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	Objective:     
	My career goal is to achieve professional excellence in my work through a process of learning combined with experience and inclination, I wish to contribute vision, leadership and conceptual skills to my organization and derive a sense of accomplishment in my endeavors


	Work Experience


Aseel Islamic Finance (First Gulf Bank)-DubaiJULY2014 – Present
Pre Screener And Business Support Executive
Job Responsibilities:

· Mainly assists the sales team to assess the progress of the department and develop Sales strategy accordingly.

· Scrutinizing the cases (files) according to policy, verifying each and every document.

· sound  knowledge about product (SME-Small Medium Enterprise ,BCC-Business Credit Card ) process and policy 
· Analyzing bank statements determine monthly average balance and turnovers
· Examine the financial history of application in order to determine creditworthiness
· Review the audit reports balance sheet and profit & loss accounts Prepare financial analysis sheet
· Making Data entry using software FINNONE web based global banking product 

· coordinate with other departments such as CREDIT  and CAD ,follow up cases handling submissions and disbursal 
· Maintain  MIS reportsfor management review 
· Create credit proposal s
·  Using financial software products Norkom,RRP,BPMS 
· Able to efficiently respond to any online or telephone queries in a calm and friendly manner.

·  Produce reports on progress within the department and outline any developed strategies to improve.
Best Tax Filer,Hyderabad India Nov 2013 to Apr2014Executive –Accounts, Taxation
Job Responsibilities:

TAXATION

· Prepared and reviewed US Federal, State Income Tax Returns including E-file.
· Took part for the Computation and Tax planning for various category of assesses viz, Individuals.
· Researched and solved Federal and State Income Tax issues & notices.
· Maintained direct contact with Internal Revenue Service’s (IRS).
· Assist with the preparation of responses to various tax audits.
· Assist with the preparation of federal & state income and franchise tax returns and payments.
ACCOUNTS

· Maintained computerized Accounts of clients

· Prepared various Management Reports
Achievements:

1. Best Employee award for 2013 at Best Tax Filer
2. Event Manager for the event Ethical Hacking conducted by SecIT Pvt. Ltd.

3. First prize in paper presentation in B.V.Raju Institute of Technology. 

4. Won Business Quiz of London Management Academy.
Academic Projects:
Company
: HDFC Bank Hyderabad

Title

:Roles, Duties, responsibilities and challenges faced by a bank manager
Work profile
: Responsible for day to day duties of managing a banking branch, overseeing sales, operations, and business development within the branch, including profit and productivity.

Key Learning’s
1. Organizational structure 
2.Functions of different departments

3.Roles and challenges 
4. Operations of the bank by the bank manager

Workshop:

Harvest global investments: workshop on online currency and gold trading in global markets 
	

Educational  Qualifications


· MBA (Finance) from London Management Academy, Hyderabad, with an aggregate of 70%
· B.Tech (Computer Science Engineering) from Hasvita Institute of Engineering & Technology,affiliated to Jawaharlal Nehru Technological University  Hyderabad, with an aggregate of 65%
· Intermediate (M.P.C) from Vivekananda Jr. College with an aggregate of 60%
· SSC from Z P High School with a score of 77%
IT Proficiency: 

· Packages & operating systems: MS Office, windows XP/2007/2008.
·    Programming languages & database: C, C++, JAVA, HTML, .NET, SQL.

Skill set:
· A dynamic individual determined to work in the financial sector

· Fast learner , Quick decision making ability

· Drive to exceed expectations coupled with comprehension of financial markets 

· Well versed with the concepts of financial instruments (equity ,debt, mutual funds)& financial management

· Systematic and organized with interpersonal and presentation skills

Strengths:Patience,Dedication, Determination,Adaptability, Sociable.

Hobbies:Visiting new places, getting acquainted with new technology, playing chess, watching movies, socializing with people and music and surfing internet
	Personal Details


Nationality


: Indian
Date of Birth


: 13-Dec-1989

Sex/ marital status

: Male / unmarried

Languages Known
: English, Hindi& Telugu
Driving license                    : Full clean
Reference 


: Can be furnished upon request 

I hereby declare that the above written particulars are true to the best of my knowledge and belief.
