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B. PRATHAP CHANDRAN


     No. 50 Gangadharan Street,








           

       Puzhal

E-mail:prathapchandran@mail.com 
                          Chennai – 600 066.



    






   Mobile No : 9176113357








Objective:



Looking forward to see myself in a rewarding career exploring the challenges.

Academic Qualification : 

· B.B.A (57%) (Oct2003) D.B.JAIN COLLAGE, THURAIPAKKAM, CHENNAI-96,
· XIIth (67%) (MAR 1999) P.S.MAIN HIGHER SECONDARY SCHOOL MYLAPORE ,CHENNAI-4,
· X nth (52%) (APR-1997) P.S.HIGH SCHOOL (NORTH), MYLAPORE, CHENNAI-4
· DIPLOMA IN LABOUR LAW WITH ADMINISTRATIVE LAW ( ANNAMALAI UNIVERSITY )
Technical Qualification : 

· Computer Skills

· MS – Office

Extra Curriculare Activities :
· NSS Volunteer.
Work Experience:
· Concern Name  :      SIMPSON & CO LTD
· Designation 
  :      Asst  Executive ( H R DEPT).

· Duration
  :      Apr 2008 to till date

TIME KEEPING  RESPONSIBITIES
· TIME CARD PRINTING FOR THE DAY FOR ALL DEPTS EXCEPT EAS & M/C SHOP

· TIME CARD BOOKING AND CLOSING FOR DAY & GENERAL SHIFT
· TIME CARD OPENING FOR NIGHT SHIFT AND CLOSING FOR  PREVIOUS DAY NIGHT SHIFT
· PREPARATION OF ALLOCATION SHEETS FOR EAS,TEST SHOP & E & D AND BOOKING JOB FOR EAS AND TEST SHOP & E&D.

· PREPARATION & MARKING OF ATTENDANCE  / ABSENCE FOR WORKERS AND APPRENTICES.

· MARKING LEAVE LETTERS FOR WORKERS AND APPRRENTICES.

· PREPARING MAN POWER ALLOCATION FOR EAS / M/C SHOP

· AFTER CLOSING THE TIME CARDS AND ALLOCATION SHEET, PUNCHING THE PRODUCTION DETAILS IN COMPUTER.

· AFTER PUNCHING THE DETAILS IN COMPUTER, GETTING SIGNATURE IN TIME CARD AND ALLOCATION SHEET AND SENDING THE SAME TO TIME OFFICE FOR WAGES/SALARY PURPOSE.

· PREPARATION OF OVER TIME SHEET AND AFTER GETTING SIGNATURE FROM DGM SENDING THE SAME TO TIME OFFICE FOR WAGES PURPOSE.

· PUNCHING OVER TIME DETAILS IN COMPUTER [ G.O.T & P.O.T]

· PREPARATION OF EXTRA HOURS DETAILS FOR PAYMENT FOR GOVT.APPRENTICES.

· ISSUE OF PAYMENT SLIPS FOR ALL WORKERS ON PAYMENT DAYS.

· PREPARATION OF STATEMENTS AS AND WHEN REQUIRED BY HIGHER OFFICALS.
· ASST FOR PAYROLL SECTION WORK
Previous Work Experience:

Concern Name
:           SRI VARI ENTERPRISES.
Designation 

:
Loan’s Verification Executive.

Duration

:
Jan 2005 to Apr-2008

Concern Name
:
TVS SUNDARAM FASTENERS LTD.,.,

Designation 

:
Production Traineee (Radiator Cap Dept.,)

Duration

:
Dec 2003 to Dec 2004

Concern Name
:
REACH TELE COMMUNICATION PVT LTD.,

Designation 

:
Sales Trainee ( ICICI Credit Card Division).

Duration

:
May 2003 to Oct 2003

Personal details :

Name


:
B. PRATHAP CHANDRAN

Father’s Name

:       
Mr. K. Balasubramaniyan
Date of Birth 

:
31.08.1981
Gender


:
Male
Nationality

:
Indian
Contact No

:
Res: 044 – 69527726.
Languages Known
:
English & Tamil 
DECLARATION
I hereby declare that the information furnished above is true to the best of my Knowledge and belief.

Place :  Chennai                                      



     Signature
Date  :




 

