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Accommodation Form
Please fill in this accommodation form in CAPITAL LETTERS. You are kindly requested to send this form by fax or e-mail to the Professional Conference Organizer, Everest Travel & Congresses, Tel.: +30 210 3249242-ext. 2204, Fax: +30 210 3242395, Accommodation email: hospitality@umemps2015.gr
	I. DELEGATE’S DETAILS      

	Surname: ____________________________________________________________________________________

	First name: ___________________________________________________________________________________

	Address (Street & Nr.):___________________________________________________________________________

	City/Town:________________
	Post/Zip Code:____ ______
	Country:_______________________

	Tel. _________- _______________________

(please include country code): 
	Fax: ________- _________________________

(please include country code):

	Mobile: _______- __________________
	E-mail*:____________________________________________


* This field is mandatory, as all correspondence will be delivered via e-mail.
	II. ACCOMMODATION PACKAGE COST – PRESIDENT HOTEL *

	Service
	Cost per day
	3-nights package

	Single Room 
	80 €
	240 €

	Double Room
	85 €
	255 €

	Half board supplement (lunch or dinner) - optional
	17 €
	

	Check in Date: ……………………………      Check out Date:………………………  

	Total Accommodation Cost: ……………………………….€


* Important notes: 

· The above-mentioned costs are quoted per room, in Euros and include all applicable taxes and American buffet breakfast.

· A minimum stay of 3 nights is applicable during the Congress

· This accommodation form applies to individual reservations only, that is for any reservation below 5 rooms. For group reservations please contact the Professional Congress Organizer, Everest Travel & Congresses.
· A letter confirming your reservation will be sent to you, by e-mail, within five (5) working days from the day your reservation and payment have been received. Should you not receive this letter in due time, please contact the Professional Congress Organizer. 

· All bookings are considered valid only upon full payment and receipt of the accommodation voucher. 

· For early check-in and/or late check-out, please take into account that you may do so upon request and depending on the room availability at the particular hotel. Please bear in mind that there might be an extra charge based on the time of actual check-in or check-out. 
· In case of non-show and the hotel reserves the right to release the room(s) within 24 hrs. without further notice, provided that participant(s) have not informed the Professional Congress Organizer about their change of arrival(s). No refunds will be made for non-show.
· Official Check-in Time: 14:00hrs – Official Check-out Time: 12:00hrs. 
	PAYMENT METHODS



By credit card

You can pay for your accommodation cost by credit card (Visa, MasterCard, AMEX). 

Please fill in the following fields and tick where appropriate:

	Payment by credit card: 
	Visa   □              MasterCard   □               AMEX □    

	Credit card number: 
	

	Card expiry date:
	

	
	Month
	Year

	Cardholder's name:
	

	
	                                                                                            (as displayed on the card)

	Cardholder’s telephone number (please include country code):


	

	Three digit numbers as displayed at the back side of your card: 
	


I hereby authorize Everest Travel & Congresses to charge this card with the total amount of €………………………….……………

Cardholder’s Signature: ………………………………………………………………………………………………………………………..……………..……
                                                                                                                                                               (Original signature is required.)

In case you provide information for a credit card that belongs to a third party, a photocopy of the credit card and the cardholder’s passport (or ID card) is required in order to confirm the transaction. Please send the requested documentation to the Congress Organizers by fax or email: Fax: +30 210 3242395, email:hospitality@umemps2015.gr 

By wire (bank) transfer

Please submit your wire transfer to the following bank details (the wire transfer receipt should be attached to the accommodation form):

Bank Name: ALPHA BANK
Account number: 105 00 200 2018 905
IBAN Number: GR6201401050105002002018905
Account beneficiary: Everest Travel – Malakates & CO

SWIFT code: CRBAGRAAXXX
In case of payment by wire transfer:

· Payment must be received net of all bank charges. 
· Please make sure you include the participant’s name in the wire transfer reference field
Personal checks are not accepted.
	CANCELLATION & ALTERATION POLICY


For written cancellations or name changes received:
	Period
	Administrative fee

	Until June 24th, 2015
	0 €

	From June 25th until August 14th , 2015
	1 night stay

	From August 15th, 2015 and onwards
	100% of accommodation cost

	Name changes

(received until September 20th, 2015)
	30 €


All refunds will be processed within two (2) months after the Congress completion.

	BILLING – INVOICING DETAILS


	Please tick one of the following billing options:
	Receipt*  (

Invoice (

	In case of invoice please fill in the following details:
	

	Individual’s name/ Company Name:
	

	Profession/ Field of activities:
	

	Address (street & number):
	

	Zip code:
	
	City:
	
	Country:
	

	Tel. (please include country code):
	

	TAX ID/ VAT Number:
	
	Local Tax Authority-DOY
 (Greek delegates only)
	


* A receipt will be issued in case you do not choose one of the options.


I agree to the collection and processing of my personal data by Everest Travel & Congresses, for the purpose of sending informative newsletters in relation to conferences with similar themes as part of its advertising policy.   
Τhe personal data collected from this Accommodation form, is solely used for the fulfillment of purposes of the 36th UMEMPS Congress and is in no case, sold, rented, or in any way communicated and/or disclosed to third parties. The data management is subject to the relevant provision of Greek and European Law, for data protection and privacy of individuals.
I hereby declare that I have been informed about and have accepted the accommodation terms, as well as the cancellation and name change policy of the 36th UMEMPS Congress. 

Date…………………………………………………                  

      Signature…………………………………………………………








(Original signature is required)
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Congress Website: 
    www.umemps2015.gr   

Accommodation email:
    hospitality@umemps2015.gr 
  


Everest Travel & Congresses


14-16, Lykourgou str., 10552 Athens, Greece


Tel.: +30 210 3249242 – ext. 2223�Fax: +30 210 3242395
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