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State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB) 
DENTAL SUPPLIES & INSTRUMENTS
	Contract Number
	Prebid Meeting Date & Time
	BidDue Date & Time

	09003
	July 14, 2003 – 10:00 AM..
	July 31, 2003- 2:00 PM.


Please return bids to above address

SHEILA MOTT
State Procurement Officer

Phone: (360) 902-7438
Fax: (360) 586-2426

E-mail: smott@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 
In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):
· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1 PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 PRE-BID CONFERENCE

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

	Pre Bid Date:
	July 14, 2003

	Pre Bid Time:
	10:00 A.M.

	Pre Bid Location:
	Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017


1.3 SCOPE

The purpose of this IFB is to establish a convenience contract for the as needed purchase of DENTAL SUPPLIES AND INSTRUMENTS.  The contract once awarded will replace existing Contract 00497.  

1.3.1 Estimated Usage: It is estimated that purchases over the two-year initial term of the contract will approximate $585,000.  Estimates are based on past usage.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

1.3.2 Purchasers:  the primary purchaser(s) will be the State Agencies, Institutions, and participating Institutions of Higher Education.  Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on the Internet http://www.ga.wa.gov/servlet/PCACoopListSv.  A list of Oregon members is available at http://tpps.das.state.or.us/purchasing/cooperative/orcpp-member-option.html  Contractors shall not process state contract orders from unauthorized purchasers.
1.3.3 While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.

1.3.4 Term:  From October 1, 2004 to September 30, 2006 or date of award if after October 1st for a two years period following the award with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

2 CHECK LIST 
This checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Bid responses are to be in the following order/format. Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid submittal entitled: Offer and Award
	

	Bid submittal entitled: Price Sheet
	

	Bid submittal entitled:  Discount Information
	

	Bid submittal entitled:  Bid Information
	

	Catalog(s) & Price Lists
	


Bid Submittals

2.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 6/2/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 6/2/03
STANDARD TERMS AND CONDITIONS revised 6/2/03
Bidder further offers to furnish materials, supplies, instruments and/or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	

	Email
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year 2003.  This is a Partial/Total award for DENTAL SUPPLIES & INSTRUMENTS.

Authorized Signatures

	
	
	
	
	
	
	

	(State Procurement Officer)
	
	(Date)
	
	(Unit Manager)
	
	(Date)


2.2 BID INFORMATION

Bidder shall complete the following:

1. Lead-time:  Materials, supplies or instruments will be delivered within 

calendar days after receipt of order (ARO) for stocked items and Non Stock items within _______ calendar day ARO.
2. Prompt Payment Discount

% 30 days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

3. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

If yes, please list major brands below:

	
	
	

	
	
	

	
	
	


4. Political Subdivisions & NonProfit Corporations
A. Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).

B. Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations)

C. Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes____ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members)

D. If required, indicate percent increase to bid pricing for delivery to State of Oregon DASCPP/ORCPP  Members:  ____%

5. Authorized Representative:

	Primary Contact-Contract Administration
	Alternate Contact - Contract Administration

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


	Customer Service/Order Placement

	Name:
	
	Name:
	

	Toll Free No.:
	
	Phone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Website:
	
	
	


6. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Federal Tax Identification Number: 






8. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.
9. Bidder’s Website to include Online ordering Information:______________________________
2.3 PRICE SHEETS
Bidder is to complete all information as requested below.  Failure to provide information may be grounds for finding bid non-responsive.  Bid Price is the price discounted off List price.  Total is the Bid Price times the Estimated Usage.
CATEGORY 1, DISPOSABLE ITEMS
	Item
	Description
	Quantity per box
	Estimated Usage
	LIST PRICE
	DISCOUNT
	BID PRICE
	TOTAL

	1. 
	ANESTHETIC CARTRIDGE, INJECTABLES, LIDOCAINE WITH EPINEPHRINE, 1.8ML, 1-100000, 50/BOX, COOKE-WAITE OR EQUAL
For Product Bid State:

Mfg/Model.: 
_____________________
Catalog Page Number:
	_______/Box
	180 BOXES
	$_______/Box
	__________%
	$_______/Box
	$___________

	2. 
	ANESTHETIC CARTRIDGE, INJECTABLES, CARBOCAINE, 1.8ML, PLAIN, COOKE-WAITE OR EQUAL
For Product Bid State:

Mfg/Model.: 
___
Catalog Page Number:
	_______/Box
	90 BOXES
	$_______/Box
	__________%
	$_______/Box
	$___________

	3. 
	APPLICATOR, COTTON , NON-STERILE, 1000/BOX, 6 INCH, CROSSTEX OR EQUAL
For Product Bid State:

Mfg/Model.: 
_____________________
Catalog Page Number:
	_______/Box
	66 BOXES
	$________/Bx 
	__________%
	$________/Bx
	$___________

	4. 
	SYSTEM CLEANER, ENZYMATIC EVACUATION, MAKES 32 GALLONS OF SOLUTION, 1 QUART, SMARTPRACTICE OR EQUAL
For Product Bid State:

Mfg/Model.: 
___

Catalog Page Number:
	_______/Gallons/Quart
	200 QTS
	$________/Qt
	__________%
	$________/Qt
	$___________

	5. 
	SPONGES, 2 INCH.X 2 INCH, 4-PLY, NON-STERILE, RAYON/POLYESTER, BULK, 200/PKG., JOHNSON & JOHNSON NU GAUZE OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Pkg.
	800 Pkg.
	$_______/Pkg 
	__________%
	$_______/Pkg
	$___________

	6. 
	SALIVA EJECTORS, WIRE-REINFORCED TUBE, WHITE, NON-REMOVABLE TIP BONDED TO TUBE, 100/BAG, CROSSTEX, SWEDISH (LARGE) OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Bag
	200 BAG
	$_______/Bag 
	__________%
	$_______/Bag
	$___________

	7. 
	SANI-CLOTH PLUS, PRESATURATED WITH GERMICIDAL SOLUTION, 15% ISOPROPYL ALCOHOL, LARGE, 6 IN. X 6-3/4 IN., 160 WIPES/BOX, CROSSTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Box
	152 BOX
	$_______/Box 
	__________%
	$_______/Box
	$___________

	8. 
	STERILIZATION POUCHES, SELF-SEALING, TRIPLE SEAL, 200/BOX, PERFORATED FOLD, 3-1/4 IN X 9 IN., SMARTPRACTICE OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Bag
	214 BOX
	$_______/Bag 
	__________%
	$_______/Bag
	$___________

	9. 
	STERILIZATION POUCHES, SELF-SEALING, TRIPLE SEAL, 200/BOX, PERFORATED FOLD, 5-1/4 IN X 10 IN., SMARTPRACTICE OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Bag
	168 BOX
	$_______/Bag 
	__________%
	$_______/Bag
	$___________

	10. 
	PROTECTIVE BARRIERS, LATEX, MULTI-USE, 500/BOX, STERI-SHIELD OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/Box
	60 Box
	$_______/Box 
	__________%
	$_______/Box
	$___________

	11. 
	BANDS, MATRIX, .0015 GAUGE, #1, 12/PACKAGE.ARNELL OR EQUAL

For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	48 pkg
	$_______/Pkg
	__________%
	$_______/Pkg
	$___________

	12. 
	BANDS, MATRIX, CONTRA ANGLE, .002 GAUGE, #1, 36/PACKAGE, WATERPIK TECH. OR EQUAL.

For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	60 PKG
	$_______/Pkg 
	__________%
	$_______/Pkg
	$___________

	13. 
	DENTAL DAM, HEAVY GAUGE, 6 IN. X 6 IN., NATURAL RUBBER LATEX, DARK, 1 SQUARE YARD/BOX, HYGENIC OR EQUAL.

For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/

BOX
	70 BOXES
	$_______/Box 
	__________%
	$_______/Box
	$___________

	14. 
	DAM NAPKINS, NON-WOVEN RAYON, 50/B0X, FRAME SIZE, HYGENIC ORA-SHIELD OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/BOX
	60 BOXES
	$_______/Box 
	__________%
	$_______/Box
	$___________

	15. 
	X-RAY BITE-WING TABS, SELF-ADHESIVE, 500/BOX, VISTA OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/BOX
	32 BOXES
	$_______/Box 
	__________%
	$_______/Box
	$___________

	16. 
	FILM, X-RAY, ULTRA PAPER, DF55 #1, 100 PER PACK, KODAK 127-3721 OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PK
	100 PKS
	$_______/Pks 
	__________%
	$_______/Pks
	$___________

	17. 
	DENTAL CHEM PACK, TWO ONE GALLON BOTTLES EACH OF DEVELOPER/REPLENISHER AND FIXER/REPLENISHER.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PACK
	64 PACK
	$_______/Pks 
	__________%
	$_______/Pks
	$___________

	18. 
	FLOSS, WAXED, 200 YARDS/ROLL, JOHNSON & JOHNSON OR EQUAL
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/ROLL
	60 ROLLS
	$_______/RL 
	__________%
	$_______/RL
	$___________

	19. 
	CUPS, PLASTIC, DOUBLE ROLL LIP, DOUBLE COATED, LATEX FREE, 5 OZ., 1000/BOX, CROSSTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/BOX
	32 BOXES
	$______/BOX 
	__________%
	$______/BOX
	$___________

	20. 
	NEEDLES, 25 GAUGE, SHORT, 100/BOX, COLOR CODED SHEATH, KENDALL MONOJECT OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/BOX
	60 BOXES
	$______/BOX 
	__________%
	$______/BOX
	$___________

	TOTAL FOR CATEGORY 1
	$___________


CATEGORY 2, REUSABLE ITEMS
	21. 
	SHARPS COLLECTION/DISPOSAL SYSTEM, ONE QUART CONTAINER WITH RECTANGULAR ENTRY PORT WITH NEEDLE REMOVER SLOT. 4 IN. W. X 4 IN. H X 5-1./2 IN. D.  SHARPS-A-GATOR OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	188 

EA
	$________/EA
	__________%
	$________/EA
	$___________

	22. 
	MIRRORS, HAND-HELD, TWO-SIDED, REGULAR AND MAGNIFYING, 5 IN. DIAMETER, SMARTPRACTICE
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	44 EACH
	$________/EA
	__________%
	$________/EA
	$___________

	23. 
	BUR, EGG SHAPE #7404, FRICTION GRIP FINISHING, TWELVE BLADED, 5/PKG, MILTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	48 PKG
	$______/PKG 
	__________%
	$______/PKG
	$___________

	24. 
	BUR, STRAIGHT HANDPIECE, ROUND #4, 10/PKG, SS WHITE OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________ Catalog Page Number:
	_______/PKG
	24 PKG
	$______/PKG 
	__________%
	$______/PKG
	$___________

	25. 
	BUR HOLDER, MESH, STAINLESS STEEL, 1-3/4 IN DIAMETER, PALMERO OR EQUAL
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	44 EA
	$_______/EA 
	__________%
	$_______/EA
	$___________

	26. 
	MIRROR, CONE SOCKET, SIZE 4, FRONT-SURFACE, 12/PKG., HU-FRIEDY OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	26 PKG
	$______/PKG 
	__________%
	$______/PKG
	$___________

	27. 
	SPATULA, PLASTER, STAINLESS STEEL, WOOD HANDLE, 3/PKG. VISTA #11 OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	24 PKG
	$______/PKG
	__________%
	$______/PKG
	$___________

	28. 
	APRON, X-RAY, .3MM LEAD, VINYL BACKING, W/COLLAR, ADULT, PALMERO OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	8 EACH
	$_______/EA
	__________%
	$_______/EA
	$___________

	29. 
	INSTRUMENT, AMALGAM CARRIER, DOUBLE END, REGULAR/LARGE, CLOG FREE, 6/PKG., ONE YEAR GUARANTEE, HU-FREIDY OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	12 PKG
	$______/PKG 
	__________%
	$______/PKG
	$___________

	30. 
	PLIERS, DRESSING, HEAVY GAUGE STAINLESS STEEL, DP17, 6/PKG., HU-FREIDY OR EQUAL
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	10 PKG
	$______/PKG
	__________%
	$______/PKG
	$___________

	31. 
	MIRROR HANDLES, ROUND CONE SOCKET, 12/PKG, AMERICAN EAGLE OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	32 PKG
	$______/PKG 
	__________%
	$______/PKG
	$___________

	32. 
	CARVER, INTERPROXIMAL, DOUBLE-ENDED, STANDARD HANDLE, HU-FREIDY OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	10 EACH
	$_______/EA
	__________%
	$_______/EA
	$___________

	33. 
	SYRINGES, ASPIRATING, 1.8CC, COOK-WAITE TYPE, MILTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	20 PKG
	$_______/EA 
	__________%
	$_______/EA
	$___________

	34. 
	FACE SHIELDS, CLEAR PLASTIC, 1.5 IN. FOAM BAND, LATEX FREE, 24/BOX, CROSSTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/BOX
	22 BOXES
	$______/BOX
	__________%
	$______/BOX
	$___________

	35. 
	EXPLORERS, DOUBLE-END, 6/PKG., EXD3CH STYLE, #2 HANDLE, HU-FRIEDY OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	_______/PKG
	8 BOXES
	$______/BOX 
	__________%
	$______/BOX
	$___________

	36. 
	DISPENSER, PLASTIC, 50 CUP (5 OZ.) CAPACITY, ADHESIVE STRIPS FOR MOUNTING, CROSSTEX OR EQUAL.
For Product Bid State:

Mfg/Model.: 
_____________________

Catalog Page Number:
	EACH
	20 EACH
	$_______/EA
	__________%
	$_______/EA
	$___________

	TOTAL FOR CATEGORY 2
	$___________


2.4 DISCOUNT INFORMATION

	CATEGORY 1, DISPOSABLE ITEMS
	EXAMPLE:  PAPER PRODUCTS, COTTON GOODS, CEMENTS, LINERS, ACRYLICS, ANESTHETICS NEEDLES, PINS, RUBBER DAM MATERIAL, SUTURES & NEEDLES, ENDODONIC SUPPLIES, CROWN SUPPLIER, WAXES, PREVENTATIVE MATERIALS, FINISHING AND POLISHING, INFECTION CONTROL DEVICES, ETC.
	_________%OFF LIST

(THE SAME AS SHOWN ON THE PRICE SHEETS FOR CATEGORY 1)

	CATEGORY 2, 

REUSABLE ITEMS
	EXAMPLE:  HANDPIECES INSTRUMENTS, BURS, BITS, AUTOCLAVES, LIGHT CURRING UNITS, ETC.
	_________% OFF LIST

(THE SAME AS SHOWN ON THE PRICE SHEETS FOR CATEGORY 2)

	CATEGORY 3, ADDITIONAL DISCOUNT 
	HOUSE BRANDS (IN ADDITION TO OTHER DISCOUNTS LISTED FOR EACH CATEGORY.)
	_________% OFF LIST

(BIDDER TO INDICATE ADDITIONAL DISCOUNT FOR HOUSE BRANDS OR OTHER.)

	CATEGORY 4, 

SPECIAL ORDERS
	PERCENTAGE MARK-UP OVER COST FOR SPECIAL ORDERS.
	_______% OVER COST


	DATE OF CURRENT CATALOG:
	

	DATE OF CURRENT PRICE LIST:
	

	NUMBER OF ITEMS IN CURRENT CATALOG:
	

	NUMBER OF ITEMS CURRENTLY STOCKED:
	


3 BID EVALUATION

3.1 EVALUATION / AWARD
In conjunction with the Competitive Procurement Standards, Standard Terms and Conditions, paragraph 28, award evaluation will be on an all or none basis to the responsible and responsive bidder who has the highest total points and meets or exceeds the contractual requirements herein.  Based on previous purchasing history for these types of items and to provide the most economical analysis, points for Cost and Non Cost Factors have been assigned and are shown below:
(All information submitted may be subject to verification.  Contractor may be required to supply requested information to verify Cost and Non Cost Factors at any time during contract period.)

3.1.1 COST FACTORS (150 total points)
The total discounted pricing as submitted on the pricing sheets will be added together by category.  Discounted price shall reflect discount bid shown on price sheets.  The discounted price for each item is to be multiplied by the estimated usage listed.  
· Category 1, Disposable Items (105 points)
Discount offered for this category must be the same for all items.  The bidder with the lowest total cost for Disposable Items will receive 70% of the points or 105 points.  All other bidders will receive points in relation to the percentage difference from the lowest responsive bid.

· Category 2, Reusable Items (38 points)

Discount offered for this category must be the same for all items.  The bidder with the lowest total costs for Category 2 will receive 25% of available points or 38 points.  All other bidders will receive points in relation to the percentage difference from the lowest responsive bid.

· Category 3, Additional Discounts (5 points)
Additional Discount offered for this category must be the same for all house brand items.  The bidder offering the highest discount for this Category will receive 5 points. 
· Category 4, Special Discounts (2 points)

Special Discounts offered for this category must be the same for all items.  The bidder offering the lowest percent markup over cost for this Category will receive 2 points.
3.1.2 NONCOST FACTORS (50 points)
Bidders will receive a maximum of 20 points for the Number of Catalog Line Items and a maximum of 20 points for Number of Line Items in Stock as shown below: 

· Number of line items in Bidder’s Catalog:  Bidder will receive points for line items available in catalog as follows:
OVER 25,000 items will receive 22 points;

20,001 items to 25,000 will receive 15 points;

15,001 items to 20,000 will receive 10 points;

10,001 items to 15,000 will receive 5 points; and

Below 10,000 items will receive 0 points.

· Number of line items in stock:  bidder will receive points for the number of line items in stock available for immediate delivery as follows:

OVER 45,000 items will receive 22 points;

40,001 items to 45,000 will receive 15 points;

30,001 items to 40,000 will receive 10 points;

20,001 items to 30,000 will receive 5 points; and

Below 20,000 items will receive 0 points
· Bidders offering delivery within three days of receipt of order for stocked items will receive 6 points.
3.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.
4 CONTRACT REQUIREMENTS
4.1 CATALOGS AND PRICE LISTS
Bidder shall furnish a copy of the most current dental supplies and instruments catalog(s) with bid response.  Failure to do so may cause bid to be rejected. 
The Contractor will provide the newest updated version of catalog(s) as they become available from the publisher to purchasers who have placed orders.  The contractor will also provide a copy of the current price list or catalog to the State Procurement Officer administering this contract.  Failure to do so may be cause for finding the contractor to be in default of performance requirements.
Contractor will provide the most current published list price in effect at the time an order is received minus the discount bid or promotional price, whichever is less.
4.2 REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/PCA/forms/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  

SPO Required Report

This report will be designed by the SPO to obtain information needed for IFB design, contract negotiation, or any other SPO determined need.

4.3 RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

4.4 INSURANCE

4.4.1 General Requirements: Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  Within fifteen (15) calendar days of receipt of notice of award, the Contractor shall furnish evidence in the form of a Certificate of Insurance satisfactory to the state that insurance, in the following kinds and minimum amounts has been secured.  Failure to provide proof of insurance, as required, will result in contract cancellation. 

4.4.2 Contractor shall include all subcontractors as insureds under all required insurance policies, or shall furnish separate Certificates of Insurance and endorsements for each subcontractor.  Subcontractor(s) must comply fully with all insurance requirements stated herein.  Failure of subcontractor(s) to comply with insurance requirements does not limit Contractor’s liability or responsibility. 

4.4.3 All insurance provided in compliance with this contract shall be primary as to any other insurance or self-insurance programs afforded to or maintained by State.

4.4.4 Specific Requirements:

4.4.4.1 Employers Liability (Stop Gap): The Contractor will at all times comply with all applicable workers’ compensation, occupational disease, and occupational health and safety laws, statutes, and regulations to the full extent applicable and will maintain Employers Liability insurance with a limit of no less than $1,000,000.00.  The state will not be held responsible in any way for claims filed by the Contractor or their employees for services performed under the terms of this contract.  

4.4.4.2 Commercial General Liability Insurance: The Contractor shall at all times during the term of this contract, carry and maintain commercial general liability insurance and if necessary, commercial umbrella insurance for bodily injury and property damage arising out of services provided under this contract.  This insurance shall cover such claims as may be caused by any act, omission, or negligence of the Contractor or its officers, agents, representatives, assigns, or servants.  

The insurance shall also cover bodily injury, including disease, illness, and death and property damage arising out of the Contractor’s premises/operations, independent contractors, products/completed operations, personal injury and advertising injury, and contractual liability (including the tort liability of another assumed in a business contract), and contain separation of insureds (cross liability) conditions.
Contractor waives all rights against the State for the recovery of damages to the extent they are covered by general liability or umbrella insurance.

The limits of liability insurance shall not be less than as follows:

	· General Aggregate Limits (other than products-completed operations)
	$2,000,000

	· Products-Completed Operations Aggregate
	$2,000,000

	· Personal and Advertising Injury Aggregate
	$1,000,000

	· Each Occurrence (applies to all of the above)
	$1,000,000

	· Fire Damage Limit (per occurrence)
	$     50,000

	· Medical Expense Limit (any one person)
	$      5,000


4.4.4.3 Business Auto Policy (BAP): In the event that services delivered pursuant to this contract involve the use of vehicles, or the transportation of clients, automobile liability insurance shall be required.  The coverage provided shall protect against claims for bodily injury, including illness, disease and death; and property damage caused by an occurrence arising out of or in consequence of the performance of this service by the Contractor, subcontractor, or anyone employed by either.

Contractor shall maintain business auto liability and, if necessary, commercial umbrella liability insurance with a combined single limit not less than $1,000,000 per occurrence.  The business auto liability shall include Hired and Non-Owned coverage. 
Contractor waives all rights against the State for the recovery of damages to the extent they are covered by business auto liability or commercial umbrella liability insurance.

4.4.4.4 Additional Provisions:  Above insurance policies shall include the following provisions:

4.4.4.4.1 Additional Insured: The State of Washington and all authorized contract users shall be named as an additional insured on all general liability, umbrella, excess, and property insurance policies.  All policies shall be primary over any other valid and collectable insurance. 

Notice of policy(ies) cancellation/non-renewal: For insurers subject to RCW 48.18 (Admitted and regulated by the Washington State Insurance Commissioner) a written notice shall be given to the State forty-five (45) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

For insurers subject to RCW 48.15 (Surplus Lines) a written notice shall be given to the State twenty (20) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

If cancellation on any policy is due to non-payment of premium, the State shall be given a written notice ten (10) calendar days prior to cancellation.

4.4.4.4.2 Identification: Policy(ies) and Certificates of Insurance must reference the state’s bid/contract number.

4.4.4.4.3 Insurance Carrier Rating: The insurance required above shall be issued by an insurance company authorized to do business within the State of Washington.  Insurance is to be placed with a carrier that has a rating of A- Class VII or better in the most recently published edition of Best’s Reports.  Any exception must be reviewed and approved by the Risk Manager for the State of Washington, by submitting a copy of the contract and evidence of insurance before contract commencement.  If an insurer is not admitted, all insurance policies and procedures for issuing the insurance policies must comply with RCW 48.15 and WAC 284-15.
4.4.4.4.4 Excess Coverage: The limits of all insurance required to be provided by the Contractor shall be no less than the minimum amounts specified.  However, coverage in the amounts of these minimum limits shall not be construed to relieve the Contractor from liability in excess of such limits.
5 SPECIAL TERMS AND CONDITIONS

5.1 customer support

Contractor shall provide a toll free customer service/support telephone number.  Contractor’s customer support personnel must be available for customer support during normal business hours (8:00 to 5:00 Pacific Time).  Customer support shall provide, but not be limited to, such information as order status, product information, or technical support.  Failure to have a toll free customer support number may be grounds for finding bid response non-responsive.
5.2 online ordering

Contractor shall have online ordering capabilities at time of bid opening (bid due date).  End users of this contract shall be able to search Contractor’s website for dental supplies and products by description, category and/or part number. 
5.3 sales representatives

If requested by the dental office or purchaser, a sales representative will work with them to establish an optimum inventory level and assist in order preparations.  The sales representative will provide information to dental office or purchaser of new and updated products and techniques within the industry.  The representative will be available via toll free number and email address. 
5.4 FREIGHT 
All orders, including special orders and back ordered items, will be shipped FOB Destination, Freight Prepaid and Included in item pricing.
5.5 PACKAGING

Individual shipping cartons shall be labeled with the name of the ordering agency, order number, contract number, contractor, state stock numbers, and where applicable, date of manufacture, batch number, storage requirements, conditions, and recommended shelf life.  Bidders are encouraged to offer product packaging with recycled content.

5.6 special orders

Contractor will notify purchasers if any items are not in stock items and require a special order.  Purchasers will not be required to place special orders with Contractor.
5.7 BACK ORDERS

Contractor will notify purchasers of items that will be back ordered.  Unless specifically requested by purchaser, all back orders will be filled automatically without purchaser having to place an additional order or perform any follow up.
5.8 substitutions

No substitutions will be allowed without specific permission from purchasers.
5.9 returns

Within 30 days of receipt, any item may be returned with no restocking fee.  If item is being returned due to Contractor error, Contractor will pay all shipping charges. If item was order incorrectly, the state will be responsible for shipping charges to return item only.  Only new and unused items may be returned.
5.10 Discounts

Discounts bid must be applied to all items in the category.  Offering multiple discounts within a category may be grounds for finding your response non-responsive or may result in contract termination.
5.11 PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington.  If bidder agrees to extend contract pricing to State of Oregon ORCCP members, a percent increase to bid pricing to accommodate additional freight costs to Oregon locations may be indicated in Section IV, Bid Submittals.

5.11.1 All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements pricing shall remain firm and fixed for the initial term of the contract.

5.11.2 Adjustments in pricing will be at the discretion of the State Procurement Officer and shall 
· be the result of increases at the manufacturer's level, incurred after contract commencement date.

· not produce a higher profit margin than that on the original contract.

· clearly identify the items impacted by the increase.

· be filed with State Procurement Officer a minimum of 60 calendar days before the effective date of proposed increase.

· be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.
· remain firm for a 365 day period.
5.11.3 During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

5.11.4 During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

5.12 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, supplies, instruments and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of supplies and instruments for this contract shall conform to all codes, regulations and requirements for such products, specifications contained herein, and the normal uses for which intended.  All supplies and instruments must meet with the American Dental Association Guidelines.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of product.
5.13 CONTRACTOR PERFORMANCE

5.13.1 General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

5.13.2 Liquidated Damages: The state has an immediate requirement for the materials, supplies, instruments or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s). 
Liquidated damages will be assessed in the amount of actual damages incurred by the state as a result of Contractor’s failure to perform herein.

5.13.3 Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials supplies or instruments will be charged against the Contractor.

5.14 PURCHASES BY NONPROFIT CORPORATIONS

Legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.

5.15 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept and payment discount you may offer the state.  The current card available for state agency use is a VISA product.

5.16 BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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