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Shipping Instructions:

1) If needed first remove printer paper holders, soft cards, cells, etc. from the instrument and wrap these items separately with plastic and bubble wrap.  Make sure the power cord is removed.

2) Make sure the instrument is completely wrapped in plastic and sealed (shrink wrap or heavy duty plastic bag).  Never put an instrument in direct contact with packing material such as styrofoam peanuts since they contaminate the optics(!).

3) Make sure there is a styrofoam base or adequate cushion at the bottom of the box in case the box is dropped or mishandled.

4) After the instrument is wrapped in plastic do two complete wraps with plastic bubble wrap.

5) Carefully place the instrument (and accessories, packed in the same manner) into the box and back fill with peanuts.

6) Clearly label the box as “Fragile”, “Delicate Instrument” “This Side Up”, and “Do Not Stack” since your card board box may not handle additional top weight.

CUSTOMER ACCOUNT INFORMATION






The following information is to validate information in our files.  Please complete all information in its entirety.  

CONTACT AND COMPANY INFORMATION

This section must be complete

	Name (First):
	
	(Last)
	

	Company:
	

	Phone:
	
	Extension:
	

	Email:
	
	Fax:
	

	Address 1:


	
	Address 2:


	

	Department:
	
	Room:
	

	City:
	
	State: 
	Zip:


SHIPPING ADDRESS    If same as above, please check here ____

	Address 1:


	
	Address 2:
	

	Department:


	
	Room:
	

	City:
	
	State:
	
	ZIP:
	


BILLING INFORMATION    If same as above, please check here ___

	Name (First):
	
	(Last)
	

	Company:
	

	Phone:
	
	Extension:
	

	Email:
	
	Fax:
	

	Address 1:


	
	Address 2:
	

	Department:


	
	Room:
	

	City:
	
	State:
	
	ZIP:
	


	Tax Exempt?
	Yes
	/
	No


ALL APPLICABLE TAXES WILL BE CHARGED UNLESS A TAX EXEMPTION CERTIFICATE ACCOMPANIES THIS FORM

Payment Information:

Please enter payment information below (Check one):

· CREDIT CARD 

· PURCHASE ORDER  (PAYMENT TERMS: NET 30 DAYS)

· WARRANTY

If paying with a credit card, please contact us at 651 407 9582.  We accept American Express, Master Card and Visa cards. 

PROBLEM DESCRIPTION OR WORK TO BE PERFORMED

Declaration of Decontamination

Please complete all areas  below.

Model Number: _______________________

Serial Number: _______________________

Please check all that apply and provide specific description of material:

· Never used


· Non-Hazardous Materials only 

Hazardous Materials: 

· Carcinogen

· Bacteria

·  Fungus

· Pathogen

· Toxic Substance

· Radioactive

· Virus

· Corrosive Chem.    Hazard

· Flammable Chem. Hazard

· Reactive Chem. Hazard

Any Radioactive Hazardous Materials are not Accepted.

Non-Hazardous Materials:  









Hazardous Materials: 










Cleaning/Decontamination Performed

Describe: _________________________________________________________

Equipment that is shipped including labeling, manifesting, packaging and transportation methods used, must comply with all applicable regulations from the following U.S. Agencies: OSHA Occupational Safety & Health, EPA Environmental Protection Agency, TSCA Toxic Substances Control Act, DOT Department of Transportation, NRC Nuclear Regulatory Commission, and FDA Food and Drug Administration. 

To the best of my knowledge, this equipment is free of harmful or hazardous chemical, biological or radioactive contamination. I understand that if the equipment is found to be contaminated, regardless of the signature on this document, the equipment will be returned at my company's expense.

Signature: 




     Title: 


  Date: 



Print Name: 







If applicable, signature Radiation Safety Officer: 
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