Klickitat County Elections Department—Policy and Procedures Manual


	CANVASSING BOARD DELEGATION OF AUTHORITY
	Authority:

RCW 29A.60.140, WAC 434-262-015

Revised:  2006


Each January, the members of the Canvassing Board will sign a written delegation of authority authorizing specific Elections Department personnel to act as their representatives.  This written delegation must be on file in the Elections Office prior to any person undertaking any action on behalf of the board.  

The written delegation will include all tasks assigned by law to the canvassing board, with the exception of determining the validity of questionable, provisional, or challenged ballots, rejecting ballots, or certifying the returns of a primary or election. 

The delegation of authority will be for a one-year period from the 1st of January through the 31st of December.

See sample attached.

Letterhead
Klickitat County Canvas Board

 Delegation of Authority

In motion we, the Klickitat County Canvassing Board, acting under the authority given in RCW 29A.60.140 do hereby authorize the full-time election staff, the Chief Deputy Auditor and volunteer elections workers named as follows: Pam Pimley, Brandie Sullivan, Mert Scheradella, Tabatha Theriault, Tori Bean, Linda Simmons, Donna Scarola, Marlene Schwaubauer, Jackie Bugler and Carol Craig, to act as our representatives until such time that this authority is revoked.

Their duties shall be to examine the postmark, receipt mark, date of oath, and statement on the outer envelope containing the mail ballot, to verify the voter’s signature thereon is the same as that on the original voter registration to open and process mail ballots, and to duplicate ballots as needed.

Dated this 25th day of August, 2009.

Klickitat County Canvassing Board








____________________________________

          Klickitat County Auditor or Designee








___________________________________

          Chairman, Klickitat County Board of


Commissioners or Designee








____________________________________


Klickitat County Prosecuting 

	QUESTIONAIRE TO DISTRICTS
	Authority:

WAC  434-215-005

Revised:  06/2014


	WAC 434-215-005
	 

	Filing information—Questionnaire—Compiling and dissemination.


(1) Prior to February 1, the county auditor shall send a questionnaire to the administrative authority of each local jurisdiction for which the auditor is the candidate filing officer subject to the provisions of RCW 29A.04.321 and 29A.04.330. The questionnaire must be sent during the twelve months before the local jurisdiction is scheduled to elect officers. The purpose of the questionnaire shall be to confirm information which the auditor must use to properly conduct candidate filings for each office. The questionnaire should request, at a minimum, confirmation of offices to be filled at the general election that year, the name of the incumbent, and the annual salary for the position at the time of the filing period. Responses should be received prior to March 1 of that year so that the filing information can be compiled and disseminated to the public at least two weeks prior to the candidate filing period.

(2) If a jurisdiction fails to notify the county auditor prior to the regular candidate filing period that an office is to be filled at the general election and therefore the office is not included in the regular candidate filing period, the county auditor shall:

(a) Open the position during the remainder of the regular filing period if the county auditor is notified in time to provide at least three days in the regular filing period. The county auditor must post information online and notify the press; or

(b) Open the position during a special three-day filing period as though there is a void in candidacy per RCW 29A.24.181.

In January of each year, the Confirmation of Offices Open to Candidate Filing form will be sent to each Junior District that has offices open for election this year, reminding them of the upcoming Fall Elections. 

1. Fill out Confirmation of Offices Open to Candidate Filing for each Junior District. Verify junior district address, name of contact and phone number with the Junior District binders and the Annual Statement of Special Purpose Districts. Make sure the positions open and incumbents and listed and the date is correct.
2. These questionnaires must be in mail by January 31st of each year.
3. Request a map showing their jurisdiction.
When you receive the completed questionnaires mark the information down on this form:

[image: image1.emf]
This form is saved in the Auditors Drive, Elections, Junior District Information, List of Special District and Offices Open Letters Sent and Responses Received.
After March 1st attach a copy of this completed form inside the folder holding all of your special district letter responses. Label this folder with: the year, Special Districts & Annual Statement –State Aud. File this folder with passed years.

Confirmation of Offices Open to Candidate Filing

According to our records, the following position(s) in your district will be up for election this year. 

List positions here

After reviewing the following information, please make any changes, corrections, or additions in the spaces provided, and verify the annual salary for the position at the time of the filing period.  

· Filing fees are only required for offices which have a fixed annual salary.  

RCW 29A.24.091

· Appointees due to a vacancy would be required to run for election this year.

· See RCW 29A.20.021 for candidate eligibility requirements.

	Name of Incumbent
	Position
	Expiration of Term
	Annual salary for position 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The above information has been verified by me:

_____________________________

Signature 



_____________________________
Please Print Name, Position in District

PLEASE RETURN TO:  



Elections Department

Klickitat County Auditor

205 S. Columbus Avenue Stop 2

Goldendale, WA  98620

Please return by March 1, 2___.
This form is saved in the Auditor’s Drive, Elections, Junior District Information, Sample Confirmation Questionnaire.

Upon receipt of updated information from the special districts, update the New Junior District Contact Info. This document is located in the Auditor’s Drive, Elections, Junior District Information, Annual Statement of Special Purpose Districts. 

[image: image2.emf]
Make any necessary changes in WEI Admin Offices or Jurisdiction Section. See WEI Procedures Manual or WEI Online Help at: http://wei.secstate.wa.gov/help/Pages/Default.aspx  for detailed instructions.
	PREPARING FOR CANDIDATE FILING
	Authority:

RCW 29A.24

Revised:  06/2014


Preparation for candidate filing will begin in March each year.  Filing is the second  week in May before Memorial Day, beginning on Monday and closing the following Friday, with the exceptions of filing through the mail which can be accepted on the 10th business day preceding the first day of filing.   

Public Disclosure Commission (PDC) Filing Preparation
Using the Elected Official List, the elections department will prepare a preliminary listing of all districts and positions which will be open to candidate filing and determine the PDC filing requirements for each position.

The Elections Department will go to the PDC’s website to make sure all of their forms are the most current version and print enough stock to make candidate packets.  
Confirmation of Offices Open to Filing (See Beginning of Year Section)   
In January, a confirmation questionnaire will be prepared and mailed to the administrative authority (secretary/clerk) of each local jurisdiction with positions scheduled to be voted on. 

The questionnaire will request:

· Confirmation of offices open to candidate filing

· Name of the incumbent

· Annual salary for the position at the time of the filing period

· Statutory reference for candidate eligibility

· Return of the questionnaire prior to March 1st
A checklist will be prepared listing each district mailed a questionnaire.  As questionnaires are returned, the district will be marked off the checklist.

If, by the third week of February, any questionnaires have not been returned, Elections staff will contact the administrative authority of the jurisdiction by email or phone and will record the date of phone contact and information received on the checklist.

List of Positions Open to Filing
As confirmation questionnaires are returned by districts, a list will be prepared of all “Positions Open to Filing”.  The list will include:

· District and Position

· Term of Office

· Incumbent
· PDC Reporting Requirements

· Filing Fee Information

If returned questionnaires report changes, the Klickitat County Elected Official List will be updated and the Positions Open to Filing will be updated to include the correct incumbent and term of office.

Declaration of Candidacy Log

A generic candidate log sheet will be prepared on which to sequentially log and number each candidate filing received.  This log sheet will include:

· Number (sequential number in order candidate filings are received)

· Name

· District

· Position #

· Filing Fee Received and Receipt #

· Date Filed
Candidates Filed Chart
Once all positions have been confirmed and the Positions Open to Filing List has been prepared, a master list for candidate filings will be prepared.  This chart should be prepared with separate sections for each open position to ensure that as filings are received and the chart is updated, it will be immediately apparent which offices will appear on the Primary ballot, which will go directly to the General Election ballot, and which positions have lapsed elections.  

Assemble Materials Needed for Filing

Prior to the first day of filing, all materials necessary during filing week will be prepared and placed in a central location. 

· Filing Packets

· Single Filing Forms

· Election Guide with information on local online voter’s pamphlet

· Candidate Checklist

· Positions Open to Filing List

· Declaration of Candidacy Log

Staff Training
Prior to the first day for candidates to file for office by mail, all Elections Department staff will receive training on candidate filing procedures, including:

· Review of Declaration of Candidacy form and requirements for completion

· Review of the Candidate Checklist and procedure to complete.

· Procedures to log all received Declarations

· Security and filing of all candidate filing documents.

Early Candidate Filing

Any Declaration of Candidacy that is received by the Elections Department by mail prior to the 10th business day immediately preceding the first day for candidates to file for office shall be returned to the candidate.

The early notification letter will be filled out explaining the procedures that need to be taken and why the Declaration of Candidacy is being returned.  The letter will accompany the Declaration of Candidacy for the candidate.

Withdrawal of Candidacy
	WAC 434-215-065
	 

	Withdrawal of candidacy.


Consistent with RCW 29A.24.131, a candidate may withdraw his or her declaration of candidacy at any time before the close of business on the Monday following the last day for candidates to file. The candidate must file a signed request that his or her name not be printed on the ballot. This request to withdraw must be filed with the officer who accepted the declaration of candidacy. Once filed, the withdrawal cannot be revoked. There shall be no withdrawal period for declarations of candidacy filed during special filing periods.

Void in Candidacy 
See RCW 29A.24
	RCW 29A.24.181

Regular filing period — Voids in candidacy.
	


(1) If a void in candidacy occurs following the regular filing period and deadline to withdraw, but prior to the day of the primary, filings for that office shall be reopened for a period of three normal business days, such three-day period to be fixed by the filing officer. The filing officer shall provide notice of the special filing period to newspapers, radio, and television in the county, and online. The candidate receiving a plurality of the votes cast for that office in the general election is deemed elected.

     (2) This section does not apply to voids in candidacy in the office of precinct committee officer, which are filled by appointment pursuant to *RCW 29A.28.071.
	RCW 29A.24.201

Lapse of election when no filing for single positions — Effect.
	


If after both the normal filing period and special three-day filing period as provided by RCW 29A.24.171 and 29A.24.181 have passed, no candidate has filed for any single city, town, or district position to be filled, the election for such position shall be deemed lapsed, the office deemed stricken from the ballot and no write-in votes counted. In such 
instance, the incumbent occupying such position shall remain in office and continue to serve until a successor is elected at the next election when such positions are voted upon
See KC Policy and Procedures Manual Special 3 Day Filing Period for more information.
As candidates file fill in the candidate filing log.

[image: image3.emf]
	CANDIDATE FILING BY MAIL
	Authority:

Rcw 29A.24.081

Revised:  2006


Any candidate may mail his or her declaration of candidacy for an office to the Elections Department beginning on the tenth business day proceeding the first day for candidates to file for office.

1) A declaration received by mail before the tenth business day preceding the first day of filing week will be returned to the candidate submitting it with a notification that the declaration of candidacy was received too early to be processed.  The candidate will then be permitted to resubmit his or her declaration of candidacy during the filing period.

2) Any properly completed declaration of candidacy received by mail between the tenth business day before the first day for candidates to file for office and before the close of business on the last day of filing will be included with filings made in person during the filing period.

3) The procedures for processing candidate filings by mail will be the same as for candidate filings made in person.

4) Filings by mail must be immediately date and time-stamped upon receipt.

5) Any declaration of candidacy which is received by the Auditor’s Office after the close of business on the last day for candidates to file will be rejected and returned to the candidate attempting to file it.  The date and time of receipt, not the date of mailing, is the determining factor.

	Clarification of Term Names
	Authority:

Revised:  2006


“Unexpired”
An “Unexpired” term indicates that the position is currently open or held by an appointee. The number of years denoted next to the term “Unexpired” is the number of years left to complete the assigned term to that position.

“Short”

“Short Term” means the brief period of time starting upon the completion of the certification of election returns and ending with the start of the full term on the second Tuesday of the next January immediately following the election and is applicable only when the office concerned is being held by an appointee to fill a vacancy which occurred after the last election, at which such office could have been voted upon for an unexpired term prior to the election for such office for the subsequent full term.

When both a short term and a full term for the same position are scheduled to be voted upon, or when a short term is created after the close of the filing period, a single declaration of candidacy accompanied by a single filing fee, if required, shall be construed as a filing for both the short term and the full term.

If after both the normal filing period and special three day filing period have passed, no candidate has filed for any single city, town, or district position to be filled, the election for such position shall be deemed lapsed, the office deemed stricken from the ballot and no write-in votes counted. In such instance, the incumbent occupying such position shall remain in office and continue to serve until a successor is elected at the next election when such positions are voted upon.

CLARIF.DOC
	SPECIAL THREE-DAY FILING PERIOD
	Authority:

RCW 29A.24.141, 171, 181

Revised:  06/2014


Void in candidacy:  An election has been scheduled and no valid declaration of candidacy has been filed for the position or all persons filing such valid declarations of candidacy have died or been disqualified.
Vacancy:  Leaves an unexpired term to be filled by an election for which filing was not held.
	RCW 29A.24.181

Regular filing period — Voids in candidacy.
	


(1) If a void in candidacy occurs following the regular filing period and deadline to withdraw, but prior to the day of the primary, filings for that office shall be reopened for a period of three normal business days, such three-day period to be fixed by the filing officer. The filing officer shall provide notice of the special filing period to newspapers, radio, and television in the county, and online. The candidate receiving a plurality of the votes cast for that office in the general election is deemed elected.

     (2) This section does not apply to voids in candidacy in the office of precinct committee officer, which are filled by appointment pursuant to *RCW 29A.28.071.
1) Set the dates for the special three-day filing period. The three days after the Primary are ideal.
2) Prepare and send a press release to all local media including radio and newspapers and a copy to any districts involved.  The press release will list all positions which will be open to filing during the special filing period, dates of the special filing period, time and place where filing will be accepted, and a notice that filing will be accepted for only those positions during the special filing period.  

3) All filings received during the three-day period will be processed the same as those made during the earlier filing period.  

For partisan and non-partisan offices, if no candidate files for a position after both the regular filing period and the special three-day filing period, the position will be lapsed and will not appear on either the primary or the General Election ballots.  The incumbent will continue to serve until the next succeeding general election that the office is allowed by law to have an election.

There is no withdrawal period for candidates filing during the special three day filing period.

	WITHDRAWAL OF CANDIDACY
	Authority:

RCW 29A.24.131

WAC 434-215 

Revised:  06/2014


A candidate may withdraw his or her declaration of candidacy at any time before the close of business on the Monday following the last day for candidates to file.  

The Elections Department will require a signed OSOS Withdraw of Candidacy Form requesting that his or her name not be printed on the ballot.  The request will be date and time-stamped upon receipt.

Upon timely receipt of the signed withdrawal request, the name of the candidate will be removed from the master filing list and will not be placed on the ballot. 

If the candidacy is for a joint county district, a copy will be sent to the joint county.

The signed withdrawal request will be attached to the original Declaration of Candidacy and retained with all valid Declarations for the retention period required by law.

Additional Guidelines

· There will be no withdrawal period for declarations of candidacy filed during special filing periods as required by law.  

· Filing for the office of Precinct Committee Officer may be withdrawn at any time on or before the Monday following filing week.  

· Notice of the withdrawal period and that the filing fee is not refundable will be given to all candidates at the time of filing.

	WRITE IN  CANDIDACY
	Authority:

RCW 29A.24.311, 320

WAC 434-215-065  

Revised: 06/2014


Top of Form

	RCW 29A.24.311

Write-in voting — Candidates, declaration.

	

	(1) Any person who desires to be a write-in candidate and have such votes counted at a primary or election may file a declaration of candidacy with the officer designated in RCW 29A.24.070 not later than the day ballots must be mailed according to RCW 29A.40.070. Declarations of candidacy for write-in candidates must be accompanied by a filing fee in the same manner as required of other candidates filing for the office as provided in RCW 29A.24.091.

     (2) Votes cast for write-in candidates who have filed such declarations of candidacy need only specify the name of the candidate in the appropriate location on the ballot in order to be counted. Write-in votes cast for any other candidate, in order to be counted, must designate the office sought and position number, if the manner in which the write-in is done does not make the office or position clear.

     (3) No person may file as a write-in candidate where:

     (a) At a general election, the person attempting to file either filed as a write-in candidate for the same office at the preceding primary or the person's name appeared on the ballot for the same office at the preceding primary;

     (b) The person attempting to file as a write-in candidate has already filed a valid write-in declaration for that primary or election;

     (c) The name of the person attempting to file already appears on the ballot as a candidate for another office, unless the other office is precinct committee officer or a temporary elected position, such as charter review board member or freeholder;

     (d) The office filed for is committee precinct officer.

     (4) The declaration of candidacy shall be similar to that required by RCW 29A.24.031. No write-in candidate filing under this section may be included in any voter's pamphlet produced under chapter 29A.32 RCW unless that candidate qualifies to have his or her name printed on the general election ballot. The legislative authority of any jurisdiction producing a local voter's pamphlet under chapter 29A.32 RCW may provide, by ordinance, for the inclusion of write-in candidates in such pamphlets.


	


	RCW 29A.24.320

Write-in candidates — Notice to auditors, ballot counters.
	


The secretary of state shall notify each county auditor of any declarations filed with the secretary under RCW 29A.24.311 for offices appearing on the ballot in that county. The county auditor shall ensure that those persons charged with counting the ballots for a primary or election are notified of all valid write-in candidates before the tabulation of those ballots.

	WAC 434-215-065
	

	Withdrawal of candidacy.


Consistent with RCW 29A.24.131, a candidate may withdraw his or her declaration of candidacy at any time before the close of business on the Monday following the last day for candidates to file. The candidate must file a signed request that his or her name not be printed on the ballot. This request to withdraw must be filed with the officer who accepted the declaration of candidacy. Once filed, the withdrawal cannot be revoked. There shall be no withdrawal period for declarations of candidacy filed during special filing periods.

	FILING FOR PRECINCT COMMITTEE OFFICER
	Authority:

RCW 29A.80.051; 29A.24.091, 131
Revised:  06/2014


Qualifications for Filing
The statutory requirements for all candidate filing will apply to candidates for precinct committee officer.   Candidates must be a registered voter of the precinct they wish to represent. All declarations of candidacy will be reviewed for residency and voter registration requirements.

Time for Filing

Filings for Precinct Committee Officer will be accepted during regular business hours beginning on the second Monday before Memorial Day and ending that Friday.  Candidate filings by mail will be accepted beginning on the tenth business day preceding the first day for candidates to file for office and ending on the last day of the filing period.  

Declarations of Candidacy received for Precinct Committee Officer will be received, logged, date and time-stamped, and processed in the same manner as all other filings received.  

Filing Fee
Candidates for PCO have no filing fee.
Withdrawal

A candidate for precinct committee officer may withdraw on or before the Monday following filing week.
Filing for More than One Office

No person may file for more than one office with the exception of the office of precinct committee officer.  

Appearance on Ballot
Only races with two or more candidates with a specific party appear on the ballot. 

If only one candidates files for a specific party by the end of filing week, the Auditor’s Office will send that candidate a Certificate of Election.
The office of Precinct Committee Officer will be voted on at the Primary and will not appear on the General Election ballot.  Names of all candidates will appear under the appropriate party and office in every even-numbered year.

The candidate receiving the highest number of votes will be declared elected. In order to officially be elected, however, the candidate must receive at least ten percent of the number of votes cast for the candidate of the candidate’s party receiving the greatest number of votes in the precinct.  For example, if the Democratic Candidate for Governor of the State of Washington received 100 votes, the highest number of votes cast for a Democratic candidate in Precinct 101, the Democratic PCO candidate receiving the highest number of votes would have to receive at least 10 votes to be declared elected.  

Term of office

Two years commencing the first day of December following the primary.

Bottom of Form

	JOINT COUNTY FILINGS
	Authority:

RCW 29A.24.070

Revised:  06/2014


A Declaration of Candidacy for a nonpartisan office in a district comprised by more than one county, other than a judicial office and school director, will be filed with the county auditor of the county in which a majority of the registered voters of the district reside.  For school directors, the declaration will be filed with the county designated by the state board of education as the county to which the joint school district is considered as belonging. 
Bickleton School  District

Klickitat County shares Bickleton School District with Yakima County.  The only precinct involved is Aldercreek Precinct. Bickleton school board’s director districts 4 and 5 are shared with Yakima County. Both of these director districts are at-large. When our office receives a declaration of candidacy for either director position 4 or 5 and you enter it into the WEI a notification email will be sent to Yakima County from the WEI, and as a courtesy, send a copy to Yakima County’s Election Administrator (509)574-1343 Fax (509)574-1341 as soon as possible.
When a levy or bond resolution is submitted to our office for Bickleton School District contact Yakima County’s Election Administrator (509)574-1343 Fax (509)574-1341 and provide a copy of the resolution as soon as possible after it is received. Yakima County has a very small number of voters in the Bickleton School District. 
For the Special Election held on 3/10/09, Yakima Co. asked our office to handle the election for them. Yakima sent the names and addresses of their 23 voter to us. We in turn went out to the VRDB and printed off those voter’s signatures from their record. When the Yakima Co. ballots were sent out we included a memo informing the voters of Yakima County that we were working in conjunction with their Auditor and to return the ballots to our office in the envelope provided. We were able to verify signatures from the VRDB information as the ballots were returned. We kept a hand tally of the Yakima Co. ballots as they were received and the status, i.e., OK, No signature. Etc. We let Patty Murphy from the Secretary of State’s Office (360)902-4188 pmurphy@secstate.wa.us  know that we were handling Yakima’s portion of this election since Yakima wasn’t on WEI yet. On Election Night, we sent Yakima’s results to Patty in a simple email and she entered them in her office and sent them out through WEI. We also send those results to Yakima’s Elec. Adm. When the election was certified, we sent an official copy of our county’s results to Yakima Co. with an oath of true copy from our Auditor.
White Salmon School District 
Klickitat County shares White Salmon School District with Skamania County. White Salmon School Board Director Position 4 is the only position that is shared and it is a Director District. When a declaration of candidacy is received for WS School Board Position 4 and you enter it into the WEI, a notification email will be sent to Skamania County from the WEI, and as a courtesy notify the Elections Administrator of Skamania 
County (509)427-9420 Fax (509)427-3740 and send a copy of the declaration as soon as possible after it is received. 
When a levy or bond resolution is submitted by the White Salmon School District, send a notification to the Elections Administrator of Skamania County (509)427-9420 Fax (509)427-3740 and send a copy of the resolution as soon as possible after it is received.

White Salmon School District includes the following precincts:

Fruit Valley, Glenwood, Husum, Mt. Brook, North Fruit Valley, Appleton, Bingen, White Salmon, and North White Salmon.

Prosser School District 
Joint Counties - Benton County and Klickitat County

023 Alderdale precinct sub-precinct 03 is the only precinct/sub-precinct we have in Prosser School District.

Filings for these districts are held in Benton County in which the majority of the voters in the districts reside.

Following the filing period, or upon receipt of a resolution for a special election, the Benton County Auditor’s Office will enter their filings in the WEI and our office will get our information from the WEI. In years in which school directors or school levies are scheduled to be voted on, the WEI will display which offices are open.
This is copy of the Joint Districts for Klickitat County listed in WEI.
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	LOT DRAWING FOR CANDIDATE PLACEMENT ON BALLOT
	Authority:

RCW 29A.36, 29A.80, 29A.52.010, 29A.52.220

Revised:  06/2014


On Monday morning, following the last day for candidates to file for office, a lot drawing will be held in order to determine the initial order in which the names of candidates for partisan, judicial, and non-partisan offices will appear on all primary and sample ballots.  

If no primary is required for any non-partisan office, the names will appear on the general election ballot in the order determined by lot.

1) Prior to the last day of filing, representatives from the local political parties will be notified of the date and time of the lot drawing and asked to be present to draw the names.  

2) On the Monday morning following filing week, the lot drawing will be conducted at 9:00 A.M. The process will be open to the public, media, and all candidates.

3) If representatives from the major political parties decline or are not present at the designated time, other observers not affiliated with the Elections Department will be asked to draw the names.  Elected officials who are also candidates will not be allowed to draw the names.

4) The lot drawing will be conducted separately for each position.  Names of candidates for the position will be printed on equal size slips of paper and placed in the box or other appropriate container.  

5) As the names are drawn from the box one at a time, they will be announced out loud and recorded on the lot drawing results page in the order in which they are drawn for each position.  The number will also be recorded on the paper piece itself and the names for each position will then be sealed in an envelope which is initialed by the observers drawing the names.  

6) Upon completion of the lot drawing, the Auditor and any other observers participating in the lot drawing will sign the Lot Drawing Certification.  The original will be retained with the sealed envelopes in the locked Elections Storage room, and a copy placed in the elections working file. 

KLICKITAT COUNTY AUDITOR
LOT DRAWING CERTIFICATION

We, the undersigned, hereby certify that a lot drawing was performed as required by RCW 29A.36.131, in order to determine the order of candidate names on the official primary and sample ballots. If no primary is required under RCW 29A.52.010 and 29A.52.220, the names will appear on the general election ballot in the order determined by this lot drawing.

We hereby certify that the drawing was performed as required by law and verify the accuracy of the attached list.

Dated this _______________ day of ______________, 20_.



















____________________________________


Klickitat County Auditor


____________________________________

Klickitat County Elections Administrator

____________________________________

Klickitat County Elections Deputy


____________________________________

Observer






	RESOLUTIONS FOR SPECIAL ELECTIONS, BONDS AND LEVY INFORMATION

	Authority:

RCW  

Wash Const: Art. VII Sec 2

Revised: 06/2014


ARTICLE VII

REVENUE AND TAXATION


SECTION 2 LIMITATION ON LEVIES. Except as hereinafter provided and notwithstanding any other provision of this Constitution, the aggregate of all tax levies upon real and personal property by the state and all taxing districts now existing or hereafter created, shall not in any year exceed one percent of the true and fair value of such property in money: Provided, however, That nothing herein shall prevent levies at the rates now provided by law by or for any port or public utility district. The term "taxing district" for the purposes of this section shall mean any political subdivision, municipal corporation, district, or other governmental agency authorized by law to levy, or have levied for it, ad valorem taxes on property, other than a port or public utility district. Such aggregate limitation or any specific limitation imposed by law in conformity therewith may be exceeded only as follows:

(a) By any taxing district when specifically authorized so to do by a majority of at least three-fifths of the voters of the taxing district voting on the proposition to levy such additional tax submitted not more than twelve months prior to the date on which the proposed levy is to be made and not oftener than twice in such twelve month period, either at a special election or at the regular election of such taxing district, at which election the number of voters voting "yes" on the proposition shall constitute three-fifths of a number equal to forty percent of the total number of voters voting in such taxing district at the last preceding general election when the number of voters voting on the proposition does not exceed forty percent of the total number of voters voting in such taxing district in the last preceding general election; or by a majority of at least three-fifths of the voters of the taxing district voting on the proposition to levy when the number of voters voting on the proposition exceeds forty percent of the number of voters voting in such taxing district in the last preceding general election: Provided, That notwithstanding any other provision of this Constitution, any proposition pursuant to this subsection to levy additional tax for the support of the common schools or fire protection districts may provide such support for a period of up to four years and any proposition to levy an additional tax to support the construction, modernization, or remodelling of school facilities or fire facilities may provide such support for a period not exceeding six years;

(b) By any taxing district otherwise authorized by law to issue general obligation bonds for capital purposes, for the sole purpose of making the required payments of principal and interest on general obligation bonds issued solely for capital purposes, other than the replacement of equipment, when authorized so to do by majority of at least three-fifths of the voters of the taxing district voting on the proposition to issue such bonds and to pay the principal and interest thereon by annual tax levies in excess of the limitation herein provided during the term of such bonds, submitted not oftener than twice in any calendar year, at an election held in the manner provided by law for bond elections in such taxing district, at which election the total number of voters voting on the proposition shall constitute not less than forty percent of the total number of voters voting in such taxing district at the last preceding general election: Provided, That any such taxing district shall have the right by vote of its governing body to refund any general obligation bonds of said district issued for capital purposes only, and to provide for the interest thereon and amortization thereof by annual levies in excess of the tax limitation provided for herein, And provided further, That the provisions of this section shall also be subject to the limitations contained in Article VIII, Section 6, of this Constitution;

(c) By the state or any taxing district for the purpose of preventing the impairment of the obligation of a contract when ordered so to do by a court of last resort. [Amendment 95, 2002 House Joint Resolution No. 4220, p 2203. Approved November 5, 2002.]

Levies/ Bond Approval Requirements

For information about bonds and levies visit the OSOS website at http://www.sos.wa.gov/elections/AboutBondsandLevies.aspx.
Resolutions
	RCW 29a.04.330

City, town, and district general and special elections — Exceptions.
	


(1) All city, town, and district general elections shall be held throughout the state of Washington on the first Tuesday following the first Monday in November in the odd-numbered years.
     This section shall not apply to:
     (a) Elections for the recall of any elective public officer;
     (b) Public utility districts, conservation districts, or district elections at which the ownership of property within those districts is a prerequisite to voting, all of which elections shall be held at the times prescribed in the laws specifically applicable thereto;
     (c) Consolidation proposals as provided for in RCW 28A.315.235 and nonhigh capital fund aid proposals as provided for in chapter 28A.540 RCW; and
     (d) Special flood control districts consisting of three or more counties.
     (2) The county auditor, as ex officio supervisor of elections, upon request in the form of a resolution of the governing body of a city, town, or district, presented to the auditor prior to the proposed election date, shall call a special election in such city, town, or district, and for the purpose of such special election he or she may combine, unite, or divide precincts. Such a special election shall be held on one of the following dates as decided by the governing body:
     (a) The second Tuesday in February;
     (b) The fourth Tuesday in April;
     (c) The day of the primary election as specified by RCW 29A.04.311; or
     (d) The first Tuesday after the first Monday in November.
     (3) A resolution calling for a special election on a date set forth in subsection (2)(a) and (b) of this section must be presented to the county auditor at least forty-six days prior to the election date. A resolution calling for a special election on a date set forth in subsection (2)(c) of this section must be presented to the county auditor no later than the Friday immediately before the first day of regular candidate filing. A resolution calling for a special election on a date set forth in subsection (2)(d) of this section must be presented to the county auditor no later than the day of the primary.
     (4) In addition to subsection (2)(a) through (d) of this section, a special election to validate an excess levy or bond issue may be called at any time to meet the needs resulting from fire, flood, earthquake, or other act of God, except that no special election may be held between the first day for candidates to file for public office and the last day to certify the returns of the general election other than as provided in subsection (2)(c) and (d) of this section. Such special election shall be conducted and notice thereof given in the manner provided by law.
     (5) This section shall supersede the provisions of any and all other statutes, whether general or special in nature, having different dates for such city, town, and district elections, the purpose of this section being to establish mandatory dates for holding elections.
1. Clock in on the face of the resolution.

2. Prepare a Prosecuting Opinion Request Form located on the countywide drive under: J:\KC-FORMS\Shared Forms\PA Opinion Request. 
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Make sure to fill in the form with as much information as you can. The PA office requires 20 business days to process opinion requests but for ballot titles you can let them know what your deadlines are. The Auditor must approve the request and sign it before you take it to the PA office. If the Auditor is out of the office, with their approval the Chief Deputy Auditor may sign off on it. Make a copy of the form with the approving signature on it.
Do not send original documents to the PA office except this form, always send copies. Fill your originals and a copy of this form as a packet in the appropriate election file or project file.
3. Make sure to follow up on items not returned by the requested date. Their office is busy and things can be late. Get approval through the Auditor first to contact the PA office and inquire about documents.
4. Wait for the approval before the making of the ballots.  The ballot title or contents could be changed, if any, per direction of the Prosecuting Attorney.

5. Upon receiving approval from the PA, move forward with the ballot design. After proofing and approval from the Auditor on the ballots, contact each jurisdiction that has a measure or levy on the ballot and ask them to approve your proof. A signature on a faxed or emailed copy is best, but an email approval will work. Make sure to call if they have not responded within 24 hours. Once the jurisdictions approve you may move forward.
Measures Appearing on the General Election Ballot

Measurers appearing on the General Ballot have additional requirements because they will appear in the printed Voters’ Pamphlet.
Each measure must comply with the guidelines set forth in the latest update of the KC Auditor’s Office Combines Voters’ Pamphlet Administrative Rules. This document is saved under the Auditor’s Drive at M:\Election\Procedures 2014. Each year it will be saved under that year’s procedures folder. 
Each measure must also comply with the KC Voters’ Pamphlet Guidelines for Ballot Measures. This document is saved under the Auditor’s Drive at M:\Election\2014 Elections\Filing. Each year it will be saved under that year’s election file.
Please note: If no member of for and/or against committee members where found by the district and this duty falls on the Auditor, document all steps taken to find members. The Freedom Foundation has offered their assistance in locating members. You may contact their organization at (360) 956-3482.
	Required Election Legal Notices and Letters

	Authority:

RCW 29A.08.140;29A.52.355 
WAC 434-261-020; 434-262-025; 434-335-320
Revised: 06/2014


As soon as you an election date is set begin scheduling the Canvass Board Meetings so that you can prepare the legal notice. The first canvassing board meeting will be the Tuesday before the election is certified. The certification canvassing board meeting will be the date of certification as set forth in the OSOS Elections Calendar located on their website at vote.wa.gov, select Elections and Voting, Administrators, and Election Calendar.

Send an email proposing the meeting dates to the Auditor, once you receive confirmation that the Auditor can attend send an email to the all of the Canvassing Board Members. The members are the Prosecuting Attorney, the Chairman of the Board of County Commissioners, and the Auditor. Make sure to send the commissioner’s email to the commissioner’s clerk, the commissioners do not read their own emails. Make sure to send a copy of the email to the Prosecutors administrative assistant, if you are unsure who that is, ask the Auditor.

Once you receive confirmation from all the members of the Canvassing Board or their staff, you may begin preparing your legal notice and political party letters.

	RCW 29A.52.355

Notice of election — Prior to mail-in registration deadline.
	


(1) Notice for any state, county, district, or municipal primary or election, whether special or general, must be given by the county auditor between five and fifteen days prior to the deadline for mail-in registrations. The notice must be published in one or more newspapers of general circulation and must contain, at a minimum, the last date to register online or through the mail, the last date to transfer or update an existing registration, the last date to register in person for first-time voters, information on where a person can register, the type of election, the date of the election, how a voter can obtain a ballot, a list of all jurisdictions involved in the election, including positions and short titles for ballot measures appearing on the ballot, and the times and dates of any public meetings associated with the election. The notice shall also include where additional information regarding the election may be obtained. The notice of a primary held in an even-numbered year must indicate that the office of precinct committee officer is on the ballot. This is the only notice required for a state, county, district, or municipal primary or special or general election.

     (2) If the county or city chooses to mail a local voters' pamphlet as described in RCW 29A.32.210 to each residence, the notice required in this section need only include the last date to register online or through the mail, the last date to transfer or update an existing registration, the last date to register in person for first-time voters, information on where a person can register, and the times and dates of any public meetings associated with the election.
	RCW 29A.08.140

Voter registration deadlines.
	


(1) In order to vote in any primary, special election, or general election, a person who is not registered to vote in Washington must:
     (a) Submit a registration application no later than twenty-nine days before the day of the primary, special election, or general election; or
     (b) Register in person at the county auditor's office in his or her county of residence no later than eight days before the day of the primary, special election, or general election.
     (2) A person who is already registered to vote in Washington may update his or her registration no later than twenty-nine days before the day of the primary, special election, or general election to be in effect for that primary, special election, or general election. A registered voter who fails to transfer his or her residential address by this deadline may vote according to his or her previous registration address.
	WAC 434-262-025
	

	Canvassing board—Notice of open public meeting.


All activities of the canvassing board shall be open to the public, although the board may limit the number of persons observing any aspect of the process whenever, in the judgment of the board, it is necessary to do so to preserve order and to safeguard the integrity of the process. The canvassing board may adopt and promulgate rules and regulations, not inconsistent with the provisions of this section, to ensure that the process is open to the public and that the procedures themselves are performed by the board free of any outside interference. The auditor shall publish notice of the meetings of the canvassing board.
	WAC 434-335-320
	

	Scheduling the logic and accuracy test—State primary and general election.


The office of the secretary of state must contact each county auditor at least forty-five days before a state primary or general election to schedule the official logic and accuracy test. After the test has been scheduled, the county auditor shall notify the parties, press, public, and candidates of the date and time of the test.
	RCW 29A.04.220

County auditor — Public notice of availability of services.
	


The county auditor shall provide public notice of the availability of registration and voting aids, assistance to elderly and disabled persons, and procedures for voting calculated to reach elderly and disabled persons not later than public notice of the closing of registration for a primary or election.
	WAC 434-261-020
	

	Political party observers.


Counting center operations shall be observed by at least one representative from each political party, if representatives have been appointed by the respective political parties and those representatives are present while the counting center is in operation.

Prior to the primary or election, the county auditor shall determine the number of observers required in order to observe all aspects of the counting center proceedings, and shall request, in writing, that each major political party appoint representatives to fill the requirements. Where more than one observer is to be appointed, the political party shall designate one of their observers as supervisor. The county auditor may require observers to receive training with respect to ballot processing procedures and the vote tallying system.

Before final assignment as observers, major political party representatives so appointed shall be reviewed by the county auditor, who may refuse to approve any person so appointed. In the event the auditor rejects a person designated, he or she shall promptly notify the political party concerned and request that a substitute observer be appointed, and shall ensure that the substitute observer is trained.

Representatives of the major political parties appointed as observers shall be identified by roster, including assigned observer stations if more than one in the counting center, and by identification tags which will indicate the observer's name and the party represented.
For each election you will need to prepare a legal notice for the newspapers and write a letter to the political party chairperson of republican and democratic party in our county.

Here is a sample of the legal notice:
[image: image14.png]


Klickitat County Auditor

FROM THE OFFICE OF:  Brenda Sorensen
Licensing  (  Records & Recording  (  Elections  (   Voter Maintenance  ( Accounting  (  Payroll









205 S Columbus Ave; Stop 2, Goldendale, WA 98620; Ph 509-773-4001 Fax 509-773-4244

Notice is hereby given that a Primary will be held in Klickitat County, Washington, August 5, 2014 in all precincts within Klickitat County. The election will be conducted by mail ballot.

The last day to register to vote online, through the mail, transfer or update an existing registration is July 7, 2014. The last day to register to vote in person is July 28, 2014 in the County Auditor’s Office, 205 S. Columbus Ave. Room 203, Goldendale, WA. The registration books will remain closed until August 19, 2014.

Positions and Measures Appearing on the Ballot
Partisan Offices
Congressional District 3 U.S. Representative

Legislative District 14 State Representative Pos. 1

Legislative District 14 State Representative Pos. 2

Klickitat County Assessor

Klickitat County Auditor

Klickitat County Clerk

Klickitat County Commissioner Pos. 2

Klickitat County Prosecuting Attorney

Klickitat County Sheriff (Short and Full Term)

Klickitat County Treasurer

Nonpartisan Offices

Klickitat County West District Court Judge

Public Utility District 1 Utility Commissioner Pos. 3

Partisan Offices

Republican Precinct Committee Officers in Husum, Lyle, Woodland, H Prairie, and W Salmon Precincts

On July 18, 2014, the Auditor will mail each qualified voter within the county a mail ballot. First class postage is required for returning a voted ballot by mail and must be postmarked by August 5, 2014. Ballots must be returned to our office or dropped into a designated drop box by 8:00 P.M. on August 5, 2014. Replacement ballots may be obtained in the Auditor’s Office or by visiting the MyVote website: myvote.wa.gov.
An Accessible Voting Unit is available in the Auditor’s Office beginning July 18, 2014 through August 4, 2014 from 8:30 A.M. to 5:00 P.M. with extended hours on August 5, 2014 from 8:30 A.M. to 8:00 P.M.  Special accommodations will be made upon request.  

The Logic and Accuracy Test will be held June 27, 2014. The public is invited to observe this test at 9:00 A.M. in the Auditor’s Office.
The canvassing board will be holding a special meeting on July 29, 2014 to review the canvassing board manual at 9:15 a.m. in the Auditor’s Office.
The canvassing board, pursuant to 29A.60 RCW, will hold a public meeting at 9:15 A.M., August 12, 2014 to examine returns and adopt revisions to the canvassing board manual and at 9:15 A.M., August 19, 2014 in the Auditor’s Office to certify the cumulative results, precinct results and a reconciliation report of the votes cast.
Additional information may be obtained by phone (509) 773-4001 or (800) 583-8050 and on our website at vote.wa.gov/klickitat.  
Dated this 20th day of June, 2014.

____________________________________________

Brenda Sorensen, Klickitat County Auditor and Ex-Officio Supervisor of Elections

Publish (1) time - week of June 25, 2014.

The Enterprise

The Goldendale Sentinel

Request Affidavit of Publication
Start preparing this notice two weeks prior to the first day to publish the notice. The notice publishing dates are available on the OSOS Elections Calendar.
One week before the notice is due have the voter registration employee proof read it for you and make any corrections needed. Then submit it to the Chief Deputy Auditor for proofing. May sure to include the date that you need this proofed by and then have the Auditor approve it. 
Wait to send it until the submitting deadline the week before the first day to publish. This is usually a Friday or a Thursday if Monday is a holiday, just in case you need to make adjustments for new resolutions that could come in. There is more information about newspaper deadlines below.
Preparing Notices for the Media
You need to know which paper is the paper of record. Cris McEwen in the Commissioners Office will know this information. Make sure to write it down so you have it for the whole year.

The paper of record for the year is the paper that you send legal notices to and that paper will format it and send the request on to the other paper. 
This does not apply to Press Releases. You will need to send Press Releases to the editor of each paper. Press Releases are printed at their will; they do not always do it.
Make sure to request a confirmation email that the notice has been received. Always mark the options in your email to receive a read and delivery receipt.

Here is a sample email:

From: Brandie Sullivan [mailto:brandies@co.klickitat.wa.us] 
Sent: Wednesday, June 18, 2014 1:55 PM
To: Karen Henslee
Cc: Lou Marzeles; Barnes Janet; Bakke Sverre
Subject: Legal Notice-June 25, 2014

Dear Karen,
I have attached a legal notice for the August 5, 2014 Primary. Please publish one time the week of June 25, 2014. Please forward to the Enterprise to be published one time the week of June 25, 2014 also. Please confirm that you have received this request. Thank you.
The White Salmon Enterprise

Fax (509) 493-2399 Phone (509) 493-2112
For Legal Notices email to Janet Barnes at jbarnes@WhiteSalmonEnterprise.com and for Press Release send to Sverre Bakke at sbakke@WhiteSalmonEnterprise.com. You should copy the email to the other contact person for each request in case one is on vacation.
Legal notices are due by Friday at 4 P.M. for the following week and so are press releases. Submit by Thursday if Monday of the following week is a holiday. This is very important in the February Special Election.
The Goldendale Sentinel 

Fax (509) 773-4737 Phone (509) 773-3777
For Legal Notices email to Karen Henslee at khenslee@goldendalesentinel.com and for Press Releases send to Lou Marzeles at lmarzeles@goldendalesentinel.com. You should copy the email to the other contact person for each request in case on is on vacation.
Press releases need to be submitted to Lou by Friday before noon. Legal notices need to submitted by Monday at noon, but if Monday is a holiday submit notices by Thursday the week before. This is very important for the February Special Election.
Please Note: For the February Special Election, because the notice deadline is the day that the resolutions are due in our office, you can contact both papers that Friday and ask them to save space for your notice in case someone submits a resolution at the last minute (if no resolutions have come in up to that point) or you may submit the notice that Friday before the resolution deadline (5 P.M.) and let them know you may need to update this notice if someone comes in with a new resolution toward the end of the day.

Letter to Political Parties
Each election you will need to prepare letters to the Political Parties. Make sure to include which precincts are involved in this election; the Logic and Accuracy Test information and a request that at least one member of their political party attend; the dates that our office will be processing ballots (the Monday after mailing the regular ballot through the day before certification); the Canvassing Board meeting dates, times, and locations; an invitation to attend all events; and our contact information.
Here are sample letters:

Klickitat County Auditor

FROM THE OFFICE OF:  Brenda Sorensen
Licensing  (  Records & Recording  (  Elections  (   Voter Maintenance  ( Accounting  (  Payroll

          







        205 S Columbus Ave; Stop 2, Goldendale, WA 98620; Ph 509-773-4001 Fax 509-773-4244

Rosemary Hoyt

Democratic Party Chairperson
PO Box 1384

White Salmon, WA 98672

June 19, 2014
Dear Ms. Hoyt,
This letter serves as notice that a Primary will be held in Klickitat County on August 5, 2014, involving all precincts within the county. Election observers from your party are invited and encouraged to observe any and all aspects of the election process.

The Logic and Accuracy Test for this election will be conducted at 9:00 A.M. on June 27, 2014, in the Auditor’s Office. We are requesting at least one political party observer from each political party attend.
The Auditor’s Office will process ballots beginning on July 21, 2014, continuing through August 18, 2014. 
The Canvassing Board will hold a special canvass meeting at 9:15 A.M. on July 29, 2014, to review revisions to the Canvassing Board Manual and to discuss the revised Washington State Voter Intent Manual.
The Canvassing Board will hold the initial canvass meeting for the August 5, 2014, Primary at 9:15 A.M. on August 12, 2014, in the Auditor’s Office and will also meet at 9:15 A.M. on August 19, 2014, to certify the results. 
We would like to encourage members of your party to attend any of these public activities.

If you have any questions, please contact our office at (800) 583-8050 or 

(509) 773-4001.

Sincerely,
Brenda Sorensen

Klickitat County Auditor and Ex-Officio Supervisor of Elections
Klickitat County Auditor

FROM THE OFFICE OF:  Brenda Sorensen
Licensing  (  Records & Recording  (  Elections  (   Voter Maintenance  ( Accounting  (  Payroll

          







        205 S Columbus Ave; Stop 2, Goldendale, WA 98620; Ph 509-773-4001 Fax 509-773-4244

John Deo

Republican Party Chairperson
PO Box 471

Bingen, WA 98605

June 19, 2014
Dear Mr. Deo,

This letter serves as notice that a Primary will be held in Klickitat County on August 5, 2014, involving all precincts within the county. Election observers from your party are invited and encouraged to observe any and all aspects of the election process.

The Logic and Accuracy Test for this election will be conducted at 9:00 A.M. on June 27, 2014, in the Auditor’s Office. We are requesting at least one political party observer from each political party attend.
The Auditor’s Office will process ballots beginning on July 21, 2014, continuing through August 18, 2014. 
The Canvassing Board will hold a special canvass meeting at 9:15 A.M. on July 29, 2014, to review revisions to the Canvassing Board Manual and to discuss the revised Washington State Voter Intent Manual.
The Canvassing Board will hold the initial canvass meeting for the August 5, 2014, Primary at 9:15 A.M. on August 12, 2014, in the Auditor’s Office and will also meet at 9:15 A.M. on August 19, 2014, to certify the results. 
We would like to encourage members of your party to attend any of these public activities.

If you have any questions, please contact our office at (800) 583-8050 or 

(509) 773-4001.

Sincerely,
Brenda Sorensen

Klickitat County Auditor and Ex-Officio Supervisor of Elections
You will need to prepare these letters, proof them, have the voter registration person proof them, and have the Auditor proof and approve them. Once the Auditor has approved, print these letters on letterhead and then have her sign them. Scan a copy and save it in your election file on the Auditors drive and keep a photocopy for you election file.
	Public Disclosure Requests-Elections Department

	Authority: RCW 29A.28.720, 740
Revised: 06/2014


Public Disclosure Requests
Public disclosure requests must be processed within five business days or the requestor must be notified by the fifth business day a date in which you will be able to provide the information. You must follow up on or before the date that you told the requestor that you would provide this information by, even if it is to notify them that additional time is required and what date that you will provide the requested information by.
If this is more than a simple voter list or match back list notify the Auditor. If you need additional time past the fifth business day, notify the Auditor.

Log the request in the Public Records Requestor folder for the year. It is located in the voter registration person’s desk in the bottom drawer along with a folder containing black forms. Make sure to log who requested the information, their contact information, the information requested, the date the information was provided (make sure to note if they were notified more time was need and the date that information will be provided, and initial that the information was sent by you.
How to locate this form
This form is located in the voter registration desk bottom drawer or on the Auditor’s Drive at M:\Election\Public Records Request Form.

If a requestor is not in the office you may email this form as an attachment. You may also receive the completed form by fax, email, mail, or in person as long as it is completed and signed.

You must provide RCW 29A.08.740 to each requestor. It is attached to the form.

If you receive a public records request for the Auditor’s Office but not for the Elections Department use the Auditor’s Office Public Records Request Form located on the Auditor’s Drive at M:\Forms\Public Records. Notify the Auditor when a completed form comes in.
	Auditor’s Office as a Voting Center
	Authority:

RCW 29A.40.160
WAC 434-250-105, 320;434-261-010
Revised:  06/2014


Auditor's Office as a Voting Center
	RCW 29A.40.160

Voting centers.
	


(1) Each county auditor shall open a voting center each primary, special election, and general election. The voting center shall be open during business hours during the voting period, which begins eighteen days before, and ends at 8:00 p.m. on the day of, the primary, special election, or general election.
     (2) The voting center must provide voter registration materials, ballots, provisional ballots, disability access voting units, sample ballots, instructions on how to properly vote the ballot, a ballot drop box, and voters' pamphlets, if a voters' pamphlet has been published.
     (3) The voting center must be accessible to persons with disabilities. Each state agency and entity of local government shall permit the use of any of its accessible facilities as voting centers when requested by a county auditor.
     (4) The voting center must provide at least one voting unit certified by the secretary of state that provides access to individuals who are blind or visually impaired, enabling them to vote with privacy and independence.
     (5) No person may interfere with a voter attempting to vote in a voting center. Interfering with a voter attempting to vote is a violation of RCW 29A.84.510.
     (6) Before opening the voting center, the voting equipment shall be inspected to determine if it has been properly prepared for voting. If the voting equipment is capable of direct tabulation of each voter's choices, the county auditor shall verify that no votes have been registered for any issue or office, and that the device has been sealed with a unique numbered seal at the time of final preparation and logic and accuracy testing. A log must be made of all device numbers and seal numbers.
     (7) The county auditor shall require any person desiring to vote at a voting center to either sign a ballot declaration or provide identification.
     (a) The signature on the declaration must be compared to the signature on the voter registration record before the ballot may be counted. If the voter registered using a mark, or can no longer sign his or her name, the election officers shall require the voter to be identified by another registered voter.
     (b) The identification must be valid photo identification, such as a driver's license, state identification card, student identification card, tribal identification card, or employer identification card. Any individual who desires to vote in person but cannot provide identification shall be issued a provisional ballot, which shall be accepted if the signature on the declaration matches the signature on the voter's registration record.
     (8) Provisional ballots must be accompanied by a declaration and security envelope, as required by RCW 29A.40.091, and space for the voter's name, date of birth, current and former registered address, reason for the provisional ballot, and disposition of the provisional ballot. The voter shall vote and return the provisional ballot at the voting center. The voter must be provided information on how to ascertain whether the provisional ballot was counted and, if applicable, the reason why the vote was not counted.
     (9) Any voter may take printed or written material into the voting device to assist in casting his or her vote. The voter shall not use this material to electioneer and shall remove it when he or she leaves the voting center.
     (10) If any voter states that he or she is unable to cast his or her votes due to a disability, the voter may designate a person of his or her choice, or two election officers, to enter the voting booth and record the votes as he or she directs.
     (11) No voter is entitled to vote more than once at a primary, special election, or general election. If a voter incorrectly marks a ballot, he or she may be issued a replacement ballot.
     (12) A voter who has already returned a ballot but requests to vote at a voting center shall be issued a provisional ballot. The canvassing board shall not count the provisional ballot if it finds that the voter has also voted a regular ballot in that primary, special election, or general election.
     (13) The county auditor must prevent overflow of each ballot drop box to allow a voter to deposit his or her ballot securely. Ballots must be removed from a ballot drop box by at least two people, with a record kept of the date and time ballots were removed, and the names of people removing them. Ballots from drop boxes must be returned to the counting center in secured transport containers. A copy of the record must be placed in the container, and one copy must be transported with the ballots to the counting center, where the seal number must be verified by the county auditor or a designated representative. All ballot drop boxes must be secured at 8:00 p.m. on the day of the primary, special election, or general election.
     (14) Any voter who is inside or in line at the voting center at 8:00 p.m. on the day of the primary, special election, or general election must be allowed to vote.
     (15) For each primary, special election, and general election, the county auditor may provide election services at locations in addition to the voting center. The county auditor has discretion to establish which services will be provided at the additional locations, and which days and hours the locations will be open.
	WAC 434-250-105
	

	Voting centers.


(1) If a location offers replacement ballots, provisional ballots, or voting on a direct recording electronic device, it is considered a voting center. The requirements for staffed ballot deposit sites apply to voting centers. Each voting center must:

(a) Be an accessible location. "Accessible" means the combination of factors which create an environment free of barriers to the mobility or functioning of voters. The environment consists of the routes of travel to and through the buildings or facilities used for voting. The Americans with Disabilities Act Checklist for Polling Places shall be used when determining the accessibility of a voting center. A voting center is fully accessible if all responses in each category are "Yes";

(b) Be marked with signage outside the building indicating the location as a place for voting;

(c) Issue ballots that include a declaration in the ballot materials;

(d) Offer disability access voting in a location or manner that provides for voter privacy. For each voting center, the county auditor must have a contingency plan to accommodate accessible voting in the event that an accessible voting unit malfunctions or must be removed from service;

(e) Offer provisional ballots, which may be sample ballots that meet provisional ballot requirements;

(f) Have electronic or telephonic access to the voter registration system, consistent with WAC 434-250-095, if the voting center offers voting on a direct recording electronic voting device. The county auditor shall require the voter to print and sign the ballot declaration provided in WAC 434-230-015. Ballot declaration signatures may not be maintained in the order in which they were signed. Before the voter may vote on a direct recording electronic voting device, the county auditor must either:

(i) Verify the signature on the ballot declaration against the signature in the voter registration record; or

(ii) Require the voter to provide photo identification, consistent with RCW 29A.40.160;

(g) Provide either a voters' pamphlet or sample ballots;

(h) Provide voter registration forms;

(i) Display a HAVA voter information poster;

(j) Display the date of that election;

(k) During a primary that includes a partisan office, display the notice provided in WAC 434-230-015 (3)(j), and during a general election that includes a partisan office, display the notice provided in WAC 434-230-015 (3)(k). The party preference notices may also be posted on-screen in direct recording electronic voting devices;

(l) Provide instructions on how to properly mark the ballot; and

(m) Provide election materials in alternative languages if required by the Voting Rights Act.

(2) Where it appears that a particular voter is having difficulty casting his/her vote, and as a result, is impeding other voters from voting, the staff may provide assistance to that voter in the same manner as provided by law for those voters who request assistance. Where it appears that a voter is impeding other voters from voting to simply cause delay, the staff shall ask the voter to expedite the voting process. In the event the voter refuses to cooperate, the staff shall, whenever practical, contact the county auditor, who may request assistance from the appropriate law enforcement agencies if he or she deems such action necessary.

(3) At exactly 8:00 p.m. on election day, all ballot boxes must be emptied or secured to prevent the deposit of additional ballots; however, any voter who is in a voting center or in line at a voting center at 8:00 p.m. must be allowed to vote and deposit his or her ballot. Voted ballots, including provisional, mail-in, and direct recording electronic and paper records, must be placed into secured transport carriers for return to the county auditor's office or another designated location.
	WAC 434-250-320
	 

	Locations to deposit ballots.


A county auditor must provide at least two locations to deposit ballots beginning eighteen days prior to election day and ending at 8:00 p.m. on election day. These locations may be either a ballot deposit site, as defined in WAC 434-250-100, or a voting center, as defined in WAC 434-250-105. At least one location may be at the county auditor's office. All other deposit sites must be at geographical locations that are different from the county auditor's office.
	WAC 434-261-010
	

	Counting center location—Direction of proceedings.


The county auditor shall designate a location to serve as the counting center. If that location is other than the county auditor's office or county election office, the auditor shall include the location of the counting center in the published notice of elections. The county auditor shall be responsible for all counting center functions. Within the counting center, no person except those authorized by the county auditor may touch any ballot or ballot container, or operate a vote tallying system. The auditor shall identify either by roster or identification tag, or both, those persons so authorized. The vote tallying process shall be open to the public to the extent that public observation does not interfere with the proceedings or jeopardize the security of the ballots. The auditor shall establish local administrative rules pertaining to public observers including the media and how they may be accommodated and the necessary limitations thereto. 

	Voter Registration Billing
	Authority:

Revised:  2009


Throughout the year it is your responsibility to track costs directly related to voter registration. The direct time spent on voter registration costs needs to be documented on a calendar or worksheet of some kind. An example can be found on the Auditors drive under Elections, Voter Reg Billing, 2009 Voter Reg Billing, Timesheet for VR File Maintenance.
The voter registration Bars number is 111/511 80. Sub object codes can be found in the bars manual or from the accounting department. Make sure that items for voter registration are billed correctly so they can be tracked and  included in the billing correctly. 

At the beginning of  January, ask accounts payable for monthly postage billing batch numbers so that you may look up those batches and copy them. Include the elections portion in your voter registration billing.

At the beginning of January every year, you will need to prepare a billing for voter registration costs for the previous year.
1. In Auditors on Marbles go to Elections. Choose the Voter Reg Billing folder. Create a billing folder for this year named (TheYear)Voter Reg Billing. Then go back to the previous year and copy: 


Summary Template VRBilling


Voter Reg Billing Letter to Treasurer




to the billing folder for the current year voter registration billing you just made.

2. Open the Summary Template VRBilling and go the the dollar amounts and right click and select clear contents.  Go through the entire worksheet clearing the dollar amounts.  You want to start with a fresh worksheet. Enter the bill amounts in the appropriate fields. Repeat these steps for the Voter Reg Billing Letter to Treasurer also.
3. In Votec, under Voters print a copy of the Notice Activity Summary by Notice Type. Here is an example:
[image: image6.png]Date: 08/24/2009 KLICKITAT COUNTY n_cntsum v.050207
Time: 01:34 pm Matice Activity Summary by Notice Type Page: 1
From: 01/01/2009 To: 08/24/2009
—CREATED NOTICES
Matice Description Matice Code Motice Subcode Created
Confirmation CON - 260
Cancelled due to Felony. FEL - B
Woter Id Card IDCARD - 518
Woter VBM INAC 5
Mo Longer Live at the Address VER INFO 89

Total Created: 878





From the information on this report you will be able to determine how many notices were sent to voters and can figure the total cost of all notices sent out. For example if 260 
confirmation notices were sent take 260 times the cost of a confirmation notice at .09 cents equals $23.40 for confirmation card stock used. Here is an example from 2008:

[image: image7.png]NOTICES SENT OUT IN 2008

NO. OF NOTICES|TYPE OF NOTICE cosT
13 CANCELLED DUE TO FELONY [] 081
4/CITIZENSHIP NOT ANSWERED [] 028

1041 CONFIRMATION CARDS [] 9369

2 DATE OF BIRTH MISSING [] 014

1 FPCR [] 008

1 NEED RESIDENTIAL ADDRESS [] 008

109 NO LONGER LIVE AT ADDRESS [] 281

1 SIGNATURE MISSING [] 008

532 VBM INACTIVE VOTER [] 37.24

2367 VOTER ID CARDS 5 4876

1/VOTER NOT ID COMPLAINT ] 008

TOTAL COST § 59115




You can create this worksheet using Summary Template VRBilling on sheet 2. Follow these steps for all types of notices sent.

4. Go to Voter Reg Billing Letter to Treasurer.  Change the date and the year and date and the cost of this year’s registration billing.  Change the dollar amounts to reflect the current costs.

5. Proof all of your work and have the auditor sign the letter to the districts.  Make a copy of the letter to the treasurer to send to each district and for each district's file and one copy for the voter registration billing folder.  Make a copy of the Summary Template VRBilling  for each district and for the voter registration billing folder. 
6. Take the originals of the the template, and the letter to the Treasurer’s office so they can transfer the funds.

7. Send out all of the information to the districts and file the letters to districts in the appropriate files.  Highlight the cost for the district on their letter before inserting it into their file.
Below is information from the newly revised Bars Manual (Effective Jan. 1, 2010) regarding Voter Registration and Election Billing:
8.
VOTER REGISTRATION AND ELECTION COST ALLOCATIONS TO STATE, CITIES, TOWNS, AND OTHER TAXING DISTRICTS

This interpretation establishes uniform procedures for allocating voter registration and election costs incurred by counties.  These procedures are mandatory for elections held after January 1, 2010.

RCW 29A.04.410    
Every city, town, and district is liable for its proportionate share of the costs. Special election costs must be borne by the city, town, or district concerned.
RCW 29A.04.420  
The state should assume a prorated share of election costs when state officers or measures are voted upon at a state primary or general election held in an odd-numbered year under RCW 29A.04.321. 
RCW 29A.08.150  
The expense of registration in all rural precincts must be paid by the county. The expense of registration in all precincts lying wholly within a city or town must be paid by the city or town. Registration expenses for this section include both active and inactive voters.
RCW 29A.30.270
The cost of a local voters’ pamphlet shall be considered an election cost to those local jurisdictions included in the pamphlet and shall be prorated in the manner provided in RCW 29A.04.410.

a) Voter Registration or Election Costs to be Allocated
BARS account 511.80 is prescribed for voter registration costs. Costs charged to this account must be specifically for voter registration purposes and will include proper object codes.  Time records and other documentation must be maintained to support expenses allocated to voter registration costs.

BARS account 511.70 is prescribed for election costs. Costs charged to this account must be specifically for election purposes and will include proper object codes.  Time records and other documentation must be maintained to support expenses allocated to election costs. 

Allowable costs that may be included for either voter registration or elections are:

1) Salaries and Wages (BARS Subobject 10)
Include all personnel costs, including salaries, wages, and overtime, for time specifically devoted to voter registration or elections.  Personnel may include:

a) Permanent office staff

b) County Auditor

c) Extra or temporary help

d) Paid election observers

e) Poll workers

f) Voting center workers

g) Security

Adequate records are to be maintained to support payroll charges.  

2) Benefits (BARS Subobject 20)


Include those benefits associated with the salaries and wages identified above.
3) Supplies  (BARS Subobject 30)
Include supplies for voter registration or an election (e.g. stationery, forms, cards, pencils, small items of equipment, items for repair and maintenance of equipment, etc.).  The cost of large supply purchases shall be apportioned between the elections and/or voter registration if benefited. 

4) Services and Charges (BARS Subobject 40)
a) Communication--Charges for telephone and related costs associated with voter registration or elections.  

b) Postage--Charges associated with voter registration or elections.  Include postage for mailing ballots, letters, notices to voters, voter pamphlets, post office charges, and other mailings.

c) Transportation—Cartage for voting equipment, messenger service, and travel expenses including mileage allowances.

d) Advertising-- Include the cost of publishing required notices,  paid announcements, and voter outreach specific to an election or voter registration.

e) Printing and binding-- Include the cost of printing materials used for voter registration or in an election.  If the printing order is used for more than one election and/or voter registration, the cost shall be apportioned between the elections or voter registration benefited.

f) Repairs and maintenance—Charges for repair and maintenance to election and voter registration equipment.

g) Rentals—Charges for rental of office space, storage spaces, vehicles, etc.

h) Training – Include in house training, workshops, conferences, and other educational opportunities.

5) Equipment (BARS Subobject 64)

Do not include charges for capital outlays.  However, depreciation or use charges for such items as ballot tabulation equipment, accessible voting units, ballot sorters, voting center equipment, computers, printers, voter registration management systems, etc., are allowable.  Charges must be based on rates that will result in a reasonable recovery of the original equipment over its useful life.  Ledgers detailing historical cost, estimated salvage value, useful life, and accumulated charges shall be available.

No depreciation or use charge is allowable where the 15 percent overhead factor is used or when grant funds were used to purchase the equipment.

Equipment replacement fees are not considered depreciation or use charges and may be included in the total costs for an election or voter registration.
6) Interfund Charges  (BARS Subobject 90)
Interfund charges are billed services from other county funds/departments.    Charges must be consistent with those to other funds and departments.

Interfund charges directly attributable to an election or voter registration are considered direct costs and may be included in the total costs of an election or voter registration.  Other interfund charges are not allowable where the 15 percent overhead factor is used.
b.
Election Operation May Be Recorded as an Internal Service Fund.
Election operations may be set up as in internal service fund or the General Fund.  

c.
Overhead is allowable.
Overhead or indirect costs are allowable using an approved federal indirect cost allocation plan.  Do not include any cost in the plan costs that are already included as an internal service fund charge.  
In the absence of an approved plan, or at the option of the County Auditor, a flat 15 percent of adjusted general costs is allowable for overhead.  Adjusted general costs are the total of salaries and wages, employee benefits, supplies, and other services and charges properly charged to the appropriate BARS account. 
The 15 percent overhead factor is in lieu of interfund charges and depreciation.  The factor may be used when accounted for as an internal service fund or the General Fund.
d.
The Method of Allocating Costs
(1) Allocation of voter registration costs
i. Determine the total voter registration costs for the entire fiscal year.  Include amounts from the federal indirect cost allocation plan only if not using a flat 15 percent overhead factor.

ii. Subtract revenue attributable to voter registration services.

iii. Subtract any direct costs associated with a specific jurisdiction.

iv. Determine the number of registered voters in each city/town. The remainder of voters, after the voter of every city/town have been subtracted, are those voters under county jurisdiction. 

v. Total the number of registered voters (step ii) for all jurisdictions.

vi. Divide each jurisdiction’s number of registered voters (step iv) by the total number of registered voters (step v) to yield a percentage cost factor.

vii. Multiply the percentage cost factor (step vi) times the voter registration costs to determine each jurisdiction’s allocated cost.

viii. Add any direct costs, and the 15 percent overhead factor, if applicable, to each jurisdiction’s allocated costs.  This will give the total amount due from each jurisdiction.

(2) Allocation of election costs.  

Two methods are approved for allocating election and/or voter pamphlet costs.  Only jurisdictions that participate in voter pamphlets will share the costs. A county, once having adopted a method of allocating election costs or voter pamphlet costs, should use the same parameters for all elections within the next election cycle.

a) Method One 

Allows for recovery of additional expenditures associated with multiple offices or issues on the ballot for each jurisdiction. Use of this method requires selecting a factor to be applied to each additional office or issue within a jurisdiction. The factor must be between a range of 0 to 0.2 and should represent the most accurate recovery of costs.

i. Determine the total costs for an election. Include amounts from the federal indirect cost allocation plan, if applicable.  

ii. Subtract a minimum service amount of at least $50 per jurisdiction and any direct costs associated with a specific jurisdiction, resulting in the election costs to be allocated.

iii. Determine the number of registered voters in each jurisdiction participating in election.  

iv. Determine the factor for the number of issues and offices for each jurisdiction.  A base factor of 1.0 will be assigned for the first ballot issue or office for the jurisdiction.  For each additional issue or office the selected factor will be added.  For example in a county using 0.15, a city with 3 offices to be decided would have a factor of 1.3 (1.0+0.15+0.15).  

v. Multiply the issue and office factor (determined in step iv) times the number of registered voters (determined in step iii).  This will give a weighted registration factor.

vi. Total the weighted registration factors (step v) for all jurisdictions.

vii. Divide the weighted registration factor (step v) for each jurisdiction by the total weighted factor (step vi) to yield a percentage cost factor.

viii. Multiply the percentage cost factor (step vii) times the election costs to be allocated to determine each jurisdiction’s share.

ix. Add the minimum service amount, any direct costs, and the 15 percent overhead factor, if applicable, to the allocated election costs for each jurisdiction.  This is the total amount due from each jurisdiction.

b) Method Two 

Allocates costs based on the number of registered voters in each jurisdiction.  Jurisdictions are not charged for additional offices or issues placed on the ballot.

i. Determine the total costs for an election. Include amounts from the federal indirect cost allocation plan, if applicable.  
ii. Subtract a minimum service amount of at least $50 per jurisdiction and any direct costs associated with a specific jurisdiction, resulting in the election costs to be allocated.

iii. Determine the number of registered voters in each jurisdiction participating in the election.

iv. Total the number of registered voters (step iii) for all jurisdictions.

v. Divide each jurisdiction’s number of registered voters (step iii) by the total number of registered voters (step iv) to yield a percentage cost factor.

vi. Multiply the percentage cost factor (step v) times the election costs to be allocated to determine each jurisdiction’s share.

vii. Add the minimum service amount, any direct costs, and the 15 percent overhead factor, if applicable to the allocated election costs for each jurisdiction.  This is the total amount due from each jurisdiction.

e.
Charge a Minimum Fee
The County Auditor shall collect a minimum fee of at least $50 from each jurisdiction.  The fee will be used for all jurisdictions charged with election costs and will be added after the allocation of costs.

f.
Account for Costs of Recounts Separately
When a recount is requested, the requestor is charged the cost of the recount.  (See Chapter 29A.64 RCW)  Mandatory recount costs are billed to the affected jurisdiction as direct costs and should be shown separate from charges for other election costs. The fee collected is a charge for a service.

g.
Effective Date

January 1, 2010

Sample Summary Template
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Sample Voter Registration Billing Letter to Treasurer
Letterhead
Date:                April 2, 2009

To:                   Dani Burton, Klickitat County Treasurer

From:               Brenda Sorensen, Klickitat County Auditor

RE:                  Certification of Voter Registration /File Maintenance Costs

This is to certify that the Voter Registration/File Maintenance Expenses for Klickitat County for the calendar year ending December 31, 2008 to be $53,096.62.

Attached is a summation of expenses incurred for voter registration/file maintenance for this period.

As per RCW 29A.04.410:

        
 Election costs borne by constituencies:  in recovering such election expenses, including a 

       
 Reasonable pro-ration of administrative costs, the County Auditor shall certify the cost 

 to the County Treasurer with a copy to each district concerned.  Upon receipt of such 

        
 certification, the County Treasurer shall make the transfer from any available city funds  
 
 to the county current expense fund or county election reserve fund…………….

As per RCW 29A.08.150:


The expense of registration in all rural precincts must be paid by the county. The expense 
of registration in all precincts lying wholly within a city or town must be paid by the city 
or town. Registration expenses for this section include both active and inactive voters.

Chargeback Formula for Expenses of Voter Registration Related to Cities within Klickitat County for Calendar Year 2008.

1.  Salaries and Benefits                    



   $ 37,390.08

2.  Supplies                      




   $      639.13

3.  Postage                     




                $   2,711.12

4.  Voter Registration System Maintenance Fees                          $   5,430.64





Subtotal


   $ 46,170.97


15% Overhead


   $   6,925.65

TOTAL EXPENSES OF VOTER REGISTRATION 

   $ 53,096.62

Share of expenses of Voter Registration/File Maintenance Based on Voter Registration Files as of January 1, 2009.




         Registered Voters                  Percentage                    Total Due

Total Number of Voters

      12,910

Klickitat County                                  9,321                             72%            
  $ 38,229.35

City of Goldendale                               1944                             15%                           $   7,964.44

City of White Salmon                           1324

       10%                           $   5,309.63

City of Bingen                                         321                              2%                           $   1,061.92

The County Treasurer is hereby requested to transfer funds from the following entities:

From:                                              City of Goldendale                 $ 7,964.44

                                                         City of White Salmon            $  5,309.63

                                                         City of Bingen                        $  1,061.92

To:                                       Election Reserve, BARS 111.338.11.00

Sincerely,

Brenda Sorensen

Klickitat County Auditor and Supervisor of Elections

Cc:  File
	Election Billing
	Authority:

Revised:  2009


Every election:

1.In Auditor on Marbles go to Elections

Choose the billing folder

Create a billing folder for this election

Then go back to the previous election and copy: 


Billing spreadsheet


Billing template


Billing letter to districts





to the billing folder for the current election you just made.

2. Open the election costs worksheet (spreadsheet) and go the the dollar amounts and right click and select clear contents.  Go through the entire worksheet clearing the dollar amounts.  You want to start with a fresh worksheet.

Enter the bill amounts in the appropriate fields.

3. If this billing is for a odd year Primary, General, or Presidential Primary, go to the Billing Template (This is a State Form). Type in the county name and the election you are working on.  Type in Jurisdiction and the number of registered voters and how many issues and offices were included in this election.  The rest of fields on this line will automatically fill in. Go to the Bars Manual (listed in Voter Registration Billing) and check that the costs to be allocated on the state’s form are correct with the formula described in the Bars Manual. This form should work if the method you are using is Method One. You will have to manually calculate the figures you need if using Method Two. If this billing is for an even year election or an odd year special, you cannot bill the state at all. In these cases, do not use the states form at all and manually figure the cost using the formulas described in #8 of the Bars Manual.
4. Go to the Billing letters to districts.  Change the date and the election name and date and the cost of this election.  Change the districts list and the dollar amounts to reflect the current costs.

5. Proof all of your work and have the auditor sign the letter to the districts.  Make a copy of the letter to districts to send to each district and for each districts file and one copy for the election bill folder.  Make a copy of the template and the election cost worksheet for each district and for the election billing folder. 

6. Take the originals of the election cost worksheet, the template, and the letter to districts to the Treasurer’s office so they can transfer the funds.

7. Send out all of the information to the districts and file the letters to districts in the appropriate files.  Highlight the cost for the district on their letter before inserting it into their file.
	Recall Procedures
	Authority:

Revised:  2006


When a person inquires about a recall;

We provide a copy of the RCW’s to the person requesting information.  We do not provide any guidance to the individual except for stating it would be a good idea to find help from an attorney.

We have nothing else to do with the process until the person returns to the office with a copy of the petition for recall.  We are required at this time to take a copy to the PA to meet his approval.

RECALL petitions must be approved by the superior court prior to the petition being circulated and signatures gathered.

Once this has been accomplished all signatures must be verified to be in the correct jurisdiction before recall can be brought to election.

This must be as a Special Election and set for election not more then 45 days after petition signatures have been verified.

Contact the Secretary of States Office regarding any questions for the RECALL PROCESS>

3/27/2006  CJK
[image: image12.emf]
	Election Checklist
	Authority:

Revised:  2006


The Election Checklist is located in the Auditor’s drive, elections, election calendars, election checklist. [image: image13.emf]
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