Roselle Public Library

Board of Trustees

Manual of short policy statements

January 2000 – October 2007

Please refer to minutes of meetings for exact wording

Short Policies - 2007
1) 70th Anniversary Committee appointed



1/18/07 

2) Revisions to Chapter 78 recommended



4/19/07

3) Resolutions will be given to retiring trustees under the 

5/17/07


following conditions:  must have served at least one year


on the Board;  must have made at least eight of the


twelve monthly meetings (67%);  must have served


on one or more of the standing committees.

4) Join statewide online library card system



6/28/07

5) Charge $1/document as notary fee, to go to Building Fund
6/28/07

6) Up to $2500 authorized for landscaping improvements

7/19/07

7) Performance appraisal form approved



8/16/07

8) Space naming chart for expansion project approved

9/20/07

9) All personal, sick, and vacation time to be used before


unpaid leave may commence




9/20/07

10) written certification from doctor or other practitioner 


required before unpaid leave is approved


9/20/07

11) Joint board/staff planning dinner to be annual event

10/18/07

Minutes reviewed

1/18/07

2/22/07

3/15/07

4/19/07

5/17/07

6/28/07

7/19/07

8/16/07

9/20/07

10/18/07

Short Policies - 2006
1) Saturday hours changes from 9-1 to 10-4


       
2/2/06

2) emeritus trustee criteria approved




3/14/06

3) Three year limit on exterior sponsorship signs



3/14/06

4) longevity for non-union staff member




3/14/06

5) Donated painting to be returned to family when Library no longer
4/20/06



wants it

6) Filming permitted on library property




5/18/06

7) Perennial Fund merged into Trustees Fund



6/29/06

8) Proceeds of sale of books donated by Mrs. Brody to go to Judge
7/20/06



Brody Fund

9) Job applications not interviewed after one year to be disposed of
8/22/06

10) Exterior drop box open 24/7





9/21/06

Minutes reviewed
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Short Policies - 2005
1) Participation in Barnes & Noble Book fair for summer reading       7/7/05



program funds 


2) Judge Warren Brody Fund created




9/8/05

3) DVD checkouts increased from 2/person to 3/person


10/6/05

4) Directors and Officers liability insurance approved


10/6/05

5) Fines for overdue books increased to .15/item/open day

11/3/05

6) Costco/American Express account opened



12/8/05

Minutes reviewed
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Short Policies - 2004
1) Library staff to follow MPAA ratings when checking out 

1/8/04


DVDs and videos to patrons



2) Registered municipal accountant needed for audit



2/5/04

3) DVDs to be charged at same rate as videos



2/5/04

4) Passport service approved






5/6/04

5) Building Fund created






5/6/04

6) Outstanding court warrants of less than $100 cancelled


6/3/04

7) Phone/electronic polling of the board not allowed



6/30/04

8) Board minutes to be posted on website after approval


8/5/04

9) Board packets to be distributed the Monday preceding a meeting

8/5/04

10) $500 limit on purchases by director without board approval

8/5/04

11) Guidelines for public participation at board meetings


10/7/04

12) Management charge of $10 applied to patrons at end of LMXAC
10/7/04


process
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Short Policies - 2003
1) Damage charges approved 






6/5/03

2) Staying open to coincide with street fair hours



8/7/03

3) Other staff besides director have NJLA membership paid


10/2/03

4) Library pays for staff member to become a notary public


11/6/03

Minutes reviewed
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Short Policies - 2002
1) Petty cash increased to $135





1/3/02

2) Library programs free to all, no admission costs



2/7/02

3) Joint staff/board planning meeting





4/4/02

4) RFQ for auditor







5/2/02

5) Auction of surplus furniture





5/2/02

6) $150 contribution towards retirement party and gift for

25 year employee






5/2/02

7) Director appointed as custodian of records (OPRA)


7/23/02

8) Project Account created






7/23/02

9) Pay phone removed






7/23/02

10) NJDoP fees to be paid for employees taking exams


8/1/02

11) Friends of the Library formed





9/5/02

12) Library to stay open for street fair




9/5/02

13) Opening statement approved?





10/3/02

14) Book sale receipt to Friends





11/7/02

15) Bonus for non-budget employee





11/7/02

Minutes reviewed
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10/3/02

11/7/02

12/12/02

Short Policies - 2001
1) Endorse NJLA statement on Trustee education



2/1/01

2) Water cooler provided






2/1/01

3) Barnes & Noble credit account approved




2/1/01

4) Director authorized to purchase a non-book item up to $500 without


Board approval (report to follow at next meeting), with a 


monthly aggregate of $2000.





2/1/01

5) Technology Plan (2001-2004) approved




3/1/01

6) ¼ page ad taken in NAACP annual dinner book, in honor of 


Board member JoAnn Guest





3/1/01

7) Join LMXAC







4/5/01

8) Engineering survey approved





5/3/01

9) Revision and history to accompany all job postings


5/3/01

10) Statement on Trustee Responsibilities approved



8/2/01

11) Library only contributes t non-profit special events where the


Library would be seen as supportive of the community

10/4/01

12) Employee Work Rules adopted





10/4/01

13) Library close at 6 pm on New Year’s Eve



11/1/01

14) Fees on reserves eliminated





12/6/01
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Short Policies - 2000

1) Join NJLTA






2/1/00

2) Petty cash minimum set at $125




4/26/00

3) Hours adopted (M-Tu-W 9-8, Th-F 9-6, Sa 9-1), eff. 9/15/00
5/24/00

4) Transworld Systems retained as collection agency

5/24/00

5) ½ hour of comp time for attending staff meetings


5/24/00

6) Work week changed from 32 to 35 hours, eff. 7/3/00

5/24/00

7) “Roselle Public Library” to be used as working name

5/24/00

8) Fee schedule revised





6/28/00

9) Waterproofing and air duct cleaning approved


6/28/00

10) Logo commissioned (approved 9/27/00?)


6/28/00

11) Endowment funds established




8/1/00

12) Subscription to Book Page approved



9/27/00

13) Cash register authorized





9/27/00 

14) Holiday party approved





10/25/00

15) Credit card for Villagers Hardware (Home Depot) approved
12/5/00
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