LSE CHILDCARE FUND APPLICATION FORM 2013-2014

If you have any difficulty in filling in this form please speak to an Adviser and we will assist.

	WHO CAN APPLY

	The Childcare Fund is open to all students registered at the LSE who have financially dependent children under the age of 18.

Unfortunately we not do accept applications from private individuals (non-registered students). 

Awards are made on the basis of applicants' means. That means that funds are only awarded if the Panel is satisfied that the applicant is unable to cover the cost due to serious financial hardship.

	PURPOSE OF THE FUND

	The fund is intended to assist students who incur additional costs as a result of childcare for children residing in the UK. This would usually be for the costs of nursery or childminders places, after-school clubs or playschemes.

	USE OF FUNDS AWARDED

	Please note that the funds awarded are given on the basis that it will be used solely for the purpose for which it was given. 

Should the Student’s Union become aware that the funds are used for any other purpose we will seek to recover the full sum.

	CONFIDENTIALITY

	The application is assessed by staff of the Advice & Support Service and, if subjected to reconsideration, by the reconsideration Panel. The information on this form may also be made available to the School, through the Financial Support Office who make this award.

The information that you provide on the application form and during the interview will be treated as confidential and not be shared with any other persons unless you give us permission to discuss the application with a relevant 3rd party, where necessary

Full details of our Confidentiality Policy detailing how your information will be treated can be obtained upon request.

	WHAT YOU HAVE TO DO

	Please carefully read the guide to filling in the form enclosed before you complete your application form.

The following documents must be returned to the Advice Service Office (Third Floor, SAW, LSESU Reception);

1. Completed Form

2. 3 months recent bank statements for all accounts held by applicant

3. Copy of current certificate of registration at LSE

4. Additional supporting documents to evidence the reason for the application, and any substantial outgoings such as rent. Please send photocopies of all documents- we do not return documents.

5. Invoice, bills, receipts for childcare being claimed for.

You must return your form in person so that an interview can be arranged for you. If you cannot return your form in person please inform an Adviser to discuss alternative arrangements.

	WHAT HAPPENS AFTER APPLICATION IS SUBMITTED

	When the application and supporting documents are submitted, an appointment will be agreed for you to be interviewed by an Adviser. 

The interview will take the form of a short discussion with an adviser. Information shared at the meeting is kept entirely confidential. If you feel uncomfortable about discussing your situation at interview please talk to the Advice Manager (j.hastings@lse.ac.uk ) about your concerns.

If you need to change your interview time please let us know as soon as possible.  (Tel: 020-7955-7158 or E-mail: su.advice@lse.ac.uk


	AFTER THE INTERVIEW

	An Adviser will do the initial review of the application, and, after being satisfied that all relevant documentation is in place, will pass the application to the Panel for consideration.

	DECISIONS OF THE PANEL

	The Panel meets once a week to consider applications. If the application is approved it will be forwarded to the LSE Financial Support Office, who check for any other financial support applications within the School.

The applicant will be notified of a decision within 5 working days of the applications being submitted to the Panel.

If granted, the awarded sum is usually paid directly to the applicant in the form of a BACS payment.  Please ensure that you enclose details of your bank sort code and bank account number in the application. 

A payment can also be directly to the LSE Nursery if requested.

This process normally takes up to 14 working days.

	RECONSIDERATION OF DECISIONS

	If you are not happy with the decision of the Panel, then you may make a written request to the Advice Manager for the matter to be reconsidered.

j.hastings@lse.ac.uk. 


LSE CHILDCARE FUND APPLICATION FORM

Personal Details

	Full Name:


	

	Title:  Mr/Mrs/Ms/Miss/Other (please specify)


	LSE Registration Number: 
	

	Date of Birth: (DD/MM/YY)


	

	Term Time Address:

Postcode:
	
	 FORMCHECKBOX 
Halls of Residence

 FORMCHECKBOX 
Private rented accommodation (shared or on your own)

 FORMCHECKBOX 
Home owner

 FORMCHECKBOX 
With parents/guardians

 FORMCHECKBOX 
With spouse/partner

	Telephone number:


	LSE Email: 

	 FORMCHECKBOX 
 Home (UK)

 FORMCHECKBOX 
 EU

 FORMCHECKBOX 
 International
	Please tick if you have husband/wife/partner?

 FORMCHECKBOX 

	If yes what is his/her net annual income?

£

	 FORMCHECKBOX 
 Do you have any children who are financially dependent on you?

 FORMCHECKBOX 
Do you have any adults who are financially dependent on you?
	How many dependents live with you at your term time address?


	What are their ages?

	 FORMCHECKBOX 
Do you have a disability or chronic medical condition?




Course details

	Course Title:
	

	UG

 FORMCHECKBOX 

	PG (Taught)

 FORMCHECKBOX 

	PG (Research)

 FORMCHECKBOX 

	Full Time

 FORMCHECKBOX 

	Part Time

 FORMCHECKBOX 


	Start date of the course: (DD/MM/YY)
	

	What year of the course are you in?
	

	Is this a repeat year?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Period of Attendance:


	 FORMCHECKBOX 
 9 months (normally all UG students, taught masters students on 9 month programme)

 FORMCHECKBOX 
10 months (Taught masters on 10 month programme)

 FORMCHECKBOX 
12 months (taught masters, MRes, MPhil/PhD students attending for full 12 month year)


	Please tick if you have applied for financial assistance from LSE Financial Support Office this year
	 FORMCHECKBOX 

What was the date of your application?

If successful how much were you awarded?

£


	How much are you applying for?

(max payment £1,500) 

Full amount must be evidenced with invoices, bills, receipts.
	£


EXPENDITURE

Please list your expected expenditure on these items, including what you spend on any dependents.

IF YOU PUT A WEEKLY AMOUNT, PLEASE MULTIPLY THIS BY THE NUMBER OF WEEKS IN YOUR ACADEMIC YEAR TO PUT A TOTAL FOR ACADEMIC YEAR ON THE RIGHT.

Academic year dates are the date you registered until the end of your academic year (normally end of June or end of Sept.) Please work out the number of weeks this covers normally 39 or 52 (take away the number of weeks when you are not paying living costs in London e.g. vacations and/ or add any extra weeks before the start of the course for pre-sessional English course or looking for accommodation).

	
	Weekly amount
	Academic year
	Notes

	Total Tuition fees  


	
	
	

	Council Tax (if liable)


	
	
	Provide Council Tax Bill

	Rent/Mortgage payments


	
	
	Provide Tenancy/Mortgage Agreement or letter from landlord

	Utility Bills

Gas

Electricity

Water 
	
	
	Provide most recent bills

	Food (if not included in rent)


	
	
	fixed amount £50/week (+ £20 for each dependant)

	Travel costs to LSE (public transport or petrol) 
	
	
	plus travel costs of partner/children. Include private vehicle costs if relevant (insurance, tax etc)

	Travel costs to return home once this academic year


	
	
	

	Essential costs for children:

Childcare

School Uniform

Nappies

School Lunches

Clubs/Lessons

Other


	
	
	Invoice or letter from carer.

	Household expenses:

Laundry

Cleaning products

Toiletries

Clothes

Entertainment

TV Licence

Insurance (eg contents, travel)


	
	
	Guideline figure:

£25/adult, £12/child  (per week)

	Books & Printing


	
	
	

	Current Debt Repayments
	
	
	Latest letters with statement of total debt & repayment amounts

	Any other essential expenditure
	
	
	Highlight these on bank statements if relevant



	TOTAL EXPENDITURE THIS ACADEMIC YEAR
	
	
	


INCOME

Please list your expected income for the full academic year. If you use a weekly amount, multiply by the number of weeks in your academic year.

	
	Weekly amount
	Academic Year
	Notes

	Grants & Bursaries

Including

Adult Dependents’ Grant

Childcare Grant

Careleavers’ Grant

Disabled Students’ Allowance

Parents Learning Allowance

LSE Bursary
	
	
	including any money going directly to LSE to cover fees or paid to you for fees.



	LSE Scholarship
	
	
	

	Loans for fees

(This is not taken into account as part of your available 'income')
	
	
	Including Tuition Fee Loan, Professional Studies Loan, Career Development Loan

	Loans for maintenance


	
	
	Including Professional Studies Loan, Career Development Loan

	Contribution from family, parents or partner


	
	
	

	Contribution from sponsor(s)
	
	
	Towards fees or living costs



	Spouse/Partner's income (if applicable)


	
	
	Please provide evidence of income where possible (payslip, tax return)

	Income from employment (after tax)


	
	
	Full time, part time or vacation earnings

Please provide evidence of income where possible (payslip, tax return)

	State Benefits (please indicate which benefits you are in receipt of)


	
	
	Child Benefit, 

Disability Support Allowance, 

Housing Benefit/

Local Housing Allowance, 

Child Tax Credit, 

Working Tax Credit, 

Child Maintenance,

Income Support,

Job Seekers Allowance, 



	Any other income
	
	
	Including income from pensions, investments and savings.



	TOTAL EXPECTED INCOME THIS YEAR
	
	
	


	Overdraft Facility:
	£


Please use this space to explain any special or unexpected circumstances that have affected your finances/circumstances and made it difficult to cover your costs (remember your application is confidential).

	


	Please indicate if you would like your payment to be made directly to the LSE Nursery:
	 FORMCHECKBOX 



DETAILS FOR BACS PAYMENT

Please provide us with the following bank details as we make payments directly into your account. Your bank account information is kept in line with our confidentiality policy.

SORT CODE: 

ACCOUNT NUMBER: 

	FILLING IN THE FORM

	To save our time and yours it is important to complete the form as fully as possible and explain any special circumstances that you feel should be taken into account. The following details explain how to fill in the different sections of the form:

	Husband/wife/partner If you have a husband, wife or partner living with you in London you should give details of his/her earnings and of any contribution he/she makes to your income. If your partner is financially dependent upon you, you should list his or her expenditure as well as your own. The Students’ Union recognises that partners may be of the same or opposite sex.

	Dependent children You should list expenditure on any dependent children with you in London.

	Your academic year The panel will be looking at your income and expenditure for the whole academic year (or length of your course if this is shorter). For students on one year courses this should be the number of weeks between the start and the end of the course that you spend in London  (you should deduct any weeks during vacation or fieldwork when you are not in London). If it was essential for you to come to London early for a pre-sessional English course or to find private accommodation, you should add these extra weeks onto the number of weeks for your academic year. 

If you list any income or expenditure as a weekly amount you should then multiply this by the number of weeks in your academic year (as above) to give a total for the academic year in the right-hand column.



	EXPENDITURE

	Tuition fees paid Your tuition fees for the whole academic year should be entered here. If you are not sure please look them up in the LSE calendar.

	Council tax Many students are not liable for Council Tax (e.g. those in halls of residence, or in student households where all are full time students there). If you are unsure if you are liable, please seek advice from the Housing Adviser at the Welfare Office. If you are liable, please put down the current charge and Local Authority.

	Gas and electricity If these bills are included in your rent then the amount is nil, if you pay them yourself please estimate amount. If your bills are significantly higher please bring proof.

	Food If food is not provided at your accommodation use the fixed amount of £50 per week, unless you have special dietary needs, and add £20 per dependent. 

	Travel costs in London This will depend on where you live in London.  We would usually refer to the cost of a weekly travel pass.  If you live in zone 1 but live too far from LSE to walk in,  put down the cost of a weekly travel card for zone 1. Same costs apply for your partner if applicable and may apply for your children.

	Travel costs to return once this academic year Write down the cost of travel to return home once this academic year, e.g. one way airline ticket. If you travel home more than once we can only include the cost of extra journeys if, on balance, you save more money on accommodation and maintenance by returning home than staying in London e.g. during vacations. 

	Childcare costs Please give details of how much you pay and who you pay to, e.g. nursery fees, childminders fees, or after school care. 

	Essential general expenses We allow for up to £25 per week plus £12 per child for your general expenses. If you have any special circumstances, which increase your expenditure, then describe them briefly here.

	Weekly current debt repayments Write down the weekly minimum payment agreed with your creditors e.g. bank, credit card etc. 

	INCOME

	Grants, scholarships and awards Please list all money awarded for your studies from e.g. local authority, government, British Council, scholarships, hardship or access funds, other SU funds.

	Loans to cover fees and maintenance This must include any loans from your government, bank or other institution, but should not include bank overdrafts.

	Contribution from parents or family This must include all the money from family/parents that you have received or expect to receive (even if it has gone directly to fees) this academic year.

	Contribution from partner If your partner earns and /or contributes to your fees or living expenses please say how much.

	Income from jobs Income from work done during the academic year, including vacation work. Please include expected income from now until the end of the academic year. If you worked before this academic year, include any pay from this work in the section "savings brought with you".

	Savings you have brought with you Any savings you brought with you e.g. from summer work.
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