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ND/FK

12th June, 2018

Dear Parents/Carers,
BERLIN VISIT – OCTOBER 2018
I am delighted to announce that your son/daughter’s place on the tour of Berlin has been secured and will take place from WEDENSDAY 10th OCTOBER - SATURDAY 13th OCTOBER, 2018.
We are now asking for the final balance to be paid on the trip. Unfortunately, due to a circumstance beyond our control, we have had to increase the price back to the £425 initially quoted for the trip (a £20 increase from our last letter but no more than we originally had priced it). Therefore, we are asking for the final payment of £180 to be paid by no later than Friday 13th July.  Please note that failure to meet payment deadlines may risk the forfeit of your son/daughter’s place.  

Can I ask one more time for any outstanding paperwork so that I can finalise details for the trip. Without the relevant passport information, I cannot make some of the final arrangements for the trip. Therefore, if this is outstanding (nationality, place of birth, expiry date and passport number) please submit this as soon as possible. Similarly, if passports need to be renewed, please do so at your earliest convenience as these will take some time to process given the summer holidays are approaching.
Once again can I remind all students that they are expected to behave to a very high standard whilst away. If prior to the trip we find that a student’s behaviour is unacceptable and would have a detrimental effect on the rest of the party, we reserve the right to withdraw students from the trip.  
We will write again in the new academic year to invite you to a presentation evening giving final details for the trip, where a member of Anglia Travel will be on hand to answer any of your questions. If you have any queries or need any further information please do not hesitate to contact me either by calling the school or by email – davisn@crispins.co.uk .
Yours faithfully,

Mr N Davis

Head of History
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To: Mr N Davis, Head of History 

BERLIN VISIT – OCTOBER 2018 

Please tick method of payment:-
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I have paid by Credit/Debit Card
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I enclose a cheque payable to “St Crispin’s School” for £180.00 with the ‘student’s name and Year 11 history Trip’ written on the back.

I enclose £180.00 cash in a sealed envelope with the ‘student’s name and Year 11 history trip’ written on the outside.

Signed (Parent/Carer): ______________________________________Date_____________________

Payment Procedures – We ask you to use the on-line payment system to pay for this particular trip/activity if possible.  Payments can be made online by debit or credit card.  However, we would be very grateful if you could use a debit card as the school is charged a higher fee for payments by credit card.  If you have an online account, please proceed as normal.  If you have not previously created an online account please email onlinepayments@crispins.co.uk to request a Pupil Link Code and a list of instructions.  If you choose to pay by cheque please ensure that the student’s name, form and the name of the trip / activity are clearly written on the back of the cheque, which should be made payment to ‘St Crispin’s School’.  If paying by cash it must be in a sealed envelope with the student’s name, form, amount enclosed, trip/activity clearly written on the outside.
This trip is an optional visit and the school asks that the payment is made as a voluntary contribution to cover the cost. In the event that we are unable to cover the costs the trip may have to be cancelled. If you are experiencing difficulty in paying for this visit a written request for support should be submitted to the school office. The school’s policy for charging for school activities, including trips, can be found here.  

Please note that parents are responsible for the prompt collection/return home of students after the visit.  

Please be aware that your emergency contact details are uploaded to a password protected website so that a member of the Senior Leadership Team or Local Authority can access information in the event of an emergency.  These details include only names and telephone numbers submitted on your Broadmoor form.  If you do not want your details stored in this way please notify the school.
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