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	H.No.48/1, Punola Ucassaim Bardez 
Goa 403507. INDIA
	Mobile: +91-0-98220-80568
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	Career Summary
	

	
	

	
	A result driven finance professional with an experience of 20 years in the Hospitality industry & Real Estate currently operating as the Manager Accounts & Finance at Dsouza Faria Hospitality. (Venture of Faria Holdings.), North Goa. Expertise in accounts finalization, liaison with government departments, budget, funding and human resource management. Ably handled accounts, assessed E.S.I.C, E.P.F, T.D.S, Labor Welfare, Sales Tax, service tax, luxury tax, income tax credit cards and foreign currency.  Committed to implementing quality improvement techniques in accounts, auditing, and R.O.C,   Confident, articulate, with professional speaking abilities communicated with the government officials with regard to the tax assessment. Looking for a transition to Branded hotel & Real Estate industry in the finance department.

	
	

	Career Objective
	

	
	

	
	With extensive experience in the maintenance of accounts, auditing, budgeting, funding and human resource management I am seeking for a position of Manager- Finance/Accounts in the Hotel industry. My strengths are: 
· Adept in analyzing the accounts, budget and auditing.
· Familiarity with requirements and work methods in administration of accounts.
· Good track record in team building, motivating, and managing medium sized workforces.
· Continued commitment to staying abreast of technological developments.
· Excellent verbal /written communication skills.
· Enjoys working with the team and ability to lead a team in high demand situations.

· Strategic planning, organized and goal oriented.

· Approachable, sincere, honest and possess excellent work ethic.

	
	

	
	

	
	

	Professional  Experience
	

	
	

	
	Manager – Finance & Accounts                                                                            

M/s. Dsouza Faria Hospitality Pvt. Ltd.

Units: Granpa’s Inn/Palmarinha Resort/Faria Farms
Manager Accounts

Clarks Inn Aguada Anchorage

Four Star Delux Villa Resort
Chief Accountant                                                  
Riviera De Goa Resorts Pvt. Ltd., North Goa.
(Holding of Riviera Constructions Pvt. Ltd.)

Unit -Resort ‘Lagoa Azul’ – 3 Star property &
Unit- Riviera de Goa – 5 star Delux
	Since June 12

July ’09 - May 2012
Sept ’01 – June ‘09



	
	

	
	Accountant                                                                                                       
	Jan 01 – Aug 01

	
	Moonlight tourism Pvt. Ltd.
Unit: Nilaya Boutique, Arpora

	
	Accounts Assistant
Kyle Sal Holidays Pvt. Ltd., North Goa.
	Oct ‘ 97 – Dec ‘ 00

	
	

	Professional  Experience
	

	
	

	
	· Efficiently prepared Ledgers & Statement of account.

· Adeptly finalized of Accounts, handled credit cards and foreign currency.

· Promptly filed returns of Forex in R.B.I., and performed Bank reconciliation statements.

· Maintained liaison with debtors, creditors, government officers, banks & financial institutes.

· Managed stock inventory, billing & payments.

· Prepared salaries and wages for the employees.
· Prepared assessment of E.S.I.C, E.P.F, T.D.S, Labor Welfare, Sales Tax, service tax and luxury tax.

· Conducted the internal audit & reported the status to Directors.

· Oversaw the insurance matters, signed charter contracts and billing.

· Dealt with guest relations and correspondence.

· Regularly analyzed the bank transactions.

· Presented computerized billing and sales summary.
· Skillfully handled the shipping procedures in accordance with the archeological department. 
· Revenue & Expenditure budgeting.



	
	

	Education
	

	
	

	
	Currently pursuing 

Jaipur National University.
Bachelor Of Commerce 
Goa.
	MBA in Finance

1997

	
	

	Technical Skills
	

	
	

	
	Software/Tools

MS Office
Tally 9&  TDS relyon
Dbase, Cobol & Pascal
IDS Software
	Proficiency Level 
Proficient
Proficient
Proficient
Proficient

	
	

	Trainings Attended
	

	
	

	
	Insurance & Investments
Acquisition pf mutual fund India
	2005

	
	

	
	Stock trading
Stock exchanger
	2006

	
	

	Personal Details 
	

	
	

	
	Date Of Birth
	17th March 1975

	
	Marital Status
	Married

	
	Languages Known
	English, Hindi, Marathi & Konkani

	
	Nationality
	Indian

	
	Personal Interests                                                       
	Music, Traveling, Sports, & Computers


	
	
	

	Reference
	

	
	

	
	Will be furnished upon Request.


