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OBJECTIVE 
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To seek a challenging position in a dynamic environment and desire to progress           further in the field of Finance and a pursuit to grow with the organization and prove to be an asset for its effective functioning and be an active participant of the team for the achievement of organizational goals.  

[image: image4.wmf]
EXPERIENCE SUMMARY 

Shenimed Sarl(Dec2013-Jan2015)
(Sole & Largest FMCG Distribution organization of M/s. Tanzania Tobacco Company in DR Congo)

Internal Auditor
· Single Point of Contact (SPOC) for cash inflow reconciliation of all the 18 branches of the organization.
· Sole responsibility for all the credit sales receivables.

· Verified the payments from sub-distributors & achieved thorough book – keeping and balances.

· Prepared Daily Sales reports of the Corporate Head - Office & tallied them with Daily Cash Reports.
· Visited suppliers frequently for purchase of supplies & assets.

· Effectively negotiated with key suppliers on various transactions.

· Checked the expiry compliance of cigarette cartons & ensured thorough suitability of the sale.

· Managed the Logistics, Warehousing & Supply Chain functions of the organization.        
Ets.AutoKing(July2012 to November2013)
(A leading Automobile Spare Parts & Engine Oils Dealer in DR Congo)
Senior  Accounts In-Charge
· Single Point of Contact  (SPOC) for Inventory Management & Control.
· Classified rolling stocks into various categories & managed the stock ordering & clearing functions 
· Prepared P&L Statements & Balance Sheets.
· Managed account receivables & payables of clients & vendors.
· Followed up with clients for due payments.
· Managed accounting processes for Fixed Assets & Cost of Goods Sold (COGS)
· Prepared Monthly Product Gross Margin Comparison against Sales
· Reconciliation of VAT and filing 
	    BNP PARIBAS FINANCIAL SERVICES-MUMBAI (January2012-June2012)
(A leading Financial Services organization)
                    OCB BackOffice Specialist
·  Preparing daily reports and same forward to respective customers 
·  Preparing daily reports of pay-in and same reconciled with bank statement 
· Generating brokerage for clients and uploading STP. Pay-in & Payout Process.
·  Monitoring Cash Corporate action in Back-office system
·  Handled petty cash for local office’s expenses
· Coordinated with corporate clients including Rare Enterprise and supporting their needs 
UAC SPRL, LUBUMBASHI (D.R. CONGO)(August 2010 – December 2011)

             ACCOUNTS & INTERNAL FINANCE SPECIALIST
· Accounting of day - to - day entries

· Prepared Monthly sales reports & presentations

· Cleared Clients' payments

· Ledger Scrutiny

· Cash Forecasting/ Reporting.
· Scrutinized the debtor’s ledger scrupulously for the payment receipts from the client.

· Co-ordination between Head Office and Brach Office for day-to-day operation and reconciliation

· Stock verification in warehouse on monthly basis. 
VGN Jewelers Pvt LTD –Mumbai (June 2006-Jan2009) 

      Positions handled: - 
	· 


            1.  P.A. to FINANCE MANAGER (Mar 2008 – Jan 2009)
· Ledger scrutiny 

· Debtors’ Scrutiny

· Supervised the Sales, purchase, journal entries, receipts’ payment and co – ordinated         with the aforementioned departments for final tally.

· Credit Card Scrutiny and Reconciliation.

· Assisted in the Internal as well as External Audits performed during the FY’s.

· Bank Reconciliation for the clearance of receipts and payments.

· Stock Reconciliation – Inward & Outward     
· Responsible for collection of TDS Certificates from Customers.

            2. ACCOUNTS ASSISTANT (July 2007 – Mar 2008)
· Co- ordinated the daily sales and purchase entries in the Accounts package, TALLY 9.0.

· Prepared Monthy sales reports and tallied between the Accounts department and Showroom.

· Prepared Bills for the various transactions done through the Internet Commodity and Derivative Market, namely, ShareKhan, Anandrathi & Kotak Mahindra.

· Cleared Clients’ payments.

            3. SENIOR CASHIER (June 2006 – July 2007)

· Handled the Main Cash Reservoir and tallied the same with the various sub – reservoirs.

· Cash forecasting/Reporting

· Collection of Daily Stocks.

         Education 

         Bachelor Degree in Commerce with first class (2010, Mumbai University,                            Maharashtra)
SKILLS SUMMARY 
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	 Accounts Department: 

S     Suppliers Bill, Bank, Cash, Journal Vouchers, Debit/Credit Notes, Debtors,vouchers passing, Reconciliation of Bank, Cash, Suppliers, Sundry Debtors, Control Accounts & Store/Inventory accounting. Scrutiny of ledger.

Purchase Dept :     

     Procurement  from suppliers, preparation of  comparison statement, negotiation with suppliers, preparation of purchase order, chasing for the materials to procur
Computer Skills


         Working experience in Tally 9 Erp, Microsoft Office
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[image: image7.wmf]   Performance Award, Mar - 2008 
             Received the letter of appreciation from VGN group of companies for performance.

Personal Details
        Languages known   English, French (basic), Hindi, Malayalam, Marathi & Tamil  

        Nationality:  Indian
       Marital status: Single
               I hereby declare that all the information contained above is true to my belief and knowledge

                Place: Dubai 

                      Date                                                                                                         Signature 
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