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Enrollment Agreement for Nursing Assistant Program
Tri-State Nursing Learning Center

3100South Lakeport Street

Sioux City, Iowa 51106

712-277-4442 Toll free 800-727-1912

Nursing Assistant Program: 75 Hour OBRA Approved 125 clock hours 
*clock hours = 50 minutes teaching time per one hour*

Upon successful completion of this program students will be awarded a certificate from Tri-State Nursing Learning Center and will be able to sit for the Iowa Nursing Assistant Certification Exam provided through the Iowa Department of Inspections and Appeals 

*Department of Inspections and Appeals Certificate Center 50 Newton Road, University of Iowa, Iowa City, IA 52242 For questions contact Patrice Fagen 1-515-242-5991.
Course Schedule
This program is 5 days per week for 3 weeks. Class times are from 08:30 AM to 2:30 PM with 30 minute break for lunch. Clinical times are typically 6 am to 12:30pm.  Night classes may be offered, times/dates will be available once they are established. Students are required to attend class time and successfully complete the requirements of each course provided in this program including any lab instruction demonstrations, before a student can advance to the clinical portion of training.

Tuition Cost and Breakdown: *Background checks = $30.00 (non-refundable) *Physical fee = $10.00 *TB fee = $10.00

Total Cost for this program: $750.
This cost includes books, lab fees, TB and physical, background check and cost of state of Iowa certification testing upon completion of the program. (One attempt at testing only)
**Tuition must be paid in full by the first day of class**

*this does not include any uniforms, shoes, watch (with second hand) and note books or writing utensils or any other supplies that the student may need for clinical.
Scheduled dates

-Please see attached program dates for the year 2019
**Registration forms Available Pages 9-12. Tear the pages out, fill out the registration forms, and return to our office to register. For questions please contact the front desk at 1-800-727-1912

Admission Requirements:

· Proof of identification upon enrollment

· Submit a signed enrollment agreement

· Signed parental or guardian acknowledgement for enrollment if student is under 18 years of age

· Background check for specific programs

· Physical health certificate preformed here at Tri-State Nursing Learning Center

· Nurse Assistant students who are pregnant must provide a doctor’s statement with approval to participate in the program that states the student is free from health problems that will restrict the student from limitations of performing required duties for the State Exam (including but not limited to, lifting patients). 
· All students must provide written documentation of a negative TB (Mantoux) test within the last 12 months of the clinical portion. This test may be performed by the student’s regular physician or TSN Nurse Instructors will administer the TB tests and  read test results at Tri-State Nursing.

Attendance Policy for All Students Enrolled

Introduction

There are probably no factors more important to a student’s progress in school than regular and punctual school attendance. Tri-State Nursing Learning Center has a vision whereby each student engages in a rigorous course of study which prepares the student for entrance in the profession they choose to study.

A Student is expected to:

· Be present at school each and every day

· Attend class as scheduled

· Arrive at school and class(es) on time

· Demonstrate appropriate behavior and a readiness to learn

Tri-State Nursing Learning Center has the affirmative obligation to increase student attendance through a monitoring process that will classify all absences as excused or unexcused, to inform parents or guardians (if applicable) of student absences. Raising standards and promoting a high level of student achievement are paramount to Tri-State Nursing Learning Center. Student attendance is a means of improving student performance and is critical in raising student standards. This obligation will be satisfied through the implementation of an attendance review procedure which monitors the type and the number of student absences as well as the impact of these absences on learning.

School Attendance:
Present, Tardy, Absent

The presence or absence of each student shall be officially checked during the first hour of the instructional day. The attendance of students shall be reported as follows:

· Present: Present is the presence of a student during the first hour of the instructional day in which school is in session. The student must be actually engaged in an educational activity which constitutes part of the approved school program for that student. Each student who is scheduled at a school center and who is present for any portion of the school day or tardy shall be considered present.

· Tardy: A student is considered tardy if they are not present at the moment of the start of class periods assigned for the Official Daily School Attendance (ODSA).

· Absent: Is considered the non-attendance of a student on a day in which school is in session.

NOTE: The student is not present for any part of the school day.

Class Attendance

Students are expected to be in class for the full 75 hours as determined by the Department of Inspection and Appeals and the State of Iowa. Students may miss 0 hours, which means any time missed by students must be made up immediately (see instructor for more information). In order for students to be counted in attendance, they must be physically present in class or have been excused by the teacher on a class-related assignment, or have been requested by a member of the school support staff for an approved school activity.

· Present: Present is the presence of a student during the first hour of the instructional day in which school is in session. The student must be actually engaged in an educational activity which constitutes part of the approved school program for that student. 
· Tardy: A student is considered tardy if they are not present at the moment of the start of class periods assigned for the Official Daily School Attendance (ODSA)

· Absent: Is considered the non-attendance of a student on a day in which school is in session. The student is not present for any part of the school day.

Types of Absences
Excused Absences

· Student Illness: Students missing consecutive days of school due to illness or injury are required to provide a written statement from a healthcare provider. The written statement must include all days the student has been absent from school. If a student is continually sick and repeatedly absent from school due to a specific medical condition, they will be removed from the immediate course and must speak with admissions about attending the next course date.
· Medical Appointment: If a student is absent from school due to a medical appointment written statement from a healthcare provider indication the date and time of the appointment must be submitted to the program Instructor and or the TLC Administrator. Any absence missed must be made up in full immediately.
Course Make-up
Students are required to make up any time missed as well as quizzes, tests, or clinical skills. Students must speak with instructor about course make-up.
Involuntary Withdrawal
Students who are absent for 10% of any program without reason, notification or no contract with the school will be considered involuntarily withdrawn from the program they are enrolled. If a student wished to return during the enrollment phase they must appeal to the Administration of the campus they are attending. All decisions involving the appeals process will be final. If a student has two no-calls, no shows it will be an automatic resignation from the course and no refund will be given. 
Tri-State Nursing Learning Center Student Grievance Policy

Student Grievance Policy and Procedure

The grievance process is used when the issues have not been resolved by the student and instructor in a satisfactory conclusion to a concern about a policy or procedure that the student believes is fundamentally unfair. In Addition, complaints of discrimination can be resolved through the grievance process if they cannot be addressed through the instructor student relationship. It is intended that the grievance procedures provide a problem-solving atmosphere which emphasizes “resolution” and reflects the best interests of the grievant and the Learning Center.

Definitions

Grievance: A grievance is defined as a complaint or dispute of a student regarding the Learning Center with respect to the following.

a. The interpretation and application of the policies and regulations of the Learning Center in areas such as grading, attendance and instructional quality.

b. Acts of reprisal as a result of utilization of the grievance procedure.

c. Complaints of discrimination of the basis of the protected rights of race, color, creed, political affiliation, age, disability, national origin or gender.

d. Acts of malicious intent to violate the constitutional rights of individuals.

Student Grievance Process

It is assumed that most student concerns or complaints can be resolved informally through communication between the student and the instructor at the Learning Center through an informal resolution process. Recognizing that grievances should be raised and settled promptly, a grievance should be raised with fifteen (15) work days (a work day is defined as any day the Learning Center is in operation as specified in the schools calendar) following the event giving rise to the grievance.

The student should meet with, as a first step, the Learning Center employee with whom the student has a complaint or dispute. In a situation where the grievance does not concern a specific employee, the student should contact the Learning Center employee with administrative responsibility for the policy, procedure or regulation. Every reasonable effort should be made to resolve the matter informally. Should that not be possible, the student should contact the Learning Center Grievance Officer for assistance with filing a formal complaint (Level Two). The College Grievance Officer serves to:

1. Help provide information on the proper procedures associated with filing and resolving grievances,

2. Help individuals identify specific issues involved in grievance complaints 

3. Assist in developing approaches, including written grievances, for individuals to pursue their grievances within the spirit and intent of the Student Grievance Policy and Procedure

General Provisions

Time Periods and Limitations

Reasonable efforts shall be made by all parties to expedite the grievance process. A time limitation specified for either party may be extended by mutual agreement. If there is no mutual written agreement to extend the time limits and if a decision at one level is not appealed by the student to the next level of the procedure within the time limits specified, the right of the student to further appeal is terminated.
No cheating, this is grounds for immediate expulsion.
Records Management Policy

Policy Statement
The Tri-State Nursing Learning Center (TLC) requires that its records be managed in a systematic and logical manner according to plans developed by the department that maintains those records and consistent with applicable law.

Reason for Policy/Purpose

TLC is committed to effective records management including meeting legal requirements for record retention and privacy protection, optimizing the use of space, minimizing the cost of record retention and properly destroying outdated records. This policy applies to all records, regardless of whether they are maintained in hard (paper) copy, electronically or in some other fashion.

Policy/Procedures

Tri-State Nursing Learning Center is subject to a range of Federal and State rules regarding record retention. The learning center has developed a management plan appropriate for the particular records it maintains, in cooperation with the President of Tri-State Nursing Learning Center and the Compliance and Privacy Officers.

Retention and Maintenance of Records

TLC requires that its records be maintained in a consistent and logical manner and be managed so that the learning center:

1. Meets legal standards for protection, storage and retrieval

2. Protects the privacy of faculty, staff and students as required by law

3. Optimizes the use of space

4. Minimizes the cost of record retention

5. Destroys outdated records in an appropriate manner

The department that maintains TLC records is responsible for establishing appropriate records management procedures and practices. 

Confidentiality Requirement
Many records subject to record retention requirements contain non-public confidential data. Such records are protected by federal, state and local statutes, including the Family Educational Rights and Privacy Act (FERPA) and the Health Insurance Portability and Accountability Act (HIPAA). In addition to statutory requirements, any record that contains confidential data should be treated in accordance with TLC’s privacy and security policies.

Disposal and Destruction of Records

If a department has determined that, consistent with TLC’s Records Management Policy and with the records management practices and procedures applicable to the department, it is appropriate to dispose of any records, they can be destroyed in one of the following ways:

1. Recycle non-confidential paper records

2. Shred or otherwise render unreadable confidential paper records

3. Erase or destroy electronically stored data 

If you have questions about what information can be disposed of or destroyed please contact the Administrator of the TLC campuses for additional assistance.

Compliance and Privacy Officer:





Trisha Norris
Learning Center Administrator






Sioux City Campus





712-277-4442






Privacy of Student Records
Policy Statement

Tri-State Nursing Learning Center (TLC) and its faculty and staff will protect the privacy of students’ education records as required by federal law and regulations. Eligible parents and Students of record in attendance at TLC will receive a copy of this policy and other policies regarding student rights and responsibilities in the enrollment agreement, program catalog and student handbook. You may find the electronic publication on the TLC website.
Reason for Policy/Purpose

The following statement of policy and procedures has been adopted in compliance with the provisions of the Family Educational Rights and Privacy Act (FERPA) of 1974, as amended.

Policy

I. Right to Inspect and Review Student Education Records

Any student, once enrolled at TLC as a student of record, shall have the right to inspect and review the student’s Education Records, as defined in FERPA, within 45 days of the day TLC receives a request for access. Students should submit to the Enrollment Specialist, President or campus Administrator in written request that identify the records they wish to inspect. TLC official will make arrangements for access and notify the student of the time and place where the records may be inspected. Parents or guardians of a dependent student, as defined by a student under the age of 18 years of age, may be similarly granted access to their student’s educational records.

FERPA excludes certain records from inspection and these records will not be made available. The following records are specifically excluded from inspection and are not considered educational records as defined by FERPA.

1. Financial records of parents

2. Confidential letters and statement of recommendation entered in the education record after January 1, 1975, to which student has waived right of access

3. Personal noted of institutional, supervisory and educational personnel

4. Campus law enforcement records, except reports of investigations and incidents that have been forwarded for action or information to other TLC officials

5. Employee files, if the student is employed by TLC

6. Medical, psychological-counseling and psychiatric records or case notes maintained by appropriate professional personnel. (Such records may however, be reviewed personally with an appropriate professional of the student’s choice.)

7. Admissions record on file in other component units of TLC in which the student has not yet been enrolled.

Guidelines for Release of Student Information

Conditions for Student Access are:

· Presentation by the student of a picture Identification Card

· Receipt of a written request, signed and dated from the student
Cancellations and Refunds:


Refund policy in cases of withdrawal or dismissal the student must

· Give written notice: 

To initiate refund, a written notice must be provided by the student to the institution when the student withdrawals or by the institution to the student where the institution dismisses a student. This must be completed before the enrolled date of class.
· Refund entitlement:

Refund entitlement is calculated on the total fees due under the contract, Refunds will be distributed after the request has been approved by TLC Administrator. Background check fees are non-refundable. 
Refund will be distributed after the request has been approved by the TLC, within 15 days of determining the student has withdrawn. 
Refund Policy for Students:

(Before the program of study begins)

1. If written notice, given in the form or certified or registered mail, of withdrawal is received by the institution within 3 calendar days after the contract is made and before the commencement of the period of instruction specified in the contract, Tri-State Nursing Learning Center will refund payment to the student with the exception of the background check fee which is non-refundable. All refunds will be made within 15 days after the date the institution’s determination that the student has withdrawn.
(After the program of study starts)
1. If written notice, given in the form of certified or registered mail, of withdrawal is received by the institution or a student is dismissed, within 10% of the period of instruction for each individual program 100% of the tuition fee is retained by Tri-State Nursing Learning Center. 

Tri-State Nursing Learning Center reserves each student’s place in a program so if a student withdrawals that entrance spot cannot be re-filled. A student who has not attended any class time will be granted a full refund, except the $30.00 cost of the background check. 
2. If the student is under legal age Tri-State Nursing Learning Center requires that a notice of termination or cancellation be made by the purchaser.
3. Once class has started and the student has attended class no refunds shall be given. 
A student’s last day of attendance is considered when notification is not given for missing 10% of any program offered by Tri-State Nursing Learning Center. If a student cannot attend class for any reason the instructor must be notified, if not done it shall be grounds for dismissal of the student.
Grounds and Procedures for cancellation or termination of a program:

Tri-State Nursing Learning Center strives to provide the listed times for programs offered by the school, however there may be circumstances that will cause a delay or cancelation of any program offered. Program dates are tentative and depend on the number of students registered for a specific scheduled start date. Times and dates are subject to change at the discretion of Tri-State Nursing Learning Center. Enrolled students will be notified prior to the start of any program. A full refund including the background check fee will be granted if the student doesn’t want or can’t enroll in a future class. A full refund will be issued if we cancel the course under any circumstance, this also includes the background check fee. 
Policies & Procedures
Student Conduct
Students are expected to obey federal, state and local laws. If there are questions or concerns about conduct on or off campus the student’s conduct will be evaluated and a determination of the severity of an incident will determine if termination of the student contract is appropriate.
Smoking Policy

Tri-State Nursing Learning Center offers a designated outside smoking area located on the East side of the building. Students and Faculty are encouraged to use this area but are not allowed to discard cigarette butts in any area but the receptacle provided in that area. The inside offices, classrooms, break area and bathrooms are smoke free. Any student caught in violation of this policy risks termination of their enrollment.
Student Safety and Use of PPE

Students are instructed to adhere to use of PPE (personal protective equipment) and all OSHA and safety procedures as designated for their program. Students will be given specific safety guidelines for patient care related courses regarding personal protective equipment, Bloodborne pathogens and sharps protocols. Students that do not follow safety- protocols will be reprimanded up to and including dismissal from the enrolled program depending on the frequency and severity of the offence. This will be up to the programs director to determine.
Laboratory Policy

Goal: The laboratory experience enables each student to develop a better understanding of the processes they will encounter in the clinical or internship settings and workplace.

Equipment: Throughout the programs students will be using equipment that is similar to the items you will be using in the clinical or internship setting. These items may include but not limited to needles, sharps containers, PPE (personal protective equipment), gloves, cleansers and beakers. Please also include bringing to lab the following items, pen/pencil, lab handouts, notebook and/or textbook.

Lab Notebook/Handouts: For the lab processes you will need to have your lab handouts available or textbooks with the lab information in them. The lab handouts and procedures are in your supplemental information book for your class. Your instructor will be able to tell you what information you need during the lab for that day. You should be able to complete each lab assigned by the instructor in the allotted time assuming you are on time, you have reviewed the information the night before and you are prepared to work efficiently.

Non-lab activities including excessive talking, checking e-mail or other off-topic activities are not permitted as they will prevent you from completing your lab appropriately. It is not possible for labs to run late as there is much to cover in the amount of time that is allotted.

The labs are intended to be interactive and you are expected to work with your lab partner when required throughout the lab time and complete the activities assigned.

Some labs may have a homework section immediately following the lab depending upon your program instructor and the program you have enrolled. 

Our Goal is to keep your lab experience rewarding and efficient and we may want to double check your work along the way to ensure you are continuing on the right track. It is important to your understanding of the material as well as your overall grade that you check with your instructor upon completion of the lab before you will be given a passing grade.

Missed Lab: To excuse an absence from the lab and be allowed to make up the lab, you must obtain an excuse from the Tri-State Nursing Learning Center Administrator at the campus location you are attending. If you need to miss a lab you must contact your program instructor as soon as possible to arrange to make up or do in advance. To make up a lab you are expected to pre-schedule a time to attend outside of class during the same week unless this is not possible and is covered by the Administrator’s excuse. Failure to complete all labs scheduled for your program will result in a failing grade.
Drug and Alcohol Free Policy
Tri-State Nursing Learning Center is committed to providing an educational facility that is free of drugs and alcohol so that their use does not pose a safety or health hazard or jeopardize the success of Tri-State Nursing Learning Center students or otherwise adversely affect Tri-State Nursing Learning Center, its employees or fellow students.
All students must refrain from reporting to class with the presence of drugs or alcohol in their system. Tri-State Nursing Learning Center may, in its discretion, immediately terminate the enrollment contract or otherwise discipline the student without warning for use, possession, sale, solicitation, manufacture, distribution, dispensation, transfer, or being under the influence of alcohol or drugs (other than those used for medical purposes consistent with a doctor’s prescription) while in class, on the schools premises, including lunch breaks and other rest periods or off-hours, or while using Tri-State Learning Center Equipment or the Equipment of contracted facilities for the education purposes in clinical or internships. 

Tri-State Nursing Learning Center may investigate school premises and any property on those premises to determine whether there has been a violation of this policy. For the purposes of this policy, “premises” is defined as the physical place of business that is defined as Tri-State Nursing Learning Center including but not limited to driveways, streets, sidewalks or walkways, parking lots, parking garages or other parking areas and or Tri-State Nursing Learning Center vehicles. Any refusal by a student to cooperate in such an investigation may result in disciplinary action, up to and including termination of the enrollment contract.
Prohibited Weapons Policy
No student shall bring or possess a firearm, ammunition or prohibited weapons of any kind while on or in any Tri-State Nursing Learning Center property or any contracted site for clinical or internship. This policy applies to all persons regardless of whether they are licensed to carry a concealed weapon. Only peace officers whose duties require them to carry a weapon are exempt from the above stated prohibition.

A prohibited weapon includes any form of firearm, knife, explosive, incendiary or other weapon restricted under local, state or federal regulations. Tri-State Nursing Learning Center Property includes without limitation, all company owned or leased vehicles, building or other structures and real property such as sidewalks, walkways, driveways, open spaces and parking lots under Tri-State Nursing Learning Center control.
Lost, Stolen or Damaged Items
Tri-State Nursing Learning Center does not assume any responsibility for the loss, theft or damage to student’s personal belongings or course material. In order to minimize risk, students should not bring large amounts of cash valuables or personal items to class. If a student must bring personal items to class the student is expected to safeguard their valuables themselves.
Telephone Calls

Cell phones are not allowed to be turned on in the class room. Personal telephone calls should be made during breaks or meal periods. Calls of an emergency nature to the Tri-State Nursing Office will be directed to the student. Students are asked to turn off their cell phones and any other devices while in class.

Sexual Harassment and Bullying Policy

It is the policy of Tri-State Nursing Learning Center to provide and maintain an environment conducive to study and learning, free form sexual and gender harassment and all forms of sexual exploitation and intimidation. Tri-State Nursing Learning Center does not condone actions or words which a reasonable person would regard as harassing or coercive. Any person who verbally or physically threatens another, exhibits threatening behavior or engages in violent acts on Tri-State Nursing Learning Center property may be removed from the property at Tri-State Nursing Learning Center discretion and will remain off school property pending the outcome of an investigation. If Tri-State Nursing Learning Center determines that violations of this policy have occurred, Tri-State Nursing Learning Center may take appropriate disciplinary actions which may include but not limited to suspension or termination of any enrollment contract and/or legal action as appropriate.

Tri-State Nursing Learning Center regards bullying, harassment and abuse as violations of school policies as well as possible violation of criminal or other laws. Tri-State Nursing Learning Center has the authority to report students violating this rule to law enforcement officials.

Tri-State Nursing Learning Center Prohibits harassment, bullying, hazing or any other victimization of students based on their actual or perceived traits or characteristics including age, creed, color, nationality, race, religion, marital status, sex, sexual orientation, physical or mental ability or disability, political belief or economic status. Harassment and bullying may be electronic, written, verbal or physical act or conduct toward a student.
Employment
*Tri-State Nursing Enterprise frequently employs students from Tri-State Nursing Learning Center and follows them throughout their healthcare education and careers. While Tri-State Nursing Learning Center does not guarantee job placement with any employer, we do look to our classes for quality candidates to apply with Tri-State Nursing Enterprise, a separate entity from Tri-State Nursing Learning Center. Furthermore we do not guarantee, upon successful completion of a required clinical rotation or internship for any programs offered her at TLC, job placement preference with any of the site affiliates.  

Tri-State Nursing Nurse Aide Registration & Acknowledgement 

To register, please fill out the following 4 pages and return to our office by mail, fax, or drop off. Make sure to sign highlighted sections after reading.

Course Date_____________________________
Name: ___________________________________________________________________________________

SS#_____________________________________                 DOB______________________________________
Home Address: ________________________________       City______________________________________
 State______     Zip_________   Phone (h)______________________  Phone (w)________________________

E-mail address: ____________________________________________________________________________
Emergency Contact/Relation________________________________Phone____________________________

Payment Method:
     Cash            Credit Card         Check         Cashier’s Check        Facility Billing         Financial Assistance

Facility Billing

Facility Name:____________________________________ Authorized Signature_________________________

If you work in a nursing home or have been promised a job at a nursing home, THEY MUST PAY FOR YOUR CLASS, we cannot accept payment from you. If you gain employment at an Iowa nursing home within 12 months, 

they must reimburse you for the course fee.
Credit Card #_____________________________________Exp. Date_______________ 3-Digit Code_________

Name on Card___________________________________ Billing Address_______________________________

Financial Assistance Sponsor:

     Promise Jobs      BOOST       Project Step-Up      IA Voc. Rehab      NE Voc. Rehab        JTPA       Other
Other Sponsor Name_____________________________ Authorized Signature__________________________
Billing Address______________________________________________________________________________

I acknowledge that I have read and understand the enrollment agreement. I affirm that information I provided is true and that false information may lead to my dismissal from the program. I also recognize the enrollment agreement is for the state period of time listed above.
Signature: ___________________________________________________ Date: ________________
                   Write your signature here when you have completed the form
_______________________________________________________________Date:______________
**PLEASE WAIT until FIRST DAY OF CLASS to put your signature on this line**
Signature of Parent or Guardian: _________________________________Date: ________________
(If student is under 18years of age)

Signature of TLC Administrator: _________________________________  Date: ________________
**Signature of administrative staff indicates the financial assistance or method of payment is correct and has been received or arrangement for payment has been authorized**
Student Background Check Acknowledgement Disclosure Form

In accordance with the Iowa Senate File 2149, Tri-State Nursing requires background checks to be completed prior to participating in clinical/internship education in any health care facility. Please review the following section carefully before signing the Student Background Check Disclosure Acknowledgement.
Iowa Senate File 2149 Section A.

Subsection 1: For the purposes of this subsection, unless the context otherwise requires:

(1) "Certified nurse aide training program" means a program approved in accordance with the rules for such programs adopted by the department of human services for the training of persons seeking to be a certified nurse aide for employment in any of the facilities or programs this section applies to or in a hospital, as defined in section 135B.1. (2)  "Student" means a person applying for, enrolled in, or returning to a certified nurse aide training program.
Iowa Senate File 2149 Section B.
Prior to a student beginning or returning to a certified nurse aide training program, the program shall request that the department of public safety perform a criminal history check and the department of human services perform child and dependent adult abuse record checks, in this state, of the student. The program may access the single contact repository established pursuant to this section as necessary for the program to initiate the record checks.

Iowa Senate File 2149 Section C.
If a student has a criminal record or a record of founded child or dependent adult abuse, the student shall not be involved in a clinical education component of the certified nurse aide training program involving children or dependent adults unless an evaluation has been performed by the department of human services.  Upon request of the certified nurse aide training program, the department of human services shall perform an evaluation to determine whether the record warrants prohibition of the student's involvement in a clinical education component of the certified nurse aide training program involving children or dependent adults.  The evaluation shall be performed in accordance with the criteria specified in subsection (3) and the department of human services shall report the results of the evaluation to the certified nurse aide training program.  The department of human services has final authority in determining whether prohibition of the student's involvement in the clinical education component is warranted.
Iowa Senate File 2149 Section D.
If a student is convicted of a crime or has a record of founded child or dependent adult abuse entered in the abuse registry after the record checks and any evaluation have been performed, the student shall inform the certified nurse aide training program of such information within forty-eight hours of the criminal conviction or entry of the record of founded child or dependent adult abuse.  The program shall act to verify the information within forty-eight hours of notification.  If the information is verified, the requirements of paragraph "c" shall be applied by the program to determine whether or not the student's involvement in a clinical education component may continue.  The program may allow the student involvement to continue pending the performance of an evaluation by the department of human services.  A student who is required by this subparagraph to inform the program of a conviction or entry of an abuse record and fails to do so within the required period commits a serious misdemeanor.

If a program receives credible information, as determined by the program, that a student has been convicted of a crime or a record of founded child or dependent adult abuse has been entered in the abuse registry after the record checks and any evaluation have been performed, from a person other than the student and the student has not informed the program of such information within the period required under subparagraph (1),the program shall act to verify the credible information within forty=eight hours of receipt of the credible information.  If the information is verified, the requirements of paragraph "c" shall be applied to determine whether or not the student's involvement in a clinical education component may continue. The program may notify the county attorney for the county where the program is located of any violation or failure by a student to notify the program of a criminal conviction or entry of an abuse record within the period required under subparagraph (1).

Iowa Senate 2149 Section E.
If a certified nurse aide training program is conducted by a health care facility and a student of that program subsequently accepts and begins employment with the facility within thirty days of completing the program, the criminal history and abuse registry checks of the student performed pursuant to this subsection shall be deemed to fulfill the requirements for such checks prior to employment pursuant to subsection (1).

Please fill out the following section honestly and to your best ability:

1. Have you ever been convicted of a felony?  

(Yes or No) _____________________________________

2. Have you ever been convicted of a felony that would prohibit your entry into a healthcare facility?

(Yes or No)______________________________________

Terms and Conditions:

If you have answered yes to either of these questions, your background check could take up to 21 business days to be completed by the Iowa Division of Criminal Investigation and the Iowa Department of Human Services. If your background check has not been cleared by the State of Iowa prior to your clinical or internship, under Iowa Senate File 2149 Section C, you will be prohibited any involvement or participation in the clinical education component until the Iowa Department of Human Services has made their final decision. 

If you have answered yes to either of these questions above, your background check will take approximately between 15 to 21 business days. Tri-State Nursing Learning Center encourages our students to request their background checks prior to the first day of class. This will ensure that the background check will be completed and to make certain that you will be aware if you are permitted to practice and be involved with clinical or internship education in a healthcare facility prior to your clinical/internships. This particular background check is only valid for 30 days. After 30 days from the initial background check statement, the check will expire. The cost is $30.00 (non-refundable) and must be paid at the time of the request. This amount will then be deducted from the total program tuition. 

Tri-State Nursing is not responsible for reimbursement or refunds of tuition payments due to a denied background check or for a pending background check restricting the student to participate in clinical/internships. 

Please inquire about requesting a background check prior to class with the Enrollment Specialist, Trisha Norris. If you have any questions, comments, or concerns please contact:
Front Desk
Toll Free: 1-800-727-1912 or 712-277-4442
Email: norrist@tristatenursing.com 

**Please note, you must agree to the terms and conditions as explained above prior to enrolling for your program**
Student Background Check Disclosure Acknowledgement:

I acknowledge that I have read and fully understand the agreement. I agree the information I provided is true and that any false information provided may lead to my dismissal from the program. 

______________________________________________________________      _____________________________________
Signature of applicant





    Date
_______________________________________________________________      _____________________________________
Signature of Learning Center Administrator



    Date

	STATE OF IOWA

NON-LAW ENFORCEMENT RECORD CHECK REQUEST

FORM A








     ACCOUNT NUMBER_______7180-C____________





	TO:
	Iowa Division of Criminal Investigation

Bureau of Identification, 1st Floor
	FROM:
	Tri-State Nursing Enterprises Inc

	
	215 E 7th Street

Des Moines, IA  50319
	
	3100 S Lakeport Rd

	
	(515) 725-6066

(515) 725-6080 (fax)
	
	Sioux City, IA  51106

	
	
	Phone #
	(712) 277-4442

	
	
	Fax #
	(712)202-0578


I am requesting an IOWA CRIMINAL HISTORY check on:

	 (Type or Print Legibly)

   ________________________
	 Maiden Name
REQUEST
      ________________________
	___________________________

________________________

	Last Name
(mandatory)
	First Name
(mandatory)
	 Middle Name
(recommended)

 

	         _____/_____/_____
	
	    _______
	          ________-________-________

	Date of Birth
              (mandatory)
	
	Sex
(mandatory)
	Social Security Number
(recommended)

	
	
	
	

	
	
	
	

	Signature of Requester


There is a separate Form “A” required for each last name submitted

	(DCI Use Only)

RESULTS



	As of ____________________, a Name and date of birth check revealed:



	CCH record attached
	 FORMCHECKBOX 

	No CCH record found
	 FORMCHECKBOX 


	DCI initials __________




WAIVER

I hereby give permission for the above requesting official to conduct an Iowa criminal history record check with the Division of Criminal Investigation.  Any information maintained by the DCI may be released as allowed by law.

	______________________________________________________
	 ________________________

	Signature
	Date


Form No.  595-1489  (4/07)



_____ Initial


_____








____


Initial








_____


   Initial









                  1-800-727-1912 
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