CINDY VU

Orange, CA 92869


( Objective:  To attain a career path with a reputable corporation, that offers longevity in a team-oriented environment, in  
which I may utilize my analytical skills, precise attention to detail and experience in managerial Accounting roles.
( Experience:

Oct ‘10 -
Lender Processing Services (LPS) Irvine, CA (Sales and Postings division)

Jun ‘14
Staff Accountant

· Prepared full cycle month-end closing entries to include prepaid amortizations, cash receipts, sales, 
· bank deposits, check registers, legal accrual, professional fee and COGS accruals, sale accruals/reversals, 
· commission/bonuses accruals, rent entries, re-class any miscoded items

· Prepared journal entries for other accounting allocation and intercompany pass-through transactions
· Prepared  and reconciled all balance sheet accounts in accordance with Sarbanes Oxley
· Prepared and reconciled all cash bank accounts and maintained a cash flow spreadsheet 
· Prepared and analyzed account receivable roll forwards, and bad debt
· Maintained fixed assets and calculated monthly depreciation
· Prepared monthly accrual schedules, prepaid amortizations and other prepaid expenses

· Gathered the paid/unpaid invoices from AP to analyze and to calculate the proper percentage for 
· monthly accrual for professional fees and COGS
· Assisted with P&L and balance sheet analysis after journal entries posted during the month end close

· Ernst & Young audit preparation for to include client prepared schedule lists, softcopy and hardcopy schedules,

· to auditors: AR roll forwards, revenue/sales reconciliations 

· Responsible for revenue analysis for all accounts receivable include massive data analyzed in 

· pivot tables

· Update and write-up desktop procedures to implement the company’s policies and procedures

Oct ’09 -        Graphic Communications,  Aliso Viejo, CA (A Paper Manufacturing)
April ‘10          Accountant (Interim)
· Mainly responsible for calculating and reconciling the A/R commission payroll and commission deduction
· Responsible for adding and modifying vendors (commissions only) in Great Plain Dynamics/Navision
· Responsible for interpreting contractual arrangements
· Prepared commission check requests (including advance payments, true-ups, 3rd party pass-thru’s and bonuses)
· Produced monthly commission analysis based upon the salespeople’s given rates to record the journal entries
· Prepared for month-end close and reconciled general ledger accounts for all commissions.
Jul ’07 - 
Ambassadors International Inc., Newport Beach, CA (A Travel, Entertainments and Cruiseline Corporation)

              Aug ‘09
Revenue Accountant
· Prepared full cycle month end journal entries to include revenue, deferred revenue allocation to vessels, bank fees, daily bank deposits, AMEX, Visa/MC, Discover depository with restricted cash from AMEX, wire ACH, cash depository, credit card fees allocation to vessels and credit card fees accrual, intercompany pass-through transactions, prepaid amortizations (other prepaid expenses, vessel insurance, travel insurance, and airfare) some entries to include massive data analyzed pivot tables
· Managed the revenue process and performed duties in accordance with the Company’s revenue recognition policies

· Reviewed deferred revenue and revenue accounts on a monthly basis to ensure that revenue was posted correctly to the general ledger

· Prepared the calculation and recording of monthly revenue accruals for select passengers for the cruise division
· Reviewed and monitored various balance sheet accounts related to revenue and receivables for the cruise division
· Reviewed and prepared the daily booking revenue report and distributed to management

· Ensured accurate revenue recognition on contracts in accordance with GAAP
· Approved and facilitated passenger refunds, commissions payable and commission recalls, as required

· Worked with auditors to answer questions and to provide supporting documentation relating to quarterly reviews and annual audits

Nov ‘06 -    Commerce National Bank, Newport Beach, CA
(A Commercial Bank)
May ‘07
    Staff Accountant (temp assignment)
· Accounts Payable – enter invoices, perform check runs weekly, maintain vendor files, and respond to vendor inquiries

· Prepared journal entries to reconcile accounts, month/year end close procedures

· Prepared monthly accrual schedules, prepaid amortizations and other prepaid expenses
· Maintained the fixed asset system and reconciled fixed assets schedules

· Updated daily cash position on banking investment, CDs purchased worth up to $1MM from other banks

· Prepared cash flow, and daily cash reporting of over 10 bank accounts

· Monitored FHLB, PCBB, Bank of the West account balances and invest excess daily funds overnight
· Prepared Actual vs. Budget report for monthly meeting

· Researched and resolved complex problems related to accounting transactions
Jan ‘06 -
Fieldstone Communities, Newport Beach, CA (A Homebuilding Construction Co.)

July ‘06
     Project Accountant (temp assignment)
· Accountant for six project entities, developing methods for accurate job costing in AMB and allocating construction monies to appropriate job/entity, phase and cost codes 

· Provided backup support for daily cash management activities, included running bank reports to determine everyday’s cash position
· Liaison to banks, lenders to negotiate on loan draw request, AP processing, produced related Excel schedules
· Reconciled the trial balance for all cash accounts to monitor restricted cash and restricted sales proceeds by running query/access database

· Ensured proper controls are in place for each bank account to minimize internal/external fraud. Documented procedures and policies that get outdated
· Initiated all domestic wires and book transfers by using Bank of America Direct template services

· Responsible for requesting loan draws to lenders, and submitting Vouchers and Waiver Release forms to subcontractors

· Month end duties: JE, month end and bank reconciliations
Dec ‘03 -     Impac Funding Corporation, Newport Beach, CA (A Mortgage Corporation)
Jun ‘05
     Servicing Analyst 

· Supported  the Servicing Division by ensuring relevant data is properly captured and stored within the database warehouse. 

· Worked with our internal Secondary Marketing and our external parties servicers and sub-servicers to ensure all data related to the servicing portfolio is properly captured and stored in departmental databases

· Performed cross-checks for monthly servicing reports and continually analyzed data to ensure all data is correct and that all loan activity is accounted for to prepare for distribution

· Prepared and analyzed Wholesale Operations and Interim Serviced Loans

Transferred loans and updated applicable loan data on the SBO system to reflect investor and servicing transfers

· Assisted with reconciling servicer loan information during our monthly cutoff and with any discrepancies on various loan activity reports

· Created queries and reports utilizing internal databases as well as Microsoft Access 

Jun ‘99 -
American Residential Funding, Inc. Costa Mesa, CA 

Dec ‘03
     Junior Accountant

   


· Responsible of  A/R, A/P, invoicing, collections, cash flow and payroll

· Reconciled all bank accounts and balance sheet accounts
· Initiated all domestic wire transfers and book transfers by using the Wells Fargo bank template services
· Prepared month end journal entries including cash and bank deposits

· Performed daily commission calculation process to ensure calculations are accurate and to meet the deadlines for loan officers
· Prepared and monitored management reporting to cover existing and potential debt

· Acted as liaison between internal and external parties, answering questions and resolving issues, managing fund-related for third party’s bank accounts 
· Direct support to Owner and Loan Officers in making travel arrangements, and developing/implementing company policies

· Negotiated with Loan Agents for commission terms and rates

( Education:

May 1999
CSU-FULLERTON, Fullerton, CA

· BA – Business Administration, emphasis MIS
( Work Skills:

· Expert MS Office, Expert Excel Skills

· Oracle (ADI and Discoverer), MAS 200, AMB, Solomon, FISERV, QuickBooks Pro, Navision
· FAS 500 Fixed Asset Accounting Software

· Resco and TTG Reservation Systems

· Strong GL, account variance analysis and reconciliation

· Strong work ethic, self-motivated and results oriented, very detail-oriented and a team player
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