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Career Objective:

To seek challenging jobs that utilizes my creativity & smart work. To work in a growth oriented organization where sincerity and smart work pays and be an asset for the organization carving a niche for myself in whatever I undertake. I am desirous of enhancing my skills and knowledge in my chosen profession.

Total : 12 Years Experience
Professional Experience: 

· Worked as a Account Officer at Shree Maheshwar Hydel Power Corporation Ltd. (S. Kumar Group) from dated 01.07.2009 to 31.12.2015.

Company Overview:
Shree Maheshwar Hydel Power Corporation Ltd (S Kumar Group) is the first private sector hydro project in the state of Madhya Pradesh. It is a 400 MW Cost (6,000 Crore) run-off-the-river project on the River Narmada, located at Mandleshwar, District Khargone, 108 Km. south-west of Indore. 
The Maheshwar Project will reduce the peak-power shortage in the state of Madhya Pradesh by over 25% as well as improve the socio economic condition of the region. 
Job Responsibility:

· Looking after Day to Day Accounts work,
· Checking of Running Accounts Bills of Civil, HM, EM as per contract terms.
· Calculation of Escalation (Price Valuation Cost) in R.A. Bills of Civil , HM, EM.

· Knowledge of Letter of Credit & Bank Guarantees.
· Bank, Vendor and Customer Reconciliation. 
· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies. 
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.  
· Maintains general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries. 
· Responsible for processing of incoming invoices and inter company transactions within a clear timing.

· MIS reporting as per the Company requirement.

· Conducting all related Audits & providing information for auditors
· Looking after complete Finance, Sales Tax (C Form Issue), Service Tax and TDS.
· Worked as a Commercial Executive at Pantaloon Retail (I) Ltd., Big Bazaar, Food Bazaar Sapna Sangeeta, Depot from dated 26.09.06 to 28.02.09.

Company Overview:
Pantaloons, the newly acquired business by The Future Group, one of India's leading multinational conglomerates, is a powerhouse of fresh fashion and innovation. While weaving its magic across lifestyle segments, Pantaloons caters to the discerning and trendy Indian consumer.
Pantaloons apparels spell comfort and elegance, combined with a 'freshness' that is unparalleled. The styles cover a gamut of ready-to-wear western and Indian apparel for men, women and kids in addition to accessories and exotic fragrances. With a strong national presence in 82 exclusive stores, Pantaloons houses over 100 prestigious brands that have something fresh for everyone.
Job Responsibility:

Account Receivable: 

· Reconciliation Sale & Collection 

· Reconciliation of Credit Card Receivable

· Cash Management Report (CMR) 

· Bank Reconciliation

· Daily Banking (Cash  & Cheque Deposit)

· Main Cash Petty Cash Clear

· Advance from Customer 

· IOU

Account Payable:

· Purchase Entry  T-Code MIRO & T-Code  FB60

· OA/VC for SIS Vendor (Manual & Contract to be maintained by System)

· Expenses Invoice (with TDS & Service Tax) Like Rent, CAM, Security, VM Exp.) 

· Monthly & Yearly Provision Entry (MIS)

· Clearing of all the open item (G/L Account, Customer Account, Cash/ Cheque)

· Vendor Payment T- Code FB50

· Petty Cash Voucher T- Code FBCJ

· Gift Voucher (Sodexho, & Accore)

· Vat, CST Finalization F & C FORM Issue.  

· Analysis of Profit & Loss A/c, Fund Flow & Cash Flow in every month.

· Worked as a Account Executive CHL Hospital Ltd. from 01.04.04 to 31.08.06.

Job Responsibility :

Banking, Find out Bank Position, Cash Handle,  Audit, Bank & Vendor Reconciliation, Made Cheque, Analysis of Profit & Loss A/c, Fund Flow & Cash Flow in every month.

Education :

· B.Com. From P.M.B. Gujarati College 53 %  D.A.V.V. University Indore.

· M.Com. From  P.M.B. Gujarati College 50 %  D.A.V.V. University Indore.

· M.B.A. (Finance) From IMS College 60% D.A.V.V. University Indore.  
Computer Skills :

· Operating System : MS-Dos, Windows 98 Windows 2000, and Window Ms. 

· S.A.P. ERP, ORCLE ERP, R.E.M., BIW, MS-Office, Star Office, D.T.P., Tally 5.4,6.3,7.2,8.1,9.0, 9.2 ERP.

· Good knowledge of Internet, S.A.P. ERP, ORCLE ERP, Tally ERP, Excel, Spreadsheet.

Strength :

· Positive Attitude.

· Good communication skill.

· Working at flexible timings, Smart working.

· Pleasing personality.

Personal Profile :

Father’s Name
:
Late Shri Ganeshilal Jaiswal 

Date of  Birth
:
18th  May 1984

Nationality
:
Indian

Gender
:
Male

Martial Status
:
Married 

Languages Known
:
Hindi & English

Hobbies :

· Reading Books, learning new things.

· Net Surfing, Traveling.

References :

· Furnished on request.

Declaration :


I hereby declare that the information given above is true & correct to the best of my knowledge. Looking forward for the expectation.

Place : Indore 

Date 

(Sanjay Jaiswal)
