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Exhibitor Order Form

Power, Internet Access, & AV Equipment
Name of Show _____________________________________________________________________________ 

Show Dates____________________________________________ Booth #_____________________________
Company Name ____________________________________________________________________________
Company Address ___________________________________________________________________




Street



City 

 
State       

Zip Code
Contact Person ___________________________________  Telephone #________________________




          Please print




E-Mail_________________________________________    Fax #______________________________
** All orders not received 7 days before show opening will be considered floor rate.

	Quantity
	120 Volt Service
	Advance Rate Per Day
	Floor Rate Per Day
	Install Date/Time
	# of Days Needed
	Total Amount = Rate per Day X  # of days

	
	Non-Dedicated 600 watt

(1) Power Cable Drop to Booth
	$40.00
	$75.00
	
	
	

	
	Dedicated 1800 watt
(1) 20A Circuit to Booth
	$65.00
	$100.00
	
	
	

	
	Dedicated 60A Distro Box
(3) 20A Circuits to Booth 
	$125.00
	$175.00
	
	
	

	
	208 VOLT SERVICE
	
	
	
	
	

	
	(1) Dedicated 200A Three Phase

5 Wire Camlock Cabling
	$200.00
	$250.00
	
	
	

	
	Other Configurations & Equipment are Available at Standard Rental Rates.
	$TBD
	$TBD
	
	
	

	
	Please Contact PSAV for Pricing.
	$TBD
	$TBD
	
	
	

	
	INTERNET
	
	
	
	
	

	
	Internet – Wireless 

Initial Access Code for 1 Device
	$35.00
	$70.00
	
	
	

	
	Internet – Wireless

Each Additional Device in Booth
	$20.00
	$55.00
	
	
	

	
	Internet – Wired 

Initial Connection & Cable Drop
	$55.00
	$85.00
	
	
	

	
	Internet - Wired

Each Additional Connection
	$20.00
	$55.00
	
	
	

	
	Phone Line – Dedicated EXT

Local or 1-800 #’s Calls Included
	$55.00
	$85.00
	
	
	

	
	AUDIO VISUAL
	ADVANCE RATE PER DAY
	FLOOR RATE PER DAY
	INSTALL DATE/TIME
	# OF DAYS NEEDED
	TOTAL AMOUNT = RATE PER DAY X # OF DAYS

	
	26” LED Flat Screen TV

Tabletop Stand Included
	205.00
	$255.00
	
	
	

	
	46” LED Flat Screen TV 

6’ Floor Stand Included
	$305.00
	$355.00
	
	
	

	
	LCD Projector Package

6’ Tripod Screen & Cart Included
	$395.00
	$445.00
	
	
	

	
	Small Sound System Package

2 Speakers, Mixing Board, & Cables
	$185.00
	$235.00
	
	
	

	
	5 LED Up-Lights Package

**Please Specify Color Choice
	$200.00
	$300.00
	
	
	

	
	iPad WIFI or Windows 7 Laptop

Standard Apps & Software Included
	$165.00
	$215.00
	
	
	

	
	OTHER ITEMS & SERVICES
	
	
	
	
	

	
	Standard Tripod Easel for Signage

Brushed Aluminum
	$25.00
	$50.00
	
	
	

	
	Banner Hanging
Banner Secured to Booth Pipe & Drape
	$25.00
	$50.00
	
	
	

	
	Rigging Services – Ceiling Hang Points

Please Contact PSAV for Pricing
	$TBD
	$TBD
	
	
	

	
	Subtotal:
	


**Reminder: all audio visual equipment orders require an adequate power service order.
· All pricing is listed at a per day rental rate and subject to the local tax rate in Cedar Rapids, IA of 7%.  Phone & internet connections are not taxable.  For rentals exceeding 3 consecutive days, please contact PSAV for special pricing options.  
· Wall outlets are not reliable or approved sources of power for trade show booths.  The use of wall outlets or non-approved power sources within the convention complex is strictly prohibited and may result in a charge to the master account of the organization hosting the show.  When in doubt, please contact PSAV to learn about your power options.

· If you are providing your own equipment and/or cabling, all equipment must have standard power connectors and be UL rated for the intended usage.  PSAV may refuse service due to unsafe or unstable equipment.
· If providing your own 208V cabling or power distribution equipment, please enclose a photo or NEMA code of each item so PSAV can identify it.  The compatibility of your equipment with PSAV’s systems is VITAL.  If you are unsure in any way regarding your need for high voltage power, please contact PSAV and we can work together to develop a power distribution plan for your booth.
· Unless otherwise indicated, all listed pricing includes labor charges.  High voltage power and rigging services are both subject to specialized labor charges, to be determined by the extent of your order.  Please contact PSAV for more details.  
· This Exhibitor Order Form is NOT an Invoice.  One week before the start of the show, PSAV will provide you with a Final Rental Invoice, which will detail the combined total for your rental equipment, setup labor, and taxes.  

**Please send your completed order form with Credit Card Authorization Form to:

Dale Baer - PSAV’s Director of Event Technology
 dbaer@psav.com or FAX to 877.927.5663
Credit Card Authorization Form

Please complete all areas below. Incomplete forms will be returned to sender.

 Exhibitor Order Forms will not be processed or executed without a completed authorization form.
FAX COMPLETED FORM TO: 877.927.5663                         
ATTN: PSAV Presentation Services – Dale Baer
     E-MAIL COMPLETED FORM TO: dbaer@psav.com 
CONVENTION CENTER USE ONLY:          




Authorized Amount:



Approval Code:

                  Date:                                              

CARDHOLDER - Please complete the following section and sign/date below.

Guest / Business Name:












Cardholder Name as it Appears on Credit Card:









Cardholder Billing Address:












City:





     State:


     Zip:




Daytime /Business Telephone:





Evening Telephone:





Credit Card Number:



     


Expiration Date:

Credit Card Type: (Circle one)






                             



American Express                     Discover
                  JCB                              Diners Club                       Visa/MasterCard
Credit Card Issuing Bank Name:

                           Bank Phone Number (from back of your credit card):








By signing below, you authorize PSAV to charge your credit card 72 hours before the start of the show for the total amount listed on the Exhibitor Order Form plus any applicable taxes and labor charges. You further acknowledge that your credit card will also be charged for any equipment or services you order on the day of the show and for the full replacement value of any missing or damaged equipment listed on your order form.  
Cardholder Signature:







Date:
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