Trailing of the Sheep Festival

FOLKLIFE FAIR
VENDOR INFORMATION & DETAILS
Saturday, Oct. 12, 2019
GENERAL GUIDELINES:

· A Minimum of 75% of ALL items displayed or sold must be of a ‘sheep’ nature: made from wool or sheep by-products, made in the shape of sheep or compliment cooking with lamb. Also allowed are books, jewelry, artwork plus images, items that focuses on sheep, the wool crafts, sheep industry, or the sheep ranching life with the same 75% representation.
· We do allow a limited number of vendors who offer handcrafted alpaca and angora plus other fibers as long as they are blended with sheep wool. 
· We do have a few alpaca vendors who have been participating in Folklife Fair for many years and are “grandfathered in” prior to redefining our criteria. We are not accepting any new vendors selling 100% alpaca product. 
· Items need to be handcrafted by the vendor. We do not accept importers or factory made products unless the vendor family owns the sheep and operates the factory. 

· We do allow co-ops when the vendor is crafting and selling his/her own products and selling other items which are handcrafted by known family and friends. This needs to be stated in your application. Further information will be required before acceptance.
· We also allow vendors to share booth space. But both parties need to be in compliance. This also needs to be on application and bios, pictures and all contact information for all parties needs to be included with application. Separate pages accepted.

· Food items are welcome if they are offered for sale, not served. Tastings are totally acceptable. We encourage food items which are made from sheep or compliment lamb or are related to sheep ranching and way of ranching life.
· All vendors wanting to sell any food items at Fair must declare this in their application. Certain items will require an Idaho State Health Department certificate or other state certificate when made out of state. You will be asked to provide a copy along with your application. Some do not require the certificate under the Farmer’s Market regulations. It is best to declare and we can discuss once the application is received.
· Our logo is our name and is copyrighted. All images appearing on our website or other published material are under contract to Trailing of the Sheep exclusively by the photographer. Neither Trailing of the Sheep Festival nor photographers allow use of our logo or images without prior written approval by the BOD and/or photographer/artist. An additional request letter and fee may be involved. This doesn’t mean you can’t use our logo or photographs, just that you need to contact us prior to making and selling any product.
· ALL vendors MUST submit an Application whether selling, demonstrating or exhibiting.
· Application Fee must be paid in full and submitted with Application. This $35 fee is non-refundable.
· Please include 2-3 photos of your art, craft or product with your application.  We prefer high resolution digital images renamed with your first initial, last name and numbered. You may email these to the Folklife Fair Director at sheila@trailingofthesheep.org during your application submission. Your photos may be used by TOTS for promotion and advertising of the Festival/ Fair.  By submitting, you give approval for use. We cannot guarantee photo credit of your photo(s). We do not return printed photos.
· We ask for a 25-50 word bio on you/your art.  The focus is your history and what makes your product special. We use this primarily with new vendors but it’s always great to hear updates from former vendors. We may use this info for promoting our Festival. 
· All applicants do require approval from the Festival prior to participation. You will be notified within 7 days of your status after we receive your application.  
· All spaces are 10’x10.’ Space is limited. All spaces are reserved. 

· Please write all space requests on the Application form to be sure we have them to consider. 

We will work to comply with special requests but there are no guarantees. If you are 
unhappy with your space, please make a note to put on your next year’s application and apply 
earlier 
next year with your request. We will not change your space during set up.
· Electricity available for booths is limited with less than 10 ea. (110 outlets) for the park. There is no additional fee for electrical use but request for an outlet is required on your application. Requests for electrical access determine your space placement at the park.  Vendors are asked to provide their own extension cords. 

· As the Applications go out the first of the year, and life happens between January and the Fair, we have a Wait List for Folklife Fair once spaces are filled. Vendors whose Application has been approved but was received after spaces are filled will be dated and any available opening, next in line will be contacted immediately. Meanwhile, all acceptable applicants can choose to vend at the Sheepdog Trials for same fee as the one day Fair, and we can work with you on openings at Fair as they appear. 
· Vendors who are accepted at Folklife Fair may sell at the Sheepdog Trials on Friday. No additional forms will be required. Our Sheep Dog Trials is growing into a great event. We strongly encourage vendors who do not qualify for Fair, or do and want another day’s sales, to consider being a vendor at this event. 
IMPORTANT DATES:

· Details, Applications and Fees are finalized the first of January of the festival year. (No applications accepted earlier and Applications Forms must be dated with the festival year.)

· This information is posted on our website mid- January.
· When venue is filled, this is posted on our website. Once posted, applicants need to email sheila@trailingofthesheep.org prior to sending in application/ application fee and agree to be on Wait List.
· Deadline to submit application August 31st. 
· Last date to cancel to receive a refund is September 1st. 
· After Sept. 1st, if you have an emergency and cannot participate, PLEASE call Sheila @ 208-720-9361 as we may be able to fill your vacancy from our Wait List.

FEES: 
· A $35 nonrefundable Application Fee is required along with application. One Application fee per applicant is requested. 
· Spaces: $100.00 per space for applications received on or prior to August 31st.  
· For applications received on or after September 1st, the fee is $125.00 per space. Please email first to see if space is still available.
· Sheep Camps and Exhibitors - No fees if no items are sold. Application still required.
· No refunds for no-shows and vendor will not be allowed to participate for following year.
PAYMENT PROCESS:

· For Returning Vendors: okay to write one check for Application Fee, Space Fee(s) and Friday at Trials
· For New Vendors: please include Application Fee with Application, bios & pictures. When accepted, please pay space fee(s).

AFTER ACCEPTANCE: 

· Those accepted at Folklife Fair and meet additional criteria will be included in the draw to be a vendor at Ketchum’s Town Square on Sunday, Oct. 13th, 2019. After you receive invitation, please pay $100 for space.
· We will list you on our website as a current vendor at Fair. As we have people asking us after festival to help us locate vendors they saw at Fair, if you’d like your email address, website or phone added to our website, please let me know.

· Any questions you have about being a vendor, or the festival, please email me sooner rather than later.
EVENT LOCATION:
· The Folklife Fair is held at Roberta McKercher Park in Hailey, Idaho.  Located on South Main Street between 4th and 3rd Streets, the park faces Main St./ Hwy 75. 4th Street is the first right after the signal at Fox Acres.  Fox Acres is the southern-most stoplight in Hailey.
· Traditionally, our valley weather is cold, damp and dark in the fall’s morning hours and then often warms up to be bright and sunny.  Some years, it has been windy and snowy.  For your comfort, please consider the extremes and come prepared. 
OVERNIGHTERS:
Please Note: our event now fills over 100% of local affordable motels and nearly 80% of all motels and lodging in the valley.  Before sending in your application/check, please reserve any lodging. Outside the valley, nearest affordable lodging is 45-60 min. away in Jerome/Twin Falls.
· MOTELS:  Hailey’s Airport Inn (1-800-634-3444) is directly across the street from the park.  Other housing in Hailey includes: AmericInn (208-788-7950), Wood River Inn 
(1-877-542-0600).  In Bellevue: High Country Motel (208-721-0067) and the new Silver Creek Hotel (208-725-8282). Other motels, etc., are located in Ketchum/Sun Valley. Check our web site at www.trailingofthesheep.org under Lodging or local lodging websites: Hailey/Ketchum/Sun Valley.
· HOOK-UP CAMPING/RV PARKING: The closest commercial RV/Camping spots to all activities is at The Meadows RV Park (208-726-5445) between Hailey and Ketchum. (11 miles north).  They fill quickly so call early if you’d like a spot there. In Bellevue (4 miles south), Riverside RV Park and Campground (208-788-2020). Both charge fees and it is best to call ahead and reserve.
· NON-HOOK-UP CAMPING/RV/TRAILER PARKING:  If you have a self-contained RV or camper/trailer, we have worked to get permission from the Blaine County School District to allow festival overnighters to use the Hailey Elementary School parking lot from 4 p.m. Friday until 4 p.m. Sunday (located 3 blocks from the park). (See under Daytime Parking for directions.)  Also in Hailey is the Lion’s Park (parking area only) on Bullion and next to the Wood River. There is River Run Parking lot south of Ketchum (turn west on Serenade Lane and follow the signs to the ski area).  Plus you can park at our Sheepdog Trials out Quigley. None of these have hook-ups or facilities. At Sheepdog Trials porta-potties are for visitors and handlers, not for campers. Please clean up after pets and yourselves at any site. Pets must be on a leash at all times, especially at the Sheepdog Trials. The septic dump is located on the south side of the RM Park in Hailey. Even as we have ‘no parking’ signs around the dump site on the Saturday of the Fair, people disregard them. Please plan to use dump on Friday or Sunday over the weekend.
 UPON ARRIVAL:

· Please park outside the park or pull in not to block the entrance until you’ve completed registration and are assigned a space at the Information Tent. You will find our TOTS Tent and tables located in the north side near the center of the park. We have ‘INFORMATION’ signs that will be on the tent.

· DO NOT park or block the area between “No parking between signs” signs or in areas identified as “reserved” at any time.
· With the Hailey Police Department now occupying the former Armory, and wanting access for Police business on Friday, please respect this and do not block road or park near the entrance.
REGISTRATION: 
· Registration/Check-In: Friday from 1 p.m. to 6 p.m. and Saturday 7:30 a.m. to 9:30 a.m.  Please note there is no security overnight nor guarantees against adverse weather. Please weigh down pop-ups if overnight.
· IF you will participate at Trials on Friday, break down and want to set up on Friday evening at Folklife Fair, PLEASE let us know by October 1st. 
· All Vendors must check in. 
· All Vendors must sign and date the Event Sales Tax form. If you have an Idaho Sales Tax #, then include it on your application. If you don’t have one, we will provide one for you at registration. You are responsible for meeting the Tax Commissions sales taxes due and deadlines.
· AFTER Tax Forms are completed, you will be shown your space by one of our Vendor Assistants.  They will help with any questions you may have about your space. 

· Please be respectful that all spaces are in 10’ x 10’ increments and tightly designated.
· Please be sure you understand the space marking your area before the Vendor Assistant leaves. If you don’t comply, you will be forced to move to your correct space(s).
PARK ENTRY: 

· There is only one vehicle access to the park interior.  This is located on the Northeast corner in a flat area.  Do not block this area at any time. NO other part of the park is accessible as damage can occur with vehicles driving over bermed areas. PLEASE do NOT drive faster than 5 mph, or turn sharply when driving into the park. With cold weather, lawn damages occur faster.  We appreciate you being mindful.  
UNLOADING/ SET UP:
· Please park close to the front of your space to allow other vehicles to get around you.  The park layout allows 8x10 feet in front of each booth for your convenience. If your vehicles are longer than 10 feet, then please unload asap and move your vehicle so not to block other vendors access to their space(s).
· Please do not drive tents or display supports with stakes longer than 6”. The park is watered by an automatic irrigation system.  If you hit a hard spot, don’t push it.  Please move stakes over at least 2-4 inches.

· Remove vehicles from the park quickly as possible after unloading.  

· All vehicles need to be removed from the park by 6:00 p.m. Fri. & 9:30 a.m. on Sat.
DAY & NIGHT TIME PARKING: 

· Street Parking: Please park your vehicle at least 3 blocks away from the park after unloading to allow parking for customers and guests. We know this one-day event is tiring for set-up and breakdown, but we have many complaints from vendors who do comply, and especially visitors who don’t want to stop/shop if they have to park 4-8 or more blocks away.
· Single vehicles, vehicles with trailers, campers and buses are encouraged to park at the Hailey Elementary School parking lot located on 3rd Street to the north of the park about 3 blocks away.  There is also vendor parking for single vehicles with trailers at Silver Creek Supply (across street on 4th).

· There will be No Vendor Parking on the street between the Park and the former Armory/ Hailey Police Dept. building except for unloading.
· Please contact us ahead of time for Disabled Parking. We have 13 spaces total for reserved and disabled parking.
SALES:
· Vendors must have their Idaho Tax # visible to the public during the event. (Either your copy of our form, your original Idaho Tax form or your downloaded copy from the Idaho Tax Commission are acceptable.)
· Idaho Sales Tax for Hailey, Idaho is 6%.  You are responsible for collecting and paying sales taxes on items you have sold. All instructions and deadlines for paying Idaho Sales taxes are posted on your copies of the Tax Form.
· There is no consistent WiFi at the park.  For credit card sales, the Square may or may not work.  Therefore, we strongly encourage you to get each customer’s name, phone number and credit card information on a paper sales receipt so you can contact them to complete sales transactions.
FAIR HOURS:
· We open to the public at 10 a.m. and close at 4 p.m. on Saturday. 
AFTER THE EVENT:
· The Fair ends at 4 p.m. Saturday. Any vendor breaking down prior to 4 p.m. will not be allowed return to participate for one year or more unless early breakdown is directed by the Folklife Fair Director.  
· We know many customers will linger and, hopefully purchase! So we won’t rush breakdown. But we do appreciate your leaving the park before dark.

· Again, vehicle entry is at the Northeast corner and no driving over berms. 
We hope this information will make your participation easy.  We know how hard you work to create your product, travel here, set up and take down. We know the costs you invest in coming. We fully appreciate your time and energy. You make the Folklife Fair the best attended event of our festival, second only to our parade.
Please contact Sheila with any questions at the number or email address noted below. 
Sincerely,
Sheila Kelley






Program Director





sheila@trailingofthesheep.org



208-720-9361
11/13/17


