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APPLICATION FORM FOR DEVELOPMENT AND REGISTRATION

AS AN INVESTORS IN PEOPLE SPECIALIST

Individuals interested in applying to become a registered IIP Specialist are required to submit the following information:

· Application form

· A 300 word report as detailed in Appendix 1

Please complete and return this application form by e-mail to Hilary Kennedy Hilary.Kennedy@investorsinpeople.com, at Investors in People International.

	PERSONAL DETAILS


	First name:
	 
	Surname:
	
	Title:
	

	

	Address:
	

	
	

	
	

	
	

	Postcode/Zip:
	

	
	

	Contact Telephone:
	

	Mobile:
	

	E-Mail:
	

	Preferred Training event:

Dates and Location:
	


WORKSHOP CONFIRMATION

	Once this booking form has been signed and returned to Investors in People International you will be booked onto the requested workshop subject to acceptance.  You should receive an immediate acknowledgement and full joining instructions one month ahead of the workshop date.




	The full development programme costs £3000 + vat (where applicable) which includes all refreshments during the training days, delegate packs, essential publications, support from a Specialist Developer, up to 6 assignments and feedback.

You will be responsible for your own travel and accommodation and other costs.  


PAYMENT DETAILS

	An invoice will be issued one month ahead of the start and should be paid in full before the start. 

You may also pay by credit card.

Please provide:

Invoice contact (Name & position):

Invoice address:

Contact email:



CANCELLATION POLICY

	If notification of cancellation is received within 4 weeks of the training event dates there will be a 50% cancellation fee and within 2 weeks of the training event dates there will be a 100% cancellation fee.  


CAREER HISTORY
Please complete the following, detailing the most recent experience first.  If you wish, you may also supply a Curriculum Vitae, providing details of positions and relevant consultancy assignments over the last 10 years.

Please highlight below, those positions or assignments held, which you feel are most relevant to the requirements of a registered Investors in People Specialist role and describe in detail your role and critical achievements.  As a guide, please refer to the Specialist Capability framework which details the core competencies required of registered Investors in People Specialists.

	Organisation:

Nature of business:

Size:

Sector:

Role description: 

Key Areas of Responsibility:

Critical Achievements

Date from:                                    to:
	Organisation:

Nature of business:

Size:

Sector:

Role description: 

Key Areas of Responsibility:

Critical Achievements:

Date from:                                    to:

	Organisation:

Nature of business:

Size:

Sector:

Role description: 

Key Areas of Responsibility:

Critical Achievements

Date from:                                    to:
	Organisation:

Nature of business:

Size:

Sector:

Role description: 

Key Areas of Responsibility:

Critical Achievements:

Date from:                                    to:


	INVESTORS IN PEOPLE EXPERIENCE & DEVELOPMENT DETAILS


Please tick the appropriate box if you are already or have previously been registered as an:

	
	Assessor
	YES
	NO


	
	Adviser
	YES
	NO


If so, which Investors in People Centre are / were you registered with?

	Centre:

Date of registration:

Name and email address of your Practitioner Developer:

	


Please summarise the development activities you have undertaken in the last 2 years, which are relevant to your application as a Specialist and comment on their effectiveness.

	Activity
	Provider (if applicable)
	Date

	Activity:

Comment:


	
	

	Activity:

Comment


	
	


	QUALIFICATIONS 


Please provide details of any graduate, post-graduate and professional qualifications attained or pending award in chronological order, starting with your most recent.
	DATE
	QUALIFICATION

(Attained or Pending Award)
	AWARDED BY

	
	
	

	
	
	

	
	
	

	
	
	


	SECTORAL EXPERIENCE


Please tell us about any sectors in which you have specialist experience

	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Experience in Company sizes

	Small 

2-49
	
	Medium 

50 – 500
	Large 
500+


	Multi-Site 

(3 or more sites)
	


	OTHER QUALITY STANDARDS & MODELS


Please indicate your level of familiarity with other Quality Standards and Models by ticking below

	Quality Standard or Model (please name)
	General awareness 
	Good working knowledge & experience
	Expert – accredited and extensive working knowledge & experience

	
	
	
	

	
	
	
	

	
	
	
	


	Language Skills


Please list any languages you speak and indicate your level of fluency.

	Language
	Basic 
	Intermediate
	Advanced
	Fluent

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	DECLARATION


Have you made a previous application for registration in the past? Please tick the appropriate box.
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No



If yes, please provide the following details:

	Name of Investors in People Centre
	

	Date of application(s):
	


· I understand that this application is for me to become a Registered Investors in People Specialist and to be added to the register managed by the Investors in People Centre.

· I confirm that, to the best of my knowledge, all the information contained within this application form is true and accurate and not misleading.

· I have read the information contained within the application pack and understand the assessment, development and registration process which I will need to go through. I understand that the decision reached by the registration panel is final and I undertake to abide by it. I shall have no claim in respect of the panel’s decision or in respect of the process adopted by it in reaching its decision.

· I understand that I am not precluded from applying to be registered again should I be unsuccessful on this occasion.

· I understand that references may be taken up from any of the organisations I have worked for or supplied services to.

· I give my consent to the information provided in this form and from the total quality assurance process being kept on computer databases on a regional and national basis. I understand that this information together with feedback on my performance may be passed back to Investors in People International and other Investors in People Centres’. 

· I undertake to cooperate in and encourage the collection of feedback on my performance during my training as an Investors in People Specialist from organisations I work for or provide services to in accordance with arrangements to be specified by the Investors in People Centre.

·  I undertake to pay such fees as required to cover the cost of my initial assessment, subsequent agreed development and registration.

· I agree to observe and perform my role whilst training and undertaking personal development activities, all in full compliance with the Investors in People Specialist agreement and delivery standards as specified in the Policy and Practice Guide, the Specialist code of conduct and other standards as may from time to time be published by UK Commission for Employment and Skills (UK Commission). 

· I accept that any failure to comply may lead to cessation of my training as a Specialist and that if this occurs I shall have no claim in respect of such removal and shall cease to refer to myself as a trainee Investors in People Specialist or to associate myself with the Investors in People Centre, the regional or national registers in any way.

· I confirm that I have adequate professional indemnity and public liability insurance.

· I understand that my registration does not guarantee work with any Investors in People delivery agent. 

· I acknowledge that the UK Commission is the sole owner of any copyright and other intellectual property rights of whatever nature in the Investors in People Standard and process, and all logos and other marks used in connection with the Standard. Furthermore I undertake that I will not use, refer to or reproduce in any way such copyright, intellectual property rights, logos and other marks without obtaining written permission in advance from Investors in People International or the UK Commission. 

	Signature:
	
	Date:
	


APPENDIX 1: REPORT SUBMISSION 

In no more than 300 words, please send your response to the following statement:

“The recent economic crisis has affected a lot of organisations world-wide, resulting in cuts in overheads and non-critical activities. One of the common barriers that is raised by organisations when asked about the principles of Investors in People is “It is not the right time for us to ‘do’ Investors in People!”

We are looking for the report to incorporate the following points: 

· Positively challenging the clients view 

· Identifying and presenting the benefits and options 

· Clear, consistent and motivating messages 

· Strengthened messaging through quantifiable research statistics and measures 

Should you be successful at the application stage, you will be invited to attend training, which is the first step in your development as a Specialist.

Should you have any queries, please contact Hilary Kennedy Hilary.Kennedy@investorsinpeople.com.   We look forward to receiving your application.
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