CURRICULUM  VITAE

NAME:
KALINA NAIDENOVA

DATE OF BIRTH
23 April 1966
ADDRESS:
KV Mladost - 1, bl. 73, entr. 6, apt. 130



1784 Sofia



tel.: 9744071; mobile - 0888 712678



email address: knaidenova@bnc.bg 

NATIONALITY:
Bulgarian

QUALIFICATIONS:
English Philology



Sofia University, Sofia, 1987 - 1990



English Language School, Vidin, 1980 - 1985

LANGUAGES:
Bulgarian, English, Russian

PUBLICATIONS:
International Accounting Standards – Interpretation and Application, 2002, Kabry Publishing House – translation and editing



International Standards on Auditing – published in early 2003 – translation and editing



International Standards on Auditing – published in 2006 – translation and editing



Dictionary “Audit, Accountancy, Tax, Legal and Finance”, Ciela Publishing House, published in March 2004, professional edition and advise



Credit Card Nation, Ciela Publishing House,  published in 2005, translation and editing



Trustee’s Manual, prepared by Deloitte & Touche to facilitate the implementation of Part IV of the Commercial Code - “Insolvency”, 1996

Membership in
Member of the Association of Interpreters and
professional bodies
Translators in Bulgaria
CAREER EXPERIENCE:

November 2002 – present
Freelance Translator and Interpreter

Working with various clients as well as a number of translation agencies. Translation and interpretation from English to Bulgarian and from Bulgarian to English. Certification of the fidelity of the translation of various documents - legal, tax, accounting, educational, technical, as well as personal and business correspondence, etc. Some of the major clients worked for include - the Ministry of Economy, the Ministry of Transport, Ernst & Young Bulgaria, Deloitte & Touche Bulgaria, the Embassy of Norway in Bulgaria, Bulbank, AFA, Bulgartabac Holding, Yavlena-Impact, Navan Chelopech Mine, Petrol, Zlatna Panega, Maxit Bulgaria, Monsanto, Steelmet, Nova Plama Trading, etc. Member of a team of translators on a large assignment through a translation agency covering a number of classified NATO documents, assigned by the Ministry of Defense.

September 2000 – November 2002
Ernst & Young AFA 


Translator/Interpreter/Administrative Assistant


АССА Coordinator

Translator/Interpreter - Responsibilities include written translation and interpretation, review and processing of reports for the clients of the firm, formatting of documents and their final preparation for submission. Storing, listing and maintaining up-to-date information regarding the reports issued by the firm, responsible for their archiving. In relation to training courses in International Accounting Standards organised for Ernst & Young AFA clients, translation and preparation of the training materials, as well as interpretation during the lectures. Simultaneous translation during internal company courses in International Accounting Standards, International Standards on Auditing, and the Global Audit Methodology of Ernst & Young.

Assistant to the Partners – responsibilities include communications with the clients, telephone calls and messages, organisation of meetings and processing and translation of letters, faxes and electronic mail. 

ACCA Coordinator – responsibilities include processing of the complete documentation – initial registration, annual subscription, information and correspondence, resolving current issues arising, related to the files and exams of the individual students, order of books, maintaining an up-to-date listing of the library of the firm, external students support and advice.

May 2000 - August 2000
Heidelberger Zement


Financial Assistant to the Executive Director

Heidelberger Zement is the majority shareholder of Zlatna Panega Cement AD, one of the biggest cement and clinker producers in Bulgaria. Responsibilities included processing of bank payments and documentation, co-ordination and maintenance of data-base regarding the funds available in the accounts of the company in banks in Sofia and the village of Zlatna Panega, monitoring of the status and movements of the overdrafts and investment accounts, analysis of financial expenditure and investment, preparation of capital expenditure forecasts and reports, preparation, processing and monitoring of financial and legal information related to subsidiary companies of Zlatna Panega Cement. With regard to the privatisation of additional 23% of the shares owned by the Bulgarian State, studies and analysis of the advantages of the use of different payment instruments such as BRADY and ZUNK bonds, compensatory notes, etc. as well as investigation of the legal framework of such transaction. Preparation of reports in English and Bulgarian for the use of the Board of Directors, presentations for international meetings, schedules, references, etc.

September 1999 - April 2000
Financial Discipline and Fiscal Risk 
Monitoring Project


Ministry of Finance


Translator/Interpreter/Secretary/Office Manager

The Financial Discipline and Fiscal Risk Monitoring Project is an EU-Phare funded project with the Ministry of Finance of Bulgaria dealing with the continuous monitoring of the financial position and operating results of the state-owned enterprises comprising the ex-Group A of the Isolation Programme, as well as 150 additional state-owned companies of significant economic importance for the country. Responsibilities included secretarial assistance to the team of consultants to the Project, as well as translation of Financial Recovery Plans submitted by the companies. Translation, interpretation and co-ordination of meetings with representatives of the EU-Phare, the World Bank, the IMF and the various governmental institutions responsible for the individual companies. Responsible for co-ordination and technical organisation of site visits to the companies subject to monitoring, supplies of stationery to the office, maintenance of the office equipment, the computer network and data-base.

July 1998 - September 1999
Deloitte & Touche, Sofia



Head of Report Department



Executive Assistant



Time Planning Coordinator

Head of Report Department - responsible for the overall organisation and monitoring of the work of the Report Department and allocation of staff to different engagements. Responsibilities also included co-ordination of the work distribution among RD staff, translations, as well as proof reading, correction and approval of translations, formatting, printing and binding of documents prepared for Deloitte & Touche clients. 

Executive Assistant - provision of high level administrative support, maintenance of calendar, schedules of meetings and travel arrangements, maintenance of orderly filing system of general and confidential nature, drafting and typing of correspondence, proposals and presentations in English and Bulgarian.

Time Planning Coordinator - responsible for collecting and processing of information related to audit engagements planning for the offices of Deloitte & Touche in Sofia, Varna, Belgrade, Skopje and Tirana. Received information on time allocated to different audit engagements and coordinated availability of audit personnel within the Southern Zone.

November 1996 - July 1998
Deloitte & Touche, Sofia


Monitoring Unit, Ministry of Finance 


Administrative Assistant

Joined Deloitte & Touche team, providing consultations for the Government of Bulgaria with regard to 71 state-owned enterprises included under the Isolation Law in an Isolation Programme, a PHARE funded project aiming at the establishment of better control and responsibility of management, as well as the privatisation of these enterprises. Responsibilities included setting-up of the office, organising the correspondence and filing system, translations, maintaining a database of current status of the enterprises, contacts and co-ordination with representatives of the EU Delegation, World Bank, Deloitte & Touche, the Ministry of Finance and privatisation agents appointed under different governmental privatisation programmes of meetings, monitoring visits to isolated enterprises.

March 1996 - November 1996
Deloitte & Touche, Sofia



Translator/Interpreter/Administrative Assistant

Joined Deloitte & Touche Bulgaria as an administrative assistant/translator in March 1996. Performed work for the Audit, Tax and Legal, and Management Consulting departments. Assignments include:

· translation of a Trustee’s manual, prepared by Deloitte & Touche to facilitate the implementation of Part IV of the Commercial Code - “Insolvency”;

· translations and administrative assistance within the consulting services provided by Deloitte & Touche to the Monitoring Unit at the Ministry of Finance with regard to the Isolation Programme of the Bulgarian state;

· translation of proposals submitted to potential local and foreign clients;

· translation of tax/legal documents provided to clients;

· translation of contracts, protocols, etc.

· translation of auditors’ reports prepared under the Bulgarian and International Accounting Standards;

· preparation of charts, invoices, etc. in EXCEL;

· translation of correspondence and filing it.

June 1995 - December 1995
Translator/Personal Assistant, Eurotrans Ltd., 

Sofia

March 1995 - April 1995
Translator, Bulgarian Academy of Sciences, 

Sofia

1991 - 1994
Translator/Secretary, Business Center Bulgaria 


Ltd., Sofia

June 1991 - September 1991
Translator, Szerelmy Cox Ltd., London

Other skills
Computer literacy, clean driver’s license
