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PERSONAL DETAILS
Full Name:


Andile

Surname:


Dongo

Gender:


Male

Date of Birth:


05 March 1983
Identity Number:

830305 5644 082

Nationality:


South African

Home Language:

Xhosa

Other Language:

S. Sotho, Zulu , English ,Sesotho and Basic Afrikaans
Health:



Excellent

Drivers Licence:

Code 8

Postal Address:

No: 75/21749 Sefudifudi Street





Vosloorus




1475
Contact Number:

060 313 4989
Work Number:

(011) 781 4154
 E-mail Address:

dongoandile@gmail.com
EDUCATIONAL DETAILS

Highest Standard Passed:
Matric

Year:



2002
Institute:


Langlaagte Technical High School

Subjects Passed:

English [First Language]





Afrikaans [Second Language]





Mathematics





Physical Science





Technical Drawing





Fitting & Turning

Practical Training:

720 [Seven Hundred and Twenty Hours]

· Operate Milling Machine

· Indexing

· Cutting Gear

· Cutting Threads

· Grinding
TERTIARY QUALIFICATIONS

Institute:


Central Johannesburg

Year:



2003 Until 2004
Course:


Mechanical Engineering





Mechanotechnics





Engineering Science





Mathematics & Mechanical Draughting N4




Strength of Material





Power Machine





Mechanotechnics N5





Strength of Material





Power Machine





Mechanotechnics N6

Institute :


Damelin
Year        :


2007

Course   :


PC Fundamental

Institute:


Boston City Campus

Year:



2009
Course:


Sales Consultant 
Subjects:



· Professional Selling Skills

· Principles of Customer Service

· Business English

· Keyboard

· Life Skills
· Spreadsheet

· Consumer and Buyer Behaviour

Year:



2014
Course:


Marketing 

Subjects



· Marketing
· Principles of Advertising A&B 

· Consumer and Buyer Behaviour 

· Introduction to PC 

· Windows 

· Spread sheets 

· Ms Word
EMPLOYMENT HISTORY

Name of Company:

Tyco Trucks (Imperial Commercial)
Year:



2005 Until 2006
Position Held:


Truck Assembler

Responsibilities:


· International Trucks

· 9800i

· 7400

· 7600
· DAF

· Able to work according ISO

· Standardisation and do job card.
Name:



Cummins SA

Year:



2006 Until 2015
Position Held:


Warehouse Assistant

Responsibilities:


· Receiving Stock

· Picking and Packing Stock

· Identify cores and prepare credits
· Assist Part Interpreter when required

· Assist with daily circle counts
· Dispatch part via couriers and stock taking
Position Held:


Service Parts sales
Responsibilities:
             
· Book parts in the jobs
· Order parts in the different Branches
· Deliver Parts to mechanic

· Prepare Credits

· Make sure that the tools are in place by doing circle counts
· Do quotations for customers
· Order tools for workshops
· Open and close jobs
· Run backorder for parts and tools
· Buy-outs to the dealers and capture them on the system
· Front counter Stand-Buy

· Portable Electric Tool Inspector

· Calibrate torque range( 3/8”Drive and ½”Drive )

· Assist on stock taking

· Ensure tools are in good working order

Position Held:

               Parts Sales
 Responsibility: 




Cold Calling and counter sales





Conduct constructive customer calls by phone





Closing sales on the counter

Do cash sales and load everything to the system







Monthly report, calls updated on Rascal, Change the customer 





Information  as advised and credit notes processes.





Admin





Bring new business to the company





Open new accounts and assist standby





Make sure that the bakkie is in good condition and check regular




I know how to use these system-Rascal,coals,Gce,Lotus note




Ms word,Excel,Quickserver online,Dongfeng system,Fleetgaurd 





GUD crossreference and Engine Identification system





Use to sell complete engines,Lubrication,Filtration and coolent
Confidential Application Letter

Andile Dongo
75/21749 Sefudifudi Street
Vosloorus

     

1475
Tel: 060 313 4989
2-Jul-17
You’re Address
Dear Sir/Madam
I confidentially wish to apply for above mentioned position as advertised. 
I have enclosed my resume to provide you with an overview of my experience and training. I meet some of the needed requirements and have a solid commitment to this position. My most recent position has provided me with a way of dealing with challenges.
I wish to build on my achievements and take a challenge on this position. To assist me in this goal I am willing to learn.  As a result, I can offer you a combination of practical experience in computer literacy, numerically, accuracy, communication, team playing.
I would be very pleased to hear from you regarding my application at your convenience. If you require any further information, please contact me using the details that I have provided above.

 Yours sincerely,

A Dongo










APPLICATION

CURRICULUM

VITAE

OF

ANDILE DONGO
 SHAPE  \* MERGEFORMAT 




Name of Company:

Cutting Edge Cars
Year:



2015
Position Held:


External Sales Rep
Responsibility:



Visiting customer  and promoting
Admin

Bring new business to the company

Customer liaison

Maintain smooth running of business

Managing the end to end sales cycles

Identify and develop new business

Fill the app

Duration:


Three month
Company :                    

Icon Africa
Position Held :    

Sales Agent
Year :



2016 until 2017

Responsibility :


Sell insurance on the telephone





Load information on the system





Read the confirmation to the client to ensure everything is clear





Send the important document to the client





Close three sales per hour
REFERENCE

Institute :


Langlaagte Technical High School

Name :



Mr JHC Coetzee ( Principal )

Contact :


(011) 837 8577 / 8944

Institute :


Central Johannesburg College

Contact :


(011)402 2990

Name of Company :

Tyco Trucks ( Imperial Commercial )
Name :



Daniel Peenz

Contact :


(011)822 8088

Name of Company :

Cummins South Africa (PTY ) LTD
Name : 


Jan Maritz

Contact :


083 608 0401 or (011 ) 451 3400

Name of Company :

Cutting Edge Cars

Name : 


Mr Dareel Dee

Contact :


(011)394 0489 / 0544

Name of Company :

Icon Africa

Name : 


Renee Maharaj

Contact : 


084 529 4082 or (011)781 4154


