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Vendor Application
The PAD Conference marks a major milestone in demonstrating that collaboration among all people can be done in love and compassion. Our mission remains steadfast in fully supporting the Metropolitan Community Church family and vision of promoting diversity, reaching the marginalized and speaking justice. The conference space is open to vendors interested in supporting the PAD Conference through the purchase of rental booth space for the purpose of sharing information and/or merchandise sales. 

Instructions: Read guidelines on page 2. Complete and fax this form to Vickey Gibbs - 310-388-1252 or send by postal mail to MCC Churches, ATTN: Finance, PO Box 50488/Sarasota, FL USA 34232. For more information regarding payment contact: Rev. Candy Holmes, Rev.CandyHolmes@mccchurch.net. For information regarding the vendor space, contact Robert Ferguson, rob1ferg@yahoo.com.  If you are also interested in registering for the conference, go to http://padconference.mccchurch.org/
	BACKGROUND DATA



	Name:

	      
	
	Title:


	      

	Postal Address:


	      
	
	Company/Ed. Institution:


	     

	Phone No. (Day)


	     
	
	Fax No:


	     

	E-mail:


	     
	
	Website:


	     

	

	Merchandise and Services


	Merchandise Description

Please indicate the kind of merchandise or services you will offer to conference participants by checking the appropriate box(es) below.

 FORMCHECKBOX 
 Health and Beauty                   
 FORMCHECKBOX 
 Apparel and Accessories

 FORMCHECKBOX 
 Literature and Publications        
 FORMCHECKBOX 
 Music and Worship

 FORMCHECKBOX 
 Other _______________________________________________________



	Payments
	Vendor hours during Conference – Thursday 4:00 to 7:00ppm and Friday and Saturday from 9:00 am to 7:00 pm.

Vendor fee $35.00 per table, per day or $70.00 per table for all 3 days.

 FORMCHECKBOX 
 Personal Check (enclosed)      FORMCHECKBOX 
 Money Order (enclosed)

Check/Money order made payable to Metropolitan Community Churches / PAD Conference

 FORMCHECKBOX 
 Credit Card Payment - Please fax your Credit Card information to Vickey Gibbs, MCC Headquarters, 1-310-388-1252. 
You will receive confirmation of your payment via email. (Payment can be received up to three weeks before event. 
Be sure to print your confirmation page as you may be required to show this page at Registration.)

	CREDIT CARD INFORMATION 

	Debit/Credit Card No:                                                                                         Expiration Date:

	Name as it appears on card:
	

	Please sign here to confirm this order:


2014 PAD Conference Guidelines
1) Vendor hours are Thursday 4:00 to 7:00 pm and Friday and Saturday from 9:00 am to 7:00 pm. Set up can begin as early as3:00 pm on  Thursday and  7 am Friday and Saturday.
2) Vendor materials may be shipped 3 days in advance of event.  All materials must be removed from church premises within 2 hours of event ending.  The vendor is responsible for any storage charges.  The church address is:

First MCC of Atlanta

1379 Tullie Road

 Atlanta, GA 30329

TEL  404-325-4143
3) If mailing this form, please mail to:

MCC Churches

Attention Finance



PO Box 50488
Sarasota, FL USA 34232
4) Or fax a copy of vendor form to Vickey Gibbs at 1-310-388-1252 .  
5) All Vendors are prohibited from selling alcoholic beverages on the church premises or its surroundings.
6) All Vendors are prohibited from selling any memorabilia such as T-shirts, buttons, posters, banners, balloons, etc., which reference the PAD Conference, the conference logo, or the conference theme without a written agreement with the PAD Conference for the collaborative sale of said merchandise. 
7) All currency must be maintained and stored out of public view at all times. The conference assumes no responsibility nor is liable or accountable for any lost and/or stolen currency or products of any Vendor.
8) It is the responsibility of each Vendor to secure off-site storage facilities.
9) The PAD Conference shall assign Vendor spaces.
10) Vendors are asked to being necessary set up materials, such as extension cords, table decorations, etc. 

11) All Vendors are responsible for cleaning the space allotted to them and removing their debris.
12) No security shall be provided by PAD Conference for installations left overnight.
13) The PAD Conference, its successors, assignees and all persons acting under its authority are not responsible for inclement weather and its effects. All fees and transactions are final. NO REFUNDS.
14) Vendors are responsible for complying with local, state, or federal tax requirements.

15) The PAD Conference reserves the right to revise guidelines without prior written consent and/or notification. 
16) Upon arrival please contact the PAD Conference registration desk for instructions.
17) Prior to conference, contact Robert Ferguson (rob1ferg@yahoo.com) if you have questions regarding the vendor space.[image: image2.png]



