	Rehabilitation of Offenders and Disclosures for employment purposes

	The Rehabilitation of Offenders (Jersey) Law 2001 provides for the rehabilitation of people who have been convicted of a crime.  After a specified period of time, a conviction will become ‘spent’ and will not appear on your criminal record and does not have to be disclosed to an employer (subject to certain exemptions). The time period is dependent on the sentence/sanction given at the time (see below) but may be extended if any other offence is committed during that period. 
Sentence

Rehabilitation  Period

Adult

Youth

Over 30 months Imprisonment
Life

Life

6 – 30 months Imprisonment

10 yrs

5 yrs

Up to 6 months Imprisonment

7 yrs

3.5 yrs

Fine/Community Service 

5 yrs

2.5 yrs

Probation Order

5 yrs

2.5 yrs#
Bind Over

1 Yr*

1 Yr*

#2.5 years or length of Probation order, whichever is longer.
*1 year or length of Bind Over, whichever is longer.     

The Rehabilitation period may be extended if you commit further offences before a conviction becomes spent e.g. if you receive a fine within 5 years of a previous fine, both convictions remain unspent until the second conviction is spent.


	What is a Basic Police Disclosure (BDP)?

	You may be asked to apply for a Basic Police Disclosure Certificate by any employer/prospective employer. The Vetting staff will check the Police National Computer and local Police systems to produce the Certificate. It will list all of your unspent convictions. If you have no convictions to disclose, the Certificate will state ‘No Unspent Convictions’


	How to obtain a Basic Police Disclosure

	You apply for a Basic Police Disclosure Certificate in person at the Police Headquarters Enquiry Desk. You will be given a form to complete.  The form asks for details such as your full name, previous name, address, and place and date of birth.

You will be required to provide a form of photographic identification.  The following lists the types of identification accepted:
· Passport
· Jersey/UK Driving Licence (bearing a computerised photograph)
· National ID Card
· UK Citizen Card
A fee of £20 is payable for the Certificate at the time of application. Payment may be made in cash or by credit/debit card. Your form will be checked to ensure it is completed correctly, your identification will be copied and attached to the form and you will receive a receipt for the payment.

Your Basic Police Disclosure Certificate will be produced and sent to the address provided on the form. You can then pass the disclosure onto whoever you wish to. 

Any attempt to alter the form with intent to deceive a prospective employer is a criminal offence.


	Check your Certificate

	The Jersey Vetting Bureau (JVB) staff will transfer any relevant records held onto the Certificate.  To assist this process and to ensure the Certificate produced is accurate, it is important that you complete the form in full. Please include all names you use or may have used in the past for example, any maiden name or previous married name.
If you believe that any information on the Certificate produced is incorrect, please contact the JVB staff (contact details on the front of this leaflet) before disclosing any of the information to a prospective employer.



	

	The right type of Disclosure?

	A Basic Police Disclosure Certificate will not be sufficient for all jobs in Jersey. It will only provide details of unspent convictions that are either; serious, recent or form part of a continuous offending pattern. 
There are jobs (whether paid or voluntary) that will require a more enhanced level of vetting. In these cases, spent convictions and other police intelligence may be considered and disclosed. These roles may involve the caring for or contact with children and vulnerable groups.  
You as an employer or a prospective employee may contact the Jersey Vetting Bureau at the States of Jersey Police HQ to discuss whether a higher level of disclosure would be appropriate for the role you are seeking to fill.  


	Other Disclosure Types

	

	Disclosure & Barring Service (DBS)

	In March 2011 the Jersey Vetting Bureau (JVB) was established as an Umbrella Body in order to improve data sharing with the UK. Its primary function is to facilitate access to the UK’s Disclosure and Barring Service (DBS) (formally known as the Criminal Records Bureau) for organisations in Jersey who require prospective employees to undergo a higher level of vetting prior to taking up employment in specific roles.
Organisations wishing to use this service are required to register with the Jersey Vetting Bureau. The organisation must qualify and undergo training sessions before the DBS can be accessed.
There are two types of disclosures available from the DBS: 

·  Standard Check
·  Enhanced Check
A STANDARD CHECK includes:
Details of unspent convictions and spent convictions not eligible for filtering and that may be relevant to the post applied for.
To be eligible for a standard level DBS Certificate, the position must be included in the Rehabilitation of Offenders (Exceptions) (Jersey) Regulations 2002
and includes: 
· Judiciary, Greffier and Viscounts

· Employment involving security

· Legal Advisors

· Law Offices 

· Crown Advocates
An ENHANCED CHECK includes:
Details of all spent and unspent convictions of the applicant that may be relevant to the post applied for

AND
any non-conviction data/intelligence held by the Police that they reasonably believe is relevant to the type of employment and is in the public interest to disclose.
These enhanced checks are used for individuals seeking roles involving regular contact with children and vulnerable groups and include Foster carers and Prospective Adoptive parents.

To be eligible for a standard level DBS Certificate, the position must be included in the Rehabilitation of Offenders (Exceptions) (Jersey) Regulations 2002 and The Police Act 1997 (Criminal Records and Registration) (Jersey) Regulations 2010.
These checks are by their nature, intrusive, however they are necessary to protect the most vulnerable in our society. This information is carefully considered using strict guidelines before any disclosure is made. Any disclosure is authorised by the Deputy Chief Officer or his nominee.

If you wish to know more about the Jersey Vetting Bureau and the services it can offer, please contact on the number provided on the front of this leaflet or by e-mail.

How we use your information
The information you provide to the States of Jersey Police will be treated in confidence. We may use your information to assist in the development and improvement of service to the public. We will not disclose your information to third parties unless we are legally obliged to do so.
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