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Digest:

51 - Updates information for States of Montana, Idaho, and North Dakota.
51 – COOPERATIVE AGREEMENTS

This supplement outlines incident business management procedures used by the Montana Department of Natural Resources and Conservation (MT DNRC), the North Dakota Forest Service (NDFS), and the Idaho Department of Lands (IDL), that differ from the Interagency Incident Business Management Handbook.  These directions apply when working on fires on state, private, or Federal lands or when working with state employees, county employees, or city, county or rural fire departments.

Exhibits: 
01 – Montana Department of Natural Resources and Conservation (Page 3 through 25)


02 – Idaho Department of Lands (Page 26 through 34 )


03 – North Dakota Forest Service (Page 35 through 36)
51.7 - Exhibit 01
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01.1
GENERAL INFORMATION

This information is intended to provide a general outline of state of Montana, DNRC, and Local Government Fire Forces’ operating procedures.  For further information contact the Forestry Division, Missoula, MT (406) 542-4300 or the Fire and Aviation Management Bureau, Missoula, MT (406)542-4250 or one of the six Area Land Offices:


Central Land Office

Helena

(406) 458-3500


Eastern Land Office

Miles City
(406) 232-2034


Northeastern Land Office
Lewistown
(406) 538-7789


Northwestern Land Office
Kalispell
(406) 751-2240


Southern Land Office

Billings

(406) 247-4400

Southwestern Land Office
Missoula
(406) 542-4200

01.2
EFF’s AND OTHER STATE EMPLOYEES

DNRC does NOT use the same Administratively Determined (AD) Rates as federal agencies when hiring casual firefighters.  DNRC hires casuals as state employees instead.  A DNRC Emergency Firefighter (EFF) is an individual hired of necessity to cope with a sudden and unexpected emergency, actual or potential, which threatens damage to DNRC protected property.  EFF employment is of uncertain or temporary duration and shall terminate as soon as the emergency has sufficiently abated.  EFF rates of pay are determined by the nature of the EFF work assigned.  See Chapter 10, Section 13.6, Exhibit 14 Pay Plan for the current position titles and pay rates.

When EFF’s Class A-N work as trainees, they shall be paid one EFF class below the fully qualified EFF class.  For example: an engine boss (ENGB) trainee would be paid at the EFF-E class.  

01.2-1
Entitlements

EFF employees do not earn sick or annual leave and are not required to participate in the state retirement plan.  EFF’s who are currently participating in a PERS state retirement plan through previous employment must participate in the retirement plan.  Questions should be directed to DNRC Personnel Bureau (406) 444-4942 or the responsible land office.

DNRC employees, including EFF’s, are covered under the provisions of the state of Montana Workers’ Compensation Insurance Program (known as Montana State Compensation Insurance Fund or Montana State Fund).

DNRC employees, including EFF’s, have State and Federal withholding taxes deducted from gross earnings and state unemployment insurance is paid by the state.  Federal Social Security (FICA) taxes are not deducted from EFF earnings.  

DNRC employees, including EFF’s, are granted commissary privileges.  Commissary deductions will be accounted for in accordance with instructions in this handbook.

DNRC employees, including EFF’s, do NOT receive hazard pay, nor any other form of differential except overtime.  EFF’s receive the base rate for the first eight hours of work per calendar day, and 1½ times the base rate for all approved time worked beyond eight hours per calendar day and for all hours worked beyond the forty-hour base in the work week.  Other state employees receive 1½ times the base rate for all hours worked beyond the forty-hour base in the work week.  Overtime does not need to be computed at the incident, but will be figured when Emergency Firefighter Time Reports are processed by Payroll.

DNRC employees, including EFF’s, may occasionally be in situations where meals or lodging must be paid out-of-pocket when in travel status or when meals at fire camp are not available.  Reimbursement for such expenses will be in accordance with the Travel & Reimbursement Policies and State Per Diem rates, regardless of the location of the incident.  

For current travel reimbursement policies and state per diem rates see the following website: http://www.dnrc.mt.gov/forestry/fire/business/forms.asp
Telephones, telephone credit cards and cell phones provided by the State of Montana are for the conduct of State business only.  Personal long distance calls may not be made from or charged to state telephones.  

01.2-2
Meal Periods

The guidelines of Section 12.6 of the IIBMH conflict with Montana Law and the Fair Labor Standards Act (FLSA); therefore, the following shall apply to DNRC employees, including EFF’s.

DNRC employees are to be paid for meal breaks when in a fire suppression mode (on the fire line) unless they are completely relieved of duty during the break.  Fire camp duty, traveling to and from the fire line, or any other duty that is not actual work on the fire line will not be paid for meal breaks, as long as the employee is completely relieved of duty during the break.  Once the incident is declared controlled, if personnel cannot be completely relieved of duty, their supervisor must document why the crew was required to continue in a work status during a scheduled meal period.  This documentation shall be part of the incident record but does not need to be forwarded to the person’s home unit.  

01.2-3
Work/Rest, Length of Assignment, and Days Off

DNRC subscribes to the guidelines for work/rest, length of assignment, and days off as outlined in Section 12.7 of the IIBMH.  However, compensation for days off given upon return to home unit (per Section 12.7-2, #3) is contrary to Montana State pay provisions for DNRC permanent, seasonal and EFF personnel.  It is the responsibility of the IC to provide days off (if deemed advisable) prior to return to the home unit for these personnel.  
01.2-4
Payroll

DNRC payroll occurs every other week throughout the year.  Copies of payment documents for permanent and seasonal employees should be transmitted to home units in order to meet payroll deadline dates.  Pay period ending dates for 2007 are: 1/5, 1/19, 2/2, 2/16, 3/2, 3/16, 3/30, 4/13, 4/27, 5/11, 5/25, 6/8, 6/22, 7/6, 7/20, 8/3, 8/17, 8/31, 9/14, 9/28, 10/12, 10/26, 11/9, 11/23, 12/7 & 12/21.

EFF employees are normally paid upon completion of the fire assignment by check mailed to the address shown on the W-4.  Payment is made directly from the completed Emergency Firefighter Time Report, OF-288.  At the time of demobilization from an incident, the completed original OF-288 and signed crew time reports (CTR’s) MUST be transferred to the responsible Land Office or home DNRC Unit Office for processing, preferably by hand with the demobing resource.  On long duration incidents consideration should be given to biweekly transmission of EFF payroll documents; however, this must be prearranged with the responsible Area Land or Unit Office.

01.2-5
Hiring Documents

The following documents must be completed and kept on file at the responsible Land Office / Unit Office for each EFF employee hired.  These forms are available from DNRC Unit Offices, Land Offices, and the following website: http://www.dnrc.mt.gov/forestry/fire/business/forms.asp
1.) Emergency Firefighter Employment Form

2.) W4 – Employee Withholding Allowance Certificate

3.) Decedent’s Warrant  - Must be fully completed, including SS numbers and dates of birth.

4.) Employment Eligibility Verification (IRCA Form I-9) - If possible a photocopy of the documents reviewed should be included.

5.) Public Employees’ Retirement System (PERS) Optional Membership Election - This carbon copy form is not available on the above website.  It must be obtained from a DNRC land office or from DNRC Payroll in Helena.  The ORIGINAL copy must be submitted for processing.

5.) a.) Membership Card - Public Employees’ Retirement System  - This form is only required if the EFF elects to be a member of PERS on the Membership Election form above.

6.) Statement of Selective Service Registration Status
7.) Confirmation of Receipt of DNRC Policies by EFF’s

8.) SSA-1945 Statement concerning your employment in a job not covered by Social Security

9.) Incident Behavior Form

10.) Certification for Local Government Fire Forces (LGFF) Equipment and Operators (new 2007 form, page 3 being the Incident Rental Agreement (MTDNRC IRA))

· Page 1 & 2 are only required where the fire chief is attesting to individual knowledge, skills and abilities for training and type and class of equipment operated.
01.2-6 Payment Document Requirements

Equipment (Pink copies for the payment office, blue copies for the file)

1) Emergency Equipment Use Invoice (OF-286)

a) Fuel/Oil tickets (OF-304) 

b) Shift tickets (OF-297)

2) Emergency Equipment Rental Agreement (OF-294), if applicable

3) Certification for Local Government Fire Forces (LGFF) Equipment and Operators, if applicable

4) Inspection Form (pre/post) if available (OF-296)
5) Resource Order

6) Invoice, if required for the hiring option

Emergency Firefighter (White copies for the payment office)

1) Emergency Firefighter Time Report (OF-288)

a) Crew Time Reports (SF-261)

2) Resource Order

3) Certification for Local Government Fire Forces (LGFF) Equipment and Operators, if applicable

4) Invoice, if required for the hiring option

Emergency Firefighter Time Reports, Crew Time Reports, Emergency Equipment Shift Tickets and supporting documentation will be filled out, a copy retained at the incident, and the signed original packet returned with the designated representative when demobed.  This designated representative would normally be the Engine Boss, Strike Team Leader or Crew Boss.  Any questions should be directed to the local DNRC Land or Unit Office.  Packets should be submitted to DNRC within one month of the demobilization date. 

01.2-7
Compensation for Injury/Illness

Compliance with Montana State Insurance Compensation Fund instructions pertaining to physicians and facilities to be used is the responsibility of the Finance/Administration Section Chief or Incident Commander.

The injured Montana State employee, or a person acting on behalf of the injured employee, is responsible for reporting the injury to the immediate supervisor.  The immediate supervisor is responsible for the preparation of the First Report of Injury Form.  The First Report form must be transmitted to the Montana State Fund within 6 days of notification or knowledge of a work related injury.  This form is available in Northern Region Finance Kits, from DNRC offices or on the Internet at: http://montanastatefund.com under Policyholders, Reporting an Injury.

The Finance Section is responsible for transmitting the First Report, complete with attending physician’s information and the employee’s signature.  Faxing a hard copy to 1-406-444-2684 (Attention: DNRC Payroll) is the preferred method of transmitting the completed First Report.  DNRC Payroll staff will ensure the report is completed correctly, and then forward it on to Montana State Fund.  The report should be submitted as soon as the information is obtained.  Note the date and time of transmittal (faxing) on the completed First Report and include the signed original with the employee’s payroll documents for return to the home unit.  The form should be filled in as completely as possible, including the DNRC tax ID # of 81-0302402.  If the form is not available or cannot be transmitted within 6 days, call MT State Fund at 1-800-332-6102, and ask for Team 6, to initiate the First Report verbally.

The DNRC workers compensation account does not cover operators of equipment hired “fully operated,” other government agency employees or Local Government Fire Forces (LGFF) which qualify and choose to use their own payroll.  Generally speaking, any contractor or cooperator who is not hired as an EFF is not covered by DNRC’s account.  DNRC’s responsibility, in such cases, is limited to arranging for prompt emergency or other medical treatment if necessary.  The attending physician must be advised that the private individual(s) involved have their own worker’s compensation coverage. 

State of Montana employees are eligible to receive Agency Provided Medical Care (APMC), while on federal incidents as authorized by the host agency.  Refer to Chapter 10, Section 15.2 regarding the applicability of APMC.  When State of Montana employees receive medical services provided through APMC, a copy of the completed APMC Authorization form, including the physician’s report, must be faxed along with the First Report as outlined above.  Inclusion of the APMC Authorization form will alert the Division of Worker’s Compensation to the extent of the medical services that have been provided and covered by the incident agency, thereby reducing the possibility of duplicate payments and providing a basis for possible future claims through Worker’s Compensation.

Other incident personnel are eligible to receive Agency Provided Medical Care (APMC), while on state incidents as authorized by the local DNRC Land or Unit Office.
Assistance with claims for compensation for work related injury or illness may be obtained by contacting Kelly Bishop, DNRC Payroll, (406) 444-6673; Carol Loomis, DNRC Payroll, (406) 444-2079; or Division of Worker’s Compensation, 1-800-332-6102 - Team 6; or by contacting the local DNRC Area Land or Unit office.

01.3
PRIVATE FIRE SUPPRESSION RESOURCES – Emergency Equipment Rental 

01.3-1
General Information

Private fire suppression resources are used to supplement interagency and cooperator resources.  Many changes were made for the 2006 season on how private wildland fire suppression resources are hired as a supplement for interagency and cooperator resources within the Northern Rockies Geographic Area.    This process is to ensure interagency consistency in how these resources are used and managed, and will encourage cost-effective use in conjunction with interagency and cooperator resources to meet fire suppression objectives.  

The competitive bid process involves submitting bid proposals through the Equipment and Training Inventory System (EaTIS).  This system is located at www.eatis.fs.usda.gov.  Level 1 access to the system is established through http://www.eauth.egov.usda.gov/.  The current solicitations can be found at http://www.fedbizopps.gov.  In the upper left hand corner click on the “GO” after; Advanced Search.  Under the Full Text Search or Search by Solicitation / Award Number, type in “Region 1 Water Handling Equipment” or “AG-0343-S-07-9002”.  Click on Start Search (at the bottom of the page).  Scroll down until you come to the Department of Agriculture.  Click on “F—Region 1 Water Handling Equipment.  
Private fire suppression resources that are not included in the water handling equipment competitive solicitation process (heavy equipment - dozers, excavators, etc. and other equipment found in Chapter 20 of the IIBMH) will continue to have their equipment signed up preseason by either the local US Forest Service or Bureau of Land Management office, as applicable, though DNRC procurement personnel are authorized to execute Emergency Equipment Rental Agreements (EERA), OF-294's, and may do so when necessary.  Purchasing authority by these individuals is not based on a specific dollar amount.  Persons trained to execute agreements are Unit Fire Supervisors and their assistants, staff from Land and Unit Offices and those trained in Finance, such as Time Unit Leaders and/or Finance/Administration Section Chiefs.  

EERA’s for equipment covered under a competitive solicitation process, where the contractor did not participate, must show that the agreement is applicable only for the duration of the single incident, including initial attack, and will not be eligible for interagency dispatch.

Severity rates for private fire suppression resources will be paid at 75% of the daily rate for 10 hours or less, excluding meal breaks.  For greater than 10 hours, including travel time, the full daily rate will apply.  If a resource is mobilized to an incident within the 10 hour severity period the payment will revert to the full daily rate.  If the mobilization occurs outside the 10 hour severity period they will be released from their severity assignment and the suppression rates will be applied under the first and last day language of the Agreement.  In no case shall the daily rate be exceeded.

DNRC will accept and pay based on EERA’s executed by federal procurement personnel.  However, federal procurement personnel may, or may not, accept EERA’s executed by DNRC procurement personnel.  Some federal procurement personnel may co-sign state agreements, and thereby pay based on an EERA executed by DNRC procurement personnel.   

Private fire suppression resources that are not included in a competitive solicitation process, hired on DNRC EERA’s, must comply with two additional federal contracting requirements if they wish to have their equipment available at interagency dispatch centers for dispatch to non-DNRC incidents.  Contractors must obtain a DUNS number by calling Dun & Bradstreet at (806) 705-7511.  Contractors must also register in Central Contractor Registration (CCR) at the following website: www.ccr.gov, and must update their information annually.  

DNRC Contracting Officers must include the DUNS number in block 4c of the EERA, verify the contractor’s registration in CCR, and obtain a federal Contracting Officer’s co-signature on the EERA in order for the equipment to be available at interagency dispatch centers dispatch to non-DNRC incidents, and to enable federal agencies to process payment.  If it is desired that the equipment only be available for use by DNRC, or is to be used by DNRC on an incident-specific basis, the federal requirements described above need not be met, nor must the federal CO’s co-signature be obtained.

01.3-2
Preferred Hiring Method

The preferred hiring method for EERA’s executed by DNRC is “Fully Operated” and is in accordance with the procedures established in the IIBMH and the NRCG supplements to Chapter 20 of the IIBMH.  Private contractors must provide proof of Workers Compensation coverage for their employees, and either proof of coverage or an exemption issued after 4/28/05 for themselves.  Failure on the part of equipment owners to provide this documentation does not constitute justification to hire the equipment “unoperated” in a preseason sign-up. 

Private fire suppression resources that did not participate in the competitive solicitation process may be hired “Fully Operated” if competitively solicited resources are not available and they meet all equipment inspection standards and requirements.  There may be extraordinary circumstances when it is in the interests of the State to sign up equipment as “unoperated.”  These circumstances should be the exception, not the rule, and must be pre-approved by the Land Office Fire Program Manager.  In both circumstances, the EERA must show that the agreement is applicable only for the duration of the incident.

Private contractors hired on a fully operated basis are responsible for providing their own operating supplies (fuel, oil, foam, etc.).  Repairs and normal maintenance are the contractor’s responsibility.

01.3-3
During-Incident Sign-up

In the event equipment does not have a pre-existing agreement, procedures in the IIBMH and the geographic area supplements to Chapter 20 & 50 of the IIBMH must be followed.  On state fires, agreements initiated by DNRC personnel do not have to be co-signed by Contracting Officers or Procurement Unit Leaders working for a federal agency.

EERA’s for equipment covered under the competitively solicited process where the contractor did not participate must show that the agreement is applicable only for the duration of the single incident and will not be eligible for interagency dispatch.
01.4
LOCAL GOVERNMENT FORCES - Equipment Rental

01.4-1
General Information
The guidelines in this document apply when Local Government Fire Forces (Rural Fire Districts, Fire Service Areas, Volunteer Fire Companies, and Municipal City Fire Departments) are hired by NRCG agencies.  Detailed equipment and personnel standards, mobilization and dispatch procedures are included in the NRCG Mobilization of Local Government Firefighting Resources guide.  The document may be found at the following website: http://www.fs.fed.us/r1/fire/nrcg/ops_plans_index.htm.  Hiring practices for other Municipal City and County resources are addressed in this section.

In accordance with the Interagency Cooperative Agreement signed by the U.S. Forest Service, Bureau of Land Management, Park Service, Bureau of Indian Affairs, Fish and Wildlife Service, and the State of Montana, Montana DNRC is designated as the hiring and payment agency for personnel and equipment obtained from Local Government Fire Forces (LGFF) when dispatched in circumstances other than local initial attack under mutual assistance agreements.  LGFF equipment costs and personnel payroll will be paid by DNRC who will, in turn, bill the responsible Federal agency when applicable.  Said resources shall be considered an agent of the State.

Procurement of fire apparatus, equipment and personnel from LGFF will follow the procedures established by the State of Montana DNRC Fire & Aviation Management Bureau and local land or unit offices.  All rates and responsibilities have been established between the State of Montana and representatives of the LGFF.  For current rates refer to section 01.4-4 Local Fire Force Equipment.   Renegotiation of rates and responsibilities shall not happen at incidents.  If there are compelling reasons for renegotiation, the responsible Land or Unit Office must be involved in the negotiations.  Normally, LGFF apparatus, equipment and personnel will be signed up prior to the incident by the local DNRC Area Land or Unit office.  If it is necessary to sign up equipment at the incident, contact the responsible Land or Unit Office.  

NOTE: DNRC is not authorized to make payments directly to local government fire service organizations.  Per Montana Code Annotated (MCA 17-8-311), “All payments made by a state agency to any city, town, county, or local government entity must be payable to the finance officer of the appropriate city, town, or county.”
01.4-2 Possible Hiring Methods – (Local Government Fire Forces)
LGFF resources may be hired in one or more of the following options.  Each option requires a separate agreement.  One piece of equipment may be hired on more than one Montana DNRC Incident Rental Agreement (MTDNRC-IRA) if the LGFF wishes it to be available on both an unoperated and fully operated basis.  Procurement officials on incidents should consult the hiring DNRC Area Land or Unit Office for more information regarding specific agreements.

In order for the LGFF to be eligible to accept assignments outside the Northern Rockies Geographic Area, LGFF equipment and personnel must be hired Fully Operated (Option #2) or under a separate agreement (option #3), and operated by LGFF employees, not EFF’s.

Option 1) Unoperated – Under this method, LGFF personnel will be hired as EFF’s, temporary employees of the State of Montana, and the equipment will be hired on a MTDNRC-IRA at the unoperated rate as listed in this supplement.  Rental agreements for LGFF engines, water tenders and water trucks hired unoperated are not valid outside the Northern Rockies Geographic Area; this fact shall be stated on the equipment rental agreement in block 14, Special Provisions.     

Option 2) Fully Operated – Under this method, LGFF personnel are not hired as EFF’s, they remain LGFF employees; the personnel and equipment are paid at fully operated rates as listed in this supplement, Section 01.4-4. LGFF hired fully operated are responsible for their own payroll costs, including taxes and workers compensation insurance, as required under state law.  LGFF equipment hired on a fully operated basis is eligible to accept assignments outside of the Northern Rockies Geographic Area.  MT DNRC remains the hiring and payment agency for MT LGFF on out of region assignments.

Option 3) At the discretion of the local DNRC Area Land or Unit office, an exception may occur when salaried or union fire departments or other municipal city or county government departments or divisions elect to provide their normal payroll and contract their services to DNRC.  This is acceptable (with confirmation of Worker’s Compensation coverage) and may be a more agreeable way of meeting the requirements of collective bargaining.  Under these circumstances, the LGFF is a resource ordered through the national dispatch system and considered an agent of the State.  The LGFF will bill DNRC normal payroll, including overtime, for permanent employees, and if applicable, the unoperated rate for the equipment, per the Cooperative Agreement executed between the DNRC Land or Unit Office and the fiscal authority for the LGFF.  Backfill costs will not be reimbursed.  This Cooperative Agreement provides acceptance by both parties of the Interagency Incident Business Management Handbook (IIBMH) and NRCG Supplements.  Questions regarding this agreement should be directed to the hiring Land or Unit Office.  LGFF equipment hired under this option is eligible to accept assignments outside of the Northern Rockies Geographic Area.  MT DNRC remains the hiring and payment agency for MT LGFF on out of region assignments.

Other Municipal City or County Government Agencies:  Resources from other Municipal City or County Departments or Divisions may occasionally be ordered through the national dispatch system and hired by DNRC.  Preferred hiring method is fully operated at the LGFF rates listed in this supplement, Section 01.4-4.  If equipment is hired unoperated, the operator may be hired as a state EFF at applicable rates as listed in EFF Pay Plan in NRCG Supplement to Chapter 10, IIBMH.  The Municipal City or County Government Agency will bill DNRC normal payroll, including overtime, for permanent employees, and if applicable, the unoperated rate for the equipment, per the Cooperative Agreement executed between the DNRC Land or Unit Office and the fiscal authority for the LGFF.  Backfill costs will not be reimbursed.
01.4-3
Local Government Fire Force Personnel

Under “unoperated” MTDNRC-IRA’s as detailed in option 1) in section 01.4-2 above, LGFF personnel are hired as state EFF’s.  Hiring documentation for LGFF personnel is the same as for other DNRC EFF personnel; see section 01.2-5 above.  These documents are normally completed preseason and copies kept on file at the hiring DNRC Area Land or Unit Office.  The certifications and qualifications are in accordance with NRCG Chapter 20 supplement to the IIBMH and NWCG 310-1, as shown on the following charts. 

LGFF personnel may be hired as EFF’s independent of LGFF equipment and be dispatched as single resources.  These individuals may accept assignments in and out of region.  EFF’s may be assigned to any position they are red carded under 310-1 to perform and within individual agency requirements.  During travel to an incident, single resource EFF’s may operate passenger vehicles (i.e.: pickups, sedans) belonging to a LGFF, a private individual, or DNRC.   In the case of a LGFF or private passenger vehicle, if the vehicle is not specifically ordered on the Resource Order for use on the incident, it will be considered to be providing transportation to and from the incident only, and will be paid mileage at applicable DNRC rates.  Reimbursement for mileage must be requested through a DNRC travel reimbursement voucher.  If the vehicle is ordered on the Resource Order for use on the incident, it must be hired on an EERA at the applicable unoperated rate as listed in the IIBMH, Chapter 20 NRCG supplement and meet all equipment inspection standards and requirements.  EFF’s may also be hired as single resources to staff DNRC engines.  

For current personnel pay rates see EFF pay plan, Chapter 10, Section 13.6, Exhibit 14 of the NRCG Supplement to IIBMH.  Each position has a minimum training requirement as shown below.  

Pay rates for LGFF shall be determined first by the kind of resource ordered (structural vs. wildland), second by the type of equipment ordered (type 3 vs. type 6), third by the duty position assigned within the crew of a particular piece of equipment, and fourth by qualification for the duty position assigned.
Drivers of LGFF equipment shall possess a Commercial Driver’s License (CDL) OR have the knowledge, skills and abilities for the type and class of equipment.  The chief officer of each LGFF is responsible for certifying that local government firefighters have the knowledge, skills and abilities for the type and class of equipment operated, as referenced in the NRCG IIBMH and the NRCG Mobilization of Local Government Firefighting Resources Guide. Certification of drivers will be made using the “Certification for Local Government Fire Forces Equipment and Operators” form. This form is required for all equipment requiring a CDL and is available on the website at: http://www.dnrc.mt.gov/forestry/fire/business/forms.asp.   A copy of this certification shall be carried by LGFF personnel during incident assignments.  This certification is required as part of the payment package.  No payment will be made for the equipment unless the driver is certified by the chief officer and listed on this form. Updates to the form may be made as needed.  The form will be kept on file at each local land or unit office and a copy submitted with the final payment package. 

Equipment ordered shall have a minimum number of personnel; each assigned a duty position for the incident dispatch and usually listed on the resource order.  The following chart shows the minimum numbers and assignments.

	Type 1
	Type 2
	Type 3 - 7
	Type 1-3
	Type 1 - 3

	Structure Engines
	Structure Engines
	Wildland Engines
	Water Tenders
	Water Trucks

	1 Company Officer
	1 Company Officer
	1 Engine Boss
	1 Driver/Operator
	1 Driver/Operator

	EFF-G
	EFF-G
	EFF-F
	EFF-E
	EFF-E

	1 Driver/Operator
	1 Driver/Operator
	1 Firefighter or Advanced Firefighter
	
	

	EFF-E
	EFF-E
	EFF-C or EFF-D
	
	

	2 Firefighters
	1 Firefighter
	* see note
	
	

	EFF-C or EFF-D
	EFF-C or EFF-D
	
	
	


*Note:  WE3 for 2007 is to be staffed with a minimum of 3 people.  If a third person is requested on the Resource Order for a WE4-7 hired unoperated, the additional firefighter will be paid at either EFF-C or EFF-D, depending on qualifications.  If a third person is ordered for WE4-7 hired fully operated, refer to NRCG supplement to Chapter 20, IIBMH for information on additional payment amount.
STRUCTURAL ENGINE (TYPE 1-2) LOCAL GOVERNMENT FIRE FORCE PERSONNEL

Minimum Training Requirements

Structural engine personnel are required to have Basic Wildland Firefighter qualification: S130, S190, or equivalent, be certified in accordance with NFPA FF1 Training Standard 1001, and pass the NRCG approved Physical Fitness Test at the “light” level.  The MSU Fire Services Training School certificate for NFPA FF1 Training Standard 1001 will meet the certification requirement or the chief of the fire department can attest to the individual firefighter’s ability to perform at the NFPA FF1 Training Standard 1001 level by certification on the red card or signed Certification for Local Government Fire Forces Equipment and Operators form.

WILDLAND ENGINE (TYPE 3-7) LOCAL GOVERNMENT FIRE FORCE PERSONNEL

Minimum Training Requirements  

	
	FFT2
	FFT1
	ENGB
	STEN

	Position
	Firefighter
	Advanced Firefighter/Squad Boss
	Engine Boss
	Strike Team Leader Engine

	Required Training
	I-100, L180, S130, S190 

or equivalent
	S131, S133
	S230, S290
	S215, S330

	
	Annual Fireline Safety Refresher Training (RT-130) is required annually for each of these positions

	Other Training which supports development of knowledge and skills
	None
	S211, S212
	I-200, L280, S231, S234, S260, S270
	I-300, L380

	Prerequisite Experience
	None
	Satisfactory performance as FFT2

and

Successful position performance as FFT1 on a wildland fire incident
	Satisfactory performance as FFT1 

and

Successful position performance as ENGB on a wildland fire incident
	Satisfactory performance as ENGB

and

Successful position performance as STEN on a wildland fire incident

	Physical Fitness
	Arduous
	Arduous
	Arduous
	Moderate

	Other position assignments that will maintain currency
	None
	ICT5
	ICT4, CRWB, DOZB, FELB, FIRB, HELB, TRPB
	STCR, STDZ, STPL

	
	Any higher position assignment for which listed position is a prerequisite will maintain currency

	EFF Classification
	EFF-C
	EFF-D
	EFF-F
	EFF-G


WATER TENDER / WATER TRUCK  LOCAL GOVERNMENT FIRE FORCE PERSONNEL

Minimum Training Requirements

	Position
	Water Tender Type 1-3  Driver / Operator
	Water Truck Type 1-3 Driver / Operator

	Required Training
	Basic Wildland Firefighting (includes S130, S190, or equivalent)
	

	
	Annual Fireline Safety Refresher Training

(RT-130)
	Annual Fireline Safety Refresher Training

(RT-130)

	Physical Fitness
	Light
	None

	EFF Classification
	EFF-E
	EFF-E


01.4-4 Local Government Fire Force (LGFF) Equipment

Chapter 20 of the NRCG Supplement to the IIBMH specifies the equipment requirements for engines, water tenders, and water trucks and contains the applicable equipment certification forms.  The equipment’s compliance with transportation safety rules, laws and other codes are the responsibility of the LGFF.

Operating Supplies

LGFF equipment will be reimbursed for fuel used to and from an incident and while assigned to a fire.  Costs will be reimbursed with proper documentation (e.g. detailed receipt).  Repairs and normal maintenance will be the LGFF’s responsibility.

Classification / Inspection of Equipment and Personnel

When classifying equipment, all of the requirements for both equipment and personnel, set forth in this Chapter and NRCG supplements to Chapter 20, IIBMH must be met to be acceptable.  Equipment lacking certification especially by not meeting the minimum requirements shall be used only when certified equipment is unavailable.  Personnel not meeting the minimum requirements shall not be used.

Basic and advanced equipment and inspection workshops sponsored by the NRCG Equipment Committee cover the necessary safety systems, the mechanical soundness, compliance with transportation safety rules, laws and other codes.  Compliance with applicable standards, rules, regulations, laws and other codes is the responsibility of the LGFF.

Engine Rates – MT Local Government Fire Force Equipment
	Class
	
	Unoperated 

Hourly Rate
	Fully Operated 

Hourly Rate


	Number of personnel*

	E1
	Structural

Engine I
	$100
	$177
	4

	E2
	Structural

Engine II
	$92
	$153
	3

	WE3
	Wildland

Engine III
	$74
	$135
	3

	WE4
	Wildland

Engine IV
	$60
	$105
	2

	WE5
	Wildland

Engine V
	$57
	$102
	2

	WE6
	Wildland

Engine VI
	$51
	$96
	2

	WE7
	Wildland

Engine VII
	$32
	$77
	2


Water Tender Rates – MT Local Government Fire Force (LGFF) Equipment

	Class
	Unoperated Hourly rate
	 Fully Operated Hourly rate
	Number of Operators*

	WT1
	$92
	$114.50 
	1

	WT2
	$80
	$102.50
	1

	WT3
	$58
	$80.50
	1


Water Truck Rates – MT Local Government Fire Force (LGFF) Equipment

	Class
	Water Truck Capacity (Gallons)
	Unoperated Hourly Rate
	Fully Operated Hourly Rate
	Number of Operators*

	WTR1
	5000+
	$51
	$82


	1

	WTR2
	2500-4999
	$38
	$69
	1

	WTR3
	1000-2499
	$22


	$53
	1


*Minimum number of operators per single shift.

Most Water Tenders meet and exceed the requirements for a Water Truck.  Replacement of a Water Truck operator with a fully qualified Water Tender operator does not solely constitute justification for payment of the Water Tender rate.

Foam Units:  No compensation will be given for foam units; however, foam used during the incident may be replaced or compensated as part of operating supplies.

Severity rates for LGFF equipment will be paid at 50% of the established hourly rate when in non-fire status.  If the resource is mobilized to an incident, the payment will revert to the full hourly suppression rate for the entire shift.
LGFF equipment will remain in paid status during meal periods.

When LGFF equipment is in transport status (via heavy transport, not being driven), equipment will be paid at the severity rate.

DOZERS – MT Local Government Fire Force (LGFF) Equipment

	Class
	Flywheel Horsepower
	Unoperated
Hourly Rate

	Fully Operated
Hourly Rate



	1
	200-369
	$136
	$173

	2
	100-199
	$73
	$110

	3
	60-99
	$44
	$81


GRADERS – MT Local Government Fire Force (LGFF) Equipment

	Class
	Flywheel

Horsepower
	Unoperated Hourly Rate 
	Fully Operated Hourly Rate 

	G1
	201+
	$71
	$108

	G2
	126-200
	$57
	$94

	G3
	<125
	$40
	$77

	Chains not required on machine, but available at next operational period.  Chains shall be inspected at pre-season sign-up.


01.4-5
Agency Assistance with Local Government Fire Forces

When five or more LGFF resources are dispatched to an incident, DNRC may furnish a Technical Specialist to assure the departments are signed up properly. The Incident Management Team may order a Technical Specialist if desired.  The DNRC agency specific name for this position is County Fire Advisor, with an acronym of CFAD.  This person works for the Incident Management Team and is commonly housed in the Finance Section.  This person is responsible for coordinating with the Incident Commander and the Command and General Staff on matters pertaining to resources (equipment and personnel) and in some cases jurisdictional responsibilities with LGFF’s associated with the incident and assists in the day-to-day operations of the LGFF.  The CFAD recommends corrective actions for deficiencies noted with the LGFF personnel or equipment.

County Fire Advisor Position Responsibilities:

· Advise the Agency Administrator, Incident Business Advisor (IBA), and the IMT of the LGFF jurisdictional responsibilities, including mutual aid responsibilities.

· Review contract specifications (such as: Operating Agreements, MOU’s, and/or Montana State Equipment Rental Agreements) regarding pay (equipment and personnel).

· Review business management activities to assure compliance with legal and fiscal requirements and efficient use of resources.  Includes property management, law enforcement, and civil rights.

· Prepare a checklist of items that the Finance/Administration Section Chief (FSC) and the IMT need to be aware of - include terms and conditions of operating plans or agreements.

· Review job responsibilities and assignments for LGFF personnel.

· Monitor local jurisdictional agency responses in meeting jurisdictional responsibilities. 

· Attend incoming briefing with the IMT if possible; make contact with the FSC.

· Attend planning sessions and make known the availability of LGFF resources, length of commitment, rotating personnel and impact on local government operations.

· Through the Finance/Administration Section Chief (FSC), provide information on use of equipment and personnel.  Coordinate with the Logistics Section Chief (LSC) to identify problem areas for the LGFF’s such as interaction with the IMT and logistical support.

· Coordinate with the FSC and the LSC to assure timekeeping and recording is being completed.  Provide assistance to appropriate personnel on timekeeping, commissary, travel, accidents, injuries, personal problems or emergencies and other administrative needs.

· Check for compliance with equipment specifications, certification, engine typing, and Federal Excess equipment use guidelines.

· Ensure safety, Personal Protective Equipment, other equipment, and actions of the LGFF personnel are consistent with approved training qualification and standards.

· Assist the IMT in providing for the well being and safety of assigned LGFF resources.

· Assist the IMT in the demobilization (if necessary) of LGFF resources.

· Provide direction for distribution of pay documents.

01.4-6 
Within Local Government Fire Force Legal Jurisdiction

To qualify for payment within its legal jurisdiction, not including severity, the local government force must be fully committed (the situation has surpassed the jurisdiction’s capabilities and all firefighting resources have been exhausted) and have exercised all mutual aid agreements.   This will vary by County, time frames, resource availability, activity level and jurisdictional commitments.  This will be determined by the local Land or Unit office involved.

When LGFF resources are dispatched to an incident within their legal jurisdiction, rostered volunteer LGFF personnel may be hired as EFF’s and paid for their time commencing 24 hours after the first initial attack resources are dispatched, unless otherwise designated in the local Annual Operating Plan (AOP), beginning with the time of dispatch from the respective dispatching center.  EFF rates of pay are determined by the ICS position or nature of the EFF work assigned.  See Chapter 10, Section 13.6, Exhibit 14 Pay Plan for the current ICS position titles and EFF pay plan.  Hiring documentation for LGFF personnel is the same as for other DNRC EFF personnel; see section 01.2-5 above for information on hiring documentation for DNRC EFF’s.  These documents should be completed preseason and copies kept on file at the hiring DNRC Area Land or Unit Office. 

Local government equipment will not be hired when the incident occurs within its legal jurisdiction, but approved operating supplies (fuel, oil and foam) may be covered beginning 24 hours after the initial attack resources are dispatched. Repairs and normal maintenance will be the LGFF’s responsibility.    

In areas of DNRC Direct Protection with overlapping jurisdiction, the LGFF may be reimbursed for their expenses, as needed, and/or hired within the first 24 hours on an incident, if specifically provided for in the Annual Operating Plan (AOP), Initial Attack (IA) Agreement, Mutual Aid Agreement (MAA) or other formal contract.

The DNRC Area, Unit office or incident management team will complete the Crew Time Report – SF-261, Emergency Firefighter Time Report – OF-288, Emergency Equipment Fuel and Oil Use Issue – OF-304, Emergency Equipment Shift Ticket – OF-297 and Emergency Equipment Use Invoice – OF-286 for payment.

Pre-suppression severity may be approved when the planning level requires a measured increase of the available resources required to respond in a timely manner to avert loss to life and natural resources.  LGFF’s may be hired for pre-suppression severity within their jurisdiction when the LGFF is clearly performing DNRC’s mission.  

Hiring the appropriate number of LGFF personnel (EFF’s) to staff a fire station to be prepared to respond to a wildland fire incident that is within DNRC’s jurisdictional responsibility (PL 4 or 5) is an option.  The LGFF personnel will be in pay status for the duration of the period they are performing DNRC assigned duties.  The apparatus must have a pre-existing Incident Rental Agreement (MTDNRC-IRA) and will be reimbursed at the rates listed in this chapter.  Normally, the apparatus will only be in a pay status when actually in use.  In this scenario, these individuals may be available to respond to incidents other than wildland fires that are within the LGFF’s responsibility, providing that the LGFF and DNRC have agreed on a plan that clearly outlines items such as notification, backfill, and ensures the individuals are removed from pay status for the duration of these types of incidents. 

LGFF resources (personnel and equipment) may be hired to bolster DNRC capabilities for pre-suppression severity (as per rates listed in this chapter), providing these resources are under the control of DNRC and are performing DNRC’s mission.  These resources may be released to respond to incidents that are the responsibility of the LGFF.  DNRC may backfill with other available resources and has no responsibility to rehire the LGFF.

Personnel certifications and qualifications will be in accordance with NWCG Chapter 20 supplements to the IIBMH and NWCG 310-1 established minimums.  NWCG 310-1 information can be found at http://www.nwcg.gov/pms/docs/docs.htm.  National direction is for agencies to accept each other’s standards.  In some circumstances the Chief Officer of the LGFF can certify that provided resources have the knowledge, skills and ability to perform at those same levels.

The incident commander will determine the priority of demobilization of resources subject to direction of the appropriate line officer(s).

01.5
MONTANA NATIONAL GUARD

All time is kept by the National Guard designated member and will be forwarded to Department of Military Affairs (DMA) according to their rules and regulations.  Mark any timekeeping documents clearly as National Guard and include military rank of individual.  The DMA will bill DNRC for all federal and state supported fires.  DNRC reimburses DMA through a No-Warrant Transfer of Funds, DNRC then bills the federal agencies for the support of their fires.

National Guard personnel are paid a daily rate.  National Guard personnel do not receive hazard pay or any other pay differential.  National Guard personnel are covered under Montana’s workers compensation through Montana State Fund.  National Guard personnel are reimbursed for travel per diem expenses according to state of Montana regulations.  National Guard personnel will not be granted commissary privileges in the same manner as EFF’s; commissary must be on a cash or credit card basis.

In administrative dealings with National Guard personnel the chain of command should be respected.  Disputes or discussions with individual National Guard personnel should include the individual’s superior ranking supervisor.

01.6
MONTANA DEPARTMENT OF CORRECTIONS

Through the cooperative agreement between the Montana DNRC, the Montana Department of Corrections (DOC) and Montana State Prison (MSP), correctional officers and low security inmates form a Type 2 Hand Crew referred to as the Deer Lodge Crew.  The Deer Lodge Crew is normally comprised of 15 inmates (FFT2’s), 3 correctional officers (FFT1’s) and supervised at all times by a DNRC crew boss (CRWB).  The crew may be used on any wildland fire incident, regardless of jurisdiction, within the State of Montana.

The Deer Lodge Crew is a resource of the DNRC - Southwestern Land Office (SWLO) and is dispatched through the Missoula Interagency Dispatch Center (MDC). All costs in support of other agencies will be paid through DNRC and reimbursed through the Montana Cooperative Fire Protection Agreement.  DNRC will forward timekeeping documents to the Department of Corrections after release from the incident.  The Department of Corrections will bill DNRC for the personnel costs of overtime hours for correctional officers and regular hourly rates for inmates (no overtime) per this cooperative agreement.  Correctional officers and inmates do not receive hazard pay or any other pay differential.  Correctional officers and inmates are covered under the Montana Workers’ Compensation Insurance Program, known as the Montana State Fund (see also Section 01.2-6 in this supplement); by the Department of Corrections.  Correctional officers may use the commissary on a cash or credit card basis. Inmates are not allowed commissary privileges.    

The assigned DNRC crew boss will be the administrative contact for the Deer Lodge Crew and will consult with the correctional officers in matters regarding security.   

01.7
STATE-OWNED EQUIPMENT

The DNRC shall be reimbursed for use of state equipment in support of other agency incidents unless the master agreement with the cooperating agency states otherwise.  The use of the equipment is billed at the negotiated rates, except Federal Excess Personal Property (FEPP) should show a use rate of 67 percent of the standard rate on use invoices (does not apply to FEPP aircraft).  The using agency will provide operating materials and supplies (fuel & oil).  In the event the equipment breaks down and is repaired at the using agency’s expense, the cost of the repair shall be deducted from the bill for its use.  Copies of repair bills shall be submitted to the responsible DNRC Area Land Office at the termination of DNRC support activity for inclusion in the fire bill calculation.

The Emergency Equipment Shift Ticket - OF 297, and Emergency Equipment Use Invoice - OF 286, provide the required documentation on the use of DNRC equipment.  Copies should be forwarded to the responsible Land Office or sent home with the operator.  The OF-286 for this purpose should be filled out in the following manner.  Block 22 (remarks) enter: “For Fire Record Only, per Region 1 Cooperative Fire Management Agreement”.

The following rates are also used to determine agency costs used in billing suppression costs of human caused fires within DNRC protection areas.

01.7-1 Sedans, Passenger Vans, Utility Vehicles, Pickups, and Stake side Trucks  Use the appropriate daily and mileage rate for the class and size of vehicle from NRCG supplement to Chapter 20 of the IIBMH.

01.7-2 Trailers and Transports 

This category includes all the State-owned trailer units as specified.  Refurbishment costs for tools and equipment from fire caches shall be paid by using agency under separate billing.  

	Equipment
	Unoperated Daily Rate

	50-person Cache trailer, single axle
	$100

	100-person Cache trailer – includes two generators, lights and shelving
	$150

	100-person Cache trailer w/ mobile office – includes generator, lights, command room with computer, printer, copier, plotter, phones, radio
	$250

	24’ Command trailer, tandem axle – modified for office use, includes generator, radio, light table
	$100

	5th-wheel trailer, tandem axle – 20’ to 28’ flatbed
	$50

	Flatbed snowmobile trailer
	$30


01.7-3 Engines and Water Tenders  

Use the appropriate unoperated rate from the LGFF table in this supplement.

01.7-4 Portable Pumps

Use the appropriate rate for pump class as listed in the NRCG supplement to Chapter 20 of the IIBMH.

01.7-5 Kitchens 

The DNRC kitchen package as shown below provides the basic ability to prepare and serve meals for a minimum of 75 and a maximum of 350 people per day.  Additional incident costs charged separately to the incident are noted below.  The Food Unit Leader will track costs and make available to the finance unit upon request.  Incident is also responsible to provide potable water source and grey water disposal.  In the event a DNRC kitchen is in need of a potable water truck or hand washing station, DNRC will utilize the solicitation for potable water trucks or hand washing stations for the incident. 

	DNRC Kitchen Package
	Includes truck, trailer, generator, propane, hot water capability for dishwashing, and up to two support vehicles to provide crew transportation and other support functions
	Unoperated Daily rate $500

	Additional Incident Costs
	Personnel time at applicable EFF rates; reimbursement for food and supplies consumed; rental of dining tents, tables, chairs; rental of refrigerator* trailer at Chapter 20 daily rates; clean and refurb costs; and additional support vehicles if deemed necessary
	


*Note: Refrigerator truck/trailer to support kitchen may be provided by DNRC at chapter 20 daily rates, or if not available from DNRC, may need to be obtained commercially.

01.7-6 Specialized and Miscellaneous Equipment

A.  
Chainsaws – At applicable Chapter 20 rates, does not include operating supplies.

B.  
Trailbusters – Daily rate $40, does not include operating supplies.

C.  
Portable generators and tool sharpeners – Daily rate $30, does not include operating supplies.

D.
ATV’s – At applicable Chapter 20 rates, does not include operating supplies.

E.
Infrared Scanners – Probe-eye, model 650, with accessories and argon recharging equipment, normal maintenance included.  Daily rate $50, does not include operating supplies.

F. 
Portable Radios – Bendix/King portable, multi-channel radio, with batteries.  Rate is actual cost of refurbishment, repairs, and batteries.

G.
Radio Cache – Bendix/King portable, multi-channel radios, with batteries, daily rate $15/ea. plus refurbishment fee $250, plus actual cost of batteries and repairs.  (Estimated replacement cost for portable radios if lost or destroyed is $1,382/each.)

H.
Portable Repeater/Transpeater – Daily rate $50 plus actual cost of refurbishment and repairs, does not include personnel for setup or battery costs, but unit comes with initial set of batteries.  (Estimated replacement cost if lost or destroyed is $6,000/each.)

01.7-7 Aircraft

A.
State-owned Aircraft – Unoperated rate, based on flying time, does not include operating supplies or support vehicles.

	Type
	Hourly Rate

	Fixed Wing
	$150

	Rotary Wing Type 3
	$475

	Rotary Wing Type 2
	$1,075


B.
Montana National Guard Aircraft – rates per annual agreement with DNRC, which may be found at the following website: http://www.dnrc.mt.gov/forestry/fire/business/agreements.asp
C.
Fuel Trucks (aviation support) – Unoperated daily rate.

	Size
	Daily Rate

	300 gallon
	$200

	600 gallon

2,600 
	$500

	2,600 gallon
	$800


01.8 CLAIMS

Claims arising on incidents are the responsibility of the incident agency.  Claims arising under the jurisdiction of the State of Montana are negotiated by the responsible Line Officer or Agency Administrator.  These individuals may delegate this authority to other DNRC employees or to the Incident Management Team.  When possible, claims should be settled at the incident.  For comprehensive information on handling claims against MT DNRC, see the DNRC 300 Manual - Incident Business Management, or contact the Fire & Aviation Management Bureau, Forestry Division, Department of Natural Resources and Conservation, 2705 Spurgin Road, Missoula, Montana, 59804, (406)542-4230.
01.9 OTHER REFERENCE MATERIALS FOR MONTANA 

01.9-1
NRCG Mobilization of Local Government Firefighting Resources

The guidelines in the Mobilization of Local Government Firefighting Resources apply when LGFF’s are hired by NRCG agencies within Montana.  Detailed mobilization and dispatch procedures are included.  The document may be found at the following website: http://www.fs.fed.us/r1/fire/nrcg/ops_plans_index.htm
01.9-2
DNRC 300 Manual - Incident Business Management 

This internal manual provides incident business management guidance to DNRC employees and cooperating agency personnel on managing DNRC wildland fire incidents according to state specific policies and procedures.  It may be obtained from DNRC Fire and Aviation Management Bureau or any DNRC Land Office.  This document may be found at the following website:  http://dnrc.mt.gov/Forestry/Fire/Manuals/manuals.asp
01.9-3
DNRC 900 Manual - Wildland Fire Suppression 

This internal manual provides guidance to DNRC employees and cooperating agency personnel on wildland fire suppression policies and procedures within Montana.  It may be obtained from DNRC Fire and Aviation Management Bureau or any DNRC Land Office.  This document may be found at the following website: http://dnrc.mt.gov/Forestry/Fire/Manuals/manuals.asp
01.9-4
DNRC Operating Guidelines / DNRC IBA Roles and Responsibilities

These documents provide guidance to DNRC employees and cooperating agencies on the state’s general operating guidelines relating to fire business management and the role of DNRC Incident Business Advisors.  They may both be found at the following website:   http://www.dnrc.mt.gov/forestry/fire/business/forms.asp
01.10 Abbreviations and Definitions
The specific meanings of terms may be found in the Glossary of Terms of the Fireline Handbook, NWCG Handbook 3; PMS 410-1; NFES 0065, and any other prevailing current NWCG publication unless otherwise defined herein: 

AGENCY – See “Government”.

AGENCY COOPERATOR – Local Government entities available through agreement to assist the Federal and State Government agencies.

CAMPSITE – Any area designated by the Government where there are facilities in support of an incident. 

CATS – Contract Administration Technical Specialist – responsible for contract administration of contract resources assigned to an incident, with the exception of aviation and national contracts.

CCR – Contractor Central Registration

CE- Contractor Equipment

CJRL – Cotton Jacket Rubber Lined

CMVSA – Commercial Motor Vehicle Safety Alliance

CO – Contracting Officer

COR – Contracting Officer’s Representative – GOVERNMENT agent/employee responsible for assisting in the administration of the agreement and who has been designated by the Contracting Officer (CO).

COTR – Contracting Officer’s Technical Representative – designated by CO to inspect or coordinate inspections of nationally contracted aircraft and provide technical support for national mobile food and shower contracts.

CREW PERSON – Basic wildland firefighter used to control and extinguish wildland fires and works as a member of an engine crew under the supervision of a higher qualified individual. 

DES – Department of Emergency Services

DESIGNATED DISPATCH POINT (DDP) – Physical address where the CE is located as identified in EaTIS. 

DNRC – Department of Natural Resources and Conservation

EATIS – Equipment and Training Inventory System, the electronic system used by the Contractor for submitting quotations and providing equipment/personnel information; by the Government for documenting inspection and past performance information and for awarding the Emergency Equipment Rental Agreement.

ENGB – Single Resource Engine Boss

EQUP – Equipment Operator

FS – Forest Service

FMCSA – Federal Motor Carrier Safety Regulation

GACC – Geographic Area Coordination Center.  

GAWR – Gross Axle Weight Rating

GOVERNMENT – United States Department of Agriculture – Forest Service (USDA-FS), National Park Service (NPS), Bureau of Land Management (BLM), Bureau of Indian Affairs (BIA), and United States Fish & Wildlife Service (USF&WS), Montana Department of Natural Resources and Conservation (MT DNRC), Idaho Department of Lands (IDL), Montana Department of Emergency Services (MT DES), North Dakota Forest Service (ND FS), Department of Emergency Services (DES), Local Government.  

GOVERNMENT FIRE EQUIPMENT SPECIALIST - a government employee, who through their regular employment or position, is trained and familiar with prevailing standards and who works with and is knowledgeable regarding fire equipment requirements in the Northern Rockies.  
GOVERNMENT FIRE EXPERT - a government employee who would meet the definition of both a government fire equipment specialist and a government fire personnel qualification expert as listed above.

GOVERNMENT FIRE PERSONNEL QUALIFICATION EXPERT - a government employee, who works with and is knowledgeable regarding LGFF qualifications including the National Interagency Incident Management System (NIIMS) Wildland Fire Qualification System Guide (PMS 310-1, 2006), and for structural assignments NFPA 1002.  
GOVERNMENT REPRESENTATIVE – Designated employee of the agencies listed under the definition of Government. 

GVAW – Gross Vehicle Axle Weight

GVWR – Gross Vehicle Weight Rating

HOST DISPATCH CENTER – Interagency dispatch center responsible for dispatching resources under this agreement

HOST DISPATCH ZONE – Geographic area defined by the Host Dispatch Center’s area of authority.

ICS – Incident Command System

IDL – Idaho Department of Lands

IPT – Iron Pipe Thread 

INCIDENT – An occurrence or event, either human-caused or natural phenomena, that requires action by emergency service personnel to prevent or minimize loss of life or damage to property and/or natural resources.

NDSF – North Dakota State Forestry

NH  - National Hose Thread 

NORMAL WEAR AND TEAR – See  General Clauses to Emergency Equipment Rental Agreement Form of-294, Exhibit A

NPSH – National Pipe Standard Hose

NRCC – Northern Rockies Coordination Center

NRCG – Northern Rockies Coordinating Group

ON SHIFT – Includes time worked, time that equipment is held or directed to be in a state of readiness, and compensable travel (equipment traveling under its own power) that has a specific start and ending time. 

OPERATIONAL PERIOD – Equal to one shift, an operational period is defined by the incident action plan.

PROPERTY – (Use definition in Incident Business Management Handbook)

· Accountable Property. Items with a purchase price of $5,000 (USDA, USDI, DNRC) or $500 (State of Idaho) more, or items that the incident agency considers sensitive, such as cameras, computers, chainsaws, and radios, are accountable and are marked with an agency identification number.   

· Durable Property. Durable properties are those non-accountable items that have a useful life expectancy greater than one incident (e.g., sleeping bags, water handling accessories, tents, headlamps, tools).  This property may be marked with paint or etching to show “US GOVT”, or an agency specific marking.  

· Consumable Goods. Consumable goods are items normally expected to be consumed on the incident (e.g., batteries, Meals Ready to Eat, plastic canteens, petroleum products).  This property is not marked.

RON – Remain Over Night

ROSS – Resource Ordering and Statusing System

SEVERITY – Increase the level of presuppression capability and fire preparedness when predicted or actual burning conditions exceed those normally expected, due to severe weather conditions. 

SJRL – Synthetic Jacket Rubber Lined Hose

SAP – SUGGESTED AVAILABILITY PERIOD – The suggested availability period is the time period anticipated by the government when activity could occur.  

SUPPRESSION – All the work of extinguishing or confining a fire beginning with its discovery

UNDER HIRE – Refer to Clause 2 of General Clauses to Emergency Equipment Rental Agreement Form OF-294.

WORK REST – Refer to Clause 17 of General Clauses to Emergency Equipment Rental Agreement Form OF-294

51.7 – Exhibit 02

IDAHO

IDAHO DEPARTMENT OF LANDS (IDL)

This information is provided in summary and will give a general outline for IDL incidents or employees.  For further information, contact the Fire Business Management Coordinator, or the Bureau of Fire Management in Coeur d'Alene, ID, 208-769-1522, FAX 208-769-1524. 

The IDL uses the same forms as in the Interagency Incident Business Management Handbook (IIBMH) and finance kits.

IDL uses the same Administratively Determined (AD) Rates as federal agencies when hiring casual firefighters.  See the geographic area supplements to Chapter 10 in the IIBMH for current rates. 

The following additional methods apply when working on fires under State of Idaho jurisdiction or with IDL employees on other agencies' fires. 
Emergency Firefighter Time Report, OF-288 - IDL employees (permanent and temporary) use the Emergency Firefighter Time Report, OF-288, as described in the Interagency Incident Business Management Handbook.

The same form is used for casual employees on state fires (when they are employed and paid by IDL). The following additional forms must accompany a casual's Emergency Firefighter Time Report: 

Employee's Eligibility Verification, I-9 - An I-9 form must be completed on casual employees at the time of hire. Follow instructions and see exhibit in Chapter 10 of the IIBMH.  Photocopies of documents being verified should be attached. Per IDL’s hiring policy, one of the documents must be a social security card.

Employee's Withholding Allowance Certificate - Casual employees must complete an Employee's Withholding Allowance Certificate, W-4.  IDL withholds taxes on all employees. Forms are available at state forest protective (district) offices. 

Memorandum of Understanding - Casual employees must sign a Memorandum of Understanding that they will abide by the Idaho Department of Lands drug and alcohol free policy as a condition of employment. 

Affirmative Action Survey - An Affirmative Action Survey form must be completed on emergency firefighters. Information from the form is needed to assist the department in planning its EEO/Affirmative Action Program. 
Selective Service Awareness and Compliance - Casual employees must sign the form and be in compliance with the Selective Service Act. 

The last three documents are combined on one two-sided form that is available at IDL field offices and it MAY be photocopied. 
Entitlements - IDL employees do not receive hazard pay. 
State employees (permanent and temporary only) receive shift differential if they work between 

6:00 p.m. and 7:00 a.m. for 50 percent or more of the workweek. This is calculated by the home unit payroll, and does not have to be noted on the Emergency Firefighter Time Report. 

Employees hired as emergency firefighters (casuals) are eligible for overtime under the Fair Labor Standards Act (FLSA) Exemption Modifications as follows: 

..."In the case of those employees engaged in law enforcement, correctional, and fire protection activities characterized by irregular shift work schedules, time worked in excess of one hundred sixty (160) hours in a period of twenty-eight (28) consecutive days shall constitute overtime work within the meaning of this chapter." Idaho Code, Section 67-5302. 

Overtime does not have to be computed during the incident, but will be figured when Emergency Firefighter Time Reports are received at the Bureau of Fire Management in Coeur d'Alene. 

Travel does not have to be separated from working time; however, in the interest of consistent time recording, if the time recorder enters a "T" in the hour’s block, it is acceptable.  

State employees can purchase from the commissary, and charges (other than cash or credit card) must be recorded on the firefighter time report for payment purposes.  

Crew Time Report, SF-261 - Crew Time Report is used in the same manner as described in the Interagency Incident Business Management Handbook.  

State-Owned Vehicles and Equipment - When state-owned vehicles and equipment are used on incidents (state or federal jurisdiction) do not initiate Emergency Equipment Rental Agreements for them.  Shift tickets and fuel issues should be prepared for these units and sent back to the home agency.  The host agency will be billed for the services.  

Emergency Equipment Rental Agreement, OF-294 - Equipment used by the IDL is usually on a preseason sign up by the local Forest Service office. In the event equipment does not have a preseason agreement, procedures in the IIBMH and the geographic area supplements to Chapter 20 of the IIBMH must be followed.  

IDL procurement personnel can execute Emergency Equipment Rental Agreements (EERA), OF-294's.  Purchasing authority by these individuals is not based on a specific dollar amount, however, must be used with oversight. Persons trained to execute agreements are Fire Wardens and their assistants, support staff from the districts or associations, and those trained in finance, such as Time Unit Leaders and Finance/Administration Section Chiefs.  

On state fires, agreements initiated by IDL personnel do not have to be countersigned by Contracting Officers or Procurement Unit Leaders working for a federal agency. 

When writing EERAs on state fires, use the local fire district or association name and address for the Ordering Office, or use the following address, which is the office of payment: 

Idaho Department of Lands
Bureau of Fire Management

3780 Industrial Avenue S.

Coeur d’Alene ID 83815

Idaho Department of Corrections - Through the Human Resource Agreement between Idaho Department of Lands (IDL) and the State of Idaho, Department of Correction (IDOC), crews are available for the following assignments.

From St. Anthony, correctional officers and low security inmates can form 2 Type 2 Hand Crews called “Blazers” and “Henry Ford”, for fire suppression. For fire support there are 2 project crews, 1 camp crew, and 1 food unit with catering trailer referred to as St. Anthony Work Center (SAWC).  The crews are normally comprised of 20 inmates, 1 crew boss, and 1 correctional officer, while the camp crew has 10 inmates and the food unit has 6 members.

From South Idaho Correctional Institution, for fire suppression inmates can form 2 Type 2 Hand Crews referred to as Crew 38 and 39.  The crews are normally comprised of 20 inmates, 18 of which are FFT2’s and 2 are FFT1s, and 1 correctional officer

From Idaho Correctional Institution-Orofino, 4 Type 2 Hand Crews referred to as Givens Work Crew or ICIO Fire Crew can be formed for fire suppression.  The crews are normally comprised of 20 inmates, 1 crew boss, and 1 night security officer.  

The crews may be used on any wildland fire incident, regardless of jurisdiction, within the State of Idaho.

All IDOC costs in support of other agencies will be paid through IDL and reimbursed through the Idaho Cooperative Fire Protection Agreement. The IDOC, after release from the incident, will forward a payment package to their corresponding IDL Area Office. The IDOC will bill IDL for the personnel costs of correctional officers and inmates per the Annual Operating and Financial Plan for each Institution. 

All necessary medical attention, including first aid, for correctional officers and inmates will be provided by IDOC.  IDOC shall provide written instructions for procedures concerning a serious injury or illness.  Correctional officers and inmates are not allowed commissary privileges.

Taxpayer Identification Number and Certification, W-9.
Idaho Department of Lands agreement numbers are agency-specific. The number will denote the agency, district, calendar year, and sequential number.  (For example, IDL-320-05-015.)  Check with the local office to secure a block of numbers for the incident.  

During the completion of the Contractor block, the EIN/SSN number must be filled in. A signed W-9, Request for Taxpayer Identification Number and Certification, must be completed and attached to the agreement. Payment is not possible without a completed W-9. 

Vehicle-Heavy Equipment Inspection Checklist, OF-296 - Complete the same as described in the Interagency Incident Business Management Handbook.  

Emergency Equipment Shift Tickets, OF-297 - Shift tickets are used the same as in the Interagency Incident Business Management Handbook. Copies of the shift tickets must accompany the Emergency Equipment Use Invoice for payment.  
Emergency Equipment Use Invoice, OF-286 - Invoices will be used when hiring equipment of any kind, and for miscellaneous expenses. (See section on Miscellaneous Purchases.) When completing the Emergency Equipment Use Invoice, the preparer must enter the EIN/SSN number for payment processing as explained in the EERA instructions. 

On state fires, enter the state district, association or Coeur d'Alene address in the Administrative Office for Payment block. 

Procedures for the OF-286 invoice at the end of the incident are to ensure all deductions for gas and oil, repair, and commissary are posted and the documents signed and completed. The Emergency Equipment Rental-Use Envelope, OF-305, should be given to the specified state office at time of closeout, or forwarded to the Coeur d'Alene address as a payment package.  
Emergency Equipment Use Invoice, OF-286, Miscellaneous Purchases - The invoice can be used for recording miscellaneous purchases in the same manner as recording equipment. The IDL does not use the same procurement methods as federal agencies. A large variety of charge accounts have been set up in communities throughout the state and these are used to make local purchases in support of the suppression activities.  

Some state employees have purchase card authorities.  Check with the local district office for use of these cards for fire suppression activities. 

A Restaurant and Lodging Authorization form is used when sending people to eat at restaurants or stay in motels. An IDL district or area employee, or an appointed representative such as a Procurement Unit Leader must complete this form. The form entitles individuals or crews to meals and/or lodging at the state's determined per diem rates. It also gives the vendor authorization to provide meals or lodging, and provides a copy for them for billing purposes.  A supply of these forms can be obtained from the local district office.  

When bills for meals, lodging, fuel or other supplies are turned in to finance, an Emergency Equipment Use Invoice is prepared. When completing the invoice, list in Item 5 the type of expense, such as Meals. In Block 14 show how many meals, gallons of fuel, and so forth, the rate (or if different rates write "Var." for various), and show the total amount. 

These entries can be shown by the day or by meals.  Remember; do not include state sales tax.  If it has been added to the bill, it can be taken off before the items are listed or in the deduction section of the invoice. 

Copies of the vendor's itemized invoices showing name and address of the business, date of purchase, amount due, and total must accompany the invoice for payment.  Vendor invoices must be signed by the individual(s), crew boss, or chief-of-party listed on the Restaurant and Lodging Authorization Form authorized to charge, and include the fire name and incident number.  A maximum 15 percent gratuity may be included on meal invoices. Gratuities are part of the specified per diem rate.  Sack lunches, or "To Go" meals, do not have a gratuity included. 

These miscellaneous transactions can also be kept in Emergency Equipment Rental-Use Envelopes and turned in as a package at the end of the incident.  
Emergency Equipment Fuel and Oil Issue, OF-304 - Follow the procedures outlined in the Interagency Incident Business Management Handbook.  
Fire Service Organizations (City, County and Rural Fire Departments) - It is the Idaho Department of Lands responsibility to be the single hiring point for equipment and personnel obtained from fire service organizations throughout the state when used on wildland incidents by any agency.  The only exception is local initial attack mutual assistance agreements. 

When five or more engines/tenders are dispatched to an incident, the Idaho Department of Lands will furnish, upon request, a Fire Service Organization Advisor to make sure the departments are signed up and made aware of their responsibilities.  Incident management teams are responsible for keeping time on city, county, and rural fire departments in the same manner as if they were a private contractor, however, all payment packages are to be returned to the Idaho Department of Lands for audit and payment.  

Procedures for sign up, equipment rates, and paying city, county, and rural fire departments can be found in the Fire Organization Rate Book. These booklets may be obtained from state fire district offices, or the Bureau of Fire Management, Coeur d'Alene, or call 208-769-1522.  

State of Idaho Claims - Settlements arising under the jurisdiction of the State of Idaho can be negotiated by the incident Agency Administrator (Area Supervisor) up to $2,500.  Settlements exceeding $2,500 must be referred to the Idaho Department of Lands, Bureau of Fire Management, 3780 Industrial Avenue, Coeur d'Alene, ID 83815.  

Agency Provided Medical Care (APMC) - APMC will be provided on IDL fires under the same provisions as outlined in the Interagency Incident Business Management Handbook.  

Complete all forms as described in the handbook. In addition, an IC-1, Notice of Injury and Claim for Benefits (Compensation) form must be completed on all state employees (including casuals). The IC-1 should be in the regional finance kits or can be obtained through the state fire districts. These need to be sent to the fire district office as soon as possible for further processing. 

AFFIRMATIVE ACTION SURVEY 

The following information is needed to assist the Department in planning its EEO/Affirmative Action Program. This information will be used only for statistical purposes. 

Name__________________________________ Job Classification________________  (Check below where appropriate)  
_____ Handicapped. Please specify type of physical or mental impairment and, if applicable type of accommodations made or needed. 

_____ Veteran or Vietnam era (any duty between 8/5/64 through 5/7/75).  Discharge must be other than dishonorable. 
_____ Disabled veteran (30 percent or more disability).  
RACE/ETHNIC GROUP
_____ White--includes persons of European descent, including Pakistan, East Indian, and North African.

_____ Black--includes persons of African descent as well as those identified as Jamaican, Trinidadian, and West Indian.  
_____ Hispanic--includes all persons of Mexican, Puerto Rican, Cuban, Latin American or Spanish descent.

_____ American Indian--includes persons who identify themselves or are known as such by virtue of tribal association. Also includes Eskimos and Aleuts.  
_____ Asian American--includes persons of Japanese, Chinese, Korean or Filipino descent. Also includes Malayans and Thais.  
_____ Other -- includes those not covered by the above categories.  

****************************************************************************** 

SELECTIVE SERVICE AWARENESS AND COMPLIANCE 

Idaho Code states that "...no male person who has attained the age of 18 years who fails to be in compliance with the federal selective service act shall be eligible for employment by or service for the state of Idaho..." It further states "...it shall be the duty of all official having charge of and authority over hiring of employees by the state...to assure themselves that applicants are in compliance with the federal military selective service act. The hiring authorities are authorized to develop the necessary form to allow the applicant to certify compliance with the selective service act."  

I certify that I am in compliance with the provisions of the Selective Service Act (50 U.S.C. Appendix, War and National Defense Sections 451-473) and Idaho Code (Sections 49-501 et seq.). 

Name: ___________________________________  Date: _____________________ 

ALCOHOL AND DRUG-FREE MEMORANDUM OF UNDERSTANDING 
It is the Idaho Department of Lands policy to maintain an alcohol and drug-free workplace.  The consumption of alcohol on the job is prohibited; employees may not work if their performance is impaired by the use of alcohol.  Unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the workplace.  Violations of this policy will result in corrective action up to and including dismissal or referral to treatment as the situation warrants. 

Alcohol and drug abuse in the workplace has many detrimental effects on any organization and its employees. It impacts morale, lowers productivity and increases health care costs. The Department of Lands is committed to maintaining a work environment free from illegal drugs and alcohol and drug abuse.  

As a condition of employment, you must:

1 Abide by the alcohol- and drug-free policy.  

2 As an employee you must notify your supervisor within five days if you have been convicted of any criminal drug statute for a violation occurring in the workplace.  

3 As a supervisor you must notify your superior within five days of any criminal drug statute conviction for a violation occurring in the workplace of any of your employees. Additionally, supervisors must notify their superiors within five days of any violations of the Alcohol and Drug-Free Workplace Policy. 

I have read and understand this policy. 

Name: ___________________________________  Date: _____________________ 

51.7 Exhibit 03

North Dakota Forest Service

Equipment

Equipment rates are based upon an hourly rate.

The standard method of hire for equipment belonging to local government that has an Equipment Rental Agreement with the North Dakota Forest Service will be at the operated rate.  If the local government equipment is hired at the unoperated rate, the personnel assigned to the equipment will be paid at the state EFF rate.  Local government rates will be the same as local government for the States of Montana and Idaho.
The North Dakota Forest Service equipment will be hired at the unoperated rate.

Type 6 engine:  $57.00 per hour.


EFF-1:  $9.70 per hour.


EFF-2:  $10.75 per hour.


Squad Boss:  $11.70 per hour.


Engine Boss:  $13.05 per hour.
Emergency firefighter employees do not earn sick or annual leave or receive hazard pay.

EFF employees receive the base rate for the first 40 hours of work per calendar week.  Hours worked in excess of 40 hours/week are subject to overtime payment.  EFFs receive overtime pay at 1½ times the State base rate for all approved time worked beyond the 40-hour base in the workweek.  The calendar day begins at 0001 and runs through 2400.  The workweek begins at 0001 Sunday and ends 2400 Saturday.

The rates and specifications for the types of equipment will follow the specifications and pay rates found in the NRCG guidelines.

Rest and Recuperation

The North Dakota Forest Service subscribes to the guidelines for rest and recuperation as outlined in Section 12.7 of the IIBMH and to all work/rest and length of assignment standards applicable to the NWCG and NRGC.  Where the Incident Commander has deemed necessary to provide paid rest and recuperation, permanent full time state employees will be granted these privileges unless the rest and recuperation period falls on the employees regularly scheduled days off.

Meal Breaks
North Dakota Forest Service employees and Emergency Firefighters will be paid for meal breaks during uncontrolled fire assignments, unless they can be completely relieved of duty.  If the employee must work during the meal break once the fire is controlled, this must be documented on the employee’s crew time report.  Non-operational assignments will not be compensated for meal breaks unless documented and signed by the supervisor and should only be used under extraordinary circumstances.

Engine staffing
The North Dakota Forest Service normal operating procedures requires engine mobilization with three personnel due to safety concerns (one engine boss and two firefighters).  The North Dakota Forest Service will mobilize engines with a crew of three regardless of what is stated on the resource order; the decision to mobilize with a staffing of two personnel is at our discretion.  number of crewmembers. 
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