04.15
REQUEST FOR PROGRAMME CONTENT/MODULE DETAILS (FOR FORMER STUDENTS)
REQUEST FOR PROGRAMME CONTENT/MODULE DETAILS

If you discover that a prospective employer, educational establishment or other external body requires details of the programme or module(s) content in addition to that recorded on a transcript, please complete and submit the attached form to the Academic Registry. Details for many programmes/years can be provided, if available, as follows:

	Programme Content/module details (if available):
	£20 per set.


CARDIFF METROPOLITAN UNIVERSITY

REQUEST FOR PROGRAMME CONTENT/MODULE DETAILS

PLEASE COMPLETE THE FORM IN BLOCK CAPITALS
Please complete the form. The form can be emailed (izone@cardiffmet.ac.uk
), posted or taken to the I-Zone.
Cardiff Metropolitan University, Llandaff Campus, Western Avenue, Cardiff, CF5 2YB 

PAYMENT

Payments can be:

1. By telephone (credit card) if an email application

(Tel 02920 20 5600, I-Zone)

2. By cheque (payable to ‘Cardiff Metropolitan University’)  if a postal application 

3. By Cash, credit card or cheque if paid at the I-Zone

A charge will be levied for each request (payable by cheque, cash, Giro/Postal Order, or Credit/Debit Card). The University is unable to process any request until this payment is received. 

	NAME IN FULL:


	STUDENT NO:
	DATE OF BIRTH

	PROGRAMME TITLE (e.g. MA in Education):


	LAST YEAR OF STUDY:

	ADDRESS:

	CITY

	COUNTRY
	POSTCODE

	ADDRESS(ES) for dispatch of Programme Content (if different from above)



	CITY:


	COUNTRY:
	POSTCODE:

	CONTACT PHONE NUMBER:


	E- MAIL ADDRESS:

	NUMBER OF PROGRAMME CONTENT SETS REQUIRED (1/2/3 etc):



	PLEASE COMPLETE AS APPROPRIATE 

	One Content Set @ £20 (inc 2nd class postage)
	£

	additional sets (ordered at the same time) @ £5 each
	£

	Additional addresses @ £5 per address
	£

	Postage Overseas (£5), if applicable
	£

	DHL, Courier, Express Air etc @ £30 per address), if applicable
	£

	Sealed internal envelope stamped across seal @ £1 per envelope
	£

	Total
	£

	I enclose cheque/cash/Giro/Postal Order (made payable to Cardiff Metropolitan University) for £…………...   or Credit/Debit Card details (see below).



	SIGNATURE:                                                                                 DATE:                                                                                                   


Payment Details

Cheques or Postal Orders must be made payable to "Cardiff Metropolitan University".

If you wish to pay by Credit/Debit Card, then please complete the details below and send to address shown above (alternatively, you may leave the following blank when submitting the form, and contact us to make payment by telephoning 029 2041 6034).

	Type of Card (eg Visa/Switch/Mastercard):


	

	Card Number (16 digits):


	

	Expiry Date:
	
	Start Date:
	
	Issue Number:

(if Switch/Maestro)
	

	Verification Number (Last three numbers on signature strip):


	

	Billing Address (if different from address given above):




	I authorise Cardiff Metropolitan University to debit my credit/debit card with the following amount:

Total Cost: £……………….  Signature: ………………………………………….


Post the completed form with your payment to:
Cardiff Metropolitan University, Academic Registry, Llandaff Campus, Western Avenue, Cardiff, CF5 2YB or email to izone@cardiffmet.ac.uk
.
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