Request for Proposal #15503


State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

REQUEST FOR PROPOSAL (RFP)

CALIBRATION OF WASHINGTON STATE PATROL 

TEST EQUIPMENT
	Contract Number
	Prebid Meeting Date & Time
	Proposal Opening Date & Time

	15503
	February 9, 2004  – 10:00 AM
	March 2, 2004- 2:00 PM.


bids must be received& Stamped on or before the opening date & time at this location: 
210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017
Guy Cranor
State Procurement Officer

Phone  (360) 902-7369
Fax (360) 586-2426

E-mail  gcranor@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire 
proposal package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this RFP.  By responding to this RFP the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 
In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):
· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1 Pre-bid conference

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

	Pre Bid Date:
	February 9, 2004

	Pre Bid Time:
	10:00 AM

	Pre Bid Location:
	Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017


1.2 PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.3 Term

From Mid-March 2004 to January 31, 2006 or 24 months after the date of award, with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

1.4 SCOPE

· The purpose of this RFP is to establish a mandatory initial 24 month term contract for the as needed Calibrating of the Washington State Patrol communication test equipment used in alignment and testing of communication equipment.  The communication test equipment is located throughout the State of Washington, all items and location must be included in bidder’s proposal.
A. Estimated Usage: We estimate that purchases over the two-year initial term of the contract will approximate $60,000.00.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

B. Purchasers:  the primary purchaser(s) will be the Washington State Patrol. 

C. While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.

· Bid evaluation and award criteria can be found in the section entitled BID EVALUATION
2 CHECK LIST:
This checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid submittal entitled: Offer and Award
	

	Bid submittal entitled: Bid Information
	

	Bid submittal entitled:  Specifications
	

	Bid submittal entitled:  Price Sheets
	

	Bid submittal entitled: Supplemental Information
	

	Bid submittal entitled: Warranty
	

	Bid submittal entitled: References
	

	Bid submittal entitled:  Other
	


Bid Submittals

2.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	

	Email
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year

.  This is a Partial/Total award for 




.

Authorized Signatures

	
	
	
	
	
	
	

	(State Procurement Officer)
	
	(Date)
	
	(Purchasing Manager)
	
	(Date)


2.2 BID INFORMATION 
Bidder shall complete the following:

1. Prompt Payment Discount

% 30 days.  Note: Prompt payment discount periods equal to (or greater than) 

 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

2. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

If yes, please list major brands below:

	
	
	

	
	
	

	
	
	


Payment discount for transactions involving card use:  __________% Discount.

3. Authorized Representative:

	Primary Contact-Contract Administration
	Alternate Contact - Contract Administration

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Customer Service/Order Placement              Usage coordinator

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


4. Lead-time:  Materials, equipment or services will be delivered within calendar 

 days after receipt of order (ARO).

5. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Federal Tax Identification Number: 






7. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.
8. For cost analysis purposes, please indicate percent savings that your bid pricing represents compared to price agencies would pay without benefit of a state contract _____% Lower.
2.3 SPECIFICATIONS

	Mandatory Specifications and Requirements.  Bidders must pass all required items or their bid will be rejected as non-responsive.
	Check If As Specified
(Pass/Fail)
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards 

	1. Bidder shall provide the Washington State Patrol (WSP) all calibration tests traceable to the National Institute of Standards and Technology
	
	

	2. Bidder shall provide the WSP calibration tests in accordance with ISO/IEC 17025:1999.
	
	

	3. Bidder shall verify proper operation of all parameters, using the manufacturer, military or other suitable procedure and specifications.
	
	

	4. The calibration shall include alignment as necessary.
	
	

	5. All calibration shall include lubrication and replacement of batteries and fuses.
	
	

	6. The majority of WSP equipment will be calibrated at the WSP designated facilities.
	
	

	7. A small percentage of the WSP equipment may be calibrated at the bidders facility.  
	
	

	8. On-site calibration events shall be scheduled as required by the WSP;

A minimum of 30 day notice shall be given to the WSP.
	
	

	9. All off-site calibration events shall be scheduled and approved by the WSP; 
A minimum of 60 day notice shall be given to the WSP.
	
	

	10. Complete and full data reports shall be available for out of tolerance conditions, at no additional cost for any instrument found to be out of tolerance.
	
	

	11. The bidder shall provide an additional pick-up and delivery service fee as a required bid line item (if no charge for this service then enter NC on the price sheet).
	
	

	12. If WSP requests the item to be tested off site, the bidder shall pick-up and deliver the equipment during the hours: 8:30 AM to 3:30 PM, Monday through Thursday.  It is the bidder’s responsibility to verify the facility will be open prior to attempting to pick-up or deliver any equipment.
	
	

	13. The bidder shall affix calibration stickers on each item and the calibration sticker shall contain the following information:
Serial number

Date Due

Date Calibrated

Technician’s Stamp
	
	

	14. The bidder shall provide a Calibration Certificate, to be included with each item tested.  The certificate must be include with each item tested.  The certification must include a written statement of bidder’s name, accreditation that relates to the item tested, date the item passed calibration, and expiration date.
	
	

	15. The bidder shall provide monthly activity and status reports.
	
	

	16. The monthly activity reports shall detail calibration and repair activity from the prior month.
	
	

	17. The status reports shall be faxed or emailed to the WSP indicating the status of each item currently at the bidders facility for repair and calibration.
	
	

	18. In the event an instrument requires repair, the bidder shall provide WSP an evaluation repair quote, via fax or email.
	
	

	19. The bidder shall not proceed with any repairs until signed written approval is received, along with a purchase order number.  The written approval may be a fax or email from the WSP.
	
	

	20. The bidder shall provide the Evaluation fee (on the price list) for:
Electronic test equipment

Mechanical test equipment

The bidder may charge for the calibration event (i.e. pass/fail) if it is determined that the event was substantially performed, but shall not charge for recalibration after repair.
	
	

	21. All repair items shall have a minimum warranty of 30 days labor, 90 days parts.
	
	

	22. The bidder shall establish a two –year (2 Year) Service program, which guarantees the listed items to be tested as scheduled and at the price bid.  The bidder shall include the bidder’s proposed schedule with the bid submittals.  If the bidder fails to provide this schedule with the proposal, the bidder will be deemed non-responsive and the bid will be rejected.
	
	

	23. The bidder’s pricing shall include a price per item with the number of schedule test events for year one, and a total price for all items and for all schedule test events for year one.
	
	

	24. The bidder should include an option with complete pricing plan for year two (not used in bid evaluation).
	
	

	25. The bidder shall not interfere with any of the WSP employees.
	
	

	26. All personnel maybe subject to a background criminal check.  Bidder shall provided list of personal (Full name, Date of birth, and SSN) working at WSP site 7 days prior to schedule work.  WSP reserves the right to restrict access to any personnel.
	
	

	Optional Specifications and Requirements, not used in bid evaluation.
	
	

	WSP would like an option to have the bidder provide an automatic recall program for interval tracking and notice generation.  Reports shall be available online.  Recall reports shall be sent out one (1) month prior to calibration due date (this option will not be used for bid evaluation).
	
	

	The bidder may have an option to rent replacement equipment to the WSP, if the bidder provides a list of equipment available for rent, the daily rental prices and minimum charges.  This list must be included in the bidder’s proposal as a option and will not be used in the bid evaluation..
	
	

	Physical address of WSP District offices for FOB Destination.
District 1 
2502  112th St E 
Tacoma WA 98445-5104 

District 2 
2803  156th Ave SE 
Bellevue WA 98007-6523 

District 3 
2715 Rudkin Rd 
Union Gap, WA 98903-1795 

District 4 
6403 W. Rowand Rd 
Spokane WA 99224-5325 

District 5 
11018 NE 51st Circle 
Vancouver WA 98682 

District 6 
2822 Euclid Ave 
Wenatchee WA 98801-5916 

District 7 
2700 116th St. NE 
Marysville WA 98271-9425 

District 8 
4811 Werner Rd 
Bremerton WA 98312-3333 

District 10 
Olympia WA 98504

	
	


2.4 PRICE SHEETS
3.4 A  Fees Not for bid evaluation, this information may be used to add items to the contract.
	Req.

Item
	Comm. Code
	Description
	Qty
	Unit
	Unit Price
	Total Price

	1. 
	5820
	Pick-up Fee
If requested by WSP
District 1

District 2

District 3

District 4

District 5

District 6

District 7

District 8
	1
1
1
1
1
1
1
1
	EA
EA

EA

EA

EA

EA

EA

EA
	$
$

$

$

$
$

$

$
	$
$

$

$

$

$

$

$

	2. 
	5820
	Delivery Fee
If requested by WSP

District 1

District 2

District 3

District 4

District 5

District 6

District 7

District 8
	1
1
1
1
1
1
1
1
	EA

EA

EA

EA

EA

EA

EA

EA
	$
$

$

$

$

$

$

$
	$
$

$

$

$

$

$

$

	3. 
	5820
	Electronic Evaluation Fee

	1
	EA
	$
	$

	4. 
	5820
	Mechanical Evaluation Fee

	1
	EA
	$
	$

	5. 
	5820
	Electronic Repair Hourly Fee (estimated total year)

	1
	Hr
	$
	$

	6. 
	5820
	Mechanical Repair Hourly Fee (estimated total year)
	1
	Hr
	$
	$

	(Not used for bid evaluation) 3.4 A Total
	$


Bidders shall provided details of what is included with each of the  items.  If you fail to provide the details, in your proposal, your proposal shall be deemed non-responsive and your proposal rejected.

List rental price sheet if offering rental services (Not used in bid evaluation).

List price and full detail description of automatic recall program (not used in bid evaluation)
Price Sheet- This price sheet is for a yearly total and will be multiply by 2 for the total two year total price.
3.4 B Listed Equipment, price shall include all RFP specifications (section 3.3 specifications), pick up and delivery (if required by WSP), lubrication and replacement of batteries and fuses.
	P/N
	Description
	Manufacture
	Tacoma
	Bellevue
	Yakima
	Spokane
	Vancouver
	Wenatchee
	Marysville
	Brem.
	Olympia
	
	Cal Cost
	

	Model #
	
	
	D1
	D2
	D3
	D4
	D5
	D6
	D7
	D8
	D10
	Number of Calibration Test Per Year
	Cost/ea per Cal/Test
	Total cost per line item(Cost per test X Number of units X Number of required calibration test per year)

	CE-24A
	Selective Levelmeter
	Cushman
	2
	5
	4
	4
	4
	3
	2
	1
	2
	
	$
	$

	AM-48
	Transmission T/S
	Ameritec
	4
	2
	3
	3
	3
	3
	2
	2
	3
	
	$
	$

	MG-442A
	Baseband General
	Anritsu
	2
	5
	2
	3
	2
	2
	3
	2
	0
	
	$
	$

	MS-2602A
	Spectrum Analyze
	Wiltron
	1
	2
	2
	1
	1
	1
	1
	0
	1
	
	$
	$

	S113B
	Site Master
	Anritsu
	0
	0
	1
	1
	1
	1
	0
	0
	0
	
	$
	$

	SM/PL
	Load Calibration
	Anritsu
	0
	0
	1
	1
	1
	1
	0
	0
	0
	
	$
	$

	42N50A-30
	Attenuator
	Anritsu
	0
	0
	1
	1
	1
	1
	0
	0
	0
	
	$
	$

	43
	Wattmeter
	Bird
	3
	3
	3
	3
	3
	3
	3
	2
	2
	
	$
	$

	68245B
	Signal Generator
	Wiltron
	1
	2
	2
	1
	1
	1
	1
	0
	1
	
	$
	$

	80NN
	Digital Multimeter
	Fluke
	0
	2
	0
	3
	3
	0
	3
	2
	0
	
	$
	$

	6145
	Termaline Wattmeter
	Bird
	2
	2
	3
	4
	2
	3
	2
	3
	2
	
	$
	$

	314A
	BERT Tester
	T-Com
	0
	0
	1
	0
	1
	1
	0
	0
	0
	
	$
	$

	3577A
	Network Analyzer
	HP
	0
	2
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	16XL
	Volt Ohm Meter
	Wavetek
	0
	0
	0
	0
	0
	1
	0
	0
	0
	
	$
	$

	6530
	Frequency Counter
	SystronDonner
	0
	0
	1
	0
	0
	1
	1
	0
	1
	
	$
	$

	427A
	FET Voltmeter
	HP
	0
	0
	1
	1
	0
	2
	0
	0
	0
	
	$
	$

	204D
	Audio Oscillator
	HP
	0
	0
	0
	2
	1
	1
	0
	0
	0
	
	$
	$

	1310
	Audio Generator
	GAW
	0
	0
	1
	0
	1
	2
	0
	0
	2
	
	$
	$

	468
	Oscilloscope
	Tektronix
	0
	0
	0
	0
	0
	0
	0
	0
	1
	
	$
	$

	COS5060A
	Oscilloscope
	Kikusui
	1
	1
	0
	1
	0
	0
	0
	0
	2
	
	$
	$

	MFJ269
	SWR Analyzer
	MFJ
	0
	0
	0
	0
	0
	0
	0
	1
	2
	
	$
	$

	2215A
	Oscilloscope
	Tektronix
	1
	0
	0
	2
	1
	0
	1
	1
	1
	
	$
	$

	545B
	Frequenct
	EIP
	0
	0
	0
	1
	0
	0
	1
	1
	0
	
	$
	$

	COM1200S
	Service Monitor
	IFR
	2
	3
	2
	3
	3
	3
	1
	1
	4
	
	$
	$

	GAG-810
	Audio Oscillator
	GW
	0
	2
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	1034A2
	Power Meter
	Wavetek
	0
	0
	0
	1
	0
	0
	1
	0
	0
	
	$
	$

	S54
	Oscilloscope
	Telequipment
	0
	0
	0
	1
	0
	0
	0
	0
	0
	
	$
	$

	6542
	DC Power Supply
	HP
	1
	0
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	8555A
	Signal Generator
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	8552B
	Spectrum Analyze
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	5340A
	Frequency Counter
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	8614A
	Signal Generator
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	618C
	Signal Generator
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	435B
	Power Meter
	HP
	0
	1
	0
	0
	0
	0
	0
	0
	0
	
	$
	$

	COM120C
	Service Monitor
	IFR
	0
	0
	1
	0
	0
	1
	1
	0
	0
	
	
	

	
	
	Total items per District
	23
	40
	32
	41
	32
	35
	25
	17
	28
	
	$
	$

	
	
	Total Cost per District
(Price includes number of required calibration test per year X total units per district X cost per unit).
	$
	$
	$
	$
	$
	$
	$
	$
	$
	
	3.4 B Total Cost for each year of the contract
	$



All items and locations shall be bid, if all items and/or location are not bid, the bid will be deemed non-responsive and the bid will be rejected.

Bidder’s are required to list the number of Calibration Test they will perform for each of the listed items during each year
2.5 SUPPLEMENTAL INFORMATION

http://www.ga.wa.gov/PCA/Forms/SUPPLEMENTAL-INFORMATION.doc or main page http://www.ga.wa.gov/PCA/regulat.htm 
2.6 REFERENCES

Bidder shall furnish a minimum of five (5) references for which bidder has delivered goods or services on a contract similar in scope to that described in this RFP.  See and attached form label References: 
3 BID EVALUATION

3.1 EVALUATION / AWARD
Award will be based on lowest responsive, responsible bidder.  Bidder’s must past Step 1 before having their proposal moved forward to the price evaluation Step 2.
Step 1 – Bidder must agree and meet all required items in Section  3.3 Specifications.  Definition of “Required Items” is any element that has “Shall” in the specification.
Once the bidder has been determine to meet all the required items then the proposal will be moved forward to the “Price Evaluation” Step 2.

Step 2 - The following Price section will be used to determine the lowest price.

Price Sheets:
3.4 B - Listed Equipment total cost
All other requested price will be used for options to be added to the contract after award.
.

3.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

4 CONTRACT REQUIREMENTS
4.1 RETENTION OF RECORDS

The contractor shall maintain, for at least five years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

5 SPECIAL TERMS AND CONDITIONS:
5.1 PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination, i.e. listed district offices freight prepaid and included, for any destination within the State of Washington.  If bidder agrees to extend contract pricing to State of Oregon ORCCP members, a percent increase to bid pricing to accommodate additional freight costs to Oregon locations may be indicated in Section IV, Bid Submittals.
· All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.
· All pricing shall remain firm and fixed for the initial 12 months of the contract.

· Adjustments in pricing will:
· be at the discretion of the State Procurement Officer and shall:
· not produce a higher profit margin than that on the original contract.

· clearly identify the items impacted by the increase.

· be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.
· remain fixed for 365 days
· During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

· During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

5.2 CONTRACTOR PERFORMANCE

· General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

5.3 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept and payment discount you may offer the state.  The current card available for state agency use is a VISA credit purchasing card.

5.4 reports

Usage Reports:  The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/PCA/forms/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st. 

5.5 BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this RFP, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

REFERENCES

Names of references for which contracts were/are held in the furnishing of bid commodity 

References:

	1.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	

	
	Email
	


	2.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	

	
	Email
	


	3.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	

	
	Email
	


	4.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	

	
	Email
	


	5.
	Company Name:
	

	
	Address:
	

	
	Contact Person:
	

	
	Telephone:
	

	
	Email
	


You may add additional references, but the state will only contact the first five that respond by phone or email.

If you the state receive negative reports from your references, this may cause your bid to be rejected.  The state will only try three times to contact your references, if they failed to respond after three attempts this may also cause your bid to be rejected.

Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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