ROSA ALFARO
5638 Lawson St • Houston, TX 77023 • 832-466-7611 • ralfaro.orozco@yahoo.com 


Accomplished and dynamic Accounting Professional with proven cost cutting, productivity improvement, troubleshooting and analytical skills. I possess extensive experience in accounting systems, accounts payable/receivables, cost accounting, and payroll administration and financial analysis.
 I am proficient in Bilingual English/Spanish • Oil & Gas Acctg • Cost Acctg • Acctg Information Systems •ADP • Microsoft Office • Excel (Advanced) • People Soft HCM 9.1 • Great Plains • SAP • JD Edwards • QuickBooks • Oracle • Wynne • Lawson • Fuego • File Net • GL Inquiry Citrix Desktop • Live Power-Link • Live XA• MasterTax • Baan • Cyberscience • 

EDUCATION
Bachelor of Business Administration - Accounting, May 2010 • University of Houston – Downtown                                 Masters of Science in Accounting – Dec 2015 • Southern New Hampshire University


PROFESSIONAL EXPERIENCE
Consultant roles and positions while attending graduate school
GENERAL ELECTRIC, OIL & GAS                                                  Dec 2014-June 2016   Financial Analyst III (Contract)
•      Prepare weekly QMI file with Sales & Contribution Margin estimates per sub-ledger reporting. Support reconciliation efforts between sub-ledger and ledger reporting

•      Support financial cost analysis for engineering function.

•      Assist OTR Teams with processing of warranty charges, including Oracle project set ups, etc.

•      Work with OTR Teams and GECARS/Billing COE to identify root cause for past dues and help re-process invoices per business guidelines.

•     Support financial analysis of cost of quality and research of large deviations between actuals and estimates. Help identify operational process gaps and improvement opportunities.
•     Support month-end and quarter-end closing activities and analysis                                                                                   •     Support various integration activities, including data reconciliation and set ups to support ERP implementation from   Oracle to SAP.                                                                                                                                                                                            •     Developed reference tables to mapping Vendor/Customer master files.                                                                                     •     Monitored AP/AR conversion project.                                                                                                                                    •     Performed Testing to Validate Vendor & Customer’s Data Transfer                                                                                                        •     Performed Testing on AP/AR Modules in SAP                                                                                                                                                                                                    •     Other Operational Finance related activities, including creation of standard work instructions.
HARSCO INDUSTRIAL IKG                                                           Feb 2014-Nov 2014                     Accountant (Contract)
•      Maintain the general ledger to include preparation of journal entries, account analysis and reconciliation.            

•      Responsible for preparing and timely filing sales and used tax returns for multiple properties.                                                                                                                        
•      Support manager with month end close                                                                                                                        

•      Perform financial analysis of monthly and quarterly activity.                                                                         

•      Approve and pay open AP invoices on a weekly basis for multiple properties.
•      Research and analyze financial information necessary to support internal and external audit activity.                                                                                                                                   •      Ensure compliance with all SOX controls.                                                                                                                                •      Analyze the basis and outcome of monthly accruals and recurring entries                                                                                             •      General review of GL for month end close                                                                                     .                                   •      Assist with forecast plan, monthly, quarterly and yearly for several plants on a consolidated basis.                                  •      Identify Review of divisional AFI’s including possible research for the proper treatment in determining capitalization                               or expense classification                                                                                                                                                             •      Intercompany journal entries and reconciliations at month end 
WASTE MANAGEMENT (DONOWAN & WATKINS)               Feb 2013-Feb 2014   Payroll Tax Accountant (Contract)
•      Reconcile the wage and tax information processed by Payroll daily via on and off cycle check runs 
           to the information generated. 

•     Reconcile funding amounts paid and tax information processed the prior day.
•     Reconcile quarterly requests for additional funding to quarterly data.                                                                                                                  •     Create journal entry to record the tax payments to the appropriate liability account.                                                                                                                                •     Reconcile and resolve variances between tax payments and accruals by jurisdiction                                                  •     Ensure that wage and tax information processed and reported daily reconcile between Master Tax and PeopleSoft.                                   •     Make adjustments as necessary to ensure that checks processed are reported in the proper period                                  •     Identify variances in prior period filings and determine course of action needed to resolve.                                             •     Supported multiple acquisitions resulting in company growth
CAMERON (LETOURNEAU DRILLING SYSTEMS) (MAC INC)             Apr 2012-Feb 2013   Accountant II (Contract)
•     Prepared projects percentage of completion report, kept it up to date and forecasted what needed billed.

•     Reclassified what was coded to our expenses to the project that needed to be billed to.
•     Analyze payroll report and enter Payroll Journal Entries twice a month                                                                •     Reconciled all the bank accounts on month end                          .                                                                                   •     Run intercompany reports in SAP (Cameron) and post intercompany journal entries in XA(Letourneau)                                                                                                                   •     Request back up for SAP intercompany entries                                                                                                                  •     Reconcile employee benefits, employees receivables accounts, accrued vacations and holidays                                                                                                                                                                                          •     Reconcile company credit cards and allocate the cost to projects.                                                                                     •     Assist in month end reconciliations and journal entries                                                                                                                      •     Assist with special projects as assigned                                                                                                                                              •     SAP implementation including creation of general ledger charts of accounts and data testing.                                          •     Supported processing of US Payroll, reporting and analysis in conjunction with the recent implementation of SAP.       •     Monitored payroll created to ensure payroll interface posts completely and accurately.                                                              •     Worked collaboratively with the payroll department to resolve issues and implement process enhancements. 
UNIVERSAL PEGASUS INTERNATIONAL, INC                                    Aug 2011-Mar 2012      Corporate Accountant II
•    Compiled and analyzed financial information to prepare entries to general ledger accounts, documenting business

      transactions.
•     Made wire transfers and journal funding transfers and reconciled monthly bank statements.

•     Analyzed and recorded varying aspects of intercompany eliminations.

•     Prepared and recorded journal entries for overhead allocations.  
•     Prepared and recorded property tax expense journal entries.
•     Recorded depreciation expense journal entries for multiple companies. 

•     Prepared and recorded postage, survey and fleet journal entries.                                                                              •     Approved positive pay on daily basis.                                                                                                                       •     Reconciled all the bank accounts on a daily basis.                                                                                                           •     Uploaded in JDE intercompany invoices.                                                                                                                   •     Provided unapplied cash receipts report to AR Manager and reconciled it at the end of the month.                                                                                                                           •     Uploaded UMR checks and enter journal entry on a weekly basis.                                                                                    •     Assisted with special projects as assigned.
BP AMERICA (GCRO) (Spill Project) (Manpower)                                    July 2010-July 2011      Staff Accountant (Temp)
•     Prepared journal entries and reconciled general ledger and subsidiary accounts in SAP.
•     Made wire transfers and journal funding transfers and reconciled monthly bank statements.
•     Analyzed and reconciled expenditure and revenue accounts.

•     Collect and study data to determine costs of business activities.
•     Assisted with the preparation of the annual and mid-year budgets and cash forecast. 

•     Prepared monthly executive presentation that highlighted the key drivers of expense variances vs. the Budget, prior    

      forecast and prior months.

•     Provided the department heads with their monthly expense performance vs. Budget so that they would be aware of     

        how their department was performing compared to the Budget.
•       Recommend budget adjustments, and other cost improvement measures.      
•       Performed other duties as assigned.
ATLAS COPCO PRIME ENERGY (Express Employment)                        Oct 2009-July 2010       Staff Accountant (Temp)
•       Prepare payroll, prepaid, tax and monthly standard journal entries
•       Review mirrored ledger, reconcile the records with IC AR and AP subledger. 
•       Review mirrored ledger for invoices against our entity and handle discrepancies and disputes
•       Reconcile Fleet and Fixed Assets sub-ledger to general ledger and prepare quarterly Group reports
•       Reconcile all payroll and benefit related liability accounts
•       Prepare monthly Fleet entries, update Key Figure schedule
•       Update management reports (Pricing, Sales Bridge)

•      Prepare Nordea and RBC bank reconciliations

•      Reconcile sales amount with sales tax report and prepare monthly Canada Sales Tax return

•      Review AP accrual report, maintain accurate AP accrual list. Reconcile AP sub-ledger to general ledger

•      Run monthly salesmen commission report and make adjustment for the sales commission; Submit commission  payroll report to BC or GM for approval. Submit approved commission report to ACNA for process

•      Coordinate month end AP cut off, send out AP accrual report 

•      Assist Finance Manager with month end closing

INEOSNOVA INC                                                                        
   Apr 2008-Sep 2009 

Accountant 
•      Developed and maintained all plant, material, labor and overhead standards. This included on-going maintenance of material standards and year-end cost updates. 
•      Performed appropriate system maintenance as required including all cost transfers in SAP. Identified and reported changes in inventory valuation including book to perpetual inventory variation.
•      Provided support to plant management in development of plant budgets and explained variances as required.
•      Performed cost analysis as required.
•      Timely and accurately completed tasks such as account reconciliation, commissions, cost systems updated, expense distribution, the capital process, inventory, etc.
•      Prepared reports, which summarize and forecast company business activity and financial position in areas of income, expenses, and earnings based on past, present, and expected operations.
•      Provided management with timely reviews of organization's financial status and progress in its various programs and activities. 
SCREENTEK INC                                                       


  Sep 2007-Mar 2008 Accountant/Financial Analyst
•      Process bank reconciliation and online transfer through intercompany checking accounts
•      Reconcile merchant credit card payments, bank and company credit card statements
•      Ran D&B reports and create new customer profiles
•      Apply wire transfer payment to invoices that are outstanding, enter vendor invoices in to QuickBooks 
•      Audit FedEx invoices and pay them online and process inventory on a weekly basis

        Follow up on charge backs; create credit memos and credit card refunds, assist with month-end close
•      Distribute and collect collection reports to sales executives and prepare AR report on weekly basis

•      Process payroll, ACH, calculating payroll liabilities, child support and 401K
•      Register employees for dental/health insurance and process payment to health insurance

