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Third Ward Community Arts & Cultural Market 
Saturday, October 22, 2016

Project Row Houses, 2521 Holman St., Houston, TX  77004

2:30 to 7:00 pm
Vendor Form

Business Name: _____________________________________________________________________________________
Contact Person: ____________________________________________________________________________________​​

Mailing Address: _____________________________________________ City/State/Zip:_________________________
Telephone #: ___________________________ 
Alternative Telephone #: ___________________________________
Email Address: __________________________________ Website/Facebook:  ___________________________________ 
Specific Product(s) to be sold or displayed: ________________________________________________________________
 __________________________________________________________________________________________________
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Vendor Information

Type of Booth and Vendor Fees
Type of booth:
 ___Food   ($50/booth)    ___Artist/Non-Food ($40/booth)    ___Info/Non-profit (no charge-NO items sold)
# of booth(s)
_________    Total Amount Due:  # of Booths  x  $ Amount  =  _______________________

Method of payment: 
 
___Cash     

 ___Money Order/Cashier’s Check 
Credit Card:
___Visa  
___MasterCard  
 ___American Express       ___Discover  
Credit Card #: _____________________________________________  Expiration:  _____________________

Credit card payments may also be made at www.projectrowhouses.org by clicking on the DONATE button. List “Vendor Fee” in the ‘COMMENT” box..
· Booths are assigned on a first come, first served basis. Only a limited number of booths are available and none booths will be reserved without full payment.  Fees must be paid by Thursday, October 13, 2016. 
· You may e-mail the form to Gayle Waden, gwaden@projectrowhouses.org or fax to 713.526.1623
· Make checks, cashier checks, and money orders payable to “Project Row Houses”. 
· Payments can be mailed or dropped off.

· Mailing Address:
Project Row Houses

P.O. Box 1011, Houston, TX 77251

· Dropping-Off:
Project Row Houses Administrative Office
2521 Holman Street, Houston, TX 77004

Office Hours: Monday – Friday, 10:00 a.m. – 5:00 p.m.

Third Ward Community Arts & Cultural Market 
Vendor Information and Guidelines

Saturday, October 22, 2016
Project Row Houses, 2521 Holman St., Houston, TX  77004

2:30 to 7:00 pm
Thank you for participating in PRH’s Third Ward Community Arts & Cultural Market.  The EVENT is FREE and open to the public.  Local artists will sell creative, handcrafted original designs of clothing jewelry, toys and other items. It’s a family fun day with a children’s craft area, board games, fitness challenges, music and food. Please check out the website for information about Project Row Houses at www.projectrowhouses.org.

IMPORTANT!

Procedure & Times for Vendor Set-Up  

IMPORTANT!
1. Vendors must check-in with VENDOR COORDINATOR, prior to setting up, to receive booth space assignment. 
2. Set-up time: 1:00 to 2:30 pm.  Vendors should be set-up and ready to sell by the start of the EVENT.
3. Vendors who have not pre-paid can check on space availability on the day of the Event.  
4. Vendors will be assigned a space that is approximately 10’ x 10’.
5. Vendors must provide ALL that you need to vend! (ex.: pop-up tent, tables, chairs, lighting, displays, signage, office supplies, flyers, etc.)
6. Vendor’s tables, chairs, and any other equipment must fit within the 10 x 10 booth space.
7. Vendors must supply their own change for sales.

8. Vendors are responsible for supplying their own power.

9. Break-down completion time:  8:00 pm.
10. PRH is not responsible for merchandise or other belongings left behind.

No merchandise that promotes the participation in and/or the use of tobacco products, alcohol, drugs, lewd sexual behavior, negative gang participation, vulgar language, or degradation of gender or religion will be permitted.  All audio merchandise must be broadcast quality and not promote any of the above.

PLEASE NOTE:  Duplicated items will be limited to two (2) vendors. Food items will not be duplicated.
I have read, fully understand, and will adhere to the above statement governing vendors during the EVENT. I understand that products violating those restrictions should be removed from the site or participation in the EVENT is subject to termination.   
** NO refunds, under any circumstances (non-participation, weather, etc.), will be honored.  NO rain date. **
_________________________________________________


____________________
Vendor: Authorized Signature






Date
_________________________________________________




Vendor: Print Name
THANK YOU for participating in PRH’s Third Ward Community Arts & Cultural Market!

Booth Form rec’d by: _________________	Date: _______________ Method of payment: ____________________ Receipt #: _______________


Comments: ____________________________________________________________________________________________________________________
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