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ADMISSIONS POLICY
SECTION 1 - TRADITION, MISSION and ETHOS 

Coláiste Bhríde is a co-educational post-primary school founded byfounded by Wicklow V.E.C. and the Department of Education and Skills in 1936. A Board of Management, under the Trusteeship and guidance of Kildare and Wicklow Education and Training Board (KWETB), manages the school. Parents/Guardians and teaching staff also have representation on the school Board of Management.

MISSION STATEMENT: 

Caring, Challenging and Achieving together
Our philosophy is based on respect, tolerance and understanding while appreciating the diversity of our changing world. 

ETHOS: 
The founding intention of the Trustee challenges the school to be inclusive and cater for the educational needs of all of the students whose enrolment has been accepted by the school. It challenges the school to be truly an educational resource for the local community, to be mindful of local educational needs and to focus on the importance of a value based education. The characteristic spirit of Coláiste Bhríde obliges the school to build on these values and principles. We endeavour to fulfill our mission in partnership with Parents/Guardians, Staff, Students,Trustee and the local community.

SECTION  2 – OUR SCHOOL
The school supports the principles of:

· Inclusiveness
· Equality of access and participation in the school
· Parental choice in relation to enrolments, subject to the schools’ enrolment policy
· Respect for diversity of traditions, values, beliefs, languages and ways of life in society
The school operates within the context and parameters of Department of Education and Skills and KWETB regulations, programmes, funding and staffing resources. The school acknowledges the rights of its Trustee as set out in legislation. 

RESOURCES: 
KWETB, with the assistance of the Department of Education and Skills, funds the annual financial and teaching resources of the school. 

Coláiste Bhríde accepts all students that apply for enrolment to the school who qualify for admission under the terms of its admissions policy as agreed by the Board of Management and the school Trustee. However, admission is subject to the resources available to the school including physical classroom accommodation, class size, teaching and financial resources and is also subject to the capacity of the school to provide for the educational needs of those who apply for admission. 

The implementation of the curriculum, the pastoral care programme, the school development plan and school policies have due regard to the resources and funding available. The school follows the curricular programmes prescribed by the Department of Education and Skills, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act 1998.

CURRICULUM: 
The school offers the following programmes:

· Three year Junior Certificate Programme

· One year Transition Year Programme

· Two Year Traditional Leaving Certificate Programme

· Two Year Leaving Certificate Applied Programme

· Leaving Certificate Vocational Programme

· PLC Business Administration

EXTRA CURRICULAR ACTIVITIES & CO CURRICULAR ACTIVITIES: 

Athletics, Basketball, Camogie, Equestrian, Gaelic Football, Golf, Hurling, Ladies’ Football, Rugby, Soccer, Swimming.  Activity Weeks, Art Competitions/Exhibitions, Art Galleries, Choir, Cinema, Computer Club, Concert Band, Debating, Drama, Educational Tours – Home and Abroad,  Enterprise Competitions, Environmental Activities/Awareness,  French Exchange, German Exchange, Fundraising for Charity, Home First Project, Language Scholarships, Museums, Musical Evening, Musical Tuition, Orienteering,  President’s Awards, Quizzes,  Safe Pass Code, Scholastic Aptitude Test,  School Musical, Science Club, Subject related trips to Theatre, Traditional Music Group.

SECTION 3: SCOPE, RATIONALE and LEGAL FRAMEWORK
SCOPE: 
This document sets out the policy of the school in respect of admissions to the school in the following circumstances:

· Students applying for a place in First Year

· Students from outside of the school applying for a place in any other year-group or programme

· Students applying to transfer from another second-level school

· Students applying to repeat any year of any programme within the school including repeating the Leaving Certificate Programme,
· Students applying for a place on the Post Leaving Certificate Programmes

· Students from within the school applying for a place on any programme within the school (e.g. Leaving Certificate Traditional, Leaving Certificate Applied, Transition Year, Leaving Certificate Vocational Programme etc.).
This policy should be read in conjunction with all other school policies, processes and procedures, which are available on request from the school office or may be viewed on the school website (www.cbcarnew.ie)
RELATIONSHIPS to SCHOOL'S MISSION/VISION/AIMS: 
The community of the school works in a holistic manner to ensure that dependence is gradually replaced by responsibility for self, society and the world. The dignity of each student, staff member and parent is honoured and reflected in school policies and structures, including this policy. Academic and educational excellence is promoted within the school.  

RATIONALE: 
This policy aims to ensure that appropriate procedures are in place to enable the school:

· To make decisions on all applications in an open and transparent manner consistent with the mission statement of the school, the Admissions Policy as defined by the Board of Management and legislative requirements.

· To make an accurate and appropriate assessment of the capacity of the school to cater for the needs of applicants in the light of all resources available to it and

· To put in place a framework which will ensure effective and productive relations between students, parents and teachers where a student is admitted to the school.

LEGAL FRAMEWORK: 
Section 9 (j) of the Education Act 1998 specifies, that "A recognised school shall…. subject to this Act and in particular section 15 (2) (d), establish and maintain an admissions policy which provides for maximum accessibility to the school."

Section 15 (2) (d) states that Boards of Management shall "publish.
the policy of the school concerning admission to and participation in the school and ensure that as regards that policy principles of equality and the right of parents/guardians to send their children to a school of the parents'/guardians’ choice are respected"

Section 27 (1) states that "A board shall establish and maintain procedures for the purposes of informing students in a school of the activities of the school” and (2) that "the procedures established and maintained under subsection (1) shall facilitate the involvement of the students in the operation of the school, having regard to the age and experience of the students, in association with their parents/guardians and teachers”.
The Education Welfare Act, 2000 [Section 19 (1)] requires that a Board of Management shall not refuse to admit a child except where such refusal is in accordance with the school's Admission Policy. Section 19 (2) requires that parents/guardians must provide relevant information to the school while Section 19 (3) requires that the Board of Management shall, as soon as practicable (but not later than 21 days) after receiving such information" make a decision in respect of the application concerned and inform the parent in writing thereof"

The Equal Status Act, 2000 [Sections 5 & 7 (2)] prohibits discrimination on the grounds of "gender, marital status, sexual orientation, religion, age, disability, race or membership of the Travelling Community" regarding admission, access to programmes, participation in the school or regarding expulsion or any other sanction. There are limited exceptions regarding single-sex schools and schools promoting particular religious values [Section 7 (3)]. However, section 3.3 states that "Treating a person who has not attained the age of 18 years less favourably or more favourably than another, whatever that other person's age, shall not be regarded as discrimination on the age ground." Section 3.4 states that "For the purposes of this Act discrimination includes a refusal or failure by the provider of a service to do all that is reasonable to accommodate the needs of a person with a disability by providing special treatment or facilities, if without such special treatment or facilities it would be impossible or unduly difficult for the person to avail himself or herself of the service."

The Education for Persons with Special Educational Needs Act 2002

(Section 1 (2)) 

A child with Special Educational Needs shall be educated in an inclusive environment with children who do not have such needs unless the nature or degree of those needs of the child is such that to do so would be inconsistent with:

(a) the best interests of the child as determined in accordance with any assessment carried out under this Act, or

(b) the effective provision of education for children with whom the child is to be educated.
COMMUNICATION:
 The school shall have in place appropriate channels of communication and procedures

· To inform parents/guardians about the school, its programmes, activities and admission procedures

· To enable applications for admission to the school to be handled in an open, transparent and accountable matter subject to the terms of the defined Board of Management Admissions Policy

· To put in place criteria under which applications shall be considered

· To ensure that these criteria are informed by our Mission Statement, ethos and current legislation

· To specify what information is required by the school concerning the student applicant at the time of their application for enrolment at the school
Section 4  -  Policy Statement
1.1 Admission to Coláiste Bhríde is open to all students who, in the professional judgment of the school authority, and based on appropriate documentation/reports, are suitable for the course applied for and whose educational needs can be met by the school taking into account the safety and rights of all relevant persons and subject to the functions of the Minister pursuant to section 7 (1) of the Education Act 1998 and the Education Welfare Act 2000.

2
The Rights of Children and Parents/GUARDIANS:

2.1       Coláiste Bhríde acknowledges the rights of all children, including children who have a disability, or who have other special educational needs, as they relate to education pursuant to the Education Act 1998 Section 6 (a) and subject to the functions of the Minister pursuant to section 7 (1) of the Education Act 1998.

2.2       KWETB, as data controller for Coláiste Bhríde affirms that data stored on computers in relation to students and parents is governed by the Data Protection Act 1988 and the Data Protection Amendment Act 2002 and that information on file should be used only for the purposes for which it was intended (this includes photographs and video footage of students involved in school activities).

3         SCHOOL OF CHOICE:
3.1 Coláiste Bhríde acknowledges the right of parents/guardians to send their children to a school of the parent’s/guardian’s choice, having regard to 1 above, 6 & 7 below and subject to the terms of this Admissions Policy.
4          EQUALITY OF ACCESS:
4.1      Coláiste Bhríde affirms its statutory obligation under The Equal Status Act, 2000, as it applies to educational establishments, section 7 (i) of the Education Act 1998.
5         Parental Responsibility:  

5.1       Coláiste Bhríde affirms that some or all of the following information will be sought from parents/guardian of students who have not reached the age of 18 years or from students who have reached the age of 18 years, prior to making a decision regarding their admission to the school:

· Name, age and address of the student,
· Date of birth and birth certificate of the student,
·  Address of parents/guardians
· Relevant telephone numbers, including emergency numbers

·  Personal Public Service Number (PPS Number) of student (See Appendix 1)

· Name, address and telephone number of the student’s previous/present school
· Religion of student
· Relevant medical information, including medical card number and review date, if applicable
· Relevant information regarding access to the child, custody of the child and legal orders pertaining to the child
· Information and records from previous/present school
· Other information, which may be of relevance to the school and its ethos
5.2       Prior to admission to Coláiste Bhríde, the parent/guardian and child (or a student who is over 18 years of age) shall be required to sign a written undertaking agreeing that the enrolee understands and will comply with the terms of the school’s Code of Behaviour, the school’s policy on Substance Abuse and IT/computer usage.

 6    CRITERIA FOR ADMISSION: 

6.1     The catchment area as defined by the original Bus Eireann route map (copy
          available from school office) for the purpose of transporting students to Coláiste
          Bhríde.  It is the actual residence of the student and his/her parents which
          determines whether he/she is inside or outside a particular catchment area. All
          students attending Monaseed and Ballythomas National Schools are deemed to be in     the Coláiste Bhríde catchment area for the purpose of enrolment, not withstanding point 6.2 of the admissions  policy.            

6.2    The following criteria will be used when admitting students to the school:
The school’s mission re: serving the community and its catchment area.

· Category 1:  

i) students who are the first born in the family and who permanently reside in the catchment area. (proof of same may be required).
ii) students whose older siblings, if any, have completed or are completing their education in Coláiste Bhríde and who reside in the catchment area.

· Category 2: Younger siblings of students currently enrolled in the school.

· Category 3:The children of staff of the school.  

If there are sufficient numbers in categories 1, 2 & 3 to fill the quota as defined by 7.2 below, students will not be offered places in categories 4-6.

· Category 4: Due consideration will be given to students, who with their families, have recently relocated and whose permanent family residence is proven to be currently within the catchment area. (proof of same will be required).

· Category 5: Priority will be given on the list, compiled of students from outside the catchment, to students attending Craanford N.S., taking into account the proximity of their permanent residence to Coláiste Bhríde.

· Category 6: If capacity permits remaining places will then be offered,  using random selection, (see 11.2) to other applicants, who have completed a Notification of Intention to Apply Form and an Enrolment Form. The random selection process will be independently monitored.

6.3       It is the responsibility of the parent/guardian of a child who has not yet reached the age of 18 years or a student who has reached the age of 18 years to prove residence within the catchment area.

6.4       Parents/guardians of children who have not yet reached the age of 18 years or students who have reached the age of 18 years residing outside the catchment area and who do not qualify for Categories 1- 5 at 6.2 must complete a Notification of Intention to Apply Form. The completed form will be filed in the school and notification of enrolment procedures will be sent to the parents/guardians of the named child in the November of the year prior to enrolment. A school enrolment form must also be completed before the date specified in the year of application to enroll
6.5      When a student seeking a place in Coláiste Bhríde has been excluded from 

   another second level school or has been requested to seek admission to another school, the management of Coláiste Bhríde shall not feel obliged to accept this student into the school even if said student lives within the catchment area of Coláiste Bhríde.  In such cases the school management shall seek to balance the rights of the applicant with the rights of all other persons in the school.

6.6        All admissions to Coláiste Bhríde are based on the following and as determined by
             the Board of Management:

· The capacity of the school
· The availability of resources
· The maximum number of students permitted per year group/ class/subject/level
· The suitability of courses/programmes for the student
· The school’s professional assessment of supporting documentation/reports and of the student following interview
· The Health, Safety and Welfare of other students and staff in the school community.

7        PROCEDURES FOR ADMISSION:
7.1   The procedure for admission to First Year in Coláiste Bhríde is as follows: 

· Engage in a process of community communications – Open evening, liaison with primary schools, parish announcements/newsletters, school newsletters, advertisements in local media, communication through existing students enrolled at school, Coláiste Bhríde website and other relevant forms of information release.

· Fully complete an application form. 

· Students that have applied to enroll in 1st year must sit an assessment test that the school authority deems necessary.  Only in exceptional circumstances will arrangements be made to allow an applicant to sit the test on an alternative date. 

· Attendance of the parent/guardian and the prospective enrollee at an Induction Evenings (January & August).

· The provision of prescribed information to be sought from the parent, student and/or previous/present school, as appropriate.

· The final enrolment date each year will be published on the enrolment application form issued to applicants and as published on the school website.

7.2 No guarantee of a place in the school can be made until the Board of Management has met to approve the appropriate number of places in each year group.       
7.3 (i)  The Principal of Coláiste Bhríde affirms that within 21 days, from closing date of application and following 7.2 above and the relevant information as outlined at 5.1 and 6.1 above, the Board of Management or its nominee shall issue a decision to the parent of a child who has not yet reached the age of 18 years and to a student who has reached the age of 18 years.

7.3(ii) Students who apply late will be placed on a waiting list and will be considered as late applicants. Late applications will be considered only after all on time applicants have been considered in line with the criteria for admission.    
   7.3 (iii) The school will write to all applicants who do not receive a placement offer asking if they wish to be placed on a waiting list. Replies must be received within six days of date of letter. (6.5)  The waiting list will expire on the 31st of December of that calendar year. 

7.4 STUDENTS WITH SPECIAL EDUCATIONAL NEEDS:

Coláiste Bhríde strives to create an inclusive environment for all students, including those with special needs, unless such an environment would be inconsistent with the best needs of the student or those of the wider student body. The school’s ability to provide for students with special education needs is restricted to the resources made available to do so from the Department of Education and Skills and KWETB.
Applicants with Special Education Needs must meet the entry criteria set out for all students in this policy. The regular admissions procedures must also be adhered to. The existence of special education needs does not give any individual applicant a prioritised entry entitlement.

The school's Special Needs Policy sets out how the school will

· Take steps at an early stage to identify those children that enrolled at the school with special needs within the terms of the School Admissions Policy, and to become familiar with their particular educational needs
· Request a copy of the child's medical/psychological report/individual educational plan, if available
· Request assessment (educational/psychological/psychiatric) in order to assist the school in establishing educational and training needs of the child relevant to his/her disability or special needs and to profile the support services required
· Request, in a timely manner, from the Department of Education and Skills any additional resources deemed necessary e.g. Special Needs Assistant, specialised equipment/furniture, transport etc.

· Meet the parents/guardians to discuss the child's needs, the special staffing or equipment resources received by the school from the Department of Education and Skills or KWETB, to assist that child achieve their potential and the school's actual capacity to meet the child's needs
· Through the Board of Management, do all it possibly can to identify, plan, and provide for the needs of a special needs or disabled child who is accepted as a student at the school under the terms of the Admissions Policy
· Liaise and dialogue with the Special Education Needs Organiser (SENO) and National Council for Special Education (NCSE) to clarify on the resources for an individual student with special needs education
7.5
TRANSFER of a STUDENT TO COLAISTE BHRIDE:
7.5 (i) The normal and usual point of entry to the school is First Year. Admission at other age levels can only occur when there is a vacancy in the appropriate classes. Such vacancies are rare. The issuing and/or completion of an Application Form will not in any way imply the making of an offer of a placement at the school.

7.5(ii)
The Principal of Coláiste Bhríde will decide on applications for admission to any year by applying the following criteria. The Principal will decide whether or not to accept a student transfer application based on:

· Is in the best interest of the school?
· Is in the best interest of the student? 

· Is of educational benefit to the student?
· Can the school address and meet the educational needs of the student?

· Is there a risk to the health, safety and welfare to the other members of the school community?
·  Is it in agreement with school’s Admission Policy?
Parents/Guardians should note that the assignment of a student to a particular class group is a matter for the school Principal alone and is subject to the direction of the school Board of Management.

7.6.     When a student who is already or was a member of a second level school            makes application to transfer to Coláiste Bhríde the following procedures must be adhered to before a decision is taken in respect of this request:

    (i)   The parent(s)/guardian(s) of the student must submit a completed Form of      

                 Enquiry (Appendix 111) seeking transfer to Coláiste Bhríde stating clearly             

                 the reasons for this request.
          (ii)   The Form of Enquiry must clearly state the subjects being studied by  

   the applicant and the level at which they are being studied at the time of application at the time of application .  If the management of Coláiste                                      Bhríde is unable to provide all of these subjects a place may be declined 

            on educational grounds as set out at 1.1 above.

    (iii)  The Principal of the school which the student is attending or last attended

must complete a Form of Enquiry (see Appendix 6) and return same to the  Principal of Coláiste Bhríde together with  other relevant documentation (educational and/or psychological reports) as may be specified by the school in relation to the student.

  (iv)   The parent/guardian of a student who has not yet reached the age of 18 years or a student who has reached the age of 18 years must submit copies of the two most recent school reports or State Examinations results as appropriate.

 (v)    When (i), (ii) (iii) and (iv) above have been complied with, the parent(s)/guardian(s) and child (or student who is over 18 years of age) must attend for interview with the Transfer Application Review Board. The Board shall consist of at least three of the following: 

· Principal  

· Deputy Principal

· Guidance Counsellor

· Year Head

· Learning Support Teacher ( if required)

· Relevant Subject teacher(s)

(vi)  The applicant may be obliged to take an appropriate assessment tests to  

      be decided by the Principal of Coláiste Bhríde in consultation with 

      the Career Guidance and other relevant teachers.

(vii)   Where a sibling (or siblings) of the above applicant seeks admission to  

          Coláiste Bhríde such application(s) will be considered in accordance with 

          7.4 (i) above.  

(viii)  If, following the above procedures, the Principal of Coláiste Bhríde is satisfied that the application is a bona fide one and, mindful of its statutory obligations, is in a position to cater for the educational needs of the applicant whilst not infringing the rights of the students who are already members of Coláiste Bhríde then a place on the school course applied for may be offered to the applicant. 
(ix)     Students who apply to transfer into Transition Year or Leaving  

       Certificate Applied must, in addition to the above, undergo the   

       established procedures and meet the requirements for admission 

       to such programmes. (See appendix 1 and appendix 11 attached )

(x)    Applications received during the course of the academic year from students 

who reside outside the school catchment area will not be considered. The school will not normally accept students into final year Leaving Certificate or final year Junior Certificate programmes.
(xi)   Applications received during the course of the academic year from students   who take up residence with their parents/guardians in the school catchment area will be processed by the School Principal and if a place is available and the applicant is deemed to be suitable for a place in the school, the Principal may offer a place and report the enrolment subsequently to the Board of Management. 

7.7 .1        Where a student, who has left Coláiste Bhríde voluntarily to take up

employment or to attend another educational institution, subsequently

makes an application for readmission to the school the School Management will make a decision as to whether or not the student may resume her/his studies in the school having first reviewed the availability of places, the applicant's work rate while a student at the school, participation in school activities, record of attendance, behaviour etc. when she/he last attended Coláiste Bhríde. Section 7.5 (ix) shall apply in cases where the school management feels that readmission is inadvisable. 
8.  ADMISSION to SPECIFIC SCHOOL PROGRAMMES OR SUBJECTS 
(or level):
8.1 All such applications will be considered on an individual basis, subject to the availability of a place in a specific class or subject area at the time of application. From time to time it may arise that the demand for a particular subject or at a specific level for any subject or for a particular programme may exceed the number of places normally available on that programme. The school will make every effort - within the constraints of its accommodation, teaching resources and equipment - to accommodate all such students. Where all students cannot be accommodated the following shall apply: 

Priority will be given to students:

· From within the school
· Who return fully completed application forms by the dates specified by the school
· Who meet the school’s specific entry criteria which is outlined in this policy
· Who furnish a full and honest reason for seeking such admission
Where it is not possible to accommodate all applicants,

· Entry to specific subject levels will be determined by the student's previous performance at that subject relative to the other applicants; their results in state examinations where available will also be considered

· Entry to specific subjects will be determined by reference to the preferences indicated by students on their application form and by reference to the student's previous performance at that subject relative to the other applicants; their results in state examinations where available will also be considered. Where this does not satisfactorily resolve the issue, the school may survey the students' previous teacher(s) about their suitability for the subject or alternative subjects and the school may also take into account the availability of other suitable subjects available to competing applicants.

· Entry to specific programmes will be determined following a review of the application forms and possibly an interview process designed to ascertain the relative suitability of the applicants for the specific programme. Where this does not satisfactorily resolve the issue, the school may survey the students' previous teachers about their suitability for the programme. The school may also take into account the availability of other suitable courses within the school to competing applicants.

· Where the above criteria have been exhausted then a final decision on this matter will be made by the school Principal under the direction of the Board of Management.

8.2 ADMISSION TO REPEAT A YEAR: 
All such applications are subject to the relevant Department of Education and Skills guidelines. The Department normally restricts students to a maximum of six years at second level and does not allow students to repeat a year unless there are exceptional circumstances:
· Applications to repeat a year will be considered in the light of Department of Education and Skills Circular Letters and official guidelines
· Furnish to the school a full and honest reason for seeking a repeat year placement
· Applications will also be considered in the light of places available on the relevant programme, subject to the class size and overall enrolment restrictions set out elsewhere in this policy
· Applications must be in writing 

· Applications must be accompanied by supporting documentation as appropriate
· Applications will not be considered until the written application and supporting documentation have been submitted to the school
· Students taking a programme for the first time may be given priority in terms of subject choices within the programme
8.3 ADMISSION to REPEAT the LEAVING CERTIFICATE YEAR/PROGRAMME:
The school does not operate a specific Repeat Leaving Certificate Programme. It does not normally provide any additional teaching to cover material normally covered in the Senior Cycle Programme. Students who apply to repeat the Leaving Certificate at the school will be considered if they:

· Meet the school’s entry criteria within the limitations imposed on school resources

· Provide the reason for seeking a placement on the repeat programme
· In the light of actual places available in the relevant subjects, at the appropriate level, class size limitations, the overall programme and overall enrolment within the school

· In the light of the student’s previous academic record, application to studies, attendance etc.

9.   DEPARTMENT of EDUCATION and SKILLS (DES) REGULATIONS: 
9.1
Eligibility for admission includes the following DES regulations:

9.1(i)
Having reached the required age: 12 on the 1st January in the calendar year following the child’s entry into First Year. 

9.1(ii) 
Pupils of Irish nationality should have attained a standard of education   equivalent to Sixth class in Primary School in the academic year prior to entry. 

9.1(iii)  Students from other countries should have attained a comparable standard of education. 

10
REFUSAL TO ADMIT A STUDENT:

10.1   Coláiste Bhríde shall not refuse to admit a student to the school except in accordance with this policy and in line with KWETB guidance under Section 15(2)(d) of the Education Act 1998.

10.2  The Board of Management of Colaiste Bhride reserves the right to refuse an
           application for admission to the school:

· Where such an offer would pose a risk to the health, welfare and safety of students or staff

· Where it is deemed that the enrolment would interfere negatively on the delivery of the existing education provision within the school
· Where such an applicant’s conduct in their previous school is deemed to be in complete breach of the school’s Code of Behaviour 

· Where such an applicant’s conduct would interfere negatively with the education of the existing whole school cohort.

10.3    Coláiste Bhríde also reserves the right to refuse to enroll a student, either where said student has a disability/special educational need which the school cannot meet, even with additional resources provided by the Department of Education and Skills.

10.4   The applicant and his/her parents/guardians may be required to accept the

                   conditions of student entry to Coláiste Bhríde which may be set out by the  Board of Management and which will have been communicated to them in writing.

10.5   Parents/Guardians of students enrolled at Coláiste Bhríde are requested to work in partnership with the school and support, when and where possible, school activities.
10
APPEALS:

10.1.1 Where admission to Coláiste Bhríde is refused, the parent/guardian and child (or a  student  who is over 18 years of age) shall be informed of their right to appeal the decision through the appeals procedure in accordance with the Education Act 1998 and the Education (Welfare) Act 2000.

11.  GENERAL:
11.1 The Board of Management of Coláiste Bhríde, as a sub-committee of KWETB, shall ensure that a review of the effectiveness of the procedure, strategy and policy regarding admissions is carried out annually.
11.2 The random selection process (lottery) will be overseen by an independent person (e.g. Member of the Gardai/Solicitor/Religious Priest/Minister), a member of the Board of Management and a member of the Parents' Council.

Appendices:

Appendix 1 - Explanation of Personal Public Service Number (PPS Number)
Appendix 2 - Definition of the term parent
Appendix 3  - Procedures for Admission to Transition Year Programme

Appendix 4 - Procedures for Admission to Leaving Certificate Applied Programme

Appendix 5 -  Notification of Intention to Apply to Coláiste Bhríde, Carnew
Appendix 6 - Transfer to Coláiste Bhríde, Carnew Application Form

Appendix 7 - Explanation of Medical Card and the possible use of same


Appendix 1:
The Personal Public Service (PPS Number) is the individual’s unique reference number for dealing with the Public Service. Every parent in receipt of child benefit in respect of their child will have received a letter from the Department of Social and Family Affairs with the relevant PPS number quoted.
If, for whatever reason, this number is unavailable to you, contact:



Client Identity Servies



Department of Social and Family Affairs



Carrick-on-Shannon



Co. Leitrim.



Tel. (01) 7043281

Appendix 2:

The term “parent” includes foster parent, a guardian appointed under the Guardianship of Children Acts, 1964 to 1997, or other person acting in loco parentis who has a child in his/her care subject to any statutory power or order of a court and, in the case of a child who has been adopted under the Adoption Acts, 1952 to 1998, or, where the child has been adopted outside the State, means the adopter(s) or the surviving adopter.

Appendix 3:

Applying for Transition Year Programme

Step 1:

(a) In December all 3rd year students enrolled at Coláiste Bhríde attend a presentation given by Transition Year students and the Transition Year Co-ordinator.  They also receive a leaflet outlining the programme content on offer in the next school academic year.

(b) All 3rd Year students and their parents are invited to a Transition Year Information Evening in January.  At this meeting the course booklet containing all relevant information is distributed.  Application forms for Transition Year are also given out.

(c) Application forms must be completed and returned by a set date that is communicated to the parents and may also be obtained on the school website.

Step 2:

Applications are screened by Management, Transition Year Core Group and Year Head.

Places are allocated on the following bases:

· Availability of places

· Personal school record of the applicant

· Interview Process

· Suitability of applicant to T.Y. Programme

Step3:

Students and their Parents are informed in writing of the outcome of the selection process.

Students accept their place in writing, together with a non-refundable deposit, by a set date.


Appendix 4:

Applying for Leaving Certificate Applied Programme

Step 1:

Information on the Leaving Certificate Applied Programme is presented to 3rd Year students and their parents, in January usually.

Students are encouraged to discuss their academic and career options with the Career Guidance teacher, the L.C.A. Co-ordinator and with their parents.

Step 2:

Application forms are distributed to interested students and must be returned, completed by a communicated given date or as stated on the school website.

Step 3:

Applications are screened ((by Management, Co-ordinating Team, Pastoral Care Team & Subject Teachers) 

according to:

· availability of places

· personal school academic record of the applicant in the school

· needs of the student in relation to future education/career aspirations

· interview process

Step 4:

Students are informed of the outcome in writing

Students accept their place in writing by a given date


Appendix 5:

Notification of Intention to Apply  
This is not an enrolment form and does not form part of the selection process. The school will make a record of parents (as detailed in 6.4 Admissions Policy) wishing to enroll their child/ren for no other purpose than being in a position to forward details of enrolment at the appropriate time.

Information received on this form will be treated confidentially.  

The school will acknowledge receipt of this form.

Name of Child:    ________________________________

Date of Birth:       _______________________________

Parent’s Name(s):
_________________                 __________________

 Address:

_________________                 __________________

_________________                __________________

_________________                __________________

Telephone No.
_________________       
         __________________

 

E-Mail Address:
_________________ 
         __________________

Proposed Year of Entry: ___________________

I/We wish to give notice our intention to apply for enrolment in respect of __________________ to Coláiste Bhríde, Carnew for the year ___________ in accordance with the foregoing information and request that enrolment details be sent to me/us at the appropriate time.

I/We understand that this notification places the applicant pupil on a list of those requiring enrolment applications for the stated year. I/We understand that this notification does not offer any preferment to the applicant pupil and does not guarantee any place for him/her either for the year requested or for any other year.

I/We understand that it is our responsibility to communicate to the school any change in our correspondence address.

Parents’/Guardians’ Signature(s): 
________________________  
 ________________________
 Date:
 _________________________

Appendix 6:

APPLICATION FOR TRANSFER TO COLÁISTE BHRÍDE FOR ______(year)
PART A – FORM OF ENQUIRY

Surname_____________________
First Name(s)_______________________

Date of Birth_________________
PPS No._______________________________

Address_____________________
Telephone No.__________________________

___________________________
Nationality_____________________________

Family Doctor_______________
Telephone No.__________________________

Are you the holder of a Medical Card?   ________ 
If yes, state no. _____________

Parents(s) or Guardian(s) Name(s)_________________________________________

Address_____________________________________________________________
Telephone No.____________________Daytime Telephone No.__________________

Present School______________________________________________________
Telephone No.____________________

Principal’s  Name____________________Telephone No.______________________

Other Schools Attended









Dates








From


To

_________________________________

_________

_________

_________________________________

_________

_________

_________________________________

_________

_________

Examination Results

Subjects
Level
Grade
Yr Taken
Subjects
Level
Grade
Yr Taken

Irish

____
____
_______
_______
____
____
_______

English
____
____
_______
_______
____
____
_______

Maths

____
____
_______
_______
____
____
_______

(Please include a copy of your 2 most recent school reports with this application)


Subjects you are currently taking and at what level
______________
_______________
_____________   _______________

______________
_______________
_____________  ________________

______________
_______________
_____________  ________________

Subjects you wish to study in Coláiste Bhríde and at what level ________

______________
_______________
_____________  ________________

______________
_______________
_____________  ________________

_____________
_______________
_____________  ________________

Other possible subject options if the school is unable to offer you your first choice.

______________
_______________
______________  ________________

______________
_______________
______________  ________________

Interests/Hobbies

___________________________________________________________________
___________________________________________________________________
Reasons for wishing to transfer ___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Are there any health problems that we should be made aware of ___________________________________________________________________
Signed:________________________(Parent/Guardian) 
Date:________________

Office Use Only:

Date of Interview___________________________

Member of Interview Committee________________________________________

Decision of Committee________________________________________________

Student Transfer Application Form 

(Telephone:  053/9426318, E-mail: cbcarnew@eircom.net)
PART B – FORM OF ENQUIRY

I/WE the parent(s)/guardian(s) of ____________________ 
Date of Birth ___________ give permission to the school authority at __________________________ to release the relevant information requested below to the school authority, Coláiste Bhríde, Carnew

Signed:_______________________

Date:________________

___________________________________________________________________
To be completed by Principal of school last attended.

1)
Academic Progress to date


Excellent
(
Good
   (
Fair
(
Poor
(
2)
Disciplinary Record


Excellent
( 
Good
    (
Fair
(
Poor
(

No. of Detentions
(
No. of Negative Reports
(




Number of Suspensions    (




Outline the reasons for any suspensions:


______________________________________________________________

______________________________________________________________

Has this student been excluded/expelled?
Yes    (    No   (

If yes, please state reasons:


______________________________________________________________

______________________________________________________________
            Has the parent fully exhausted the Section 29 Appeals process in relation to

            their student who was expelled from their previous school?_______________

3)
Attendance Record


Excellent
(
Good
(   
Fair
(
Poor
(
4)
General Participation in/Contribution to school life:


Excellent
(
Good
   (
Fair
(
Poor
(

Please give details:


______________________________________________________________

______________________________________________________________
5)
General Comment:
______________________________________________________________

______________________________________________________________
Signed:__________________________(School Principal)
      Date:__________  
School Stamp

Appendix 7
Explanation of Medical Card.
A Medical Card is a plastic card, about the size of a credit card, issued by the HSE. People who hold a Medical Card are entitled to a range of Health Services free of charge.

What Health Services are available Free of Charge if I have a Medical Card?
You are entitled to the following services if you have a Medical Card:

· Doctor Visits - a range of family doctor or GP services from a chosen doctor contracted to the HSE in your local area;

· Prescription Medicines: The supply of prescribed approved medicines, aids and appliances like wheelchairs, crutches etc. In some circumstances a deposit may be required for aids and appliances which will be refunded on return of the aid or appliance. A €2.50 charge applies to all prescription medicines dispensed to medical card patients;

· Certain Dental, Ophthalmic (Eye), and Aural (Ear) health services;

· Hospital Care - all in-patient services in public wards in public hospitals, including public consultant services;

· Hospital Visits - All out-patient services in public hospitals, including public consultant services;

· Medical & Midwifery Care for Mothers, including health care related to pregnancy and the care of the child for six weeks after birth;

· Some personal and social care services, for example, public health nursing, social work services and other community care services based on client need.

You may also be entitled to the following additional benefits if you have a Medical Card:

· No need to pay the health portion of your social insurance (PRSI);

· Free transport to school for children who live 3 miles or more from the nearest school;

· Exemption from state examination fees in public second-level schools;

· Financial help with buying school books. The benefits above are available from the relevant government department.

The HSE is committed to ensuring that everyone who is eligible for a medical card received one as quickly as possible and that those who are no longer eligible do not continue to hold cards.  If you are not eligible for a medical card, you may be eligible for a GP Visit Card or the Long Term Illness Scheme.
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