reference to your advertisement for summer language courses abroad. I would like to receive more detailed information about the courses you offer. I would be able to attend a course for two or three weeks in June. Could you please send me more information and details of prices? 

I would particularly like to know how many students attend the school, and the maximum number of students per class. I would also like to know the resources the school has. Your article mentioned a language library and fully equipped computer rooms. Would it be possible to use these facilities also in the evenings? Could you inform me of the staff? Are they all qualified teachers? 

I would be grateful if you could send me more details regarding the social and sports programmes offered. Are the activities included in the price of the course? 

Furthermore, I would appreciate your informing me on the amenities near the school. 

I look forward to receiving your reply. 

Yours sincerely, 

Robert Black


Exercise 4. Formal Letters Vocabulary. Chose the right answer:

1. Which of the following is used to start a very formal letter?
a) Dear John 




b) Hi, Suzy 


c) My Dear Elaine 


d) Dear Sir or Madam
2. Which of the following is a way of starting a formal letter?



a) Thank you for your letter dated 26th May 2011. 




b) Thanks for your letter, it was great to hear from you. 


c) Thank you for your letter about... 


d) Thanks for dropping me a line.

3. Which would be a suitable way to introduce some bad news in a formal way?



a) I feel really bad about this but... 




b) I'm sorry to have to break the bad news but... 


c) I regret to inform you... 


d) I'm so sorry about...

4. Which of the following is an expression suitable for a formal letter?



a) Regards to Jane 




b) Please give my regards to Jane 


c) Say hi to Jane 


d) Give Jane my best wishes
5. Which of the following is NOT a suitable final sentence for a formal letter?



a) I look forward to hearing from you soon. 




b) Hope to see you soon. 


c) Looking forward to a swift response. 


d) Looking forward to meeting you.
6. Which of the following is NOT a suitable way to end a formal letter?



a) Yours faithfully 




b) Yours sincerely 


c) Best wishes 


d) Love
Exercise 5. Use the list of word choices to answer the following questions:
	salutation                             date                                       complimentary closing

signature                              inside address                       return address

writers typed name              body


1. _______________ is the place for the writer to handwrite their name.

2. The recipients name, company name, and address are called the _______________.

3. The purpose of the letter is included in the _______________.

4. Yours truly, is an example of a _______________.

5. The last line in a business letter is the _______________.

6. The _____________ is when the letter is written.

7. The _______________ is the address of the letter writer.

8. Dear Mr. Johnson is a _______________.
Exercise 6. Write a Covering Letter using the Format:
	ОБРАЗЕЦ ФОРМЫ ЗАПРОСА / СОПРОВОДИТЕЛЬНОГО ПИСЬМА
(Format for Letter of Inquiry or Covering Letter)

Date
Dr., Mr., Ms.
Title
Company? Institution

Address

Dear Sir / Madam

1. State your reason for writing

2. Describe your educational background and professional experience

3.  Provide more information about yourself

4. Thank for the consideration

Yours faithfully, {signature}

Your name

Address
Phone
Enclosure


Exercise 7. Look at the phrases 1-11 and match them with a purpose A-K:

	1. That reminds me,... 
2. Why don't we... 

3. I'd better get going... 

4. Thanks for your letter... 

5. Please let me know... 

6. I'm really sorry... 

7. Love, 

8. Could you do something for me? 

9. Write soon... 

10. Did you know that.. 

11. I'm happy to hear that... 
	A. to finish the letter 

B. to apologize 

C. to thank the person for writing 

D. to begin the letter 

E. to change the subject 

F. to ask a favor 

G. before signing the letter 

H. to suggest or invite 

I. to ask for a reply 

J. to ask for a response 

K. to share some information 


Exercise 8. Read and translate the sentences. Find the Participle I:
1) Having tried the case the judge left the court

2) The case being tried by the city court now is of great educational value.

3) Most trials are held in open court, the press having the right to be present.

4) The investigator being experienced, the investigation, did not last long.

5) Having examined the causes of the crime the court passed its sentence over the criminal.

6) The judge trying the case came across a number of difficulties.
7) The case being tried by the city court now is of great educational value.
8) Trying the case the judge came across a number of difficulties

9) We have three lectures today, the last being on English.
10) The work having been completed, we went home.

Exercise 9. Open the brackets, using the verb in the Present, Past or Future Simple:

1. Не (to turn) on the television to watch cartoons every morning. 

2. He (to turn) on the television to watch cartoons yesterday morning. 

3. He (to turn) on the television to watch cartoons tomorrow morning. 

4.I always (to go) to the village to visit my granny there. 

5. I (to be) very busy last summer and I (not to go) there. 

6. I (not to go) there next year. 

7. They (to enjoy) themselves at the symphony yesterday evening? 

8. Who (to take) care of the child in the future? 

9. How often you (to go) to the dentist's? 

10. We (not to have) very good weather, but we still (to have) a good time during our short stay in London. 

11. She (to do) all the washing in their house. 

12. He even (not to know) how to use the washing machine. 

13. Two years ago they (to be) rich and money (to be) never a problem. 

14. You (to think) you (to be) happy in your new neighborhood? 

15. When the cabbage soup (to be) ready? 

16. When (to be) your birthday?

17. I (to like) to get on with my friends, so I often (to do) what they (to want). 

Exercise 10. Put the sentences in the right order to make up two letters (Letter of invitation and Letter of acceptance). 
	a) We would like to invite you to the interview on Thursday 28-th April at 2 p.m. Please, contact us either by fax, e-mail or by phone if this time suits you.

	b) We are glad to inform you that we were very impressed by your qualifications and your work experience. We came to the conclusion to offer you the job you have applied for.

	c) Dear Mr. Johnson,

Thank you for your letter of application for the post of a marketing manager.

	d) Please, confirm your acceptance of the post within the next five days.

	e) We look forward to meeting you.

Yours sincerely,

Simon Lavingston

Simon Lavingston

Personnel Manager

	f) We look forward to welcoming you to our staff.

Yours sincerely,

Simon Lavingston

Simon Lavingston

Personnel Manager

	g) Dear Mr. Johnson,

Thank you for attending the interview for the post of a marketing manager.

	h) Please, bring your qualification certificates, if you have any, with you to the interview.


Раздел № 1 «Вводный курс в деловой английский язык».

Тема 1.3. «Телефонный разговор».

План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение послетекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Телефонный разговор».

Exercise 1. Translate into Russian:

Phone box, phone book, mobile phone, phone card, fax machine, answering machine, engaged, dial a number, leave a message, phone back, Directory Enquiries, reverse charge call, local call, long distance call, codes, to connect, digit, tone, direct, hands-free, extension, wrong  number, units,               receiver, operator.                  
Exercise 2. Read the text, translate it into Russian and then answer the question: 
What are your successive actions if you want to call your friend from a phone both? 
THE  TELEPHONE 
       The telephone is a necessary means of communication in every day life and in business. If for instance, you want to telephone your friend (or call 11, ring him, give him a ring), you dial his phone number which can be found in the directory. If it is a long-distance call, you may have to ask the operator to connect you.
       The phone will ring, and if your friend is at home he will answer by picking up the receiver. If he is busy he may ask you to call back later. If he doesn't want to speak to you, he may hang up if he is already on the phone when you call him, his num-engaged (busy — A.E.) and you can't get through. A telephone in a public place is a phone box (booth) or pay phone. To place a local call, pick up the receiver. You will hear a constant (dial tone). Deposit the coins into the slot. When you have deposited the correct amount of charge, you will hear a short beeping signal. When the constant tone returns, dial the number you wish to reach.
       In the USA numerous telephone numbers — mostly related to businesses or governmental offices — are prefixed by 800 numbers. These numbers provide free customer service because many companies are interested in getting new customers. If you dial an 800 number, your party will pay the bill. Such calls are toll-free calls. To place an emergency telephone call (ambulance, police, fire), dial 911 or 0. These are also toll-free calls.
       Pay phones have numbers in the United States. If you want, anyone can call you at a phone booth. In the USA an office worker, or a clerk, at a bank, hotel or any other institution after picking up a receiver first identifies the institution and then starts talking with a customer.
Say whether the following statements are true or false:
1. In the USA telephone numbers related to businesses or governmental offices — are prefixed by 900 numbers. 

2. Such calls are toll-free calls. 

3. To place an emergency telephone call dial 911 or 0. 

4. In the USA an office worker or any other institution after picking up a receiver first starts talking with a customer. 
Exercise 3. Use the list of word choices to answer the following questions:
	Charge                 codes                   connect                   dial                      digit   

tone           direct        hands-free           engaged          extension          wrong  number         units                 receiver               local                 message            operator                   


1. A call to someone in the same area is a …………………….. call. 

2. To make a call to another town or country, you need to know the area, country and international …………………….. Make sure you don't miss out a ………………… in the number. 

3. If you are using a conventional phone you should pick up the ………………….. and …………………….. the number you want; perhaps you have a modern phone with a ……………………. facility. 

4. If the person you have called is already speaking to someone else, you will hear a sound which tells the line is ……………………. 

5. You'll get a ………………….. if you aren't careful and make a mistake. 

6. When the phone rings at the other end you will hear a ringing …………………. 

7. Nowadays, you can call most countries ………………… and you don't need to ask the ……………………. to ………………….. connect you. 

8. Some companies have an answering machine where you can leave a …………………. 

9. If you reach a switchboard, you will have to ask for the …………………… you require. 
10. The cost of a call depends on how long, where and when you phone. The cost is known as a ………………….. and it is calculated in ………………….. 

Exercise 4. Answer these questions:
a) What is the emergency number for the police, fire brigade or ambulance? 

b) Is there a Directory Enquiries? What number is it? 

c) How often do you have to pay your phone bill? 

d) Is it cheaper to phone during the night? 

e) What's the phone number of your school? 

f) Have you ever made a reverse charge call? If so, who was it to? 

Exercise 5. Fill in the gaps in these phone conversations with suitable words or phrases: 
	afraid back Could from hang on help in leave put ring speaking this

through to up


TELEPHONE CONVERSATION
- Bayern Pharma Travel Agency. Mr. Jones (1)________. Can I (2)________ you?

- Good morning, (3)________ is Ms White (4)________ AXA Company. (5)________ I speak (6)________ Mr. Smith?

- Yes, of course. Would you (7)________ a minute. I’ll (8)________ you (9)________.

- .......

- I am (10)________, he is not (11)________ at the moment. Would you like to (12)________ a message?

- No, thank-you. When could I call him (13)________?

- Could you please (14)________ him (15)________ tomorrow morning?

- Yes, of course. Thank-you very much. Goodbye.

- Goodbye.
Exercise 6. Read and translate the dialogue «Calling to Get a Reservation»:
A: I'd like to reserve a hotel room.

B: That should be no problem. May I have your full name, please?

A: My name is John Sandals.

B: Hello, Mr. Sandals. My name is Michelle. What days do you need that reservation, sir?

A: I'm planning to visit New York from Friday, April 14 until Monday, April 17. 

B: Our room rates recently went up. Is that okay with you, Mr. Sandals?

A: How much per night are we talking about?

B: Each night will be $308.

A: That price is perfectly acceptable.

B: Wonderful! Do you prefer a smoking or nonsmoking room?

A: Nonsmoking, please.

B: Next question: Is a queen-size bed okay?

A: That sounds fine.

B: Okay, Mr. Sandals. Your reservation is in our computer. All we need now is a phone number.

A: Certainly. My phone number is 626-555-1739.

B: Thank you, Mr. Sandals. We look forward to seeing you in New York!
Exercise 7. Make up your own dialogue « Calling to get an air ticket reservation».
Exercise 8.  Comment on the functions of the Participle II and translate the sentences:
1. When I came nearer I saw an excited crowd at the door of his house.

2. He says that the radio set bought by you is often out of order.

3. Another problem raised in the novel is the position of woman in society.

4. Acknowledged by the public, Mark Twain became one of the leading journalists of America.

5. At the foot of the mountain we saw a little village built by the Dutch colonists many hundred years before.

6. Thirty loaded lorries followed by six cars were moving along the road.

7. We know Byron as the author of many lyrical poems devoted to nature and love.

8. Built some hundred years ago, the house stood still intact.

9. There was nothing on the table but a few magazines brought by me in the morning.
10. He created a gallery of portraits borrowed from life itself.
Раздел № 2 «Зарубежная командировка».

Тема 2.1. «На таможне».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «На таможне».
Exercise 1. Match the words on the left to their translation on the right:
	passport control
	налог, таможенный сбор

	visa
	вносить в декларацию 

	customs officer
	Европейский Союз 

	channel
	таможенная декларация 

	amount
	гражданство 

	receipt
	паспортный контроль 

	duty
	подлежать

	declaration
	проход

	declare
	квитанция

	citizenship
	количество

	submit
	виза 

	EU (European Union)
	таможенник


Exercise 2. Say whether the following statements are true or false:
1) A new hi-tech identity system examines a passenger’s ear rather than their passport as they go through immigration control.

2) Heathrow is the first USA airport to carry out such an experiment.

3) The aim of the system is to speed up the movement of passengers through the terminal.

4) Passengers who frequently fly from North America to Heathrow are taking part in a six-month trial.

5) Each passenger will have an image of their eyes’ iris stored on computer.

Exercise 3. Give the English equivalents of the following collocations:
Попадать под ограничения, осматривать (багаж), заниматься, контрабандой, таможенный сбор, таможенная декларация, таможенное, управление, личные вещи, пройти таможенный досмотр, таможенные, правила, таможенные ограничения.
Exercise 4. Read the text and translate it using the dictionary:
AT THE CUSTOMS HOUSE 
       The moment a traveller crosses the border their luggage is taken to the customs-house by porters. Every country has its own customs regulations, which stipulate what articles are liable to duty and what are duty-free. 
       Sometimes an article which falls under customs restrictions and is liable to duty is allowed in duty-free if the traveller does not exceed a certain fixed quota. These are listed in a duty-free quota list. Customs restrictions also include a prohibited articles list. This is a list of items which may not be brought into a country or taken out of it. An official paper (from the proper authorities) giving permission to take items, which fall under special customs restrictions, in or out of a country is known as an import or export license. 
       If the traveller has any item which comes under customs restrictions he is asked to declare it. That is, he is asked to name the item, stating its value and other particulars. The declaration is made either orally or in writing on a special form. The practice seems to vary in different countries. Upon payment of duty the traveller is given a receipt. As a rule personal effects are duty-free. 
       It sometimes happens that a passenger’s luggage is carefully gone through in order to prevent smuggling. The formalities at the customs-house usually take some time. Only after passing through the customs does one realize that their journey is drawing to an end (or beginning, as the case might be).

Answer the following questions:

1) What are the duties of a customs inspector?

2) What is the meaning of the question ”Have you anything to declare” one hears at the customs-house so often?

3) What is the phrase “ I have nothing to declare” mean?

4) Do customs restrictions vary in different countries?

5) Have you ever gone through a customs inspection? If so relate your experience.

6) What is a duty-free item?

7) What do we mean by saying that something is an item liable to duty?

8) Why is smuggling punishable by law?

9) What does the Customs Inspected stamp stand for?

10) Can you name some of the ‘personal effects” one usually takes along on a journey?
Exercise 5. Make up the dialogues, filling in the missing remarks:
At the Passport and the Health Check

1. Could I have your passport, please?

_______________________________________
2. Where are you going?

_______________________________________
3. How long are you going to stay?

_______________________________________
4. What’s the purpose of your trip?
_______________________________________
5. And can I see your vaccination certificate?

_______________________________________
At the Customs Office
1. _____________________________________?

That’s right. Shall I open it?

2. _____________________________________?

No, I don’t think I have.

3. _____________________________________?

Thank you.
Exercise 6. Translate these sentences into English, using the Gerund:

1. They accuse him of having robbed the house. 2. He never agreed to their going on that dangerous voyage. 3. He did not approve of her drinking so much coffee. 4. The teacher of mathematics did not approve of his pupils dreaming. 5. All the happiness of my life depends on your loving me. 6. I don't feel like seeing him. 7. I insist on being told the truth. 8. I object to his borrowing money from you. 9. I stretched out my hand to prevent her from falling. 10. My friend succeeded in translating this difficult text. 11. She suspected him of deceiving her. 12. The poor peasant thanked Robin Hood heartily for having helped him. 13. He gave up the idea of ever hearing from her. 14. We are looking forward to seeing you again. 15. She always complains of feeling unwell. 16. He persisted in trying to solve that difficult problem. 17. The cold weather prevented the girls from going for long walks. 18. Jane thought of leaving Lowood after Miss Temple's marriage.
Exercise 7. Use the appropriate form of the Gerund of the verbs in brackets:
 1. (to speak) without (to think) is (to shoot) without aim. 2. Do you know what is peculiar about the English rule of (to drive)? 3. I'm glad to say that the lady didn't keep us (to wait). 4. I remember (to take) to Paris when I was a very small child. 5. I strongly suspect Gerald of (to know) all about it beforehand, though he swears he didn't. 6. Excuse me for not (to write) more at the moment. 7. She never lost the power of (to form) quick decisions. 8. He had an air of (to be) master of his fate, which was his chief attraction. 9. She denied (to see) me at the concert though I'm sure I saw her in the stalls. 10. I want to thank her for (to look) after the children while I was out. 11. He passed to the front door and out without (to see) us. 12.1 enjoy (to read) poetry. 13.1 don't mind (to stay) here for a little while. 14. Are you going to keep me (to wait) all day? 15. They reproached us for (not to come) to the party; they were waiting for us the whole evening.
Раздел № 2 «Зарубежная командировка».

Тема 2.2. «В аэропорту».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
Работа с практическим материалом по подтеме «В аэропорту».
Exercise 1. Match the words on the left to their translation on the right:
	your should have 
	билет на рейс

	put your luggage up 
	зарегистрироваться

	take
	три места багажа

	have a ticket
	дополнительная плата

	excuse me
	вам бы лучше 

	allow
	поставить багаж 

	cancel the flight
	брать с собой

	make reservation
	иметь билет

	ticket for flight
	извините

	extra charge
	отменить рейс

	three  pieces of luggage
	летная погода

	flying weather
	разрешать


Exercise 2. Complete each sentence with the appropriate word. Use the words:  airline,

stewardess, flight, taking off, airline ticket, landing, pilot, boarding pass, passenger.

1. The person who looks after you during a flight is the  ___________.

2. When a plane is going up into sky it is ___________.

3. When a plane is coming down from the air it is ___________.

4.   ___________ is a person who travels in a vehicle (planes, trains, cars, boat etc.) 

5.   ___________ is a person actively involved in flying an aircraft.

6.   ___________ is a document giving a passenger the authority to board an aircraft.

7.  ___________  is air travel from the starting point to the final destination.

8.  ___________  is a company that provides air transport services for traveling passengers.

9.  ___________  is a paper needed to fly.
Exercise 3. Say whether the following statements are true or false:
1. Originally, many airports were built far away from city centres.
2. Stewardess can bring you a drink.
3. Heathrow Airport is in Egypt.

4. Stewardess flies the plane.
5. Commercial airports always get money from the government in order to operate. 

6. You have to check in and get a boarding pass.
7. When the plane is taking off, you don’t need to fasten your seat belts.
Exercise 4. Read the text and answer the question: what must passengers do at the airport?
THE  AIRPOR  FORMALITIES 
      When preparing to fly, passengers are requested to arrive at the airport 2 hours before departure time. They must register their tickets, get a seat assignment, and weigh and check their luggage.
      If you check excess luggage you’ll have to pay extra charge for the extra weight. Every passenger is also allowed one small carry-on bag, for instance a laptop computer or small suitcase.  The rules for passengers who are traveling abroad are similar in most countries but, sometimes, there are differences.  
      Here are some things to remember: if, for example, you need to go through Customs, try to fill in the customs declaration before you talk to the customs officer. He will ask every passenger the same questions about whether he is carrying anything he wants to declare: like tobacco, alcohol, presents, and sums of money. Then, at the check-in counter, your ticket is looked at, your things are weighed and labeled with their destination. The next formality is filling in the immigration form and going through passport control. You write your name, nationality, permanent address and the purpose of your trip. In most countries there is also a security check when your carry-on-luggage is inspected. After fulfilling all these formalities you go to the departure lounge where you can have a snack, read a paper or buy something in the duty-free shop and wait for the announcement to board the plane. 

Put the sentences in the correct order:
__  1. go to the departure lounge 
__  2. you write your name, nationality, permanent address and the purpose of your trip
__  3. go through passport control 
__  4. wait for the announcement to board the plane

__  5. fill in the immigration form and 
__  6. go to the check-in counter

__  7. check excess luggage

__  8. arrive at the airport 2 hours before departure time
__  9. register their tickets, get a seat assignment, and weigh and check their luggage.
Раздел № 2 «Зарубежная командировка».

Тема 2.3. « На вокзале». 
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «На вокзале».
Exercise 1. Match the words on the left to their translation on the right:
	railway station
	вагон 

	timetable
	опоздать на поезд 

	booking office
	купе 

	single / return ticket 
	провожать кого-нибудь 

	to miss the train
	камера хранения

	car
	железнодорожная станция

	compartment
	скорый / прямой поезд 

	lower / upper berth
	расписание

	waiting room
	носильщик

	left-luggage room
	билетная касса

	porter
	нижняя / верхняя полка 

	inquiry office
	билет в один конец / в оба  конца 

	to see somebody off
	зал ожидания

	fast / through train 
	справочное бюро


Exercise 2. Complete each sentence with the appropriate word. Use the words:  railway station, train, train ticket, passenger, porter, left-luggage room, waiting room.
1. ____________ is a place where a train stops to let people get on and off.
2. ____________ is a set of cars on a railway.
3. ____________ is a document allowing people  to travel by train.
4. ____________ is a person who travels in a vehicle (planes, trains, cars, boat etc.).
5. ____________ is a person who carries luggage on a train

6. ____________ is a place where luggage may be temporarily stored.
7. ____________ is a place where people sit or stand until the train they are waiting for comes.

Exercise 3. Read the text and answer the questions:
BY  TRAIN  TO  WASHINGTON 
The American passenger railroad is called Amtrak. We boarded the train at Pennsylvania Station. We arrived at the station an hour before departure. As far as I remember, we paid about a hundred dollars for our one-way tickets. I checked in Rich’s big suitcase for him. It was too big and heavy to take into the car as carry-on baggage. We chose a non-smoking car. That was because I had decided to give up smoking.

After we were seated, the conductor collected tickets. He took our tickets and placed seat markers above our seats. I wondered what they were for. I saw our destination – Washington.
It took us just about three hours to reach Washington. Two hours and fifty minutes to be exact. On the train we had some pizza and cold drinks. Rich said he had always traveled by plane to Washington before. It was convenient because the airport in Washington was so close to downtown. But Union Station was literally within sight of the Capitol.

QUESTIONS: 
1. When did Richard and Victor arrive at the station?

2. Why did they have to check in Richard’s suitcase?

3. How had Rich traveled to Washington before?

Exercise 4. Translate into English:
- Я собираюсь ехать в Москву в командировку.

- Когда?

- В понедельник.

- Есть прямой поезд. Он отправляется в 9 вечера.

- Замечательно. А когда он прибывает в Москву?

- В 8 часов утра.

- Это мне подходит.

- Я могу заказать вам билет.

- Спасибо. Я хотел бы купейное место, нижнюю полку.

- Хорошо. Постараюсь сделать всё возможное.

- Спасибо. Вы мне очень помогли.

Exercise 5. Answer the questions:
1.  Do you often travel by train?

2. What’s more convenient: to travel by plane or by train?

3. What berth do you prefer? Why?

4. What are the duties of the guard?

5. What was your longest trip by train? Was it boring or tiresome?

6. Where is nearest ticket office?

7. Is it difficult to get a ticket?

8. How long does the trip to Moscow last?

9. Do you take food with you or do you like to have meals in the dining car? 

10. Have you ever been late for your train?
Exercise 6.  Ask general, special, alternative, and disjunctive questions to each sentences:
1.You study English every day. 2. She can play the piano very well. 3. He may take my telephone number. 4. They often visit their grandparents in the village. 5. The children were allowed to watch TV in the evening. 6. She likes to sing with her friends. 7. We must come at school in time. 8. The cat is in the tree. 9. You should give up smoking. 10. I worked in the camp last summer. 

Раздел № 2 «Зарубежная командировка».

Тема 2.4. «В гостинице». 
План изучения темы:

1. Работа с активным словарем по теме.

2. Работа по развитию диалогической речи.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «В гостинице».
Exercise 1. Match the words on the left to their translation on the right:

	receptionist
	подготовить счет 

	hotel clerk
	свободный номер 

	to book a room
	освобождать номер 

	to check in
	горничная 

	to check out
	вестибюль 

	to vacate the room
	свободных мест нет 

	single / double room
	номер на одного / на двоих

	reservation
	бронирование номера

	to confirm
	администратор в гостинице

	to fill in the form
	коридорный 

	chambermaid / maid
	номер - люкс

	vacant room
	служащий гостиницы

	suite
	регистрироваться

	key
	забронировать комнату

	bellboy
	ключ

	lobby
	выписываться из гостиницы

	to get the bill ready
	подтверждать

	the hotel is full
	заполнить форму

	a letter of confirmation
	письмо - подтверждение


Exercise 2. Read and translate the dialogue:
Calling to Get a Reservation
A: I'd like to reserve a hotel room.

B: That should be no problem. May I have your full name, please?

A: My name is John Sandals.

B: Hello, Mr. Sandals. My name is Michelle. What days do you need that reservation, sir?

A: I'm planning to visit New York from Friday, April 14 until Monday, April 17. 

B: Our room rates recently went up. Is that okay with you, Mr. Sandals?

A: How much per night are we talking about?

B: Each night will be $308.

A: That price is perfectly acceptable.

 B: Wonderful! Do you prefer a smoking or nonsmoking room?

 A: Nonsmoking, please.

 B: Next question: Is a queen-size bed okay?

 A: That sounds fine.

 B: Okay, Mr. Sandals. Your reservation is in our computer. All we need now is a phone number.

 A: Certainly. My phone number is 626-555-1739.

 B: Thank you, Mr. Sandals. We look forward to seeing you in New York!
Exercise 3. Answer the questions:
1. Where do people usually stay when they come to a town in witch they don’t live?
2. Have you ever put up at the hotel?

3. Which hotel in your town would you recommend to your friend?

4. Why is it good to reserve rooms in advance? In what way can you do it?

5. What are the visitors required to do when they check in (check out)?

6. What services does a guest get at a modern hotel?

7. Can meals be served in the room?

8. What is meant by «bed & breakfast»?

9. What are the duties of the receptionist (maid, bellboy, porter)?
Exercise 4. Say the following in English:
А: Добрый день. Я бы хотел остановиться  в вашей гостинице.

В: Вы заказывали у нас номер?

А: Да, я послал вам телеграмму из Москвы с просьбой забронировать мне номер с 12 сентября. Вот письмо – подтверждение.

В: Да, всё в порядке. Заполните, пожалуйста, форму. 
А: Я рассчитываю пробыть в вашей гостинице неделю. Вы не будете против, если я оплачу счет, когда буду выписываться?

В: Конечно, как вам удобно.

А: Если вы говорите, что ваша гостиница переполнена, не могли бы вы порекомендовать мне другую гостиницу?
В: Конечно, есть свободные номера в «Интуристе».
А: Я выезжаю через полчаса. Попросите, пожалуйста, носильщика отнести в холл мой багаж и вызвать такси. И подготовьте счет.

В: Конечно, сэр.
Exercise 5. Form as much as possible nouns, using the prefixes from the frame:
	un-         ex-       re-       over-         dis- 


agree

explain

protect

perform

champion

appear   
use                                                
cruel                                              
happy                                            
collect                                           
develop                                         

organize

Exercise 6. From the adjectives given below form new adjectives, using the prefixes  in -, un –il -, ir -, im -, dis-, ultra -:
Happy, honest, patient, comfortable, legal, short, possible, modern, responsible, direct, logical.      
Раздел № 3 «Быт и сервис».

Тема 3.1. «Питание».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Питание».
Exercise 1. Match the words on the left to their translation on the right:

	waiter / waitress
	бифштекс 

	menu
	вино 

	to book a table
	основное блюдо 

	to order
	цыпленок

	starters / appetizers
	сок

	bear
	заказывать столик

	main course
	десерт

	wine
	меню

	dessert
	пиво

	chicken
	заказывать

	steak
	официант / официантка

	juice
	закуски 

	soup
	очень вкусный

	fish / meat dishes
	вареный / жареный картофель 

	vegetables
	закусочная

	boiled / fried potatoes
	кафе

	restaurant
	ресторан

	mashed potatoes
	суп

	snackbar
	овощи

	delicious
	пюре 

	cafe
	рыбные / мясные блюда


Exercise 2. Translate the following phrases into Russian:
Are you ready to order, Sir / Madam? 

Not yet. Give us a second, please / Yes, please. I’ll have/I’d like… 

Could I have the menu? 

I can recommend…

Would you like anything to drink?
Excuse me, I am afraid you have forgotten about my coffee.
Excuse me, can I have the bill, please?
Сan I pay by a credit card?
Сan I pay cash?
The meal was delicious, thank you!
We had a great time, thanks a lot!

Exercise 3. Answer the questions:

1. Do you like to dine out?

2. What restaurant would you recommend to your friend from another town?

3. What do you usually order?

4. What’s your favourite dish?

5. Have you ever tried any exotic dish?

6. Describe your favourite restaurant or café.

7. Do you like to make toasts? Have you special one? 

Exercise 4. Translate the text and answer the questions:
MEALS  IN  BRITAIN 
       The English usually have 4 meals a day: breakfast, lunch, tea (5 o'clock), and dinner. Breakfast can be a full 'English breakfast' of corn flakes with milk and sugar, or bacon and eggs, toast and marmalade, tea or coffee. Some people, however, have just a cup of tea or coffee with a toast or something similar. This is usually called a 'continental breakfast'.
       At midday everything is stopped for lunch. Most offices and small shops are closed for an hour and the city pavements are full of people on their way to cafes, coffee bars, restaurants. Factory and plant workers usually eat in their canteens.

       The English like what they call 'good plain food'. Usually they like steak, roast beef, Yorkshire pudding, and fish and chips.

       Afternoon tea is taken at about 5 o'clock, but it can hardly be called a meal. It is a cup of tea and a cake or biscuits. At the weekends afternoon tea is a special occasion. Friends and visitors are often invited to have a chat over a cup of tea.
       Dinner is the most substantial meal of the whole day. It is usually eaten at 7 o'clock. The first course may be soup (though the English don't like it very much). The main course will often be fish or meat, perhaps the traditional roast beef of old England, and a lot of vegetables. The next course will be something sweet and often baked, such as a fruit pie. Last of all there may be cheese, often with biscuits.

       It is common knowledge that the English are very fond of tea. They like to have 'a nice cup of tea' 6 or 8 times a day, sometimes even more.

       On Christmas Day a roast turkey is traditionally cooked for dinner. It is usually followed by Christmas pudding.
Questions:
 1.    How many meals a day do the English have?

 2.    What is the traditional 'English breakfast' like?

 3.    What is usually called a 'continental breakfast'?

 4.    When do the English usually have lunch?

 5.    What do the English mean by 'good plain food'?

 6.    What kind of meal is five о 'clock tea in England?

 7.    What do the English usually have for dinner?

 8.    The English are fond of tea, aren 't they?

 9.    What is the traditional dish for Christmas table?

 10.  What other dishes are popular in England?
Exercise 5. Translate into English:
- Добрый день, сэр. У вас заказан столик?

- Да, я заказывал столик по телефону.

- Сюда, пожалуйста. Этот столик возле окна вас устроит?

- Да, спасибо.

- Можно посмотреть меню? Что бы вы могли мне предложить?

- На вашем месте я взял бы цыпленка с овощами и отварным картофелем.

- Чудесно. Принесите мне бутылочку белого вина.

- Хорошо, сэр. А десерт?

- Только кофе без сахара.

Exercise 6. Translate the text and answer the questions:

RUSSIAN  MEALS 
       The usual meals in Russia are breakfast, dinner and supper. Russian people have their breakfast at 7 or 8 a.m., dinner at 1 or 2 p.m., and supper at 6 or 7 p.m. It is difficult to describe the Russians breakfast, dinner and supper. It depends on people’s work, money and opportunities.

       The typical Russian breakfast is substantial meal. It includes milk, tea, eggs, kasha and sandwiches.

A typical dinner of Russian people is comprised of three courses. The real first course is a good plate of soup. Among them are borsch (beetroot soup), shchi (cabbage soup) and solyanka (fish soup). There are many appetisers: mushrooms, salted cucumbers and tomatoes, sauerkraut herring. For the second course there is meat or fish served with garnish.  The last course is usually very simple - just something to drink like tea, fruit drinks (compote, kissel, mors) or even kvas (made from cereals and stale bread), served alone or with some pastries and cakes.  The evening meal is much lighter, with a cup of black or green tea at the end. The most popular dishes are pelmeni, vinaigrette, shchi , kasha, blini. The most popular drinks in Russia are kvas, kissel, mors, milk, kompot, tea. Pastry dishes play an important part in Russian cooking. When guests are expected , the hosts bake pies. Russian cuisine is varied and colouful.

Questions:
1. What are the usual meals in Russia?

2. When do the Russian people have their breakfast, dinner and supper?

3. What the Russian meal depend on?

4. What does the typical Russian breakfast include?

5. How many courses is a Russian dinner comprised?

6. What are the popular appertisers in Russia?

7. What is there for the first and second courses? 

8. What can you say about last course for dinner?

9. Does pastry dishes play an important part in Russian cooling?

10. What can you say about particularities of Russian cuisine?

Exercise 7. Match the names of the Russian dishes with their descriptions using your index.
	1.Pelmeni
	1) Russian salad; it is mixture of vegetables, boiled and chopped

	2.Vinaigrette
	2) Soup with pickled cucumbers

	3.Shchi
	3) Russian dumplings- cases of dough filled with meat or berries

	4.Rassolnik
	4) Thin fruit jelly made from fruit or berry juice and potato flour

	5.Kasha
	5) Soup with kvas, hard boiled eggs, chopped spring onions, cucumbers and dill, boiled meat; everything is chopped. It is cold

	6.Kissel
	6) Cabbage soup with fresh or sauerkraut cabbage

	7.Okroshka
	7) Cereal pudding. It is made of oats, rice, manna groats, buckwheat ,millet

	8.Blini
	8)Pancake(made of flour, water or milk, yeast and eggs


Exercise 8. Translate into Russian:

1. Mike can run very fast. 2. They can understand French. 3. Kate can speak English well. 4. My brother can come and help you in the garden. 5. Can you speak Spanish? 6. Can your brother help me with mathematics? 7. His little sister can walk already. 8. The children cannot carry this box: it is too heavy. 9. My friend cannot come in time. 10. This old woman cannot sleep at night. 11. His sister can cook very well. 12. I can sing, but I cannot dance.
Exercise 9. Fill in the blanks with the verbs must, may, can, need, to have to, to be able to.

1. You___not come to help them tomorrow: the work is done. 2. You___not change the whole text as the beginning is all right. You___only rewrite the second part of it. 3. ___you help me now? — I am afraid not: I am in a great hurry. I shall be free in the evening. Come to my place at about eight, and I___help you. 4. John___not tell us the rules of the game: we know them. 5. ___I return the book to you on Friday? I am afraid I___not finish it before. — No, that is too late. You___bring it to me not later than Wednesday. 6. It is already six o'clock. We___hurry if we don't want to be late. 7. ___you translate this text into English? — I think I___8. They spent all the morning on the river bank. Only Ann___return home as she___not stay in the sun for such a long time.
Exercise 10. . Translate into English the next questions and answer them:

1. Что вы должны сделать сегодня?

2. Что вам придется сделать завтра?

3. Что вам пришлось сделать вчера?
Exercise 11. Translate into English using the verbs can, can't, may, must, to have to, to be able to.
1. Я должна купить торт сегодня. 2. Мой брат не умеет говорить по-английски. 3. Моя сестра умеет говорить по-немецки. 4. Можно, я посмотрю вашу фотографию? 5. Вы можете показать мне свою фотографию? 6. Не может быть, что сорок лет: он выглядит гораздо моложе. 7. Не может быть, что он забыл прийти. Он, должно быть, был очень занят. 8. Мы, может быть, поедем за город, если будет хорошая погода. 9. Если сестра не купит мне кофе, мне придется идти в магазин самой. 10. Я не могу найти свои часы. — Может быть, вы оставили их на работе. — Нет, я не могла оставить их на работе: я никогда не снимаю их с руки. 11. Вы сможете поговорить с ним завтра? 12. Я, должно быть, заблудилась. Вы не можете мне сказать, как пройти к Эрмитажу? 13. Мне пришлось прочесть массу книг, когда я готовилась к докладу. 14. Я не мог вспомнить последние строчки сонета, и мне пришлось специально звонить своему другу.
Раздел № 3 «Быт и сервис».

Тема 3.2. «Визит к врачу».

План изучения темы:

1. Работа с активным словарем по теме.
2. Работа по развитию диалогической речи.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Визит к врачу».
Exercise 1. Match the words on the left to their translation on the right:
	medicine 
	в аптеке  

	cold / flu
	болезнь

	ambulance
	ушиб

	patient 
	боль в животе

	hurt
	простуда / грипп

	desease
	иметь высокую температуру 

	at the chemist's 
	лекарство

	medicine
	боль в горле

	tablet
	пациент 

	temperature
	больное горло 

	headache 
	порезаться

	sore throat
	кашель

	to run a high temperature
	головная боль

	cough
	таблетка

	sore
	сыпь  

	sore throat
	температура

	stomachache
	лекарство 

	X-ray
	машина скорой помощи

	cut
	болячка, рана 

	rash
	рентгеновский луч, рентген


 Exercise 2. Match the sentences:
What the patients say to the doctor:
1. I’ve got a rash.
2. I’ve got a cold/ flu.

3. I’ve got a temperature.
4. I’ve hurt my knee.

5. My eye hurts./ I’ve got a sore eye.

6. I’ve got a sore throat.
7. I’ve got (a) stomachache.

8. I’ve got a swollen foot.
9. I’ve got earache.

10. I’ve cut my finger.

What the doctor says to the patients:

1. You should put ointment.
2. You should stay at home and keep warm.

3. You should take some medicine, stay in bed and keep warm.
4. You should have an X-ray.

5. You should put some drops in it.

6. You should take some antibiotics.
7. You should take some medicine. You shouldn’t eat anything.

8. You should have an X-ray.
9. You should put some drops in your ear and take some antibiotics. 

10. You should wash it thoroughly and put a plaster on it.

Exercise 3. Say what you should or shouldn’t do:
Example: My car’s making a funny noise. Should I drive it? No, you shouldn’t.

1. I’ve hurt my knee. Should I play football? 
2. I’ve got a cold. Should I take an aspirin? 
3. I’ve got toothache. Should I go to the dentist? 
4. My back’s sunburnt. Should I lie on the beach? 
5. I’ve got a headache. Should I go to work? 

6. I don’t feel well. Should I go to the doctor’s?
№ 4.  Match the picture with the words below:
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1. Rash- сыпь
2. Fever – жар, высокая температура

3. Insect bite – укус насекомого
4. Chills — озноб
5. Black eye — синяк

6. Headache – головная боль

7. Stomachache – боль в животе

8. Toothache – зубная боль

9. Backache – боль в спине

10. High blood pressure – высокое давление

11. Cold — простуда

12. Sore throat — больное горло 
13. Sprain — растяжение 

14. Infection — инфекция
15.Broken bone – перелом кости      

16. Cut — порез                                 

17. Bruise — синяк
18. Burn — ожог
Exercise 5. Translate the dialoque from English into Russian:
Dialoque
P: Good morning, Doctor.

D: Good morning, what can I do for you?
P: I don’t feel very well. I’ve got a headache and a cough.

D: Hmm. Let me have a look. Open your mouth, please. Say: «Aah».
P: Aah.

D: Your throat’s a bit red. Is it sore?

P: Yes. I feel all hot and cold, too.
D: I’ll just take your temperature. Can you put this under your tonque? Hmm, a hundred and one. Yes, you’ve got a temperature. 

P: What is it, then, Doctor?
D: You’ve got flu. I’ll give a prescription for some medicine. Take one spoonful every four hours. 

P: Should I stay in bed?

D: No, but you should stay at home and keep warm. Cove back in a week. 

P: Thank you, Doctor. Goodbye.

D: Goodbye.

Exercise 6. Translate from Russian into English:
I
- Что с вами?

 - Мне не хорошо. Кажется, я сейчас потеряю сознание.

 - Сядьте. Может быть, вызвать скорую?

 - Думаю, обойдется. Не надо.

 - Я принесу вам воды.

 - Спасибо.

II
- Доктор, у меня сильно болит рука.

 - В каком месте?

 - Запястье. Мне больно даже при малейшем движении.

 - Вы падали, ударялись?

 - Да, вчера я упала с лестницы и приземлилась прямо на эту руку.

 - У вас может быть перелом.

 - Даже перелом?

 - Да, давайте сделаем рентген и узнаем.
III
- Добрый день. Могу я записаться на прием к стоматологу?

 - Да, конечно. Когда вы хотите прийти?

 - Чем скорее, тем лучше. У меня очень болит зуб.

 - Есть свободное время как раз через час, вы успеете до нас добраться?

 - Да, успею.

 - Скажите свои имя, фамилию и телефон, пожалуйста.
Exercise 7. Chose the right preposition for the following sentences:

1. Our studies begin (in, on, at) autumn.

2. My elder brother is a doctor. He often comes home late (in, on, at) night.

3. The students are listening (for, at, to) a new text now.

4. Take the book (out of, from) the shelf and show it (for, to) me.

5. Which (of, from) the houses is yours?

6. I think you can get there (on, by, in) bus.

7. What is he afraid (of, by, at)?

8. Don’t turn (on, off, in) the radoio. Father is working.

9. I asked the librarian to show some books (for, to, -) me.

10. Some (-, of, from) my friends are coming to see me tonight.

11. What do you usually do (at, in, on) your English lessons?

12. (At, in, on) Saturday I am (in, at, -) home at (at, in) 3.

13. I live (in, at, on) Pushkina Street not far (from, of) the Institute of Foreign Languages.

14. I’m (on, at, in) a hurry. John is waiting (to, at, for) me (in, at) the Institute.

15. Would you like some coffee (to, by, for) breakfast?
Exercise 8. Fill in the blanks using   in / to.

1. We did not want to stay ... town on such a hot day, so we went ... the country. 2. It is very late: Go ... bed at once. 3. Where is your little sister? She is ... bed. Mother always puts her ... bed at eight o'clock. 4. In summer my mother does not go ... work and I don't go ... school. We live ... the country. My father goes ... work every day, so he stays ... town. But sometimes he comes ... the country after work and goes back ... town early in the morning, when I am still ... bed. 5. In winter I usually go ... bed at ten o'clock because I learn ... school and have to get up early.

Exercise 9. Translate into English using the prepositions at, on, in, to.
В прошлом месяце моя тетя не ходила на работу. Она вставала в десять часов и ложилась спать в полночь. Она часто ходила в театр и в кино. Но в этом месяце она встает на восходе солнца, потому что она опять ходит на работу. Она работает в институте. Учебный год в институте начинается в сентябре, а кончается в мае. В январе и в июне студенты сдают экзамены. Тетя ходит на работу во вторник, в среду, в четверг и в субботу. В понедельник она всегда работает в библиотеке. В пятницу она обычно ездит за город. Она встает в семь часов и едет на вокзал. За городом она проводит целый день и возвращается в город на закате. На будущей неделе моя тетя поедет в Лондон, а в будущем году — в Нью-Йорк.
Раздел № 3 «Быт и сервис».

Тема 3.3. «В Банке».

План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «В Банке».
Exercise 1. Match the words on the left to their translation on the right:
	account number
	кредитная карта

	amount
	класть деньги на хранение в банк 

	bank customer
	банкнота 

	bank transfer
	номер счета

	bureau of exchange
	денежные сбережения 

	cash machine
	банковские комиссионные 

	exchange rate
	кассир

	foreign currency
	снимать деньги со счета 

	insure a deposit
	ипотека

	loan
	обменный пункт

	mortgage
	сумма

	note
	стойка (в банке)

	savings
	текущий счет 

	withdraw money
	банкомат 

	deposit money
	страховать вклад

	current account
	банковский перевод 

	credit card
	страховать вклад 

	counter
	клиент банка

	cashier
	иностранная валюта

	bank charge
	курс обмена валюты

	insure a deposit
	ссуда, заем


Exercise 2. Translate the following dialogues:

I

Clerk: Good afternoon! Can I help you?

Mary: Good afternoon! I would like to convert Australian dollar to Euro.

Clerk: How many Australian dollar have you got?

Mary: Fifty. What is the today`s rate of exchange?

Clerk: You can see the current rate on that notice board.

Mary: Oh, thank you. It is O.K.

Clerk: You are welcome.
II
Клерк: Добрый день! Чем могу помочь?

Грин: Добрый день! Моя фамилия Грин. Я ожидаю денежный перевод из Дрезднер Банк, Германия.

Клерк: Почтовый или электронный перевод?

Грин: Электронный перевод.

Клерк: Минуточку, пожалуйста. Я проверю. Вы Бенджамин Грин?

Грин: Да, я Бенджамин Грин.

Клерк: На Ваше имя переведены 2000 долларов США из Дрезднер Банка, Германия. У Вас есть с собой паспорт?

Грин: Да, конечно. Вот, пожалуйста.

Клерк: Спасибо. Вот Ваши деньги.
Exercise 3. Read the questions and write the answers:
1. What is the currency of USA?

2. What is the currency of Great Britain?

3. What is the name of money you borrow from the bank?
4. What is the name of the automatic machine from which you take cash?
5. What is an adjective for a person with lots of money?
6. What is the name of the money you borrow to buy a house?

7. How many pence are there in the pound?
8. Name ways of paying for something.
9. Name the verbs for things you can do with money.
Exercise 4. Read and translate the texts about American and British currency system:
BRITISH AND AMERICAN MONEY 
       English banknotes are issued by the Bank of England. As to coins they are minted also by this state bank. The basic unit of British currency (currency of the United Kingdom and the Crown Dependencies) is the pound, which is divided into one hundred pence. (abbreviated as p).

The official full name pound sterling (plural: pounds sterling) is used mainly in formal language and also to distinguish the currency used within the United Kingdom from others that have the same name. (GBP = Great British Pound)

       As a unit of currency, the term pound originates from the value of one pound Tower weight of high purity silver known as sterling silver. Sterling silver is an alloy of silver containing 92.5% pure silver and 7.5% other metals, usually copper. The word sterling is believed to come from the Old Norman French esterlin (meaning little star) transformed in stiere in Old English (strong, firm, immovable).

       The currency sign is the pound sign, originally ₤ with two cross-bars, then later more commonly £ with a single cross-bar. The pound sign derives from the '£sd' pronounced, and sometimes written as 'LSD'. The abbreviation comes from librae, solidi, denarii (libra was the basic Roman unit of weight; the solidus and denarius were Roman coins). '£sd' was the popular name for the pre-decimal currencies pounds, shillings, pence of the Britain and other countries. 

       The coins in circulation: 1 penny, 2 pence, 5 pence, 10 pence, 20 pence, 50 pence, 1 pound, 2 pounds.

       The notes (paper money) in circulation: £5, £10, £20, £50, and £100.

       Scottish £1 notes are still in circulation in Scotland. The Channel Islands and the Isle of Man have some different coins and notes from the mainland but the monetary system is the same.

The backs of English banknotes, like many other banknotes, feature portraits of different famous people. The one pound banknote, for example, features Isaac Newton (1642 – 1727) a well-known English scientist who made a few very important discoveries including gravitation law.   

       The United States dollar is the unit of currency of the United States. The U.S. dollar is the currency most used in international transactions.Several countries use it as their official currency, and in many others it is the de facto currency.
       The American dollar $ (also abbreviated US$), is subdivided into one hundred cents. The dollars are issued by the Federal Reserve System, established by Congress in 1913. Here is the text on the face of an American dollar banknote: dollars, Federal Reserve Note, The United States of America, Washington, D.C., Treasurer of the United States, Secretary of the Treasury.
       The federal government attempts to use both monetary policy (control of the money supply through mechanisms such as changes in interest rates) and fiscal policy (taxes and spending) to maintain low inflation, high economic growth, and low unemployment. A private central bank, known as the Federal Reserve, was formed in 1913 to supposedly provide a stable currency and monetary policy. The U.S. dollar has been regarded as one of the more stable currencies in the world and many nations back their own currency with U.S. dollar reserves.

       The U.S. dollar has maintained its position as the world's primary reserve currency, although it is gradually being challenged in that role. Almost two-thirds of currency reserves held around the world are held in US dollars, compared to around 25% for the next most popular currency, the Euro. Rising US national debt and quantitative easing has caused some to predict that the US Dollar will lose its status as the world's reserve currency, however these predictions have not come to fruition.
Exercise 5. Compare the currency of two states and say what is the difference between British and American money?
 Exercise 6. Translate from Russian into English using Degrees of Comparison:
1.  а) Я знаю интересную историю. b)  Он знает более интересную историю. в) Она знает самую интересную историю. 2.  А) Это длинный путь. Б)  Это более длинный путь. В) Это самый длинный путь. 3.  А) Ее работа очень важна. Б)  Его работа важнее. В)  Моя работа самая важная. 4.  А) Это плохая песня. Б)  Это еще более плохая песня. В) Это самая плохая песня. А)  Он хороший инженер. Б)  Он более хороший инженер. В)  Он самый лучший инженер. А) Он принес ей красивый цветок. Б)  Он принес ей более красивый цветок. В) Он принес ей самый красивый цветок. 7. А) Он рассказал нам о счастливом человек б)  Он рассказал нам о более счастливом человеке. В)  Он рассказал нам о самом счастливом человеке. 8. Это были самые счастливые дни в ее жизни. 9. Это очень легкая задача. Дайте мне более трудную задачу. 10. Летом дни длинные, а ночи короткие. 11. 22 июня - самый длинный день 12. В июле дни короче. 13. В декабре дни сами короткие. 14. «Четверка» — хорошая отметка но «пятерка» лучше. 15. «Пятерка» — самая лучшая отметка. 16. Самая плохая отметка — «двойка». 17. Твое платье, конечно, очень красивое, но мое платье красивее. 18. Мой папа - высокий мужчина. 19. Это более теплое пальто.
Exercise 7. Open the brackets using appropriate Degree of Comparison:
1. This man is (tall) than that one. 2. Asia is (large) than Australia. 3. The Volga is (short) than the Mississippi. 4. Which building is the (high) in Moscow? 5. Mary is a (good) student than Lucy. 6. The Alps are (high) than the Urals. 7. This garden is the (beautiful) in our town. 8. She speaks Italian (good) than English. 9. Is the word "newspaper" (long) than the word "book"? 10. The Thames is (short) than the Volga. 11. The Arctic Ocean is (cold) than the Indian Ocean. 12. Chinese is (difficult) than English. 13. Spanish is (easy) than German. 14. She is not so (busy) as I am. 15. It is as (cold) today as it was yesterday. 16. She is not so (fond) of sports as my brother is. 17. Today the weather is (cold) than it was yesterday. 18. This book is (interesting) of all I have read this year. 19. January is the (cold) month of the year. 20. My sister speaks English (bad) than I do. 21. Which is the (hot) month of the year? 22. Which is the (beautiful) place in this part of the country? 23. This nice-looking girl is the (good) student in our group.
Раздел № 3 «Быт и сервис».

Тема 3.4. «На почте».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «На почте».
Exercise 1. Match the words on the left to their translation on the right:
	to post
	письмо

	P. O. box
	отправитель

	to deliver
	почтальон

	subscription
	адресат

	parcel
	срочная почта

	post card
	почта 

	stamp
	почтовая оплата

	post office 
	писчая бумага, бумага для писем 

	letter-box
	конверт 

	to drop
	посылка 

	letter
	отправлять 

	address 
	доставать

	envelope
	почтовый ящик

	postage
	телеграмма 

	writing paper
	марка 

	postman
	открытка

	addressee
	подписка 

	sender
	абонентский ящик 

	express mail
	опустить, бросить

	telegram
	адрес


Exercise 2. Translate the phrases into English:
1. Наклевать марку на конверт.

2. Где ближайший почтовый ящик?
3. Получать телеграмму.
4. Писать адрес на конверте.

5. Бросать письмо в почтовый ящик.
6. Я бы хотел купить открытку.
Exercise 3. Make up sentences and read the text.
1. Postcard, stamps, and, envelopes, buy, we, post-office, the, at.

2. The, address, must, we, the, on, envelope, write.

3. Into, put, an envelope, letter or postcard.

4. Go, we, the post-office, to, and, post-box, in, a letter.

5. Like, to get, and, send, we, letters.

Exercise 4. Translate the text and answer the questions:

AT THE POST - OFFICE 
       I like to go to the post-office because post is one of the things that link people living in different cities and countries. There are some counters at the post-office. At one of them you can buy envelopes, stamps, post cards. You can write a letter right there and post it or you can write it at home and then throw it into one of postboxes throughout the city. It is very convenient because you don't have to go to the post office again. 

       At another counter you can send a telegram. To do this, you need to fill in the form, give it to the clerk and pay the sum according to the number of words in your telegram. 

       At another counter you can send or get parcels. To send a parcel you have to bring it to the post-office, the clerk will weight it and tell you how much money you have to pay. To get a parcel, you need to show your passport, so that the post- office clerk were sure that it is really you who is to receive the parcel. At the next counter you can make a subscription to newspapers and magazines. You need to pay certain amount of money, which is stated in the catalog, and your favourite newspapers and magazines will be delivered directly to your home. At the post-office, there are also P.O. boxes. P.O. box means post office box, it is a numbered box to which someone's mail can be sent and from which they can collect it. 

Questions: 
1. Where can envelopes and stamps be bought? 
2. Do you need to go to the post-office again if you want to send a letter which you wrote at home? 

3. What do you need to do to send a telegram? 

4. How can you send a parcel? 

5. Is it possible that your favourite newspapers and magazines were delivered directly to your home? 

6. What is a P.O. box?
Exercise 5. Read and translate the dialogues:

I
- What’s the postage on these letters to Thailand, please.

- I’ll have to check. Do you need anything else?

- Yes. A 50p stamp, please.

- That’ll be 7.95 in all
II
- Could you tell me how much this parcel to France is?
- I think I’d better look that up. Was there anything else?
- Yes. A postal order for 1.25 and an air letter form.

- 7.85 please.

III
- How much is this registered letter to Germany, please?

- I’ll just make sure. Anything else?
- Yes. Half a dozen air mail labels and a book of stamps.

- 8.50 exactly, please.

IV
- What’s the surcharge and postage on this express letter, please?
- I’ll have a look. Did you want anything else?

- Yes. While I’m about it, I’ll have a large registered envelope.

- That comes to 8.25.
Exercise 6. Postal services discussion. Answer the questions:
1) What do you think of the postal service in your country?

2) Do you think it’s better for postal services to be in private or government hands?

3) How has the Internet changed the postal service?

4) How often do you get real letters – those that are in envelopes and delivered to your door by the postal service?

5) Do you think sending a letter is cheap or expensive?

6) Do you send virtual birthday cards or real ones? Why?

7) Do you think post offices are friendly, efficient places?

8) What do you think of the job of a postman / mailman / postwoman / mailwoman?

9) How has the post office survived e-mail?
10) What postal services do you use most?

Exercise 7. Translate the sentences in the Perfect Tense:
1. На этой неделе я звонил ему несколько раз.

2. Сегодня я получил письмо от брата.

3. В этом году моя сестра закончила школу.

4. Мы не были там сегодня.

5. Ты был в театре на этой неделе? - Нет, не был.

6. На этой неделе мы завершили работу.
7. Ты съел весь кекс?
8. Сколько вы уже собрали яблок? – Мы собрали пять корзин.
Exercise 8. The Perfect Tenses. Open the brackets:
1. You (to repair) this car by next Sunday?
2. All the students (to pass) their exams by the end of this year.
3. I (to do) my homework by 6 tomorrow. 

4. I (to do) all my work by the time you come. 

5. She just (to come); she will speak to you in a minute.
6. I (to get) a long letter from father this week.

7. They (to leave) Moscow this month?

8. He (not bring) a lot of English papers.

9. By two o’clock the teacher (to examine) all the students.
10. We (know) her since she arrived to our city.

Раздел № 4 «Англоязычные страны».
Тема 4.1. «Соединенное Королевство Великобритании и Северной Ирландии».
План изучения темы:

5. Работа с активным словарем по теме.
6. Работа с текстом по теме.
7. Выполнение предтекстовых упражнений.
8. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Соединенное Королевство Великобритании и Северной Ирландии».
Exercise 1. Answer the following question:
1.What language do the British people speak?

2. In what countries do people speak English too? 

3. What are these countries called? 

4. Why are they called so? What is the official language of these countries?

5. What are the capitals of these countries?

6. What do you know about the traditions in these countries?

Exercise 2. Match the countries with the maps:
	USA


	New Zealand
	Australia
	South Africa
	Great Britain

	[image: image5.png]



	[image: image6.jpg]



	[image: image7.png]



	[image: image8.png]



	[image: image9.png]






Exercise 3. Match the monuments with the pictures:

	Big Ben London
	One Tree Hill

Auchland
	Statue of Liberty

New York
	Opera House 

Sydney
	Voortrekker

Pretoria
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Exercise 4. Match the countries with the flags:
	USA
	New Zealand
	Australia
	Great Britain
	South Africa 
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Exercise 5. Translate the text into Russian. Name the English-speaking countries. Speak about your associations with one of the countries and its people:

ENGLISH  - SPEAKIN COUNTRIES 

       English is the third most spoken native language worldwide, after Chinese and Hindi, with some 380 million speakers. It is the official language in 71 sovereign states and territories with the total population of 2,135 million people. Among them are the UK, the USA, Australia, New Zealand, Singapore, Canada, India, Pakistan, the Philippines, South Africa and many others. In the UK and the USA there is no law about the official language, and English is the official language there de facto. There are some countries, too, where English is the major language, that is, it is the native language of the overwhelming majority of the population; these countries include the UK, the USA, Australia, New Zealand and some others. The two most important English-speaking countries are, of course, the UK and the USA.

       (a)The United Kingdom of Great Britain and Northern Ireland

       The United Kingdom of Great Britain and Northern Ireland is situated on the British Isles, off the northern coast of Europe. The British Isles consist of two large islands: Great Britain and Ireland, and about five thousand small islands. Their total area is about 244,000 square kilometers.

       The British Isles are separated from the Continent by the North Sea, the English Channel and the Strait of Dover. The western coast of the country is washed by the Atlantic Ocean and the Irish Sea; the eastern coast is washed by the North Sea. The population of the country is over 57 million people. The United Kingdom is made up of four countries: England, Scotland, Wales and Northern Ireland. Their capitals are London, Edinburgh, Cardiff and Belfast respectively. In everyday speech 'Great Britain' is used in the meaning of 'the United Kingdom of Great Britain and Northern Ireland'. The country is also referred to as Britain, England or the UK. The capital of the UK is London, with the population of about 7.5 million people (about 13 million people in Greater London, that is London with the suburbs).
       The surface of the country varies very much. The north of Scotland is mountainous and is called Highlands. The south, which abounds in beautiful valleys and plains, is called Lowlands. The north of England is mountainous, while the eastern, central and south-eastern parts of England are a vast plain. The mountains, the Atlantic Ocean and the warm waters of the Gulf Stream influence the climate of the British Isles which is mild the whole year round.

       The UK is a constitutional monarchy. This means that the country is governed by the Parliament and the Queen is Head of State. The legislative power in the country is exercised by the Houses of Parliament which consist of two chambers: the House of Lords and the House of Commons. The House of Lords is composed of hereditary peers and peeresses. The members of the House of Commons are elected by people from the constituencies in the four parts of the country. The House of Commons is the real governing body of the country. The executive power is exercised by Prime Minister and his Cabinet. The government is usually formed by the political party which has the majority in the House of Commons. Prime Minister is the majority party leader appointed by the Queen. Prime Minister chooses a team of ministers; 20 of them form the Cabinet. The most important parties in the UK are the Conservative and the Labour Party.

       The judicial branch of the government is represented by the system of courts. There is no written Constitution in Great Britain, only precedents and traditions. The national flag of the country is Union Jack.

       The UK is a highly developed industrial and agrarian country. It produces and exports machinery, electronics, railroad equipment, aircraft, textile. One of the chief industries is shipbuilding. Though the country is not rich in mineral resources, it is one of the world's leading economies. The country also must import about 40 % of its food supplies. Financial sector is the most important one in the economy of the country, 70 % of the country's population work there. Britain's most important agricultural products include wool and dairy products. The main industrial and commercial areas are cities.

       When I think about British people, I normally recollect two things: British national character and British holidays and traditions.

       The British are famous for being conservative, reserved, punctual, friendly to strangers and polite. They are famous for their love to compromise, too. I think some of these traits may be explained by the island location — for example, their conservatism, friendliness to strangers and politeness. Partially due to this location, the British Isles have not been invaded since the Norman Conquest in the 11th century, and the British people were not afraid of strangers. The influence of foreign lifestyles was very small, too, that is probably why they are conservative.

       The British have a lot of holidays and celebrations. Many of them are celebrated throughout the world because of their Christian origin. Christmas Day and Boxing Day, Shrove Tuesday (Pancake Day), Good Friday and Easter are all Christian holidays, or are based on a combination of pagan and Christian traditions. Another group of British holidays include holidays celebrated in English-speaking countries — Mothering Sunday, April Fool's Day, May Day, Hallowe'en, the New Year.

       British people are known to keep up a lot of traditions in their daily routines. For example, they prefer living in their own houses, they are fond of gardening, keeping pet animals, spending holidays on the seaside and playing cricket, darts and golf. They like going to pubs, being members of all sorts of clubs and having five o'clock tea. I believe the pub is the most peculiarly British tradition, as the pub is still the centre of social life in towns and city suburbs. Though television at home is a strong competitor in spending leisure time, many people still go to pubs to communicate with their neighbours and friends. Nevertheless, the importance of the pub as the centre of social life in a locality is decreasing.

Exercise 6. Translate the following sentences into English:
1. Английский — официальный язык 71 суверенного государства и территории; это основной язык в некоторых странах, то есть язык подавляющего большинства населения.

 2. Великобритания расположена на Британских островах рядом с северным побережьем Европы, отделена от континента Северным морем, проливом Ла-Манш и проливом Па-де-Кале и омывается Атлантическим океаном, Ирландским морем и Северным морем.

 3. Рельеф (поверхность) страны очень разнообразен — гористый на севере и с многочисленными долинами и обширными равнинами на юге.

 4. Гольфстрим влияет на климат страны, умеренный круглый год.

 5. Великобритания — конституционная монархия, то есть она управляется парламентом, состоящим из двух палат, а королева является главой государства.

 6. Палата лордов состоит из наследственных пэров и пэресс; члены палаты общин, которая является реальным правящим органом, избираются от избирательных округов.

 7. Исполнительная власть осуществляется премьер-министром, являющимся лидером партии большинства и назначаемым королевой, и кабинетом министров.

 8. Судебная власть представлена системой судов; письменной конституции не существует, только прецеденты и традиции.

 9. Великобритания — это высокоразвитая промышленная и аграрная страна, производящая станки, электронику, железнодорожное оборудование, самолеты, текстиль, суда.

 10. Страна не богата полезными ископаемыми, но является одной из ведущих в экономическом отношении стран мира, причем финансовый сектор является одним из самых важных секторов ее экономики.

 11. Британцы сдержаны, пунктуальны, консервативны и известны своей любовью к компромиссам, что, вероятно, можно объяснить тем фактом, что Великобритания не завоевывалась со времен Нормандского завоевания.

 12. У британцев много праздников и празднований, в том числе многочисленные праздники, имеющие христианское происхождение, такие как Рождество, День подарков, Масленый вторник, Страстная пятница и Пасха, другие праздники, которые справляются во всех англоговорящих странах.

 13. Британцы соблюдают массу традиций в повседневной жизни, таких как игра в крикет, дротики (дартс) и гольф или посещение пабов.
Exercise 7. Open the brackets using the right verb form of The Perfect Tenses:

1. By the time you recieve this letter I (finish) my final exams.

2. He (write) 3 reports on an accident when his mother called.

3. I don’t think I (do) these exercises by 3 o’clock.

4. He was looking forward to a good meal at home, but Jill (go) out.

5. Your house looks nice. You (paint) it?

6. After we (discuss) all details on the phone I wrote a letter about it.

7. Before my 18th birthday I (not/be) out of England.

8. It is the easiest job I (ever/have).

9. I fell better after I (take) the medicine.

10. I (not/be) there for ages.

11. She (tidy up) the flat before he comes.

12. I was late. The teacher already (give) a quiz when I came into the classroom.

13. The workers (ship) the goods before the telegram arrives.

14. I am here for an hour. Where you (be)?

15. When I got to the station, the 9 o’clock train (already/leave).
Exercise 8. Write the numerical symbols for the following the dates:
1. The first of March nineteen seventy-six.

2. The fifth of December two thousand.

3. The sixteenth of May nineteen hundred.

4. In (the year) nineteen ninety-seven.

5. In (the year) nineteen hundred eighty-one.

6. In (the year) two thousand five.

Exercise 9. Translate into English:
1) 7 марта 1999 года; 2) 1 сентября 1974 года; 3) 22 апреля 1911 года; 4) 11 марта 1951 года; 5) 12 декабря 2014 года. 

Exercise 10. Write the numerical symbols for the following fractional numbers:
I .   1) A (one) half;  2) two thirds; 3) a (one) quarter; 4) three fourths; 5) two  and a (one) half; 6) five and one sixth; 7) a (one) fifth.
II.   1) Zero point two; 2) two point four five; 3) four point five; 4) three  four (thirty four) point one zero two; 5) nought point nought one; 6) six point three five; 7) fifty eight point nought five.
Exercise 11. Translate the text into English and do the exercises:
HIGHER EDUCATION IN GREAT BRITAIN 

       When higher education of Great Britain is being spoken about the University education is generally meant. But in fact there is a considerable amount of past-school education, including part-time as well as full-time studies carried on in technical colleges teacher training colleges, art colleges, institutes of adult education and so on. 

       Higher education, consisting of degree and equivalent courses, has experienced a dramatic expansion. The number of higher education  students in Britain almost doubled between 1979 and 1993 to 1.5 million, so that today around 30 percent of young people enter full-time higher education. 

       There are some 90 universities, which enjoy academic freedom. Every University is autonomous and responsible to its governing body. The regulations differ from University to University. While there are similarities between them, they all differ from Oxford and Cambridge, where are a number of separate colleges, each with their own regulations and courses of studies. The new, so-called ”red-brick” Universities are divided into various faculties: Faculty of Arts, Faculty of Science, Faculty of Social and Economic Studies, etc. 

       University degree courses are generally being taken for three, four or even five years. University teaching combines lectures practical classes and small group teaching in either seminars or tutorials. The last  is a traditional feature of the Universities of Oxford and Cambridge. 

       First degree courses are mainly full time and usually last three years, with longer courses in subjects such as medicine. Universities offer courses in a broad range of academic and vocational subjects, including traditional arts subjects, the humanities, and science and technology. The government encourages young people to choose degree  courses in subjects, or combinations of subjects, that provide the knowledge and skills required by a technologically advanced economy . 

       Over 95 percent of students on first degree and comparable higher education courses receive government grants covering tuition and accommodation and other maintenance expenses. Parents also contribute, the amount depending on their income. In addition, students can take out loans to help pay their maintenance costs.
Exercises:

I. Complete the following sentences: 
1. The post-school education is carried on in ... . 2. Higher education, consisting of degree and equivalent courses, has experienced ... . 3. Every University is autonomous and responsible to ... . 4. University teaching  combines ... . 5. Universities offer courses in a ... . 6. The government encourages young people to ... . 7. Parents also contribute the amount ...  .

II. Say if it is right: 
1. Part-time and full-time studies are carried on only at Universities . 2. British higher education consists of degree and equivalent courses. 3. The number of higher education students has increased recently. 4. Every University is autonomous and responsible to its government body. 5. There  are great difference between various Universities. 6. University degree are generally being taken for four years. 7. Lectures and practical classes are traditional for teaching at Oxford and Cambridge. 8. First degree courses are both full-time and part-time. 9. Universities offer courses in a broad range of academic and vocational subjects. 10. All students on first degree receive government grant. 11. Students can take out loans to help pay their maintenance costs. 

III.  Fill in the blanks with prepositions or adverbs  if necessary: 
1. There is a demand ... a better and more democratic system ... education ... Great Britain. 2. The students of all the groups are responsible  ... their dean. 3. The regulations differ ... university ... university ... Great Britain. 4. Our institute is divided ... various departments. 5. Our university degree courses are taken ... four or five years ... Ukraine. 6. The students were speaking ... their forthcoming exams. 7. Women as well as men have equal rights ... education ... our country.
IV.  Answer the following questions: 
1. What is the system of higher education in Great Britain? 2. Wha t does higher education consist of? 3. What can you say about the increase of higher education students’ number? 4. How many Universities  are there in Great Britain at present? 5. Who is every university responsible to? 6. For how many years are university degree courses taken? 7. What does university teaching combine? 8. Where is a traditional feature of Cambridge and Oxford? 9. How many years do first degree courses last? 10. What courses does University offer? 11. Who does the government encourage? 12. Why does the government encourage  young people? 13. What do students on first degree receive? 14. What do parents contribute? 15. What can students take out to help pay their maintenance costs?
Exercise 12. Translate the text into Russian and then make up the scheme of The UK Political System:
UK POLITICAL SYSTEM
     The United Kingdom of Great Britain and Northern Ireland is a constitutional monarchy. This means that Great Britain is governed by the Parliament and the Queen is Head of State.

     The legislative power in the country is exercised by the Houses of Parliament. The British Parliament consists of two chambers: the House of Lords and the House of Commons. The House of Lords is composed of hereditary and life peers and peeresses. The members of the House of Commons are elected by the people. They are elected from the constituencies in England, Scotland, Wales and Northern Ireland. The House of Commons is the real governing body of the United Kingdom.

     The executive power is exercised by the Prime Minister and his Cabinet. The government is usually formed by the political party which is supported by the majority in the House of Commons. The Prime Minister is the majority party leader and is appointed by the Queen. The Prime Minister chooses a team of ministers; twenty of the ministers are in the Cabinet.

     The second largest party becomes the official opposition with its own leader and the Shadow Cabinet. The two leading parties in Great Britain are the Conservative Party (the Tories) and the Labour Party.

     The judiciary branch of the government determines common law and is independent of both the legislative and the executive branches.

     There is no written constitution in Great Britain, only precedents and traditions.
Раздел № 4 «Англоязычные страны».
Тема 4.2. «США».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «США».
Exercise 1. Translate the text into Russian and answer the questions:
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THE USA

       The United States of America is a very big country and 250 million people live there. The country is in the middle of the North American continent between Canada and Mexico.

       Canada is in the North and Mexico is in the South. The Atlantic Ocean is in the East and the Pacific Ocean is in the West.

       There are 50 states in the USA and they all have a government and a capital city. The capital city of the USA is a Washington DC. The USA flag is called the ‘’Stars and Stripes’’. There are 50 stars on the flag, one for each state.

       The USA is famous for many different things. New York City is a very famous and important city. The Empire State Building is in New York. It is a very tall building and it is very beautiful. Disneyland is famous, too. It is a good place to have a holiday. 

It is in California. American food is famous all over the world. 

       Hamburgers and coca-cola are very popular. Aseball and American football are very popular sports in the USA and people in Europe watch American football on the television.

QUESTIONS:
1. Where is the United States of America?

2. What is the name of the ocean in the West?

3. What is the name of the country in the North?

4. What is the name of the capital city of the United States of America?

5. What is the ‘’Stars and Stripes’’?

6. Where is the Empire State Building?

7. Where is Disneyland?

8. What are popular sports in the USA?

9. What American food is famous all over the world?

10.What is your favourite food?

Exercise 2. Write the name of each symbol under the picture (watch out! There’s an odd one!)
THE  AMERICAN   SYMBOLS

	1
	2
	3
	4
	5

	[image: image2.png]b ¢



[image: image21.png]



	[image: image22.png]




	
	[image: image23.png]



	[image: image24.png]




	6
	7
	8

	[image: image25.png]36 Vunls Vg (alots Y0000
e
S plia
BB
oS,
AN






	[image: image26.png]



	[image: image27.jpg]





There are many symbols that represent the United States of America. Some of the most popular ones are :

- the US Capitol
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- the Statue of Liberty (a gift from France)

- bald eaglethe  (our national bird)

- the Stars and Stripes 

- The Empire State Building

- Mount Rushmore ( on a mountain in South Dakota),

- the Liberty Bell
- the Great Seal of the USA 

- the White House 

What is the correct definition of each symbol ?
a) It represents an American eagle with a ribbon in its beak. The bird is holding an olive branch (symbolizing peace) and 13 arrows ( for the original 13 colonies and the necessity of war to protect the country). A shield is in front of the eagle.
b) It is a big mountain sculpture of four US Presidents, located in South Dakota. The Presidents depicted are: George Washington, Thomas Jefferson, Theodore "Teddy" Roosevelt, and Abraham Lincoln. The work was designed by the sculptor John Gutzon Borglum (March 25, 1871- March 6, 1941).   

c)  It is the official residence of the President of the United States of America. It is located at 1600   Pennsylvania Avenue in Washington, D.C., the capital city of the USA. 
d) It is a huge bronze bell that symbolizes freedom ( = liberty) in the United States of America.

e) It is a huge sculpture that is located on Liberty Island in New York. The real name of the statue is "Liberty  Enlightening the World."

f) This bird is native from North America ; it has been the national symbol of the USA since 1782.

g) On it, there are: -50 stars representing the 50 states of the USA today - 13 white and  red stripes representing the 13 colonies that existed  when the USA became independent in 1776.

h) This building  houses the United States Congress ( a part of the Government) ; it is in  Washington,DC.
Exercise 3. Translate the text into Russian and do the exercises:

HIGHER  EDUCATION  IN  THE   USA

          In the United States, a student who has finished school may want to continue in higher education. There are some ways to do it: universities, colleges, community colleges, technical schools, etc.
          A university in the USA usually has several different colleges in it Each has a special subject area. There may be a college of arts where humanities, social sciences, natural sciences and mathematics arc taught. There may be a college of education and a college of business. A program for undergraduates usually takes four years after which university students get an undergraduate degree in the arts or sciences. If they complete a course of study they get Bachelor of Arts or Science degree. Students may then either leave university or go on for a graduate or professional degree. 

          The university may get money from several different sources. A publicly funded university get money from the state government, a privately funded university get money from private sources.
           College students usually spend 4 years at school, too. A college does not have graduate or professional programs. If a college student completes a course of study in arts or science, he or she gets Bachelor of Arts or Science degree. If college students want to continue their education they must go to university. The most famous American universities are: Uni​versity of California, State University of New York, Columbia University and others.

Exercises:

I. Answer the questions using the text

1. What are the ways to get higher education in the USA?
2. What subjects are taught in the college of arts?
3. What degree do university students get in the USA?
4. Does the US government give financial support to the universities?
5. Imagine you are an exchange student. What American University or college would you like to study at? Why?
II. Translate from Russian info English using the text:

Программа для студентов, степень в области гуманитарных наук, продолжить образование, самые знаменитые американские университеты.

III. Fill in the words used in the text:

A university in the USA   …   has several different colleges in it.                              

Students may then either   …   university or go on for a graduate or  professional degree.

The university may get money from  …  different sources.

Exercise 4. In these sentences you have to choose either the will or going to express the future:
1. I'm not sure where to go for my holiday. Maybe ____ go to France. 

a) I'll      b) I'm going to
2. If you cook the dinner ____ wash the dishes afterwards.

 a) I'll     b) I'm going to
3. Take your umbrella with you when you go out. The sky's very dark. It looks like ____ rain.

a) it'll      b) it's going to
4. The weather forecast says that ____ rain tomorrow. 

a) it'll      b) it's going to
5. My friend is coming from America today so ____ meet her at the airport.

a) I'll       b) I'm going to
6. Oh no! The last bus has gone. What ____ do? 

a) will we  b)are we going to
7. John wants to use my car, but ____ give it to him because he's such a bad driver. 

a) I won't   b) I'm not going to
8. The traffic is very bad so maybe ____ be late. 

a)  I'll         b)  I'm going to
9. I've got some wonderful news! ____ have a baby. 

a) I'll          b) I'm going to
10. If you have a problem just ask me and ____ be happy to help. 

a) I'll           b) I'm going to
Exercise 5. Open the brackets using to be going to:

1. My hands are dirty. I ___________ (wash) them.

2. I _____________ (buy) some books tomorrow.

3. What ___________ (you, wear) to the party tonight?

4. It’s a nice day. I don’t want to take the bus. I __________ (walk). 

5. Rob ___________ (sell) his motorbike. 

6. John is going to London next week. He ____________ (stay) with some friends.

7. The self ______________ (fall down)!

8. I ______________ (have) breakfast this morning. I’m not hungry.

9. I’m hungry. I _________ (eat) this hamburger.

10. It’s Ann’s birthday next week. We _________ (give) her a present.

11. Kate says she’s feeling very tired. She ___________ (lie down) for an hour.

12. The car _____________ (turn right).

13. There’s a good film on Channel 1 tonight.  __________ (you, watch) it? 

14. What __________ (Chris, do) when he leaves school?

15. Andrew ______________ (kick) the ball!

16. Oh dear! It’s 9 o’clock and I’m not ready. I _____________ (be) late.

17. ___________ (you, invite) Ann to your party? 

18. What __________ (you/wear) to the wedding next week?

19. She __________ (watch) TV this evening. 

20. I __________ (have) a bath. Please, wait me in the living room.
Exercise 6. Translate the text into Russian:
POLITICAL SYSTEM OF THE  USA

       The United States of America is a federal republic consisting of 50 states. Each state has its own government («state government*). In some ways the United States is like 50 small countries.

       The government of the USA act according to the Constitution which was signed by the first thirteen representatives of thirteen original American states in 1787. The document was written in 1787 and since that time twenty six Amendments have been added. The first ten Amendments were simply rights or the Bill of rights. According to the Constitution the USA is a republic. So, the officials of any rank are elected by US citizens. Every citizen has rights which can not be violated.

       The Constitution proclaims a federal system of government which keeps both the states and the federal power from getting too much power. It means that the federal government is given certain powers, for example, to make peace or war, to issue money and to regulate the trade and so on.

       The federal power is located in Washington, D.C. It is based on legislative, executive and juridical branches of power.

       The legislative power is vested in Congress, which consists of two houses: the Senate and the House of Representatives, There are 435 members in the House of Representatives and 100 senators in Congress. Each state elects two members for the Senate.

       The executive branch is headed by the President who is assisted by the Vice President. The President enforces federal laws, serves as commander-in-chief of the Armed Forces. The President can veto a bill unless Congress by a two-thirds vote shall overrule him. The Vice President, elected from the same political party as the President, acts as chairman of the Senate, and in the event of the death of the President, assumes the Presidency. The President of the USA is chosen in nationwide elections every 4 years together with the Vice.-President. The President can not be elected for more than two terms. The Cabinet is made up of Department Secretaries. The most important of them is the Secretary of State, who deals with foreign affairs.

       The judicial branch is made up of Federal District Courts, 11 Federal Courts and the Supreme Court. Federal judges are appointed by the President for life. Federal courts decide cases involving federal law, conflicts between citizens of different states.

       Constitution has been amended twenty six times. The Bill of Rights guarantees individual liberties: freedom of word,» religion and so on. Later amendments abolished slavery, granted the vote to women and colour people and allowed citizens to vote at the age of 18.

  Questions:
1. What is the main document of the USA?

2. When was the Constitution of the USA signed?

3. How many Amendments have been added to the Constitution since 1787?

4. What does the Constitution proclaim?

5. What powers is the federal government given?

6. Where is the federal government located? 
7. Where is the legislative power vested?

8. How many members are there in the House of Representatives?

9. Who is the head of the executive power in the USA?

10. How often do the President's elections take place?

11. Who deals with foreign affairs in the USA?
12. What does the Bill of Rights guarantee?
Exercise 7. The USA – quiz.

1. How many states are there in the USA?

a) 48
b) 50
c) 52
2. What is the capital of the United States?

a)  Philadelphia      b) New York
 c) Washington D.C.

3. Where does the president live and work?

a) in Congress     b) in the White House      c) in the Pentagon

4. Who was the first President of the USA?

a) George Washington        b) Abraham Lincoln      c) Ulysses Grant

5. Why do the Americans celebrate the 4th of July?

a) the 1st moon landing       b) Declaration of Independence

6. When did America become independent?

a) 1492      b) 1664
    c) 1776
7. Which is the biggest state?

a) Texas      c) California      c) Alaska

8. When did the American Civil War end?

a) 1789      b) 1865
   c) 1776
9. Who are the Pilgrim Fathers?

a) a boy’s band      b) an Indian tribe      

c) Puritans who emigrated to the US in the  18th century

Раздел № 5 «Профессиональный английский язык».

Тема 5.1. «Экономика».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Экономика».
Exercise 1. Translate the text into Russian and do the exercises:

ECONOMY  OF  THE   U.S.A.

          The United States of America is a highly developed industrialized country. Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly developed in the States.
          Each region of the United States has characteristics of its own due to the differences in climate, landscape and geo​graphical position.
          Great Lakes, Atlantic Coast, Pennsylvania, New Jersy are biggest industrial regions of the country. 

          The United States has a lot of mineral deposits or resources such as coal, gold, silver, copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of Pennsylvania are rich in coal. There are plenty of coal mines.

          Illinois, Iowa, Nebraska is the richest farming region of America and it is known as the Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat there. Much livestock is also raised here.
          There is a lot of fruit raising area. For example, California oranges, grapefruit, lemons, as well as other fruits, wines and vegetables are shipped all over the States and to other parts of the world. The most important crops grown in the States are also tobacco, soy-beans, peanuts, grapes and many others. There are a lot of large and modern cities, but a great proportion of the country consists of open land dotted with farmhouses and small towns. The usual average town, in any part of the United States, has its Main Street with the same types of stores selling the same products. Many American residential areas tend to have a similar look. As to big cities their centres or downtowns look very much alike. Downtown is the cluster of skyscrapers imitations of New York giants.
          New York City is die first biggest city of the States. Its population is more than eight million people. It is a financial and advertising business centre. It is also a biggest seaport of the Hudson River. Industry of consumer goods is also developed here.
          Chicago with a population of more than three and a half million is the second largest city in the U.S.A. It deals in wheat and other grains, cattle meat processing and manufacturing. Other big cities are Huston, an oil refining and NASA space research centre, New Orleans, a cotton industry centre, Los Angeles with Hollywood, Phyladelphia, a shipping com​mercial centre, Detroit, a world's leading motor car producer and many others.

Exercises:

I.  Answer the questions using the text:

1. What industries are highly developed in the U.S.?

2. What mineral deposits are there?

3. What plants are grown in the U.S.?  Why?

4. What can you say about the usual average town?

II.  Find the English equivalents in the text:

благодаря различиям в климате; 

земли плодородны и хорошо орошаемы; 

выращивают кукурузу и пшеницу;

разводят много скота;

большие площади заняты фруктовыми садами;

вывозятся в другие штаты и страны.

III.  Sum up what the text says about:

the biggest industrial regions of the U.S.A.

New York

Chicago

Huston

New Orleans

Exercise 2. Translate the text into Russian and do the exercises:

ECONOMY  OF  THE   U.K.

       The United Kingdom has the 6th-largest national economy in the world (and 3rd-largest in Europe) measured by nominal GDP and 8th-largest in the world (and 2nd-largest in Europe) measured by purchasing power parity (PPP). The UK's GDP per capita is the 22nd-highest in the world in nominal terms and 22nd-highest measured by PPP. In 2012, the UK was the 10th-largest exporter in the world and the 6th-largest importer. In 2012, the UK had the 3rd-largest stock of inward foreign direct investment and the 2nd-largest stock of outward foreign direct investment. The British economy comprises (in descending order of size) the economies of England, Scotland, Wales and Northern Ireland. The UK has one of the world's most globalised economies. One-sixth of the tax revenue comes from VAT (value added tax) from the consumer market of the British Economy.
       The service sector dominates the UK economy, contributing around 78% of GDP, with the financial services industry particularly important. London is the world's largest financial centre alongside New York and has the largest city GDP in Europe. The UK aerospace industry is the second- or third-largest national aerospace industry depending on the method of measurement. The pharmaceutical industry plays an important role in the economy and the UK has the third-highest share of global pharmaceutical R&D. The automotive industry is also a major employer and exporter. The British economy is boosted by North Sea oil and gas production; its reserves were valued at an estimated £250 billion in 2007. There are significant regional variations in prosperity, with the South East of England and southern Scotland the richest areas per capita.

       In the 18th century the UK was the first country to industrialise and during the 19th century had a dominant role in the global economy. From the late-19th century the Second Industrial Revolution in the United States and Germany presented an increasing economic challenge, and the costs of fighting World War I and World War II further weakened the UK's relative position. However it still maintains a significant role in the world economy, such as in financial services,and the knowledge economy. The UK economy is currently recovering from a recession arising from the financial crisis of 2007/08, and GDP remains 1.3% below its pre-recession peak as of Q4 2013; the UK experienced a deeper downturn than all of the G7 except Japan, and has experienced a slower recovery than all but Italy. In 2013, the UK experienced its fastest growth since 2007; it is now the fastest growing major European economy.

       Government involvement in the British economy is primarily exercised by HM Treasury, headed by the Chancellor of the Exchequer, and the Department for Business, Innovation and Skills. Since 1979 management of the UK economy has followed a broadly laissez-faire approach. The Bank of England is the UK's central bank and its Monetary Policy Committee is responsible for setting interest rates. The currency of the UK is the pound sterling, which is also the world's third-largest reserve currency after the U.S. dollar and the euro. The UK is a member of the Commonwealth of Nations, the European Union, the G7, the G8, the G20, the International Monetary Fund, the Organization for Economic Co-operation and Development, the World Bank, the World Trade Organization and the United Nations.
Exercises:

I.  Translate into English:

· Великобритания импортирует в 6 раз больше промышленных товаров, чем сырья.

· Самым значительным экспортёром Великобритании являются США.

· Семь из десяти ведущих поставщиков товаров в Великобританию — это страны ЕС.

· British Petroleum является крупнейшей промышленной корпорацией Великобритании и занимает второе место в Европе.
II.  Sum up what the text says about:

The Bank of England
The currency of the UK
The service sector dominates the UK economy
London
The UK aerospace industry
Exercise 3. Open the brackets:

1. Where is your luggage? — I (to leave) it at the station.

a) have left
b) left
       c) had left


2.The train (to arrive) at 5 o'clock tomorrow.

a) will arrive
b) arrive     c) arrives


3. If I ( to have) time, I'll go with you

a) will have
b) has
       c) have


4. Mike (to write) a letter at the moment

a) writes
b) wrote      c) is writting


5. I (to live) in London 5 years ago

a) had lived
b) has lived
c) lived


6. My mother (to watch) TV at 5 o'clock yesterday

a) watched
b) was watching      c) has watched


7. Mary (to do) all her homework by 5 o'clock yesterday

a) had done
b) has done        c) did


8. I (not to go) to school tomorrow

a) will not go
b) don't go
   c) didn't go


9. We (to play) football at 7 o'clock tomorrow

a) will play
b) will be playing     c) will playing


10. My parents (to live) together since 1972.

a) have lived
 b) live
         c) are living

Раздел № 5 «Профессиональный английский язык».

Тема 5.2. «Формы организации предприятий Великобритании США».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Формы организации предприятий Великобритании США».
Exercise 1. Translate the text into Russian and do the exercises:

TYPES  OF  BUSINESSES  IN  THE   U.K.

Most businesses in the United Kingdom operate in one of the following ways:
· sole trader
· partnership
· limited liability company
· branch of a foreign company.
          The sole trader is the oldest form of business. There are many one-man owners, for example: a fanner, doctor, solicitor, estate agent, garage man, jobber, builder, hairdresser etc. The partnership is a firm where there are a few partners. They are firms of solicitors, architects, auditors, management consultants etc. The names of all the partners of the firm are printed on the stationery of a partnership. 

           The most common type of company in the United Kingdom is the limited liability company. At the end of the name of such a company the word Ltd. is used. For example: Wilson and Son Ltd.
           Many of such companies are joint-stock companies owned by shareholders.
          Limited liability companies are divided into public and private ones. Only public companies may offer shares to the public at the stock exchange. The names of such companies end in p.l.c. which stands for public limited company. For instance: John and Michael p.l.c.
         Private limited companies may not offer shares to the public. The names of such companies end simply in Ltd. 

           A branch of a foreign company is a part of a company incorporated outside Great Britain but acting under the law of the U.K. Usually these companies act in the U.K. under their normal foreign names.

Exercises:

I. Answer  the  following  questions:

1. What is the most common type of company in the U.K.?

2. Are all limited liability companies joint-stock companies ?

3. What can you say about the types of the following companies ?

    Fine Furniture Ltd.

    General Foods p.l.c.

II. Translate into Russian:

Sole trader, farmer, garage man, joint-stock limited liability company, private limited liability company, a company acting under the British law.

III. Fill in the words used in the text:

1. The names of …  …of the firm are printed on the stationery of a partnership.

2. The names of such companies  …  simply in Ltd.

3. Many of such companies are joint-stock companies  …  by shareholders. 

Exercise 2. Translate the text into Russian and do the exercises:

FORMS  OF  BUSINESSES  IN  THE   U.S.A.

Businesses in  the   U.S.A.   may   be organized as one of the following forms:
· individual business
· general partnership

· limited partnership
· corporation
· alien corporation
         An individual business is owned by one person.
         A general partnership has got several owners.   They all   are liable for debts and they share in the profits.
         A limited partnership has got at least one general owner and one or more other owners. They have only a limited investment and a limited liability.
         A corporation is owned by persons,   called stockholders. The stockholders usually have certificates showing the number of shares which they own. The stockholders elect a director or directors to operate the corporation. Most corporations are closed   corporations, with only a few stockholders. Other corporations are owned by many stockholders who buy and sell their shares at will. Usually they have little interest in management of the corporations.
          Alien corporations are corporations of foreign countries.
All the corporations are to receive their charters   from the state authorities.  The charters state all the powers of the corporation. Many corporations try to receive their charters from the authorities of the State of Delaware, though they operate in   other   states. They prefer the State of Delaware because the laws are liberal there and the taxation is rather low.   Such corporations, which receive their charters from an outside state, are called foreign corporations.
          All the corporations require a certificate to do business in the state where they prefer to operate.

I. Sum up what the text says about:

individual businesses
general partnerships
limited partnerships
corporations
alien corporations
foreign corporations
charters and certificates

II. Translate into Russian:

general partnership to be liable for debts,

to share in profits, limited partnership,

to have a limited investment, to have a limited liability corporation, 

closed corporation, certificates showing the number of shares they own.

III. Compare the two previous text on the following types of business in the U.K. and the U.S.A.:

sole traders – individual businesses
partnerships – general and limited partnerships

Exercise 3. Open the brackets in The Present Perfect Tense:
1. John (write) his name. 2. I (draw) a picture. 3. Tom (blow out ) the light. 4. The cat (drink) its milk. 5. The tree (fall) across the road. 6. John (give) his bicycle to his brother. 7. You (make) a mistake. 8. We (eat) our dinner. 9. The train just (go). 10. I just (tell) the answer. 11. George never (be) in Australia. 12. John and Richard just (go away). 13. The baker (sell) all his cakes. 14. I (read) this book.

Exercise 4. Give  3rd form for the following verbs:.
Write, win, sell, try, read, play, find, visit, stop, study, die, do.

Exercise 5. Open the brackets and translate the sentences in The Future Perfect Tense:
1. We (to come) home by the evening tomorrow.

 2. We (to finish) his project by the end of the next week?

 3. She (to do) my homework by five o’clock tomorrow.

 4. When I come home tomorrow, my family (to have) lunch.

 5. When they (to come) to the party tomorrow, I (to cook) dinner. I (to finish) it by 5 pm.

 6. If the weather is fine, we (to go) to the picnic.

 7. You (to complete) the project by the end of the week?

 8. What you (to do) by the end of the year?

 9. What you (to make) by five o’clock tomorrow?

 10. You (to finish playing) tennis by 7 pm?

 11. You (to do) this project by next Friday?

Exercise 6. Fill in the blanks in The Past Perfect Tense:
1. Joe began to work on his own project after the company … (to fire) him.

2. … (to hear) the news on the radio before you saw the program on TV?

3. Jacob didn’t want to read the book because he … (to see) already the movie.

4. The match … (to begin) already when we … (to enter) the stadium.

5. Until Susan … (to meet) Jeremy, she never … (to fall) in love.

6. Mr. Smith … (to smoke) for year before he … (to decide) to give up this bad habit.

7. … (to drive) Kate ever on the highway by herself before that accident?

8. How many butterflies … (to catch) the boys by the time it started raining?

9. Parents … (to forbid) them to go to the forest, hadn’t they?

Раздел № 5 «Профессиональный английский язык».

Тема 5.3. «Обучение переводу».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Обучение переводу».
Exercise 1. Translate from English into Russian:

WHAT IS ECONOMICS

       Let's face it: If there's one fundamental principle guiding life on earth, it's scarcity. There simply aren't enough beachfront houses, luxury cars, and seats at the theater for everyone who wants one! And on a more serious note, there's not enough food, clothing, and medical care for everyone who needs it.

       The entire discipline of economics—and all economic activity—arises from a scarcity of goods and services in comparison to human wants and needs. If there is not enough of something for everyone who wants or needs it, society faces a serious problem: it has to make decision about some basic economic questions.

       Throughout history there have always been people who obtained what they wanted or needed by force*. The barbarians who sacked Rome practiced this form of “economic activity,” and in modern times it is practiced by armed robbers. But a society* requires an orderly system* of producing and distributing the necessities and luxuries of life. Such a system is essential to a stable society. Economics is the study of systems of production and distribution— which are called economies—and of their fundamentals, dynamics, and results.

*by force силой
*society общество
*orderly system упорядоченная систем
Exercise 2. Form the nouns from the verbs using the following suffixes. Translate them into Russian:
a)  с помощью суффикса - ance 

to assist − помогать, ассистировать
to perform − представлять
to assist – помогать
to enter − входить, поступать
b)  с помощью суффикса - ness
white – белый

good – хороший
great – великий
hard – твердый

c)  с помощью суффикса - ity
electric – электрический

active – активный 

valid –имеющий силу, обоснованный, действенный

real – действительный, реальный

d)  с помощью суффикса - age
to press – давить
to leak – протекать
to break – ломать
to shrink – уменьшать, сокращать
e)  с помощью суффикса - ence
exist – существовать 

depend – зависеть 

differ – различать
convenient – удобный

f)  с помощью суффикса - ency
president – президент
independent – независимый
frequent – частый
Exercise 3. Translate the word combinations using the ‘noun + noun’ structure and give your own examples:

Barter deal, exchange prices, market-rate, balance sheet, business accounting, gross receipt, compensation agreement, cheque account, interest rates, deposit money, exchange money, order checks.

Exercise 3. Let’s review the core concepts of economics. Translate the following into Russian:
1. Economics is the study of how people, individually and collectively, allocate their limited resources to try to satisfy their unlimited wants.

2. Scarcity  occurs because human wants exceed the production possible with our limited time and resources.

3. A good is any item or service that  satisfies a human want and, in so doing, adds to human happiness.

4. Production entails using technology to apply energy to materials in ways that make the materials more valuable, or that otherwise help satisfy human wants.

5. Labour resources are the physical and mental talents that people can make available for production.

6. Opportunity cost is the value of the best alternative surrendered when a choice is made.

7. Absolute prices are prices in terms of some monetary unit.

8. Relative prices  are the prices of goods or resources in terms of each other, and are computed by dividing their absolute prices by one another.

9. Economic efficiency is achieved when we produce the combination of outputs with the highest attainable total value, given our limited resources.

10. Inputs are resources used in the production process, such as labour and raw or semifinished materials.

11. Outputs are transformed materials; the results of production.

12. Demand is the quantity of a specific good that people are willing and able to buy during a specific period, given the choices available.

Exercise 4. Open the brackets using the verbs in Passive Voice:  

1. Bread (to eat) every day. 2. The letter (to receive) yesterday. 3.1 (to ask) at the lesson the day before yesterday. 4. He (to give) a very interesting book at the librarv last Fridav. 5. Manv houses (to builds in our town every year. 6. This work (to do) tomorrow. 7. This text (to translate) at the last lesson. 8. These trees (to plant) last autumn. 9. Many interesting games always (to play) at our sport lessons.  10. This bone (кость) (to give) to my dog tomorrow. 11. We (to invite) to a concert last Saturday. 12. My questions (to answer) yesterday. 13. Hockey (to play) in winter. 14. His new book (to finish) next year. 15. Flowers (to sell) in shops and in the streets. 16. St. Petersburg (to found) in 1703.
Exercise 5. Form the nouns from the verbs using the following suffixes. Translate them into Russian:
- ful: help, use, power;

- less: use, help, power, motion;

- ic: period, meter, atmosphere, base;

- al: physics, nature, experiment;

- able: boot, suit, remove, use, change;

- ant: import, resist;

- ent: differ, insist;

- ive: effect, act.

Exercise 6. Form the nouns from the verbs using the following prefixes. Translate them into Russian:

over -: load, build, leap, see, charge;

inter -: national, departmental, action, change;

under -: pay, sign, line, rate, produce;
un -: happy, natural, pleasant, known;

dе -: code, control, forest;

extra -: ordinary, official, territorial;

mis -: inform, name, pronounce;

en -: large, rich, circle.

Exercise 7. Form as much words as you can using the table:

	un -

dis -

non -

in -

il -

ir -

im -

pre -

post -

inter -
	patient

history

honest

west

marvel

happy

national

conscious

act

war

legal

regular

capable

beauty

hope

rain

skill

home

help

usual

sun

interest
	- able

- al

- ant 

- ern

- y

- less

- ous

- ful

- ish

- ive

- ic

- ern




Exercise 8. Determine the part of the speech in the following words and translate them: 
Achievement - achieve, resistance - resistant, assistance - assist - assistant, celebration - celebrate, difference - different, city - citizen, nation - national - nationality, measure - measurement, develop - development, act - active - activity, contain - container, discover - discovery - discoverer, literature - literary, graduate - graduation - undergraduate - post- graduate, educate - education, progress - progressive, act - action - activity - active, govern - governor - government.

Exercise 9. Translate the sentences into Russian paying attention on the multifunctional  verbs to be, to have:
1. We see that you are busy

2. He went where he had intended to go.

3. The designs have to be examined and approved of by experts

4. Do you live in the same street?

5. They say that our professor is in the laboratory

6. You are to come at 9!

7. He told us that he was writing an article about-Russian

8. I lost the book which you had given me

9. She has to go to school.

10. They do their home tasks after their work is over.
Exercise 10. Translate into English using the modal verbs to have to / to be to.
1. Вам предстоит выучить это стихотворение к среде. 2. Мне задали выучить это стихотворение к среде. 3. Мне пришлось выучить это стихотворение к среде. 4. Мне придется выучить это стихотворение к среде. 5. Ему приходится учить это стихотворение сегодня, так как он не выучил его вчера. 6. Вам не придется учить это стихотворение. 7. Мне не пришлось учить это стихотворение. 8. Так как он выучил это стихотворение вчера, ему не нужно учить его теперь. 9. На этой неделе нам предстоит встретиться с выдающимся ученым. 10. Выхода не было, и ему пришлось заплатить штраф. 11. Мне было задано написать сочинение о творчестве Пушкина, а для этого мне пришлось перечитать некоторые из его произведений, которые я плохо помнил. 12. Мне придется посидеть дома эти дни. Врач говорит, что я не должен никуда выходить, пока температура не будет нормальной.13. Посидите здесь, пока он занят. Я думаю, вам не придется долго ждать. 14. Спектакль должен был начаться в семь часов. 15. Мы должны были отложить поездку, так как погода испортилась. 16. Если вы хотите хорошо овладеть языком, вы должны очень много читать. 17. По новому расписанию у нас будет пять уроков английского языка в неделю. 18. Мы решили, что школьный оркестр должен играть на концерте. 19. Рано или поздно вам придется пойти к врачу. 20. В будущем году мы должны начать изучение астрономии. 21. Чтобы разработать новую теорию, ученые должны были провести бесчисленные опыты.

Раздел № 6 «Деньги и банки».

Тема 6.1. «Деньги и банки Великобритании».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Деньги и банки Великобритании».
Exercise 1. Translate the text into Russian and do the exercises:
ENGLISH  BANKNOTES  AND  COINS

          The official  currency of the Unites Kingdom is the pound sterling which is equal to one hundred pence. 

          English banknotes are issued by the Bank of England. As to coins they are minted also by this state bank.
          There are  banknotes  of   the  following  denominations: Ј 1,  Ј 5,  Ј 10,  
Ј 20,  Ј  50 and  Ј 100.
          The following coins are in circulation: halfpenny, one   penny, two pence, five pence, ten pence, fifty pence.
          On the face of  English banknotes one can read the denomination given both in figures and in words.
           Then the inscription on the face of the banknote reads: I promise to pay the bearer on demand the sum of... And then there are two signatures. The first signature is that of   the   person authorized by the Government and the Bank of England.
         The second signature is that of the Chief Cashier.
         The back of English banknotes, like many other banknotes, feature portraits of different famous people.
         The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-known English scientist who made a few very important discoveries including gravitation law.
         The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a famous Irish general who defeated Napoleon at Waterloo, Belgium in 1815.
         On the back of the ten pound note one can see Florence Nightingale (1820 - 1910), founder of the nursing profession. She volunteered as a nurse to Turkey to take care of he wounded soldiers from Crimean War, war of England and France   versus Russia.

          And the back of the twenty pound banknote features William   Shakespeare (1564 - 1616), the greatest playwright of all time.

Exercises:
I. Find the answer to the following questions in the text:
1. What is the official currency of the U.K.?

2. What is the smallest unit?

3. How many pence are there in one pound?

4. What banknotes and coins are in circulation in the U.K. now?

5. What famous people are featured on the back of various English banknotes?

II.  Sum up what the text says about:

English banknotes

English coins

III.  Write words in the sentences and translate:

On the face of English banknotes one can read the denomination given both in …  and in words.

On the back of the ten pound note one can sea Florence Nightingale,  …  of the nursing profession.

IV.  Imagine you are speaking with an Englishman about money. Compare two  banknotes (coins) of the two countries. Act out this dialogue.

Exercise 2. Translate into English:

Деньги, банкнота, монета, валюта, правительство, кассир, чек, главный кассир, подсчитывать, показывать, бумажные деньги, помещать, выпускать, активы, чеканить, быть в обращении, дефляция, зарабатывать, лицевая сторона, на лицевой стороне, запас, цифра, исчисляемый,  средство обмена, надпись, сумма, расходы, излишек, доходы / поступления, тратить, снабжение.
Exercise 3. Translate into English, using the objective infinitive construction:
1. Он хочет, чтобы мы пришли к нему сегодня. 

 2. Я хотел бы, чтобы вы подождали меня здесь. 

 3. Он хочет, чтобы его сын стал врачом. 

 4. Он хочет, чтобы его послали в С.-Петербург на конференцию. 

 5. Она хочет, чтобы ее пригласили на вечер. 

 6. Мы не хотели, чтобы нас прерывали. 

 7. Хотите ли вы, чтобы я вам помог? 

 8. Я хочу, чтобы его статья была опубликована. 

 9. Доктор не хочет, чтобы вы ехали на юг. 

 10. Он хочет, чтобы груз был застрахован. 

 11. Она не любит, чтобы дети готовили уроки вечером. 

 12. Она любит, чтобы обед был вовремя. 

 13. Он не любит, когда его прерывают. 

 14. Он хочет, чтобы ему задавали вопросы.

Exercise 4. Replace the parts of the sentences in bold with Gerund constructions. Change the sentences where necessary:
1. That nobody saw them was a mere chance. 2. The mother insisted that her son should enter the university. (on) 3. The place looked so picturesque and cheerful that he rejoiced at the thought that he would come to live there. (of) 4. When he entered, she stood up and left the room, and even did not look at him. (without) 5. When Robert came home from the college, after he had passed his examinations, he felt very happy. (on) 6. In the darkness they were afraid that they might lose their way. (of) 7. When he reached his destination, he sent a telegram home to say that he had arrived safely. (on) 8. Thank you that you helped me. (for) 9. The new medicine may be recommended only after it is approved by the Scientific Board. 10. You will never learn your mistakes if you do not write them out. (without) 11. When the boy entered the room, he glanced curiously around. (on) 12. The patient felt much better after he had been given proper treatment. 13. Just before I left the classroom, I was approached by a fellow student who asked me to help him. 14. Looking at the man attentively, she remembered that she had seen him and spoken to him on several occasions.
Exercise 5. Translate the text into Russian:

THE BANKS OF ENGLAND 

 Most countries have a central bank, which is responsible for the operation of the banking system. The central bank in the UK is the Bank of England, which was taken into public ownership in 1946. It has many responsibilities, which are summarized below and discussed in more detail later in this charpter.
1) It is the government’s bank. It handles the income and expenditure of Exchequer and other government departments.

2) The clearing banks maintain accounts at the Bank of England. The final cash settlements within the banking the banking system and between the banking system and the Bank of England take place through these accounts. The Bank is a banker for about 100 overseas central banks and international monetary institutions.

3) It manages the national debt. This is a major responsibility which involves making repayments on government securities when they mature, undertaking new issues of long-term securities, making regular payments on interest to holders of existing government securities, and handling the weekly issues of Treasury bills. The management of the national debt, as we shall see later, has important effects on the supply of money and the rate of interest.

4) It is the lender of last resort. The Bank of England stands ready to come to the assistance of the banking system in times when it is threatened by a shortage of cash.

5) It acts as the government’s agent in the foreign exchange market, in which it can intervene to influence the value of sterling against other currencies.

6) It has the responsibility for carrying out the government’s monetary policy.

7) It has legal powers to supervise the operations of other banks. All banks are expected to supply the Bank of England with information about their business, and they have to respond to directives given to them by the bank.

 Although the Governor of the Bank of England has a certain amount of independence and his advice is sought and heeded, the Bank is subordinate to the Treasury which may give introductions to the Governor at any time.

Раздел № 6 «Деньги и банки».

Тема 6.2. «Деньги и банки США».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Деньги и банки США».
Exercise 1. Translate the text into Russian and do the exercises:

AMERICAN MONEY 
       The American dollar is subdivided into one hundred cents. The dollars are issued by the Federal Reserve System, established by Congress in 1913. 

       Here is the text on the face of an American dollar banknote:

· dollars

· Federal Reserve Note

· The United States of America

· this note is legal tender (платежное средство) for all debts public and private

· Washington, D.C.

· Treasurer of the United States

· Secretary of the Treasury. 

       On the face of American dollars one can also see the portraits of the following famous persons:

· George Washington (1732-1799), the first President of the United States of America, who gave his name to the capital of the country. 

· Abraham Lincoln (1809 – 1865) who was President from 1861 to 1865 after the war between the northern and southern states. It was he who proclaimed freedom of slaves of the south. 

· Alexander Hamilton (1755 – 1804), a famous American statesman, who fought in the Independence War together with George Washington. Later he became the first Secretary of the Treasury. 

· Andrew Jackson (1767 -1845) who was President of the USA from 1829 to 1837, when Texas won independence from Mexico.

· Ulysses Grant (1822 – 1885) who was President of the USA from 1869 to 1877 when the Centennial Exposition was held in Philadelphia. 

· Benjamin Franklin (1706 – 1790) a very popular public figure, writer, diplomat and scientist. It was he who invented bifocal spectacles among many other things. 

       On the back of banknotes various buildings are features, such as:

· Lincoln Monument, one of the monuments in Washington

· US Treasury Building, in Washington

· White House, house of every President, except George Washington, who only planned the capital of the USA

· US Capitol, which houses the Senate and the House of Representatives

· Independence Hall, in Philadelphia, where Independence of the 13 British colonies was proclaimed. 

       All the banknotes bear the words

Exercises:
I. Fill in the blanks:

1. The official ______________of the United Kingdom is the ____________which is ______________to one hundred pence. 

2. Bank of England ___________banknotes and ____________coins. 

3. On the face of English banknotes one can read the _______________________

4. The ______________________is given both in figures and in _____________

5. The _____________________on the face of the ______________reads: I promise to pay the ____________________on demand fifty Pounds. 

6. The first _______________is that of the person authorized by the Government and the ________________. 

7. The second signature is that of the _____________________. 

8. Isaac Newton is a well-know English __________________. 

9. Florence Nightingale is the founder of the ________________profession. She ___________ as a nurse to Turkey to take care of the wounded soldiers. 

10. Alexander Hamilton was a famous American __________________who fought in the Independence War. 

11. The _____________________issues dollars.
II.  Sum up what the text says about:

American banknotes

American  coins

III.  Tell about Russian money using the plan:

- its denomination

- its issuer

- inscriptions, if any

- portraits, if any

- flags, if any. 
Exercise 2. Translate into Russian:

1. It easy for him to read this book.

2. Is it winter now in that part of the country?

3. There is a lot of snow in winter.

4. It won't be cold in September, I hope.

5. They say I’m a terrible chef.

6. It was nine o'clock when we got home.

7. Here are no limits for love.

8. It is impossible to find a needle in the haystack.

9. It is hard for students to apply for a good job.

10. One must be careful.

11. It takes me two days to learn 100 words.

12. There is too much noise.
Exercise 3. Translate the text into Russian:

The Banking System of the United State of America. Central Banking
       The banking system of the United States of America consists of the Federal Reserve System, commercial banks, savings and loans associations, mutual savings banks, and credit unions. 

       The Federal Reserve System (the Fed) is the central bank of the United States. It was established in 1913 to promote a healthy economic climate that banks in financial difficulties by providing limited credit facilities. A central bank is often thought of a bankers’ bank, overseeing the banking system. The central bank also is usually the government ’s bank and conducts monetary policy in major developed countries .The Fed has a number of responsibilities, many involving the commercial banking system directly. These include regulating a major portion of the system and leading funds as required to all commercial banks and many other depository financial intermediaries. The Fed ’s influence on commercial banking in particular and on the whole financial system. The Federal Reserve System also provides federal insurance to commercial bank-members of insurance scheme. If these banks go bankrupt,  their depositors will receive a compensation of up to 100,000 dollars for each account they had. 

       Commercial banks can be thought of as the hub of the financial system. They are defined by federal statutes as an entity that accept demand deposits and makes commercial loans. They account more than 60 percent of all deposits in the United States. Commercial banks’ lending activity is also substantial. For example, the banks had almost $650 billion in commercial and industrial loans and $756 billion in mortgage loans outstanding at the end of 1989.They were by far the largest lenders to business and the second largest mortgage lenders after savings institutions. In recent years, they have surpassed savings institutions in mortgage lending in many periods.
       The Bank carried on as best it could until the expiry of its charter in 1836, when it sought and won a state charter as the Bank of the United States of Pennsylvania. The long and rancorous affair became known as the, and Jackson's victory in it precluded for almost 80 years--until the creation in 1913 of the FederalReserveSystem--any effective regulation of private banks in the United States.

Exercise 4. Translate the sentences with Participial Constructions:
1. The men were seen cutting trees.

2. Jane was found crying in the corner.

3. The weather permitting, we shall go to the country.

4. It being very cold, we could not go for a walk.

5. The sun having risen, we continued our way.

6. They watched him entering the house.

7. The article having been translated, the student showed it to the teacher.

8. The article having been translated, the student showed it to the teacher.

9. The weather permitting, we shall go to the country.

10. It being very cold, we could not go for a walk.

11. I saw John passing our house.

12. I want the work done.

Раздел № 6 «Деньги и банки».

Тема 6.3. «Реклама и маркетинг».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Реклама и маркетинг».
Exercise 1. Translate the words and their definitions and then match them:
	1. Advertising campaign

2. Advertising

3. Adman

4. Commercial 

5. Ad 

6. Advert

7. Advertisement

8. Advertiser


	a) communication intended both to inform and persuade.

b) an informal word   meaning an advertisement

c) the same as ad
d) an announcement in mass media about  a product, event, job vacancy, etc.

e) a person or company that pays for a product   or service to be advertised

f) a person whose profession is advertising

g) an advertisement on television or radio

h) a planned series of advertisement intended to advertise a product or service


Exercise 2. Study the following synonyms to the word advertise. What are their Russian equivalents?
Promote -- to make sure that people know about a new product or service by arranging special events.

Hype  up – an informal word meaning  to try to make people think that something is much better than it really is.

Plug  (give smth a plug) – informal word meaning to try to make people interested in your product or service, for example by mentioning it in a TV or radio conversation when you are supposed to be talking about something else.

Push – an informal word meaning to advertise a new product very heavily, with a lot of advertisements.

Exercise 3.  Translate the following sentences. Pay attention to the words in italics:
1.You must have seen those computer games – they have been heavily advertised on TV and all the Sunday papers.

2.To promote their new brand of shampoo, they are selling it at half price for a month.

3. In order to market a product well you need to be aware of public demand.

4. Like most Hollywood movies it was so hyped up that when I saw it I felt rather disappointed.

5.The author used the opportunity of appearing on TV to give his latest book a plug.

6. Revlon is really pushing its new range of beauty creams.

7.At this time of year, the papers are full of advertisement for skiing holidays.

8.BMW is running an aggressive  campaign to publicize its 2001 models.

Exercise 4. Translate the text into Russian and then sum up the text in 10 sentences and present your summary in class.:
ADVERTISING

        Advertising is the nonpersonal communication of information, usually paid for and usually persuasive in nature, about products (goods and services) or ideas by identified sponsors through various media.

        Let’s take this definition apart and analyze its components. Advertising is directed to groups of people, rather than to individuals, and is therefore nonpersonal. The groups, for example, might be teenagers who enjoy rock music or older adults who attend cultural events. In either case, advertising to these groups is not personal or face-to-face communication.

        Direct-mail advertising often attempts to personalize the message by in​serting the receiver's name one or more times in the letter. But direct mail is still nonpersonal; a computer inserted the name. And the signature on the direct-mail advertisement is produced electronically.

        Most advertising is paid for by sponsors. General Motors, Kmart, Coca-Cola, and the local supermarket pay money to the media to carry the adver​tisements we read, hear, and see. But some ads are not paid for by their sponsors. The American Red Cross, United Way, and the American Cancer Society are only three of hundreds of organizations whose messages are customarily presented by the media at no charge as a public service.

        Most advertising is intended to be persuasive—to win converts to a good, service, or idea. A company usually sponsors advertising to convince people its product will benefit them. Some ads, though, such as legal announce​ments, are intended merely to inform, not to persuade.

        In addition to promoting tangible goods such as suits, soap, and soft drinks, advertising also helps sell the intangible services of bankers, beauti​cians, and bike repair shops. And increasingly, advertising is used to sell a wide variety of ideas—economic, political, religious, and social. It's impor​tant to note here that, for the sake of simplicity, in this text the term product refers to both goods and services.

         For a message to be considered an advertisement, the sponsor must be identified. This seems obvious: Naturally, the sponsor usually wants to be identified—or else why pay to advertise? But a distinguishing characteristic between advertising and public relations is that certain public relations activities like publicity are normally not openly sponsored. 

        Advertising reaches us through various channels of communication re​ferred to as the media. In addition to the traditional mass media—radio, television, newspapers, magazines, and billboards—advertising also uses direct mail, shopping carts, and videocassettes.

Exercise 5. Translate the words and their definitions and then match them:
	1. Black market

2. Marketing 

3. Market

4. Seller’s market

5. Buyer’s market

6. Marketable


	a) a place where goods and services are bought and sold.
b) the system by which people illegally buy and sell goods, or foreign 

currency.
c) when there are more goods for sale than there are people wanting to buy  

 them.

d) a market characterized by excess demand in which buyers 

consequently experience difficulty in buying.
e) able or fit to be sold.
f) the part of business which is concerned with the way in which a product

 is sold.


Exercise 6. Translate the sentences given below. Pay attention to the words in italics:

1. Chesterham is a small market town with a population of  2000.

2. Access to new foreign markets was assured.

3. This device was first marketed by a Japanese firm.

4. They have never had to operate in a market economy.

5.It’s a seller’s market at the moment.

6. A talking watch will shortly be on the market.

7. Many labour-saving devices have come onto the market.
8.You’ll never get a picture as good as this one on the open market.

9.  Exxon might well be in the market  to buy up a competitor too.

10. They took the mineral water off the market while tests were being made.

Exercise 7. Marketing can be defined as an art of buying and selling. Let’s have a look at the following  group of words.  Do you know each of them? Into what two groups can they be subdivided? And now use them in the sentences below.
	Purchase,  sell,  splash out on,  buy up,  pick up,  sell off,  buy in bulk,  flog,  snap up,  stock up,  be a sell out,  buy in,  buy wholesale,  sell up,  be selling like hot cakes,  outsell,  bestseller. 


1.It’s best to … when  house prices are high.
2. The bakery usually … its cakes … at half price just before closing time.

3.Why don’t we … … and move to Canada? Property is really cheap there.

4. Don’t let him    try and … you his car – he’s had endless trouble with it.

5. By the end of the 1980s portable computer systems were …larger systems by 30%.

6. The new book, which reveals intimate details about Princess Diana’s private life  is … … … … in New York.

7. Jane Fonda’s new diet book is sure to be a … in America.

8.Madonna’s European tour … a total … … .

9.Foreign investors are not permitted to … land. 

10. If I were you, I’d … … that dress before someone sees it.

11. That picture? Oh, I … it … on the market last week.

12. We … … … a bottle of champagne to celebrate her promotion. 

13. The supermarkets are full of people … … for the New Year’s holiday.

14.We always … … … . It is so much more economical.

15.Mark … the earrings … and then … them in the market.

16. People had to … … candles during the electricity strike.

17.In the last five years development agencies have … … almost all the land in the area.

Exercise 8. Translate the text into Russian and answer the questions:

WHAT IS MARKETING?


It is impossible to speak about marketing without understanding what  “needs and wants” mean. So let’s begin with the definition of needs and wants. A need  occurs when a person feels physiologically deprived of basic necessities like food, clothing, and shelter. A want is a felt need that is shaped by a person’s knowledge, culture, and personality. So if you feel hungry, you have developed a basic need and desire to eat something. Let’s say you then want to eat an apple or a candy  bar because, based on your past experience and personality, you have these will satisfy your hunger need. Effective marketing, in the form of creating an awareness of good product at convenient locations, can clearly shape a person’s wants.

The American Marketing Association, representing marketing professionals in the United States and Canada, states that "marketing is the process of planning and executing the conception, pricing, promotion, and distribution of ideas, goods, and services to create exchanges that satisfy individual and organizational objectives." Many people incorrectly believe that marketing is the same thing as advertising or personal selling. This definition shows marketing to be a far broader activity. Further, this definition stresses the importance of beneficial exchanges that satisfy the objectives of both those who buy and those who sell ideas, goods, and services—whether they be individuals or organizations.

To serve both buyers and sellers, marketing seeks (1) to discover the needs and wants of prospective customers and (2) to satisfy them. These prospective customers include both individuals buying for themselves and their households and organizations that buy for their own use (such as manufacturers) or for resale (such as wholesalers and retailers). The key to achieving these two ob​jectives is the idea of exchange, which is the trade of things of value between buyer and seller so that each is better off after the trade.

For marketing to occur, at least four factors are required: (1) two or more parties (individuals or organizations) with unsatisfied needs, (2) desire and ability on their part to be satisfied, (3) a way for the parties to communicate, and (4) something to exchange.

Questions:
1.Differentiate between needs and wants.

2.What is marketing?

3.Is marketing the same as advertising or personal selling?

4.What factors are required for marketing to occur?

Exercise 9. Translate the ad letter and try to make up your own one:

	WAVERLEY HOTEL
360 South Dearborn • Chicago, IL 60604 

August 15, 20XX 

Fred E. Sherman, Secretary 

The Paramount Institute 

P.O. Box 323 

Orlando, FL 32822 

Dear Mr. Sherman: 

Just a note to introduce myself and to let you know of the Waverley Hotel’s interest in the 20XX meeting plans of the Paramount Institute. 

The Waverley Hotel contains 674 newly redecorated guest rooms; this includes 12 double room suites. The hotel is located in the heart of Chicago, only 30 minutes from Midway airport. Our three four-star restaurants offer our guests variety in menu selection and atmosphere. Our 36,000 square feet of meeting and banquet space include the city’s largest ballroom and the largest on-site exhibition hall. I have enclosed a complete schedule of our function space dimensions and capacities. 

Please stop by and see us if you are in our area — we would like the opportunity to show off our hotel. In the meantime, however, I will call your office next week to answer any questions you may have on the Waverley’s facilities and to discuss how we may be of service to the Paramount Institute. 

Sincerely, 

Signature 

Carol Brawn 

Director, Convention Services 


Exercise 10. Translate the sentences paying attention on The Gerund Construction:

1. John's doing it at once is absolutely imperative. 
2. By our increasing the pressure we increase the force of friction.
3. The process of one substance mixing with another is called diffusion. 
4. The potential of a conductor rises because of the electrons being crowded upon a conductor.
5. Wе know of the earth behaving as a large magnet.
6. Gases and liquids are perfectly elastic, after their being compressed they return to their original volume as soon as the арplied force is removed.

7. Mankind is interested in atomic energy being used only for peaceful needs.

Раздел № 7 «Моя профессия».

Тема 7.1. «Моя профессия - бухгалтер».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Моя профессия - бухгалтер».
Exercise 1. Translate the following  into English:

1. External costs  издержки производства, которые фирма перекладывает на другие предприятия и общество в целом.

2. Internal costs   издержки производства, которые покрываются самой фирмой.

3. Loss   превышение издержек над доходами.

4. Profit   доходы минус издержки.

5. Revenue  общая сума денег, полученная от продаж.

6. Accounts receivable  сумма задолженности покупателей организации за купленные ими в кредит товары.

7. Current assets  активы, которыми организация намерена владеть в течение года или менее года.

8. Current ratio   отношение общих текущих активов к текущим пассивам. Используется для определения платежеспособности организации.

9. Double-entry bookkeeping  принцип, в соответствии с которым каждая операция должна быть отражена в балансовом отчете в двух разных частях для того, чтобы соблюдалось балансовое равенство.

10. Liquid assets   активы, включающие монеты и бумажные деньги, банковские вклады и некоторые виды ценных бумаг.
Exercise 2. Give the English equivalents to the following:
Бухгалтерское равенство; финансовая отчетность; пассивы; бухгалтерский учет по методу двойной записи; проводка; дебет счета; принцип работающего предприятия; преемственность; производственный учет; имеющий силу; главная бухгалтерская книга; первичный документ; внутренняя отчетность; безнадежные долги; дебиторская задолженность;  просроченный; товарно-материальные запасы; нематериальные активы; ликвидные активы; активы за вычетом…;себестоимость реализованной продукции; прибыли или убытки; точные данные; отчет о прибылях и убытках; амортизация; основной капитал; уменьшение стоимости активов; оборотный капитал; поток наличных средств; краткосрочные обязательства; срок платежа; платежный баланс.

Exercise 3. Translate the text into Russian and answer the questions:

THE ACCOUNTING PROFESSION

       Accounting is an old profession. Records of business transactions have been prepared for centuries. However, only during the last half-century accounting has been accepted as a profession with the same importance as the medical or legal profession. Positions in the field of accounting may be divided into several areas. Two general classifications are public accounting and private accounting. Public accountants are those who serve the general public and collect professional fees for their work, much as doctors and lawyers do. Their work includes auditing, income tax plan​ning and preparation, and management consulting. Public accountants are a small fraction (about 10 percent) of all accountants. Those public accountants who have met certain professional requirements are designated as Certified Public Accoun​tants (CPAs).

       Private accountants work for a single business, such as a local department store, the McDonald's restaurant chain, or the Eastman Kodak Company. Chari​table organizations, educational institutions, and government agencies also em​ploy private accountants. The chief accounting officer usually has the title of controller, treasurer, or chief financial officer. Whatever the title, this person usually carries the status of vice-president.

Some public accountants pool their talents and work together within a single firm. Most public accounting firms are also called CPA firms because most of their professional employees are CPAs. CPA firms vary greatly in size. Some are small businesses, and others are medium-sized partnerships. The largest CPA firms are worldwide partnerships with over 2,000 partners. Such huge firms are necessary because some of their clients are so large and their operations are so complex. 

       In contrast to public accountants who provide accounting services for many clients, management accountants provide accounting services for a single business. In a company with many management accountants, the executive officer in charge of the accounting activity is often called a controller. 

Questions:
1. What are public accountants?

2. What are private accountants?

3. What is CPA?

Exercise 4. Translate the text and say:
1. What are the main business statements?

2. What do they show?
BUSINESS DOCUMENTS

       The analysis of the transactions complete, what is the next step in the accounting process? How does an accountant present the results of the analysis? We now look at the financial statements. These business documents report financial informa​tion about the entity to persons and organizations outside the business.

       The primary financial statements are the (1) balance sheet (2) income state​ment, (3) statement of owner's equity, and (4) statement of cash flow. 

       The balance sheet lists all the assets, liabilities, and owner's equity at a point in time, usually the end of a month or a year. The balance sheet is like a snapshot of the entity. For this reason, it is also called the statement of financial position. A balance sheet is made up of two lists, placed side by side. On the left the company lists everything it owns, such as cash and ‘fixed assets’ called property, plant, equipment, which include everything from buildings and trucks to tools, pencils, and copy machines. This list is labeled assets. On the other side, the company lists its liabilities, consisting of all the claims to the company’s assets, from creditors and from the company owners. The lists end up being exactly equal – whatever assets are not claimed by the company’s creditors belong to the owners.
MAIN STREET STORE, INC

Balance Sheet

August 31, 20XX

	Assets  
	Liabilities and Owners’ Equity

	Current assets:                                           

Cash……………………..34,000



Accounts receivable………80,000



Merchandise inventory……170,000              
Total current assets…….284,000

      Plant and equipment:                                                 

Equipment………………...40,000          

Less: Accumulated                                               

Depreciation…………(4000)          

Total assets ……………….320,000             
	Current  liabilities: 

Short-term debt…………20,000

Accounts payable……….35,000

Other accrued liabilities….12,000
Total current

liabilities……………67,000

Long-term debt……………..50,000  

Total liabilities……….117,000    

Owners’ equity………………203,000

Total liabilities and

  owners’ equity……………..320,000


Exercise 5. Translate the text into Russian: 

BOOKKEEPING 
       Bookkeeping is writing down all the transactions arising from business activities which can be expressed in money. To run your business well you must know what money you have received, how much money you have spent and, most important of all, how you spent it A bookkeeping system can provide you with that information. The books used for keeping records consist of a ledger and subsidiary books.

       The ledger is the general book in which you enter almost all the figures arising from your business activities. A ledger consists of a number of accounts. A chart of accounts  serves as an index to the ledger, and each account is numbered to facilitate the frequent refernces that are made to it.. An account is  a column in the ledger that has been given a specific name, e.g. Cash, Bank, Sales and etc.

       The invoice book  helps you to remember who owes the business money for goods and services you have sold but have not been paid for. When you have delivered a commodity or provided a service you send an invoice to the customer. You keep a copy of the invoice in the invoice book.

       The purchase journal is used to write down details of goods and services bought on credit which are not yet paid for. The invoice you receive from the supplier is kept in the purchase journal until it is fully paid.

       The wages book. In this book you make notes about your employee anmes, wages, advance payments and so on.

Exercise 6. In turns, explain the meaning of the economic terms given below to your partner:
Accounting, cost, income, liabilities, transaction, cost accounting, assets, balance sheet, debit, credit, invisible assets, account, double-entry, expenses, direct costs, cash, ledger, invoice book, revenue, owner’s equity, profit & loss account, scheduled payments, inventory.

Exercise 7. Translate the definitions into English and match them with the words given below:   

	Liquidity, balance sheet, historical cost, assets, accountability, inventory turnover ratio, liabilities


1. Материальные ценности, находящиеся в собственности фирмы или отдельного лица.

2. Финансовый документ, показывающий что находится в собственности фирмы или отдельного лица, а что взято в долг или каковы активы, пассивы и собственный капитал.

3. Все официальные требования по отношению к фирме или частному лицу.

4. Способность активов непосредственно использоваться в качестве средства обращения или быть готовыми к превращению в средство обращения, сохраняя фиксированной свою номинальную стоимость.

5. Необходимость отвечать за результаты какого-либо действия.

6. Отношение продаж к запасам.

7. Цена, по которой действительно были куплены товарно-материальные запасы и фиксированные активы.

Exercise 8. Fill in the blanks with Every / Each:

1. There were four books on the table. …  book was a different colour. 
2. The Olympic Games are held … four years. 

3. As you know, … parent worries about their children. 

4. In a game of tennis there are two or four players. … player has a racket. 

5. Nicola plays volleyball … Thursday evening. 

6. I understood most of what they said but not … word. 

7. The book is divided into five parts and … of these has three sections. 

8. I get paid … four weeks. 

9. We had a great weekend. I enjoyed … minute of it. 

10. I tried to phone her two or three times, but … time there was no reply. 

11. Car seat belts save lives, … driver should wear one. 
Exercise 9. Make up the interrogative sentences  using the auxiliary verb do / does. The verb is the same one, the new subject is given in brackets:
Example: Ann goes to school. (Tim) - Does Tim go to school?

1. Alice swims in the pool. (the Mouse)

2. Cats catch mice. (dogs)

3. Alice goes into the low hall. (her sister)
4. Cats do not like to swim. (a fish)
5. I wash my hands before lunch. (you)

6. People visit their friends. (animals)

7. Lions and tigers eat meat. (cows)
8. A bicycle has two wheels. (a car)
9. Tim plays football and tennis. (Ann)

10. He takes a shower in the morning. (his son)

Раздел № 7 «Моя профессия».

Тема 7.2. «Внешняя торговля».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Внешняя торговля».
Exercise 1. Match the words on the left to their translation on the right:

	foreign 
	излишек

	food
	расходы

	freight
	страхование

	Gross National Product
	за границу

	to balance
	сумма

	earnings
	общий 

	to spend
	иностранный, внешний

	insurance
	продовольствие

	abroad
	фрахтование, фрахт

	total
	валовой национальный продукт

	amount
	балансировать, уравновешивать

	expenditure
	доходы, поступления

	surplus
	тратить, расходовать

	to earn
	зарабатывать


Exercise 2. Translate the text into Russian and do the exercises:
BASIC   TERMS   IN   FOREIGN   TRADE
          Countries buy and sell various goods as well as various services. Goods bought from abroad, such as food, cars, machines, medicines, books and many others, are called visible imports. Goods sold abroad are called visible exports.
           Services, such as insurance, freight, tourism, technical expertise
and others, are called invisible imports and invisible exports. The total amount of money a country, makes including money from visible and invisible exports, for a certain period of time, usually for a year, is Gross National Product, or GNP.
The difference between a country’s total earnings or GNP, and its total expenditure is called its balance of payments. 
          The difference between what a country receives for its visible exports and what it pays for its visible imports is its balance of trade. If a country sells more goods than it buys, it will have a surplus. If a country buys more than it sells, it will have а  deficit.  
Exercises:
I. Find the definitions of the following terms in the text and write them down:
visible imports

invisible imports

GNP

balance of payment
balance of trade

a surplus

a deficit

II. Underline the correct word in the  brackets:
1. Goods sold to other countries are (visible, invisible) exports.

2. Services sold to other countries are invisible (imports, exports).
3. The difference between total earnings of a country and its total expenditure is called its balance of  (payments, trade).
4. The difference between a country’s GNP and its total expenditure is called its balance of  (payments, trade).
5. If a country sells more goods than it buys it will have a (deficit, surplus).
III. Complete the sentences:
1. If a country buys more goods than it sells it will have a  …  .

2. Gross National Product is the total amount  …  .

3. Gross Domestic product is  …  .

4. Invisible exports and import are  …  .

5. A country’s trade balance is  …  .

Exercise 3. Translate the sentences into English using the Complex Object:
1. Я хочу, чтобы эту статью напечатали в завтрашней газете. 2. Он хочет, чтобы эту красивую песню исполняли как можно чаще. 3. Он хотел, чтобы его фильмы посмотрели во всех странах. 4. Ребенок хотел, чтобы его мишку положили к нему в постель. 5. Она хотела, чтобы ее сочинение проверили сейчас же. 6. Я не хочу, чтобы это платье порвали. 7. Он не хотел, чтобы ему стригли волосы. 8. Я хочу, чтобы мой велосипед привезли с дачи. 9. Я хочу, чтобы этот ковер расстелили на полу в гостиной. 10. Он не хотел, чтобы трогали его вещи. 11. Вы хотите, чтобы эту картину повесили над камином? 12. Он хотел, чтобы траву на лужайке подстригли.

Exercise 4. Rephrase the sentences using The Complex Object:
1. I heard it perfectly well. They discussed me. – I heard them discuss me. 

2. Don’t shout so! The whole house will know what has happened. Do you want it? Do you want the whole house to know what has happened. 

3. I shall stay at home and do my lessons. Mother said so. Mother said (ordered) me to stay at home and to do my lessons. 

4. They will win the game. We think so. We think them to win the game. 

5. I never smoke indoors. My wife doesn’t like it. My wife doesn’t like me to smoke indoors. 

6. He’s a truthful boy. I know it. I know him to be a truthful boy. 

7. We don’t eat ice-cream before dinner because Mother has forbidden it. Mother has forbidden us to eat ice-cream before dinner. 

8. You got off the train at Saltmarsh city. The porter saw you. The porter saw you get off the train at Saltmarsh city. 

9. He ordered that the mail should be brought at once. He ordered the mail to be brought at once. 

10. No one had expected that she would marry so young. No one had expected her to marry so young.
Раздел № 7 «Моя профессия».

Тема 7.3. «Заключение договора».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Заключение договора».
Exercise 1. Match the words on the left to their translation on the right:

	contract 
	договор, соглашение 

	subject of contract
	условия контракта

	contracting parties
	сумма, итог

	against contract
	предмет контракта

	agreement
	заключить контракт

	agree on
	договорный

	under contract
	обусловливать

	to conclude contract
	договор, контракт 

	terms and conditions
	по контракту (в счет контракта) 

	guarantees
	застрахованная стоимость

	stipulate
	по контракту (на основании контракта)

	insurance value
	гарантии 

	amount
	договаривающиеся стороны 

	contractual
	соглашаться на что-либо 

	reservation
	предпосылка, исходное условие 

	premise
	условие, оговорка, предложение 

	provision
	условие, оговорка


Exercise 2.  Translate the extract of the agreement:
LOAN AGREEMENT
This Loan agreement, hereinafter the "Agreement", is signed on the ___, 20__ in _______, Russian Federation, by and between:

_______, a legal entity founded and existing under the laws of ________, hereinafter the "Lender", represented by __________, acting as _____ on the basis of the ____, as the party of the first part, and  __________, a legal entity founded and existing under the laws of Russian Federation, registered on _________, state registration number  ________, tax-payer identification number  __________, tax code __________ hereinafter " Borrower ", represented by ________, acting as _______on the basis of the ________, as the party of the second part, hereafter referred to as "Parties"

1. SUBJECT OF THE AGREEMENT

1.1. In accordance with terms and provisions set forth herein the Lender shall make a loan to the Borrower in Euros _____ (_______) Euro (hereinafter the “Loan”). The Borrower undertakes to accept the Loan and to repay to the Lender all received principal amount of the Loan and all accrued interest thereon within the period of time stipulated herein.

1.2. The Borrower shall obtain the registration/permission for the operation provided hereunder as required under applicable currency control regulations of the Central Bank of the Russian Federation.

1.3. The purpose of granting of the Loan – to provide to the Borrower possibility of realization of economic activities.

1.4. Interest on all amounts outstanding under the Loan shall accrue daily and be calculated by the Lender at an annual rate of __%. 

1.5. The date of the disbursement of the principal amount of the Loan or any portion of it shall be considered the date of crediting a respective amount to the bank account of the Borrower in an authorised Russian bank.

1.6. Amount drawndown pursuant shall be repaid in full by the Borrower up __.__.____ inclusive.

1.7. The Borrower shall be entitled to prepay the received amount of the Loan and all accrued interest thereon.

2. COMMITMENT PERIOD 

2.1. The Loan will be available for the period (the "Commitment Period") from the date hereof up __.__.____ inclusive.

6.3.Any amendment or supplement hereto shall be effective if made in writing and duly signed by the authorised representatives of the Parties.

6.4. This Loan Agreement is executed in two original copies in each of the Russian and English languages; one original copy for each of the Parties. In case of any inconsistency of conflict the Russian version language shall prevail.

LEGAL ADDRESSES OF THE PARTIES: 

SIGNATURES OF THE PARTIES 
For the Lender    _______________________
For the Borrower _______________________
Exercise 3. Fill in the blank with one of the following words: terms and conditions, the premises, provisions, reservation
1. The afore-said … shall be included by the Seller in the collection statement of the Foreign Bank.

2. In accordance with … of the contract the equipment is delivered to the port of loading.

3. No modification or waiver of any … of this agreement shall be valid without a written consent of both parties.

4. The present agreement contains all the terms, conditions and promises of the parties hereto in… .

Exercise 4. Find English equivalents for the following:

	1. Именуемая в дальнейшем
	1. the prices understood f.o.b.

	2. С одной стороны / с другой стороны
	2. including cost of materials

	3. Заключили настоящий контракт о  нижеследующем
	3. as well as any other expenses which may arise

	4. Покупатель купил на условиях
	4. specified in Appendix

	5. Франко-вагон граница
	5. the equipment is to conform to the Technical Conditions

	6. В полном соответствии с технической характеристикой
	6. The Seller are to bear all the expenses connected with

	7. Оборудование должно соответствовать техническим условиям
	7. the total value of the contract amounts to…

	8. Согласно приложению
	8. connected with the execution of the present contract

	9. Цена поднимается ФОБ
	9. the prices per item are specified in Appendix N…

	10. Продавец несет все расходы по…
	10. hereinafter referred to as …

	11. Включая стоимость материала
	11. the Buyers have bought (purchased) on conditions

	12. Также все другие расходы, которые могут возникнуть
	12. on the one / other part

	13. В связи с выполнением настоящего контракта
	13. franco-railway car border 

	14. Общая сумма контракта составляет
	14. the prices are firm and are not subject to any alterations

	15. Цены по позициям указаны в приложении N
	15. have concluded the present agreement for the following

	16. Цены твердые и не подлежат изменениям
	16. in full conformity with the technical characteristics


Exercise 5. Fill in the blanks with preposition:

1. The contract was concluded … V/O «Sojuzimport» at the one part.

2. The weight shown … the Bill of landing is binding … both parties.

3. The Sellers will return to the Buyers the cost … the equipment and pay penalty … the rate … % … the price … the contract.

4. The total value … the contract amounts … 2 mln.

Exercise 6. Find the Complex Object:
1. Nobody said anything, we just watched him put it away in his case. 

2. You could have heard a pin (булавка) drop. 

3. There is no harm, I think, in letting you know.

Exercise 7. Fill in the blanks using to, if necessary:
1. My pride forbade me to_______ ask any questions. 
2. This job will enable (allow) him to_______ have a home of his own. 

3. This is the place from which I saw Inspector Blake --_________ arrive the other day. 

4. I tried to induce (make) him --__________see a doctor. 

5. The family suspected it and wanted to get (make) him ---___________ see a doctor. 
6. Women always want you to write them letters. 

7. I’d like you to see my little daughter. 
8. You can’t make me say what you want me to say. 
9. She begged me to let her know when Mother would be back. 
10. I had expected him to be disappointed. 

11. Don’t let it trouble you. 

12. She watched me open the safe.
Exercise 8.  Translate into English using the Complex Object:
1. Пусть они напишут письмо. (write, letter)
2. Распорядитесь, чтобы кто-нибудь принес мел. (somebody, bring, chalk)
3. Я не заставлю тебя ждать. (wait)
4. Я видел, как она выходила из офиса. (leave the office)

5. Ненавижу, когда она поет. (hate, sing)
Exercise 9.  Complete the sentences using the Complex Object: 

E.g. “Bring me a book,” said my brother to me.     

        My brother wanted me to bring him a book.

1. The teacher said to the pupils: “Learn the rule.” — The teacher wanted ... 2. “Be careful, or else you will spill the milk,” said my mother to me. — My mother did not want ... 3. “My daughter will go to a ballet school,” said the woman. — The woman wanted ...4. The man said: “My son will study mathematics.” —The man wanted ... 5. “Oh, father, buy me this toy, please,” said the little boy. — The little boy wanted …6. “Wait for me after school,” said Ann to me. — Ann wanted ... 7. “Fix the shelf in the kitchen,” my father said to me. — My father wanted ... 8. “It will be very good if you study English,” said my brother to me. —My brother wanted ... 9. “Fetch me some water from the river, children,” said our grandmother. — Our grandmother wanted ... 10. “Come to my birthday party,” said Kate to her classmates. — Kate wanted ... 11. The biology teacher said to us: “Collect some insects in summer.” — The biology teacher wanted ...12. “Don’t eat ice cream before dinner,” said our aunt to us. Our aunt did not want ... 13. “Come and live in St Petersburg with me,” said my mother to me. My mother wanted...

Раздел № 8 «Бизнес-курс».

Тема 8.1. «Устройство на работу».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Устройство на работу».
Exercise 1. Match the words on the left to their translation on the right:

	name 
	стажировка

	address 
	предыдущие места работы

	telephone 
	опыт подобной работы

	date of birth 
	опыт 

	marital status 
	работодатель

	experience 
	должность / положение

	employment history
	деятельность и ответственности

	internships 
	образование и курсы

	occupation / position 
	умения, способности

	activities and responsibilities 
	личные навыки

	education and training
	квалификация

	qualification 
	семейное положение

	personal competences 
	адрес

	personal skills
	дата рождения

	related experience
	телефон

	employer
	имя


Exercise 2.  Translate the text into Russian:

GETTING A JOB 
       Getting a job is a very hard period in the life of most people. Companies choose an employee from hundreds of candidates according to special rules, that is why there are special "typical" factors, influencing on employer"s choice. Among such factors are: age, sex, experience, family background and marital status, personality and references.

       If you are to go to an interview tomorrow, sleep well before it and do not forget your CV at home - is the basic rule. Moreover, there are some recommendations, which can help you. For example, read annual report, or a newspaper of the company to show your understanding of the corporate strategy on the interview. What is more, you should choose corresponding dress code for the interview. Even such advices are to help you make a good impression; some companies do not want to hire a man, who follows every advice. To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete it immediately after receiving. If your CV is composed according to all rules, we would not choose you, as we might think, that your profession is to acquire a job".

       After getting a job, you may have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not appropriate. The best solution of such situation is to ask a trade union for advice, which can always help you in your fight with an employer. Of course, if you affect company discipline not coming in time or working badly, your dismissal would not be unfair.

       To conclude, I can say that it is sometimes hard not only to get a job, but also to work in the staff, and if you do not want to be laid off, you should follow company rules, it is a must.

Exercise 3. Translate the sentences from Russian into English:

1. Меня заинтересовало ваше объявление на должность.

2. Когда я читал ваше объявление на должность в местной газете, я обратил внимание, как точно ваши требования соответствуют моему опыту работы. Мне очень интересна должность.

3. Я понимаю, что для этой должности необходимы навыки.
4. Я с нетерпением жду встречи с вами, на которой мы обсудим то, каким образом мои навыки смогут послужить лучшим образом вашей компании.
5. Если у вас появятся вопросы до указанного дня, пожалуйста, позвоните мне по номеру, указанному выше / свяжитесь со мной по адресу электронной почты, указанному выше.
6. Я позвоню вам через несколько дней / на следующей неделе / в начале июня / …, чтобы обсудить собеседование.
7. Я уверен, что мои услуги будут вам полезны.
8. Я был бы рад возможности обсудить с вами эти и другие характеристики.
9. Во вложенном резюме очень подробно описаны мои навыки и опыт работы.
10. Мой бывший работодатель хвалил мою высокую мотивацию.
11. Я очень осведомлен в …
12. Недавно я закончил колледж по специальности…

Exercise 4. Translate the text into Russian:
Example CV

	Emily Bronte

 'The Larches'

 Hudson Way

 Larswick

 Somerset

 TA12 6MX

 tel. 0181 345 2126

 e-mail: emily@yahoo.co.uk

Profile

 Enthusiastic, responsible graduate with a Postgraduate Printing and Publishing Certificate and good organ izational skills. Able to work independently using initiative and as part of a team to tight deadlines. With editing, desktop publishing, and keyboard skills.

Qualifications and training

 Postgraduate Certificate in Printing and Publishing, London Institute

 BA (Honours) Economics, University of Sheffield

 'A' level English, History, French

Experience

• Three months' work experience with World-English Press, a company involved in writing, editing, and publishing English as a second and foreign language texts.

• Word Processing and general office administration.

• Work with an Apple Mac using Claris works and QuarkXpress.

• Work experience at Reed Promotional Publishing and Oxford University Press.

• Currently working with World-English Press as a paid employee with increased responsibility.

Interests

 Music: playing the flute.

 Mountain walking and rock climbing.

 Cinema and theatre going.

Referees

 Dr J. M. Eastwood

 World-English Press

 Castle Street

 London SE1 7EX

 Mrs S. Cruise

 29, Lower Redhill Lane

 Mulcheney

 Somerset BA11 2DZ


Exercise 5. Translate the text into English using Passive Voice:
1. Я уверена, ему зададут много вопросов, когда он кончит говорить. 2. На вечере им показали очень интересный фильм. 3. Эти вопросы будут затронуты на завтрашнем собрании. 4. Ему сообщили эти новости перед тем, как он уехал. 5, Им объяснили все значения этого слова. 6. Над его шутками всегда смеются. 7. Мне лишь упомянули об этом инциденте. 8. Почту просмотрели утром. 9. Секретарю продиктовали письмо по телефону. 10. Об этом фильме много говорят. 11. Не закрывайте окно. Его только что открыли. 12. В этом году построено много новых домов. 13. Было обсуждено только два вопроса, когда мы услышали звонок. 14. Как долго строят этот стадион? 15. Они заблудились, потому что им не показали дорогу. 16. Когда будет обсуждаться этот вопрос? 17. Об этом факте давно знают. 18. Все письма будут написаны к пяти часам. 19. Мне было интересно, где спрятали ключ. 20. Ему сказали, что он должен прийти в 8 часов. 
Exercise 6. Make up the Covering Letter in English:
	ОБРАЗЕЦ ФОРМЫ ЗАПРОСА / СОПРОВОДИТЕЛЬНОГО ПИСЬМА
(Format for Letter of Inquiry or Covering Letter)

Date
Dr., Mr., Ms.
Title
Company? Institution

Address

Dear Sir / Madam

1. State your reason for writing

2. Describe your educational background and professional experience

3.  Provide more information about yourself

4. Thank for the consideration

Yours faithfully, {signature}

Your name
Address
Phone
Enclosure


Раздел № 8 «Бизнес-курс».

Тема 8.2. «Электронная переписка и документы».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Электронная переписка и документы».
Exercise 1. Match the words on the left to their translation on the right:

	e-mail address
	электронный почтовый адрес

	e-mail client
	символ «у/на», указывающий на провайдера почтовых услуг

	at symbol (@)
	клиентская почтовая программа

	mail server
	почтовое приложение, предоставляющее услугу (сервис)

	outgoing / incoming e-mail
	исходящая / входящая э-почта

	POP (Post Office Protocol)
	протокол почтового офиса

	run a network
	оперировать, управлять сетью

	deal with
	иметь дело с

	dot
	точка

	separate
	отделять

	SMTP(Simple Mail Transfer Protocol)
	простой протокол пересылки э-почты

	user name
	имя пользователя

	stand for
	означать


Exercise 2. Translate the definitions into Russian and find their shorter English equivalents:

A computer and/or software that runs an e-mail system (      ); arriving  (      ); a system of rules for transmitting data between two devices (      ); able to be operated on its own without being connected to a larger system (      ); an Internet service that reads an e-mail address and translates it into an identifying number (the IP address) that matches the e-mail address (      );  an IP address, written using text. It must have at least two parts, for example ‘hotmail.com’ (      );  connected to the Internet (      ); connected to, or made available via, the Internet and the World Wide Web (      ); going away from a particular place, or being sent (      ); not connected to the Internet (      ); to be an abbreviation or symbol of sth (      ); to carry out a task or take care of sth (      ); 1. a computer that is linked to a server and so can connect to a network to ask for files such as e-mail messages, Web-pages and programs, and can also access stored data 2. a person who uses the services or advice of a professional person or an organization (      ).
Exercise 3. Translate the sentences with The Subjunctive Mood:

1. I should like to be a top specialist in computer technolo​gy. 2. It is necessary that the program should be debugged (отлажена) by a programmer. 3. It is required that the program​mer should code the instructions of the program in the appro​priate sequence. 4. The manager demanded that the work should be performed in time. 5. Write down the algorithm of comput​er operations lest you should make errors. 6. Our teacher speaks English as if he were a real Englishman. 7. Without the Sun there would be no light, no heat, no energy of any kind. 8.1 wish it were summer now and we could go to the seaside. 9. American scientists suggested that the quantum generator should be called laser, which is the acronym for fight amplification by stimulat​ed emission of radiation. 10.1 wished you had mentioned these facts while the subject was being discussed.
Exercise 4. Put the fax fragments in the right order. Small squares are part of the message.
[image: image29.png]1. The Personnel Manager 2.Ms. A Mayer

Travel Unlimited Tnternational Publishing Ltd-60
Dear. Dear
Yours, Yours
3. The Vice President 4.The sales Manager
ICU Technical College Mational Park Services
Dear. Dear.

Yours, Yours,





Exercise 5. Match the words on the left to their translation on the right to make the word combinations and translate them:

	a) to make out

b) a delivery

c) a shipping

d) a firm

e) cash with

f) a backlog

g) to place

h) to keep a delivery

i) to dispatch

j) to carry out
	k) order

l) deadline

m) the goods

n) an invoice

o) an order

p) date

q) department

r) order

s) an order (with)

t) of orders


1. экспедиторский отдел (служба доставки)

2. твердый заказ

3. выполнять заказ

4. сбор заказов

5. отправлять товары

6. подлежащий оплате согласно заказу

7. выписывать счет

8. соблюдать срок поставки

9. размещать (делать) заказ на

10. срок поставки
Exercise 6. Translate into Russian:
Структура делового письма:

1. Компания и адрес отправителя – Sender’s address
2. Имя, должность, компания, адрес получателя – Addressee’s name, title, company, address
3. Исходящий нoмер адресата и отправителя – Your ref / Our ref/
4. Дата – Date
5. Обращение – Salutation(Dear…)
6. Тема письма – Subject

7. Содержание письма – Letter Content (Body of the Letter)
8. Окончание – Complimentary close (Yours……)
9. Подпись – Signature
10. Имя и должность отправителя – Sender’s name and title 

11. Вложение/ приложение – Enclosure

As I am planning to book my flight in the next few weeks, I would also appreciate it if you could confirm travel details and accommodation arrangements. Finally, I would like to confirm that I will be attending the conference dinner on the Friday evening.

	I look forward to hearing from you.

Best regards,

Joanna McEwan

Training Consultant
Encl. Presentation Proposal


Exercise 7. Translate the text and answer the questions:
TAXATION


In poetry, spring is a time when a young person’s fancy turns to thoughts of love. But in economics, spring is much less romantic period. It is the season when millions of people in many countries begin to sort their previous year’s income and expense records—the first step in determining their personal income tax.


In calculating this tax, you are allowed to take specific types of deductions and exemptions. Some deductions that may be made (within limits) from your income are donations to your alma mater  and to various non-profit organizations


The amount of income tax you must pay at a given income level depends on several things. These include whether you are single or married and what the particular tax rates happen    to be at the time. The rates are usually revised by the government every few years.


Tax is money compulsory levied by the state or local authorities on individuals, property, or businesses. In modern economies taxes are the most important source of government revenues. Taxes can be levied and classified in many ways.  In mane countries there are three principal types of taxes: 

      Taxes on income (personal income taxes and corporate income taxes);

      Taxes on wealth (property taxes; death and gift taxes);

      Taxes on activities (sales and excise taxes; social security taxes).

Because the power to tax is so weighty a matter, economists have developed several broad standards for judging the merits of a tax:

1.Equity.  Tax burdens should be distributed  justly.

2. Efficiency, Stability, and Growth. A tax should contribute toward improving resource allocation, economic stabilization, and growth in the total output of goods and services.

3. Enforceability. A tax should be adequate  for its purpose and acceptable to the public,  or else it will be impossible to enforce.

Taxes are considered to have three functions:

fiscal or budgetary, to cover government expenditure, to provide the public authorities with the revenue required for meeting the cost of defence, social services, interest payment on the national debt, municipal services, etc.;

(b) economic, to give effect to economic policy, to promote stable economic growth, to influence the rate of economic growth of the nation;

 (c) social, to increase the economic welfare of the community, to lessen inequalities in the distribution of income and wealth.


Businesses and individuals are subject to many forms of taxes. The various forms of business are not taxed equally. The tax situation is simplest for proprietorships and partnerships; corporations or companies are treated differently.
Questions:
1.What are taxes?

2.What are the main functions of taxation?

3.What are the principal types of taxes?

Exercise 8. Translate into Russian:
a) With reference to your letter of [date] ...


b) I am writing to enquire about ...


c) After having seen your advertisement in ... , I would like ...

d) After having received your address from ... , I ...


e) I received your address from ... and would like ...

f) We/I recently wrote to you about ...

g) Thank you for your letter of [date]

h) Thank you for your letter regarding ...

i) Thank you for your letter/e-mail about ...

j) In reply to your letter of [date], ...

k) Referring to your letter of ...

l) In reply to your letter of ... we are glad to inform you that ...

m) With reference to your fax dated ... we are pleased to confirm that ...

n) We refer to our letter regarding ...

o) In accordance with your order of ...

p) Further to our letter of ... we ...

Exercise 9. Match the words on the left to their translation on the right to make the word combinations and translate them:

	1. an invoice 

2. foreign trade

3. a statement

4. a receipt

5. a quotation

6. an estimate

7. a counter - proposal
	a) an exchange of goods and services between nations; 

b) the price given for goods or a piece of work; 

c) a letter where the customer tries to get better terms;

d) a bill for goods sent or work done;

e) an approximate calculation of the cost of something;

f) a document that proves you have paid for some goods;

g) a list of amounts paid and still owed, sent every month.


Exercise 10. Put in the blanks missing Greetings  and Complimentary Close:
[image: image30.png]StayWarm Wool Centre
35, Dombivii
Thane

November 26, 2012

The General Manager
Norther Railway

Dear sir

We would like to bring to your kind attention that our
consignment of hosiery goods sent from Amritsar on
November 10, 2012 was tampered with during transit.
This fact has been duly certified by the railway clerk at
Thane station from whom we received the consignment.
His remarks are enclosed herewith. We are writing to
request compensation for our losses.

The pilferage of woolen clothes has resulted in huge
losses for us. We have enclosed an itemized list of the
lost items along with their costs and we must insist
that you register this claim of ours and reimburse us
immediately.

We look forward to hearing from you.

sincerely

Authorized signatory





	Обращение к получателю:

Ms — к женщине, когда неизвестно, замужем она или нет.

Mrs — к замужней женщине

Miss — к незамужней женщине

Mr — к мужчине

Messrs — к двум или более мужчинам

Обращение вначале письма:

-если неизвестно имя получателя — Dear Sir / Madam или To whom it may concern

-если известна фамилия получателя — Dear Mr / Mrs /Ms / Miss Brown

-если общение более неформально, можно обращаться по имени — Dear David

Конец письма:

-если неизвестно имя получателя — Yours faithfully (Бр. вар.), Yours truly / Truly yours (Ам. вар.)

-если известна фамилия получателя — Yours sincerely (Бр. вар.), Yours truly / Very truly yours / Sincerely yours (Ам. вар.)

-если общение более неформально, можно использовать — Best wishes / Regards / Yours (Вр. вар.), Sincerely / All the best / Kindest / Best regards / Best wishes (Ам. вар.)


Exercise 11. There are many abbreviations in business correspondence. Here are some of them. Try to match the words on the left to their translation on the right to make the word combinations and translate them:
	1. Ref (Our ref)

2. Your ref

3. p.p.

4. PS

5. Enc(s) / Encl (s) / Att

6. сс / copy to

7. tifn = that’s it for now

8. TIA = thanks in advance

9. BTW = by the way

10. FAQ = frequently asked question
	a) номер документа (дела) отправителя

b) номер документа (дела) получателя, который отправитель отмечает в своем ответе

c) исполняющий обязанности, подписавшийся от имени фирмы или сотрудника фирмы

d) добавление, упущенное в письме

e) показывает, что к письму приложены документы

f) означает фамилии тех, кто должен получить копию письма 

g) пока это всё

h) заранее благодарю

i) кстати, между прочим

j) часто задаваемые вопросы


Exercise 12. Form negative nouns using  anti- /  counter-  and then translate them into Russian:
- Префикс anti- соответствует русскому анти-, противо-:

Semitism (семизм) - )anti-Semitism (антисемитизм)

- Префикс counter- соответствует русскому контр-, противо-:

measure (мера) – countermeasure (контрмера)
Semitism, smoking, terrorism, fascist, terrorism, formation, aircraft, action, attack, action.

Раздел № 8 «Бизнес-курс».

Тема 8.3. «Бухгалтерский учет на предприятии».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Бухгалтерский учет на предприятии».
Exercise 1.  Translate into English:

Кредиторские отношения, счета, баланс предприятия, активы и расходы, производственный потенциал, основные средства, наличный расчет, растраты, кредит, дебет, сделка / торговая операция, бухгалтерская запись, система двойной записи, доход, ведение бухгалтерских книг, бухгалтерское дело, выдача (сведений), финансовый учет, ревизия баланса и отчетности, финансовый отчет.
Exercise 2.  Put the sentences in the right order starting with the word in bold:
1. Assets, enterprises, and, plant, property,  financial, and, include, in, investments, equipment, subsidiaries, leases, other. 

2. Assets, transactions, from, non-cash, arise, may, past, be, events, which, cash, or. 

3. Liabilities, obligations, include, financial, long-term, similar, loans, and, debentures, and, plans, payables, short-term, pension, overdrafts, and, bank, loans.

 4. Equity, enterprise, of, is, the, residual, reporting, a, assets, arising, the, from, deduction, the, from, liabilities, of. 

 5. Revenues, enterprise, are, the, inflows, of, enhancement, activities, of, normal, assets, that, the, arise, of, in, course, the. 

6. Expenses, activities, are, outflows, normal, or, enterprise’s, depletions, the, of , course, in, the, that, assets, arise, of.

Exercise 3.  Put the appropriate verb in imperative mood:
1. ... the salt and pepper, please.

2. ... up! It's time to get up.

3. ... that pot! It's hot! You'll burn yourself.

4. ... pages 35 through 70 for tomorrow's class.

5. ... it easy! there's no need to be angry.

6. ... the window.

7. ... ! I can hear you. You don't have to yell.

8. ... this soup. It's delicious.

9. ... ! I am drowning!

10. ... the light on. It's getting dark here.

11. ... a newspaper on the way home.

12. ... anyone my secret. Do you promise?

13. ... for me, please. I'll be ready in just a few minutes.

14. ... this passage aloud. It's so funny, I'd like everyone to listen to it.

15. ... on your raincoat. It might be cool outside.
Exercise 4. Marketing can be defined as an art of buying and selling. Let’s have a look at the following  group of words.  Do you know each of them? Into what two groups can they be subdivided? And now use them in the sentences below.
	Purchase,  sell,  splash out on,  buy up,  pick up,  sell off,  buy in bulk,  flog,  snap up,  stock up,  be a sell out,  buy in,  buy wholesale,  sell up,  be selling like hot cakes,  outsell,  bestseller. 


1.It’s best to … when  house prices are high.

2. The bakery usually … its cakes … at half price just before closing time.

3.Why don’t we … … and move to Canada? Property is really cheap there.

4. Don’t let him    try and … you his car – he’s had endless trouble with it.

5. By the end of the 1980s portable computer systems were …larger systems by 30%.

6. The new book, which reveals intimate details about Princess Diana’s private life  is … … … … in New York.

7. Jane Fonda’s new diet book is sure to be a … in America.

8.Madonna’s European tour … a total … … .

9.Foreign investors are not permitted to … land. 

10. If I were you, I’d … … that dress before someone sees it.

11. That picture? Oh, I … it … on the market last week.

12. We … … … a bottle of champagne to celebrate her promotion. 

13. The supermarkets are full of people … … for the New Year’s holiday.

14.We always … … … . It is so much more economical.

15.Mark … the earrings … and then … them in the market.

16. People had to … … candles during the electricity strike.

17.In the last five years development agencies have … … almost all the land in the area.

Exercise 5.  Translate the text into Russian and do the exercises:

ACCOUNTS   AND    BALANCE    SHEETS

          From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit and Loss Statement and Balance Sheet.
          A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss of the company for the period. The Profit and Loss Statement is made only on the basis of those accounts of the Ledger which affect the profit and loss of the company. The Profit and Loss Statement may contain the following items:

· Sales

· Trading profit
· Depreciation
· Rent received
· Interest paid
· Profit before tax
· Tax
· Profit after tax
· Dividends
· Profit retained
· Earnings per share

          The other accounts of the Ledger which reflect the assets, liabilities and capital of the firm, make up a Balance Sheet. This shows the net worth or book value of the company.
Exercises:

I. Translate into Russian:

profit and loss statement

balance

balance sheet

trading profit

rent received

interest paid

profit before tax

profit retained

accounts receivable

merchandise on hand

II. Sum up what the text said about:

profit and loss statements

balance sheets

III. Fill in the words using the text:

1. A profit and Loss Statement  …  the income or loss of the company for the period.

2. The accountant  …   a Profit and Loss Statement and Balance sheet.

3.The Profit and Loss Statement is  …  only on the basis of those accounts of the Ledger which affect the profit and loss of the company.

Раздел № 8 «Бизнес-курс».

Тема 8.4. «Банковское дело».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Банковское дело».
Exercise 1.  Translate the text into Russian:
                           


INTEREST RATE
 

       Financial institutions and markets create the mechanism through which funds flow between savers (fund suppliers) and investors (fund demanders). The level of funds flow between suppliers and demanders can significantly affect economic growth. Growth results from the interaction of variety of economic factors, such as the money supply, trade balances, and economic policies, that affect the cost of money – the interest rate or required return. The level of this rate acts as regulating device that controls the flow of funds between suppliers and demanders. In general, the lower the interest rate, the greater the funds flow and therefore the greater the economic growth and vice versa.

       The interest rate or required return represents the cost of money. It is the rent or level of compensation a demander of fund must pay a supplier. When funds are lent, the cost of borrowing the funds is the interest rate. When funds are invested to obtain an ownership (or equity) interest, the cost to the demander is commonly called the required return. In both cases the supplier is compensated for providing either debt or equity funds. Ignoring risk factors, the nominal and actual interest (cost of fund) result from the real rate of interest adjusted for inflationary expectations and liquidly preferences – general preferences of investors for shorter-term securities.

       In a perfect world in which there is no inflation and in which funds suppliers and demanders are indifferent to the terms of loans or investment because they have no liquidity preference and all outcomes are certain, at a given point in time there would be one cost of money – the real rate of interest. The real rate of interest creates an equilibrium between the supply of savings and the demand for investment funds.

Exercise 2.  Give the Russian equivalents to the following:
Tax, taxation, taxable income, taxation brackets, tax avoidance, tax base, tax burden, tax evasion, tax exemption, tax-free, tax haven, tax holiday, taxman, tax relief, tax return, tax shelter, lump-sum tax, excise tax, heavy tax, payroll tax.

Exercise 3.  Match the following expressions with the correct definition:
	1. Sums allocated by an organization for future capital expenditure
	a) working capital

	2. Ratio of sales of a company to its capital employed
	b) human capital

	3. Income tax relief
	c) venture capital

	4.The amount provided by ways of loans                                 
	d) share capital

	5. Factor of production, usually machinery and plant
	e) risk capital

	6.Total depreciation of the value of the capital goods in an economy during a specified period
	f) loan capital  

	7.The perceived value of people  and their skills
	g) capital budget

	8. Money  to carry on production  and keep trading
	h) capital turnover

	9. Money a company has raised from investors who bought shares
	i) capital allowances

	10. Money a company borrows to strart up a new business
	j) capital consumption

	11. Money invested in a project with a high chance of failure
	k) physical capital


 Exercise 4.  What is the English for?

 Взимать налог;  не платить налоги; облагать налогом; освобождать от налога; платить налоги; подлежать налогообложению; снижать налоги; удерживать налоги; уклоняться от уплаты налогов; до вычета налогов;  после удержания налогов.

Exercise 5. The subjunctive mood. Translate the sentences:

1. If it had been December now you would have watched champion ice-skaters in the Rockefeller Centre's rink.

2. It would be silly to miss such a film.

3. If you went to New York City you would join in carol singing at Washington Square on Xmas Eve.

4. If I were you I shouldn't go to the party before an exam.

5. If we had had to choose we should have come to New York City instead.

6. I wish we didn't go to the skating-rink.

7. Even if we stayed longer we wouldn’t be able to see everything.

8. I wish we saw the main Xmas tree lit up at the Rockefeller Centre.

9. I wish we had seen the main Xmas tree lit up at the Rockefeller Centre last year.

10. But for this signs it would be confusing for a visitor to find his way around the city.

Exercise 6. Translate the text into Russian:

TYPES OF LOANS
       When it comes to borrowing money from a private lender, there are essentially three options available to you: personal loans, secured loans, and credit cards.

· Credit Cards

For borrowing small sums of money over a short period of time, you may find that a credit card offers the best value. Many come with a low interest, or even a zero percent interest introductory offer, so if you can pay back the loan fairly quickly, you will not have to pay much in the way of interest on it. However, if you do not pay off the loan quickly enough, the interest can really start to mount, which could place you in a vulnerable situation financially. Also, if you need the money for something that cannot be paid for with a credit card, such as a second-hand item, then it may not be a viable option, as withdrawing cash with a credit card can be hideously expensive.

· Secured Loans

A secured, or homeowner loan is one in which the borrower has to put up an asset, usually their home or another property, as security for the loan. If the borrower falls too far behind with the payments, then the lender may repossess that asset in order to recover their money. Because they represent such a low risk to the lender, they are usually in a position to offer high loan amounts and low interest rates, so if you need to borrow a large amount of money, then a secured loan may be your only option.

· Personal Loans

A personal, or unsecured loan, is a type of loan that does not require the borrower to put up any assets as collateral. As a result, lenders have to have reason to believe that the borrower will be able to pay back the loan without too much trouble. In order to obtain a personal loan, you need to provide the lender with proof of your income, and they will always perform a credit check to see if you have a history of paying back loans on time. If you have a low income, or a poor credit history, you may still be offered a personal loan, but you will probably only be offered a small loan amount with a high interest rate. For great deals on personal loans, visit the Santander website.

Exercise 7.  Translate the information about Types of Banking Correspondence and then read Bank Letter. Make up your own Bank Letter for Pass Book or Statement of Account.

Types of Banking Correspondence: There can be classifications of all banking letters into four groups and they are as follows:

1. There are banking correspondence that relates to opening, closing and transfer of accounts of customers.

2. There are banking correspondence that relates to operations in accounts of customers – deposit, collection and payment of cheques, drafts, bills etc. 

3. There are banking correspondence that relates to Loans and Advances including overdrafts, cash-credits, demand and term loans, discounting of bills, letters of credit, guarantees etc. 

4. There are banking correspondence that relates to subsidiary or ancillary services like remittances, safe deposit lockers, agency services, supplying credit or status information and traveler’s cheques etc.

Specimen of Letter for Customer’s request for opening an Account

	GENERAL TRADERS 

15, Kamla Market

Delhi-110006

Ref.No. GTL/Bank/98/2314 10th May 1998

The Manager

Bank of India

Chandni Chowk

Delhi

Dear Sir, 

We wish to open a current account in our company’s name with your esteemed branch. 

   We request you to; please let us know as to what formalities are to be fulfilled for this         purpose. 

   We would like to bring it to your kind notice that our company is a sole proprietor concern. Presently we are not dealing with any other nationalized bank anywhere in Delhi. 

   Please give us necessary account opening forms and also let us know the other formalities to be fulfilled for opening an account with you. 

We anticipate an early compliance in this matter. 

Yours Faithfully,

For GENERAL TRADERS


Раздел № 8 «Бизнес-курс».

Тема 8.5. «Обсуждение цен и условий».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Обсуждение цен и условий».
Exercise 1. Translate the text into Russian:

MEANS OF PAYMENT

       The work of bank centres around money or advice about financial services. The immediate service offered by banks is the receipt for deposit of coins, notes and cheques. Coins and notes have the status of «legal tender» so they must be taken in payment of a debt although it’s not so convenient. 

       The most common means of payment, particularly for significant sums of money, is the cheque. However, it is not legal tender and creditors can refuse to accept it if they wish. Normally cheques are readily negotiable if the bearer has some means of proving its identity and the creditor can be sure that the cheque will be «honoured». To assist the use of cheques banks now provide their customers with banker’s cards which, when used in association with a cheque, will guarantee it up to a stated maximum. If a customer wishes to make payments of large amounts of money by cheque and is not known to the creditor, then he may obtain a «certified cheque» from his bank.

       Those trading overseas, or in conditions where there may be a significant time lapse between sending out goods and their receipt by the customer, may use a Bill of Exchange as a means of payment. This is really a post dated cheque which assures the creditor payment but also gives the buyer opportunity to inspect the goods before the transaction is completed. Those whose credit standing is unknown may have to get the Bill «accepted» before a creditor will take it.

Exercise 2. Match the word with its definition:
	Discount house, deposit, loan, charter, lend, borrow, denomination, claim, installment, repository.


1.  A place where you keep objects of a particular type.

2.  A sum of money lent for an agreed period of time and at an agreed rate of interest.

3.  Demand or request for a thing considered one’s due.

4.  A document granting rights, issued by a legislature.

5.  Any of several usually equal payments for something.

6.  Money left with an organization for safe keeping or to earn interest.

7.  Class of measurement of money.

8.  Company or bank on the discount market that specializes in discounting bills of exchange.

9.  Acquire temporarily, promising or intending to return.

10.Allow the use of money at interest.

Exercise 3. Translate into English:
Денежные активы, наличный и безналичный расчет, векселя и рыночные займы, получатель чека, межбанковские счета, доверительные сберегательные банки, открывать вклады, пенсионные фонды, финансовый посредник, ссуда в виде аванса, средство платежа, страховые компании, требовать возврата займов, государственные облигации, ценные бумаги, бессрочный вклад, срочный вклад, прочее имущество банка, фондовая биржа. 
Exercise 4. Fill in the blanks with the words in bold:

	Commission, debited, in full, interest, issued, outstanding, statement, withdraw, credit, rating, ATM, loan, default, collateral, bounce, overdraft, financial, institutions.


Banks offer many services to businesses and their customers. Here are some of the most common:

Many people now have a card which enables them to 1.______________ money from and 2._______. You feed your card into the machine and key in your PIN (Personal Identification Number) and the amount of money you want. If you have enough in your account, the amount requested will be 3.______________ to you up to a daily limit. Your account is automatically 4.______________ for the amount you have drawn out. Provided you have a sound 5.________________, you can get a credit card from a bank and other 6.________________________. To obtain goods or services, you present your card and sign a special voucher. When it receives the voucher, the credit card company pays the merchant minus a 7.________________ and then sends you a monthly 8.______________. Depending on the type of card you have, you will either have to pay 9._______________be able to pay part of what is owed and pay 10._________________ on the balance left 11._________________.

If you need additional money for investments or other major purchases, you can take out a 12.________________. The bank may need you to offer them something as 13._________________ in case you 14._________________ on your loan. Most good banks offer chequing accounts with 15.______________ protection so that a cheque won’t 16.______________________ in case no funds are available in your account.

Exercise 5. Translate into Russian:

TYPES OF ACCOUNT

       This text gives you more information about different kinds of accounts. Read the text and be ready to speak about each of them. While reading  make your own list of business terms.

       Assets.  Assets are rights to use resources that are expected to result in future economic benefit for the accounting entity.

       Cash.   The Cash account shows the cash effects of a business's transactions. Cash means money and any medium of exchange that a bank accepts at face value. Cash includes currency, coins, money orders, certificates of deposit, and checks. The Cash account includes these items whether they are kept on hand, in a safe, in a cash register, or in a bank.

       Notes Receivable.   A business may sell its goods or services in exchange for a promissory note, which is a written pledge that the customer will pay the business a fixed amount of money by a certain date. The Notes Receivable account is a record of the promissory notes that the business expects to collect in cash.

       Accounts Receivable.   A business may sell its goods or services in exchange for an oral or implied promise for future cash receipt. Such sales are made on credit (on account). The Accounts Receivable account includes these amounts.

       Prepaid Expenses.   A business often pays certain expenses in advance. Pre​paid Expenses are assets because they will be of future benefit to the business. The ledger holds a separate asset account for each prepaid item. Prepaid Rent and Prepaid Insurance are prepaid expenses that occur often in business. Office Sup​plies are also accounted for as prepaid expenses.

       Land.   The Land account is a record of the land that a business owns.

       Building.   A business' buildings — office, warehouse, garage, and the like — appear in the Building account.

       Equipment, Furniture and Fixtures.   A business has a separate asset account for each type of equipment—Office Equipment and Store Equipment, for exam​ple. The Furniture and Fixtures account shows the cost of this asset. 

       Liabilities. Recall that a liability is a debt. A business generally has fewer liability accounts than asset accounts because a business' liabilities can be summarized under relatively few categories.

       Notes Payable.  This account is the opposite of the Notes Receivable account. Notes Payable records the amounts that the business must pay because it signed a promissory note to purchase goods or services.

       Accounts Payable. This account is the opposite of the Accounts Receivable account. The oral or implied promise to pay off debts arising from credit pur​chases of goods appears in the Accounts Payable account. Such a purchase is said to be made on account. Other liability categories and accounts are added as needed. Taxes Payable, Wages Payable, and Salary Payable are accounts that appear in many ledgers.

Some other accounts may be as follows:

       Owner's Equity. The claim that the owner has on the assets of the business is called owner's equity. In a proprietorship or a partnership, owner's equity is often split into separate accounts for the owner's capital balance and the owner's withdrawals.

       Capital. This account shows the owner's claim to the assets of the business. After total liabilities are subtracted from total assets/ the remainder is the owner's capital. The balance of the capital account equals the owner's investments in the business plus its net income and minus net losses and owner withdrawals. In addition to the capital account/ the following accounts also appear in the owner's equity section of the ledger.

       Withdrawals. When the owner withdraws cash or other assets from the business for personal use, its assets and its owner's equity both decrease. The amounts taken out of the business appear in a separate account entitled With​drawals, or Drawing. If withdrawals were recorded directly in the capital account, the amount of owner withdrawals would be merged with owner investments. To separate these two amounts for decision making, businesses use a separate ac​count for Withdrawals. This account shows a decrease in owner's equity.

       Revenues. The increase in owner's equity from delivering goods or services to customers or clients is called revenue. The ledger contains as many revenue accounts as needed.  If the business loans money to an outsider, it will also need an Interest Revenue ac​count. If the business rents a building to a tenant, it will need a Rent Revenue account. Increases in revenue accounts are increases in owner's equity.

       Expenses. The cost of operating a business is called expense. Expenses have the opposite effect of revenues, so they decrease owner's equity. A business needs a separate account for each category of its expenses, such as Salary Expense, Rent Expense, Advertising Expense, and Utilities Expense. Expense accounts are de​creases in owner's equity.
Exercise 6. Find the English equivalents from the text:
Капитал, уставной капитал, остаток, чистый доход, снятие со счета, убытки, заем, стоимость, расходы, активы, пассивы, наличные, чек, номинальная стоимость, депозиты, ссуда, платежное поручение, счета дебиторов, векселя к получению, долговое обязательство, в кредит, предоплата, счета к оплате, бухгалтерская книга.

Exercise 7. Make up the sentences. Put  them down into your notebooks. The first word is given to you:
1. Assets, enterprises, and, plant, property,  financial, and, include, in, investments, equipment, subsidiaries, leases, other.  2. Assets, transactions, from, non-cash, arise, may, past, be, events, which, cash, or. 3. Liabilities, obligations, include, financial, long-term, similar, loans, and, debentures, and, plans, payables, short-term, pension, overdrafts, and, bank, loans. 4. Equity, enterprise, of, is, the, residual, reporting, a, assets, arising, the, from, deduction, the, from, liabilities, of.  5. Revenues, enterprise, are, the, inflows, of, enhancement, activities, of, normal, assets, that, the, arise, of, in, course, the. 6. Expenses, activities, are, outflows, normal, or, enterprise’s, depletions, the, of,  course, in, the, that, assets, arise, of.

Раздел № 9 «Партнерство».

Тема 9.1. «Контракт».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение предтекстовых упражнений.
4. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Контракт».
Exercise 1. Match the words on the left to their translation on the right:

	hereinafter
	далее, ниже

	to refer to
	ссылаться на

	to conclude a contract
	заключать контракт

	subject
	предмет, тема

	specification
	спецификация

	to accept
	принимать

	to insure
	страховать

	to eliminate 
	устранять (недочеты, ошибки и т.д.)

	arbitration
	арбитраж, третейский суд

	to dispute
	обсуждать

	to entitle
	давать право на

	consent
	согласие, разрешение

	CIF (cost, insurance and freight)
	СИФ (стоимость, страховка и фрахт)


Exercise 2. Translate and discuss the contract:

1. What is the subject of the contract?

2. Who is Seller / Buyer?

3. What are the terms of the contract?

4. Is there any guarantee in the contract?

5. Tell briefly about the main contract clauses.

CONTRACT № 5

CONSIGN AGREEMENT

Moscow                         "___"___________199__.

Company <______________>, Russia, hereinafter referred to as the Buyer, on the one part and Company <______________>, USA, hereinafter referred to as the Seller, on the other part, have concluded the present Contract for the following:

1. Subject of the Contract

 1. The Seller has sold and the Buyer has bought on Franco-Storage of Seller, USA, terms the goods in accordance with the Appendix n attached hereto and being an integral part of the Contract.

2. Price of the Contract

2.1. Price is specified in Appendix Nr 1. The prices are fixed in US Dollars and understood to be Franco-storage of Seller in USA, but the price includes delivery of goods in Moscow to the stock of Buyer.

3. Delivery Dates and quality of the goods

3.1. The goods are to be delivered on time stipulated in Appendix Nr1 against presentation by the Seller guarantee of the First-class Europe Bank or European financial Company.

3.2. The quality of the goods shall correspond to the terms stipulated by the Appendix Nr1. 

4. Agreed and Liquidated Damages

4.1. In the event of any delay in the delivery against the dated stipulated in the Contract, the Sellers shall pay the Buyers agreed and liquidated damages at the rate of 0,5 per cent of the value of the goods overdue for each day of delay, but not more than 5 per cent of the value of the goods overdue.

4.2. In the case of any miss by the Buyer of the period in the payment of the goods stipulate by the present Contract, the Buyer shall pay the Seller agreed and liquidated damages at the rate of 0,5 per cent of the value of the non-paid goods for each day of delay, but not more than 5 per cent of the value of the non-paid goods.

5. Force major

5.1. The parties are not liable for failure to perform their obligation under the present Contract, if such failure was caused by force-major circumstances viz., fire, flood earthquake, war, prohibition of export or import provided these circumstances have directly affected the performance of the present Contract.

In the case the time of performance of the Contract obligations is extended for the period equal to period of duration of such circumstances.

5.2. The Party which can not perform its obligation under the Contract shall immediately notify the other Party.

Failure to give due notice of force-major circumstances shall deprive the Party concerned of the right set them up as a defence.

5.3. Certificates issued by the respective Chambers of Commerce shall be sufficient proof of the occurrence and period of duration of such circumstances.

5.4. If these circumstances lasts longer than six month, either Party shall be entitled to rescind the entire Contract or any part there and this case neither Party shall be entitled to collect damages from the other Party. 

In this case the Seller agree to reimburse the Buyer immediately for all payments made the latter under the present Contract plus 10 per cent interest per annum.

6. Terms of payment

Payment is to be effected in US dollars at the fact of delivery of each lot of the goods in Moscow

within 90 banking days and presented the following documents:

- consignment note,

- customs declaration,

- invoice, 

certificate of quality issued by the manufacturing country.

7. Delivery and acceptance of the goods

The goods are considered as delivered by the Seller and accepted by the Buyer:

as to quality - according to the Quality Certificate;

as to quantity - according to the consignment note.

8. Claims

8.1. Claims can be rise for the quality in case the quality does not correspond to that stipulated by the Contract, for the quantity - if the weight and number of packages differ from the figures shown in shipping documents. The Buyer is entitled to the Seller for the quality - after definition that the quality does not corresponds to the terms of this Contract, for the quantity - within 30 days from the date of delivery.

8.2. No claims for any lot of the goods gives the Buyer the right to refuse acceptance and payment for other lots delivered against the present Contract. 

9. Arbitration

9.1. All disputes and discords which may arise out of in connection with the present Contract will be settled as far as possible by means of negotiations between the Parties.

9.2. If the Parties do not come to an agreement, the matter, with the exception of recourse to the Foreign Trade Arbitration Commission at the Russia Chamber of Commerce and Industry in Moscow for settlement in compliance with the rules and procedure of the said Commission.

9.3. The Arbitration award is final and binding upon both Parties.

10. General Provisions
10.1. All amendments and alterations to the present Contract are valid if made in written and signed by Contracting Parties.

10.2. The Seller is not entitled assign up the third parties the performance of the present Contract without the Buyers written consent. The breach of this rule entitles the Buyer to rescind the Contract immediately.

10.3. After signing the Contract all the preceding negotiations and correspondence pertaining to become null and void. 

11. Legal addresses of the Parties
 Buyer:

_________________________

 Seller:

________________________

Exercise 3. Translate into English:
1. Цена указана в Приложении № 1. Цены на товары устанавливаются в долларах США, но в цену товара входит доставка товара в Москву на склад Покупателя.

2. Товары должны быть поставлены в сроки, указанные в Приложении № 1, против предоставления Покупателем гарантии первоклассного Европейского банка или западной финансовой компании.

3. Качество поставленных товаров должно соответствовать условиям.

4. В случае просрочки в поставке товаров против сроков, установленных настоящим Контрактом, Продавец уплачивает Покупателю штраф в размере 0,5% от стоимости непоставленных в срок товаров за каждый день просрочки.

5. Надлежащим доказательством наличия указанных выше обстоятельств и их продолжительности будут служить свидетельства соответствующих Торговых палат.

6. Решения Арбитражной Комиссии являются окончательными и обязательными для обеих сторон.

7. Продавец не имеет права передавать третьим лицам исполнение настоящего Контракта без письменного разрешения Покупателя.

8. После подписания настоящего Контракта все предыдущие переговоры и переписка по нему теряют силу.
Exercise 4. The Sequence of Tenses. Use the sentences as the object clauses. For the main clauses use the sentences in brackets:
1. They are working in the garden. (We were sure).

2. I have never been to Paris. (I told).

3. They have been waiting for him for ten minutes. (He didn't know).

4. Tim hasn't written for them for ages. (She knew).

5. Kath will not see us. (My mother wrote).

6. He is going to the park. (He told me).

7. They are skating. (I supposed).

8. Somebody has stolen his purse. (He did not notice).

9. Sophie is a very clever girl. (Everybody knew).

10. He doesn't agree. (He told).

11. She hasn’t done her homework. (She said).

12. I don't like going to parties. (I told them).

13. She doesn't know how much the dress cost. (Mary told me).

14. We will come again next year. (We wrote them).

15. I am washing the car. (I told him).

16. He has already seen this play. (He didn't tell us).

17. She is not feeling very well. (She told the doctor).

18. He is translating the article. (I saw).

19. She will talk to Susan. (She promised).

20. He can not swim. (I didn't suppose).

Exercise 5. Translate into English paying attention on Sequence of Tenses:
1. Все были уверены, что Борис хорошо сдаст экзамены.  2. Он говорил, что Лев Толстой его любимый писатель. 3. Я знал, что вы живете в Москве, но не знал вашего адреса. 4. Он сказал, что бросит курить. 5. Все знали, что она поедет в Рим. 6. Простите, мы не думали, что вы ждете нас. 7. Я не знал, что вы тоже любите футбол. 8. Я был уверен, что он будет выдающимся артистом. 9. Я боялся, что вы не последуете моему совету.   10. Я думал, что он подождет меня. 11. Я не знал, что ты будешь работать в читальном зале. 12. Он боялся, что ему будет трудно сделать доклад. 13. Он сказал нам, что когда он вошел в комнату, его друг уже сидел на диване. Он читал газету. 14. Мы надеялись, что она скоро придет.  15. Он сказал, что не знает, когда начнется конференция. 16. Я был уверен, что если мы поспешим, мы не опоздаем на поезд. 17. Он спросил меня, что я буду делать вечером. Я ответил, что не знаю, буду ли я свободен вечером, но сказал, что если буду свободен, то позвоню ему часов в восемь.
Exercise 6. Translate the text into Russian:

INSURANCE
       Insurance or assurance, device for indemnifying or guaranteeing an individual against loss. Reimbursement is made from a fund to which many individuals exposed to the same risk have contributed certain specified amounts, called premiums. Payment for an individual loss, divided among many, does not fall heavily upon the actual loser. The essence of the contract of insurance, called a policy, is mutuality. The major operations of an insurance company are underwriting, the determination of which risks the insurer can take on; and rate making, the decisions regarding necessary prices for such risks. The underwriter is responsible for guarding against adverse selection, wherein there is excessive coverage of high risk candidates in proportion to the coverage of low risk candidates. In preventing adverse selection, the underwriter must consider physical, psychological, and moral hazards in relation to applicants. Physical hazards include those dangers which surround the individual or property, jeopardizing the well-being of the insured. The amount of the premium is determined by the operation of the law of averages as calculated by actuaries. By investing premium payments in a wide range of revenue-producing projects, insurance companies have become major suppliers of capital, and they rank among the nation's largest institutional investors. 

       Common Types of Insurance 

       Life insurance, originally conceived to protect a man's family when his death left them without income, has developed into a variety of policy plans. In a "whole life" policy, fixed premiums are paid throughout the insured's lifetime; this accumulated amount, augmented by compound interest, is paid to a beneficiary in a lump sum upon the insured's death; the benefit is paid even if the insured had terminated the policy. Under "universal life," the insured can vary the amount and timing of the premiums; the funds compound to create the death benefit. With "variable life," the fixed premiums are invested in a portfolio (with earning reinvested), and the death benefit is based on the performance of the investment. In "term life," coverage is for a specified time period (e.g., 5-10 years); such plans do not build up value during the term. Annuity policies, which pay the insured a yearly income after a certain age, have also been developed. In the 1990s, life insurance companies began to allow early payouts to terminally ill patients. 

       Fire insurance usually includes damage from lightning; other insurance against the elements includes hail, tornado, flood, and drought. Complete automobile insurance includes not only insurance against fire and theft but also compensation for damage to the car and for personal injury to the victim of an accident (liability insurance); many car owners, however, carry only partial insurance. In many states liability insurance is compulsory, and a number of states have instituted so-called no-fault insurance plans, whereby automobile accident victims receive compensation without having to initiate a liability lawsuit, except in special cases. Bonding, or fidelity insurance, is designed to protect an employer against dishonesty or default on the part of an employee. Title insurance is aimed at protecting purchasers of real estate from loss by reason of defective title. Credit insurance safeguards businesses against loss from the failure of customers to meet their obligations. Marine insurance protects shipping companies against the loss of a ship or its cargo, as well as many other items, and so-called inland marine insurance covers a vast miscellany of items, including tourist baggage, express and parcel-post packages, truck cargoes, goods in transit, and even bridges and tunnels. In recent years, the insurance industry has broadened to guard against almost any conceivable risk; companies like Lloyd's will insure a dancer's legs, a pianist's fingers, or an outdoor event against loss from rain on a specified day.
Exercise 7. Rewrite each question in indirect speech, beginning as shown:
a)'You can't park here.' The police officer told Jack ___________.
b) 'I'll see you in the morning, Helen.' Peter told Helen ___________.
c) 'I'm taking the 5.30 train tomorrow evening.' Janet said ___________.
d) 'The trousers have to be ready this afternoon.' Paul told the dry-cleaners ___________.
e) ' I left my umbrella here two days ago.' Susan told them ___________.
f) 'The parcel ought to be here by the end of next week.' Brian said ___________.
g) 'I like this hotel very much.' Diana told me ___________.
h) 'I think it's going to rain tonight. William said ___________.
I) 'What time does the film start, Peter?' I asked ___________.
j) 'Do you watch television every evening, Chris?' The interviewer asked ___________.
k) 'Why did you apply for this job?' asked the sales manager. The sales manager asked me ___________.
l) 'Are you taking much money with you to France?' My bank manager wanted to know ___________.

m) 'When will I know the results of the examination?' Maria asked the examiner ___________.
n) 'Are you enjoying your flight?' The stewardess asked me ___________.
o) 'How does the photocopier work?' I asked the salesman ___________.
p) 'Have you ever been to Japan, Paul?' Sue asked Paul ___________. 

q)'I want to know how much this bike costs. Can you tell me?' John asked how ___________.
r) Took, don't worry, I'll help you if you like.' Sue said she ___________.
s) 'All right, I tell you what, the car's yours for, let's say £500.' The salesman said I could ___________.
t) 'I hope you don't mind my saying this, but you're being a bit silly, aren't you?' Peter told me I ___________.
u)'It doesn't look as if I'll be arriving until after eight, I'm afraid.' Jane said she probably___________.

 Exercise 8. Rewrite the sentences in indirect speech:
1. "Give me a cup of tea, please", said my mother to me.

2. "Don't ask me such stupid questions", said Susan to him.

3. "Open your books at page ten", said our teacher to us.

4. "Don't make so much noise", said mother to her children.

5. "Please, open the window", asked his friend.

6. "Don't lock the door", said her granny.

7. He said to me: "Turn the sound down".

8. "Don't phone me so late", said my sister to me.

9. She asked me: "Please, give me his address".

10. "Don't tell her the truth", said they to him.

11. He said to his daughter: "Don't tease the dog!"

12. "Give us a drive, please", they asked him.

13. "Don't be late for the lesson", Susan's teacher said to her.
14. Marry told me: "Don't be frightened".

Раздел № 9 «Партнерство».

Тема 9.2. «Претензии и их урегулирование».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с текстом по теме.
3. Выполнение грамматических упражнений.
Работа с практическим материалом по подтеме «Претензии и их урегулирование».
Exercise 1. Match the words on the left to their translation on the right:

	payment
	уплата, платеж, плата

	installment
	очередной взнос

	to pay by installments
	выплачивать частями, периодическими взносами

	charge
	плата, расходы, издержки, налог

	to deliver
	доставлять, сдавать

	income
	периодический доход, приход

	to increase
	возрастать, увеличиваться, расти

	trade
	торговля

	hire-purchase
	особый вид покупки товара в рассрочку

	ownership of the goods
	владение товарами

	the final payment
	последний платеж

	to have an advantage (of, over)
	иметь преимущество (над)

	brought in this way
	купленные таким способом


Exercise 2. Translate and discuss The Sample claim letter:

Exercise 3. Translate into English:
I
Уважаемый ___________,

 Я возвращаю вам мой заказ [товар]. Качество товара не отвечает тем требованиям, которые были указаны при покупке. Товар не использовался и возвращается в оригинальной упаковке. Пожалуйста, верните мне деньги в полном объеме.

 С уважением,

_____________.

II
Уважаемые господа!

Заказ № 1522.

Вышеупомянутый заказ только что был нам доставлен и, к сожалению, мы должны сказать, что качество товаров DIV (№ 2041/3/4/5) ниже Вашего обычного стандарта. Мы уверены, что Вы поймете наше разочарование.

Эти поделки можно будет реализовать в розницу, но только по более низким ценам. Поэтому мы должны просить Вас о предоставлении нам дополнительной 10% скидки на № 2041/3/4/5 или заберите их обратно.

С уважением,

 ____________.
Exercise 4. Вставьте подходящие модальные глаголы (must, may, can, need, to have to, to be able to):
1. You ... not come to help them tomorrow: the work is done. 2. You ... not change the whole text as the beginning is all right. You ... only rewrite the second part of it. 3. ... you help me now? — I am afraid not: I am in a great hurry. I shall be free in the evening. Come to my place at about eight, and I ... help you. 4. John ... not tell us the rules of the game: we know them. 5. ... I return the book to you on Friday? I am afraid I ... not finish it before. — No, that is too late. You ... bring it to me not later than Wednesday. 6. It is already six o'clock. We ... hurry if we don't want to be late. 7. ... you translate this text into English? — I think I .... 8. They spent all the morning on the river bank. Only Ann ... return home as she ... not stay in the sun for such a long time. 9. How do you feel when you ... take a test? — I'm always a little frightened and unhappy. 10. She ... decorate a room nicely. 11. We ... not afford to pay the bill. 12. He's got a lung problem and he ... go to hospital every two weeks. 13. Ann ... not go to his birthday party yesterday because she ... go to the dentist. 
Exercise 5. Translate the text into Russian:
CONSUMER PROTETION
       Consumer protection is a group of laws and organizations designed to ensure the rights of consumers as well as fair trade competition and the free flow of truthful information in the marketplace. The laws are designed to prevent businesses that engage in fraud or specified unfair practices from gaining an advantage over competitors; they may also provide additional protection for the weak and those unable to take care of themselves. Consumer protection laws are a form of government regulation, which aim to protect the rights of consumers. For example, a government may require businesses to disclose detailed information about products—particularly in areas where safety or public health is an issue, such as food. Consumer protection is linked to the idea of "consumer rights" (that consumers have various rights as consumers), and to the formation of consumer organizations, which help consumers make better choices in the marketplace and get help with consumer complaints.

       Other organizations that promote consumer protection include government organizations and self-regulating business organizations such as consumer protection agencies and organizations, the Federal Trade Commission, ombudsmen, Better Business Bureaus, etc.

       A consumer is defined as someone who acquires goods or services for direct use or ownership rather than for resale or use in production and manufacturing.
       Consumer interests can also be protected by promoting competition in the markets which directly and indirectly serve consumers, consistent with economic efficiency, but this topic is treated in competition law.

       Consumer protection can also be asserted via non-government organizations and individuals as consumer activism.

Exercise 6. Translate into Russian paying attention on The Nominative Absolute Participial Constructions:
1. The treaty having been signed, trade was at once resumed. 2. About eleven o'clock, the snow having thawed, and the day being finer and a little warmer than the previous one, he went out again. 3. Dinner being over, we assembled in the drawing room. 4. The fifth of June arriving, they departed. 5. His directions to the porter finished, he came up to his niece. 6. This being understood, the conference was over. 7. The constraint caused by the old man's presence having worn off a little, the conversation became more lively. 8. This done, and Sikes having satisfied his appetite, the two men lay down on chairs for a short nap. 9. The concert being over, the lottery came next. 10. Dinner being over, the old lady asked Barbara to come and sit on the sofa near her. 11. Then, the house search proving that she was not there, Mike went outside to look up and down the street. 12. All the necessary preparations having been made with utmost secrecy, the army launched an attack. 13. The cathode heated, the electrons leave the surface and move to the anode. 14. Electrons moving through a wire, electrical energy is generated.

Раздел № 10 «Диалогическая речь».

Тема 10.1. «Деловые переговоры».
План изучения темы:

1. Работа с активным словарем по теме.
2. Работа с диалогами по теме.
3. Составление диалогических  высказываний по теме.

Работа с практическим материалом по подтеме «Деловые переговоры».
Exercise 1. Translate the dialogue into English:
I
- Здравствуйте, меня зовут Эдвард Грин. Я хотел бы поговорить с господином Смитом.

- Извините, но г-на Смита сейчас нет.

- Хорошо. Я перезвоню. Можно связаться с г-ном Смитом по прямой телефонной линии?

- Простите, но его номер не разглашается.

- Хорошо. Спасибо.
II
- Доброе утро. Будьте добры Фила.

- Простите, а кто его спрашивает?

- Дон Брэдли из «Байбери Системс»

- Господин Брэдли, боюсь Фила сейчас нет в офисе. Мне ему что-нибудь передать или вы позвоните по его радиотелефону?

- Я попробую позвонить по его радиотелефону. Могу я узнать номер?

- 0802 54377

- Разрешите я повторю для контроля.
III
- Алло, офис господина Смита.

- Здравствуйте, меня зовут Эдвард Грин, я из «Байбери системс». Я уже звонил вам. Я хотел бы поговорить с г-ном Смитом.

- Боюсь, что г-на Смита сейчас нет в офисе. Могу я спросить по какому вопросу вы звоните?
- Это очень важно. Я представляю «Байбери Системс». У нас есть новое изделие, и я бы

хотел, чтобы г-н Смит увидел его.

- Пожалуйста, вышлите технические характеристики изделия по почте.

- Я бы хотел, чтобы г-н Смит увидел изделие, и я бы хотел поговорить с ним непосредственно. Когда удобнее перезвонить?

- Попробуйте позвонить сегодня во второй половине дня.

- Спасибо. До свидания.
Exercise 2. On your own. Make up dialogues based on the following situations:

1. You call your boss’ secretary and ask her permission to speak to the boss.

2. You call you friend but get the wrong number.

3. You call your business partner but he’s not available and you leave a massage for him.

Exercise 3. Complete the sentences:
1. I’m worried about the last part of _____________ .

2. It’s good of you to visit us. Thank you for sparing your time. I know you have a busy _____________ .

3. We’ll do our best to make your visit _____________ .

4. You’re seeing Fill Watson at twelve o’clock about _____________ .

5. We need different colors. This display unit must make _____________ .

6. We employ about 7 hundred full time employees. But we take on _____________ when we need them.

7. Sorry, I was late. Shall we get _____________ .

8. I’m sorry _____________ your work.

9. You are welcome. Make yourself _____________ .

10. How are you fixed for lunch? Thank you, but I have another _____________ .

11. Geraldine, please confirm lunch for two at Rane’s and _____________.
12. I love going to the theatre, but traveling makes me very _____________ .
Exercise 4. On your own. Describe the company you would like to work for. Think about:
the size the product

the staff the partners
Exercise 4. Translate the dialogue into English:
- У тебя есть свободная минутка?

- В чем дело?

- У меня проблема. Я пытаюсь организовать встречу с мистером Смитом. Он будет в Москве в течение трех дней: 4,5 и 6 декабря. Но свободен он будет только 4 и 5, то есть в среду и четверг. Борисов будет в Петербурге в четверг, а Иванов не может в среду утром. У тебя и у Смирнова встречи в среду во второй половине дня. Что мне делать?

- Назначь встречу на вечер.

- Нет. Секретарь господина Смита говорит, что у него деловые обеды 4-го и 5го.

- Вечером в среду?

- Господин Смит прилетает в аэропорт в 9 утра в среду, а полет длится 9 часов. Вечер в понедельник не самое лучшее время для совещания. Он будет адаптироваться к разнице во времени.

- Тогда мне придется изменить свои планы. Могу я взглянуть на мое расписание? Отмени нашу встречу с господином Вороновым в девять часов. Перенеси ее на половину девятого 6-го числа.

- Ты же даешь обед 6-го.

- На 8.30 утра, а не вечера.

- У тебя будет напряженный день.
Exercise 5. On your own. Make up dialogues based on the following situations:

1. Arrange a meeting for your boss and his foreign partner. Remember that both of them are very busy.
2. Try to settle a meeting with the dean who’s not very eager to speak to you.

3. Rearrange the meeting with your business partner set up before. Make excuses and find important reasons for changing the appointment.
Exercise 6.  Translate the dialogue «Discussing a New Contract» into English:
- Давайте приступим к основному вопросу нашего сегодняшнего обсуждения. Я думаю, что Вы хотите обсудить наш новый контракт.
- Это верно. Вы видели наш последний прайс-лист?
- Да, видели. В нем лишь один момент, с которым наши стороны не могут согласиться. Это пятипроцентное увеличение цены.
- Хорошо, Вы должны постараться посмотреть на цену с нашей точки зрения. В течение последних трех лет цены на металл возросли. Кроме того, вследствие принятия нового трудового договора мы увеличили заработную плату. Поэтому мы вынуждены были увеличить цену на наше оборудование.

 - Да, мы учли это и все равно Ваши цены кажутся нам высокими. Мы сотрудничаем с Вашей компанией долгое время и надеялись, что Вы предложите нам лучшие условия.

- Я думаю, если Вы сможете принимать в текущем году частичные поставки груза, мы снизим цену на 2%.

- Это замечательно, большое Вам спасибо.

- Вы довольны новыми условиями нашего будущего контракта?

- Да, вполне.

- Тогда, я думаю, мы можем начать составление нашего контракта.

КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ  ОСВОЕНИЯ ДИСЦИПЛИНЫ

Текущий контроль

	Перечень точек 

рубежного контроля


	Форма контроля

	Контрольная  работа по разделу II. Зарубежная командировка
	Письменный контроль в форме лексико-грамматического теста 

	Контрольная работа по теме «Модальные глаголы»
	Письменный контроль в форме теста 

	Контрольная работа по темам 3.1.-3.3. Питание. Визит к врачу. В банке
	Письменный контроль в форме лексико-грамматического теста

	Контрольная работа  по темам 4.1.-4.2.
	Письменный контроль в форме лексико-грамматического теста

	Контрольная работа по теме 5.3
	Письменный контроль в форме теста

	Контрольные работы по теме «Моя профессия – бухгалтер»
	Устная форма контроля

	Контрольная работа по профессиональному английскому
	Письменный контроль в форме теста

	Контрольная работа по теме 8.3.
	Устная форма контроля

	Контрольная работа по теме «Согласование времен»
	Письменный контроль в форме грамматического теста

	Контрольная работа по теме «Претензии и их урегулирование»
	Письменный контроль в форме лексико-грамматического теста

	Итоговая аттестация: Дифференцированный зачет
	Устная форма контроля
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