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                                                    OBJECTIVE
I believe that the underpinning knowledge and skills gained from my degree and work experience coupled with my enthusiasm, motivation and energy will lead to rewarding career.
                                 Career Work Experience Highlight(s)

Organization: UNITED BANK LIMITED

     Previous Position:  Relationship Manager
Job Type
:




     Full Time

Duration:





    1st December 2014 to 20th Feb 2017
Key Functions:
·       Account Opening & Cheque Book Handling.

·       Auto loan, Cash Plus, Credit Card.

·       Maintained Of Portfolio In CASA.
· Preparation of important figure work.

· Visit to customers foe retain to all.

· Get SWOT analysis to go in the market.

· Preparation of daily reports.

Trainings & professional development courses attended:
·    Basic Banking Training for 14 Days.
·    Customer Services Representative
·    System Trainings

·    Know Your Customer

·    Business Ethics
·    Banking products training for 14 days
·    UBL Wallet ATM/Debit Card Training
·    Handling of Unclaimed Deposits, Dormant & Deceased Account
Organization: Matchless Embroidery

   Previous Position: Admin+Account officer
Job Type:





   Full Time

Duration:





   1 MAY 2017 to 14th May 2018
Key Funtions as an Admin Officer:

· Supervision of all staff.

· Salary manages of all staff.

· To see wear and tear expenditures.

· Petty cash book manage and accounting cycle maintained.
· Work of daily operations.          

· Manage office supplies stock and place orders

· Prepare regular reports on expenses and office budgets

· Maintain and update company databases

· Organize a filing system for important and confidential company documents

· Answer queries by employees and clients

· Update office policies as needed

· Maintain a company calendar and schedule appointments

· Book meeting rooms as required

· Distribute and store correspondence (e.g. letters, emails and packages)

· Prepare reports and presentations with statistical data, as assigned

· Arrange travel and accommodations

· Schedule in-house and external events
Organization: Paragon Currency Exchange               Current Position:  Branch Manager

Job Type
:




     Full Time

Duration:





     25th June To Till To Date
Key Funtions as Branch Manager:
· Direct all operational aspects including distribution operations, customer service, human resources, administration and sales

· Assess local market conditions and identify current and prospective sales opportunities

· Develop forecasts, financial objectives and business plans

· Meet goals and metrics

· Manage budget and allocate funds appropriately

· Bring out the best of branch’s personnel by providing training, coaching  development and motivation

· Locate areas of improvement and propose corrective actions that meet challenges and leverage growth opportunities

· Share knowledge with other branches and headquarters on effective practices, competitive intelligence, business opportunities and needs

· Address customer and employee satisfaction issues promptly

· Adhere to high ethical standards, and comply with all regulations/applicable laws

· Network to improve the presence and reputation of the branch and company

· Stay abreast of competing markets and provide reports on market movement and penetration

Teaching Experience:
                      I have 2 year of Teaching Experience in “EXCESS ACADMY”  in which I teach to B.com students specially in                       

                 Financial Accounting, Money, Banking, Finance as well as home tuition to Beachonhouse school
Internship:

     I had done my internship in 2012 from BANK OF PUNJAB Hafizabad of 06 week

Academic Qualification(s)
	Course Name
	Grade/ GPA
	Year of Passing
	Name of University/ Collage BP

	M.com    
	78.00%
	2014
	University  of Central Punjab

	B.com
	1st 
	2012
	Punjab University

	I.com
	1st 
	2010
	United College of Commerce ( BISE) Gujranwala

	Matric (Arts)
	1st 
	2008
	Ali Ghar Pilot School (BISE) Gujranwala


Computer Skills:
·  Understanding of Management Information System and its effects on business

· Familiar with operating systems and application software including Microsoft Office   

· Internet & Web browsing

· Operating System Window 98/2000/XP/07

· Database Management Microsoft Excel & MS Access 

· Office’s- Word, MS- PowerPoint
Languages:
Punjabi, Urdu, English. French a little bit know how
Personal Detail:
· Date of Birth


: 15-11-1990


· Father Name


: Kosar Mehmood

· Nationality


: Pakistani

· Domicile


: Lahore(Punjab)

· Marital status


: Married
· CNIC #                                             : 34301-3803330-5
Interests :
· Reading of books, guiding other fellows in solving their problems.

· Gym

· Cricket
In the end, I am grateful for your anticipation, your interest and considering me for this job.

I am waiting for a quick and early response from your side.

Thanks!……………………………………………..[image: image2.png]



SHAHBAZ KOSAR


                           E mail: shahbazkosar1990� HYPERLINK "mailto:babarhussain0346@yahoo.com"��@yahoo.com�


                    		


                      Postal Address: 31 D h#35 Sandan Kalan Near Chup Shah    Darbar Lahore


			                           


       Pakistan.


                                  0321-6250234    042-36315140








