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GENERAL SCHOOL INFORMATION
Contact Details
Mr Peter Bain
Head Teacher
Oban High School
Soroba Road
OBAN

PA34 4JB

01631 564231
www.obanhigh.argyll-bute.sch.uk
enquiries@obanhigh.argyll-bute.sch.uk
School Roll and Stages
Present Roll:


 963
Class Stages:
S1 
 169
S2
 160
S3
 151



S4
 194

S5
 176
S6
 113

S9
     0
Non-Denominational 
No Gaelic Medium Unit
School Staff
Senior Leadership Team Remits and Responsibilities
	Peter Bain
	John MacPherson
	Tim Woodcock
	Louise Lawson
	Alison MacDonald

	
	SOMERLED
	DIARMID
	OSSIAN
	FINGAL

	Leadership and Management
	Deputizing for Head Teacher
	Attainment and Achievement
	Support for Pupils
	Learning & Teaching School Improvement

	School Ethos
	SQA Coordinator
	Tutor System
	Support & Guidance Coordinator &  Attendance Liaison
	Self-Evaluation 

	Coordination of SLT
	Health & Safety
	Tracking and Monitoring
	LAC, LAAC and Vulnerable Pupils
	Quality Improvement

	Staff Welfare
	Assessment and  Reporting
	Targeted Mentoring
	Child Protection
	CPD Management

	Staff Reports
	Exam Analysis
	Pathways Programme
	Coordinator of Alternative Education Packages
	Staff Mentoring & Talent Management

	Whole School Finance
	Achievement/
Prize-giving
	Skills for Work
	Classroom/Clerical Assistants & SENs
	Student Teachers

	Recruitment of Staff
	Chaplaincy Team


	Enterprise
	Inter-Agency Partnership
	Probationers

	Facilities Management
	ICT
	Profiling
	Youth Workers & Intensive Support Facility
	Numeracy/Literacy/
Health & Wellbeing


	Parent Council
	Technicians
	College Liaison
	Timetable
	Teaching Planners/Homework Diaries

	Inter-Agency liaison
	School Transport
	Work Experience
	Overview of Single Agency Assessments, Child Plans and CSPs
	Library

	Hostel
	EMA’s
	School Fund
	Primary-Secondary Liaison (Pastoral)
	School Handbook

	Trade Union Liaison
	School Calendar 
	UCAS
	
	Publicity

	Leadership Development of SPLT
	Educational Visits
	SPLT Projects Coordinator
	
	Primary-Secondary Liaison (Curriculum)

	New School Development
	
	Staff Absence Cover
	
	

	Faculties
	Faculties
	Faculties
	Faculties
	Faculties

	Business, Design & Technology
	Social Studies
	Languages
	Pupil Support 
	Numeracy

	
	Science
	Expressive Arts
	Guidance
	Health and Wellbeing

	
	
	Enterprise
	
	Literacy


School Staff
	OBAN HIGH SENIOR LEADERSHIP TEAM

 
	 
	 

	Mr P Bain
	Head Teacher
	Mrs L Lawson 
	DHT    Ossian

	Mr J MacPherson
	Senior DHT     Somerled
	Mrs A MacDonald
	DHT    Fingal

	Mr T Woodcock
	 DHT                Diarmid
	
	

	
	
	
	

	GUIDANCE DEPARTMENT
	 
	 
	 

	Mr K Champion    
	Fingal
	Mrs L Mitchell
	Ossian

	Mr S Meekison
	Diarmid
	Mr A Craik
	Somerled

	
	
	
	

	 
	 
	 
	 

	Subject
	
	Subject
	

	
	
	
	

	ART, BUSINESS & DESIGN TECHNOLOGY
	
	FOOD & TEXTILE TECHNOLOGY
	

	Mrs T Taylor
	
	Mrs M MacKinnon                  PT                           
	

	Ms L MacPherson
	
	Mrs L Emslie
	

	Ms L Cadden
	
	
	

	Mr D Heaney                                                    PT
	GEOGRAPHY & RELIGIOUS

AND MORAL EDUCATION

	Ms E MacIver
	
	Mrs F Wilson                         PT
	

	Mr D Cullen
	
	Mrs S Sharp
	

	Mr F McKenna Q.V.R.M.
	
	Miss N Brown
	

	Mr R Tierney
	
	Ms C Brady
	

	Mr F Dickson
	
	Miss A Clark
	

	Mr A Munro
	
	
	

	Mr R Dott
	
	
	

	Mr C Inglis
	
	
	

	
	
	

	
	
	
	

	
	
	HISTORY/MODERN STUDIES
	

	ENGLISH
	
	Miss C Rae                        PT

	Mrs A Jackson 
	PT
	Mrs K Binnie
	

	Ms M Seacord
	
	Mr D Thomson-Hale
	

	Miss A Russell
	
	Mr T Robertson
	

	Mrs K Stewart
	
	Miss S Penfold
	

	Mrs C Bryden
	
	
	

	Ms B Breuer
	
	
	

	Mrs A MacDonald
	
	
	

	
	
	LANGUAGES
	

	
	
	Miss H Hope                     PT 
	

	
	
	Mrs T Robertson
	

	
	
	Mrs M Beaton
	

	
	
	Mrs A Smith
	

	
	
	Mrs S Ravenhill
	

	
	
	Mrs N Smith
	

	
	
	Miss K MacKinnon
	

	
	
	
	

	
	
	
	

	School Staff
ENTERPRISE & CAREERS
	
	
	

	Mr R Dott                                             PT                                    
	
	

	Mr C MacLeod
	
	

	
	
	
	

	MATHEMATICS
	
	LEARNING AND 
	

	Miss A Johnstone                               PT
	
	TEACHING DEPT
	

	Mr A Irvine
	
	Mrs L Lawson
	DHT

	Mrs R Livingstone
	
	Mr N Mitchell
	PT

	Mr D Sinclair
	
	Mrs C Hutchens
	

	Mr A Steele
	
	Mrs I Dunne
	

	Miss E Craig
	Mr A Thornton
	
	

	Mrs A MacInnes
	
	Mrs L Dott
	

	Mrs L May
	
	Mrs M Hurst
	

	Mr C McDonald
	
	Mrs S Russell
	

	
	
	Mr M Smyth
	

	
	
	
	

	
	
	SUPPORT STAFF
	

	PERFORMING ARTS
	
	Mrs C Craik
	

	Mr S Martin                                     PT                                 
	
	Mrs M Hunter
	

	Mr S Robertson
	
	Mrs C MacFarlane
	

	Ms S Forrest
	
	Mrs J O’Docherty
	

	Miss M McKerrell
	
	Ms J Milliken
	

	Ms S Gilvray
	
	Mr M MacDougall
	

	Miss H Clark
	
	Miss L Currie
	

	Mr D McLeish
	
	Mrs S Hammick
	

	Mr D Tarn
	
	Mrs L Carmichael
	

	Mr B Davie
	
	Mrs B MacKenzie
	

	Mr A MacColl
	
	Mrs A Harper
	

	Mr A MacColl Jnr
	
	Ms A Byrne
	

	
	
	Miss V Speirs
	

	HEALTH & WELLBEING
	
	Mrs K Campbell
	

	Mr M Hamilton                                     PT   
	 
	Mrs H Harris
	

	Mrs E Clunie
	
	Mrs J Dairon
	

	Mrs D Gemmell
	
	Mrs S Smith
	

	Mr T McCulloch
	
	Miss C Jones
	

	Mr D McArthur
	
	Miss D Lamb
	

	Mr G Fairbairn
	
	Mrs F A MacKinnon
	

	Ms J Hamilton
	
	Mrs J Reynolds
	

	
	
	Mr A MacFadyen
	

	
	
	Ms K O’Neill
	

	SCIENCE
	
	Mrs D MacIntyre
	

	Mr I Fulton                                          PT
	
	Miss A Munro
	

	Miss I Biddulph
	Ms A Hill
	
	

	Mr A Smith
	
	Mrs J Bamber
	

	Mr I Morrison
	
	Miss N Currie
	

	Mr J Porter
	
	
	

	Mr B Sigerson
	
	
	

	Miss L Smillie
	
	
	

	Mr A Smith
	
	
	

	
	
	
	

	School Staff

	
	
	

	
	
	
	

	ADMIN & FINANCE
	
	LIBRARY
	

	ASSISTANTS
	
	Miss L Black
	

	Mrs M Kirkham
	
	
	

	Miss K Horne
	
	
	

	
	
	
	

	
	
	OFFICE
	

	ATTENDANCE
	
	Mrs J Alexander
	

	Mrs S MacCallum
	
	Ms A McCaig
	

	
	
	Mrs L MacDonald
	

	
	
	Mrs C McNab
	

	DINING ROOM
	
	Mrs A Michel
	

	Ms S Campbell
	
	Miss A Watt
	

	
	
	Mrs C Cameron
	

	CHAPLAINCY
	
	Mrs R McInnes
	

	Mr E Munro
	
	Miss A MacIntyre
	

	Mrs R Smith
	
	Miss L McKechnie
	

	
	
	
	

	
	
	
	

	JANITORS
	
	TECHNICIANS
	

	Mr D Ferguson                   Senior Janitor
	
	Mr D Burt 
	

	Mr P MacCallum
	
	Mrs L Murray
	

	Mr A Paterson
	
	Mrs M Fyfe
	

	Ms L Donald
	
	
	

	HOSTEL
	
	Mr D Berry

Mr K Green


	

	Mrs F Bichard
	
	
	


School Day
	PERIOD 1
	9-05am – 9-55am

	PERIOD 2
	9-55am – 10-45am

	MY TIME
	10-45am – 11-15am

	MORNING INTERVAL
	11-15am – 11-30am

	PERIOD 4
	11-30am – 12-20pm

	PERIOD 5
	12-20pm – 1-10pm

	LUNCH BREAK
	1-10pm – 2-00pm

	PERIOD 6
	2-00pm – 2-50pm

	PERIOD 7
	2-50pm – 3-40pm


Details of school holidays can be found on page 62.
Early Learning and Childcare Provision for Pupils aged 3-4 years
As a result of the Children and Young People Bill, there was an increase to 600 hours of early learning and childcare provision for all three and four year olds and looked after two year olds as of August 2014. The move to 600 hours means that all children are now entitled to an additional 125 hours per year of funded early learning and childcare provision.

The vision was to bring together early learning and childcare through an increase in funded hours. By a more integrated approach, it is hoped that the increase in early learning experiences for our children will allow for the needs of children and families to be better met.
Please see www.argyll-bute.gov.uk/education-and-learning/childcare-and-pre-school-education for information.
Visits of Prospective Parents/Carers
Any parent who wishes to enrol their child at Oban High School should write to the Head Teacher in the first instance.  A visit/meeting will be arranged thereafter with the relevant Guidance Teacher who will also help the parent complete the enrolment form.

For parents/carers who are making a placement request for their child to be placed in a school out with the normal catchment area a further Argyll & Bute Council placement request application must also be made.  Placing Request forms are available from the Head Teacher or School Support, Argyll & Bute Council, Argyll House, Alexandra Parade, Dunoon, PA23 8AJ, Tel: 01369 704000.

Once your child has been allocated a place you will be invited along to meet the staff and children, to find out more about the curriculum and to share information about your child.

Please see www.argyll-bute.gov.uk/education-and-learning/placing-your-child-school for further information.
School Uniform
The Education Committee recommended at its meeting of 21 August 1997 that - ‘the adoption of a distinctive dress code chosen to enhance the ethos of the school should be encouraged in all schools’.  Given that there is substantial parental and public approval of uniform, schools in Argyll and Bute are free to encourage the wearing of school uniform. 
In Oban High School, the suggested uniform is as follows:

BOYS:

· Standard plain white shirt and school tie. A plain black v-neck jumper or cardigan is optional.

· There should be no more than one button between the collar and the knot of the tie. 

· Black trousers. 

· Black shoes are smarter but plain black trainers can also be worn.

· Hoodies are considered outdoor clothing and must be removed in class.

GIRLS:

· Standard plain white shirt. No plunging/low necklines. 

· There should be no more than one button between the collar and the knot of the tie.

· Black vest tops are acceptable over shirts.

Skirts and shorts can be worn but must be no shorter than ‘mid-thigh.’ A reasonable guideline would be that the shorts or skirt should be no shorter than the fingertips when your arm is fully extended down by your side. 

· Plain black tights must be worn with shorts or skirts.

· Leggings and ‘jeggings’ are not acceptable.

· Black footwear should be worn. No ‘ugg’ boots.

· Hoodies are considered outdoor clothing and must be removed in class.

PE KIT:
T-shirt and gym shoes in a bag with pupil’s name and pupils should also bring pencils/pens.
Please note that school uniform is not compulsory and it is not policy to insist on pupils wearing uniform or having specialist items of clothing in order to engage in all of the activities of the curriculum.  As such, pupils will not be deprived of any educational benefit as a result of not wearing uniform.  

However, there are forms of dress which are unacceptable in school, such as items of clothing which:
· potentially encourage faction (such as football colours);

· could cause offence (such as anti-religious symbolism or political slogans);

· could cause health and safety difficulties (such as loose fitting clothing, dangling earrings);

· are made from a flammable material, for example shell suits in practical classes;

· could cause damage to flooring;

· carry advertising, particularly for alcohol or tobacco; and

· could be used to inflict damage on other pupils or be used by others to do so.
All clothing brought to school should be labelled or marked in some way, as it is difficult for children to distinguish their own clothing from others.

School Clothing Grants
Parents or carers who have a child under 16 attending an Argyll & Bute school and receive any of the following qualify for a School Clothing Grant of £50 per child:
· Income Support

· Income-based Job Seeker's Allowance

· Income-related Employment and Support Allowance
· Working Tax Credit, where household income is less than £16,010

· Council Tax Rebate

· Housing Benefit
· Child Tax Credit and/or Working Tax Credit, where household income is less than £6,420
Pupils aged between 16 and 18 years who receive any of the above benefits in their own right also qualify.  
Entitlement to Clothing Grants is assessed as part of the application process for Housing Benefit/Council Tax Benefit and you should complete an application form which is available at your local benefit enquiry office or by telephoning 01369 708548 or FREEPHONE 0800 252056 (mobiles may be charged).  However, if you are not eligible for these benefits there is a separate application process available and you should contact any of the telephone numbers above for details.
Please see www.argyll-bute.gov.uk/education-and-learning/school-clothing-grant for more information on School Clothing Grants.
Parental Concerns
If you have a concern about your child please contact your child’s Guidance Teacher in the first instance.

Diarmid 
 Mr Meekison 

Fingal

 Mr Champion 

Ossian 
 Mrs Mitchell         

Somerled 
 Mr Craik
Pupil Absence Procedures 
Section 30 of the 1980 Education Act lays a duty on every parent/carer of a child of ‘school age’ to ensure that their child attends school regularly and arrives on time.  They are also responsible for ensuring the safety of their children on their duties to and from school.  

Regular and punctual attendance is linked closely to achievement and school staff wish to work with parents/carers to ensure that children can reach their full potential.  The school is required by law to maintain an accurate record of the attendance and absence of each pupil and parents/carers are requested to assist in this process by keeping the school informed if their child is to be absent for any reason.  Attendance must be recorded twice a day, morning and afternoon.

Regulation 7 of The Education (School and Placing Information) (Scotland) Amendment, Etc, Regulations 1993 requires each child’s absence from school to be recorded in the school register as authorised that is approved by the authority, or unauthorised that is unexplained by the parent (truancy) or temporarily excluded from school.

Parents/carers should be asked to inform the school by letter or telephone, if their child is likely to be absent for some time, and to give the child a note on his or her return to school, confirming the reason for absence.

Except in cases of emergency, planned appointments for children to attend the dentist or doctor should be made out with the school day.

Every effort should be made to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time.  Family holidays during term time are now categorised as unauthorised absence.  In very exceptional circumstances a family holiday may be categorised as authorised if it is judged to be important to the well-being and cohesion of the family, following serious or terminal illness, bereavement or other traumatic events.

Parents/carers may request that their children are permitted to be absent from school to make an extended visit to relatives.  Only written requests detailing the destination, the duration and the provision that will be made for their continuing education will be granted and the pupil noted as an authorised absentee in the register.

Clearly with no explanation from the parent/carer, the absence is unauthorised.

Parents/carers are asked to ensure that telephone contact numbers – home, work and emergency contact(s) are kept up-to-date and are numbers at which a response can be obtained in all normal circumstances.

The school attendance officer investigates unexplained absence, refers to PT of Guidance and pupils may be referred to the Attendance Council, and the authority has the power to write to, interview or prosecute parents/carers and carers, or to refer pupils to the reporter of the children’s hearing, if necessary.  

· School Age - under 16 or aged 16 still on compulsory education up until the authorised ‘leaving date’.

· Young person - pupil beyond compulsory school age.  Young persons are responsible for their own attendance/learning.

Absence rates are calculated as a percentage of the total number of possible attendances for all pupils of the school in the stage shown, each morning and afternoon of each school day being a separate possible attendance.

Where figures or percentages based on a number of pupils under any particular heading is between 1 and 4 no information is given and *** is inserted in place of the figures.

Adults attending day school classes are excluded.

The authority’s and Scotland’s figures include all education authority and grant-aided secondary schools, but exclude all special schools.

Pre-School Attendance
On accepting a pre-school place for your child you are agreeing that they will attend for up to 5 x 2.5 hour sessions per week.  Children who attend in this regular pattern settle well into the pre-school routine, have the opportunity to build firm relationships with adults and peers and experience continuity of learning.  During the induction period however, adaptations are made to meet the needs to of the individual child.   

School Attendance 
Parents/carers are responsible for ensuring that their children attend school regularly and arrive on time.  They are also responsible for ensuring the safety of their children on their journeys to and from school.  

Regular and punctual attendance is linked closely to achievement and school staff wish to work with parents/carers to ensure that children can reach their full potential.  The school is required by law to maintain an accurate record of the attendance and absence of each pupil and parents/carers/carers are requested to assist in this process by keeping the school informed if their child is to be absent for any reason.

It is important to note that if a child does not arrive at school and there is no reasonable explanation provided for his/her absence then members of staff will be required to ascertain the whereabouts and safety of the individual child.  In order to avoid causing unnecessary concern for staff and parents/carers, the importance of good communication between home and school cannot be over-emphasised.

Parents/carers are asked to assist school staff in the manner detailed below:

If your child is unwell, please notify the school by calling 01631 564231 as soon as possible, leaving a message on our attendance line.
If a child has not been registered in school, and no parental phone call received, a text/phone call home will be issued.  If there is no notification of absence a letter will also be issued after one day.  A further letter will be issued after 3 days and a referral to the Attendance Council may be considered.
Planned Absence
· Parents/carers are encouraged not to arrange family holidays during term time but it is realised that, in exceptional circumstances, this is unavoidable.  In such cases, parents/carers are asked to seek permission from the Head Teacher and provide information of the dates when the child is to be absent from the school in good time.

· Except in cases of emergency, planned appointments for children to attend the dentist or doctor should be made out with the school day.

Contact Details
· Parents/carers are asked to ensure that telephone contact numbers – home, work and emergency contact(s) are kept up-to-date and are numbers at which a response can be obtained in all normal circumstances.

The Complaints Procedure
A complaint is ‘an expression of dissatisfaction about the Council’s action or lack of action, or about the standard of service provided by or on behalf of the Council’.
Complaints can be notified in person, by phone, by email or in writing to the Head Teacher.  If parents/carers have cause for complaint they should contact the school in the first instance to make an appointment to meet with the Head Teacher or member of the management team.  
PARENTAL INVOLVEMENT

Communication between Schools and Parents/Carers about Individual Children

Oban High School will be proactive in providing parents/carers with advice about their child’s progress.  This will be stated in plain language, will cover as many curricular areas as possible, and will be about the child's progress since the parents/carers last received a report.  Much of this will be conveyed by formal reporting arrangements but the school will take opportunities to engage with parents/carers whenever possible and ensure adequate arrangements are in place to meet the needs of all parents/carers.

* The legal definition of ‘parent’ in education legislation refers to anyone who has parental responsibilities or who has care of a child or maintains a child. Within this policy the term ‘parent’ refers to that widest definition. The term “child” refers only to pupils under 16. 

Over 16s are legally described as “young people” and parental rights and responsibilities largely cease (there are certain exceptions).

Arrangements for pastoral care and support will encompass a commitment to highlighting educational progress for individual children themselves and their parents/carers. Parents/carers and pupils will be actively involved in the personal learning planning process and in the preparation of plans for children with additional support needs as defined in the Additional Support for Learning Act 2004. The Principal Teacher of Learning Support can provide further information about personal learning plans and support plans.
Oban High School will ensure that a wide range of communication options are available to meet the needs of all parents/carers, eg

· newsletters

· school web site www.obanhigh.argyll-bute.sch.uk
· e-mail

· school bag information 

· text messaging
· Facebook page
Where possible, Oban High School will ensure that cognizance is taken of the needs of parents/carers for whom English is not a first language and for those parents/carers who suffer disabilities, e.g. sensory impairment. 

Communication between School and Parents/Carers about Whole-school Matters

Oban High School will undertake parental consultation in the development of school policies and procedures. Parental volunteers will be sought to serve on working groups where appropriate. Draft policies for consultation will be published on the school website www.obanhigh.argyll-bute.sch.uk to allow parental input.

The Parent Council has the autonomy to devise its own aims and priorities within legislation and will publish its activities in the school newsletter and on the school website for the benefit of the whole parental body. The Chairperson of the Parent Council can be contacted at enquiries@obanhigh.argyll-bute.sch.uk.

Communication between the Council and Parents/Carers about School and 

Whole-Council Matters

This Council is committed to liaising with parents/carers in a range of ways, eg

· Argyll and Bute Council website where a variety of information can be found.

Parent Volunteers

All staff should encourage the involvement of parent volunteers, eg

( Sporting activities


( Fund raising events

Parent volunteers can experience:

· a greater understanding of the work of the school, 

· a broader understanding of children’s learning, 

· an opportunity to share their own skills and expertise and  

             gain experience working with pupils. 

Pupils can experience working with Parent volunteers who can: 

· help to enrich their learning experience.

Staff benefits can include: 

· improved communication with parents/carers, 

· opportunities to convey the aims and ethos of the school more effectively and 

· the enhancement of the learning environment.

To comply with the Protection of Children (Scotland) Act 2003 the Council has in place a set of procedures for adults (including parents/carers) undertaking certain work in schools.
It is important that parents/carers and schools understand the need for these procedures to be adhered to and that they work together to ensure that the benefit of involving parent volunteers for certain activities can be made available without undue stress or concerns.

If you wish to be a regular parent helper, PVG (Protecting Vulnerable Groups) checks have to be completed.  Please discuss this with staff.

Different Methods of Engagement and Information available to Parents/Carers
The following kinds of activities/approaches are used to engage parents/carers as meaningfully as possible in their children's education, eg

( Parental surveys 

( Parent focus groups

( Leaflets 


( Workshops 

( Presentations 

( Parents/carers' evenings 

( School notice board 
( Social events 

( Open days

Information on learning and teaching can be found in the School Handbook, the school website and the Parentzone website www.parentzonescotland.gov.uk and the Education Scotland website www.educationscotland.gov.uk  These include:

· Curriculum for Excellence

· Homework

· Arrangements for reporting on pupil progress 

· Formative assessment 

· Principles and practice/Teaching approaches

· Insights into how children learn

· A list of any school documents, leaflets etc designed specifically to support parents/carers to engage more fully in supporting their children's education. 

Pupil care and support information can be found in the School Handbook which is revised annually and includes the following topics

· Promoting positive behaviour 

· Sex and relationships education 

· School uniform
· Practical advice e.g. on making contact with the school/raising concerns

· Child protection 

· Anti-bullying including cyber-bullying

· Drugs awareness 
Awareness-raising/Training on Parental Involvement for Staff

A copy of this policy will be made available to all staff in the School Handbook and for parents/carers on the school website www.obanhigh.argyll-bute.sch.uk.  

Staff, Parents/Carers/Parent Councils will be encouraged to consider whether they have any specific training needs which would help to implement this policy. Assistance with this process is available from the education service.

Consultation with Parent Council for appointment of Head Teachers and Depute Head Teachers

The Education Authority will invite parent representation, drawn from the Parent Council of the school to which the appointment is to be made, in the procedures to produce a short leet. The Parent Council can choose to participate or, if it wishes, to use the powers under Section 14(3) of the Act to request assistance from a person who is not a member of the Parent Council, whom they might consider better equipped to undertake such duties.

Appointment Committees involving Parent Council Nominees

Interviews for posts of Head Teacher/Principal and Depute Head Teacher will be conducted by an appointment committee constituted in accordance with the Parental Involvement in schools act, Head Teacher and Depute Head Teacher Appointments Regulations 2007.

Help us to provide a Better Service 

Any Parent wishing to offer comment or raise an issue of complaint should in the first instance contact the Head Teacher of Oban High School. 

In the event that the complaint remains unsolved then contact should be made with Argyll House, Dunoon, Tel 01369 708525.

Policy monitoring

In Oban High School the Parent Council in partnership with the school will take responsibility for monitoring the school’s policy on an annual basis at a Parent Council meeting. 

The Head Teacher must report on the activities of Oban High School in the annual Standards and Quality Report. 

Evaluation 

The ultimate success criterion is that children are happy at school and achieve their full potential. The quality indicator 2.2 on the school’s success in involving parents/carers and families from the HMIe document How Good is Our School 3, will be used as the starting point of any self-evaluation. That self-evaluation should be undertaken with reference to the views of parents/carers through questionnaires, surveys and focus groups.

Exemplars 

Examples of good practice have been provided and are available on the education service web-site. http://www.education.ea.argyll-bute.sch.uk/pia/pia.asp 

This policy will be reviewed in 2014.

Becoming Involved in School
The school values the important part that parents/carers play in their children’s education and see partnership with parents/carers as an effective way of enhancing children’s achievements and promoting better school ethos and communication.

The Parental Involvement Policy aims to provide:

· A framework to engage as many parents/carers* as possible in the education of their children and in the wider life of the school 

· Opportunities for parents/carers to work in partnership with the school and other agencies in Argyll and Bute such as Youth Services. 

Policy Principles

The successful education of the whole child is based upon the partnership between parents/carers and all staff involved in the process.

The procedures to promote parental involvement and consultation should be inclusive and encourage participation by all parents/carers.

Roles and Responsibilities

All members of Oban High School staff will ensure that they treat parents/carers as partners in the education of their child.

Each member of staff has a responsibility to help to realise the potential of each individual child and to work in partnership with each child’s parents/carers to do that.  Representative parent groups such as the Parent Forum and Parent Council will promote effective dialogue between school staff and the whole parent body.

The school values the important part that parents/carers play in their children’s education and sees partnership with parents/carers as an effective way of enhancing children’s achievements and promoting better school ethos and communication.
Opportunities for Parental Involvement

If you wish to be a regular parent helper, PVG (Protecting Vulnerable Groups) checks must be completed.  Please discuss this with staff.
Parent Councils
Parent Councils are now established in all Argyll & Bute primary and secondary schools.  The Scottish Schools (Parental Involvement) Act 2006 recognises the vital role that parents/carers play in supporting their children’s learning.
The basic principle underpinning the Act is the desire to have children become more ‘confident learners’ through closer working between each family and school.  It is anticipated that this can be done in three ways.  These are: -

1. Learning at Home: direct parental involvement in the child’s learning at home and in the community.



2. Home/School Partnership: closer working partnerships between parents/carers and the school – such partnerships being essential to ensure that the child gets maximum benefit from their school experiences.



3. Parental Representation: Parent Councils will be parent/carer led and school supported, with all parents/carers being automatic members of the ‘Parent Forum’ and the Parent Council representing their views.


You can find out more about your Parent Council by contacting the Head Teacher.
SCHOOL ETHOS

Vision and Values

We at Oban High School believe that the school has a responsibility to ensure that all our youngsters achieve the best possible qualifications.  

We also believe that we need to nurture and develop their social, emotional and vocational knowledge and skills to enable them to achieve their full potential throughout their lives.

We are committed to providing the highest quality educational experience for all of our pupils, which is effective, enjoyable and rewarding – through:

1. Creating a learning environment which encourages challenge, high expectations and high achievement for all.

2. Taking account of individual learning styles and believing that there is no limit to learning.

3. Providing opportunities for our young people to develop their personal and social skills.

4. Working in partnership with our parents/carers and community to teach our young people the duties and responsibilities of citizenship in a democratic society.

5. Developing our curriculum to take account of the changing needs of our young people.
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School and Community Links
Chaplains - Rev James Beaton, Rev Archie McPhail, Ewen Munro, 
Denise Roberts and Rachel Smith
Councillors - Cllr Mary-Jean Devon, Cllr Neil MacIntyre, 
Cllr Iain Angus MacDonald, Cllr Alistair MacDougall, Cllr Duncan MacIntyre, 
Cllr Roderick McCuish and Cllr Elaine Robertson

Enterprise, Pathways and Work Experience – A & A Builders, Achnalarig Riding Centre, Alba, Ardanaiseig Hotel,  Ardoran Marine,  Argyll Agricultural Engineers, Argyll Arms Hotel, Argyll & Bute Council, Argyll & Bute Volunteer Centre, Argyll Commercials, Ark Hairdressers, Atlantis Leisure, Ballet West, Beaton and McMurchy, Bookers Cash & Carry, BT Openreach, Bunessan Primary School, C J Auto Repairs Ltd,  Cakebread Garden Centre, Shauna Cameron Architects, Chalmers of Oban, Columba Hotel, Community Learning and Regeneration Service, CP Architects, Cruachan Croft Bakery, Cruachan Power Station, D  M MacKinnon, Dalmally Primary School, Dunbeg Primary School, Dunollie House, Dunstaffnage Marina, Eadar Glinn Residential Home, Easdale Primary School, Easy Horse, Kilmelford, Falls of Lora Hotel, First Steps Nursery, FLIT Self Drive Ltd, Forbes Boat Care, Forteith Food Service, Frank’s Autoparts, Gage Joinery, Glencruitten Golf Club, Happy House Christian Pre-School,  Hydro Board Shop, Inverawe Fisheries, Island Bakery, Dervaig, Isle of Eriska Hotel, J C Electrical Services, J M Boyd, Plumbers, Jackson Brothers, Jewson Ltd, Jim Lamont, Kerrie’s Tyres,  Kilbowie Residential Outdoor Centre, Kilchattan Primary School,  Kilninver Primary School, Lettershuna Riding Centre,  Little Bay Café, Lochnell Primary School, Lorn & Islands Hospital, Luing Primary School, Lynn of Lorn Care Home, MacQueen Brothers, Mathesons of Oban, Matrix Computers, Melfort Club, Morham and Brotchie, Munro’s of Oban, Northern Lighthouse Board, Nutshell Music, Oban Airport, Oban Bay Hotel, Oban Express, Oban FM Radio Station, Oban Sheriff Court, Oban Times, Oban Music & Books, Oban Soup Co, Oban Veterinary Surgeons, Ocean Explorer Café, Dunstaffnage, Outside Edge, Oxfam, Pass It On, Park Primary School, Petals of Oban, Piazza Restaurant, Police Scotland, Poppies Garden Centre, Puffer Bar & Restaurant, Easdale Island, Reflections, Renewables Now, Rockfield Joint Campus, Roddy’s Garage, Royal Bank of Scotland, Royal Hotel, S D MacDougall, SDS Scotland, Scottish Agricultural College, Scottish and Southern Energy, Scottish Association for Marine Science, Scottish Natural Heritage, Scottish Power, Scottish Sea Farms, Scottish Sea Life Sanctuary, Skippinish Ceilidh House,  Shauna Cameron Architects, Sheriff Court, Soroba Young Family Centre, Specsavers, Stoddart’s of Oban, Stramash, Strath of Appin Primary School, Strathclyde Fire and Rescue, Tesco, The Barn Restaurant, The Sports Shop, The Studio, E Thornton & Co, Trail West,  Trinity Hairdressing, Visit Scotland, Walton’s of Oban, West Coast Motors, West Coast Oysters, West Highland Dental Studios, Willie Fish
H20 Youth Workers - Ewen Munro and Rachel Smith

Voluntary Groups - Oban Youth Café, The Rotary Club
Community Facilities
Astroturf Pitch

Rugby Pitch





Games Hall





Two Small PE Halls





Dance Studio





Assembly Hall





Conference Room




Subject Specific Classroom Area for evening/weekend   





  lets, eg Cooking, Art & Design, ICT

Letting Procedures
Applications to let the school should be made online through the Argyll & Bute Council ‘BookIt’ system or by contacting Municipal Buildings, Albany Street, Oban PA34 4AW, Tel 01631 567906 or 01631 567981.
School Discipline
The definition of discipline is not “punishment” but “the development of self-control and teamwork, which enables men and women to strive for excellence and greatness”.

Oban High School, Tulliallan Police College, US Naval Academy

Whilst the school encourages good behaviour through the use of praise, merits and rewards, we recognise the need for sanctions.  

Sanctions include activities related to an incident, for example, a pupil found littering will be asked to pick up litter.  

Other traditional sanctions are also used eg Punishment exercises, detentions and exclusions.

Promoting Positive Behaviour
Encouraging good behaviour is very important to us here at Oban High and we do our best to work with pupils on this by consulting with them and listening to what they say.  Recently our senior pupil leadership team discussed pupil behaviour and made a number of recommendations to the Head Teacher.

The senior pupils felt that we should continue to concentrate on helping some pupils improve their timekeeping, their use of the Oban High planner and homework completion.  They agreed that as in previous years it was a good idea to remind pupils that extra-curricular activities and other such privileges had to be earned.  They said that they thought all pupils should be told that they would lose opportunities to take part in extra-curricular activities if they failed to meet our behaviour expectations.

The weekly pupil bulletin, available on our school website, is currently detailing the basic criteria that pupils need to meet if they are to remain eligible to take part in extra-curricular activities.  Just to clarify – these activities include representing the school in sport or music events, taking part in additional trips or special occasions like Jingles.   

Our school rules are as follows:-

· If a pupil is excluded, caught truanting or off the school premises at morning interval once during a term they will not be eligible for extracurricular activities during the remainder of the term (or for a limited period as decided by their PT Guidance OR DHT). 

The same consequences will follow for pupils who fail to adhere to the following criteria that are checked daily at tutor time:

· Dress code

· Planner 

· Equipment and kit (including pencils)

· Attendance and time keeping.

The rule is that failing to adhere to two of one, or three of any, within a two week period will result in a loss of privileges.
This information is shared regularly at Assemblies and in tutor classes to pupils.  School staff regularly monitor attendance, late coming, disciplinary referrals, use of the planner and the wearing of dress code and we would urge all our parents/carers to do all they can to encourage the very best commitment and effort from their children in these important areas.

Expectations:

Pupils

· Arrive on time in an orderly manner

· Arrive ready for the lesson and prepared to learn

· Show respect to staff and fellow pupils

· Complete all work to the best of their abilities

· Listen and follow instructions
Staff

· Be at class promptly if possible

· Have appropriate lessons prepared

· Accord respect to pupils as individuals

· Support pupils to achieve their best

· Be clear and consistent in the instructions given
Consequences:
· Verbal warning

· Classroom sanction 


(eg think sheet/moved seat)

· Referral to PT 

(Verbal warning / duty rector / contact home / internal exclusion within department)

· Referral to DHT

· Referral to HT

Celebrating Achievement
Achievement Assemblies are held once a term.  Ongoing recognition of achievements is carried out in clan tutor classes.
Wider-Curricular Activities
All extra-curricular activities provided are deemed both a privilege as well as an extension to broader educational development.

Parents/carers are required to complete parental permission slips either at the start of term for regular activities, or on an individual event basis.

Pupils are only permitted to take part in extra-curricular activities if they follow all our school rules and show a willingness to participate in such activities to the full.

	Monday 

	Sewing Club
	Lunch
	Mrs Huddlestone
	E1

	Quiz Club
	Lunch
	Miss Russell
	E3

	Python/Computing Club
	Lunch
	Mr Tierney
	BDT3

	School Show
	3.45-4.45
	Miss Forrest/Mr Martin
	PAD3

	Tuesday

	School Choir
	Lunch
	Miss McKerrell/Miss Forrest
	PAD2

	Chess Club
	Lunch
	Mr Sinclair
	Library

	Wind Band
	3.45-4.45
	Mr McLeish
	Ass Hall

	Wednesday

	Rock Solid Club
	Lunch
	Mr Munro H20
	PE Dept

	Drum Club
	Lunch
	Mr Robertson
	PAD4

	Computing Club
	Lunch
	Mr Cullen
	CP1

	Young Enterprise
	3.45-4.45
	Miss Forrest/Miss Brown/Miss Penfold
	

	Thursday

	Debating Club
	Lunch
	Mrs Bryden
	E4

	Manga & Anime Club
	Lunch
	Miss Breuer
	E1

	Junior Drama Club
	Lunch
	Miss Gilvray
	PAD1

	Great Dalmuti Club
	Lunch
	Mr Dickson
	BDT5

	Games Club
	3.45-4.45
	Mr Dickson
	BDT5

	Staff Yoga
	3.45-4.45
	Miss Gilvray
	PAD1

	Friday

	Guitar Club
	Lunch
	Mr Robertson
	PAD4

	String Group
	Lunch
	Miss Clark/Mrs Mitchell
	M2

	School Show
	Lunch
	Miss Forrest/Mr Martin
	PAD3

	Ski Club 
	All Day
	Mr MacPherson/Mr Mitchell
	Weather permitting


Oban High School Extra-Curricular Programme 2014 - 2015                                      (in the PE Department)
	
	
	Pitch 1
	Pitch 2

	Games

Hall
	Dance Studio
	Gym Hall
	BBall Hall
	Assembly Hall

	
	Time
	
	
	
	
	
	
	

	Mon
	4-5pm
	Football
	Football
	Badminton
	S1 Dance
	Gymna-stics Squad
	Senior

Basket-ball
	Running Club

	
	5-6pm
	Football
	Football
	Senior Basketball
	Staff HWB
	
	Senior

Basket-ball
	

	Tues
	4-5pm
	OHS Shinty
	Girls Football
	Junior Basketball
	S3/4 Dance
	Senior Dance
	Netball
	

	
	5-6pm
	Shinty 

St C
	Shinty Park
	Junior Basketball
	Staff HWB
	Athletics Fitness
	Junior Basket-ball
	

	Wed
	4-5pm
	S1/2 Rugby
	Girls Rugby
	Volleyball
	Senior

Fitness
	 School of Dance
	S2/3 Dance
	

	
	5-6pm
	S1/2 Rugby
	Girls Rugby
	Staff HWB
	Staff HWB
	School of Dance
	Staff HWB
	

	Thur
	4-5pm
	S4/5/6
Rugby
	Hockey
	Archery
	S2
Dance
	S1-3

Gymna-stics
	Table Tennis
	

	
	5-6pm
	S4/5/6 Rugby
	Primary Hockey
	Archery
	Staff HWB
	Staff HWB
	Staff HWB 
	

	Fri
	4-5pm
	Staff

Football
	
	Staff

Football
	S1/2
Dance
	Senior Dance
	
	

	
	5-6pm
	Staff Football
	
	Staff Football
	
	
	
	


Battlefields Trip - In June each year, 40 S3-S5 History students have the opportunity to take part in the World War One Battlefields Experience.  The trip lasts for five days.  Pupils visit a variety of sites associated with the First World War and this includes a day in France where pupils visit the Somme.  The Battlefields Trip also provides an invaluable opportunity for pupils to research and visit the graves of family members who have fought in the Great War.

Golf Group – Meets several times a year competing across Scotland -

Mr M Smyth.

Sailing Club - various weekends and evenings throughout the year – Mr I Fulton
Ski Club - Glencoe or Nevis Range, weather conditions permitting – 
Mr N Mitchell.

Pupil Council
The Pupil Councils are led by our Clan Leaders.  There are representatives from each year group and they make a valuable contribution to the improvement planning process at Oban High School.
CURRICULUM FOR EXCELLENCE (CfE)
Curriculum for Excellence (CfE) is the curriculum in Scotland which applies to all children and young people aged 3-18, wherever they are learning.  It aims to raise achievement for all, enabling children and young people to develop the skills, knowledge and understanding they need to succeed in learning, life and work. 
The Four Capacities - the curriculum aims for all children to become:

· Successful Learners

· Confident Individuals

· Responsible Citizens

· Effective Contributors
The Seven Principles of Curriculum Design – all learning must take account of these principles:

• Challenge and enjoyment

• Breadth

• Progression

• Depth

• Personalisation and choice

• Coherence

• Relevance

The Eight Curriculum areas are:

· Expressive Arts – including art and design, dance, drama and music

· Health and Wellbeing – mental, emotional, social and physical wellbeing; PE; food and health; substance misuse; and relationships, sexual health and parenthood
· Languages – listening and talking, reading and writing in English and modern languages, plus classical languages and literacy, and Gàidhlig/Gaelic learners (where available)

· Mathematics – including analysing information, solving problems and assessing risk

· Religious and Moral Education (denominational and non-denominational) – learning about Christianity, other world religions, and developing values and beliefs

· Sciences – understanding important scientific concepts across planet Earth, forces, electricity and waves, biological systems, materials and topical science

· Social Studies – understanding people, place and society in the past and present including history, geography, modern studies and business education

· Technologies – including computing science, food, textiles, craft, design, engineering, graphics and applied technologies

Additional important themes across the curriculum are creativity, enterprise and global citizenship, which include sustainable development, international education and citizenship.

Learning Opportunities
Your child will learn in a variety of different contexts and groups including ability, co-operative and social. 
Experiences and Outcomes – each curriculum area is broken down to a set of experiences and outcomes (often referred to as the ‘Es and Os’):

• Experience – describes the learning

• Outcome – what the learning will achieve. This is often explained,
    from the pupil’s perspective, as an ‘I can’ statement.

Learning Differently – CfE represents a different approach to learning in schools intended to help learners develop skills, knowledge and understanding in more depth.

Examples of how they will learn differently are:

• Using technologies in learning – to find material, communicate, create and present

• Active learning – being actively engaged, whether mentally or physically, using real life and imaginary situations

• Cooperative learning – encouraging thinking and talking together, to discuss ideas and solve problems

• Interdisciplinary learning – using links between different areas of learning to develop, reinforce and deepen understanding

• Outdoor learning – making use of the outdoor environment for learning

• Personalisation and choice – being given choices and being involved in planning how and what they learn. Not ‘one size fits all’

• Skills – CfE emphasises the development of skills for learning, life and work. These include higher order skills – thinking about complex issues, problem solving, analysis and evaluation; creativity; and critical thinking skills – making judgements and decisions, developing arguments and solving complex problems

Curriculum Levels
There are national levels to describe different stages of learning and progress.  For most children the expectation is:

· Early Level – pre-school to the end of P1

· First Level – to the end of P4

· Second Level – to the end of P7

· Third and Fourth Levels – S1 to S3, with the fourth level broadly equivalent to SCQF level 4

· Senior Phase – S4-S6, and equivalents in other settings, where pupils/students can continue to develop the four capacities and achieve qualifications

The Senior Phase
The Broad General Education in secondary schools continues from S1 to S3.  All children will develop an S3 profile that describes their learning and achievement from S1 to S3.  During S3 (normally January or February), pupils will be asked to choose the courses that they will follow in S4.  It is these S4 choices that lead to national qualifications. 

Each school will design a senior phase that best meets learners’ needs, whether that is continuing in school, learning full or part time in college, community learning or work-based learning or a combination of these.  For example, it may be possible to pick up specialist subjects and work placements that can help young people get real experience of the industry or sector that interests them.
Each young person will, in practice, have discussions with teachers and parents/carers and carers to discuss and decide the subject choices that best suit them for the Senior Phase.

Skills for Learning, Life and Work
The development of the skills for learning, life and work are the responsibility of all practitioners and include literacy, numeracy and associated thinking skills; health and wellbeing, including personal learning planning, career management skills, working with others, leadership and physical co-ordination and movement skills; and skills for enterprise and employability.
Through Curriculum for Excellence children and young people are entitled to a continuous focus on literacy, numeracy and health and wellbeing.  These skills are essential if children and young people are to gain access to continuous learning, to succeed in life and to pursue a healthy and active lifestyle.  The use of ICT underpins these overlapping and mutually supportive skills sets; ICT skills will continue to be developed in a variety of contexts and settings throughout the learner’s journey.

All children and young people are entitled to opportunities for developing skills for learning, life and work.  These skills are relevant from the early years right through to the senior phase of learning and beyond.
16+ Learning Choices

16+ Learning Choices is a guaranteed offer of a place in post-16 learning for every young person who wants it. This is the Scottish Government’s model for helping young people to stay in learning after the age of 16.

16+ Learning Choices looks to help reduce youth unemployment in Scotland and to contribute towards economic growth. 16+ Learning Choices seeks to equip all young people in Scotland with the skills and knowledge they need post-school to achieve their full potential and find a positive destination in further education, training or employment. 16+ Learning Choices is seen as an integral part of Curriculum for Excellence.

The Pupils’ and Parents’ Voice
Personalisation and choice is one of the seven principles of curriculum design and children and young people throughout their education will have the opportunity to discuss with their teacher the context in which they learn and how they will approach the learning.  Staff will discuss new learning with the children at the beginning of a new topic and plan together the areas of specific focus, e.g. World War 2 – The Battle of Britain.  This will be shared with parents/carers through the homework diary and parents/carers will be invited to support the learning by sharing resources from home, e.g. a ration book, or by visiting the school to deliver a talk. 
Parents/carers will be invited to share comment regarding the planned work for their child at various points throughout the year and are encouraged to feedback comment at any time through their child’s homework diary. 

The Curriculum at School, Local and National Level
For more information on development of the new National Qualifications see www.sqa.org.uk/curriculumforexcellence.

A leaflet for parents/carers, Qualifications are changing – A guide for parents/carers and carers, has been distributed to schools and can be downloaded from the SQA website at http://www.sqa.org.uk/sqa/46161.html
Factfiles – you can get more detailed information in a series of user-friendly information sheets that can be found on the Parentzone website at www.LTScotland.org.uk/Parentzone
Partners – CfE is not just about schools and nurseries. Different people can be involved and are often described as partners, e.g. local businesses, national and community organisations, employers, colleges, universities, training providers, parents/carers, Parent Councils etc.

Education Scotland – the new national organisation responsible for leading and supporting implementation of Curriculum for Excellence and providing guidance and support to teachers, other learning practitioners, schools and local authorities.
Careers Information Advice and Guidance
Through partnership working, schools plan with a variety of organisations to ensure that career information, advice and guidance are an integral part of the curriculum.  This provides children and young people with real and relevant learning opportunities that can be applied both in and beyond the classroom.
Financial Guidance
Financial Education is delivered at Oban High School through a combination of the S5 PSEd course and visiting workshops.  Pupils follow a scheme of work through the RBS Moneysense Programme - a nationally recognised leading provider of financial education in Scottish Schools.  Pupils cover a variety of topics including:
 
· Introduction to Banking Functions 

· Managing Debt  

· Student Budgeting 

· Savings 

· Tax 

· Investments
Industry experts also visit once a year to speak to all senior pupils about finance in preparation for their transition to the wider world of work and education.  By engaging in the PSEed course and workshops, pupils will leave OHS with a sound understanding of how finance impacts on their daily lives, as well as an ability to plan, manage and control their money. 
 
Sexual Health and Relationships Education
Sexual Health and Relationships Education is part of Health and Wellbeing. The main areas covered are:
· Respecting themselves and others

· Respecting individual differences

· Ways of expressing and dealing with feelings and emotions

· Ways of keeping safe

· Positive and supportive relationships

These areas are recommended by Scottish Government and are age and stage appropriate.

An effective programme of education about Sexual Health and Relationships is best built on parents/carers and schools working in partnership and assuming shared responsibilities.  We aim to keep parents/carers informed about the nature and purpose of the learning programme their children will follow, and to seek parents’/carers’ views at appropriate times.  Any parents/carers who do have any questions or concerns should contact the Head Teacher directly.
The SHARE programme is used for pupils in S2 to S4.

If you would like further information on this programme, do not hesitate to contact the school.

SHARE (Sexual Health and Relationships Education) (as recommended by NHS Scotland).

An evidence-based sex and relationships programme for young people aged      13-16 years.  Delivered by trained educators, it helps young people develop skills and knowledge to make positive choices about relationships and sexual wellbeing.  Key messages include respect for self, for others and for diversity, delaying sexual activity until ready; and if sexually active, using protection against poor sexual health.

Each of the 22 sessions has key learning objectives, core and optional interactive discussion activities and worksheets.  Diversity and equality issues are addressed in terms of faith, disability, orientation and culture.  These sessions are taught by trained staff, Principal Teachers of Guidance.

Drugs Education
In accordance with the Scottish Government guidelines and Argyll & Bute Council Education Department policy and practice, and in common with all Argyll & Bute schools, this school has in place procedures for dealing safely and effectively with drug-related incidents.
Substance Misuse Education

 

Substance misuse Education is delivered by Guidance Teachers through the Personal and Social Education programme from S1-S6. This topic covers a variety of themes including; smoking, alcohol, legal highs, prescription drugs and illegal drugs. Within these themes risks (short term and long term), reactions, legislation, misconceptions and the basic facts are explored in depth allowing pupils to make informed decisions. 

 

Substance Misuse Education is delivered using a variety of interactive and engaging teaching methods and resources including “Buzzin”, developed by 
Re-solv and Spiral Drug Education programmes in order to stimulate discussion, give pupils the opportunity to share their views and to consolidate their learning. Substance Misuse Education is also supported in its development and delivery by local specialist agency OASIS (Oban Addiction Support and Information Service) who have direct input into lessons and also from S4 onwards involve their service users in the sharing of information and experiences also.   

Further information can be obtained by contacting the Head Teacher or via www.argyll-bute.gov.uk/social-care-and-health/argyll-and-bute-addiction-team-abat.
Religious and Moral Education
The programme for Religious Education in our school aims to help pupils learn about Christianity and other major world religions and to recognise religion as an important part of human experience.  Pupils will also be encouraged to learn from religions and helped to develop their own beliefs, attitudes, moral values and practices through a process of personal search, discovery and critical evaluation. 
Please note that parents/carers have the right to withdraw from religious observance/education.  If a parent/career wishes to withdraw their child from Religious and Moral Education classes or attendance at school assembly or church services they should contact the school and discuss their concerns with the Head Teacher.
The school has close links with local churches and we have a Chaplaincy Team led by Ewen Munro, one of our H2OYouth Workers.  A number of ecumenical assemblies are organised along with the school chaplains throughout the session. There is also a special Christmas service held in Glencruitten Church and an Easter Service.

Parents/carers and carers from ethnic minority religious communities may request that their children be permitted to be absent from school to celebrate recognised religious events. Only written requests detailing the proposed arrangements will be considered.  Appropriate request will be granted on not more than three occasions in any one school session and the pupil noted as an authorised absentee in the register.

ASSESSMENT
Assessment is crucial to tracking progress, planning next steps, reporting, and involving parents/carers and learners in learning.  Evidence of progress can be gathered by learners themselves and by fellow pupils (peers), parents/carers, teachers and other professionals.

A number of approaches are employed including the following:

· Self-assessment – learners will be encouraged and supported to look at and revisit their own work to develop a better understanding of what they have learned and what they need to work on

· Peer assessment – learners will be encouraged and supported to work together to help others assess what is good about their work and what needs to be worked on

· Personal learning planning – children, teachers and parents/carers will work together to develop planning for next steps in learning

· Profiles – a statement of achievements both within and out with school, to be introduced at P7 and S3.
Your child’s progress is not only based on ‘tests’ but on the learning that takes place within the classroom and in different settings out with the classroom.
Evidence of children and young people’s progress and achievements will come from day to day learning and through the things they may write, say, make or do.  For example, evidence may emerge as a result of children and young people taking part in a presentation, discussion, performance, or practical investigation.  Evidence may be captured as a photograph, video or audio clip as part of a particular learning experience.
Assessment takes place as part of ongoing learning and teaching, periodically and at key transitions.

REPORTING
Reporting informs parents/carers/guardians of progress.  This will be through a range of approaches including meetings at parents/carers’ evenings, in written form, etc. 
Reporting on Progress

We have reviewed and developed our reporting system and introduced changes in session 2014-15 that we believe will benefit our pupils.  
 
Parents of pupils from S1 to S6 will receive three tracking reports a year in place of a single report.  A tracking reporting calendar will be published at the start of each session.  Our aim is to keep you informed about your child’s progress more often as we believe this will help ensure your child is achieving their potential with us.  Tracking reports will also provide information on progress in PSEd and 
My-Time classes.  Further information on the ratings used by teachers can be found in Appendix 4.  Tracking reports provide you with information on effort, behaviour and homework as well as level of work and progress within that level.  Appendix 4 also shows examples of the areas covered.  Teachers also provide action plan comments that detail next steps for learning.  These comments may not feature in all three tracking reports however.
 
As part of our continuing commitment to improving our communication on pupil progress you may also receive from time to time progress intervention letters, phone calls or text messages from teachers detailing for example assessment progress in NABs or informing you of level changes.
 
Before reports go home with pupils they are discussed in detail with the pupil’s My-time teacher and key information is transferred into the pupil planner.  The pupil planner therefore plays a vital role in communicating on progress as it contains short and long term targets that pupils and their teachers have identified and discussed  It aims to provide everyone involved in the learning process with up to date information on what the next steps are for a particular pupil.  
 
Additional to a report in P7 and S3 your child will create a ‘profile’, which is a statement that publicly recognizes your child’s best achievements in school, at home and in the community.  Please spend time looking over and discussing the profile with your child. 
Evening Consultation Meetings are arranged for each year group so that parents/carers and pupils can discuss progress and next steps in learning with teachers. A pack will come home to you via your child with an appointment sheet and your child will arrange appointments with teachers for you. (Please keep a check on this process and if you have concerns that your child is not arranging appointments, please contact his/her Principal Teacher of Guidance.)  Please note that the timing of these meetings is 4.30 pm – 7.30 pm.  Discussions on progress are most effective when parents/carers, teachers and pupils are together.
Please note that parents/carers are invited to contact the school Principal Teacher of Guidance if they would like further detailed information or wish to see subject teachers at times out with Consultation Evening.
Details of key meetings and report dates can be found on the school website.
TRANSITIONS
Transitions are the moves children and young people make from home to nursery, from nursery to primary, from primary to secondary, from secondary to further education and beyond.

Transfer to Secondary School 

Primary school pupils normally transfer to their catchment area secondary school in August following completion of their P7 year.  Secondary staff visit P7 pupils to discuss aspects of their transfer with them, and in June the pupils will spend an agreed length of time at their chosen secondary school.
Moving from Stage to Stage

Your child will be involved in an induction programme every year in school. Prior to the summer holiday your child will meet their teacher/s for the following session and visit their new classroom/s.  Teachers work closely and share information about your child’s learning and achievements.  Staff will also share other information which will help the teacher support your child’s learning, e.g. friendship groups, preferred ways of working, etc.

Moving Between Schools

When a child moves to a new school their class teacher will normally telephone the new school to share information on academic achievement and personal likes/dislikes with their new teacher.  Parents/carers are encouraged to organise a visit to the new school (if possible) in advance to support the child feel secure in the move. 

It should be noted that opportunities for enhanced transitions are available for children as required.

Liaison with Local Schools
Our school maintains close links with local primary schools.  Our teachers, and in some cases our pupils, visit other schools and establishments and other teachers and pupils visit us.  This process is important for the professional development of staff, reciprocal understanding and the establishment of curricular consistency.

Leaving School

The first eligible school leaving date for most young people is 31 May at the end of S4.  This applies to young people whose fifth birthday fell between 1 March and 30 September in the year they entered P1.  Younger pupils in a year group are required to stay on until December in S5.  Older pupils are eligible to leave as early as December in S4. 

Opportunities for All is the Scottish Government’s commitment to offer all 16-19 year olds a place in education, training, employment or other planned learning from when they leave school up to their 20th birthday.  All young people should receive the right amount rather than the same amount of information, advice and support in order to help them enter and sustain a positive destination.  For young people who do not immediately enter a positive destination on leaving school, support will continue until they find a suitable opportunity.

Transitions are particularly critical for young people with additional support needs and require additional preparation and planning.  Whenever a young person with additional support needs is approaching a transition, other agencies are involved in transition planning, the young person's views are sought and parents/carers will be part of the planning process.  In all cases, early consultation will take place with the post-school learning provider to ensure that any support necessary is in place. 

SUPPORT FOR PUPILS

Support Arrangements for All Pupils

Providing personal support for learners 3-18 is the responsibility of all staff.  In the pre-school and primary setting the Early Years Practitioner or Class teacher is the key adult who knows every child or young person in their care well, taking an avid interest in their welfare and progress. 

In the secondary setting it is Guidance staff who play an active role in promoting learners’ personal, social and academic welfare; this is supported by Pupil Care and Support staff who offer help, support and advice as required, safeguarding the health and wellbeing of learners.

Identifying and Addressing Additional Support Needs

In Argyll & Bute, the Getting It Right ‘Multi-Agency Staged Intervention' process is used to identify and meet pupils' needs and to manage and review provision.  Getting it right for every child (GIRFEC) and young person is a national policy to help all children and young people grow, develop and reach their full potential.  Its focus is to improve outcomes for children and their families based on a shared understanding of their wellbeing.
Every child in school will have a Named Person.  In primary school this will usually be the head teacher and usually a principal teacher of pupil support or depute head teacher in a secondary school.  The Named Person will usually be the first point of contact for parents if they have any concerns about their child at school.  The Named Person will work with parents to provide support to meet a child’s needs or resolve concerns.  If there is a need to involve more than one agency to work together to provide support then a Lead Professional will be appointed to coordinate that support.

Where support is being provided by a single agency then a Planning meeting may be held and a Universal Child’s Plan opened.  Where two or more agencies are involved in supporting a child’s needs, then a Universal Child’s Plan will definitely be opened.  The Plan will include an assessment of the child’s needs using the My World Triangle assessment tool and a note of the agreed outcomes based on that assessment.  Parents are an integral part of this meeting and the Plan includes an opportunity to have their views recorded within it.  Plans will be reviewed at appropriate intervals, again with parents as full partners in these meetings.

More information on GIRFEC in Argyll and Bute can be found at http://www.argyll-bute.gov.uk/social-care-and-health/girfect-resources
.
Staged Intervention

Stage 1- All Pupils

Stage 1 describes the everyday business of our schools.  Pupils and parents/carers are involved as a matter of course.  Assessment of pupil progress and support needs is part of daily classroom processes.  Additional or alternative teacher-based approaches meet identified need.

Stage 2 

Assessment and review is still school-based but may involve networking within the universal services of Education and Health, i.e. Health Service, Psychological Services, etc.  An Individualised Education Programme (IEP) is in place to manage and review both needs and support provided.  An IEP is an education planning document managed by schools setting out long and short term educational targets.  Parents/carers, and where appropriate, pupils, are involved in review each term.

Stage 3 

Where a pupil is experiencing significant delay, disruption or distress in their learning, social development or personal circumstances, a Stage 3 Child’s Planning Meeting is held.  The meeting may consider the need for a Co​ordinated Support Plan (CSP).  A CSP is an educational planning tool which plans long term and strategically for a year at a time.  A CSP is established by the education authority in cases where education staff are working together with colleagues from another agency to provide significant levels of support to a pupil and co-ordination is required.

Stage 4

Decision-making and resource allocation may lead to significant additional resources or alternative packages of care/education through extended support for pupils.

Stage 5

Exceptional resources may be necessary, such as education or care provision out with Argyll & Bute.
Further Information about Additional Support Needs
Local, direct support is usually the best way to meet pupils' needs.  If parents/carers have any questions about their child's progress or well-being at school, they should discuss these first with the Guidance Teacher.  Please contact the school office to arrange an appointment.
Providing personal support for learners 3-18 is the responsibility of all staff. In the pre-school and primary setting the Early Years Practitioner or Class teacher are the key adult who knows every child or young person in their care well, taking an avid interest in their welfare and progress. 

In the secondary setting it is Guidance staff who play an active role in promoting learners’ personal, social and academic welfare; this is supported by Pupil Care and Support staff who offer help, support and advice as required, safeguarding the health and wellbeing of learners.

If a parent wishes to contact the key adult who has an overall picture of how a pupil is progressing please contact the school office in all cases and arrange an appointment.
Area Principal Teachers – Pupil Support

Helensburgh and Lomond
Emma Hobson


01436 658984

Mid Argyll



Anne Curnyn


01546 602598

Cowal




Alison Currie


01369 705010

Kintyre



Jenny McFarlane

01586 552053
Oban



           Lorna Stewart

01631 564231
Bute




Ruth Sweeney

01700 503227

Mull




Tricia Evans


01688 302062

Islay




Karen Fraser


01496 810239

If you have any questions or concerns about a health related additional support need, you may wish to contact your health visitor if your child has not yet started school, and your practice nurse or GP thereafter.

Enquire is the Scottish advice service for additional support for learning and can be contacted on 0845 123 2303.

This school values partnership working with parents/carers and will do everything possible to help resolve concerns or differences of opinion at an early stage.  If you have any queries about your child's additional needs, or about the support being provided to meet those needs, please contact the Head teacher.

Parents/carers and young people have the right to ask the Education Authority to establish if a pupil has Additional Support Needs (ASN) and consider if a Co-ordinated Support Plan (CSP) is needed.

Parents/carers can also arrange an assessment privately and ask the Education Authority to take the assessment report into account.  Requests should be made in writing to Psychological Services, Argyll & Bute Council, Argyll House, Alexandra Parade, Dunoon, PA23 8AJ describing the type of assessment and why it is necessary.  Requests are acknowledged promptly and usually agreed unless the request is considered to be 'unreasonable'.

Parents/carers and young people have the right to: 


· Independent Mediation Services

This service is free and involves an independent third party who helps to resolve disagreements between education authority and parents/carers or young people.

· Independent Advocacy
Take Note is the National Advocacy Service for Additional Support Needs, established by the Scottish Government and provided jointly by Barnardo’s Scotland and the Scottish Child Law Centre.  It offers independent professional or legal advocacy to families and young people who have grounds to make a referral to the Additional Support Needs Tribunal Scotland.  More information is available by telephoning 0131 667 6333 or by email to enquiries@sclc.org.uk. 
· Free Dispute Resolution
Some disagreements, such as about the assessment of additional support needs or the level of support, can be referred for written review by an adjudicator independent of the council.  Requests for Dispute Resolution should be made to Ann Marie Knowles, Head of Education, Argyll & Bute Council, Argyll House, Alexandra Parade, Dunoon, PA23 8AJ or annmarie.knowles @argyll-bute.gov.uk 
· Referral to the Additional Support Needs Tribunal Scotland (ASNTS) 
Parents/carers and young people can appeal to the ASNTS about decisions involving a Co-ordinated Support Plan (CSP) http://www.asntscotland.gov.uk (0845 120 2906).  
A new national advocacy service provides advice to parents/carers and young people about grounds for a referral. Contact Barnardo's, 235 Corstorphine Rd, Edinburgh EH12 7AR (0131 3349893) http://www.barnardos.orq.uk.
Independent advice and information is available from Enquire, the Scottish Advice Service for ASL http://enquire.org.uk/ (0845 123 2303).

The Govan Law Centre Education Law Unit works in partnership to support pupils' and parents/carers' rights in education.  Contact Govan Law Centre, 47 Burleigh Street, Govan, Glasgow G51 3LB. 0141 445 1955 http://www.govanlc.com/index.html.

The Scottish Independent Advocacy Alliance safeguards people who are vulnerable.  Contact Melrose House, 69a George Street, Edinburgh, EH2 2JG. 0131 260 5380 http://www.siaa.org.uk 

Aims of Oban High School Support Department
· To be a whole-school resource which helps provide appropriate   education for all pupils.

· To prioritise and plan provision for departments and individuals requiring support.

· To be as flexible as possible within this framework in order to respond to requests for help when they occur.

· To act as a source of information, e.g. on pupils, preferred learning styles and methodology.

· To help provide continuity and progression in a pupil’s learning through information-gathering during primary/secondary liaison.

· To distribute up-to-date information to supplement pupil profiles at the start of a new session.

· There are four pupils in Oban High School with a Coordinated Support Plan.

Range of Additional Support Needs
(a)
Pupil Support
Pupil support is provided through a variety of methods, such as co-operative teaching, consultation, direct tuition, individualised group tuition and Reading Club.

Reasons for Pupil Support:

i)
to help pupils with specific learning difficulties access the curriculum and monitor pupil performance in line with SQA arrangements.

ii)
to support pupils with significant learning difficulties of a general nature despite an appropriate curriculum.

iii)
to determine the nature of learning difficulties in order to ascertain the need for alternative strategies.


iv)
to provide programmes to aid specific skill development.

(b)
Curriculum Support
The Support Department aims to help pupils through curriculum development and/or curriculum support.  This can be achieved through consultation, co-operative teaching and adaptation of course design and materials.

Reasons for Curriculum Support:

i)
to further develop the curriculum.

ii)
to evaluate the curriculum.

iii)
to provide in-class support through co-operative teaching.

iv)  to help those with moderate, significant or profound additional support needs to  overcome their barriers to learning and achieve their potential within the school’s learning centre

    (c)  
  Behaviour Support

The Support Department also aims to help pupils that are experiencing behavioural difficulties due to social or emotional factors.  By engaging in an early intervention programme many issues are intercepted in the early stages and appropriate support is offered.  Use is made of the school’s Time Out Base facility to minimize any incidents of disruption and allow the learning and teaching in the classroom to continue.  The Support Department also offer an Intensive Support option to cater for pupils with higher levels of need in the areas of behaviour and emotional support, this facility offers individually tailored timetables appropriate to the needs of the pupil as an alternative to exclusion.  Oban High School staff working in this area liaise closely with appropriate agencies to ensure a multi-agency approach to supporting our pupils.

(d)     Pastoral Support

Pupils are supported throughout their school career by the PT Guidance who works with a clan.  Pupils have one to one interviews with their Guidance teacher and curricular or other matters are discussed.  PT Guidance staff have close links with parents/carers and appropriate agencies, as required.  The Pastoral support provided by our PT Guidance staff aims to ensure pupils are safe, happy, healthy and achieving their potential within Oban High.

Primary/Secondary Liaison
The liaison between the Support Department and the associate Primary Schools helps provide continuity, coherence and progression in educational experiences. The Support Department operates Primary/Secondary liaison within the framework of Argyll and Bute Council policies.  In short, it ties in with ASL Act and Curriculum for Excellence.

This is an important part of the Support teacher’s remit.  As the work is being undertaken, there is an opportunity to develop professional knowledge and understanding of educational experiences with the primary through in-situ opportunities as well as being a source of information on Oban High School.  Hence, both curricular and organisational links are strengthened.

Aims

•
To promote the appropriate education for all pupils by gathering a pupil profile for use by S1 teachers and taking cognizance of the kinds of educational experiences in which pupils have been involved during their years in the Primary School.

•
To help ensure that the transition from Primary to Secondary school is as smooth and meaningful as possible.

SCHOOL IMPROVEMENT
Main Achievements

All OHS main achievements can be found in the Standards and Quality Report on the Oban High School website www.scottishschools.info/obanhigh or a paper copy can be requested.

Improving Standards

This information can be found in the Standards and Quality Report on the Oban High School website www.scottishschools.info/obanhigh or a paper copy can be requested.

School Improvement Plan

This can be found on the school website www.scottishschools.info/obanhigh or a paper copy can be requested.

School Performance 

This can be found on the school website www.scottishschools.info/obanhigh or a paper copy can be requested.

Oban High School Results 2014

	 ADVANCED HIGHER
	No. of Entries
	A
	B
	C
	A-C
	Total passes
	%

	Oban High
	59
	15
	18
	15
	48
	48
	81.4%

	Authority Average
	
	78.5%

	National Average 
	
	81%


	 HIGHER
	No. of Entries
	A
	B
	C
	A-C
	Total Passes
	%

	Oban High
	648
	183
	177
	154
	514
	514
	79.3%

	Authority Average
	
	76.6%

	National Average
	
	77.1%


	INTERMEDIATE 2
	No. of Entries
	A
	B
	C
	A-C
	Ungraded passes
	Total passes
	%

	Oban High
	203
	39
	48
	47
	134
	0
	134
	66.0%

	Authority Average
	
	70.4%

	National Average
	
	77.9%


	INTERMEDIATE 1
	No. of Entries
	A
	B
	C
	A-C
	Ungraded passes
	Total Passes
	%

	Oban High
	47
	8
	12
	12
	32
	1
	33
	68.1%

	Authority Average
	
	72.2%

	National  Average
	
	73.2%


	 National 5
	No. of Entries
	A
	B
	C
	A-C
	Number of passes
	%

	Oban High
	652
	278
	148
	115
	541
	541
	83.0%

	Authority Average
	
	81.7%

	National Average
	
	81.1%


	 NATIONAL 4
	No. of Entries
	PASS
	%

	Oban High
	372
	358
	96.2%

	Authority Average
	
	89.4%

	National Average
	
	93.0%


Skills for work, College courses and in school YASS (Open University) and Pathways

	Subject
	Number of Entries

	Construction Craft and Engineering   NAT 5

Construction joinery
	13

	Plumbing
	13

	Bricklaying
	13

	Employability
	13

	Childcare Int 2
	14

	Health and Social Care H
	17

	Hairdressing Int 2
	10

	Digital Media NC Unit
	10

	Admin NAT5
	8

	Rural Skills  NPA
	12

	Travel and Tourism  NAT 5
	12

	YASS 30 credit points
	    10

	YASS 10 credit points
	    15

	Pathways
	104

	Sports Coaching
	30


Qualifications overview
	SCQF

(Scottish Credit Qualifications Framework)
	New National Qualifications
	
	Replaces

	1 and 2
	National 1 and national 2
	>
	Access 1 and Access 2

	3
	National 3
	>
	Access 3 

Standard Grade(Foundation Level)

	4
	National 4
	>
	Standard Grade(General Level)

Intermediate 1

	5
	National 5
	>
	Standard Grade ( Credit Level)

Intermediate 2

	6
	Higher 

(available 2015)
	>
	Higher 

	7
	Advanced Higher (available 2016)
	>
	Advanced Higher


[image: image3.jpg]THE SCOTTISH CREDIT AND QUALIFICATIONS FRAMEWORK

This Framework diagram has been produced to show the mainstream Scottish qualfications already credit rated by SQA and HEIs. However, there are a diverse number of learning
programmes on the Framework, which, due to the limitations of this format, cannot be represented here. For more information, please visit the SCQF website at www.scdf.org.uk to view

the interactive version of the Framework or search the Database. N.B. MA Frameworks have a notional level on the SCQF, but all component parts are credit rated

SOA Qualifications

Some SQA qualifications are
changing between 2013-2016.

See www.sqa.org.uk/readyreckoner

Advanced Higher
Scottish Baccalaureate

Higher
National 5

Intermediate 2

National 4
Intermediate 1

National 3
Access 3

National 2
Access 2

National 1
Access 1

Professional
Development Award

Higher National
Diploma

Higher National
Certificate

National
Progression Award

National
Certificate

Qualifications of Higher
Education Ins

Doctoral Degree

Masters Degree, Integrated Masters
Degree, Post Graduate Diploma,
Post Graduate Certificate

Honours Degree, Graduate Diploma,
Graduate Certificate

Bachelors / Ordinary Degree,
Graduate Diploma, Graduate Certificate

Diploma Of Higher Education

Certificate Of Higher Education

scottish credit and
qualfications framework

Professional Apprenticeship

Professional Apprenticeship
svas

Professional Apprenticeship

Technical Apprenticeship
sva 4

Technical Apprenticeship
svQ 4

Modern Apprenticeship
sva 3

Modern Apprenticeship
sva3

Modern Apprenticeship
sva 2

sva1





Attendance and Exclusion
Oban High School

Annual Attendance

	Year
	Percentage Attendance

	2009
	92.73

	2010
	90.97

	2011
	92.12

	2012
	93.61

	2013
	91.85

	2014
	92.42


Oban High School

Exclusion

All Pupils
	Year
	Exclusions

Incidents
	Number of Pupils

Excluded

	2009
	106
	56

	2010
	88
	55

	2011
	54
	42

	2012
	36
	30

	2013
	30
	18

	2014
	41
	23


SCHOOL POLICIES AND PRACTICAL INFORMATION

School Meals
It is the Authority’s policy to provide meals and facilities for the consumption of packed lunches in all schools where these are required.  In addition, as part of Scottish Government legislation that came into force in January 2015 free school meals are available to all pupils in P1 – P3.  Please see below for details of free school meals for pupils from P4 and beyond.
At    Oban High School    we encourage healthy eating.  Our school tuck shop has healthy options which are sold at reasonable prices.

School lunches are planned so that children can choose a well-balanced meal, which includes a good selection of bread, vegetables, fresh fruit, fruit juice and milk are available daily. 

However, some pupils prefer a packed lunch.  We believe a well-balanced packed lunch with a tasty alternative to chocolate biscuits and sweets is very important, although one small treat per day does no harm!  Dates, raisins, sultanas, carrot sticks, cherry tomatoes and seasonal fruit could provide healthy alternatives.  Unflavoured milk and water are the ideal drinks for teeth and a pure fruit drink or mineral water is better than drinks with high sugar content.

Sandwiches often form a major part of a packed lunch.  Fillings for sandwiches should be chosen with care because the packed lunch will be stored in a warm classroom for a number of hours.  It is therefore advisable to use a cool bag and ice pack and choose fillings that are less likely to be affected e.g. cheese and tomato, salad, egg and tomato.  An alternative to sandwiches could be cooked pasta with a variety of fruit or vegetables and a suitable dressing.  Occasionally a piece of quiche or pizza could be included.

The school aims to encourage young people to enjoy food which is both attractive to them and nutritionally sound whether this is a school meal, a packed lunch or a snack.  We would appreciate your support in achieving this aim.

Free school meals

As above, free school meals are available to all pupils in P1-P3.  However, free school meals are also available to pupils from P4 and beyond whose parents or carers receive any of the following:
· Income Support

· Income-based Job Seeker's Allowance

· Income-related Employment Support Allowance

· Child Tax Credit, but not Working Tax Credit, where household income is less than £16,010 
· Child Tax Credit and Working Tax Credit, where income is less than £6,420

· Support under Part VI of the Immigration and Asylum Act 1999
· Universal Credit
Pupils aged between 16 and 18 years who receive any of the above benefits in their own right also qualify.
Entitlement to Free School Meals from P4 and beyond is assessed as part of the application process for Housing Benefit/Council Tax Benefit and you should complete an application form which is available at your local benefit enquiry office or by telephoning 01369 708548 or FREEPHONE 0800 252056 (mobiles may be charged).

However, if you are not eligible for these benefits there is a separate application process available and you should contact any of the telephone numbers above for details.
Please see www.argyll-bute.gov.uk/education-and-learning/free-school-meals for more information on Free School Meals.

Cashless Catering

It is almost 5 years since we introduced a cashless catering system in Oban High School.  In the main the system has worked well, we even coped with one or two power cuts by taking a note of pupil's names and then charging the card later on when the power was restored. 

Cashless catering was not introduced as one senior student said recently 

'because we wanted to stop pupils bringing money to school'   so why did we introduce it and what are the benefits of the system?

· Pupils entitled to free meals use the cards in the same way as everyone else.  Any stigma, which youngsters may feel about free meals, is completely removed.  
· The cards will speed up service in the canteen, so pupils will get their meals faster and have more time to eat them.  
· Pupils are responsible for their own “canteen debit card” and balance, encouraging self-discipline. Restrictions can be set to prevent your child from buying particular food – very important in cases of allergies or other dietary conditions or even just to encourage healthier eating.  
· Pupils may be able to earn rewards by accumulating points
allocated to healthy food options.
· If pupils carry cash less often, theft and bullying can be eliminated.
· Cards carry a photograph of the pupil, thus providing an effective safeguard against misuse or fraud.
· A maximum daily spend limit can also be set up for each card ensuring that, in the unlikely event a card is used fraudulently, the loss will be limited to the daily maximum.
· kitchen staff have more time to work on creating good, healthy meals as 
· they have a much more efficient stock ordering and money handling system 
For the system to work well and for us to gain the most benefit from cashless catering users need to cooperate with the following advice:
Payments - when and how you add money to your card is a key part of the system.  The internet card payment system for Cashless Catering Accounts is well used and can be accessed at: http://www.argyll-bute.gov.uk and Select PAY IT from Online Services.  Please contact Shiona Campbell in the High School canteen on 01631 565016 if you require any assistance with this.   Alternatively a cheque can be brought to school made payable to Argyll and Bute Council that can cover a month or a term and the revalue machines can be used to top up with cash.  It is always better to revalue before pupils run out of money and also not when the dining room staff are trying to serve meals.

Users need an awareness of what's on their card, sometimes users are holding up the queue because they have forgotten to do this.  

Lost Cards

Users who regularly lose their card and need replacements will in future be charged for this to help cover admin costs and remember if you lose your card the money is still there  - just inform the staff in the kitchen - this is better than sharing cards.  A number of users have been doing this and it is much better to seek a replacement card.  Young Scot cards are needed for bus transport and they offer pupils good deals and transport savings as well - contact www.youngscot.org for replacements and to check latest deals.

At school we will go over these key points at registration and continue to do our best to promote the benefits of cashless catering.

We are aware that many pupils will choose to eat out at lunchtime and they will carry money for this purpose, money is also needed for the two vending machines in the dining room and we have no problem at all with users who wish to use the cashless system, to share it with other outlets or to exclusively dine in the canteen.
Special Dietary Requirements

If a pupil has special dietary requirements these will be discussed with PT Guidance and canteen staff.

Health Care
You can contact your school health staff at: - The Lorn & Islands District Hospital on 01631 567500 or 01631 789160.
Administration of Medicines

Many pupils will, at some time in their school careers, need to take medication.  For the vast majority this will be a short-term requirement, with pupils simply finishing a course of medication which has been prescribed for them by their family doctor.  Wherever possible, parents/carers are requested to ask for GP prescriptions which can be administered out with the school day, i.e. in the morning and evening. 

However, pupils may have medical conditions such as asthma or diabetes which may require long-term support and, if their conditions are not properly managed by taking regular medication in school, their access to education could be limited.  In addition, some children have conditions which may require occasional staff intervention, e.g. severe allergic conditions such as anaphylaxis.  Pupils with such conditions are regarded as having health care needs but, notwithstanding these, the vast majority of children with such needs are able to attend school regularly and, with some support from the school staff, are able to take part in most normal school activities.

In any of these circumstances parents/carers (or young people themselves if they are over the age of 16) should discuss the matter with school staff and agree the arrangements which will be made to provide support for the pupil.  A written request form must be completed in advance when any medication is to be administered or taken in school.
Transport

Transport to and from school is available for pupils who live more than:-

· 2 miles away from their catchment Primary School

· 3 miles away from their catchment Secondary School

Pupils may still be required to walk to a school transport pick up point.  Primary school pupils will not be required to walk more than two miles and secondary pupils will not be required to walk more than three miles from their home to the pick-up point.

Pupils will not be picked up or dropped off at any point other than the designated location without written authorisation from a parent or carer. 
Please see www.argyll-bute.gov.uk/education-and-learning/school-transport for further information on school transport.
Exceptional Requests

Consideration will be given in exceptional circumstances for school transportation where your child attends their catchment school but would not normally be entitled to transport.

Where parents/carers believe that there may be grounds for an exceptional transport request, an application form should be completed and submitted to the Integrated Transport Section.  Applications will then be referred for further assessment as appropriate.

Exceptional transport requests can be made when:-

· Your child has been recommended on health grounds by a designated medical officer.

· Your child has requirements based on educational grounds / additional educational needs.

· Your child has to walk a route which, after an assessment, is considered to be unsafe for children even when accompanied by a responsible adult.

Application forms are available from the school office or you may apply on-line on the Council website at www.argyll-bute.gov.uk/education-and-learning/school-transport.

Insurance

The Authority insures against its legal liability for:-

a) accidental personal injury and,

b) accidental damage to property not belonging to the school or Council.

This means that if an injury is sustained or personal property is damaged/broken/lost due to negligence or omission on the part of the school or its staff, claim costs will be met by the Council’s public liability policy.  There is no automatic right to compensation.  It is the responsibility of the person making the claim to prove that the Council has been negligent in their actions leading to the loss. 

Parents/carers may wish to consider their own insurance arrangements in terms of appropriate extensions to their household insurance or arranging their own separate covers.

Music Services

All pupils who are receiving instrumental tuition in S1/2 should be practising their instrument for a minimum of 15 minutes 5 nights a week.  Pupils in S3-S6 should be practising for a minimum of 20 minutes 5 nights a week.
Parental Access to Records

The School Pupil Records (Scotland) Regulations 1990

Details of the regulations and process for obtaining information specific to pupils are available by contacting the school directly.

Child Protection

Given on-going public concern on the subject of child abuse, and recent changes in the law, schools are now required to report if they think any child may have come to harm as a consequence of possible abuse.

A member of staff in each school has been appointed to be responsible for Child Protection matters and special training has been given to these people.  Should you wish further advice about Child Protection and the safety of children, please feel free to contact the school.

The school has good liaison contact with the School Medical Officers, Social Workers, and the Police, any or all of whom may become involved if abuse is suspected.

Please see www.argyll-bute.gov.uk/abcpc for more information on child protection.

Acceptable Use of Personal Internet Enabled Devices
Internet Access for Pupils

As part of the school’s Information and Communications Technology (ICT) programme, the school offers pupils access to the Internet, the global network of computers.  Before the school allows pupils to use the Internet, it requires parental permission.  Both pupil and parent must sign and return an Internet Access Permission form as evidence of their approval and their acceptance of the rules on this matter.

Various educational projects have proven the benefits of Internet access, which will enable pupils to explore thousands of libraries, databases and bulletin boards.  Your son or daughter will also be able to exchange messages with other learners and teachers throughout the world.  Although Internet use is supervised in school, parents/carers should be aware that some pupils may try to find ways to access material that is inappropriate or potentially offensive to some people.  Argyll and Bute Council has established safeguards to avoid access to such materials.  These are:

· Controlled Internet filtering

· Monitoring and review of user access

· Proactive education in Internet safety.

However, we believe that the benefits to your child from access to the Internet, in the form of information resources and opportunities for collaboration, outweigh any potential disadvantages.

There is, however, a degree of responsibility that must be placed on the user, and to that end The Argyll and Bute Education Service’s Responsible Use Agreement has been produced.
Using the Internet in Argyll and Bute Educational Establishments

Responsible Use Agreement
The terms and conditions of a Responsible Use Agreement are as follows.  When accessing the Internet all pupils must abide by the following rules:

Users should:

· Gain permission before accessing the Internet.

· Only use the Internet when the member of staff in charge is present.

· Access Internet pages which are directly related to the current task as identified by the teacher in charge.

· Save/download information only after permission is granted by the member of staff in charge.

· Report all instances of misuse to the member of staff in charge.

· ‘Logout’ at the end of each Internet session.

· Treat all equipment and other users with respect.

· Use the network in such a way that does not disrupt its use by others.

Users should never:

· Tell anyone their Login ID or Password.

· Use disks brought from out with the school without prior permission.

· Take material from the Internet outside the school without permission.

· Access unauthorised sites.

· Send or receive illegal material.

· Read e-mails intended for others.

· Create rude or abusive e-mails about other people.

· Use your home address or phone number or those of other students when on the network.

Personal Safety

· Never tell anyone you meet on the Internet your home address or your telephone number.
· Never tell anyone you meet on the Internet your school’s name or phone number, unless your teacher specifically gives you permission.

· Never send anyone your picture, credit card or bank details.

· Never give your password to anyone – even a best friend.

· Never arrange by e-mail to meet anyone in person.

· Never hang around in a chat room or in a conference if someone says or writes something which makes you feel uncomfortable or worried, and always report it to your teacher.

· Never respond to nasty, suggestive or rude e-mails.

· Always tell your teacher if you see bad language or distasteful pictures while you are on line.

· Always be yourself and do not pretend to be anyone or anything that you are not.

· Always remember if someone makes you an offer that seems too good to be true, it probably is.
· Always delete attachments from strangers without opening them.  They may contain viruses that can damage your machine.

Please note:

· Privacy of electronic mail (e-mail) is not guaranteed.  However, those who administer the system on behalf of the Education Service have access to all mail messages.

· All communications and information accessible via the network should be assumed to be private property of those who created it and therefore protected by copyright legislation.

· Security on any computer system is a high priority.  If a user identifies a security problem on the network they must notify the School Network Manager immediately.  They should not demonstrate the problem to other users.  Any user identified as a security risk may be denied access to the network.

· Argyll and Bute Education makes no warranties of any kind whether expressed or implied, for the service it is providing and identifies any responsibility for the accuracy or quality of information obtained through its network services.

Transferring Education Data about Pupils
When a pupil moves to another school within Argyll and Bute, or to another Local Authority which uses the SEEMiS Management Information System, their record will be transferred electronically via SEEMiS.  Not all data will be transferred electronically and as such the Pupil Profile Record should be forwarded to the new school for their information.  Further details on the data transferred can be obtained from Argyll House.  Pupils can be marked as leavers in advance of their leaving date to enable the transfer school to provisionally enrol and plan for these pupils.  All pupil transfers are monitored and tracked by Scottish Government School to School department to ensure pupils are not missing in education.  It is crucial that the correct leaving details are entered for pupils, i.e. date, reason for leaving and destination.  The SEEMiS system allows for the enrolment of pupils transferring from non-SEEMiS schools.

Emergency Closures
In the event of the school having to close due to an emergency, e.g. adverse weather conditions putting pupils at risk, heating failure, etc., the procedure is as follows: -

In the event of an emergency closure outwith school hours updated postings will be made on www.argyll-bute.gov.uk/service-disruptions.  You can also keep up to date with the latest information by calling 01546 604060. 

In case of an emergency, if effective arrangements are to be made, it is essential that the school has up-to-date information from parents/carers regarding such things as changes in employer, telephone number, new emergency contact, etc.  Where possible a text messaging system alerting parents/carers to arrangements will be used if mobile phone numbers have been submitted.

In whole school emergency situations, updated information will be posted on our own school website and/or www.argyll-bute.gov.uk/service-disruptions website or the use of text messaging may be utilised.

School Terms and Holidays – Academic Session 2015/2016
	TERM 1
	

	17 and 18 August 2015
	In-service days

	19 August 2015
	Pupils return

	9 October 2015
	School closes

	26 October 2015
	School re-opens

	12 November 2015
	School closes

	13 November 2015
	In-service day

	16 November 2015
	School re-opens

	22 December 2015
	School closes


	TERM 2
	

	06 January 2016
	School re-opens

	18 February 2016
	School closes

	22 and 23 February 2016
	In-service days

	24 February 2016
	School re-opens

	24 March 2016 (Easter)
	School closes

	29 March 2016
	School re-opens

	1 April 2016
	School closes


	TERM 3
	

	18 April 2016
	School re-opens

	29 April 2016
	School closes

	3 May 2016
	School re-opens

	30 June 2016
	School closes


Useful Links and Contact Details
Education Scotland’s Communication Toolkit for engaging with parents/carers –

http://www.educationscotland.gov.uk/learningteachingandassessment/partnerships/engagingparents/carers/toolkit/index.asp 

The Scottish Government guide Principles of Inclusive Communications provides information on communications and a self-assessment tool for public authorities – 
http://www.scotland.gov.uk/Publications/2011/09/14082209/0 

Choosing a School: A Guide for Parents/carers - information on choosing a school and the placing request system – http://www.scotland.gov.uk/Publications/2010/11/10093528/0 

A guide for parents/carers about school attendance explains parental responsibilities with regard to children’s attendance at school –http://www.scotland.gov.uk/Publications/2009/12/04134640/0
Parental Involvement

Guidance on the Scottish Schools (Parental Involvement) Act 2006 provides guidance on the act for education authorities, Parent Councils and others –http://www.scotland.gov.uk/Publications/2006/09/08094112/0
Parentzone provide information and resource for parents/carers and Parent Councils –http://www.educationscotland.gov.uk/parentzone/index.asp
School Ethos

Supporting Learners - guidance on the identification, planning and provision of support –http://www.educationscotland.gov.uk/supportinglearners/  

Journey to Excellence - provides guidance and advice about culture and ethos –http://www.journeytoexcellence.org.uk/cultureandethos/index.asp
Health and wellbeing guidance on healthy living for local authorities and schools –http://www.scotland.gov.uk/Topics/Education/Schools/HLivi 

Building Curriculum for Excellence through Positive Behaviour and Relationships outlines the Scottish Government’s priority actions around positive behaviour in schools and is also a source of support – http://www.scotland.gov.uk/Publications/2010/06/25112828/0 

Scottish Catholic Education Service’s resource ‘This is Our Faith’ which supports the teaching and learning of Catholic religious education – 

http://www.sces.uk.com/this-is-our-faith.html 

Curriculum

Information about how the curriculum is structured and curriculum planning –http://www.educationscotland.gov.uk/thecurriculum/ 
Information about the outcomes a learner can expect to experience and achieve across literacy, numeracy and health and wellbeing, as well as the 8 curricular areas –http://www.educationscotland.gov.uk/thecurriculum/howisthecurriculumorganised/experiencesandoutcomes/index.asp 

Advice, practice and resources to support the experiences and outcomes on literary, numeracy and health and wellbeing –
 http://www.educationscotland.gov.uk/learningteachingandassessment/learningacrossthecurriculum/responsibilityofall/index.asp 

Broad General Education in the Secondary School – A Guide for Parents/carers and Carers –http://www.educationscotland.gov.uk/resources/b/genericresource_tcm4725663.asp?strReferringChannel=parentzone&strReferringPageID=tcm:4-634353-64 

Information on the Senior Phase –http://www.educationscotland.gov.uk/thecurriculum/whatcanlearnersexpect/seniorphase.asp 

Information on Skills for learning, life and work – 

http://www.educationscotland.gov.uk/thecurriculum/whatcanlearnersexpect/skillsforlearning.asp 

Information around the Scottish Government’s ‘Opportunities for All’ programme – 

http://www.skillsdevelopmentscotland.co.uk/our-services/services-for-individuals/opportunities-for-all.aspx 

Information for organisations responsible for the planning, management and delivery of career information, advice and guidance services –http://www.skillsdevelopmentscotland.co.uk/our-story/key-publications/career-management-skills-framework.aspx 

The Skills Development Scotland website ‘My World of Work’ offers a number of tools to support career planning – 

http://www.skillsdevelopmentscotland.co.uk/
Assessment and Reporting

Building the Curriculum 5: a framework for assessment provides guidance around the assessment framework –http://www.educationscotland.gov.uk/Images/BtC5Framework_tcm4-653230.pdf
Information about Curriculum for Excellence levels and how progress is assessed – 

http://www.educationscotland.gov.uk/thecurriculum/howisprogressassessed/stages/index.asp 

Curriculum for Excellence factfile - Assessment and qualifications –http://www.educationscotland.gov.uk/publications/c/publication_tcm4624968.asp 

Information on recognising achievement, reporting and profiling – 

http://www.educationscotland.gov.uk/learningteachingandassessment/assessment/achievement/index.asp 

Transitions

Curriculum for Excellence factfile - 3-18 Transitions - provides information on the transitions children and young people will face throughout their education and beyond –

http://www.educationscotland.gov.uk/publications/c/publication_tcm4660285.asp
Career Information, Advice and Guidance in Scotland - A Framework for Service Redesign and Improvement provides guidance on career information, advice and guidance strategy – http://www.scotland.gov.uk/Publications/2011/03/11110615/0
Choices and Changes provides information about choices made at various stages of learning –
 http://www.educationscotland.gov.uk/supportinglearners/choicesandchanges/index.asp
The Additional support for learning page provides links to relevant legislation and guidance, including the arrangements that should be in place to support pupils with additional support needs –http://www.scotland.gov.uk/Topics/Education/Schools/welfare/ASL
Supporting Children's Learning Code of Practice includes specific requirements on education authorities and others under the new legislation in relation to transition –http://www.scotland.gov.uk/Publications/2011/04/04090720/21
Enquire is the Scottish advice service for additional support for learning –http://enquire.org.uk/
Parenting Across Scotland offers support to children and families in Scotland –http://www.parentingacrossscotland.org/
Support for Pupils

The Additional support for learning page provides links to relevant legislation and guidance, including the arrangements that should be in place to support pupils with additional support needs –http://www.scotland.gov.uk/Topics/Education/Schools/welfare/ASL
Information about the universal entitlement to support that underpins Curriculum for Excellence – 

http://www.educationscotland.gov.uk/supportinglearners/whatissupport/universalsupport/roleofkeyadult.asp 
Supporting Children's Learning Code of Practice (Revised edition) - provides Statutory guidance relating to the Education (Additional Support for Learning) (Scotland) Act 2004 as amended – 

http://www.scotland.gov.uk/Publications/2011/04/04090720/21
Getting It Right For Every Child and Young Person, is essential reading for anyone involved or working with children and young people, including practitioners working in adult services with parents/carers and carers – 

http://www.scotland.gov.uk/Topics/People/Young-People/gettingitright 

School Improvement

Scottish Schools Online - provides a range of school information, including contact details, school roll, facilities, website, inspection reports –http://www.educationscotland.gov.uk/scottishschoolsonline/
Education Scotland’s Inspection and review page provides information on the inspection process – 

http://www.educationscotland.gov.uk/inspectionandreview/index.asp
The Scottish Survey of Literacy and Numeracy (SSLN) is an annual sample survey which will monitor national performance in literacy and numeracy –http://www.scotland.gov.uk/Topics/Statistics/Browse/School-Education/SSLN
Scottish Credit and Qualifications Framework (SCQF) – 

http://www.scqf.org.uk/
Scottish Qualifications Authority provides information for teachers, parents/carers, employers and young people on qualifications – 

http://www.sqa.org.uk/ 
Amazing Things - information about youth awards in Scotland –http://www.awardsnetwork.org/index.php
Information on how to access statistics relating to School Education – 
http://www.scotland.gov.uk/Topics/Statistics/Browse/School-Education 

School Policies and Practical Information

National policies, information and guidance can be accessed through the following sites:

http://www.scotland.gov.uk/Topics/Education 

http://www.scotland.gov.uk/Topics/Health 
http://www.scotland.gov.uk/Topics/People/Young-People 

Children (Scotland) Act 1995 – http://www.legislation.gov.uk/ukpga/1995/36/contents
Standards in Scotland's Schools (Scotland) Act 2000 –http://www.legislation.gov.uk/asp/2000/6/contents
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ASSOCIATED PRIMARY SCHOOLS

SCHOOL:
HEADTEACHER:   
  ADDRESS:



TELEPHONE:

Achaleven
Mrs Sharon Burt
 
  CONNEL, Argyll PA37 1PA

  01631 710529

Arinagour
Mrs Aileen Cook
 
  ARINAGOUR, Isle of Coll, Argyll PA78 6TA 
  01879 230376

Barcaldine
Ms Julie Watson
 
  BARCALDINE, Argyll PA37 1SG 
 
  01631 720391

Bunessan
Mrs Joyce Hawkins 
  BUNESSAN, Isle of Mull, Argyll PA67 6DL
  01681 700283

Dalmally

Ms Caroline Fothergill
  Glenview, DALMALLY, Argyll PA33 1BE     
  01838 200359

Dunbeg

Ms Sine MacVicar
  DUNBEG, Argyll PA37 1QF            
  01631 564781

Easdale

Mr Stephen Glen-Lee
  EASDALE, Argyll PA34 4RF            
  01852 300243

Iona

Ms Katherine Elwis
  ISLE OF IONA, Argyll PA76 6SJ 
  
  01681 700348

Kilchattan
Ms Gillian MacKenzie
  ISLE OF COLONSAY, Argyll PA61 7YR
  01951 200340

Kilchrenan
Mr Graham Dickie
  KILCHRENAN, Argyll PA35 1HD     
  01866 833312

Kilninver

Miss Bernadette McMillan
  KILNINVER, Argyll PA34 4UT   
  
  01852 316236

Lismore

Ms Catherine Davies
  ISLE OF LISMORE, Argyll PA34 5UG
  01631 760258

Lochnell

Mrs Shirley Matheson
  BENDERLOCH, Argyll PA37 1QS
  
  01631 720300

Luing 

Mr Stephen Glen-Lee
  Achafolla, ISLE OF LUING, Argyll PA34 4TY
  01852 314245

Park

Miss Gillian Carney
  Kerrera Terrace, OBAN, Argyll PA34 5AU
  01631 563941

Rockfield
Mr James Wylie

  Oban Primary Campus, Lower Soroba, 

   OBAN, Argyll PA34 4SB  
 01631 568090

St Columba’s 
Ms Michaelina MacLellan
   Oban Primary Campus, Lower Soroba,

   OBAN, Argyll PA34 4SB

  01631 568090

Strath of Appin
Miss Marissa Melville
   APPIN, Argyll PA38 4BG

 
  01631 730345

Taynuilt

Ms Jacqui McLarty
  TAYNUILT, Argyll PA35 1JE

  01866 822343

Guidance Structure

The four clans are:

                       Diarmid             Fingal
        Ossian
        Somerled
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Each clan has two classes from each year group and sixth year pupils are encouraged to take on leadership roles within the clan.  There are Clan Leaders, sixth year pupils that have applied and been through a rigorous selection process, for each clan.  Each clan has a Guidance teacher and a Clan Chief – a member of staff who is elected by the pupils.

Pupils are supported throughout their school career by the PT Guidance who works with a clan. Pupils have one to one interviews with their Guidance Teacher to discuss curricular or other matters.  PT Guidance staff have close links with parents/carers and appropriate agencies, as required.  The Pastoral support provided by our PT Guidance staff aims to ensure pupils are safe, happy, healthy and achieving their potential within Oban High.

In Oban High School, PT Guidance staff play a major role in providing overall pastoral care, drawing on their close knowledge of particular pupils’ circumstances.  They make great efforts to cater for particular pupils’ personal needs.  In addition to responding to the needs of pupils with particular difficulties, Guidance staff make considerable efforts to get to know all pupils well, for whom they have a guidance responsibility.

Guidance staff develop effective relationships and communicate with parents/carers and carers.  They work closely with other school staff and appropriate partners to support pupils at key stages of transition, into the school and from school to the next stage.  They have productive relationships with support staff from other agencies and services including health and social work.  They are effective in approaches to supporting vulnerable pupils, including children and young people who are looked after or looked after and accommodated by the local authority.

School staff, children, young people and parents/carers should be clear that the majority of concerns can be discussed in confidence with any member of staff.  The school will involve children and young people in giving informed consent to share information with other services where this will help them.  The school is also clear what staff will do where there are concerns about risk or harm, while communicating a commitment to support and involve the child or young person when information must be shared.

Oban High School

Homework Policy 2014-2015

	Homework Statement
	We want to encourage pupils to develop positive homework habits which will allow them to attain to the best of their ability.   

We give homework: 

· To add support to learning in school

· To consolidate classwork

· To involve parents in pupils’ current study as well as providing information and opportunities for parental cooperation and support.

· To encourage ownership and responsibility for learning as well as developing good habits and self-discipline.

· Homework undoubtedly contributes to increasing pupil attainment and achievement.

We understand that some pupil’s circumstances may make it more difficult for them to complete their homework tasks and we will work with these pupils and their parents to support them and find additional ways of helping them in this important area of their school work.



	Homework Everyday
	There is an expectation across the school that pupils will be responsible for their own learning and they should be working more independently; reading over class jotters, textbooks, reviewing planners with targets, researching on the internet, sketching, watching programmes and reading that help to contextualise learning.



	Homework Frequency
	Faculty of Business, Design and Technologies

In S1, S2 and S3 pupils will receive homework on a fortnightly basis.

In S4 onwards homework becomes an integral part of all certificated classes.  Pupils would be expected to complete some homework every week.




	Homework Context and Advice on Time Spent and Time to Complete
	The majority of homework will be linked to the particular unit or project being taught.  However, regular independent revision and preparation for assessment is very important and is encouraged.

Our advice on the time pupils are expected to spend per week are as follows:

· In years 1-3 in the broad general education pupils should be spending about 3-4 hours in S1, building up to 5-6 hours in S3.  

· For NATIONAL courses 2, 3 and 4 pupils are advised to maintain their level of homework as in S3.

· NATIONAL 5 courses - 2 hours per subject.

· HIGHER courses  - 3 hours per subject

· Advanced HIGHER – 4 hours or more per subject.

Teachers will give adequate time for pupils to complete homework ranging from 2 or 3 days to a week or longer.  In some circumstance a little homework for the following day may be given.  Teachers will also indicate how long a piece of set homework should take.



	Marking Homework
	Homework often takes various forms therefore the marking of such homework may involve various forms of assessment.  i.e. self-assessment, peer assessment, comment only marking or a graded piece of work.



	Recording Homework
	All homework will be recorded in the pupil’s planners.  Progress will be communicated to parents formally through parents meetings and  tracking reports.  The faculty head will monitor homework progress on a monthly basis as part of the departmental monitoring and tracking process.



	Failure to submit Homework


	For set homework each member of staff records whether homework was submitted on time.  Homework which has not been submitted will be re-issued and additional support measures may be considered.

An early intervention letter will be issued to parents by the class teacher for pupils who still fail to submit their homework.   If the situation continues then a further intervention letter is issued to parents by the head of faculty who may also set up a meeting to discuss the way forward.  




	Parents and Homework
	The school recognises the key role that parents have in the successful completion of homework and asks for their continued support to ensure that it is completed to the best of the child’s ability. Practical help can be provided by:

· Ensuring that homework planners are looked at and signed on a weekly basis

· Establishing a homework routine in the house 

· Discussing homework with the pupil regularly 

· Providing a quiet space for completion of homework tasks




	Tracking Homework
	Pupils are tracked on their progress on a monthly basis, below is an explanation of the standards.

1. Excellent - Always completes Homework to the best of ability. Homework is always handed in on time. Instructions for Homework always well followed.  Additional work beyond what was required is done.

2. Good - Completes Homework to the best of ability. Homework is handed in on time. Instructions are followed well.

3. Inconsistent - Homework sometimes not handed in to the best of ability. Homework sometimes handed in on time. Instructions sometimes not well followed.

4. Needs Improvement – Rarely or never hands in homework.



What do our tracking ratings mean?

There are three key ratings areas - Effort, Behaviour and Homework and four categories that teachers use to describe pupil performance in them.  

The table below describes each rating in more detail:     

	Homework
	1.EXCELLENT

Always completes HW to the best of ability.

HW always handed in on time.

Instructions for HW always well followed.

Additional work beyond what was required is done.


	2.GOOD

Completes HW to the best of ability.

HW is handed in on time.

Instructions are followed well
	3.INCONSISTENT

HW sometimes not handed in to the best of ability.

HW sometimes handed in on time.

Instructions sometimes not well followed.
	4.NEEDS IMPROVEMENT

Rarely or never hands in HW.

	Effort
	Always highly motivated and completes all tasks according to teacher instructions and to the best of their ability.  Encourages and motivates others
	Well motivated and completes tasks according to teacher instructions and to the best of their ability.


	Is sometimes unmotivated in class and sometimes only completes tasks when encouraged/refocused by teacher.
	Rarely or never shows motivation in classwork and rarely puts required effort into completing class tasks.

	Behaviour
	Always behaves well in class. Teacher never has to intervene.  Always behaves well in different settings – individual, pair and group.

Will actively lead learning.


	Behaves well in class. Teacher never has to intervene. Behaves well in different settings – individual, pair and group
	Teacher has to issue reminders about desired behaviour.  Finds it difficult to work in different settings.

Difficulties with settling to tasks.
	Behaviour gives serious cause for concern.  During almost all lessons teacher has to remind about desired behaviour, Teacher has to repeatedly use dept. sanctions. 
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