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Typographic Conventions

	Type Style
	Description

	Example text
	Words or characters that appear on the screen. These include field names, screen titles, pushbuttons as well as menu names, paths and options.

Cross-references to other documentation.

	Example text
	Emphasized words or phrases in body text, titles of graphics and tables.

	EXAMPLE TEXT
	Names of elements in the system. These include report names, program names, transaction codes, table names, and individual key words of a programming language, when surrounded by body text, for example, SELECT and INCLUDE.

	Example text
	Screen output. This includes file and directory names and their paths, messages, source code, names of variables and parameters as well as names of installation, upgrade and database tools.

	EXAMPLE TEXT
	Keys on the keyboard, for example, function keys (such as F2) or the ENTER key.

	Example text
	Exact user entry. These are words or characters that you enter in the system exactly as they appear in the documentation.

	<Example text>
	Variable user entry. Pointed brackets indicate that you replace these words and characters with appropriate entries.
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Invoice Verification 
1 Purpose

The Logistic Invoice Verification is a part of Material Management (MM). At the end of the logistic chain of purchasing, inventory management and invoice verification, it checks the receipt invoices accurate content, prices and calculations. When the invoice is posted, its data is saved in the system. The system updates the data in Material Management and in Invoicing. Logistic Invoice Verification is closely connected with the SAP components Finance (FI) and Controlling (CO). It provides the information for payment or evaluation of invoices to these components. 
[image: image8.wmf]
This document contains the complete information required to run this business process both in the SAP Graphical User Interface (SAPGUI) and in the SAP NetWeaver Business Client (NWBC). The procedures for those user interfaces are marked accordingly. Please check SAP note 1044426 "Enablement Kit for SAP All-in-One", which contains more information about the availability and installation of the required software including SAP All-in-One Add-on and SAP NWBC.

Please pay attention that Customizing transactions and administrative transactions are not usually mapped with SAP NetWeaver Business Client.
2 Prerequisites

The following settings are necessary for the execution of invoice verification. Further information can be found in the 726_BB_ConfigGuide_EN_DE.doc.

· Maintenance of tolerance limits

· Maintenance of vendor-dependence tolerances

· For automatic Evaluated Receipt Settlement (ERS), the flag ERS must be activated in the vendor master record. 

· For revaluation, the flag Revaluation allowed must be activated in the vendor master record.

· For the output of messages, the message conditions must be maintained. 

2.1 Checking User Parameters

Use

In this step, check the user parameters and the default settings.

Procedure

On the toolbar, choose Customizing of Local Layout (Alt+F12) button, and select Options.
1. In the pop-up Options screen, choose Expert tab.
2. Make sure the field Show keys in All Dropdown Lists is selected.
3. Choose OK.
4. Access the activity using one of the following navigation options:

	Toolbar menu 
	System ( User Profile ( Own Data 

	Transaction code
	SU3


5. On the Defaults tab, make the following entries:
	Field name
	Description
	R/O/C
	User actions and values
	Note

	Decimal Notation
	
	R
	1.234.567,89 
	Fixed Values

	Date Format
	
	R
	1 DD.MM.YYYY
	Fixed Values

	Start menu
	
	R
	W10T
	Fixed Values


6. Save the entries.

7. Choose BACK.
8. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
 Choose Exit (Shift+F3) to close the transaction.

2.2 Master Data and Organizational Data

Default Values

Essential master and organizational data was created in your ERP system during the implementation phase, such as the data that reflects the organizational structure of your company and master data that suits its operational focus, for example, master data for materials, vendors, and customers.

The business process is enabled with this organization-specific master data, examples of which are provided in the next section.
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Additional Default Values
You can test the scope item with other SAP Best Practices default values that have the same characteristics.

Check your SAP ECC system to find out which other material master data exists.
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Using Your Own Master Data

You can also use customized values for any material or organizational data for which you have created master data. For more information on how to create master data, see the Master Data Procedures documentation.

For the execution of the scope item, please use the master data matching your installation of the pre-configured system. You can find corresponding identifiers in the following table:

	
	Fashion
	Hardgoods
	Food

	ARTICLE 1
	PCS-01-ART141
	PCS-01-ART413
	PCS-01-ART333

	Vendor 1
	PCS-V141
	PCS-V411
	PCS-V331

	CATT 1
	Z_DE_INVOICE_VERIFICATION
	Z_DE_INVOICE_VERIFICATION
	Z_DE_INVOICE_VERIFICATION


2.3 Business Conditions

The business process described in this Business Process Documentation is part of a bigger chain of integrated business processes or scope items. As a consequence, you must have completed the following processes and fulfilled the following business conditions before you can start going through this scope item:

	Business condition
	Scope item

	Open MM period for the current month
	Prereq. Process Steps (154)


2.4 Roles

Use

The following roles must already have been installed to test this scope item in the SAP NetWeaver Business Client (NWBC). The roles in this Business Process Documentation must be assigned to the user or users testing this scope item. You only need these roles if you are using the NWBC interface. You do not need these roles if you are using the standard SAP GUI.

Prerequisites

The business roles have been assigned to the user who is testing this scope item.
	Business role
	Technical name
	Process step

	Retail Buyer Invoice Verification
	SAP_NBPR_INVOICEVERIFI_RT_S 
	Assignment of this role is necessary for basic functionality

	Retail Warehouse Manager


	SAP_NBPR_WAREHOUSE_RT_S
	Assignment of this role is necessary for basic functionality

	Retail Masterdata Manger
	SAP_NBPR_MASTERDATA_RT_S
	Assignment of this role is necessary for basic functionality

	Purchaser
	SAP_NBPR_PURCHASER_S
	Assignment of this role is necessary for basic functionality

	Sales Administrator
	SAP_NBPR_SALESPERSON_S
	Assignment of this role is necessary for basic functionality


2.5 Invoice Verification

The Logistic Invoice Verification was developed because some requirements of Invoice Verification, such as MM and FI in separate systems, could not be fulfilled with the normal Invoice Verification for technical reasons. 

All functions of normal invoice verification are available in logistic invoice verification. Normal invoice verification and logistic invoice verification can be used alongside each other if needed.  

The following functions are only available in Logistic Invoice Verification:

· Work list which can be displayed or hidden from view

· Order structure which can be displayed or hidden from view

· Unlimited multiple selection 

An incoming invoice contains a wealth of information, including:

· Who created the invoice? 

· Which transaction does the invoice refer to? 

· What is the amount of tax?

An important question is the reference of the invoice, which uniquely identifies it to a transaction. If there is such a reference, the system calls on its previous „knowledge“ and proposes the appropriate values during verification of the invoice, for example:

· the agreed payment conditions 

· the amount to be invoiced 

· the expected amount per item

These proposed values can be overwritten when other values are provided in the invoice of the vendor. The system checks if the entries are valid and provides warning or error messages, or blocks the invoice, if necessary. When an invoice is blocked, Financial Accounting cannot pay it. Blocking an invoice can be done automatically or manually. 

The values that the system proposes result from the order agreement or the goods receipt.  If an invoice item deviates from the proposed values, the reason for the variance must be found, for example via contact with Purchasing, Goods Receipt or the Vendor. 

An invoice can be blocked from payment for the following reasons:

· Variance in an order item 

· Exceeded amount at an invoice item  

· Automatic block 

· Manual block

To post such an invoice, two steps are executed: 

· The account movements that result from the invoice are posted. 

· In the vendor line of the accounting document, the system places an R in the field Payment Block; therefore Financial Accounting cannot pay the invoice. 
Blocking an invoice applies to the entire invoice, even when the invoice has a variance in only one item. 
2.5.1 Invoice Verification Process

We now have the vendor’s invoice for ordered and delivered goods. When an invoice is posted, the system creates a document and executes the postings to the appropriate accounts. 

In the purchase order structure, you can view the processing of the current invoice. You can hide this view and return to this view as necessary in the transactions Add incoming invoice (MIRO) and Park incoming invoice (MIR7) over the button [show PO structure]. In the worklist, you can view the invoice documents to be processed and select them for processing. The worklist is user-specific and shown for the applications Add incoming invoice (MIRO) and Park incoming invoice (MIR7). You can hide this view and return to view this as necessary over the button [show worklist]. 

The documents are shown in the worklist as follow:  

· Held documents 

· Parked documents

· Complete documents

You can double-click on a document number in the worklist to call it up for viewing or processing. As a rule, the document is opened in change mode. 

You can display either the order structure or the worklist but not both. 

2.5.2 Invoice Verification in the Dialog

During invoice verification in a dialog, the invoice is entered in the dialog and verified online.  Once the verification in the dialog is finished, correction of the invoice or capture of the next invoice can take place. For verification, the system compares the data that has been entered to the data that already exists in the system. If there are variances, tolerance limits (see 2) are considered. If the difference is beyond the tolerance limit, the invoice is designated as faulty and blocked from payment. 

For invoice verification in a dialog, the SAP R/3 system distinguishes between the following types of invoices:

· Invoices with reference to purchase order 
In case of an invoice with reference to a purchase order, the system can use the assignment to the order and information saved in the order to propose values for verification. In this way, the individual items in an order can be calculated, regardless whether an item was received in multiple partial deliveries. All deliveries relating to an order item are totaled together and posted in one step. 

· Invoices with reference to goods receipt 
In case of invoice verification with reference to goods receipt, it is possible to assign each invoice item uniquely to a goods receipt item. This makes sense when multiple partial deliveries are expected (and posted) for a purchase order. Each goods receipt is posted independently. 

· Invoices without order reference 

· Invoices can be posted directly to G/L accounts or material accounts. 

In the column Quantity, the system proposes the quantity to be calculated. Here is how the system determines the quantity proposal:

· If the invoice verification with reference to goods receipt is used for the order item, the system proposes for each goods receipt the difference between the delivered quantity and the quantity already invoiced.  

· If the order item does not make use of invoice verification with reference to goods receipt, the system proposes the difference between the total delivered quantity and the total quantity already invoiced.

In the column Amount, the system proposes the result of the proposed quantity multiplied by the order price. This amount does not include any taxes. 

If is not worthwhile to execute time-consuming investigations into small variances. Instead, tolerance limits can be set in the system: if a variance in an invoice item is within the limit, it will be accepted. 

A message is shown when a tolerance limit is exceeded. The invoice can be posted in the system but is automatically blocked from payment when an upper limit of tolerance is exceeded. 

There are the following blocking reasons when it comes to variances in invoice items:

· Quantity variance (M)
The invoiced quantity is larger than the difference between the delivered quantity and the quantity already invoiced. In the SAP system, a quantity variance is judged in connection with the value of the variance; the result of the order price multiplied by the deviant quantity is the basis for the decision whether or not the invoice will be blocked.  
In this way, less expensive items are allowed relatively large quantity variances and more expensive items very small ones. 

· Price variance (P)
The invoice price (invoiced amount divided by invoiced quantity) is not the same as the net order price. 

· Schedule variance (T)
The date of the invoice entry is before the agreed delivery date in the purchase order.  In the SAP system, the schedule variance is judged in connection with the amount of the invoice item; the result of the amount of the invoice item multiplied by the number of days of the variance is the basis for the decision whether or not the invoice will be blocked. In this way, smaller invoice items are allowed relatively large schedule variances and larger invoice items very small ones. There is no schedule check for invoices with reference to a scheduling agreement, since scheduling agreements do not have one unique planned delivery date. 

· Purchase order price quantity variance (G)
The relationship between purchase order price quantity and purchase order quantity is not the same in the invoice as it is in goods receipt (or when no goods receipt has been done yet, despite the agreement in the purchase order). 

· Quality inspection (I)
If Quality Management is active for an article, goods receipt for this article is posted in inspection stock. The invoice for this article is blocked until the inspection process has been completed successfully. 

Before a blocked invoice can be paid, it must be released in a special step. The blocking indicator R, which was activated in posting, is removed.  

Since the total amount of an invoice is paid and not individual invoice items, the blocking indicator is activated in the vendor line in the accounting document. A blocked invoice can therefore only be released for all items at once. 

When an invoice is posted, various accounts in financial accounting are updated. The system automatically determines which amounts must be posted to which account. The account determination is based on the entry of the invoice and the information and settings in the system.

3 Process Overview Table

	Process Step 
	External Process Reference
	Business Condition
	Business 
Role
	Transaction Code
	Expected Results

	Create Necessary Documents
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Entering Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Displaying Invoice Document
	
	
	Retail Buyer Invoice Verification
	MIR4
	

	Goods Receipt-Based Invoice Verification with Reference to Delivery Note without Differences
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Purchase Order-Based Invoice Verification with Reference to Purchase Order without Differences
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Purchase Order-Based Invoice Verification with Reference to Delivery Note without Differences
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Parked Documents
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Park Invoice
	
	
	Retail Buyer Invoice Verification
	MIR7
	

	
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Invoice Verification in Background - Preparation
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice for Invoice Verification in Background
	
	
	Retail Buyer Invoice Verification
	MIRA
	

	Logistics Invoice Verification – Background Check
	
	
	Retail Buyer Invoice Verification
	WC23
	

	Execute Automatic Evaluated Receipt Settlement (ERS)
	
	
	
	SECATT 
	

	
	
	
	Retail Buyer Invoice Verification
	MRRL
	

	Execute Revaluation
	
	
	
	SECATT
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Retroactive Price Changes in Purchase Order
	
	
	Retail Buyer Invoice Verification
	ME22N
	

	Revaluation
	
	
	Retail Buyer Invoice Verification
	MRNB
	

	Invoice Overview
	
	
	Retail Buyer Invoice Verification
	MIR6
	

	Accept a Quantity Variance and Release a Blocked Invoice
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Release Blocked Invoices
	
	
	Retail Buyer Invoice Verification
	MRBR
	

	Accept a Price Variance and Release a Blocked Invoice
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Release Blocked Invoice
	
	
	Retail Buyer Invoice Verification
	MRBR
	

	Invoice Reduction for Quantity Variance
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Invoice Reduction for Price Variance
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Subsequent Debit
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Subsequent Debit
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Subsequent Credit
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Subsequent Credit
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Automatic Invoice Reduction
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Automatic Acceptance
	
	
	
	SECATT 
	

	Check Order Value
	
	
	Retail Buyer Invoice Verification
	ME81
	

	Enter Incoming Invoice
	
	
	Retail Buyer Invoice Verification
	MIRO
	

	Creating Purchase Order
	
	
	Retail Buyer Invoice Verification
	ME21N
	

	Goods Receipt with Reference to PO
	
	
	Retail Buyer Invoice Verification
	MB01
	

	
	
	
	Retail Buyer Invoice Verification
	MB01
	

	Goods Receipt with Reference to Delivery Note
	
	
	Retail Buyer Invoice Verification
	MB01
	

	Executing eCATTs
	
	
	
	SECATT 
	


4 Goods Receipt-Based Invoice Verification with Reference to Purchase Order without Differences

4.1 Creating Necessary Documents

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
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If Z_DE_ INVOICE_VERIFICATION does not exist in the system, pls copy from  /SMB91/INVOICE_VERIFICATION
Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.

6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants , then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 
11. Choose Execute.  
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…
14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.
Use the following Information for the manual steps:
· Creating purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification. 
· Executing goods receipt:
Post two goods receipts with reference to the purchase order as described in “20.2.1 Goods Receipt with Reference to PO“.  
4.2 Checking Order Value

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role 
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number from step 13 of section 4.1
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generate the necessary documents and calculate the gross order value
4.3 Entering Invoice

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role 
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction, 'Invoice' 

5. The message “Enter valid date” appears. 

6. On the <Enter Incoming Invoice> screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value see section 4.2
	

	Currency
	
	'EUR' (field right of amount)
	

	Calculate tax
	
	'x' (field right of amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement (field below company code)
	
	PO number from step 13 of section 4.1
	


7. Choose Enter. 
8. Choose Show PO structure. 
9. Expand delivery note in Display PO – structure 

10. Choose Hide PO structure. 

11. Choose the Payment tab.
12. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


13. Choose Enter. 
14. Choose Post. 

15. Choose Back
16. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
Document number was created. Please write down Document no.510560.

4.4 Displaying Invoice Document

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Further Processing ( Display Invoice Document 

	Transaction code
	MIR4


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S) 

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Display Invoice Document


2. On the Display Invoice Document screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice doc. number
	
	See 4.3
	

	Fiscal Year
	
	<year>
	


3. Choose Display Document. 
4. Choose Follow-on Documents. 

5. For more details double-click on any Accounting Document you want. 

6. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

5 Goods Receipt-Based Invoice Verification with Reference to Delivery Note without Differences

For each goods receipt, you can enter a delivery note number, to which an invoice item can refer to later. Unique assignment to a delivery note is ensured with the marking of goods receipt-based invoice verification in the purchase order item. 

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants , then: select your Variants for process’
Fashion:

10002
Hardgoods:

20002
Food:

30002
9. Choose the UI Control tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500.
· Delivery note no. 1
…
· Goods receipt    1
5000
· Delivery note no. 2
· Goods receipt    2
5000

14. Choose Exit twice. 
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Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Creating purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator ”GR-based IV“ in the order items for goods receipt-based invoice verification. 
· Executing goods receipt:
Post two goods receipts with reference to the delivery note as described in „20.2.2” 
· Goods Receipt with Reference to Delivery Note
“.  

5.1 Checking Order Value

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S)

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number above section 5 and step # 13.
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generate the necessary documents and calculate the gross order value
5.2 Entering Invoice

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice 

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice
5. The message “Enter valid date” appears.

6. On the < Enter Incoming Invoice > screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value see 5.1
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO


7. Choose Delivery Note from the drop down list in the tab PO Reference
8. Choose More allocation criteria beside the delivery number field. 

9. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Delivery Note
	
	<Delivery Note 1>
	

	Delivery Note
	
	<Delivery Note 2>
	


10. Choose Check. 

11. Choose Adopt. 

12. Choose the Payment tab.
13. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<for example, today>
	


14. Choose Enter. 

15. Choose Post. 

16. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document number was created. Please write down Document no. 510560xxxx.
6 Purchase Order-Based Invoice Verification with Reference to Purchase Order without Differences

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10003
Hardgoods:

20003
Food:

30003
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“ (without the indicator ”GR-based IV“).
· Execute goods receipt:
Post two goods receipts for this order as described in „20.2.1 Goods Receipt with Reference to PO”.

6.1 Checking Order Value

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of Section 6 Step # 13
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generate the necessary documents and calculate the gross order value

6.2 Entering Invoice

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Loistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice 

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice
5. The message “Enter valid date” appears.

6. On the Enter Incoming Invoice screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value see 6.1
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number of 6
	


7. Choose Enter.
8. Choose the Payment tab.
9. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


10. Choose Enter.

11. Choose Post.

12. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document number was created. Please write down Document no. 510560xxxx
7 Purchase Order-Based Invoice Verification with Reference to Delivery Note without Differences

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10004
Hardgoods:

20004
Food:

30004
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000…
· Delivery note no. 2
…
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“ (without the indicator “GR-based IV“).
· Execute goods receipt:
Post two goods receipts for this order as described in ”5” 
· Goods Receipt with Reference to Delivery Note
.

7.1 Checking Order Value

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number from above Section # 7
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generate the necessary documents and calculate the gross order value
7.2 Entering Invoice

Procedure

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice 

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice

5. The massage “Enter valid date” appears.

6. On the Enter Incoming Invoice screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value see 8.1

	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO


7. Choose Delivery Note from the drop down list in the tab PO Reference
8. Choose More allocation criteria beside the delivery number field. 

9. On the <Reference to Delivery Note> screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Delivery note
	
	<Delivery Note 1>
	

	Delivery note
	
	<Delivery Note 2>
	


10. Choose Check. 

11. Choose Adopt. 

12. Choose the Payment tab.
13. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


14. Choose Enter. 

15. Choose Post. 

16. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document number was created. Make a note of the Document no. 510560.

8 Parked Documents

You receive a document, enter the data in the system and save the document, but no posting takes place. This parked document can be changed, and when no more changes are necessary, it can be posted. 

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the Test Configuration field.
3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10003
Hardgoods:

20003
Food:

30003
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green).
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000…
· Delivery note no. 2
…
· Goods receipt    2
5000…

14. Choose Exit twice. 
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Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“ (without the indicator ”GR-based IV“).
· Execute goods receipt:
Post two goods receipts for this order as described in “20.2.1 Goods Receipt with Reference to PO”.

8.1 Checking Order Value

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of section 8
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generate the necessary documents and calculate the gross order value
8.2 Park Invoice

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Park Invoice 

	Transaction code
	MIR7


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S)

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Park Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if screen appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice
5. The message “Enter valid date” appears.

6. On the <Park Incoming Incoice> screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase order/Scheduling agreement
	
	PO number, from section 8
	


7. Choose Enter.
8. Choose the Payment tab..
9. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


10. Choose Enter.

11. Choose Save Parked Document. 

12. Choose Back. 

In order to change the parked document, call it up via the worklist of the logistic invoice verification.
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice 

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.

4. Choose Show Worklist. 

5. Expand the tree level “Parked documents”
6. Double-click the document number( <Invoice document no.> e.g. 510560…
7. Make necessary changes/corrections to the amount price etc. 

8. Choose Save Parked Document. 

9. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Parked invoice document ....has been changed. Please write down Document no. 510560...
9 Invoice Verification in Background - Assignment Test 

The assignment test is a background process step that precedes invoice verification.

You use this function to ensure that the system only starts invoice verification if open goods receipts exist for an invoice.

Using the assignment test has the following advantages:

· Even an unsuccessful assignment test is quicker than a complete invoice check in the background, as the system is required to process less data from the database (for example, no article data is required) and perform fewer checks and reports.
Moreover, instead of completely assigning open goods receipts, as in the background process, the system performs only rudimentary assignment for these.

· An error in a background check always requires a manual response, but this is only required for an assignment test if the assignment test period is exceeded.

For more information please look at the ERP online documentation in the chapter Logistics Invoice Verification – Assignment Test.

10 Invoice Verification in Background

With this type of invoice verification, an invoice that has been entered is checked in the background. In addition, invoices that have already been found to be faulty in the background and have had their items corrected can be checked again. The system determines a list of the individual item specifications based on the assignments that have been saved. An invoice is then compared to these proposed values. If the invoice sum does not vary, or if the variance is within the tolerance limit, the invoice is posted in the background. If the variance is above the tolerance limit, the document and the item specifications determined in the background are saved and the invoice must be checked separately.

10.1 Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10003
Hardgoods:

20003
Food:

30003
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000…
· Delivery note no. 2
…
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“ (without the indicator “GR-based IV“).
· Execute goods receipt:
Post two goods receipts for this order as described in „20.2.1 Goods Receipt with Reference to PO”.

10.2 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 10.1
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generate the necessary documents and calculate the gross order value
10.3 Entering Invoice for Invoice Verification in Background

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice for Invoice verification in Background

	Transaction code
	MIRA


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Fast Invoice Entry


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice
5. The message “Enter valid date” appears.

6. On the <Enter Incoming Invoice> screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value
see 10.2 step # 13
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase order/Scheduling agreement
	
	Po number, see 10.2

(under the “Multiple Assgmnt” header)
	


7. Choose Enter.

8. Choose the Payment tab.
9. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


10. Choose Enter. 

11. Choose Invoice (NWBC:More() Document(Schedule Background Verification. 

12. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document nunber has been created. Please write down the Document no. 510560xxxx.
10.4 Logistics Invoice Verification – Background Check

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Transaction is not available via SAP-Menu. Normally the background job (background check) is started with job interface

	Transaction code
	WC23


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Logistics Invoice Verification-Verification in Background


2. On the Logistics Invoice Verification – Verification in Background screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice Document number
	
	From Section 10.3
	

	Fiscal year
	
	Current year
	

	Company code
	
	1000
	

	Test Run
	
	X
the system only checks the invoice but does not save any changes
	


3. Choose Execute. 
4. You can see the result whether the invoice is verified as correct or not:
If it’s correct you see a message like e.g.: (… Verified as correct) 
5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

11 Automatic Settlement

11.1 Executing Automatic Evaluated Receipt Settlement (ERS) 

In automatic ERS (Evaluated Receipt Settlement) the vendor agrees not to create an invoice as part of the order process. Instead, the invoice is posted automatically based on the data from the purchase order and goods receipt. Invoice variances are thereby not possible. The vendor must be marked as ERS-capable in the vendor master record (see 2).

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically.
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the screen Extended Computer Aided Test Tool, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Mark Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants then: select your Variants for process’
Fashion:

10005
Hardgoods:

20005
Food:

30005
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000…
· Delivery note no. 2
…
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order as described in „20.1“ and activate the indicators “GR-based IV“ and ”ERS“ in the order items for automatic ERS.
· Execute goods receipt:
Post two goods receipts for this order as described in „20.2.1 Goods Receipt with Reference to PO”.

Result
You have generated the necessary documents.

Procedure
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Automatic Settlement ( Evaluated Receipt Settlement (ERS)

	Transaction code
	MRRL


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification  ( Evaluated Receipt Settlement (ERS)


2. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Company code 
	
	1000
	

	Site
	
	VZ01
	

	Vendor
	
	PCS-V141 (fashion)

PCS-V411 (hardgoods)

PCS-V331 (food)
	

	Doc. selection
	
	‘3’ Document selection per order item
	(in area Processing options)


3. Choose Test run, if you want to carry out a test run ( ‘X’
4. Choose Execute. 

The system generates the log of the automatic ERS, which shows: 

· Which transactions will be settled
Corresponding to the limits that have been entered, all purchase order items for which settlement will be done are shown (or would be done, if you are working in test mode). 

· Which transactions cannot be settled
Corresponding to the limits that have been entered, all purchase order items for which ERS is intended, but cannot be settled, are shown along with the reason.  


You can also see the following information regarding a purchase order item that you have marked by selecting Goto (
· Display purchase order 

· Display invoice 

· Display article document 

· Display long text

11.2 Consignment Settlement
Instead of waiting for a vendor invoice, you settle posted withdrawals yourself and send the vendor verification. 

Consignment material is stored at your business but belongs to a vendor. The vendor delivers the goods so that they are always available to you but does not invoice them at first. Only when goods are withdrawn from this consignment stock is payment for the withdrawn amount due. 
For additional information, see “Online Documentation“( “Consignment and pipeline settlement“.

11.3 Invoicing plan Settlement

You do not always wait for an invoice from the vendor for delivered goods or services. Instead, you create invoices based on the scheduled data in the purchase order and send these to the vendor with payment. 

For additional information, see “Online Documentation“( “Invoicing Plan Settlement“.

12 Executing Revaluation 

This function determines the differences base on retroactive price changes and creates the corresponding settlement documents. You can also revaluate purchasing document items for which invoices or credit memos have been entered in different currencies. The settlement documents of revaluation can be sent to the vendor as a message or via EDI.

Optimal situation:

· Constant vendor relationships
in which deliveries for the same order or scheduling agreement items are done at regular intervals

· Simple conditions
under which, for example, difference amounts only result from price changes

· Vendors for which you use automatic ERS.

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the screen Extended Computer Aided Test Tool, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Mark Test Configuration.

4. Choose Execute. 

5. Choose Tabstrip General
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose Tabstrip Variants.

8. First: deselect all variants2, then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose Tabstrip “UI Control”.

10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000…
· Delivery note no. 2
…
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in “20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Execute goods receipt:
Post two goods receipts with reference to the order as described in “20.2.1” Goods Receipt with Reference to PO“. 

12.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number from above section # 12 step # 13
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generate the necessary documents and calculate the gross order value

12.2 Entering Invoice
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice 

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S)

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
	
	1000
	


3. Choose Enter. 

4. Choose Transaction ( Invoice
5. The massage “Enter valid date” appears.

6. On the <Enter Incoming Invoice> screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	Gross order value
see 12.1
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase order/Scheduling agreement
	
	PO number, see 12
	


7. Choose the Payment tab.
8. On the screen, make the following entry:
	Field name
	Description
	User action and values
	Comment

	BaselineDt
	
	<e.g. today>
	


9. Choose Enter. 

10. Choose Post. 

11. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

The Document number is created. Please write down Document no. 510560xxxx.
12.3 Retroactive Price Changes in Purchase Order

Procedure
1. Access the activity using one of the following navigation options: 
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Change

	Transaction code
	ME22N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Change Purchase Order 


2. Choose (NWBC:More()Purchase Order(Other Purchase Order. 

3. Enter Purchase Order, see 12 and choose Other Document.
4. Expand Item Overview and choose Display/Change to switch to the change modus.
5. Enter Net price. <Net price> minus 30,00 EUR
Change first item of standard PO (when using generic article change first variant)
6. Choose Save. 
7. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

12.4 Revaluation

Procedure

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Automatic Settlement ( Revaluation 

	Transaction code
	MRNB


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Revaluation


2. On the Revaluation with Logistics. Invoice Verification screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Purchasing document
	
	Po number, see 12
	

	Item
	
	<changed item no. see 12.3>
	

	Date of past period
	
	 <first day two months ago>
	

	Posting date
	
	Choose
	

	Posting Date (Processing Options)
	
	<actual date>
	

	Terms of payt, invoices
	
	‘0001’ 
	

	Terms of payt, cred. Memos
	
	’0001’
	

	Processing mode
	
	’0’ Generate credit memos and invoices
	

	Test run
	
	Do not select  (You can set the test mode indicator in order to simulate the settlement at first)
	


3. Choose Execute 
4. Choose one Article Doc
5. Choose the button Invoice to show the generated document.  
6. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

The appropriate settlement document has been generated.
13 Checking an Invoice
When an invoice is verified, it may be found to be faulty and blocked from payment. The invoice must then be corrected. In the “Invoice Overview“ (Transaction MIR6), the user sees a list of invoices that are still open, unchecked or faulty. The faulty invoices must then be checked and corrected individually in a dialog process. Depending on the error, incorrect invoices can be corrected in different ways: 

· By adjusting conditions, if for example a vendor discount maintained in the system is not correct. 

· By excluding orders or order items from an invoice, for example if a mistake was made in a vendor invoice and too many order or order items were assigned to it. 

· By adjusting quantities and prices, for example when the vendor has included the wrong delivery quantity in an invoice. 

· By changing the tax indicator, for example if the vendor invoice uses a tax rate that is too high. 

After the correction, verification is done again. Errors may be detected here that require further correction. 

13.1.1 Invoice Overview

With this function, you can create a list of invoices in order to check, for example, which documents have been posted in the background, or to process unposted documents individually. 

The list of invoices can be limited by using numerous selection criteria, e.g.: 

· Document number 

· Document type 

· Reference 

· Document header text 

· Business year 

· Processing agent 

· Invoicing party 

· Posting/document date 

· Status of the invoice 

You can select posted invoicing documents and see in the overview which:

· were created with BAPIs  (not in this description)

· were generated by ERS 

· were generated with Invoicing plan settlement 

· cancel another document 

· were parked

In addition, you can select and process held and parked documents with the following status: 

· held

· parked 

· parked complete


The list of invoicing documents displays the following information:

· if the invoice has been posted

· when it was most recently checked 

· if the invoice has items with unexplained errors or vendor errors 

· if the invoice is planned for background processing

· if a error log exists for the invoice

· the origin of the invoice document 

· the document type 

· the document date

· the posting date 

· the document header text

From this list, you can process documents that are faulty or have not yet been checked. You can double-click on the document number to process the document.

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Further Processing ( Invoice Overview 

	Transaction code
	MIR6


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Invoice Overview


2. On the Invoice Overview-Selection Criteria screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Fiscal year
	
	<current year>
	

	Company code
	
	1000
	

	Invoicing party
	
	PCS-V141 (fashion) 
PCS-V411 (hardgoods)

PCS-V331 (food)
	

	Background
	
	‘X’
	

	Invoices verified online (or set other desired filter)
	
	‘X’ 
in area “Entry type“
	


3. Optional:  

· Invoice status
· Restriction contains errors
· Restriction posted
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Further limits on the filter can be set if applicable
4. Choose Execute. 

5. Choose Mark doc. No.
6. Choose (NWBC: More() Environment ( Follow-on docs.
7. Choose Change Individual Line Item (If you would like to change the invoice). 

8. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

14 Accepting a Quantity Variance and Releasing a Blocked Invoice
The order quantity that can still be invoiced results from the quantity that has been delivered minus the quantity that has already been invoiced. If the invoiced quantity does not match the open quantity, there is a quantity variance. 

Quantity variances can occur when the vendor:

· sends a partial invoice for one or more deliveries.
In this case, the system expects further invoices (or return deliveries).

· sends an invoice for a delivery for which goods receipt has not yet been posted. 
In this case, the system expects further goods receipts (or credit memos). 

Goods receipt-based invoice verification is a special care: 

If goods receipt-based invoice verification is intended for an order item and no goods receipt has been posted, the invoice cannot be posted.  

If goods receipt-based invoice verification is intended for an order item, goods receipt has been posted and now an invoice with a larger quantity is to be posted, you will see a warning message. It is possible, even in goods receipt-based invoice verification, to post a larger quantity that has been delivered at the time of the invoice. 

Please consider that a further goods receipt cannot be assigned to this invoice; it is therefore no longer transparent in the order processing which goods receipt item belongs to which invoice item. 

If you accept the variance, you change the proposed quantities. During posting, the account movement is calculated based on the changed data and the order processing is also updated with the changed data. 

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants ,then: select your Variants for process’
Fashion:

10006
Hardgoods:

20006
Food:

30006
9. Choose the “UI Control” tab
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
-

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in “20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Execute goods receipt:
Post the first goods receipt for this receipt as described in 20.2.1 Goods Receipt with Reference to PO“.

14.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 14
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generated the necessary documents and calculate the gross order value.

14.2 Entering Invoice

Ordered:
10 pc

600,00 EUR
Delivered:
  6 pc

360,00 EUR
Invoice:
             10 pc

600,00 EUR
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter  Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Choose Invoice in Transaction. 

5. The message “Enter valid date” appears. 

6. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting Date
	
	<today’s date>
	

	Amount
	
	Gross order value
see 14.1
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 14
	


7. Choose Enter. 

8. Tabstrip Payment. 

9. Enter e.g. today in the field BaselineDt.  

10. Choose Enter.

11. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Quantity
	
	'10' (see above)
(for generic articles, allocate the quantities between the individual variants as in the order e.g. 2, 2, 2, 4)
	

	Amount
	
	(see above)
(for generic articles, allocate the amount between the individual variants as in the order e.g. 3600, 3600, 3600, 7200)
	


12. Choose Enter.

13. Choose Post. 

14. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056... created (blocked for payment). Please write down Document no. 5105610...
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Note the X in the column Blocking Reason: Date Quantity behind the quantity column with 10 pieces when executing the next step.

14.3 Releasing Blocked Invoices

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Further Processing ( Release Blocked Invoices 

	Transaction code
	MRBR


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Release Blocked Invoices


2. Enter 1000 in the field of Company Code. 

3. Enter today in the field of Post date.

4. Choose Execute. 

5. Choose (NWBC: More()Edit ( Select all from the menu bar. 

6. Choose Release invoice. (Green Icon with a Flag)
7. Choose Save changes. 

8. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

15 Accepting a Price Variance and Releasing a Blocked Invoice

A price variance means that a different price per unit of measure results from them invoiced amount and invoiced quantity than the price given in the purchase order. 

Price variances can occur when: 

· the vendor does not observe the agreed price in the invoice 

· the purchasing department has entered the false price in the order item. 

If you accept the difference, you change the proposed amount. During posting, the account movement is calculated based on the changed data and the order processing is also updated with the changed data.

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Mark Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Creating purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Executing goods receipt:
Post two goods receipts for this order as described in „20.2.1 Goods Receipt with Reference to PO”.

15.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 15
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generated the necessary documents and calculate the gross order value.
15.2 Entering Incoming Invoice

Ordered:
10 pc

600.00 EUR
Delivered:
10 pc

600.00 EUR
Invoice:
             10 pc

700.00 EUR
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. The message “Enter valid date” appears. 

5. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	see 15.2 
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 15
	


6. Choose Enter. 

7. Choose the Payment tab.
8. Enter, for example, today in the field BaselineDt.  

9. Choose Enter.

10. In the field of Amount (per line item), enter the new amount, according to the orderd numbers of items, until the sum of all lineitems has the same value as the invoice. (see above, e.g. in our example here, the invoice is 10 EUR higher then the delivery value. We have ordered 10 items, that means it’s 300 per item. Now we have to increase the amount of the individual lineitem; sum should be the invoice value). (for example, add 60 EUR to the 6 pc and 40 EUR to the 4 pc lineitem.)
11. Choose Enter.

12. Choose Post. 

13. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056... created (blocked for payment). Please write down Document no. 5105610.
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When executing the next step, note the X in the column Blocking Reason Price behind the quantity column with 10 pieces. 

15.3 Releasing Blocked Invoice

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Further Processing ( Release Blocked Invoices 

	Transaction code
	MRBR


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Release Blocked Invoices


2. Enter 1000 in the field of Company Code. 

3. Enter today in the field of Post date.

4. Choose Execute. 

5. Choose (NWBC: More()Edit ( Select all from the menu bar. 

6. Choose Release Invoice.

7. Choose Save Changes. 

8. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

16 Invoice Reduction for Quantity Variance

If you do not accept a variance, enter the invoiced quantity and the invoiced amount in special fields and designate the variance as vendor error. During posting, two documents are generated: the first document posts the invoice items with the proposed data but posts the vendor row with actual invoiced amount; the second document creates a credit memo as a complaint document for the difference, so that the vendor receives the amount expected by the system during the payment process. The order processing is updated with the proposed values unchanged. Reducing the invoice in this way is only possible for quantity or price variances. 

The vendor can be informed of the invoice reduction with a complaint notice. Further information can be found in the „Online Documentation“ under „Messages in logistic invoice verification“.

Preparation
In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 

[image: image35.png]



Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the screen Extended Computer Aided Test Tool, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Mark Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10006
Hardgoods:

20006
Food:

30006
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
-

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Execute goods receipt:
Post the first goods receipt for this receipt as described in „20.2.1 Goods Receipt with Reference to PO“.
Check Order Value

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 16
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generated the necessary documents and calculate the gross order value.
16.1 Entering Incoming Invoice

Please notice that you have an order for 10 pieces with a goods receipt for only 6 pieces. In this example, the vendor invoices for 10 pieces nevertheless. 

Ordered:

10 Pieces
600.00EUR 
Delivered:

  6 Pieces
360 EUR 
Invoice (Vendor error): 
10 Pieces
600.00 EUR 
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. The message “Enter valid date” appears. 

5. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	see 16
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 16

	


6. Choose Enter.
7. Choose the Payment tab.
8. Enter, for example, today in the BaselineDt. field.
9. Choose Enter.

10. Scroll screen to the right, on the screen Enter Incoming Invoice: Company Code 1000, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Correctn ID (for each pos.) 
	
	Vendor error: reduce invoice
	

	Invoice amount acc. to vendor 
	
	(see 16.1) (sum should be the invoice amount)
	

	Invoice qty acc. to vendor 
	
	(Divide amount and quantity among the items the same as in the purchase order)
	


11. Choose Enter.

12. The message “Amount reduced in invoice is now 24,00 EUR” appears.

Choose Enter.
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The traffic light changed into green.
13. Choose Post.

14. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056. is created. Please write down Document no. 5105610...
17 Invoice Reduction for Price Variance 
Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Mark Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Execute goods receipt:
Post the goods receipt for this receipt as described in „20.2.1 Goods Receipt with Reference to PO“.

17.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 17
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generated the necessary documents and calculate the gross order value.

17.2 Enter Incoming Invoice
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You have an order for 10 pieces with a goods receipt for 10 pieces. In this example, the vendor sends you an invoice with a higher invoiced amount.  

Ordered:
10 Pieces
600,00 EUR
Delivered:
10 Pieces
600,00 EUR
Invoice:
10 Pieces
700,00 EUR
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	invoice amount, (see above) 
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 17
	


5. Choose Enter.
6. Choose the Payment tab.
7. Enter <today> in the BaselineDt. field.
8. Choose Enter.

9. Scroll screen to the right, on the screen Enter Incoming Invoice: Company Code 1000, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Correctn ID (for each pos.)               
	
	Vendor error: reduce invoice
	

	Invoice amount acc. to vendor (after order quantity)
	
	(see above) (Increase the amount of the individual items) e.g add 300,00 per ordered item
	


10. Choose Enter.

11. The message “Amount reduced in invoice is now 100 EUR” appears.

12. Choose Enter.
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The traffic light changed into green.
13. Choose Post.

14. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056XXXXX has been created. Please write down Document no. 5105610XXX.
18 Adjustments

An adjustment means that a transaction has already been invoiced and a further invoice or credit memo comes in subsequently. 

During posting of an invoice or credit memo as an adjustment, the following must be considered:

· The system records every adjustment in the order processing. 

· When an adjustment is posted, the system updates the amount(s) of order procedure but not he quantities. The invoiced quantity does not change, but the total invoiced amount does change.  

· Only the quantity that has already been invoiced can be adjusted. It is not possible to post an adjustment before an invoice. There is no quantity check compared to the delivered amount; an adjustment cannot be blocked because of a quantity variance. 

For invoices or credit memos that have with and without adjustments, you have the following possibilities:

· If an invoice consists largely of adjustment items, select the transaction Subsequent adjustment and deselect the field Adjustment in those items that are not adjustments. 

· If the invoice consists largely of items without adjustments, select the transaction Invoice and mark the field Adjustment in those items that are adjusted. 

If a price should be conducted for an adjustment, the system compares the previously invoiced value, including the value of the adjustment, with the value to be expected from the order. The system considers the tolerance limits of the price verification; if a variance exceeds an upper tolerance limit, the adjustment is blocked form payment. 
18.1 Subsequent Debit

You can only enter a subsequent adjustment for an order item when an invoice has already been posted for the item. 

Preparation
In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Creating purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Executing goods receipt:
Post two goods receipts with reference to the order as described in „20.2.1 Goods Receipt with Reference to PO“.
18.1.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the Analysis of Purchase Order Values screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 18.1
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generated the necessary documents and calculate the gross order value.

18.1.2 Entering Incoming Invoice

In this case you get a Subsequent debit from your vendor.
 
Ordered:
10 pc

600,00 EUR
Delivered:
10 pc

600,00 EUR
Invoice:

10 pc

600,00 EUR
Subsequent debit:
100,00 EUR
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	see above (invoice amount)
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 18.1
	


5. Choose Enter.
6. Choose thePayment tab.
7. Enter for example, today in the BaselineDt field.
8. Choose Enter.

9. Choose Post.

10. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

18.1.3 Subsequent Debit
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. Choose Subsequent debit in Transaction.
3. Enter current date in the field Invoice date. 

4. Enter current date in the field Posting Date.

5. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Amount
	
	‘119,00’ (see above)
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 18.1
	


6. Choose Enter.
7. Choose the Payment tab.
8. Enter for example, today in the BaselineDt. field.
9. In the field Amount (item), enter 300 per PC (see above) (Divide amount among the items). 

10. Choose Enter.

11. Choose Post.

12. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056 has been created. Please write down Document no. 5105610.
18.2 Subsequent Credit

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 
You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion:

10001
Hardgoods:

20001
Food:

30001
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Creating purchase order:
Create a purchase order, as described in „20.1“, and activate the indicator “GR-based IV“ in the order items for goods receipt-based invoice verification.
· Executing goods receipt:
Post two goods receipts with reference to the order as described in “20.2.1 Goods Receipt with Reference to PO“.
18.2.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 18.2
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generated the necessary documents and calculate the gross order value.
18.2.2 Entering Incoming Invoice

In this case you will get Subsequent credit from your vendor.

Ordered:
10 pc

600,00 EUR
Delivered:
10 pc

600,00 EUR
Invoice:

10 pc

600,00 EUR
Subsequent debit:
100,00 EUR
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting date
	
	<today’s date>
	

	Amount
	
	see 18.2.2
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	PO number, see 18.2
	


5. Choose the Payment tab.
6. Enter for example, today in the BaselineDt. field.
7. Choose Enter.

8. Choose Post.

9. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

18.2.3 Subsequent Credit
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. Enter current date in the Invoice date field.
3. Enter current date in the Posting Date field.
4. Choose Subsequent credit in filed Transaction. 

5. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Amount
	
	‘100,00’ (see above)
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase order/Scheduling agreement
	
	PO number, see 18.2

	


6. Choose Enter.
7. Choose the Payment tab.
8. Enter for example, today in the BaselineDt. field.
9. In the field Amount (item), enter 300 per PC (Divide amount among the items). 

10. Choose Enter.

11. Choose Post.

12. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 5105610XXXX has been created. Please write down Document no. 5105610XXXX.
19 Automatic Clearing of Variances

With this process, you can post invoices with variances. Example: the vendor invoices more than arranged in the purchase order. In invoice verification, the system determines a difference between the net sum of the invoiced items and the invoiced amount, less tax and any unplanned charges. 

For invoices with small variances, it may be too costly and time-consuming for you to determine the reason for the variance. Instead, the system can post the invoice with the difference, if the difference is within the tolerance limit that has been set. This is especially useful for invoice verification without checks of the individual items in the background or in dialog. 
19.1 Automatic Invoice Reduction

This function makes sense for vendors that often send invoices that are too high. 

Invoice reduction generally means rework of an invoice; the vendor may inquire reduction was done or send an invoice for the unpaid difference. 

Check carefully before using automatic invoice reduction for a vendor to make sure  

· that the differences are actually errors of the vendor

· when manual invoice reduction is preferable 

· if automatic acceptance is better than automatic reduction for small differences, where the costs of the rework exceeds the amount of the reduction. 
Automatic invoice reduction can only be done when all of the following conditions are fulfilled:

· The invoiced amount is higher than the planned amount. 

· The invoice has not been reduced manually.  

· The difference in the invoice has not been manually accepted. 

· The difference in the customizing of logistic invoice verification exceeds the positive minor difference that has been set. 

· An invoice reduction tolerance has been set for the vendor in the company code in the customizing of the logistic invoice verification. 

· The difference is within the set invoice reduction tolerances. 
With this function, a credit memo is generated automatically when an invoice is posted, so that the vendor is only paid with the reduced amount. The vendor receives a complaint notice regarding the invoice reduction. 

The complaint notice does not inform the vendor which items caused the reduction because the automatic invoice reduction does not run at item level. 

During posting with automatic invoice verification, the system posts the entered invoice amount to the vendor account. In addition, the system creates a line item regarding the difference in a “Clearing account for invoice reduction". At the same time as the invoice, the system posts a credit memo; this clears the posting in the invoice reduction clearing account. The offsetting entry is done in the vendor account. Together, the invoice and credit memo in the vendor account result in the open item that is to be paid. 

In this example, the following vendor-dependent tolerance have been set in the customizing of the logistic invoice verification (see BB 726).

· Automatic invoice reduction

· Check absolute upper limit: 40.00

· Check percentage upper limit: 5.00 %
Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)
Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants then: select your Variants for process’
Fashion:

10003
Hardgoods:

20003
Food:

30003
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order as described in “20.1“ without choosing GR-Based invoice indicator
· Execute goods receipt:
Post goods receipt with reference to the order as described in „20.2.1 Goods Receipt with Reference to PO“. 
19.1.1 Checking Order Value
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 19.1
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result
You have generated the necessary documents and calculate the gross order value.

19.1.2 Entering Incoming Invoice

Tolerance limits:

Absolute upper limit: 40.00 EUR
percentage upper limit: 5.00 % of Net order value

If one of these limits are reached, the invoice will be not accepted.
The Limits here are:

absolute  (  40.00 EUR
percentage ( 5% 
Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice for Invoice verification in Background

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter. 

4. Enter current date in the Invoice date field.
5. Enter current date in the Posting Date field.
6. The message “Enter valid date” appears.

7. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Amount (select an amount under the invoice reduction tolerance and above the positive minor difference)
	
	(see above) 
See 19.1.1
	

	Currency
	
	'EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase order/Scheduling agreement
	
	see 19.1
	


8. Choose Enter.

9. Choose the Payment tab.
10. Enter for example, today in the BaselineDt. field.
11. Choose Simulate. 

12. Choose Post.
13. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 51056XXXXX was created. Please write down Document no. 5105610XXX.
19.2 Automatic Acceptance

In the case of automatic acceptance, a variance in the invoice is accepted and automatically posted to an expense account or revenue account. 

Automatic acceptance makes sense when

· the invoiced amount is less than expected 

· the a higher-than-expected invoice comes from a reliable vendor 

· determining the cause of the variance is not worth the effort 

· when the costs of rework for a invoice reduction are too high

The variance must be set in the vendor-specific tolerance for automatic acceptance in the customizing of the logistic invoice verification. 

During posting with automatic acceptance, the system posts the higher-than-expected or lower-than-expected invoice amount to the vendor account. In addition, the system creates a line item for the variance in an appropriate expense account or revenue account.

If the difference is beyond the tolerance for automatic acceptance, the invoice must be reworked. You can either change individual positions or enter acceptance manually. 

In this example, the following vendor-dependent tolerance limits have been set in the customizing of the logistic invoice verification (see BB7262).

· Automatic acceptance of negative variances

· Check absolute lower limit: 200.00-

· Check percentage lower limit: 4.00 %

· Check negative minor difference: 10.00 -

· Automatic acceptance of positive variances

· Check positive minor difference: 0,05
· Check absolute upper limit: 50.00

· Check percentage upper limit: 2.00 %

Preparation

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this via eCATT. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which variants of the eCATT’s are needed to generate the necessary documents automatically. 

You can find an overview of all available variants for the eCATT in the Appendix. (see 22.6 Executing eCATT)

Procedure 

1. Access the activity using one of the following navigation options:

	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Test Tools ( Extended CATT 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter “Z_DE_INVOICE_VERIFICATION” in the field Test Configuration.

3. Choose Test Configuration.

4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. First: deselect all variants, then: select your Variants for process’
Fashion: 10003    Hardgoods: 20003    Food: 30003  
9. Choose the “UI Control” tab.
10. Choose Start mode for command TCD, ‘N Process in Background, synchronous local’ 

11. Choose Execute. 
12. To see the needed document numbers, you have to expand the log entry.
Choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The document numbers appear. Write down delivery note (if existing), PO number and GR numbers (Possibly only one Goods receipt)
· PO number:

4500....
· Delivery note no. 1
-
· Goods receipt    1
5000…
· Delivery note no. 2
-
· Goods receipt    2
5000…

14. Choose Exit twice. 
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 Alternative: Create the necessary documents manually:

In case the eCATT has some problems, you can also generate the necessary purchase orders and goods receipts manually. You can find the description to create a purchase order and the goods receipt (with reference to the purchase order OR with reference to the delivery note) in the chapter “20 Appendix - Preparation for Invoice Verification”.

Use the following Information for the manual steps:

· Create purchase order:
Create a purchase order as described in „20.1“.without choosing GR-Based invoice indicatorExecute goods receipt:
Post goods receipt with reference to the order as described in „20.2.1 Goods Receipt with Reference to PO“.

19.2.1 Checking Order Value

Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Analyses ( Analysis of Order Values 

	Transaction code
	ME81


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Analysis of Order Values


2. On the <Analysis of Purchase Order Values> screen, make the following entries:
(other fields without entries)
	Field name
	Description
	User action and values
	Comment

	Currency for Analysis
	
	EUR
	

	Purchasing Organization
	
	1000
	

	Purchasing Document
	
	PO number of 19.2
	

	Interactive Analysis
	
	X
	


3. Choose Execute twice.

4. Write down the “net order value”.

5. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result 
You have generated the necessary documents and calculate the gross order value.
19.2.2 Entering Incoming Invoice
The invoice value expected by the system is for example e.g. 450 EUR gross.  Use the following amounts as examples and observe the invoice verification balance in the upper right corner.

	Invoiced amount in EUR
	Difference
	Posting

	13500
	0.00
	ok

	13492
	-8
	ok  < (-10) negative minor difference
( Posting to Minor difference account

	13476
	-24
	ok < (-200) absolute lower limit
( Posting to Minor difference account

	12960
	-540
	> 4% percentage lower limit
( Cannot be posted

	13502
	2.00
	ok < (+5) positive Minor difference
( Posting to Minor difference account

	13514
	14.00
	ok <= (+40) absolute upper limit
( Posting to Minor difference account

	13551
	51.00
	> 40 absolute upper limit
( Cannot be posted


Procedure 

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Logistics invoice verification ( Document entry ( Enter Invoice  

	Transaction code
	MIRO


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Enter Incoming Invoice


2. If message appears, make the following entry:
	Field name
	Description
	User action and values
	Comment

	Company code 
(if message appears)
	
	1000
	


3. Choose Enter.
4. On the screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Invoice date
	
	<today’s date>
	

	Posting Date
	
	<today’s date>
	

	Amount
	
	see above
	

	Currency
	
	EUR' (field right-hand to amount) 
	

	Calculate tax
	
	'x' (field right-hand to amount)
	

	Tax code
	
	V1 or V0
	According to the details of the PO

	Purchase Order/Scheduling Agreement
	
	see 19.2

	


5. Choose the Payment tab.
6. Enter for example, today in the BaselineDt. field.
7. Choose Enter.

8. Choose Simulate. 

9. Choose Back. 

10. Choose Post.

11. Choose Back (F3) to the SAP Easy Access screen (SAP GUI).

Or
Choose Exit (Shift+F3) to close the transaction.

Result

Document no. 5105610xxxx was created. Please write down Document no. 5105610xxxx.
20 Appendix - Preparation for Invoice Verification

In order to act out the invoice verification process, a purchase order with corresponding goods receipt is needed. This chapter includes information for creating this manually. It is also possible to use eCATT’s, which are referred to at the appropriate positions. 
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Different purchase orders and goods receipts are needed for the different types of invoice verification (see 2.5.1 and 13). For this reason, the beginning of each chapter includes a note regarding which type of purchase order and goods receipt is needed or which variants of the eCATT’s are needed to act out the process as described.
First read the “Preparation“ chapter of each process you would like to act out (see 2.5.1 and 13). After that, you can create the necessary purchase orders and goods receipts as described here, either manually or with the help of eCATT’s.

20.1 Creating Purchase Order

Procedure

1. Access the transaction choosing one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Purchasing ( Purchase order ( Purchase order ( Create ( Vendor known 

	Transaction code
	ME21N


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Create Purchase Order


2. On the Create Purchase Order  screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Order type 
	
	'Standard PO'
	

	Vendor
	
	PCS-V141 (fashion)
PCS-V411 (hardgoods)

PCS-V331 (food)
	

	Doc. date
	
	<Date>
	


3. Choose the Org. Data tab, in the “Header" area (possibly Expand header).
4. The message Enter Purchasing Org. (Possibly) appears.
5. On the < header > screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Purch. Org.
	
	1000
	

	Purch. Group
	
	100
	

	Company Code
	
	1000
	


6. Choose default values In the “Item Overview“area  (possibly Expand items).
7. On the Item Default Values screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Article
	
	PCS-01-ART141 (fashion)
PCS-01-ART413  (hardgoods)

PCS-01-ART333 (food)
	

	PO quantity
	
	'10'
	

	Unit of measure (OUn)
	
	‘PC‘
	

	Deliv. Date
	
	<current date>
	

	Site
	
	‘VZ01’
	


8. Choose enter. 
Only using generic article:
· Accept the message “Please maintain variant quantities” by choosing Divide into total number of variants, E.g. 2, 2, 2, 4. 


· Accept the message “Can delivery date be met?” (Possibly) by choosing Enter (Only when message appears).
For goods-receipt-based invoice verification mark flag “GR-based IV“:
· Tabstrip Invoice In area “Item detail“ (possibly Expand item details)
· Enter X in the field of GR-based IV . 
For Evaluated Receipt settlement (ERS), mark flag “ERS“ and “GR-based IV“:
· Tabstrip Invoice in area “Item detail“ (possibly Expand item details)
· On the screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	ERS 
	
	X
	

	GR-based IV
	
	X
	


9. Accept the message “Standard PO created under the number 45...” by choosing Save and write down PO number. 

10. Choose Exit. 

20.2 Executing Goods Receipt

20.2.1 Goods Receipt with Reference to PO

Procedure
First post goods receipt with reference to PO.
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Merchandise logistics ( Inventory management ( Goods movement ( Goods receipt ( For purchase order ( PO number known 

	Transaction code
	MB01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Post Goods Receipt  for PO


2. On the screen of Goods Receipt for Purchase Order: Initial Screen, make the following entries:

	Field name
	Description
	User action and values
	Comment

	Movement type
	
	101
	

	Purchase order
	
	PO number of 20.1
	


3. Choose Enter. 
Only using generic article:

1. Choose Adopt+ Details in area “header". 

2. Choose Adopt. 

3. On the Goods Receipt for purchase Order: New item 0001 screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Quantity
	
	6 pieces,
divide partial quantity of order quantity on separate variants e.g. 1, 1, 1, 3
	


4. Choose Enter.
5. Choose Save. 

6. Choose Adopt four times.
7. Confirm messages, if any, with Enter.

8. Choose Save. 

Not for generic article:
1. Enter 6 (partial quantity of order quantity) in the field Quantity. 
2. Choose Enter.
3. Choose Save. 

4. Accept the message “Deficit of PU Ordered quantity 4 PC: PCS-01-ART411 VZ01 0001 (Possibly another article or quantity)” by choosing Enter.
5. Choose Exit. 

Post second Goods receipt with reference to PO.
1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Merchandise logistics ( Inventory management ( Goods movement ( Goods receipt ( For purchase order ( PO number known 

	Transaction code
	MB01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Post Goods Receipt  for PO


2. On the screen of Goods Receipt for Purchase Order: Initial Screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Movement type
	
	101
	GRs from type

PCS-01-ART141

PCS-01-ART413

without goods receipt

	Purchase order
	
	PO number of 20.1
	


3. Choose Enter. 
When using generic article:

1. Choose Adopt+ Details. 

2. Choose Adopt. 

3. Choose Enter.
4. Choose Save. 

5. Choose Adopt four times.

6. Confirm messages, if any, with Enter.

7. Choose Post. 

8. Choose Exit.
Result
Document 50 was posted. Make a note of the GR number.
20.2.2 Goods Receipt with Reference to Delivery Note

Procedure

Post first Goods receipt with reference to delivery note.

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Merchandise logistics ( Inventory management ( Goods movement ( Goods receipt ( For purchase order ( PO number known 

	Transaction code
	MB01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Post Goods Receipt  for PO


2. On the screen of Goods Receipt for Purchase Order: Initial Screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Delivery note


	
	delivery note number
e.g. delivery note 1 (insert any number)
	GRs from type

PCS-01-ART333 with goods receipt reference

	Movement type 
	
	101
	

	Purchase order
	
	Purchase number of 20.1
	


3. Choose Enter.

Only using generic article:
1. Choose Adopt+ Details. 

2. Choose Adopt. 

3. Enter 6 pieces (divide partial quantity of order quantity on separate variants e.g. 1, 1, 1, 3 ) in the field Quantity . 

4. Choose Enter.
5. Choose Save. 

6. Choose Adopt four times.

7. Confirm messages, if any, with Enter.

8. Choose Post.
Not for generic article:

1. Enter 6 pieces (partial quantity of order quantity) in the field Quantity . 

2. Choose Enter.
3. Choose Post
4. The message “Deficit of PU Ordered quantity 4 PC: PCS–01–ART411 VZ01 0001(Possibly another article or quantity “ appears. 

5. Choose Enter.
6. Choose Enter 

 Post second Goods receipt with reference to delivery note.

1. Access the activity using one of the following navigation options:
Option 1: SAP Graphical User Interface (SAP GUI)
	SAP ECC menu
	Logistics ( Retailing ( Merchandise logistics ( Inventory management ( Goods movement ( Goods receipt ( For purchase order ( PO number known 

	Transaction code
	MB01


Option 2: SAP NetWeaver Business Client (SAP NWBC) via Business Role
	Business role
	Retail Buyer Invoice Verification
(SAP_NBPR_INVOICEVERIFI_RT_S )

	Business role menu
	Invoice Verification  ( Invoice Verification ( Post Goods Receipt  for PO


2. On the screen of Goods Receipt for Purchase Order: Initial Screen, make the following entries:
	Field name
	Description
	User action and values
	Comment

	Delivery note


	
	delivery note number
for example, delivery note 2 (insert any number)
	

	Movement type 
	
	101
	

	Purchase order
	
	Purchase number of 20.1
	


3. Choose Enter.

When using generic article:

1. Choose Adopt+ Details. 

2. Choose Adopt. 

3. Choose Enter.
4. Choose Save. 

5. Choose 4 x Adopt.

6. Confirm messages - if any - with Enter.

7. Choose Post.
8. Choose Exit.
Result
Document 50 was posted. Make a note of the GR number.
20.3 Executing eCATT

The following variants are possible (replace x with figure from table below):

Fashion:
1000x
Hardgoods:
2000x
Food:
3000x
Overview of eCATT variants:

	X
	Purchase order
	Goods receipt

	1
	Purchase order with “GR-based IV“
	Goods receipt for purchase order

Goods receipt 1 (6 piece)
Goods receipt 2 (4 piece)

	2
	Purchase order with “GR-based IV“
	Goods receipt for delivery

Goods receipt 1 (6 piece)
Goods receipt 2 (4 piece)

	3
	Purchase order without “GR-based IV“
	Goods receipt for purchase order

Goods receipt 1 (6 piece)
Goods receipt 2 (4 piece)

	4
	Purchase order without “GR-based IV“
	Goods receipt for delivery

Goods receipt 1 (6 piece)
Goods receipt 2 (4 piece)

	5
	Purchase order with “ERS” and “GR-based IV“
	Goods receipt for purchase order

Goods receipt 1 (6 piece)
Goods receipt 2 (4 piece)

	6
	Purchase order with “GR-based IV“
	Goods receipt for purchase order

Goods receipt 1 (6 piece)


Procedure 
1. Access the activity using one of the following navigation options:
	SAP ECC menu
	Tools ( ABAP Workbench  ( Test ( Test Workbench ( Testtools ( Extended Catt 

	Transaction code
	SECATT 


2. On the Extended Computer Aided Test Tool screen, enter >CATT 1 
(in this case Z_DE_INVOICE_VERIFICATION) in the field Test Configuration.
3. Choose Test Configuration.
4. Choose Execute. 

5. Choose the General tab.
6. Choose Error behavior, ‘S No Termination, Continue with Next Script Command’ 
7. Choose the Variants tab.
8. Choose Variant. First: deselect all variants, then: select your Variants for process, for example, 10001. (see process step preparation).
9. Choose the “UI Control” tab.
10. Start mode for command TCD, ‘N Process in Background, synchronous local’ 
11. Choose Execute. 
12. To expand the log entry, choose Z_DE_INVOICE_VERIFICATION (should be highlighted in green)
13. The messages appear. Write down delivery note (if existing), PO number and Goods receipt no. (Possibly only one Goods receipt)
· PO number

4500....
· Delivery note no. 1
…
· Goods receipt    1
5000....
· Delivery note no. 2
…
· Goods receipt    2
5000....
14. Choose Exit twice. 
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