Keith A. Karlberg

Fruitland Park, FL  34731

Professional Experience

Over twenty five years of professional accounting experience offering a strong work ethic with an attention to detail. I have worked with a variety computerized financial packages, databases and downloading tools in a diverse group of industries.
Principal Areas of Practice

General Ledger Accounting


Financial Analysis

Reconciliation and Research


Variance Analysis

Budgeting and Forecasting


Financial Statement Preparation

Fixed Asset Maintenance


Management Reporting

Month-end / Year-end Closing


Special Projects

Audit Preparation Work



Cash Management
Positions Held:
Financial Specialist (7/14 – 9/15) Accountemps – Salaried Professional Service (a Robert Half Company)
Major Projects:
HD Supply 








  3/15 – 07/15 (Orlando, FL)

Senior Accountant

· Commissioned as part of an internal audit team to research and verify sales invoices, payable invoices, third party payments, acquisitions, inventory movements from 2012 - 2014 based on outside auditor selections.

· Reconciled all outstanding and historical transactions via multiple accounting methods and software.

· Updated multiple audit schedules to organize the flow of information using SharePoint software.

· Responsible for contacting and follow-up with multiple field operations to obtain documentation to substantiate transactions.
Adena Meat Products (Adena Springs Florida) 




 8/14 – 3/15 (Ft McCoy, FL)

Senior Accountant

· Commissioned to reconcile and classify the $50M of capital expenditure in building and equipping at a state –of –the –art cattle harvesting facility in North Marion County FL.

· Implemented and populated the company’s fixed asset Software (Sage FAS).

· Responsible converting $8.6M of equipment purchased from European vendors to US currency

· Uncovered over $700K of 2014 expenditure to be reclassified from expense to asset accounts.

· Reviewed Quarterly Financial Statements for submission to Corporate (Toronto, Canada)

American Express – Bluebird Program




    (2007 – 2014) Onsite and Remote
Financial Contractor 







        10/12 – 5/14 (Remote)

· Contract position monitoring multiple AMEX Bluebird application accounts in the T-Recs reconciliation system (Bill Pay, Direct Deposit, and Check Writing). Bluebird is a checking and debit alternative with over 1.5 million accounts.
· Work with other American Express Departments to research and resolve reconciling items.

· Download and analyze multiple daily Bluebird bank cash clearing account reports (Wells Fargo).

· Prepare daily Bluebird cash clearing journal entry from downloaded banking reports.

· Assist with the transition of the Bluebird reconciliation process to the American Express India Group.

Scholastic Book Fairs 







 1/11 – 7/12 (Lake Mary, FL)

· Contract position responsible for establishing revised reconciliation procedures for high volume Cash (lockbox) and Credit Card Bank accounts.

· Responsible for reconciling neglected Bank Clearing account balances, researching and reclassifying reconciling items (back over 2 years)

· Implemented new wed based reconciliation tool (Chesapeake T-Recs) and continue to monitor tool against manual reconciliations

· Responsible for month-end closing activities (Banking, Expense Accruals  and Prepaid accounts)

HD Supply 








   3/09 – 10/10 (Orlando, FL)

· Contract position responsible for bank reconciliations of cash and clearing accounts.

· Responsible for researching reconciling items and initiating reclassification and correcting journals.

· Responsible for reviewing daily banking activity journal to insure proper account coding of banking activity.

· Established revised reconciliation procedures and trained staff.

· Implemented and trained staff on procedures for information input to new on-line reconciliation tool (AssureNET)

Hilton Grand Vacations 






  11/07 – 2/09 (Orlando, FL)

· Maintained company’s Fixed Asset portfolio with a net book value of over $50 million,   including monthly closing of PeopleSoft Asset Management System.

· Determined validity of Capital Expenditure submissions in meeting company’s Fixed Asset policy.

· Interfaced Capital Expenditures from Accounts Payable to Asset Management System. (PeopleSoft financial accounting software)

· Prepared quarterly updates of 10 year depreciation forecast

· Cleared company Fixed Asset sub-ledgers that had not been reconciled in 4 years.

· Responsible for clearing all Intercompany transactions using month end allocations.

· Responsible for month-end variance analysis for the executive team

Smart City Telecom, Walt Disney World        


           6/99 – 10/07 (– Lake Buena Vista, FL)
Senior Accountant




· Supported the Finance team efforts in publishing monthly financial reports for four operating companies.

· Prepared annual budgets and ongoing financial forecasts for the four Smart City companies 

· Prepared special analysis and workups on revenue/expense impacts.

· Oversaw banking/cash operations for four Smart City companies.

· Responsible for month-end variance analysis for the management team
Langdale Leisure




(England) / Craigendarroch Resort (Scotland) 4years

Controller
· Oversee all accounting and operational activities for Vacation Ownership Resorts that includes Timeshare accommodations, Hotel, Club, Food and Beverage operations as well as Homeowners Associations.

Clipper Seafood








  (Scotland) 2 years

System Analyst 
· Facilitated the evaluation, installation and training for accounting computer software to Hewlett Packard mainframe system for two seafood processing plants.

· Prepared all capital expenditure justifications regarding replacements, additions and expansion for board approval.

G K Hall & Co. / Sail Publications 





           (Boston, MA) 6 years

Accountant

· Prepared monthly financial and statistical reports, end of period closing entries, budget variance analysis reports and supplied tax compliance reports.

Wolf & Co. 








           (Boston, MA) 3 years

Auditor
· Performed the planning and implementation of opinion audits for financial institutions throughout the New England area.

Computer Applications

MAS 500 



Eclipse

       AssureNet

Sage

Sage FAS

MS Excel

MS Word

Outlook

PeopleSoft

JD Edwards

Chesapeake - T-Recs

Oracle Hyperion Essbase

Great Plains

SXe

SharePoint

Education

Suffolk University

Boston, MA

Bachelor of Science in Business Administration

Accounting Major

Community

Assistant Association Director for Florida Odyssey of the Mind

Baseball Umpire – Leesburg Recreation Department

