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DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB) 

Title:  Lawn & Grounds Equipment

	Contract Number

	08506

	

	Prebid Meeting Date & Time

	November 9, 2006 – 10:30 AM

	

	Bid Opening Date & Time

	November 21, 2006- 2:00 PM


Sealed bids must be received& stamped on or before the opening date & time at this location: 
210 11th Ave SW, Rm. 201, General Administration Building Olympia WA 98504-1017
Kenneth A. Woodfork, CPPB
Contract Specialist
Phone (360) 902-7422

Fax (360) 586-2426

E-mail: kwoodfo@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 

In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):

· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1 PUBLIC DISCLOSURE

Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 PRE-BID CONFERENCE

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

	Pre Bid Date:
	November 9, 2006

	Pre Bid Time:
	10:30-AM

	Pre Bid Location:
	Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017




SCOPE

The purpose of this IFB is to establish a convenience-use contract for the as needed purchase of   agricultural lawn and grounds equipment in the following categories:

1. Hand Held Equipment

2. Walk-Behind Equipment

3. Riding Mowers-Up to 30 Horsepower
4. Lawn and Garden Tractors -Up to 30 Horsepower
5. Equipment for Riding Mower, Lawn and Garden Tractors

6. Residential Front Mowers and Equipment

7. Commercial Walk-Behind Mowers and Equipment

8. Commercial Ztrack Mowers and Equipment

9. Commercial Front Mowers and Equipment

10. Wide Area Mowers

11. Compact utility tractors-Up to 48 Horsepower
12. Equipment for Compact Utility Tractors

13. Utility Tractors-Up to 65 Horsepower
14. Equipment for Utility Tractors

15. Utility Vehicles-Up to 65 Horsepower
16. Equipment for Utility Vehicles
17. Tractors, 2x4 and 4x4 70 to 120 Horsepower
18. Agricultural equipment

19. Golf & Turf
20. Commercial Lawn Shredders And Chippers

A.
The State of Washington is interested in developing a "catalog discount" contract to 
obtain a full line of various manufacturers’ products, to be made available on a statewide 
basis. Manufacturers are encouraged to bid direct. These manufacturers include, but are 
not limited to, the list provided in Attachment A.

B.
Interested bidders will be evaluated upon their ability to provide product categories 
identified above, their dealership/repair facility network on a regional basis, ordering and 
invoicing procedures, delivery time, prompt payment discounts and price.

C.
Bidders (whether a  manufacturer or a dealer) shall propose a percent discount off their 
current dated catalog or general published price list(s), for product to be shipped fob 
supplier location, freight prepaid and added as a separate line, which must be held firm 
for a minimum of one year. The price list or catalog must be available for distribution 
upon request at no cost to purchasers.
D.
Bidder shall propose pricing that is equal to or better than best pricing offered to 
other State or Federal Governmental entities for same product and service.  
E. Estimated Usage: We estimate that purchases over the two-year initial term of the contract will approximate $10,000,000.00 Estimates are based on past usage. The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis. 
F. Purchasers:  The primary purchasers will be all State Agencies, Institutions, Community Colleges, The College, and Universities. Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC). A list of Washington members is available on the Internet http://www.ga.wa.gov/pca/cooplist.htm. Contractors shall not process state contract orders from unauthorized purchasers.

G. While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.
H. Term:  From date of award (which is projected to be within forty five days after bid opening date), with an initial two-year contract term, with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years. During extensions specifications can vary to incorporate manufacturer’s upgrades. 
I. One copy of the dated price list of each equipment line you are bidding is to accompany your bid or that line may be disqualified. The contract is to include the manufacturer’s full line of equipment and attachments as indicated above.
2 CHECK LIST 
This checklist is provided for bidder's convenience only and identifies the bid documents that are to be submitted with each package.  
Note: In addition to completing and returning the price sheets under Section/Paragraph 3.4. Bidders are to provide a copy of price sheets via a 3.5 disk or CD for bid evaluation. Disk is to be formatted in Word or Excel, labeled with Bidders company name and Contract N0. 08506. PDF files are not acceptable.

	Bid submittal entitled: Offer and Award
	

	Bid submittal entitled: Bid Information
	

	Bid submittal entitled:  Specifications
	

	Bid submittal entitled:  Price Sheets
	

	Bid submittal entitled: List of Purchasing & Repair Facilities (identified by location)
	

	Bid submittal entitled: Copy of Warranty for equipment bid
	

	Bid submittal entitled:  Catalogs and Dated  Price Sheets  (annotated by category)
	

	Bid submittal entitled: Dealer Authorization (if applicable)
	

	Bid submittal entitled: Descriptive Literature
	

	Bid submittal entitled: Ordering and invoicing Procedures
	

	
	


	_____________________________________________________________________________

	After Award

	

	Certificate Of Insurance
	

	Sales/Services Usage Report
	


Bid Submittal

2.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 07/31/06
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	

	Email
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year

.  This is a Partial/Total award for 




.

Authorized Signatures

	
	
	
	
	
	
	

	(Contract Specialist )
	
	(Date)
	
	(Unit Manager)
	
	(Date)


2.2 BID INFORMATION 
Bidder shall complete the following:

1. Shipping Location: Free On Board (FOB) supplier location, freight prepaid and added as a separate line,
2. Prompt Payment Discount __________ % 30 days.   
3. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)  If yes, please list major brands below:

	
	
	

	
	
	


4. Check below those that apply to this Bid:
A. Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).

B. Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes____ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members)

5. Authorized Representative:

	Primary Contact-Contract Administration
	Usage Report Contact:

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Customer Service/Order Placement 
	Usage Report Coordinator

	Name
	
	Name
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


6. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Federal Tax Identification Number: 






8. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

9. Names of references for which contracts were/are held in the furnishing of this  bid commodity 


References:

	1.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	


	2.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	


10. Please Complete one of the following:

For cost analysis purposes, please indicate percent savings that your bid pricing represents compared to price agencies would pay without benefit of a state contract:

Bid discounts offered by your firm average ____________% lower than (please check one):

A. ____ Price that would be obtained through individual agency bid.

B.   ____ Manufacture’s current suggested retail price.

C. ____ Other (please specify):_______________________________________________

2.3 SPECIFICATIONS
3.3.1 
"ENVIRONMENTALLY SOUND LAWN CARE"

Bidders are encouraged to offer lawn and ground equipment that exceeds Environmental Protection Agency (EPA) national emission standards published in 1995 for mowers, tractors and other gas powered lawn and garden equipment. These standards required manufacturers to produce engines that were thirty percent cleaner for model year 1997, with additional emission standards currently under development. Please annotate products in the price sheets/lists that are attached to your bid that exceed EPA standards with an asterisk or similar indicator. You are also encouraged to offer a trade-in program for equipment that does not meet current standards. It is our intent to market these products and/or trade-in program in the subsequent contract award document.

3.3.2     EQUIPMENT OPERATION AND REPAIR MANUALS
All equipment shall be delivered with at least one copy of the repair manual or cd copy of repair manual, to include a parts catalog or list. If other manuals are required by the purchaser, they should be offered at the discount bid in Section 3.4 Price Sheets for "repair parts/manuals".
3.3.3
NEW PRODUCTS

During the term of the contract, new products introduced by a manufacturer may be added to the contract provided discount is consistent with other similar products already on contract. Addition will be at the State Procurement Officer's discretion.


3.4
PRICE SHEET

Indicate the manufacturer(s) you are offering, with the percent discounts from catalog/dated price sheet for each of the three classifications (equipment, attachment & accessories, and repair parts/manuals) for the categories indicated. For each category offered, attach catalog(s)/dated price sheet(s), clearly annotated with the applicable category number. If necessary, make copies of these sheets to offer more than three manufacturer products.  Please also annotate those products with an asterisk or similar indicator that exceed current EPA emission standards. 
Discounts are to be FOB Supplier Location, Freight (to customer location) Prepaid and added as a separate line:
	CATEGORY ONE: Hand held equipment

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	       %
	     %
	%

	
	      %
	     %
	%

	
	      %
	     %
	%


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY TWO: Walk behind equipment

	Manufacturer
	      Equipment
	 Attachments/Accessories
	 Repair Parts/Manuals

	
	                     %
	                           %
	                      %

	
	                     %
	                           %
	                      %

	
	                     %
	                           %
	                      %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO).

	CATEGORY THREE:  Riding Mowers-Up to 30 Horsepower

	Manufacturer
	    Equipment
	Attachments/Accessories
	Repair Parts/Manual

	
	                     %
	                        %
	                      %

	
	                     %
	                        %
	                       %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY FOUR:  Lawn and Garden Tractors -Up to 30 Horsepower

	Manufacturer
	    Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	                    %
	                          %
	                        %

	
	                    %
	                           %
	                         %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY FIVE:  Equipment for riders and tractors

	Manufacturer
	     Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	                     %
	                        %
	                        %

	
	                     %
	                        %
	                        %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY SIX: Residential front mowers and equipment

	Manufacturer
	     Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	                      %
	                          %
	                        %

	
	                      %
	                          %
	                        %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY SEVEN:  Commercial walk-behind mowers and equipment

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	                       %
	                           %
	                        %

	
	                       %
	                           %
	                        %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY EIGHT:  Commercial Ztrack mowers and equipment

	Manufacturer
	     Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	                        %
	                           %
	                        %

	
	                        %
	                           %
	                        %


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY NINE:  Commercial Front Mowers and Equipment

	Manufacturer
	  Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY TEN:  Wide Area Mowers

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY ELEVEN:  Compact Utility Tractors -Up to 65 Horsepower

	Manufacturer
	Equipment
	Attachment/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY TWELVE:  Equipment for Compact Utility Tractors

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
days after receipt of order (ARO). 

	CATEGORY THIRTEEN: Utility Tractors-Up to 65 Horsepower

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$___________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

	CATEGORY FOURTEEN:  Equipment for Utility Tractors

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO).

	CATEGORY FIFTEEN:  Utility Vehicles-Up to 65 Horsepower

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
days after receipt of order (ARO). 

	CATEGORY SIXTEEN: Equipment for Utility Vehicles

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
days after receipt of order (ARO). 

	CATEGORY SEVENTEEN:  Agricultural Tractors 70 to 120 Horsepower

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO).

	CATEGORY EIGHTEEN:  Agricultural Equipment

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO).
	CATEGORY NINETEEN:  Golf & Turf

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO).

	CATEGORY TWENTY:  COMMERCIAL SHREDDERS AND CHIPPERS 

	Manufacturer
	Equipment
	Attachments/Accessories
	Repair Parts/Manuals

	
	
	
	

	
	
	
	


Set-Up, Testing, and Ready for Operation Cost (if any):





$____________

Lead-time:  Materials, equipment or services will be delivered within calendar 
 days after receipt of order (ARO). 

Trade-in Program:  please describe your trade-in program, if available, for older used equipment that does not meet current EPA emission standards (use an attachment if preferred):

3 BID EVALUATION

3.1 EVALUATION / AWARD

It is the state's intent to award a contract at the lowest possible cost to multiple suppliers on a regional and/or statewide basis, be they manufacturers, dealers or a combination thereof, with as many products as feasible made available on a statewide basis. This decision will be based upon bid responses as it is unknown at this time if manufacturers will bid on a direct basis (offering statewide coverage through their authorized dealers), or if dealers themselves will bid, offering to provide product and service only in designated areas/regions at varying discount structures. The following criteria will be taken into consideration when selecting the successful suppliers:

1. Ability to provide a wide range of products in the categories identified

2. Regional coverage to include at least one business location within the state where products are displayed and can be purchased with an appointed contact person to handle all purchaser questions and concerns

3. List of Bidder's purchasing and repair locations

4. Anticipated Ordering and Invoicing Procedures

5. Delivery Time

6. Cost (including set-up, testing and ready for operation (if any cost).
3.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

4 CONTRACT REQUIREMENTS
4.1 RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

4.2 USAGE REPORTS
The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

The contractor must submit quarterly usage reports through the Contract Sales Reporting System located on the internet at https://fortress.wa.gov/ga/apps/CSR/login.aspx.  

Reports must be submitted within thirty (30) days after the end of the calendar quarter, i.e., no later than April 30th, July 31st, October 31st and January 31st.
5 SPECIAL TERMS AND CONDITIONS 
5.1 PROGRAM MANAGEMENT REIMBURSEMENT
This contract is subject to an administrative fee of one and a half percent (1.5%) of contract sales. Awarded supplier(s) will remit payment of the administrative fee on a quarterly basis when submitting the quarterly sales and subcontractor report as defined herein. Payment is to be made to Department of General Administration, Office of State Procurement, and Contract 08506 and is not to be invoiced to any contract users, either as an item on a sales invoice, or by any other means. Any invoice issued to a user of this contract with the administrative fee included will be in dispute, and not paid until the supplier corrects it. Payment of the administrative fee will be due in conjunction with the quarterly sales and subcontractor report, delinquency in payment may be considered cause for contract termination.
5.2 
PACKAGING

A.
Specifications: Unless otherwise specified, goods are to be packaged in cartons 



meeting federal specifications.


B.
Labeling:  Individual shipping cartons shall be labeled with the name of the 



ordering agency, order number, contract number, contractor, state stock numbers, and 


where applicable, date of manufacture, batch number, storage requirements, conditions, 


and recommended shelf life.  Bidders are encouraged to offer product packaging with 


recycled content.

5.3 
EQUIPMENT DELIVERY

A.
All equipment is to be delivered fob supplier, freight (to customer location) prepaid and added as a separate line from the specified suppliers delivery point from which the customer will receive delivery or pick-up the equipment. 


   B.
All equipment, to the extent possible and that which is considered standard to the 




industry, shall be delivered assembled, serviced, oiled and ready for immediate use, 



unless otherwise requested by the purchaser. Liability for product delivery remains with 



the contractor until properly delivered and accepted.

C.
Some Purchasers may require equipment to be set-up, tested, and ready for operation 
prior to acceptances.  Bidders are to provide cost for such in Section 3.4, Price Sheets. 
5.4 INSURANCE
General Requirements: Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  Within fifteen (15) calendar days of receipt of notice of award, the Contractor shall furnish evidence in the form of a Certificate of Insurance satisfactory to the state that insurance, in the following kinds and minimum amounts has been secured.  Failure to provide proof of insurance, as required, will result in contract cancellation. Required amounts of coverage are discussed in the Competitive Procurement Standards, Standard Terms and Conditions, Paragraph 44 at the following link:
http://www.ga.wa.gov/PCA/Bids/STTERMS.DOC
5.5 REPAIR FACILITIES

A.
Bidder shall provide a list of authorized factory repair facilities which will honor the warranty of items on contract. The list will include the facility (ies) name, address, telephone number, and contact person and the service area covered. 

B.
Bids that are submitted from manufacturers that require service through dealer outlets 
must include a letter signed by each dealer certifying full understanding and compliance 
with bid and servicing requirements.  
5.6 PRICING METHOD AND ADJUSTMENTS
The contract price shall be the Manufacturers dated Price List (MPL) in effect at the time the order is placed less the discount percentage offered.  Manufacture Price lists will be that price list published by the manufacture and used by general population of contract users.  Not a unique Price list.  

Bidder shall propose pricing that is equal to or better than best pricing offered to other State or Federal Governmental entities for same product and service.  
All discounts are to be FOB supplier location, freight (to customer) prepaid and added as a separate line.
All discounts shall include the costs of bid preparation, servicing of accounts, administrative fee of one and a half percent, and all contractual requirements.
During contract period, discounts shall remain firm and fixed for at least twelve (12) months after effective date of contract.
Adjustments in the discount will be at the discretion of the State Procurement Officer and shall:
· Be the result of increases at the manufacturer's level, incurred after contract commencement date.

· Not produce a higher profit margin than that on the original contract.

· Clearly identify the items impacted by the increase.

· Be filed with State Procurement Officer a minimum of 60 calendar days before the effective date of proposed increase.

· Be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.
During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.
During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

5.7 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

5.8 WARRANTY (IES)
A.
All items shall carry the manufactures stated warranty and contractor are responsible for all aspects of warranty coverage, to include pick up and delivery of equipment requiring service in the contractors shop while under warranty.
B.
Bidder will submit a copy of warranty as an attachment to bid and items delivered under this contract will also be accompanied by a copy of the warranty.  Unless otherwise specified, full parts and labor warranty period shall be for a minimum period of one (1) year after receipt of materials or equipment by the Purchaser.  All materials or equipment provided shall be new, unused, of the latest model or design and of recent manufacture. Submit a copy with your bid.
C.
In the event of conflict between contract terms and conditions and warranty submitted, to 
afford the state maximum benefits, the contract terms and conditions shall prevail.

5.9 CONTRACTOR PERFORMANCE

A.
General Requirements: The state, in conjunction with purchasers, monitors and maintains 
records of Contractor performance.  Said performance shall be a factor in evaluation and 
award of this and all future contracts.  Purchasers will be provided with product/service 
performance report forms to forward reports of superior or poor performance to the State 
Procurement Officer.

B.
No Sales During Term: The state reserves the right to terminate contractor if during the 
contract term contractor fails to report or there are no sales during the contract term.  

5.10 BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.
5.11 CATALOGS AND PRICE SHEETS
Bidders shall furnish all necessary catalogs and latest dated published manufacturer’s price lists for products offered with their bid. Categories bid are to be clearly marked and products identified.  Failure to do so may cause bid to be rejected. After contract award, contractor(s) shall provide catalogs and current price lists at no charge upon request to contract purchasers.

5.12 DEALER AUTHORIZATION
A. The Bidder, if other than the manufacturer, shall provide a current, dated, and signed authorization from the manufacturer that the bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products.  Failure to comply with this requirement may result in bid rejection.

B.  The Bidder, if the manufacturer, shall provide a list of authorized dealers for goods ordered (this is separate from authorized repair facilities however a facility could be both). These dealers should be company-owned distributors, franchised dealers or retail outlets located throughout the state of Washington (or in immediate proximity) that will supply contract items.

5.13 ANTICIPATED ORDERING AND INVOICING PROCEDURES
Bidders to provide as an attachment to their bid their proposed ordering and invoicing procedures to include:  how they will insure that authorized purchasers will receive the discounted prices offered on the subsequent contract, how responsive they will be to purchaser concerns on invoicing discrepancies, if a centralized customer order contact will be established to service this account, how a purchaser can request a product demonstration, typical schedule for repair requests, and anything else deemed necessary to ensure the success of administering a contract of this nature. Bidders are encouraged to consider/offer a centralized invoicing program to ensure accuracy of contract pricing and data collection

5.14 DEMONSTRATION

You may be required to demonstrate your equipment/product at the “ship to” address.  Be prepared to do so within 5 days of notification

5.15 DESCRIPTIVE LITERATURE

Please include descriptive literature identifying product bid.

5.16 REGISTRATION


All necessary paperwork to register the unit with the Washington State Department of Licensing as a motor vehicle will be furnished at the time of delivery.  This includes a “manufacturer’s statement of origin” (MSO) and Washington State title application.

5.17 AWARD/BID RESULTS

Upon award, notification will be sent to all participating bidders.  Additional information may be obtained by reviewing the purchase file after award.  Bid results will not be given over the phone.  

To obtain bid results include with bid a stamped, self-addressed envelope. 


ATTACHMENT A - SUGGESTED MANUFACTURER LIST (NOT ALL INCLUSIVE)
LAWN MOWERS:  Airens, Bobcat, Bunton, Craftsman, Encore, Giant Vac, Good All, Gravely, Homelite, Honda, Jacobson, John Deere, Kubota, Murray, Scagg, Snapper, Toro/Wheelhorse, New Holland

TRACTORS:  Cub Cadet, David Brown, Dresser, Farmall, Ford, Gravely, International, John Deere, Kubota, Massey Ferguson, National, Toro, New Holland

SNOW BLOWERS:  Airens, Bolens, John Deere, Murray, Signature, Simplicity, Snapper, Snow Chief, Toro, White

ATTACHMENTS (for after market items such as cabs, mowers, sickle bars, snow blades, sweepers, blower, etc):  Alamo, Curtis, Guest, Sims, and Woods

TWO CYCLE EQUIPMENT:  Dolmar, Echo, giant, Green Machine, Homelite, Husqvarna, John Deere, Jonsered, Poulan, Power Poxe Saw, RedMax, Shindaiwa, Snapper, Stihl, Tanaka, Toro, Woodchuck

LEAF BLOWERS/VACS: Echo, Giant, Giant Vac, Hashy, Homelite, Ransomes, Sears, Stihl

ENGINES:  Briggs & Stratton, Honda, Kawasaki, Kohler, Kubota Diesel, Onan, Tecumseh, Wisconsin/Robin, Yanmar

SHREDDERS/CHIPPERS:  Echo, Gravely, Troy-Bilt, Wood Pro, Woodchuck, John Deere, Vermeer

ROTO-TILLERS: Craftsman, Honda, Husqvarna, Troy-Bilt, John Deere


ATTACHMENT B - PREFERRED SERVICE REGIONS/AREAS
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