
Respondent Submitting Response:      
APPENDIX A

MINIMUM QUALIFICATIONS FORM
	QUALIFYING PROJECT
	AGREEMENT DETAILS

	Agreement Title
	

	Owner’s Name
	

	Name of Owner’s Representative 
	

	Representative’s Title
	

	Representative’s Telephone Number
	

	Representatives Email Address
	

	Definitive description of the  Services provided under the Agreement
	

	Respondent’s Role in Agreement services (prime or sub)
	

	Agreement Completion Date

(actual)
	


	Other Minimum Qualifications Documentation

	Authority Supplier Registration Documentation is attached
	YES  FORMCHECKBOX 

	 NO  FORMCHECKBOX 


	Florida Division of Corporations Documentation is attached
	YES  FORMCHECKBOX 
 
	NO  FORMCHECKBOX 


	Appendix J is fully executed and included
	YES  FORMCHECKBOX 
 
	NO  FORMCHECKBOX 



Respondent Submitting Response:      
APPENDIX B

Respondent’s Team By Discipline Data Form

	
	Discipline
	Name of Firm (s)
	W/MBE

Yes/No

	1
	Environmental Engineering
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	2
	Environmental Analytical Laboratory
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	3
	Asbestos Consultant
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	4
	Aquatic Maintenance
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	5
	Wildlife Biologist
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	6
	Environmental Forensics
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	7
	Petroleum Tank Design
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	     
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


Respondent Submitting Response:      
APPENDIX C

KEY PERSONNEL DATA FORM

	TITLE/ROLE
	INDIVIDUAL’S NAME & FIRM (that will serve in this role)

	KEY PERSONNEL

	Project Manager
	     ,      

	Site Rehabilitation Professional
	     ,      

	Petroleum Tank Specialist
	     ,      

	Wetland Scientist
	     ,      

	Wildlife Biologist
	     ,      


NOTE:  Individuals may serve in more than one role.
Respondent Submitting Response:      
APPENDIX D

KEY PERSONNEL PROJECT REFERENCES FORM
	AGREEMENT OR PROJECT #1
	Project Manager 
Name:      
	SITE REHABILITATION PROFESSIONAL
Name:      
	PETROLEUM TANK SPECIALIST
Name:      

	Agreement/Project Title:
	     
	     
	     

	Completion Date:
	     
	     
	     

	Agreement/Project Description & Value:
	     
	     
	     

	Name of Reference:
	     
	     
	     

	Reference Employer’s Name:
	     
	     
	     

	Reference Title:
	     
	     
	     

	Reference Telephone Number:
	     
	     
	     

	Reference Email Address:
	     
	     
	     

	Key Personnel’s Responsibility on Agreement/Project:
	     
	     
	     


Respondent Submitting Response:      
APPENDIX D - KEY PERSONNEL PROJECT REFERENCES FORM (Cont’d)

	AGREEMENT OR PROJECT #1
	WETLAND SCIENTIST

Name:      
	WILDLIFE BIOLOGIST

Name:      

	Agreement/Project Title:
	     
	     

	Completion Date:
	     
	     

	Agreement/Project Description & Value:
	     
	     

	Name of Reference:
	     
	     

	Reference Employer’s Name:
	     
	     

	Reference Title:
	     
	     

	Reference Telephone Number:
	     
	     

	Reference Email Address:
	     
	     

	Key Personnel’s Responsibility on Agreement/Project:
	     
	     


Respondent Submitting Response:      
APPENDIX D - KEY PERSONNEL PROJECT REFERENCES FORM (Cont’d)

	AGREEMENT OR PROJECT #2
	Project Manager 

Name:      
	SITE REHABILITATION PROFESSIONAL

Name:      
	PETROLEUM TANK SPECIALIST

Name:      

	Agreement/Project Title:
	     
	     
	     

	Completion Date:
	     
	     
	     

	Agreement/Project Description & Value:
	     
	     
	     

	Name of Reference:
	     
	     
	     

	Reference Employer’s Name:
	     
	     
	     

	Reference Title:
	     
	     
	     

	Reference Telephone Number:
	     
	     
	     

	Reference Email Address:
	     
	     
	     

	Key Personnel’s Responsibility on Agreement/Project:
	     
	     
	     


Respondent Submitting Response:      
APPENDIX D - KEY PERSONNEL PROJECT REFERENCES FORM (Cont’d)

	AGREEMENT OR PROJECT #2
	WETLAND SCIENTIST

Name:      
	WILDLIFE BIOLOGIST

Name:      

	Agreement/Project Title:
	     
	     

	Completion Date:
	     
	     

	Agreement/Project Description & Value:
	     
	     

	Name of Reference:
	     
	     

	Reference Employer’s Name:
	     
	     

	Reference Title:
	     
	     

	Reference Telephone Number:
	     
	     

	Reference Email Address:
	     
	     

	Key Personnel’s Responsibility on Agreement/Project:
	     
	     


Respondent Submitting Response:      
APPENDIX E.1
KEY PERSONNEL RESUME INFORMATION FORM
Response must include completed Key Personnel Resume Information Form E.1, for each key personnel identified in Appendix C.









Page       of      
	PROFESSIONAL PROFILE

	Personnel Name:
	     

	Employer Name:
	     

	Title With Current Employer:
	     

	Years of Experience with Current Employer:
	     

	Years of Experience with Other Firms:
	     

	Education (School, Degree, Year Graduated, Specialization):
	     

	Professional Affiliation(s):
	     

	Active Registration(s):
	     

	PROJECT ROLE

	Proposed Project Title / Role and Responsibilities for this Solicitation:
     


Respondent Submitting Response:      
APPENDIX E.2
KEY PERSONNEL RESUME EXPERIENCE FORM
For each person, this Key Personnel Resume Experience Form, Appendix E.2, must be completed for each and every project or agreement of comparable scope and complexity since January 1, 2003.  This page may be duplicated, as many times as necessary, to describe each agreement/project.

Personnel Name:       





Page       of      
	Experience of Comparable Scope and Complexity

	Agreement/Project Name:
	     

	Location (City/State):
	     

	Owner Name:
	     

	Type of Services Performed: 
	     

	Duration:
	Start Date:      
	End Date:      

	Completed on Schedule (Yes/No):
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
 No (if no, explain below)

	Completed within Budget (Yes/No):
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
 No (if no, explain below)

	Explanation:      

	Total Cost:
	$      

	Brief Description:      

	Personnel’s assignment / role for this project:
	     

	Name of firm with which personnel was associated:
	     

	Duration of time (in %) personnel actively involved:
	      %

	


Respondent Submitting Response:      
APPENDIX E.2 - KEY PERSONNEL RESUME EXPERIENCE FORM (Cont’d)
For each person, this Key Personnel Resume Experience Form Appendix E.2, must be completed for each and every project or agreement of comparable scope and complexity since January 1, 2003.  This page may be duplicated, as many times as necessary, to describe each agreement/project.

Page       of      
	COMPARABLE PROJECTS

	Person’s Name:      

	Project Name:      


Detailed Agreement/Project Participation and Responsibilities:

     
Respondent Submitting Response:      
APPENDIX E.3
KEY PERSONNEL RESUME SUPPLEMENTAL FORM
After completing all of the forms necessary to describe each key personnel’s individual agreement/project experience, this Key Personnel Resume Supplemental Form Appendix E.3, should be used only once to expand upon the person’s other relevant experience and qualifications not previously provided in Appendices E.1 and E.2.

Page       of      
	OTHER RELAVANT AND QUALIFICATIONS EXPERIENCE

	Key Personnel Name:      


Other Experience and Qualities Relevant to this Agreement:

     
Respondent Submitting Response:      
APPENDIX F.1

TEAM’S EXPERIENCE IN WORK OF COMPARABLE SCOPE AND COMPLEXITY 
ENVIRONMENTAL ENGINEERING AGREEMENTS/PROJECTS FORM

	AGREEMENT/PROJECT DETAILS
	AGREEMENT/PROJECT #1
	AGREEMENT/PROJECT #2

	Project Title/Description:
	     
	     

	Date Awarded:
	     
	     

	Owner Name:
	     
	     

	Name Of Owner’s Representative:
	     
	     

	Representative Title:
	     
	     

	Telephone Number: 
	     
	     

	Email Address:
	     
	     

	Fees
	     
	     

	Check Which Key Personnel Listed on Appendix B Were Part of the Above Agreement/Project
	 FORMCHECKBOX 
 Project Manager
Name:      
 FORMCHECKBOX 
 Petroleum Tank Specialist

Name:      
 FORMCHECKBOX 
 Wetland Scientist

Name:      
 FORMCHECKBOX 
 Wildlife Biologist
Name:      
 FORMCHECKBOX 
 Site Rehabilitation Professional
Name:      
	 FORMCHECKBOX 
 Project Manager
Name:      
 FORMCHECKBOX 
 Petroleum Tank Specialist

Name:      
 FORMCHECKBOX 
 Wetland Scientist

Name:      
 FORMCHECKBOX 
 Wildlife Biologist
Name:      
 FORMCHECKBOX 
 Site Rehabilitation Professional
Name:      


Respondent Submitting Response:      
APPENDIX F.2
TEAM’S EXPERIENCE IN WORK OF COMPARABLE SCOPE AND COMPLEXITY
SPECIALIZED PROJECTS FORM
	PROJECT DETAILS
	PETROLEUM TANK PROJECT
	Site Rehabilitation Funding Allocation PROJECT

	Project Title:
	     
	     

	Owner Name:
	     
	     

	Name Of Owner’s Project Representative:
	     
	     

	Reference Title:
	     
	     

	Telephone Number: 
	     
	     

	Email Address:
	     
	     

	Definitive Description Of Project: 
	     
	     

	Unique Features Or Special Conditions of the Project:
	     
	     

	Project Budget:
	     
	     

	Duration:
	     
	     

	Fees:
	     
	     

	Project Completion Date (Actual Or Scheduled):
	     
	     

	Key Personnel on Project:
	Name:      
Role:      
	Name:      
Role:      

	Key Personnel’s Responsibilities on Project:
	     
	     


Respondent Submitting Response:      
APPENDIX F.2 TEAM’S EXPERIENCE IN WORK OF COMPARABLE SCOPE AND COMPLEXITY FORM (Cont’d)

	PROJECT DETAILS
	PETROLEUM TANK PROJECT
	Site Rehabilitation Funding Allocation PROJECT

	Check Which Key Personnel Listed on Appendix B Were Part of the Above Project:
	 FORMCHECKBOX 
 Project Manager
Name:      
 FORMCHECKBOX 
 Petroleum Tank Specialist
Name:      
 FORMCHECKBOX 
 Wetland Scientist

Name:      
 FORMCHECKBOX 
 Wildlife Biologist

Name:      
 FORMCHECKBOX 
 Site Rehabilitation Professional
Name:      
	 FORMCHECKBOX 
 Project Manager
Name:      
 FORMCHECKBOX 
 Petroleum Tank Specialist
Name:      
 FORMCHECKBOX 
 Wetland Scientist
Name:      
 FORMCHECKBOX 
 Wildlife Biologist
Name:      
 FORMCHECKBOX 
 Site Rehabilitation Professional
Name:      

	Respondent’s Role 

(Prime Or Sub-Contractor):
	 FORMCHECKBOX 
 Prime
	 FORMCHECKBOX 
 Sub-Contractor
	 FORMCHECKBOX 
 Prime
	 FORMCHECKBOX 
 Sub Consultant


Respondent Submitting Response:      
APPENDIX F.2 TEAM’S EXPERIENCE IN WORK OF COMPARABLE SCOPE AND COMPLEXITY FORM (Cont’d)

	PROJECT DETAILS
	Stormwater Pollution Prevention Plan / Spill Prevention, Control, and Countermeasure Plan PROJECT 

	Project Title
	     

	Owner Name
	     

	Name Of Owner’s Project Representative
	     

	Reference Title
	     

	Telephone Number 
	     

	Email Address
	     

	Definitive Description Of Project 
	     

	Unique Features Or Special Conditions of the Project
	     

	Project Budget
	     

	Duration
	     

	Fees
	     

	Project Completion Date (Actual Or Scheduled):
	     
	

	Key Personnel on Project:
	Name:      
Role:      


	Key Personnel Responsibilities on Project:
	     


Respondent Submitting Response:      
APPENDIX F.2 TEAM’S EXPERIENCE IN WORK OF COMPARABLE SCOPE AND COMPLEXITY FORM (Cont’d)

	PROJECT DETAILS
	Stormwater Pollution Prevention Plan / Spill Prevention, Control, and Countermeasure Plan PROJECT

	Check Which Key Personnel Listed on Appendix B Were Part of the Above Project:
	 FORMCHECKBOX 
 Project Manager
Name:      
 FORMCHECKBOX 
 Petroleum Tank Specialist
Name:      
 FORMCHECKBOX 
 Wetland Scientist
Name:      
 FORMCHECKBOX 
 Wildlife Biologist

Name:      
 FORMCHECKBOX 
 Site Rehabilitation Professional

Name:      

	Respondent’s Role 

(Prime Or Sub-Contractor):
	 FORMCHECKBOX 
 Prime
	 FORMCHECKBOX 
 Sub-Contractor


APPENDIX G

LOCATION
Respondent Submitting Response:      
	KEY PERSONNEL
	PROJECT MANAGER
	SITE REHABILITATION PROFESSIONAL
	PETROLEUM TANK SPECIALIST

	Address Of Current Daily Working Office:
	     
	     
	     

	Address Of Daily Working Office During Agreement:
	     
	     
	     

	
	
	
	

	KEY PERSONNEL
	WETLAND SCIENTIST
	WILDLIFE BIOLOGIST

	Address Of Current Daily Working Office:
	     
	     

	Address Of Daily Working Office During Agreement:
	     
	     

	
	
	


Respondent Submitting Response:      
APPENDIX H.1
WOMAN AND MINORITY OWNED BUSINESS ENTERPRISE (W/MBE) 
ASSURANCE AND PARTICIPATION

Participation by woman-owned or minority-owned businesses certified by Hillsborough County, the City of Tampa, State of Florida Department of Management Services Office of Supplier Diversity (OSD) or as a Disadvantaged Business Enterprise certified under the Florida Unified Certification Program (FLUCP), hereinafter W/MBEs or W/MBE firms, will be required during the Agreement period and will be incorporated in the Agreement.
The Respondent will assure and demonstrate that they will subcontract to certified W/MBEs at least 10% of the total dollar amount earned on the Agreement.  

Each Respondent will complete and submit this Appendix H.1, entitled Woman and Minority Owned Business Enterprise Assurance and Participation and Appendix H.2, entitled W/MBE Letter of Intent, and by signing below, assures and demonstrates their commitment to participation by W/MBEs in an amount at least equal to the W/MBE expectancies set forth in the RFQ or clearly demonstrates in their response their good faith efforts to meet these expectancies.

On all RFQ submittals for which an expectancy has been established, Respondents are required to submit W/MBE participation information to the Authority as part of their RFQ submittal.  A separate Letter of Intent must be completed for each W/MBE firm proposed to participate in the design phase of the Program. No Letter(s) of Intent for the construction of the Program are required at this time. Failure of a Respondent to submit the following W/MBE information on the Letter of Intent in their RFQ submittal may render the submittal non-responsive:

1.
The names and addresses of W/MBE firms that will participate in the RFQ submittal;

2.
A description of the work each named W/MBE firm will perform;

3. The percentage participation by each named W/MBE firm;

4. Written documentation of the Respondent’s commitment to use a W/MBE firm whose participation it submits to meet a contract expectancy; 

5. Written confirmation from the W/MBE firm that it will be participating in the contract as provided in the RFQ submittal; and
6. A copy of each named W/MBE firm’s certification letter from the City of Tampa, Hillsborough                County, or State of Florida Department of Management Services Office of Supplier Diversity (OSD) or DBE certification letter under the FLUCP.

	Signature:
	

	Printed Name:
	     

	Title:
	     

	 Date:
	     


Respondent Submitting Response:      
APPENDIX H.2

W/MBE LETTER OF INTENT

Failure to complete this statement may be grounds for rejection of the RFQ response.

	Name of Respondent:
	     

	Address:      

	City:      
	State: 
	     
	Zip: 
	     

	Telephone:
	     
	FAX:
	     

	Email:
	     

	
	

	Name of W/MBE Firm:
	     

	Address:      

	City:      
	State: 
	     
	Zip:      

	Telephone:
	     
	FAX:
	     

	Email:
	     

	

	Description of work to be performed by the W/MBE firm:      

	

	The W/MBE firm’s participation expressed as a percentage of the total dollar amount to be earned on the Agreement:       percent, (     %)

	

	COMMITMENT

	Respondent is committed to utilizing the above named W/MBE firm for the work described above.

	
	
	Date:
	     

	Signature:
	
	Printed Name:
	     

	Title:
	     
	Respondent:
	     

	

	AFFIRMATION

	The above named W/MBE firm affirms that it will perform as stated above.

	
	
	Date:
	     

	Signature:
	
	Printed Name:
	     

	Title:
	     
	W/MBE firm:
	     

	
	
	
	

	If Respondent is not awarded the Agreement, then any and all representations in this Letter of Intent and affirmation will be null and void.

	

	A separate Letter of Intent must be completed for each W/MBE firm.


Respondent Submitting Response:      
APPENDIX I

TECHNICAL EVALUATION
	CRITERION
	MAXIMUM SCORE

	Organizational Structure
	5

	Key Personnel Staffing
	20

	Team’s Experience in Work of Comparable Scope and Complexity
	20

	Location
	10

	Approach to the Project
	17

	Interviews
	15

	Volume of Work
	10

	W/MBE Certification *
	3

	TOTAL
	100


*If the Respondent is a certified minority business enterprise as defined by the Florida Small and Minority Business Act, the Respondent must submit certification documentation. Respondents that are a certified minority business enterprise will receive the maximum score for the W/MBE certification category. Respondents that are not certified will receive a score of zero.

Respondent Submitting Response:      
APPENDIX J

SCRUTINIZED COMPANY CERTIFICATION FORM
Solicitation No. 14-411-018
Continuing Environmental Engineering Consulting Services
This certification is required pursuant to Florida Statute Section 287.135.

As of July 1, 2012, a company that, at the time of bidding or submitting a proposal/response for a new contract/response or renewal of an existing contract/agreement, is on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, created Pursuant to Florida Statute Section 215.473, is ineligible for, and may not bid on, submit a proposal/response for, or enter into or renew a contract/agreement with an agency or local governmental entity for goods or services of $1 million or more.

	

	Company:
	     
	FID or EIN No.:
	     

	Address:
	     
	City/State/Zip:
	     


I,      
, as a representative of       certify and affirm that this company is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

	
	
	     

	Signature
	
	Title

	     
	
	     

	Printed Name
	
	Date


APPENDIX K

P411: SELECTION OF PROFESSIONAL SERVICES FOR CCNA (Revised: 10/03/13)
PURPOSE:  To establish a policy for the selection of development related professional services firms, including design-build firms for professional services and the Consulting Engineer, pursuant to the Consultant’s Competitive Negotiation Act (CCNA).

LEGAL CONSIDERATION:  The Authority must adopt procedures consistent with the CCNA, Section 287.055, Florida Statutes, for the selection of design-build firms.

Pursuant to the Authority’s Enabling Act, the Authority has issued revenue bonds secured by the Trust Agreement, which requires the services of a Consulting Engineer (Trust Agreement, Section 7.05).  The selection of the Consulting Engineer will be in accordance with the Consultants’ Competitive Negotiation Act (CCNA), Section 287.055, Florida Statutes.

POLICY:  The Authority will follow the procedures contained in this policy for the retention of development related professional services.  Requests for qualifications (RFQ) or requests for proposals (RFP) utilized by the Authority in the retention of development related professional services required to follow the CCNA will contain a copy of this policy.  Services procured in accordance with this Policy are subject to the cone of silence as defined in Policy P410 – Procurement.

A.
Definitions:

1. Authority means the Hillsborough County Aviation Authority.
2. Professional services means those services within the scope of the practice of architecture, engineering, landscape architecture, or registered surveying and mapping, as defined by the laws of the State of Florida, or those services performed by any architect, engineer, landscape architect or registered surveyor and mapper in connection with his or her professional employment or practice.
3. Professional services firm means any individual, firm, partnership, corporation, association or other legal entity permitted by law to practice architecture, engineering, landscape architecture or surveying and mapping in the State of Florida.
4. Compensation means the total amount paid by the Authority for professional services or design-build services.
5. Project means that fixed capital outlay, study or planning activity described in the public notice of the Authority.  
6. A design-build firm means a partnership, corporation or other legal entity that:

a. Is certified under Section 489.119, Florida Statutes, to engage in contracting through a certified or registered general contractor or a certified or registered building contractor as the qualifying agent; or
b. Is certified under Section 471.023, Florida Statutes, to practice or to offer to practice engineering; certified under Section 481.219, Florida Statutes, to practice or to offer to practice architecture; or certified under Section 481.319, Florida Statutes, to practice or to offer to practice landscape architecture.
7. A design-build contract means a single contract with a design-build firm for the design and construction of an Authority construction project.
8. A design criteria package means concise, performance-oriented drawings or specifications of the Authority construction project.  The purpose of the design criteria package is to furnish sufficient information to permit design-build firms to prepare a response to the Authority’s RFQ or RFP.  The design criteria package must specify performance-based criteria for the Authority’s construction project, including the legal description of the site, survey information concerning the site, interior space requirements, material quality standards, schematic layouts and conceptual design criteria of the project, cost or budget estimates, design and construction schedules, site development requirements, provisions for utilities, stormwater retention and disposal, and parking requirements applicable to the project.
9. A design criteria professional means a firm who holds a current certificate of registration under Chapter 481, Florida Statutes, to practice architecture or landscape architecture, or a firm who holds a current certificate as a registered engineer under Chapter 471, Florida Statutes, to practice engineering, and who is employed by or under contract to the Authority for the provision of professional architecture services, landscape architect services or engineering services in connection with the preparation of the design criteria package.
10. A technical evaluation committee means a select group of individuals with the appropriate technical expertise to compare and evaluate responses to RFQs and RFPs relative to the project description, scope and complexity.

B.
Applicability:

This policy is to be followed when selecting firms to provide professional or design-build services for projects whose estimated basic construction cost is in excess of the threshold amount provided in Section 287.017, Florida Statutes, for Category Five, or a planning or study activity when the estimated fee for professional services exceeds the threshold amount provided in Section 287.017, Florida Statutes, for Category Two and when selecting the Consulting Engineer. 

When professional services firms, including design-build firms, are evaluated and selected on the basis of qualifications, the Authority will employ or retain a licensed design professional appropriate to the projects to serve on the technical evaluation committee.

C.
Public Announcement:

Public announcements for solicitations will be in accordance with Standard Procedure S410.14, Advertisement or Due Public Notice.

D.
Consulting Engineers:

Consulting Engineers will fulfill all requirements of the Trust Agreement including providing plans, specifications and cost estimates for repairing, replacing and reconstructing damaged or destroyed property insured by the Authority.  Consulting Engineers may also serve as an extension of the Authority’s staff as required.

Consulting Engineers will not be eligible to propose as a prime or a sub-consultant on any solicitation during the term of the Consulting Engineer’s agreement.

There is no restriction regarding the award of successive contracts with the Consulting Engineer.

E.
Requests for Qualifications or Proposals:

1. RFQ Based Selections

The following data will be included in the RFQ for qualifications based selections:

a. As detailed a description of the project as possible including, but not limited to, the following:

i. location of project;
ii. time frame for design and construction;
iii. estimated cost of the total project;
iv. scope of services ;
v. availability of existing reports, studies and analyses;
vi. the date responses are due.

b. A standard qualifying data request for the following information:

i. most current Standard Form 330 Part II, or superseding form;
ii. a copy of the current Florida professional registration certificate(s) for the services to be furnished;
iii. if qualified by the Florida Department of Transportation, a copy of such certification.

c. A copy of this Policy.
d. An outline describing the proper procedures to be followed by firms in preparing a response to the RFQ.
e. A copy of the technical qualification and evaluation form, including evaluation criteria, to be used by the Authority for the project.

2. RFP Based Selections

The following data will be included in the RFP for design-build, criteria based selections: 

a. A design criteria package, prepared by a design criteria professional, for the design and construction of the project.
b. The criteria, procedures, and standards for the evaluation of proposals and bids, based on price, and technical and design aspects of the public construction project, weighted for the project.
c. The minimum qualifications required in order to submit a competitive proposal in a responsible manner.

d. An outline describing the proper procedures to be followed in preparing a response to the RFP.
e. The procedure by which the detailed working drawings of the project will be supervised or approved. 
f. The procedure by which the design criteria professional will evaluate the compliance of the project construction with the design criteria package.

F. Technical Evaluation Committee Procedure:

Each response will be independently evaluated by each member of the technical evaluation committee.  Subsequently, a noticed public meeting will be convened at which time the technical evaluation committee team members will discuss their independent evaluations and scores and reach a consensus score for each evaluation criterion outlined in the RFQ or RFP.  Each respondent’s score in each of the evaluation criteria will be recorded on the appropriate form.  Once all of the consensus scores have been recorded and totaled, the respondents will be ranked in descending order of their totals.  The technical evaluation committee will then collectively agree on the final consensus ranking and scoring.  The rankings will be supported with specific detail noting the strengths and weaknesses of each respondent for each evaluation criteria.  The technical evaluation committee’s final ranking and supporting documentation will be presented to the Chief Executive Officer (CEO) for review along with a ranking of at least the top three highest ranked technically qualified firms.

G.
Establishing the Order of Preference:

At a scheduled meeting of the Board, the CEO or designee will present the Board with a recommendation of at least the top three highest ranked technically qualified firms.  

For RFP based selections, the Board may ask the firms to make a presentation prior to establishing the order of preference or may forgo presentations and make a selection..

For RFQ based selections, the Board may ask the firms to make a presentation prior to establishing the order of preference, from which contract negotiations will be undertaken, or may forgo presentations and select firms, in order of preference, with which contract negotiations will be undertaken.

The Board will establish the order of preference by one of the following methods:

1. By formal motion procedure, or
2. The CEO will read the list of recommended firms in order of rank, one at a time, and will ask for a vote after each reading, by clear indication, of the Board members who wish to select the firm as number one.  To be chosen number one the firm must receive a minimum of three votes. 

If after the first round of voting no firm receives three affirmative votes, the voting will be repeated using only those firms that previously received the most first place votes.  If after a second round of voting no firm receives three first place votes, then the entire process will be repeated. 

This process will be repeated to establish the ranking of the remaining firms.  Each board member will vote for only one firm in any round of voting.

In the event only one firm responds to the solicitation, the Board may either authorize contract negotiations to be undertaken with that firm or reject the submission and avoid and refrain from awarding the contract.

H.
Competitive Negotiation for RFQ Based Selections:

Staff will attempt to negotiate a contract with the firms selected in the order of preference established by the Board for RFQ based selections.

If a satisfactory contract cannot be negotiated, the Board, at a scheduled meeting, can take such action as it deems proper, including:  1) further instruction to staff regarding negotiations, 2) modifying the scope of the project or budget, or both, 3) rejecting all submissions and avoiding and refraining from awarding the contract, or 4) selecting at least three firms, in order of preference, from the previously submitted technical evaluations of responses. 
Respondent Submitting Response:      
APPENDIX L
ACKNOWLEDGEMENT OF ADDENDA FORM
Acknowledgement of Addenda

	Addenda Number
	Addenda Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	 FORMCHECKBOX 
 No addenda were posted.


The submittal of this acknowledgement is a duly authorized, official act of the Respondent and the undersigned officer of the Respondent is duly authorized and designated by resolution of the Respondent to execute this acknowledgement on behalf of and as the official act of the Respondent, this       day of      , 2014. 

I,       as a representative of       certify and affirm that by submitting this acknowledgement and signing below, confirm and acknowledge receipt of the addenda as shown above and that the addenda have been reviewed and considered prior to submitting a response.

	Signature: 
	
	
	Title:
	     

	Printed Name:
	     
	
	Date:
	     

	

	Company:
	     
	FID/FEIN No.:
	     

	Address:
	     
	City/State/Zip:
	     


Respondent Submitting Response:      
APPENDIX N
ePAYABLE PAYMENT SOLUTION FORM
The Authority is considering providing suppliers the option of receiving payments using an ePayables solution. ePayables is an electronic payment solution that replaces check payments with a VISA credit card payment. This ePayables option would offer suppliers a method for obtaining funds quickly and securely.  The ePayables solution will work as follows:

1. The Authority provides a dedicated VISA credit card number, expiration date and 3 digit CVV2 value to the supplier to keep on file.

2. The supplier sends invoice to the Authority.

3. The Authority approves invoice and orders payment.

4. The supplier’s card account number is funded with the payment amount.

5. The supplier receives notification via e-mail. Suppliers can opt to have notification sent to one or more e-mail address, or alternately, to a single fax number.

6. The supplier processes payment on the card account number for the exact amount.

The advantages of accepting a VISA credit card account payment in many cases offset the credit card merchant fees paid by a supplier.

· Expedited receipt of cash, improving Days Sales Outstanding

· Avoids mail delays

· Elimination of check processing costs

· Elimination of collection costs associated with lost or misplaced checks

· More efficient handling of exception items

· Elimination of exposure to check fraud

· Better control by eliminating the need to give out bank information for ACH payments

· Remittance data transmitted with payment for more efficient back-end reconciliation

· Going green — paperless, electronic payments are more secure, save money and also help conserve the environment by eliminating printing and mailing paper checks

Please select one of the following responses:

 FORMCHECKBOX 
 Currently accepts credit card payments and is willing to participate in the Authority’s ePayables program should the Authority implement the program during the term of this Contract/Agreement.

 FORMCHECKBOX 
 Currently do not accept credit card payments and is willing to learn more about Authority’s ePayables program should the Authority implement the program during the term of this Contract/Agreement.

 FORMCHECKBOX 
 Currently do not accept credit card payments and is not willing to participate in the Authority’s ePayables program should the Authority implement the program during the term of this Contract/Agreement.

 FORMCHECKBOX 
 Do not plan on accepting credit card payments for goods/services.

	
	
	     

	Signature
	
	Title

	     
	
	     

	Printed Name
	
	Date


Continuing Environmental 
(Revised Addendum 1)
   Engineering Consulting Services
RFQ No. 14-411-018
December 16, 2013 

