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Dear KCCA member and friends:

The Visa Event has been scheduled on 10/25/08 (Saturday). The event includes Passport renew, Passport Re-application, Visa Application, and Notary Services, etc.
Address: Emmanuel Chinese Baptist Church / 13800 Santa Fe Trail Dr. Lenexa, KS 66215 (95th St. and Santa Fe). Due to road construction, please enter the Santa Fe Trail Dr from the SOUTH-WEST entrance (the intersection with 95th St).
Time: October 25, 08, Saturday, 9:00 am - 12:00 am and 1:30 pm - 4:30 pm。
Detail will be sent to you later. Please subscribe to our email group kccaks@yahoogroups.com to make sure you get the right information on time. Please visit our web www.kcca-ks.org for information on how to subscribe to our email group and become a KCCA member. If you have any question about this event arrangement, please email to kccaboardofdirectors@yahoo.com. If you have any specific question about visa application and other services, please visit the www.chinaconsulatechicago.org.
Thanks.

KCCA Board of Directors

亲爱的KCCA会员和朋友
为了方便居住在堪萨斯地区的华人华侨以及需要到中国旅游的外国朋友，经过与芝加哥领事馆的协商，我们计划在十月二十五号，星期六（October 25， 08）安排一年一次的签证服务。

活动内容：护照更换、中国护照申请以及各种公证手续。

地点：以马内利华人浸信会 ,13800 Santa Fe Trail Dr. Lenexa, KS 66215 (95th St. and Santa Fe) 。由于道路施工，Santa Fe Trail Dr与Quivaria Rd 的入口已封，请从Santa Fe Trail Dr的西南入口（与95街的交叉口）进入。
时间：十月二十五号，星期六（October 25， 08）。上午9:00 am - 12:00 am 下午 1:30 pm - 4:30 pm。

签证的各项详细安排，大家可访问使馆网站了解。我们也将随后发给大家，请大家注意检查邮件。

由于我们启用新的邮箱以及电子信箱群, 还有很多会员和朋友可能还没有登记以至不能及时收到我们发出的邮件通知，请大家互相转告，转寄邮件。并请提醒尽快加入KCCA和登记注册我们的电子邮箱群，以便我们更好地为大家服务。

关于如何注册我们的电子信箱群，请登录我们的网站，www.kcca-ks.org. 

任何关于这次活动安排的疑问，请告诉我们：kccaboardofdirectors@yahoo.com. 关于签证申请以及领事馆服务项目的疑问，请直接向领事馆询问，www.chinaconsulatechicago.org 。
KCCA Board of Directors
Notice for Visa Event
Included Services are Passport renew, Passport Re-application, and Travel Permit, Notary Services, Live Authentication, and Visa application. Followed are itemized instructions for each service and please visit http://www.chinaconsulatechicago.org/eng/qzhz/qz/grqz/default.htm for more details.

办证须知

一、受理的申请项目及具体要求

主要接受换发或补发护照、旅行证、公证、健在确认证明和签证的申请，申请人应如实、完整、清楚地逐项填写有关表格。各项申请的具体要求如下：

1.1 Passport Renew and Passport Re-application
1.1.1 For following reasons, you can submit Passport Renew: 

The passport is expired or expired date is within one year. Or all pages have been used. Or the appearance of the passport holder changed a lot due to any reason. 

1.1.2 For following reasons, you can submit Passport Re-application: 

Lost or damaged.
1.1.3 Process
A. The passport holder is expected to present and meet with Consuls.

B. Finished and signed form, 《中华人民共和国护照/旅行证/海员证/回国证明申请表》, one copy, please down load from http://www.chinaconsulatechicago.org/eng/qzhz/lxz/P020031103547936252867.pdf.
C. Two passport photos, taken within the past six months with white or blue background. (Make sure it is high definition/quality, no shadow, not too bright at face and no block for the face and eyes)

D. Original Passport and copy (including information page, extension page and notification page, all pages are needed). For those to submit passport re-application, you need to provide valid Identification, for example, Chinese ID, family register(household register), Birth Certificate, Lost Report of Passport, Police Report and if have, the copy of original Passport.

E. Valid US visas, original copy of valid US legal status proving documents and photo copies (includes greencard, I94、I20、F1、H1B、H4、J1、K1、B1/B2 form or card）。
（一）换发、补发护照
如所持中国护照有效期不足一年或已过期、护照签证页用完或儿童因年龄增长容貌发生较大变化，可申请换发护照。护照遗失或损毁的，可申请补发护照。

1.本人须亲自办理并与领事见面。

2.填妥并签名的《中华人民共和国护照/旅行证/海员证/回国证明申请表》1份, http://www.chinaconsulatechicago.org/eng/qzhz/lxz/P020031103547936252867.pdf。
3.两寸正面免冠近期彩色照片2张，背景为白色或淡蓝色（请务必保证图象清晰度高、无阴影、脸部亮度不能过明或过暗、头发不能明显遮挡眼部和面部）；

4.申请换护照者提供护照原件和复印件 (含资料页、延期、加注页) ；申请补发护照者提供能证明其身份的证件，如国内身份证、户口簿、出生公证书等，以及遗失护照报告书、报警单，如有原护照复印件，请一并提供。

5.有效的美国签证或居留证件原件和复印件（包括绿卡、I94、I20、F1、H1B、H4、J1、K1、B1/B2等）。
1.2 Travel Permit
Following cases can submit Travel Permit:

If you are from Hong Kong, Macao, or Taiwan;

Child born in US while parents holding Chinese citizenship and do not have the Green Card (Permanent Residence)

A. You are expected to present and meet with Consuls.

B. Finished and signed form, 《中华人民共和国护照/旅行证/海员证/回国证明申请表》, one copy, please visit http://www.chinaconsulatechicago.org/eng/qzhz/lxz/P020031103547936252867.pdf for form down load.

C. Two passport photos, taken within the past six months with white or blue background. (Make sure it is high definition/quality, no shadow, not too bright at face and no block from the face and eyes)

D. For those from Hong Kong, Macao, or Taiwan, you need to provide valid travel documents issued by Hong Kong, Macao, or Taiwan administration, and original copy of US Green Card (with photocopy). Child born in US needs to provide US passport, Certification of Birth (with photocopy), parents’ China passport and their valid US visas, or original copy of valid US legal status proving documents (with photocopy)
 （二）旅行证

港澳台胞以及父母双方为中国公民、出生在美国的儿童，如中国籍父母未持美国绿卡，可申请旅行证。

1.本人须亲自办理并与领事见面。

2.填妥并签名的《中华人民共和国护照/旅行证/海员证/回国证明申请表》1份, http://www.chinaconsulatechicago.org/eng/qzhz/lxz/P020031103547936252867.pdf。
3.两寸正面免冠彩色近照2张。
4. 港澳台胞请提供香港、澳门或台湾旅行证件、美国绿卡原件及复印件；美国生儿童请提供儿童美国护照、出生证明原件及复印件，父母中国护照及其有效美国签证或居留证件原件及复印件。 
1.3 Notary Services

A. You are expected to present and meet with Consuls.

B. Finished and Signed form 《Notarization & Authentication Application Form》, one copy, please down load from http://www.chinaconsulatechicago.org/eng/qzhz/gz/P020031103549445006036.pdf. 

C. China passport, valid US legal status proving documents and photocopies.

D. Finished, but not signed or dated, Authorization Form, Declaration Form, and Civil Petition for your notary service. You are expected to sign and date on the spot with Consuls. 

D. For cases on Properties Transfer or Trust Deed, Declaration, and Civil Petition, you need to provide copies of valid legal files on Properties Transfer or Trust Deed, Declaration, and Civil Petition. 

（三）公证

1.本人亲自前来。

2.填妥并签字的《公证、认证申请表》1份
http://www.chinaconsulatechicago.org/eng/qzhz/gz/P020031103549445006036.pdf。

3.中国护照、美国合法居留证件原件及复印件。

4.根据公证事项填写《委托书》、《声明书》或《民事起诉状》，签名和日期处空白不填，需当领事面完成。

5.涉及财产转移的委托书、声明书等公证，请提交有关财产证明，如房产证、银行帐户复印件等。
1.4 Survival certificate
A. You are expected to present and meet with Consuls.

B. Finished and signed 《出境定居离退休、退职人员健在确认表》, one copy. This form has two parts (Part one and Part two). Please finish with ink pen without any modification and erases. The numbering, processing officer and checker are finished by consul. All other items are to be finished by the applicants. Please visit http://www.china-embassy.org/chn/hzqz/gzrz/P020070326819468754829.pdf for the form.
C. Applicant’s valid passport and valid US legal status proving documents.

B. Original copy of Retired Proof and photocopy.

（四）健在证明
1.本人亲自前来。

2.填妥的《出境定居离退休、退职人员健在确认表》1份。该《确认表》分上下两部分，请用钢笔或碳水笔填写，不得涂改。《确认表》的编号、经办人签名、审核人签署三栏由领事填写，其它部分由申请人填写, 
http://www.china-embassy.org/chn/hzqz/gzrz/P020070326819468754829.pdf。
3.申请人本人有效护照、美国合法居留证件。

4.离退休证原件和复印件。
1.5 Visa Application

A. Finished and Signed form 《Visa Application Form》, one copy with two inches passport photos, taken within the past six months with white or blue background. (Make sure it is high definition/quality, no shadow, not too bright at face and no block for the face and eyes). Please download visa application form from http://www.chinaconsulatechicago.org/eng/qzhz/qz/grqz/t174763.htm.
B. Original passport with expiration date later than half year from procession date (04/05/08), with blank pages.
C. For the first passport of US born child with Chinese blood relationship, please provide the child’s Certificate of Birth, original and photocopy of one of child’s parents’ non-China passport and Permanent Residence file.
D. Applicant born in China (includes Hong Kong, Macao, and Taiwan), please fill the form(s) with Chinese name, please fill with CHINA but not Hong Kong, Macao, or Taiwan for item citizenship
E. Business visa applicant, please provide the invitation letter from China inviters or the letter provided by foreign companies or organizations to prove your purpose of business travel.
（五）签证

1.填妥并签字的《中华人民共和国签证申请表》1份并粘贴2寸近照1张Please download visa application form from http://www.chinaconsulatechicago.org/eng/qzhz/qz/grqz/t174763.htm。 

2.有效期半年以上且有空白签证页的护照正本。
3.原中国公民持用新美国护照申请签证时，请出示本人原中国护照或办过签证的旧美国护照。 

4.在美国出生的中国血统儿童首次申请签证，请提供该儿童的出生证明、父母任何一方的外国护照或外国永久居民身份证原件和复印件。
5.出生在中国（含港、澳、台地区）的签证申请人，请填写中文姓名；“曾有国籍”栏不得填写“香港”、“澳门”、“台湾”，请填写“中国”。

6.申请商务签证者请提供中方有关部门出具的邀请信或申请人公司出具的赴华从事商务活动的信函等与赴华目的相符的证明材料。
2 Fees and mailback service
2.1 Please check appendix for details.
2.2 Cash, money order, casher’s check for certification processing &mailback service and cash for local organization’s service cost. No credit card or personal check. You can buy check from KCCA using cash. 
2.3 Mail-back service
Please prepare paid envelops with filled addresses (both sending from and to addresses are the same and as the one where you expect to receive). We suggest using FedEx, UPS, EXPRESS MAIL、PRIORITY MAIL. Normally, Passport Exchanges takes one month, Passport Re-application needs more time. All other services need two to three weeks.
二、证件费用及回邮服务

（一）各项目收费：请查附件
（二）收费方式：递交申请时请一并交纳二张足额的MONEY ORDER, CASHIER’S CHECK（证件本身的费用加回邮服务费；当地主办机构的服务费），不接受信用卡、个人支票。如来不及准备，请换取当地主办机构的支票。
（三）回邮服务：递交申请时请附上写好地址、付出邮资的回邮信封，建议使用FEDEX、UPS、DHL、EXPRESS MAIL、PRIORITY MAIL，发件人和收件人都填写自己的地址。换发护照回邮时间约一个月，旅行证、护照加注、赴港许可、台胞证签注、签证、公证和健在证明需2-3周，补发护照等通知。
3. Attention

To expedite the service processing, please fill forms and make all supporting materials ready before you come. All forms can be downloaded from the website of China Consulate at Chicago, www.chinaconsulatechicago.org.

三、特别提醒

由于时间有限，为提高效率，请事先填妥申请表，备好相关复印件、照片、回邮信封和费用。各类申请表格可在中国驻芝加哥总领馆网站下载，网址：www.chinaconsulatechicago.org。

KCCA办理收费一览表 (Processing service) per application
	   签证申请

Visa Application
	美国护照 (US passport)  

	正常服务FEE
	$130

	回邮服务费/mailing process fee  $5 per case
KCCA手续费     $10 per passport for KCCA member;

                 $15 per passport for non-KCCA member

	公证认证

Notary services
	民事文件 

Civil documents
	商务/财产文件
Property or Commercial documents
	健在证明
Survival certificate



	正常服务 FEE
	$20
	$40
	$5

	回邮服务费/mailing process fee  $5 per case
KCCA手续费     $5 per case for KCCA member;

                 $10 per case for non-KCCA member

	中国护照
Chinese Passport
	换发护照

Passport

Renew
	姓名加注 
Name change / notice
	旅行证
Travel Permit
	丢失补办
Passport

Re-application

	正常服务 FEE
	$55
	$10
	$25
	$105

	回邮服务费/mailing process fee  $5 per case
KCCA手续费    $10 per passport for KCCA member;

                $15 per passport for non-KCCA member


Note:     

回邮服务费是领事馆收取的邮件处理费
Mailing process fee is for Consul to process the mail

KCCA手续费包括邀请领事来堪萨斯所需的费用。
在校学生自动享受会员待遇。请带好有效学生ID。
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