ADMINISTRATIVE PRACTICE LETTER
SUBJECT:  MOTOR VEHICLE ADMINISTRATION AND GUIDELINES
ATTACHMENT II

VEHICLE INSURANCE

A. University Owned or Leased Vehicles


B. Personally Owned Vehicles


C. Rental Vehicles


D. Foreign Travel 
The University of Maine System (University) provides Liability and Physical Damage (collision and comprehensive) insurance coverages in many instances, but not all.   Below is a summary of when the insurances are or are not provided.   In all instances, however, the University does not insure personal property of drivers or passengers.

A. University Owned or Leased Vehicles

The University provides Liability insurance coverage for University owned or leased vehicles if properly registered and while used for University business. Each vehicle should contain within it an Insurance Verification document that summarizes the University’s liability insurance. The Insurance Verification document also verifies that liability insurance coverage extends to Canada; no separate verification is needed.  

Physical Damage insurance coverage (collision or comprehensive) can be provided by the System office if the campus chooses to purchase coverage; however, if that option is not exercised, all Physical Damage losses are the financial responsibility of the campus or campus department.  Coverage can be purchased through the University System Risk Manager.
B. Personally Owned Vehicles 

The University does not provide Liability insurance coverage or Physical Damage insurance coverage (collision and comprehensive) for non-University vehicles. If an employee or student uses a personal vehicle for University-related business, that person’s own vehicle insurance will be responsible for any insurance claims. The University recommends that personally owned vehicles used for University business carry at least $300,000 liability insurance coverage.
However, if an employee’s vehicle liability insurance policy has been exhausted, the University's liability coverage will apply as excess coverage, if the driver is an authorized University employee and clearly on University business at the time of the loss.  

The University will not reimburse an employee, student, other private owner, or an insurance company for any vehicle damage, including deductible, or for any liability claim.
C. Rental Vehicles
In most instances, the University provides Liability and Physical Damage insurance coverage for vehicles rented for approved University business and driven by University-approved drivers (see below for details on each coverage type).  If required by the rental company, verification of coverage can be provided through the University System Risk Manager.  The University’s coverage is excess of any other collectible insurances, such as coverage provided by the rental company or through a credit card, at the University’s discretion.  In most instances, coverage for rented vehicles does not extend to 15 passenger vans, nor to vehicles rented directly by students or for exclusive student use (contact the Risk Manager regarding any such rentals).   When practical, rather than renting from an outside entity, employees should rent/use University-owned vehicles.
Liability coverage is provided by the University System on vehicles rented for approved University business and used within the continental United States or Canada (see below for foreign travel).  Because liability coverage is provided by the System, the employee should decline the liability coverage offered by the rental car company. 
Physical Damage insurance coverage (collision and comprehensive) is provided by the University System for vehicles with a value of $40,000 or less, rented for approved University business, and used within the continental United States or Canada (see below for foreign travel). When coverage is provided by the System, the employee should decline the physical damage coverage offered by the rental car company. For rented vehicles with a value in excess of $40,000, coverage should be purchased either through the rental company or through the University System Risk Manager.

Important Notes:  
If a rented vehicle will be used for personal use, such as side trips to visit family or friends, then the vehicle should be rented in the individual’s name and the rental contract paid by the individual; in such instances both Liability and Physical Damage insurance should be obtained by the individual (APL IV-B Travel and Expense Procedures should be consulted regarding reimbursement for the business-use portion of the rental).  The University’s insurance is not intended to cover personal use of vehicles. If a driver has any questions regarding whether usage is personal or business, contact the System University Risk Manager. 
D. Foreign Travel

Because the insurance information below is subject to change, travelers planning to rent a vehicle in a foreign country other than Canada should contact the Risk Manager in the System office. 

Liability insurance coverage is provided by the University for Vehicles rented and driven by employees outside the United States and Canada.  However, foreign vehicle liability coverage applies only to employees of the University (which includes student employees) who are University-approved drivers and driving the vehicle on University business. Coverage does not apply to University students or volunteers; University students and volunteers, or employees using the vehicle for personal use, should rent the vehicle in his or her name, and purchase appropriate vehicle liability insurance from the rental car company. 
Physical Damage insurance coverage (collision and comprehensive) is provided for rented vehicles with a value of $25,000 or less.  If the rented vehicle has a value higher than $25,000, then the coverage should be purchased from the rental company or, if available, through a credit card (the renter should verify coverage applies to the country of travel).  However, foreign vehicle Physical Damage coverage applies only to employees of the University (which includes student employees) who are University-approved drivers and driving the vehicle on University business. Coverage does not apply to University students or volunteers; University students and volunteers, or employees using the vehicle for personal use, should rent the vehicle in his or her name, and purchase Physical Damage coverage on the rented vehicle.
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