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CAREER OBJECTIVE:-

 To Achieve Excellency & Accuracy In Work By Hard Working In Right Direction & Dedication.
ACADEMIC QUALIFICATIOINS:-

· MBA in Finance from Sikkim Manipal University in 2014.  
· Graduation B.com Passed From Delhi University in 2011.
Professional QUALIFICATION:-
· Done Basic Computer Education diploma from ICFe Institute (duration � 6Month).

· Done Accounts Executive diploma from ICFe Institute, (duration � 6Month).
· Sound Knowledge of Tally 9.ERP, Tally 7.2 & Busy 3.0, Web-E-TDS for TDS filling.
· Manage Customize various software for day to day work. 
Professional EXPERIENCE:-

Current Employer :- Gurkirpa Lifestyle Company

Designation :- Sr. Account Executive ( January 2019 to Present )

Job Responsibilities :-

· Preparation Monthly Gstr 1 and Gstr 3b and file the return periodically.

· Preparation Monthly TDS sheet section wise.

· Reconciliation cash book in Daily basis and followup for deposit cash.

· Reconciliation credit card sales in daily basis and followup to bank if any query.

· Physical Audit of store every end of the month.
Past Employer: - Comac India Private Limited

Designation: Account Executive (September 2017 � Jan 2019)
Job Responsibilities:-

· Process sales order of customer according to quotation.

· Process Delivery order against the customer sales order.

· Process Sales Invoice after made delivery order.

· Follow-up to customer for payment receipt periodically.
· Contact accounts to collect past due balance.

· Prepare accounts status report.

· Research and resolve A/R discrepancies.

· Analyze and reconcile short pays accounts.

· Managing inventory in daily basis of Pan-India. 

· Reconciliation of debtors and BRS.
· Audit of inventory in monthly basis.
Professional EXPERIENCE:-
Past Employer: AVA Merchandising solutions Private Limited
Designation: Account Executive (October 2010 � February 2014)
Designation: Sr. Account Executive (March 2014 �September 2017) 
Company Profile:- AVA Merchandising Solutions Pvt. Ltd., leading Merchandise Company of India, offers variety of branded products available on a single platform for its in-flight and online shoppers, supported with delightful Customer service. AvA expert Travel Retail Solutions boost ancillary revenue for:

� Airlines: In-flight Shopping, Mail Order Catalogues, Advertisements, Customer Loyalty Programmes, currently on-site with 28 Airport outlets/branches.
� Railways: Onboard Retailing
� Underground: Currently operating 18 Retail Outlets for the Indian Underground system (Metro outlets).  
Job Responsibilities:-
· Analysis of projected cash flow with the actual movement of cash flow figures on weekly basis.

· Daily & monthly fund planning and processing of payments.

· Preparation and Analysis of Operational Budget.

· Monitoring and control of Operational Budget.

· Preparation and Comparative Analysis of Pre-operative Expenses on Monthly Basis.

· Responsible for timely and correctly deduction and deposits of TDS.

· Responsible for Sales Tax Payment and Return filing data handover to HOD on periodical basis.
· Preparation GST return data monthly basis and report handover to HOD. 
· Reconcile Debtors, Creditors & BRS on weekly and Monthly basis.
· Responsible for the day to day management of the Cash Books in accordance with overall company policy.
· Processing including checking, booking & Payment of:- 
            * Non-Trade Vendor Invoices (Utilities like Electricity, Telephone, Rent & Maintenance and others 

               Like Professional Charges)
           * Trade Vendor Invoices (Purchase of Inventory, Installation etc).

· Process online payment transfer (through RTGs, NEFT) and Cheque to the vendor periodically.
· Handling cash book reconciliation of 28 branches.
· Handling credit card reconciliation of 28 branches with batch closed.
· Preparation of MIS reporting at each month.
SKILL & EXPERTISE:-

Excellent on Microsoft Word, Excel (Like VLOOKUP, HLOOKUP, PIVOT Table, Filter, and Formulas.) and Fund Cycle Manage, Process purchase bills, Debtor & creditor Reconciliation, Bank Reconciliation, Cash Handling, Preparation Sales tax Data & Web-E TDS, Stock Audit, Stock audit report and recovery.

PERSONAL DETAIL:-

Father�s Name

:
Shri Dhyan Singh Negi

Date of Birth

:
11th August 1989

Gender 

:
Male

Language Known
:
Hindi, English

Nationality 

:
Indian

Marital Status 

:
Single

Hobbies 

:
Playing cricket, Watching Movie.
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