[image: image47.png]SAP Best Practices



[image: image47.png]

	EHP7 for SAP ERP 6.0
February 2014
EnglishEnglish
	

	
	Asset Acquisition through Direct Capitalization (163)

	SAP AG
Dietmar-Hopp-Allee 16
69190 Walldorf
Germany
	Business Process Documentation




Copyright

© 2014 SAP SE or an SAP affiliate company. All rights reserved.

No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of SAP SE or an SAP affiliate company.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. Please see http://global.sap.com/corporate-en/legal/copyright/index.epx#trademark for additional trademark information and notices.

Some software products marketed by SAP SE and its distributors contain proprietary software components of other software vendors.

National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or warranty of any kind, and SAP SE or its affiliated companies shall not be liable for errors or omissions with respect to the materials. The only warranties for SAP SE or SAP affiliate company products and services are those that are set forth in the express warranty statements accompanying such products and services, if any. Nothing herein should be construed as constituting an additional warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or any related presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation, and SAP SE’s or its affiliated companies’ strategy and possible future developments, products, and/or platform directions and functionality are all subject to change and may be changed by SAP SE or its affiliated companies at any time for any reason without notice. The information in this document is not a commitment, promise, or legal obligation to deliver any material, code, or functionality. All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, which speak only as of their dates, and they should not be relied upon in making purchasing decisions.

Icons

	Icon
	Meaning

	[image: image1.png]



	Caution

	[image: image2.png]



	Example

	[image: image3.png]



	Note

	[image: image4.png]



	Recommendation

	[image: image5.png]&





	Syntax

	[image: image6.png]



	External Process

	[image: image7.png]



	Business Process Alternative/Decision Choice


Typographic Conventions

	Type Style
	Description

	Example text
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Asset Acquisition through Direct Capitalization

1 Purpose

The scope item Asset Acquisition through Direct Capitalization enables you to track the budget of an asset acquisition that does not include an asset under construction phase. In addition the acquisition is processed integrated with materials management. The asset is used as account assignment object to track the budget an investment order is posted statistically in addition.

2 Prerequisites

2.1 Master Data and Organizational Data
Default Values

Essential master and organizational data was created in your ERP system during the implementation phase, such as the data that reflects the organizational structure of your company and master data that suits its operational focus, for example, master data for materials, vendors, and customers.

This business process is enabled with organization-specific master data, examples of which are provided in the following section. 
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Additional Default Values

You can test the scope item with other SAP Best Practices default values that have the same characteristics.

Check your SAP ERP system to find out which other material master data exists.
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Using Your Own Master Data

You can also use customized values for any material or organizational data for which you have created master data. For more information about creating master data, see the Master Data Procedures documentation.

Use the following master data in the process steps described in this document:
	Master / org. data
	Value
	Master / org. data details
	Comment

	Company Code
	1000
	
	

	Chart of Depreciation
	10DE
	
	

	Asset Classes
	*
	All asset classes besides 95000, 95010 and 95020
	

	Material group
	*
	
	

	Vendor
	*
	Domestic vendor 
	All vendors which are domestic vendors and deliver the specific material can be used.
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 If no vendor is available in your system yet, please create a domestic vendor. A detailed description to create such a vendor master record could be found in the Master Data Procedure description Create Vendor Master (155.14), section 3.1. Creating Vendor Master for Purchasing Org., Company Code (with Procurement).

	Cost Center
	1301
	Manufacturing – 1
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You can also use another Cost Center, but you have to make sure that you use a consistent combination of Cost Center and Profit Center (see table Overview of assignments below). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.

	Profit Center
	YB110
	Product A
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You can also use another Profit Center, but you have to make sure that you use a consistent combination of Cost Center and Profit Center (see table Overview of assignments below). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.

	Functional Area
	YB20
	Production
	[image: image13.png]


You can also use another Functional Area, but you have to make sure that you use a consistent combination of Cost Center and Functional Area (see table Overview of assignments below). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.

	Plant
	
	1000
	

	Purchasing Group
	
	100
	

	Purchasing Organization
	
	1000
	

	Controlling Area
	
	1000
	


Overview of assignments: Cost Centers, Profit Centers, Functional Areas, Segments:

	Cost Center
	Profit Center
	Functional Area
	Segment
	Prerequisite

	1101
	YB600
	YB40
	1000_C
	none

	1201
	YB110
	YB20
	1000_A
	none

	1202
	YB120
	YB20
	YBH111
	none

	1301
	YB110
	YB20
	1000_A
	BB 188 activated

	1302
	YB120
	YB20
	YBH111
	BB 188 activated

	1321
	YB120
	YB20
	YBH111
	BB 206 activated

	1401
	YB600
	YB40
	1000_C
	BB 188 activated

	1501
	YB600
	YB50
	1000_C
	BB 188 activated

	1601
	YB600
	YB35
	1000_C
	none

	1602
	YB600
	YB30
	1000_C
	none

	1701
	YB700
	YB40
	1000_C
	none

	1750
	YB700
	YB40
	1000_C
	none

	1801
	YB900
	YB40
	1000_C
	none

	1901
	YB600
	YB30
	1000_C
	none


 Business Conditions

The business process described in this Business Process Documentation is part of a bigger chain of integrated business processes or scope items. Consequently, you must have completed the following processes, and fulfilled the following business conditions, before you are able to start going through this scope item:

	Business condition
	Scope item

	You have completed all the relevant steps described in the Business Process Documentation Prereq. Process Steps (154).
	Prereq. Process Steps (154)


2.2 Roles

Use

The following roles must have already been installed to test this scope item in the SAP NetWeaver Business Client (NWBC). The roles in this Business Process Documentation must be assigned to the user or users testing this scope item. You only need these roles if you are using the NWBC interface. You do not need these roles if you are using the standard SAP GUI.

Prerequisites

The business roles have been assigned to the user who is testing this scope item.
	Business Role
	Technical name
	Process steps
	Transaction

	Employee (Professional User)
	SAP_NBPR_EMPLOYEE_S
	Assignment of this role is necessary for basic functionality.
	

	Accounts Payable Accountant
	SAP_NBPR_AP_CLERK_S
	Invoice Receipt by Line Item
	MIRO

	Asset Accountant
	SAP_NBPR_ASSET_S
	Creating Asset
	AS01

	
	
	Creating Investment Order, Status maintenance for investment order
	KO04

	
	
	Create Budget for Investment Order
	KO22

	
	
	Monitor Order progress
	S_ALR_87013019

	Purchaser
	SAP_NBPR_PURCHASER_S
	Change Purchase Order
	ME22N

	
	
	Create Purchase Requisition
	ME51N

	Purchasing Manager
	SAP_NBPR_PURCHASER_M
	Convert Requisition to Purchase Order
	ME28

	Warehouse Clerk
	SAP_NBPR_WAREHOUSECLERK_S
	Receive Goods from Vendor to the Purchase Order
	MIGO

	Internal Controller
	SAP_CO_INTERNAL_CONTROLLER
	Monitor Order progress
	


2.3 Adding an Entry to the User Favorites Menu

The creation of a new entry in the Favorites menu is only required if you want to use the Web Dynpro based reporting functionality using the SAP GUI as listed in the subsequent sections (section 4. Process Steps). If you only want to use the SAP NWBC or if you do not want to use the Web Dynpro based reporting functionality at all you can skip the following steps.
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You can only use the Web Dynpro based reporting functionality if the Building Block 589 Planning and Reporting with Web Dynpro is activated. Contact your system administrator to find out if this Building Block is activated.

1. In the SAP Easy Access menu, right-click the Favorites folder and choose Add other objects.

2. From the list, scroll to the bottom and choose Web Dynpro Application.

3. On the Web Dynpro Application screen, enter the following values:

	Field name
	User action and values
	Comment

	Web Dynpro Applicat.
	WDR_CHIP_PAGE
	

	Description
	Reports
	

	Application Config.
	FCOM_CTRL_PAGE_REPORTS
	


4. Choose Continue (Enter) to create the new entry.
3 Process Overview Table

	Process step
	External process reference
	Business condition
	Business role
	Transaction code
	Expected results

	Creating Investment Order
	
	The budget for an asset acquisition must be tracked.
	Asset Accountant
	KO04
	An investment order to track the budget for asset acquisitions is created.

	Create Budget for Investment Order
	
	The budget for the asset acquisition is approved.
	Asset Accountant
	KO22
	Budget for the asset acquisition is entered into the investment order.

	Release Investment Order
	
	The asset acquisition has been approved.
	Asset Accountant
	KO04
	Investment order to track the asset acquisition budget and expenses is released for postings.

	Create Purchase Requisition
	
	Business needs a new asset to be acquired to meet a business requirement.
	Purchaser
	ME51N
	Purchase requisition with asset description and price is in the system.

	Creating Asset
	See Create Assets (155.02) scope item
	Approved asset is added to the system to allow the purchase order to be created.
	Asset Accountant
	AS01
	The asset master record is created in company code 1000 in asset class 70000.

	Convert Requisition to Purchase Order
	
	Vendor does not deliver the new asset without a purchase order, which authorizes the purchase.
	Purchaser
	ME21N
	Purchase order to asset is entered into the system.

	Change Purchase Order
	
	This activity is performed if a purchase order is not accurate
	Purchaser
	ME22N
	Purchase order is saved.

	Approval of Purchase Order
	
	All the purchase orders that require release by Release Authorization person are listed and must be approved.
	Purchasing Manager
	ME28
	The PO is now released. But the PO may need to be released by multiple people depending on its value (customizing). Once the last person has released the PO, the Purchasing Administrator/planner can output (print, fax, EDI) the PO as necessary.  

	Monitor Order progress
	
	The purchase order is created with reference to the asset.
	Asset Accountant / Internal Controller 
	S_ALR_87013019
	Comparison of the Budget to commitments created with the purchase order.

	Unload Material from Trucks
	
	The dock handling clerks unload incoming trucks and verify that parts are at proper dock destination. This activity also checks for any damage of containers before signing for load.
	Warehouse Clerk 
	N/A (manual activity)
	The material is unloaded from the trucks.

	Receive Goods from Vendor to the Purchase Order
	
	Take packing slip from container and verify part number on container and quantity matches packing slip information. Also verify number of containers received.
	Warehouse Clerk 
	MIGO
	If you want to check your GR document, use transaction MB03. Insert material document and choose Enter. If you want to check your stock overview, use transaction MMBE and insert material and plant.

	Invoice Receipt by Line Item
	
	The invoice verification is done here.
	Accounts Payable Accountant
	MIRO
	The invoice is verified.

	Monitor Order progress
	
	The invoice for the asset acquisition is posted.
	Asset Accountant  / Internal Controller 
	S_ALR_87013019
	Comparison of the Budget to actual.

	Completion of investment order
	
	All costs for the asset acquisition have been posted.
	Asset Accountant
	KO04
	Completion of the investment order.

	Outgoing Payment
	See Accounts Payable (158) scope item
	In this activity, you process the outgoing payment.
	
	See Accounts Payable (158) scope item
	The outgoing payment is processed.


4 Process Steps

4.1 Creating Investment Order

Use

This activity creates an investment order for the monitoring of the asset acquisition.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Master Data → Order Manager

	Transaction code
	KO04


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Master Data → Internal Orders → Order Manager


2. If the Set Controlling Area dialog box displays, enter 1000 and choose Continue.
3. Choose Create.

4. On the Create Internal Order screen, in Order Type, enter Y600 and choose Enter.

5. On the Create Internal Order: Master Data screen, enter the following:

	Field name
	Description
	User action and values
	Comment

	Description
	
	<Enter a description>
	


6. Choose the Assignments tab.

7. Enter the following data:

	Field name
	Description
	User action and values
	Comment

	Company Code
	
	1000
	

	Functional Area
	
	YB20
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You can also use another Functional Area, but you have to make sure that you use a consistent combination of Cost Center and Functional Area (see table Overview of assignments in the section Master Data and Organizational Data). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.

	Responsible CCtr
	Responsible Cost Center
	1301
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You can also use another Cost Center, but you have to make sure that you use a consistent combination of Cost Center and Profit Center (see table Overview of assignments in the section Master Data and Organizational Data). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.

	Profit Center
	
	YB110
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You can also use another Profit Center, but you have to make sure that you use a consistent combination of Cost Center and Profit Center (see table Overview of assignments in the section Master Data and Organizational Data). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.


8. Choose Enter.

9. Choose the Investments tab.

10. Enter the following data:

	Field name
	Description
	User action and values
	Comment

	Investment Profile
	
	000002
	Model for depreciation simulation only


11. Save your entries. Make a note of the order number: __________
Result

An internal order to track the asset acquisition is created.

4.2 Creating Budget for Investment Order

Use
This activity creates a budget for the investment order.

Prerequisites

Investment order exists in the system.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Budgeting → Original Budget → Change

	Transaction code
	KO22


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Master Data → Internal Orders → Change Order Budget


2. On the Change Original Budget: Initial Screen, in Order, enter the internal order number from the previous step and choose Enter or choose Original Budget.

3. On the Change Original Budget: Annual Overview, in Overall, enter for example 1000, and in Budget for desired year (for example <current year>), enter for example 1000.

4. Save your entries.
Result

The budget for the asset acquisition is entered into the investment order.

4.3 Releasing Investment Order

Use

This activity releases the investment order.

Prerequisites
Budget for the asset acquisition is entered in the investment order.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Master Data → Order Manager

	Transaction code
	KO04


2. If the Set Controlling area dialog box displays, enter 1000.
3. In the Order Manager screen, select the relevant order in the Personal worklist and choose Change (Ctrl + F3).
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If the relevant order does not appear in your Personal worklist use the Find by  Order functionality located above of the Personal worklist.

4. Choose the Control Data tab.

5. Choose Release.
6. Save your entries. 
Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Master Data → Internal Orders → Internal Orders Homepage


1. Choose the All Internal Orders tab.
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If necessary, use the Search Criteria to limit the number of entries shown in the list.

2. Select the line with your order and choose Change.

3. On the Change Internal Order: Master Data screen choose the Control Data tab.

4. Choose Release.
5. Save your entries. 
Result

The internal order to track the asset acquisitions budget and expenses is released for postings.
4.4 Creating Purchase Requisition

Use

In this activity, you create a purchase requisition with account assignment U – U for unknown. 
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You can now store the data of purchase orders requisitions as template for the data you use most of the time. To save the data to a template, choose Save as Template. To load data from a template, choose Load from Template (NWBC: Copy From ( Template).
Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Purchasing → Purchase Requisition → Create

	Transaction code
	ME51N


2. On the initial screen, ensure that Purchase Requisition (NB) is selected in the field on the top of the screen.

3. On the Create Purchase Requisition screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Item Overview Section

	Acc Assignment Cat.
	Acct.assignment category
	U
	Purchase Requisition based on an Unknown Asset

	Short Text
	
	<Enter a description, for example Machinery 1>
	

	Quantity 
	
	1
	

	Unit
	Unit of Measure
	PC
	

	Material group
	
	01
	Any available material group is possible

	Plant
	
	1000
	

	Purchasing Group
	
	100
	

	Item Section, Valuation tab

	Valuation Price
	
	For example 1500 EUR
	


4. Save your entries.
Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Purchaser

(SAP_NBPR_PURCHASER_S)

	Business role menu
	Purchasing → Purchase Requisition → Purchase Requisition → Create and Process Purchase Requisition


1. On the Create and Process Purchase Requisition screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Section Overview Purchase Requisition Items

	Acct Assgt Cat.
	Acct.assignment category
	U
	Purchase Requisition based on an Unknown Asset

	Short Text
	
	<Enter a description, for example Machinery 1>
	

	Material group
	
	01
	Any available material group is possible

	Quantity 
	
	1
	

	Unit of Measure
	
	PC
	

	Plant
	
	1000
	

	Valuation Price
	
	for example 1500
	

	Currency
	
	EUR
	

	Purchasing Group
	
	100
	


2. Choose Enter.
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The default user settings for the section Overview Purchase Requisition items might show only five requisition item rows. You can either scroll down in this section or you can change your user settings once. To do so position the mouse pointer somewhere in the section Overview Purchase Requisition items and right click. Choose User settings → More … → Options → Number of visible rows. Change the existing entry to 6 (or more). Choose OK. Now your item is shown. You might have to reenter the Valuation Price and Quantity.
3. Save your entries.
Result

A purchase requisition with the description of an asset and information on the valuation price is created.
4.5 Creating Asset
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 Create Assets (155.02)

Use

In this activity, you create an asset master record for the complex fixed asset that is to be capitalized. The acquisition is then posted to the asset master record in a subsequent step.
Procedure

For this activity, run the Create Asset (155.02) scope item document with transaction code AS01 using asset class 70000 and company code 1000. Use the Cost Center 1301 (tab Time-dependent). Make sure that you enter the number of the investment order created in the previous steps in the Investment Order field.
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You can also use another Cost Center, but you have to make sure that you use a consistent combination of Cost Center and Profit Center (see table Overview of assignments in the section Master Data and Organizational Data). In addition you should use the same assignment of Cost Center / Profit Center for the asset and the investment order.
4.6 Converting Requisition to Purchase Order

Use

During this step the Purchase Order Requisition is converted into the Purchase Order, which was created in a previous step.
Prerequisites
A Purchase Order requisition was created in a previous step.
Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Purchasing → Purchase Order → Create → Vendor/Supplying Plant Known

	Transaction code
	ME21N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Purchaser

(SAP_NBPR_PURCHASER_S)

	Business role menu
	Purchasing → Purchase Order → Purchase Order → Create Purchase Order


2. If needed, select Document overview on. Select [image: image24.png]


 with the option Purchase Requisitions. On the purchase requisition screen, select U in the Account assignment category field and Execute. Select your purchase requisition and choose the Copy button.

3. Make the following entries:

	Field name
	Description
	User action and values
	Comment

	Header section

	Vendor
	Fill in the field a domestic vendor
	<domestic vendor>
	Any domestic vendor that is listed for delivering of an asset 

	Purchasing Organization
	
	1000
	

	Item Overview section

	A
	Account Assignment Category
	A
	Replace U by A (= Asset)

	Net Price
	
	*
	Enter any price for example 1500 EUR or take over the price from the purchase requisition

	Currency
	
	EUR
	


4. In the Item Detail section on the Invoice tab, in the Tax Code field, enter for example V1 and choose Enter.
5. In the Item Detail section on the Account Assignment tab, enter the asset created in the previous step.
6. Save your entries.
Result

Purchase order to asset is entered into the system.
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For printing, handling and the procedure for purchase orders, see the Business Process Documentation130 – Procurement without QM, Step 4.5.1 Optional Printing Purchase Order.
4.7 Changing Purchase Order (optional)
Use

This activity is performed if a purchase order is not accurate.

Prerequisites
A Purchase order must exist. The document number for the Purchase Order is known.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Purchasing → Purchase Order → Change

	Transaction code
	ME22N


2. On the Change Purchase Order screen, the last purchase order number is defaulted on the screen. Choose Other Purchase Order.

3. Enter the PO number and do the necessary changes.
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If the change affects the price of the PO, the release strategy must be reviewed.

4. Save your entries. 

Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Purchaser

(SAP_NBPR_PURCHASER_S)

	Business role menu
	Purchasing → Purchase Order → Purchase Order → Purchasing Documents


1. Choose an Active Query for Purchase Orders and choose Refresh if necessary.
2. Mark the Purchase Order.
3. Choose Edit Purchase Order and do the necessary changes.
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If the change affects the price of the PO, the release strategy must be reviewed.
4. Save your entries. 
Result
Changed Purchase order is saved.
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For printing, handling and the procedure for purchase orders, see the Business Process Documentation130 – Procurement without QM, Step 4.5.1 Optional Printing Purchase Order.

4.8 Approving Purchase Orders

Use

All the purchase orders that require release by Release Authorization person are listed and must be approved.
Prerequisites
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You need a release code for PO values that for example are larger than EUR 500.00.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Purchasing → Purchase Order → Release → Collective Release

	Transaction code
	ME28


2. On the Release (Approve) Purchasing Documents screen, in Release Code, use the dropdown to select a release code. Select the List with items checkbox. 

3. Choose Execute.
4. The system displays a list of all POs requiring release by this release code.

5. Select the PO line to release and choose Release.

Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Purchasing Manager

(SAP_NBPR_PURCHASER_M)

	Business role menu
	Purchasing → Approval → Purchasing Documents → Release Purchase Order (Homepage)


1. Choose the tab All Purchase orders Awaiting Release.
2. In the Search criteria section, in the Release code field, enter 01 and choose Apply.
3. Select your purchase order and choose Release purchase order.
4. The purchase order is released.
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If your purchase order does not appear in the list check the query data: Choose Change Query, enter Release Code 01, Release Group PH, and choose Apply
Result

The Purchase Order is now released. But the Purchase Order may need to be released by multiple people depending on its value (customizing). Once the last person has released the Purchase Order, the Purchasing Administrator/planner can output the Purchase Order as necessary.
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For printing, handling and the procedure for purchase orders, see the Business Process Documentation130 – Procurement without QM, Step Step 4.5.1 Optional Printing Purchase Order.

4.9 Monitoring Order Progress

Use

This activity monitors order progress.
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Two options are provided to execute this report:

Procedure I: Run the report with transactions in SAP GUI or SAP NWBC.

Procedure II: Run the report via SAP GUI or SAP NWBC using Web Dynpro technology.

Both options provide the same results but with different analysis options.
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You can only use the Web Dynpro based reporting functionality if Building Block 589 Planning and Reporting with Web Dynpro is activated. Contact your system administrator to find out if this Building Block is activated.

Prerequisites
The purchase requisition is created with reference to the asset to be acquired. The number of the investment order created in the previous steps is entered in the asset master record.
Procedure I
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Information System → Reports for Internal Orders → More Reports → List: Budget/Actual/Commitments

	Transaction code
	S_ALR_87013019


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Reporting → Internal Orders / Maintenance Orders → List: Budget/Actual/Commitments


2. On the Selection screen, enter the following data:

	Field name
	Description
	User action and values
	Comment

	Controlling Area
	
	1000
	

	Order group
	
	
	

	Or value (s)
	
	<number of the investment order>
	


3. Choose Execute (F8).

Procedure II
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To use option 1 (SAP GUI) make sure that you executed all steps listed in section 2.4 Adding Reporting Web Dynpro Application to the User Favorites Menu.

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Favorites → Reports → Analytical Reports (on Operational Data Providers) → Orders: Budget/Actual/Commitment

	Transaction code
	N/A


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Internal Controller

(SAP_CO_INTERNAL_CONTROLLER)

	Business role menu
	Internal Controller → Reports → Analytical Reports (on Operational Data Providers) → Orders: Budget/Actual/Commitment


2. On the List Report on Analytic Query: Budget / Actual / Commitment screen make the following entries in the Selection section:

	Field name
	Description
	User actions and values
	Comment

	Controlling Area is
	
	1000
	

	Order Hierarchy is
	
	
	

	Order Group is
	
	
	

	Order Number is
	
	<Enter order number which was created in step 4.1>
	


3. Choose Execute.
Result

The purchase order assigned to the asset creates a commitment on the investment order.
4.10 Unloading Materials from Trucks

The dock handling clerks unload incoming trucks and verify that parts are at the proper dock destination. This activity also checks for any container damage before signing for the load.
4.11 Receiving Goods from Vendor to Purchase Order

Use

Take packing slip from container and verify part number on container and quantity matches packing slip information. Also verify number of containers received.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Inventory Management → Goods Movement → Goods Receipt → For Purchase Order → PO Number Known

	Transaction code
	MIGO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Warehouse Clerk

(SAP_NBPR_WAREHOUSECLERK_S)

	Business role menu
	Warehouse Management → Consumption and Transfers → Other Goods Movement


2. On the initial Screen, select Goods Receipt (A01) and Purchase Order (R01) in the fields on the top of the screen. Enter the purchase order number and choose Enter. 

3. Select the Individual slip checkbox.
4. Select the relevant line.
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If multiple lines exist, choose Search in Item Overview. When a line appears with the item number, select the line and continue the process.

5. Choose the Quantity tab in the Detail Data section and enter the quantity to be received.

6. Select the Item OK checkbox at the bottom of screen.

7. Save your entries.
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If quantity is different from PO quantity, the system displays a warning message. If the quantity entered is correct, choose Enter to bypass the warning.

Result

To check your GR document, use transaction MB03 (NWBC: use role SAP_NBPR_AP_CLERK_S, path: Accounts Payable ( Posting ( External Procurement Documents ( Display Material Document). Enter the material document number and choose Enter. 
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The print-out of the material document is executed automatically and immediately (see settings in SAP GUI transaction MN21 for output type WE01 to WE03 and defaults in your user settings in transaction SU3).

You can also start the print-out manually:
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Inventory Management → Material Document → Process output

	Transaction code
	MB90


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role 
	Warehouse Clerk

(SAP_NBPR_WAREHOUSECLERK_S)

	Business role menu
	Warehouse Management → Material Documents → Output Processing for Mat. Documents


2. On the Output from Goods Movement screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Sort order
	
	<sort order>
	Select the sort order, e.g. 01.

	Processing mode
	
	<processing mode>
	1
First processing

2
Repeat processing

3
Error processing


3. Select the material document number and the material doc. Year and choose Execute. 

4. Select the material document number and choose Execute. The system prints out your material document or creates a spool request.
4.12 Invoice Receipt by Line Item

Use

By using this step invoice verification is done and the invoice is posted – the invoice billing value and the received quantity is compared against either the good receipt quantity or the purchased quantity and purchased price.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Logistics → Materials Management → Logistics Invoice Verification → Document Entry → Enter Invoice

	Transaction code
	MIRO


2. On the Initial Screen, enter the document date and PO number and choose Enter.

3. Having the PO information extracted, enter the invoice date, invoice amount, tax code and choose calculate tax, then choose Enter. The screen displays line item receipts eligible for verification. Select line items for which vouchers must be issued. Change either amount or quantity to agree with vendor invoice.

4. When ready, choose Simulate to test for errors. The system displays deviations of price, quantity and out of balance conditions. Clear messages are warnings - yellow messages are show stoppers. Fix yellow messages and choose Post to save the transaction. A message appears that confirms posting and also advise if it is blocked for payment.

Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Accounts Payable Accountant

(SAP_NBPR_AP_CLERK_S)

	Business role menu
	Accounts Payable → Posting → Invoices → Invoice


1. Choose an active query for purchasing documents.
2. Enter the required selection criteria such as company code and choose Apply.
3. Select the Purchasing Document and choose Create Invoice Document.

4. On the Initial Screen, enter the invoice date, invoice amount, tax code and choose Calculate tax.

5. Choose Enter.

6. The screen displays line item receipts eligible for verification. Select line items for which vouchers must be issued. Enter amount and quantity to agree with vendor invoice.

7. When ready, choose Simulate to test for errors. The system displays deviations of price, quantity and out of balance conditions. Clear messages are warnings - yellow messages are show stoppers. Fix yellow messages and choose Post to save the transaction. A message appears that confirms posting and advises if it is blocked for payment.

Result

The Invoice receipt is verified and posted.
4.13 Monitoring Order Progress

Use

This activity monitors order progress.
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Two options are provided to execute this report:

Procedure I: Run the report with transactions in SAP GUI or SAP NWBC.

Procedure II: Run the report via SAP GUI or SAP NWBC using Web Dynpro technology.

Both options will provide the same results but with different analysis options.
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You can only use the Web Dynpro based reporting functionality if the Building Block 589 Planning and Reporting with Web Dynpro is activated. Contact your system administrator to find out if this Building Block is activated.

Prerequisites
The invoice for the asset acquisition is posted.
Procedure I
1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Information System → Reports for Internal Orders → More Reports → List: Budget/Actual/Commitments

	Transaction code
	S_ALR_87013019


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Reporting → Internal Orders / Maintenance Orders → List: Budget/Actual/Commitments


2. On the selection screen enter the following data:

	Field name
	Description
	User action and values
	Comment

	Controlling Area
	
	1000
	

	Order group
	
	
	

	Or value (s)
	
	<number of the investment order>
	


3. Choose Execute (F8).
Procedure II
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To use option 1 (SAP GUI) make sure that you have executed all steps listed in section 2.4 Adding Reporting Web Dynpro Application to the User Favorites Menu.

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Favorites → Reports → Analytical Reports (on Operational Data Providers) → Orders: Budget/Actual/Commitment

	Transaction code
	N/A


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Internal Controller

(SAP_CO_INTERNAL_CONTROLLER)

	Business role menu
	Internal Controller → Reports → Analytical Reports (on Operational Data Providers) → Orders: Budget/Actual/Commitment


2. On the List Report on Analytic Query: Budget / Actual / Commitment screen make the following entries in the Selection section:

	Field name
	Description
	User actions and values
	Comment

	Controlling Area is
	
	1000
	

	Order Hierarchy is
	
	
	

	Order Group is
	
	
	

	Order Number is
	
	<Enter order number which was created in step 4.1>
	


3. Choose Execute.
Result

The invoice related to the purchase order creates a statistical actual posting on the investment order.
4.14 Completion of Investment Order
Use

In this process step the investment order is closed by changing its status to Closed.

Prerequisites
The asset acquisition is finalized.

Procedure

1. Access the transaction choosing one of the following navigation options:

Option 1: SAP Graphical User Interface (SAP GUI)

	SAP ECC menu
	Accounting → Controlling → Internal Orders → Master Data → Order Manager

	Transaction code
	KO04


2. If the Set Controlling area dialog box displays, in the Controlling area field, enter 1000 and choose Continue.
3. In the Order Manager screen, select the relevant order in the Personal worklist  and choose Change (Ctrl + F3).
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If the relevant order does not appear in your Personal worklist use the Find by  Order functionality located above of the Personal worklist..
4. Choose the Control Data tab.
5. To change the status to technically completed, select Tech. comple in the Status section.
6. Change the status to Closed by clicking on Close in the Status section.
7. Save your entries.
Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role 

	Business role
	Asset Accountant

(SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting → Master Data → Internal Orders → Internal Orders Homepage


1. Choose the All Internal Orders tab.
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If necessary, use the Search Criteria to limit the number of entries shown in the list.

2. Select the line with your order and choose Change.

3. On the Change Internal Order: Master Data screen choose the Control Data tab.
4. Change the status to technically completed by clicking on Tech. comple in the Status section.
5. Change the status to Closed by selecting Close in the Status section.
6. Save your entries. 

Result

The investment order is closed and cannot be used for actual postings anymore.
5 Follow-Up Processes

You have finished all the activities that are part of the business process described in this document.

To accomplish the subsequent activities of this business process, and using the master data from this document, carry out the process steps described in one or more of the following scope items.
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 Accounts Payable (158)

Use

This activity creates an outgoing payment.

Procedure
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To execute this activity, run the Accounts Payable (158) scope item, step Posting Payments using the Payment Program using the master data in this document by using the invoice document number of the step Invoice Receipt by Line Item.
6 Appendix

6.1 Reversal of Process Steps

In this section, you can find the most common reversal steps, which you can take to reverse some of the activities described in this document.

	Create Investment Order

	Transaction code (SAP GUI)
	KO04

	Reversal:
	Set deletion flag for investment order

	Transaction code (SAP GUI)
	KO04

	Business role
	Asset Accountant (SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting ( Master Data ( Internal Orders ( Internal Orders Homepage

	Comment
	NWBC: Select your order on the tab All internal Orders and choose Change.

NWBC and SAP GUI: choose Edit ( Deletion Flag ( Set.


	Creating Budget for Investment Order

	Transaction code (SAP GUI)
	KO22

	Reversal:
	Change budget for investment order

	Transaction code (SAP GUI)
	KO22

	Business role
	Asset Accountant (SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting ( Master Data ( Internal Orders ( Change Order Budget

	Comment
	Change or delete the existing budget.


	Releasing Investment Order

	Transaction code (SAP GUI)
	KO04

	Reversal:
	Setting back the status of the investment order.

	Transaction code (SAP GUI)
	KO04

	Business role
	Asset Accountant (SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting ( Master Data ( Internal Orders (Internal Orders Homepage

	Comment
	NWBC: Select your order on the tab All internal Orders and choose Change.

NWBC and SAP GUI: choose Edit (Cancel Release.


	Create Purchase Requisition

	Transaction code (SAP GUI)
	ME51N

	Reversal:
	Change Purchase Requisition

	Transaction code (SAP GUI)
	ME52N

	Business role
	Purchaser (SAP_NBPR_PURCHASER_S)

	Business role menu
	Purchasing ( Purchase Requisition ( Purchase Requisition (Purchasing Documents

	Comment
	NWBC: Choose an Active Query for Purchase Requisitions, select your Purchase Requisition Number and choose More Actions ( Display Purchase Requisitions:.
On the Display Purchase Req. xxx screen choose Display/Change (F7) to switch into change mode.
NWBC and SAP GUI: In the Items section select the relevant lines and choose Delete.


	Create Asset

	Transaction code (SAP GUI)
	AS01

	Reversal:
	Delete Asset

	Transaction code (SAP GUI)
	AS06

	Business role
	Asset Accountant (SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting ( Master Data ( Assets ( Assets Homepage

	Comment
	Only assets without capitalization date and values can be deleted directly.
NWBC: Select the required asset and choose Delete Asset.


	Convert Requisitions to Purchase Orders

	Transaction code (SAP GUI)
	ME21N / ME22N

	Reversal:
	Reverse a Purchase Order

	Transaction code (SAP GUI)
	ME22N

	Business role
	Purchaser (SAP_NBPR_PURCHASER_S)

	Business role menu
	Purchasing ( Purchase Order ( Purchase Order ( Purchasing Documents

	Comment
	Choose an Active Query for Purchase Order.
Select PO and choose Edit Purchase Order.

For deleting, select the Delete symbol on line item.


	Approval of Purchase Orders

	Transaction code (SAP GUI)
	ME28

	Reversal:
	Cancel Release

	Transaction code (SAP GUI)
	ME28

	Business role
	Purchasing Manager (SAP_NBPR_PURCHASER_M)

	Business role menu
	Purchasing  Approval  Purchasing Documents  Release Purchase Order- List

	Comment
	Enter the release code you want to cancel and mark the field Cancel Release. Select the relevant purchase order and choose Cancel Release. Save your results.


	Receive Goods from Vendor to the Purchase Order

	Transaction code (SAP GUI)
	MIGO

	Reversal:
	Cancel Material Document

	Transaction code (SAP GUI)
	MBST

	Business role
	Warehouse Clerk (SAP_NBPR_WAREHOUSECLERK_S)

	Business role menu
	Warehouse Management ( Consumption and Transfers ( Cancel Material Document

	Comment
	If the material document number is not known, you can find it out as follows:

SAP GUI: Choose transaction ME23N.

NWBC: role SAP_NBPR_PURCHASER_S (Purchaser), Purchasing ( Purchase Order ( Purchase Order (Purchasing Document . Select an Active Query for Purchase Orders, select your Purchase Order and choose Edit Purchase Order.
NWBC and SAP GUI: Choose the tag page Purchase Order History in the Item section.


	Invoice Receipt by Line Item

	Transaction code (SAP GUI)
	MIRO

	Reversal:
	Cancel Invoice Document

	Transaction code (SAP GUI)
	MR8M

	Business role
	Accounts Payable Accountant (SAP_NBPR_AP_CLERK_S)

	Business role menu
	Accounts Payable ( Posting ( Invoices (Cancel Invoice Document

	Comment
	If the invoice document number is not known, you can find it out as follows:

SAP GUI: Choose transaction ME23N.

NWBC: role SAP_NBPR_PURCHASER_S (Purchaser), Purchasing ( Purchase Order ( Purchase Order (Purchasing Documents. Select an Active Query for Purchase Orders, select your Purchase Order and choose Edit Purchase Order.
NWBC and SAP GUI: Choose the tag page Purchase Order History in the Item section.


	Completion of Investment Order

	Transaction code (SAP GUI)
	KO04

	Reversal:
	Setting back the status of the investment order.

	Transaction code (SAP GUI)
	KO04

	Business role
	Asset Accountant (SAP_NBPR_ASSET_S)

	Business role menu
	Asset Accounting ( Master Data ( Internal Orders ( Internal Orders Homepage

	Comment
	NWBC: Select your order on the tab All internal Orders and choose Change.

NWBC and SAP GUI: In the Status section select Complete order technically by clicking on the [image: image45.wmf] icon


6.2 SAP ERP Reports
Use

The following table lists the reports that you can use to obtain additional information on this business process. 

[image: image46.wmf]
You can find detailed descriptions of the individual reports in the following BPD documents, which provide a comprehensive compilation of all important reports:

· Financial Accounting: SAP ERP Reports for Accounting (221)
· Logistics Processes: SAP ERP Reports for Logistics (222)
Note that the descriptions of some reports, that are an indispensable part of the process flow, may be located directly in the section where they belong.

Reports

	Report title
	Transaction code (SAP GUI)
	Business role (NWBC)
	Business role menu (NWBC)
	Comment

	Asset Balances
	AR01
	Asset Accountant
(SAP_NBPR_ASSET_S)
	Asset Accounting ( Reporting ( Asset Balances ( Asset Balances
	The report Asset Balances is available by Asset Class and by Reason for Investment.

Other sort criteria are available via the field Sort Variant other selection criteria could be selected after choosing the All Selections (Shift+F7).

	Inventory List
	S_ALR_87011981 and S_ALR_87011979
	Asset Accountant
(SAP_NBPR_ASSET_S)


Financial Reporting
(SAP_SR_SIMPLIFIED_REPORTING_5)
	Asset Accounting ( Reporting ( Asset Balances ( Inventory List by…

Financials Reporting → Financials Reporting → Asset Accounting Reporting (FI-AA) → Inventory List (List)
	The following two reports are available:
Inventory List by Asset Class and Inventory List by Cost Center

	Asset History Sheet
	S_ALR_87011990
	Asset Accountant
(SAP_NBPR_ASSET_S)
	Asset Accounting ( Reporting ( Asset Balances ( Asset History Sheet
	

	Depreciation on Capitalized Assets (Depreciation Simulation)
	S_ALR_87012936
	Asset Accountant
(SAP_NBPR_ASSET_S)
	Asset Accounting ( Reporting ( Depreciation ( Depreciation Simulation
	

	Day-to-Day activities
	S_ALR_87012048, S_ALR_87012050 and S_ALR_87012052
	Asset Accountant
(SAP_NBPR_ASSET_S)
	Asset Accounting ( Reporting ( Day-to-Day activities ( Asset …
	This section includes these three reports:
Asset Transactions
Asset Acquisitions
Asset Retirements


6.3 Used Forms

Use

In some of the activities of this business process, forms are used. The following table provides details on these forms.

	Common Form Name
	Form Type
	Used in Process step
	Output Type
	Print Program (Entry Procedure)
	Form Technical Object

	Goods Receipt 1 (Individual Item)
	SmartForm
	Receiving Goods from Vendor to Purchase Order
	NEU
	YBAA_M07DR
	YBAA_MMGR1

	Purchase Order
	SmartForm
	Converting Requisition to Purchase Order / Approving Purchase Order
	NEU
	YBAA_FM06P
	YBAA_MMPO
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