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Email address b.mangwiro@yahoo.com 
Gender                                                                Male
Date of birth                                                       17 December 1987
National ID number
                                11-064758-k-15
Nationality                                                         Zimbabwean

Languages                                                          English and Shona

Marital status                                                    Married
CAREER OBJECTIVE

To work for a progressive organization, in a dynamic environment that is conducive to career development and can fully exploit my flair for excellence.

COMPETENCES

· To work with minimum supervision and meet deadlines.
· Able to communicate effectively at all levels.

· Creative, persuasive and accustomed to work under pressure.

· Very dynamic and energetic self starter.

· Ability to exercise self discretion and maintain company confidentiality.

· Very versatile in the use of computers (Pastel Partner and Sage Evolution).
· Working knowledge of Ms Word, Ms Excel, Internet Surfing, Emailing , Pastel Partner , Sage Evolution, a certificate in Ms Word ,Ms Excel and Outlook

EDUCATIONAL BACKKGROUND

PROFFESSIONAL QUALIFICATIONS

I am member of the Institute of Chartered Secretaries administrators of Zimbabwe(ICSAZ).
ACADEMIC QUALIFICATIONS
a) Nzvimbo High School (2005-2006)
12 points in commercials (Management of Business, Economics and Geography)

b) Bare High School(2001-2004)

9 Ordinary Levels, including English and Mathematics.
c)Midlands State University

 Studying towards in Masters of Commerce in Strategic Management and Corporate Governance level 2.2.The final semester will begin in February 2019
PROFFESSIONAL EXPERIENCE

1. Management Accounts Clerk -Nyaradzo Manufacturing t/a Calundike Exports(Pvt) Ltd Dec 2016-to date
Duties

· Preparation financial statements

· Analyzing of variances and give recommendations

· Review all costings

· Conducting and assessing production efficiencies

· Timeous reconciliation of job cards to actual work done.
· Following up to ascertain that appropriate action is taken on reported audit findings.
· Coming up with internal controls.

· Monthly reconciliation of stock take variances.
· Identification of cost drivers and appraise to management

· Ensuring that all jobs are invoiced

· Waste assessment

· Periodic reviews of bill of quantities

· Assist Accountant in preparation of year end accounts.

2. Accounts Clerk-Nyaradzo Manufacturing t/a Calundike Exports (Pvt) Ltd

Period -August 2011-to Nov 2015
Duties
· Preparation and maintenance of payables and receivables accounts.

· General ledger reconciliations.

· Intercompany reconciliations.

· Vendors’ reconciliations.

· VAT & PAYE returns and computations.

· Petty cash management.

· Bank reconciliations.

· Receipting and Banking

· Preparation of bank transfers.

· Processing of salary journal.

· Rising of journals, credit notes return and debit notes.

· Preparation of financial statements

· Preparation of budgets

· Project appraisals

· Preparation of training reports


      INTERESTS

Watching soccer ,movies and playing volleyball.

REFERENCES

MR  C Chimbangu
Accountant -Refresh Industries

2nd Floor Mahachi Quantum Building

Corner J/Moyo and Kaguvi Street

Harare

0773 435 225 

REFERENCES

Mr A Randazha

Accountant-Nyaradzo Manufacturing Company

Sabi House

Harare

0772 719 619

