UNIVERSITY OF FLORIDA STUDENT CHAPTER OF THE AMERICAN VETERINARY MEDICAL ASSOCIATION (SCAVMA)

CONSTITUTION & BYLAWS

ARTICLE I. NAME OF ORGANIZATION 

The name of this organization is the Student Chapter of the American Veterinary Medical Association. This organization will utilize the acronym SCAVMA in all publicity materials and correspondence. SCAVMA is affiliated with the Student American Veterinary Medical Association and the American Veterinary Medical Association operating in Schaumburg, Illinois. The website of these organizations are https://www.avma.org/About/SAVMA/Pages/default.aspx and www.avma.org, respectively. 

ARTICLE II. PURPOSE STATMENT 

The objectives of the organization shall be: 

1. To promote a spirit of friendly relations among the students regularly enrolled in  the course of veterinary medicine.  

2. To provide an additional opportunity for the members to gain professional  knowledge.  

3. To demonstrate the virtues of organized effort.  

4. To build character through the censorship of all unworthy actions of its members  and the commendation of all worthy deeds.  

5. To uphold the honor and dignity of the veterinary profession. 

6. To make available to the students the opportunities offered by the AVMA to its  student chapters.  

7. To promote professional relations between the students and the faculty in the  College of Veterinary Medicine.  

8. To maintain a willingness to abide by the University of Florida College of  Veterinary Medicine rules and regulations as well as state and federal laws.  

ARTICLE III. COMPLIANCE STATEMENT 

Upon approval by the Department of Student Activities and Involvement, SCAVMA shall be a registered student organization at the University of Florida. SCAVMA shall comply with all local, state and federal laws, as well as all University of Florida regulations, policies, and procedures. Such compliance includes but is not limited to the University’s regulations related to Non-Discrimination, Sexual Harassment (including sexual misconduct, dating violence, domestic violence, and stalking), Hazing, Commercial Activity, and Student Leader Eligibility. 

ARTICLE IV. UNIVERSITY REGULATIONS 

Section A. Non-Discrimination 

SCAVMA agrees that it will not discriminate on the basis of race, creed, color, religion, age, disability, sex, sexual orientation, gender identity and expression, marital status, national origin, political opinions or affiliations, genetic information and veteran status as protected under the Vietnam Era Veterans' Readjustment Assistance Act. 

Section B. Sexual Harassment 

SCAVMA agrees that it will not engage in any activity that is unwelcome conduct of sexual nature that creates a hostile environment. 

Section C. Hazing 

SCAVMA agrees that it will not initiate, support, or encourage any events or situations that recklessly, by design, or intentionally endanger the mental or physical health or safety of a student for any purpose including but not limited to initiation or admission into or affiliation with any student group or organization. 

Section D. Responsibility to Report 

If this organization becomes aware of any such conduct described in this article, SCAVMA will report it immediately to Student Activities and Involvement, the Director of Student Conduct and Conflict Resolution, or the University’s Title IX Coordinator. 

ARTICLE V. MEMBERSHIP 

Membership in this organization is open to all enrolled students at the University of Florida. Non-enrolled students, spouses, faculty, and staff may be associate members; however, they may not vote or hold office. All members and associate members are free to leave and disassociate without fear of retribution, retaliation, or harassment. 

ARTICLE VI. OFFICERS 

Section A. Any student who is a member in good standing as defined within the bylaws is eligible for any chapter office. 

Section B. The elected officers and Executive Board members shall assume office on May 1. President-Elect, Treasurer-Elect and SAVMA Junior Delegate shall assume office immediately upon election at the last meeting of the fall semester. 

Section C. Description of duties 

1. The Board shall be the administrative body of the UF SCAVMA.  

2. The Board shall be charged with the duty of carrying out the provisions of the Constitution and Bylaws.  

3. The Board shall direct the President to report the board’s actions to the Chapter. 

4. The Board shall have the right to deny membership upon charges of misconduct filed against the members.  

5. The Board shall determine the members’ eligibility for Chapter diplomas.  

6. The Board shall determine the annual dues with the approval by a majority vote of chapter members. (Currently $20 for the chapter)  

7. The Board shall permit Chapter members who are not on the Board to attend Board meetings, but they shall have no vote.  

8. The Board shall select the depository of the Chapter’s financial resources.  

Section D. All Executive Board members must be Student Chapter members. 

Section E. The President shall preside at all meetings of the Board and the President-Elect shall serve as chairman in the absence of the President. The Vice-President shall serve as chairman in the absence of the President-Elect or prior to President-Elect election into office. 

Section F. All Executive Board meeting minutes shall be emailed across the Executive Board List serve in a timely manner following the Executive Board meeting. All voting Executive Board members not in attendance shall be given the chance to vote on topics addressed at the Executive Board meeting. Voting members will be given one week to respond with their vote to the Secretary. 

Section G. The elected officers of SCAVMA shall receive no monetary compensation. 

Section H. The President, Secretary, and Treasurer shall receive free SCAVMA notes (if available) for the two semesters of their term. Any extra, free-of-charge instructor copies of notes given to the class representatives by Target Copy will be dispersed out to remaining members of the executive board in a rotating order. 

Section I. Elected officers may only miss two (2) executive board meetings throughout their term in office. More than two absences per year shall result in loss of voting privileges and result in loss of officer ‘good standing.’ Class SCAVMA Representatives may only lose voting privileges. President-Elect and Treasurer-Elect can only miss one meeting the semester they are in office. Meeting Coordinators are required to have at least one coordinator present at every Executive Board and General meeting. It is the responsibility of the coordinator who misses any Executive Board meeting to communicate with the other coordinator about all topics discussed. Executive Board officers on their clinical rotations are only expected to attend one meeting a semester and it may be either a General or Executive Board meeting. 

Section J. All executive board members must maintain and update their respective Standard Operating Procedures and provide an end of the year report as an addendum before the end of their term. These SOP’s are to be compiled and uploaded to Dropbox for each incoming Executive Board to ensure continuity within the organization from year to year. 

Section K. Voting Officers 

1. List of Voting Officers 

a. Vice President  

b. Secretary  

c. Treasurer  

d. SAVMA Delegates (2)  

e. Meeting Coordinators (2)  

f. Fund Raising Chair  

g. Social Chair  

h. Special Events Coordinator  

i. Merchandise Coordinator  

j. Webmaster  

k. SCAVMA Reps (4)  

l. VMCC (1 vote between 3 officers)  

m. Ex-Officios (2)  

2. Voting Officer Descriptions 

a. Vice-President

i. The Vice-President shall preside at all chapter meetings in the absence of the President and President-Elect.  

ii. The Vice-President shall be responsible for maintaining a beneficial relationship with the staff through monthly “SCAVMA Staff Appreciation Awards”.  

iii. The Vice-President shall assist with the duties of other Chapter officers in every way possible as needed by the officer.  

iv. The Vice President shall be in charge of registering organizations in the SCAVMA office, storing and maintaining items, and collecting storage fees.  

v. The Vice President shall assume role of Food Safety Officer - Organize refrigerator and microwave cleaning by delegating a point each month to a SCAVMA member to clean.  
b. Secretary 
i. The Secretary shall attend all Chapter meetings, record minutes,  and make minutes available to the general membership.  
ii. The Secretary shall maintain records of meeting attendance and  SCAVMA points for each member of the Chapter to be made  available at the end of each semester.  
iii. The Secretary shall keep an accurate record of chapter membership  and subscriptions to the American Veterinary Medical Association  journals.  
iv. The Secretary shall compile a list at the end of the first term of  those students who were active members for the preceding year. These lists shall be used by the Executive Board to determine eligibility for Chapter diplomas and recommendations to the American Veterinary Medical Association of those graduating students who are active members in good standing.  
v. The Secretary shall supply the American Veterinary Medical Association with lists and other information as may be requested from time to time.  
vi. The Secretary shall issue membership cards.  
vii. The Secretary shall fill out and submit all paperwork required by  the Dean’s Office for club registration at UFCVM.  
c. Treasurer 

i. The Treasurer shall be the sole custodian of the financial resources of the chapter and shall receive and hold all money of the chapter in a depository selected by the Executive Board.  

ii. The Treasurer shall keep a careful account of all chapter income, expenses and assets and make such disbursements as the chapter may direct.  

iii. The Treasurer shall be responsible for the handling of funds paid to the AVMA for student subscriptions and other items obtained from that office.  

iv. The Treasurer shall be responsible for the handling of dues paid to the Student American Veterinary Medical Association.  

v. The Treasurer shall attend and report on the financial accounts at the Executive Board meetings and Chapter meetings.  

vi. The Treasurer shall present a financial statement of the past year in conjunction with the proposed budget for the coming year.  

vii. At the completion of the accounting year, the Treasurer shall balance the accounts and turn the records over to a committee or agency selected by the Executive Board for audit and IRS filing no later than May 31st.  
d. SAVMA Delegates 
i. There shall be two national SAVMA delegates who will represent  UF SCAVMA in the SAVMA House of Delegates. The designations will be according to length of tenure as corresponding senior or junior delegate.  
ii. The delegates are the liaisons between the AVMA, SAVMA and UF SCAVMA.  
iii. The Delegates shall be elected by the general membership of UF SCAVMA as indicated in the bylaws.  
iv. The chapter shall pay all expenses incurred in the official business of the delegates, which shall include meals, housing, and transportation to the meetings. These expenses shall be reimbursed upon approval by the Executive Board. Delegates must turn in receipts for all of their expenses.  
v. The Delegates shall attend all SAVMA meetings at the AVMA Convention and SAVMA Symposium.  
vi. The Delegates shall maintain a file of committee reports, minutes, and other pertinent information for reference and information. This file should be passed on from the outgoing corresponding senior delegate to the succeeding junior delegate.

vii. The Delegates shall poll the Chapter for their viewpoint on SAVMA business items. 
viii. The Delegates shall disseminate information directed through the delegates to the Executive Board as appropriate at the first meeting following the respective conference.  
ix. The Delegates shall serve as liaison between the International Veterinary Students’ Association.  
x. The Delegates shall keep students aware of opportunities in international veterinary medicine.  
e. Class Representatives

i. Each class shall be represented on the UF SCAVMA Board by one  voting representative. These representatives shall be selected by the class during their election period. The first year class shall select a representative as soon as possible after entrance to the College of Veterinary Medicine.  
ii. The representatives shall be responsible for obtaining the class notes from the professors, sending them to the printer, and distributing information about how and when they are available to the class.  
iii. The representative shall have first priority to receive free notes for the entire one-year appointment.  
iv. The representative is responsible for contacting the professors in a timely manner no later than two weeks before the beginning of the respective course. Prior to election of a first year class representative, the second year class representative will obtain the first year class’ notes and distribute information about their availability as previously described.  
v. The representative is responsible for handling the SCAVMA Activity Award for each class. This is award is given to two (2) members of each class that have demonstrated service to organized veterinary medicine, as nominated and voted on by their class. Examples of organized veterinary medicine include local student chapters of parent national organizations.  
f. Merchandise Coordinator 
i. The merchandise coordinator will coordinate with the surgery  coordinating professor in maintaining the surgery packs use in the  second year and fourth year surgery courses.  
ii. The merchandise coordinator shall order the first year dissection  kits and will coordinate their distribution during first year  orientation.  
iii. The merchandise coordinator shall be responsible for organizing an  informational presentation, maintaining the reduced cost and  placing orders of stethoscopes.  
iv. The merchandise coordinator will coordinate with the fundraising  chair in the selling of merchandise at UFCVM and SCAVMA events such as orientation, homecoming, alumni functions and open house. 
v. The merchandise coordinator shall maintain the SCAVMA store online, including ordering, pickup and shipment of merchandise as necessary.

g. Meeting Coordinators (2) 
i. Meeting coordinators shall order food for SCAVMA executive board and general body meetings.  
ii. Food shall be planned at least 2 days prior to the meeting in order to publicize the menu.  
iii. Meeting coordinators shall be responsible for sending out reminder emails to students and faculty about executive board and general body meetings.  
iv. Meeting coordinators shall be responsible for the organization and care of the items in the meeting supplies cabinet in the SCAVMA office.  
h. Social Chair 
i. The social chair shall be responsible for planning and organizing  the social events SCAVMA hosts and operating within the allotted  budget for social events.  
ii. The social chair shall plan the Welcome Back Social at the  beginning of the fall semester, the semi-formal event during the fall semester, the spring social and any other social events SCAVMA elects to host.  
iii. The social chair is responsible for all receipts and expenditures and staying within the budget allotted by the executive board.  
i. Fundraising Chair 
i. The fundraising chair shall work alongside the merchandise  coordinator for fundraising ventures.  
ii. The fundraising chair is responsible for the organization of  fundraising projects including the Annual Art Gala & Auction.  
iii. The fundraising chair shall appoint a committee to assist with  fundraising projects if necessary.

j. Special Events Coordinator 
i. The special events coordinator shall appoint a committee to assist with the planning and execution of the events.  
ii. The special events coordinator shall organize Dog Days Run in the fall semester.  
iii. The special events coordinator shall organize the chili cook-off in the spring semester.  
iv. The special events coordinator shall assist the other chairs and board members during periods of inactivity.  
k. Webmaster/Historian 
i. The webmaster shall be responsible for the general maintenance of  www.ufscavma.com. 

ii. The webmaster shall update the meeting minutes section for the  page after each meeting after being provided by the secretary.  
iii. The webmaster shall coordinate with the clubs and the executive board to maintain the calendar so as to be a reliable source for the student body of the school.  
iv. The webmaster shall maintain the online store and work with other chairs that have online projects (e.g. fundraising chair, merchandise chair).  
v. The webmaster shall work with the Hill’s warehouse managers to maintain the correct schedule for Hill’s warehouse.  
vi. The webmaster shall add any links deemed appropriate to aid student body (e.g. SAVMA Symposium website)  
vii. The webmaster shall also serve as SCAVMA historian; duties include taking or collecting any photographs or memorabilia that may be used for nostalgic or promotional usage by UF SCAVMA.

l. Past Presidents of UF SCAVMA – Ex Officios (2) 

i. Past presidents of UF SCAVMA will provide a mentoring role to the current executive board. 

Section L. Non-Voting Officers 

1. List of non-voting officers 

a. President  

b. President-Elect  

c. Warehouse Manager  

d. Warehouse Manager-Elect  

e. Treasurer-Elect  

f. FVMA Representative  

g. Standing Committee Chair(s) 
2. Non-Voting Officer Descriptions 

a. President 
i. The President shall serve during his/ her second year and must be present on campus for a full year.  
ii. The President shall be the chief executive officer of UF SCAVMA.

iii. The President shall ensure that all rules of UF SCAVMA are  followed as set forth by the Constitution and Bylaws.  

iv. The President shall preside at all meetings of UF SCAVMA.  

v. In the absence of the President, the Vice-President shall preside over the chapter until a new election may be held.  

vi. The President shall appoint any regular or special committees and promptly fill vacancies in the membership of committees created by any cause.  

vii. The President shall serve as a member of the Executive Board, ex- officio, and with the same franchise as its other members, and he/she shall be considered as an ex-officio member of all committees with full power to supervise and direct their work.  

viii. The President shall only vote in case of a tie vote.  

ix. The President shall represent the University of Florida's SCAVMA  at the President's Meeting at the SAVMA Symposium in the Spring, the AVMA Convention in the summer, and the Student Organization Advisor/Student Leader Conference in the fall. 

x. If the President is unable to attend any of these meetings, the  President-Elect is the next in line to represent the chapter, followed  by the Vice-President if the elect position has not been filled.  
xi. The President shall attend the House of Delegates session during  SAVMA Symposium and AVMA Convention in support of our  Delegates.  
xii. The President shall submit proposed amendments to the  Constitution and Bylaws of UF SCAVMA to the AVMA Executive  Vice President.  
xiii. The President shall be responsible for the submission of all  required registration documents, including updated bylaws, to the Student Activities and Involvement Center for the University of Florida and attend all meetings required to register as an official UF organization.  
xiv. The President shall be the liaison between the University of Florida’s chapter of SCAVMA and the FVMA.  
xv. The President shall be responsible for communications regarding funding requests and other monetary matters between the FVMA and SCAVMA.  

b. President-Elect 

i. The President-Elect shall preside at all Chapter meetings in the  absence of the President.  

ii. The President-Elect shall aid and assist all other officers in every  way possible.  

iii. The President-Elect shall become familiar with the duties of the  President and the policies of the organization.  

iv. The President-Elect shall attend all SCAVMA executive board  meetings.  

v. The President-elect shall hold office for six months, from election  in November of the fall semester until May at the end of the  following spring semester.  

vi. The President-Elect shall automatically assume the office of the  President on May 1st and termination of the incumbent president's  term of office.  

vii. The President-Elect shall represent UF SCAVMA with the  President at symposium and other convention and meeting events.  

viii. The President-Elect shall attend House of Delegates session during  SAVMA Symposium with the President in support of our  Delegates.  

c. Warehouse Manager 
i. The Warehouse Manager shall oversee operation of the Hill’s Food Distribution, including gathering and organization of SCAVMA Member volunteers, organization of inventory, record keeping, and coordination with the Hill’s Representative on orders and refunds.

ii. The Warehouse Manager shall be awarded $500 per semester and during the summer for a total of $1500; the official award shall be given out at the end of his/her term. 
iii. The Warehouse Manager will take office on May 1 and shall serve a term of one year.  
iv. The Warehouse Manager will be awarded 4 service points for the duration of the 1 year term. 

v. In the event the Warehouse Manager is unable to perform his or her duties and a Warehouse Manager-elect has not yet been chosen, the Merchandise Coordinator shall assist/run the warehouse.  

d. Warehouse Manager-Elect 

i. The Warehouse Manager-Elect shall be selected in November and  immediately assume office upon selection.  

ii. Selection of the warehouse manager-elect shall be made by  application of a resume and brief personal statement and not general election; the Student Organization Advisors and Doctor in charge of the Hills Warehouse Feeding Program will select the manager-elect in the event of more than one applicant.
iii. The Warehouse Manager-Elect shall work with and learn from the Warehouse Manager how to run the warehouse.  

iv. The Warehouse Manager-Elect is an unpaid position.  

v. The Warehouse Manager-Elect shall assume the position of Warehouse Manager on May 1st.  

e. Treasurer-Elect 

i. The Treasurer-Elect shall work closely with the Treasurer.  

vi. The Treasurer-Elect shall work with the Treasurer to run the last  financial meeting of the year to design the budget for the following  fall term.  

vii. The Treasurer-Elect shall attend all SCAVMA executive board  meetings.  

viii. The Treasurer-Elect shall automatically assume the office of the  treasurer on May 1st. May 1st shall serve as the termination of the  incumbent treasurer term of office.  

f. FVMA Representative 
i. The FVMA Representative will attend all executive board meetings in order to serve as a liaison to the FVMA.  
ii. The FVMA Representative will be the elected representative from the second year class.  
iii. If the FVMA Representative from the second year class is unable to attend an executive board meeting, all attempts should be made for an elected FVMA Representative from another class to be present at the meeting.  
iv. The FVMA Representative will receive 2 SCAVMA Service points for his/her year of service.  

g. Standing Committee Chair(s)  
i. The standing committee chairperson may appoint any member he/she deems necessary to complete the objectives of the committee. 
ii. The standing committee chairperson shall report all activities to the  Executive Board for all matters pertaining to that committee. All activities of the committees must be approved by the executive board.  
iii. The standing committee chairperson shall submit to the Secretary the names of those committee members who have fulfilled the committee requirements including the number of hours worked and points obtained.  
iv. All requirements of committee members as well as number of points awarded shall be approved by the Executive Board at an Executive Board meeting prior to completion of committee duties. 

v. The standing committee chairperson is responsible for all receipts of expenditures and staying within the budget allotted by the executive board.  
ARTICLE VII. ELECTIONS 
Section A. Officer Eligibility 

Any student who is a member in good standing as defined within the bylaws is eligible for any chapter office. 

Section B. Election Procedures 

1. Nominations and Elections for the President-Elect, Treasurer-Elect, SAVMA Junior Delegate, and Special Events Coordinator-Elect shall be made at the last general meeting of the fall semester, typically in November.  Nominations for these positions can be take up to one week prior to when elections will be held.
2. Nominations and Elections for Vice President-elect, Secretary-elect, Fundraising Chair-elect, Social Chair-elect, Meeting Coordinators-elect, and MERCHANDISE COORDINATOR-elect shall be made at the last general meeting of the spring semester, typically in April. Nominations for these positions can be taken up to one week prior to when elections will be held.  

3. All elections shall require a majority vote of those members in good standing in attendance.  

4. In the event that one candidate does not receive a majority on the first vote, the two candidates receiving the most votes shall move to a second vote. If there is a tie for the second position, both nominees may advance to the second vote.  

5. In the event of a tie, the President shall cast the deciding vote.  

6. Selection of the Warehouse Manager-Elect shall take place in November. Applications consisting of a resume and brief personal statement shall be submitted to the executive board and selected by the Student Organization Advisors and executive board.  
Section C. Installation of Officers 
Installation of all officers shall occur on May 1st. 
Section D. Resignation, Removal and Succession of a UF SCAVMA Officer 

1. Resignation of a UF SCAVMA officer must be submitted to the entire UF SCAVMA Executive Board in written form.  

2. Removal of a UF SCAVMA officer from their elected position must be by 2/3 majority vote of the UF SCAVMA Executive Board. This vote cannot occur via electronic means. Parliamentary rules must be strictly enforced for this vote and prior discussion. Removal of a UF SCAVMA officer may occur for the following reasons: 
a. Failure to perform the duties of the elected office which are outlined in the UF SCAVMA Bylaws.  
b. Failure to attend more than two Executive Board meetings without prior approval by the President and/or Executive Board.  
c. Inappropriate representation of UF SCAVMA, SAVMA, and/or the AVMA.  

3. A special election shall be called by the president in the event a vacant UF SCAVMA executive board position occurs, for whatever reason.  
ARTICLE VIII. STUDENT ORGANIZATION ADVISORS 
Section A. Any active AVMA or UF SCAVMA member may nominate a faculty member for the Student Organization Advisor position. 

Section B. Advisors shall be selected by the outgoing Executive Board and advisors. The Executive Board will select the final advisor in a closed vote of the Executive Board. 

Section C. The Student Organization Advisors shall serve as advisors to the Student Chapter as a whole and shall attend all meetings of the Chapter and Executive Board. The advisors do not have a vote. 

Section D. The term of office shall be for two years, beginning in September with the terms staggered such that one Student Organization Advisor is selected every year. 

Section E. The advisors are required to attend the annual Student Organization Advisors conference, which is paid for by the American Veterinary Medical Association 

Section F. The advisors are responsible for the selection of the Hills Award, IVSA Scholarship and Externship winners, as well as the final selection of the Warehouse Manager-elect. 

Section G. In the event that a Student Organization Advisor is unable to complete his/her appointment, a special meeting shall be called by the President wherein a new Student Organization Advisor may be nominated and selected via the process described above. 
ARTICLE IX. FINANCES 
Section A. Members are required to pay annual dues to SAVMA and to UF SCAVMA. 

The amount paid to each organization will be determined by the respective organization. (Currently $20 SCAVMA dues and $12 SAVMA dues) 

1. As of April 2014, AVMA policy requires a student member to graduate in "good standing" and receive automatic conversation to AVMA membership that they must have paid dues for all four years at their university and fulfilled all chapter "good standing" requirements.  

2. For members who decide to become a member later on in their schooling, the student must pay delinquent dues to the chapter as well as nationals, in addition to making up meeting and service points to regain "good standing status"  
Section B. Dues paid to UF SCAVMA are to be determined by the Executive Board at the time of the budget meeting and voted on by the Chapter. 

Section C. Annual dues are payable by October 31st. If dues are not paid on time, the chapter member will no longer be considered a member in good standing. It is the sole responsibility of each member to make sure their dues are paid on time. The student is still able to pay their dues after this date with an additional late fee of $10. 
Section D. Failure to meet the membership requirements and revocation of “member in good standing” status as outlined in Article VI, Section 3 will forfeit prepaid dues. 
Section E. Any monies given to clubs, classes or other organizations affiliated with UFCVM as outlined in the annual budget may not be used to purchase items that are intended for resale at a profit for the recipient. 
ARTICLE X. DISSOLUTION OF ORGANIZATION 
In the event this organization dissolves, all monies left in the treasury, after outstanding debts and claims have been paid, shall be donated to the Student American Veterinary Medical Association. 
ARTICLE XI. STANDING COMMITTEES 
Section A. Any standing committee may be established or dissolved by amendment to the Constitution and shall report to the Executive Board in accordance with the committee chair or President. 
Section B. The standing committee chairperson is responsible for submitting names and completed hours to the secretary. 

Section C. Whereas the University of Florida College of Veterinary Medicine Office of 

Students and Instruction (OSI) has taken charge of organization the Annual Open House, 

8 SCAVMA points will be awarded to all committee chairs and main student coordinator 

of this event selected by OSI. 1 SCAVMA service point will be awarded to volunteers for 

2 hours of service and 1 SCAVMA service point will be awarded to volunteers who help 

with set-up on the Friday before the event. 
ARTICLE XII. MEMBERSHIP REQUIREMENTS 
Section A. Any student enrolled in the University of Florida College of Veterinary Medicine shall be considered a “member in good standing” of UF SCAVMA provided that the student: 
1. Pays the annual dues as outlined by the bylaws.  

2. Completes the service requirement outlined in the Bylaws.  

3. Completes the meeting requirement as outlined in the Bylaws.  

Section B. Service Requirement 

1. In order to complete the service requirement for UF SCAVMA, each member must obtain 8 (eight) SCAVMA points for service to the Chapter.  

2. Service points may be defined by any officer or faculty member and confirmed by a vote of the executive board at the next executive board meeting.  

3. Service points will be awarded for participation in activities that directly benefit SCAVMA, the College of Veterinary Medicine or the community.  

4. A record of completed service requirements shall be maintained by the Secretary, and updated as they are received or each semester.  

5. Officers will receive the full credit upon completion of their term of service.  

6. Failure to complete the service requirement will result in revocation of the delinquent member’s “member in good standing” status.  

7. Service points must be completed by February 28 of the graduation year in order to be considered a member of good standing.  
Section C. Meeting Requirement 
1. While completing first and second year coursework, members must attend three (3) UF SCAVMA meetings per year.  

2. While completing third year coursework, members must also attend 3 total meetings per year, thus that if a member on clinics cannot make all the meetings in one semester, the member has the remaining semester to meet the meeting requirement  

3. While completing fourth year coursework, members must attend two (2) UF SCAVMA meetings per year.  

4. Failure to complete this requirement during any given year will result in a probationary semester. During this semester, the delinquent member will be required to attend the deficit number of meetings from the previous year, in addition to the student’s annual requirement.  

5. Failure to successfully complete the meeting requirement during the probationary semester will result in revocation of the delinquent member’s “member in good standing” status.  
6. In order to complete the requirement and receive full meeting credit, members must properly sign in for the meeting and remain present for at least one hours duration or until completion of the meeting unless otherwise approved by the executive board.

Section D. Reinstating of “Member in Good Standing” Status 
1. In order to reinstate “member in good standing” status to a delinquent member, the delinquent member must petition the Executive Board.  

2. Reinstatement must be by two-thirds majority vote of the UF SCAVMA Executive Board. This vote cannot occur via electronic means. Parliamentary rules must be strictly enforced for this vote and prior discussion.  
Section E. Graduation requirements 
Members of the Class of 2017 and previous years must be considered in good standing with UF SCAVMA for two years prior to graduation for that status to be conveyed to the AVMA upon graduation. 

Members of the Class of 2018 and all classes thereafter must be considered in good standing with UF SCAVMA for four years prior to graduation for that status to be conveyed to the AVMA upon graduation. 
ARTICLE XIII. MEMBERSHIP PRIVILEGES 
Section A. Members in good standing will be given preference to services provided by UF SCAVMA including, but not limited to: 

1. AVMA health and liability insurance (if applicable)  

2. Service Awards  

3. Externship Scholarships  

4. Reduced cost SAVMA Symposium and NAVC attendance  

5. Reduced cost journal subscriptions  

6. Social functions  

7. International student exchanges  

Section B. The Executive Board may add or remove individual programs as needed. Section C. SCAVMA Notes 

1. SCAVMA notes shall be available for all classes, as provided by the course coordinator for that class and, if applicable, as delivered to Target Copy by the class representative.  

2. The notes shall be made available to the membership and must be purchased individually by students directly from Target Copy.  

Section D. SAVMA Symposium Reimbursement 

1. UF SCAVMA members in good standing who attend the annual SAVMA Educational Symposium will be eligible to receive reimbursement for registration, transportation, and accommodation expenses incurred by attending Symposium as available for the chapter to disperse.  

2. UF SCAVMA will first reimburse the member’s registration fee.  

3. Allotment of funds from fund-raising will be distributed by the Executive Board  upon advisement from the fundraising chair based on individual participation in  fund-raising events.  

4. Legitimate receipts for all expenses must be delivered to the Treasurer within one  week of return from the Symposium. The amount of reimbursement shall not exceed the total of receipts turned in per student, and will not occur until a minimum of one week after Symposium. Any conflict with receipts will be brought before the Executive Board.  
Section E. Journal Subscription 
1. Members are eligible to receive reduced subscription rates to the Journal of the American Veterinary Medical Association (JAVMA) and the American Journal of Veterinary Research (AJVR). 

ARTICLE XIV. SCHOLARSHIPS AND AWARDS 
Section A. SCAVMA Activity Awards 

1. SCAVMA Activity Awards shall be provided for in the annual SCAVMA Budget. Each award shall be for $200.00.  

2. Eight awards will be presented each year at the fourth year (senior) banquet in the following fashion: 

a. First year – 3 awards, totaling $600  

b. Second year – 3 awards, totaling $600  

c. Third year – 3 awards, totaling $600  

d. Fourth year – 3 awards, totaling $600  

3. Nomination and selection of the recipients of this award shall be determined by each class. The criteria shall be exceptional service to organized veterinary medicine. Examples of organized veterinary medicine include SCAVMA, FVMA, and any club at UF CVM that is a Student Chapter of a national parent organization.  

4. The SCAVMA representative from each class shall be responsible for the collection of nominations and organization of ballots for their respective class. Deadline for voting shall be prior to Spring Break to ensure winners receive their award before the end of the SCAVMA budgetary year on May 1st.
Section B. Hill’s Award 

1. The Hill’s Award shall be provided for in the annual SCAVMA Budget. Each award shall be for $500.00.  

2. Three awards will be given each year in the following fashion:  

a. First year – 1 award, totaling $500 

a. Second year – 1 award, totaling $500  

b. Third year – 1 award, totaling $500  

3. To apply for this scholarship, the applicant must write an essay to the Chapter Student Organization Advisors on a determined due date. The essay should elucidate what positions held, services provided and/or accomplishments achieved have benefitted the College of Veterinary Medicine. 
4. Deadline for Applications shall be prior to Spring Break to ensure winners receive their award before the end of the SCAVMA budgetary year on May 1st.

Section C. IVSA Award 
1. Two IVSA Awards shall be provided for in the annual SCAVMA Budget, each totaling $500, for a total of $1000.

2. Two $500 awards will be provided each year upon submission of an essay by the determined due date.  Applicants must provide GPA, description of foreign program, how it advances his or her veterinary academic goals, what goals he or she wish to accomplish and in which ways those goals will be accomplished by participating in the program for which they are applying
3. The foreign program must be recognized and approved by the UF CVM for credit. 
4. Deadline for applications shall be prior to Spring Break to ensure winners receive their award before the end of the SCAVMA budgetary year on May 1st. 
Section D. Externship Scholarships.

1. Funds will be made available in the SCAVMA budget for scholarships in the amount of $3000.  Applicants must be members in good standing to apply for the six (6) scholarships of $500 each to offset the expenses involved in participating in externships
2. Awards will be decided by the club Student Organization Advisors upon submission of an essay. Applicants must provide GPA, description of program, including length, how it advances his or her veterinary academic goals, what goals will be accomplished and in which ways they will be accomplished during the externship. 
3. Awards shall be disbursed in $500 per two (2) week externship periods.  Applicants may apply for up to three (3) two (2) week period awards, but disbursement of awards is dependent upon number of applicants and strength of application.

4. Deadline for applications shall be prior to Spring Break to ensure winners receive their award before the end of the SCAVMA budgetary year on May 1st.

Section E. Award Selection 
1. Submissions for the Hills Award, IVSA Scholarship and Externship Scholarships shall be anonymous. Each applicant shall write his or her SAVMA Member number on the submission and that shall serve as the identification of each entry.  

2. Submissions shall be collected by the Office of Students and Instruction, checked for anonymity and, in the case of the Hill’s Award, sorted by year

3. The Student Organization Advisors will review the submissions and select the winner(s).  

4. The secretary will use the most recent paid and in good standing membership to identify the winners.  

5. Disbursement of funds will occur before May 1 of that calendar year.  
ARTICLE XV. MEETINGS 
Section A. The Executive Board shall consult the academic schedules of each of the classes, and decide the most appropriate time, location, and frequency of regular meetings insofar as it does not interfere with Section 2 of this Article. 
Section B. General Membership Meetings 

At least one general membership meeting shall be held each month during the school year, except in the months of December and May. At least one of the meetings each semester will be held at night. 
Section C. Executive Board Meetings 

Executive board meetings will be held the week of the corresponding general membership meeting unless otherwise indicated by the President. 
Section D. Budget Meetings 

1. A special Executive Board and general membership meeting shall be called to prepare and pass a yearly budget for the chapter at least one month before the end of the budget year (May 1).  

2. The budget must be approved by a two-thirds majority of the Executive Board before presentation to the general membership.  

3. The budget must then be approved by a two-thirds majority vote of the members present at a general membership meeting.  
4. The proposed budget may not exceed a 10% difference from the previous year’s net total budget without both advisor signatures and a special referendum vote.

Section E. Special meetings may be called at any time by the President. Special meetings shall be well advertised one week in advance. 
Section F. The order of business of the meetings will follow “Robert’s Rules of Order.” The Chapter Constitution and Bylaws will be referred to in all cases of rules or regulations. 
Section G. Unless revised, the standing agenda for general membership meetings shall be: 

1. Call to Order  

2. Business  

3. Program  

4. Attendance  
Section H. Unless revised, the standing agenda for Executive Board meetings shall be: 

1. Call to Order  

2. Program  

3. New Business by Officer  

4. Adjournment  
Section I. The President, with the approval of the members present, may modify the order of business as deemed necessary or expedient. 
Section J. Twenty-five percent of the membership shall constitute a quorum for the transaction of Chapter business at general membership meetings. 
Section K. Quorum for the Executive Board meetings shall be fifty percent. 
ARTICLE XVI. AMENDMENTS 
The process for amending these bylaws is as follows:
1. Any SCAVMA member in good standing, including Executive Board Members, may propose amendments to the bylaws by submitting an official motion to do so at an official Executive Board Meeting. The motion must receive a “second” from a member of the Executive Board.  

2. Proposed amendment motions may only be made after official Executive Board Business has concluded and the meeting floor is open to new business.  

3. If a motion to amend is properly moved and seconded at the Executive Board Meeting, any members in good standing may discuss the proposed amendments.  

4. The motion to amend must receive a 2/3 vote of the Executive Board in order to be presented to the general body at an official general body meeting. The general body must then also approve the amendment by a 2/3 favorable vote in order for the amendment to pass.  

5. All amended constitutions must immediately be submitted directly to both the AVMA and the Department of Student Activities and Involvement for review and approval.  
