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Mission Statement

Gateway Community Charters, Inc (GCC) is an independent non-profit 501(c) 3 agency that was created to support students, parents and communities through the conception, development, administration and governance of innovative, high quality, standards-based educational opportunities within charter school constructs. The GCC reaches out to the greater Sacramento County community to create schools that serve the educational needs of the underserved. For example, the disenfranchised, culturally diverse, economically disadvantaged, homeless, parenting teens, working young adults, fifth year seniors, English language learners and others.
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Welcome Statement:

Greetings Students & Parents/Families,

I would like to thank you for making Community Collaborative Charter School your school of choice for the 2017-2018 school year. 

A new school year full of promise awaits you. You are fortunate to have a talented group of teachers, support staff, and administrators eager to assist you. Education is their calling, and these adults have purposely chosen to work with each student and their families. An outstanding staff is assembled to help guide each student through their personal educational journey; however, it is ultimately up to the student to take charge of their own education. This means students must strive for excellence in every academic endeavor, taking personal ownership in school safety, respecting others, and being true to themselves. Academic success is the primary objective, yet CCCS hopes students will consider what they can do beyond the walls of the school to enrich their education and help others in our community. I implore all students and families to take full advantage of the opportunities before you. My favorite annual event is participating in our graduation ceremony. I have the honor of meeting graduates on the stage and celebrating in every graduate’s unique success story. The smiles and tears of joy I see are a reflection of challenges met and opportunities fulfilled. I look forward to shaking each graduate’s hand at graduation in the near future.

Best wishes and good luck this year,
Principal
Jon Campbell
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Mission Statement
It is the mission of CCCS to provide high quality curriculum, instructional support, and community and social resources to families and students in our community. We do this by:

· Implementing an innovative, data-driven, Common Core-aligned curriculum that is differentiated to meet the needs of each individual student,

· Utilizing data and research-based strategies to inform, measure and monitor learning in order to identify and support with integrity the needs of all students from the most vulnerable to the highest achieving,

· Engaging parents and guardians as integral participants in their students’ educational experiences,

· Providing access to district/social/community services and support, as well as mentoring opportunities,

· Building relational capacity between and amongst all school stakeholders,

· Developing social-emotional intelligence amongst students for future success.

It is our belief that all students can learn and achieve if we first ensure that students’ basic needs are met. We do this by connecting community resources and student support systems which create multiple pathways to meet the divergent needs of our student populations

Capturing Kids’ Hearts

“If you have a child’s heart, you have his head.” - Flip Flippen

Truly remarkable outcomes are possible in a classroom where trust, respect, and caring relationships flourish. Capturing Kids' Hearts (CKH) provides tools for administrators, faculty and staff to build create such an environment and build positive, productive, trusting relationships among themselves and with their students. These processes can transform the learning environment and campus environment, paving the way for high performance.  All CCCS staff are trained in CKH and have been taught skills that help: 

· Develop safe, trusting, self-managing learning groups

· Improve school attendance by building students' motivation and helping them take responsibility for their actions and performance

· Decrease delinquent behaviors such as disruptive outbursts, violent acts, drug use and other risky behavior

· Utilize the EXCEL Model (Engage, Xplore, Communicate, Empower, Launch) and reinforce the role of emotional intelligence in teaching

· Develop students' empathy for diverse cultures and backgrounds
CCCS students will be introduced to CKH practices through building a social contract that creates a self-managing school environment. Students will shake hands with CCCS staff and other students every time they are on campus to promote professional etiquette.  Each student will leave campus with a positive, motivational “launch” from their teacher.
Five Keys to Success at CCCS / Student Expectations
When enrolling in non-classroom based instruction at CCCS, students acknowledge and agree to adhere to the following expectations with regards to attendance, academics, lab, assessments, and behavior. 
#1: Attendance
· Attend every scheduled meeting requested by teachers and other school staff, always arrive on time, and stay at school for assigned hours. While on campus, students are expected to be working on assignments or participating in scheduled classes or activities. 
· Attendance is based upon work completed and submitted. There are no excused absences. Illness or medical and family emergencies do not excuse a student from completing work and therefore earning attendance. 

· Your teacher is your primary contact at CCCS. If you cannot attend your meeting with your teacher, you must contact the teacher BEFORE your appointment time and discuss another arrangement for fulfilling attendance obligations. 
· Make arrangements to get to and from school prior to the day of your appointment. A consistent weekly transportation method is strongly encouraged. Lack of transportation is not an acceptable reason for failing to attend school and be on time. Regional Transit bus passes are available at the front desk.

· Do not schedule other appointments (doctor, dentist, court, social worker, etc.) on the day of your appointment.
· Students may be withdrawn if no work is submitted for two weeks in a row, if there are three total missed teacher appointments or required classes, or if student misses 15 days of attendance.


#2: Academics
· Complete ALL of your work prior to your appointment every week. All assignments are due in the lab for grading one hour before your appointment. If you have trouble completing your assignments, come to the lab immediately for assistance. 

· Complete your work with honesty and integrity. The Code of Academic Conduct (Appendix C) prohibits violations of academic integrity such as cheating; plagiarism; falsification and fabrication; abuse of academic materials; complicity in academic dishonesty; falsification of records and official documents; personal misrepresentation and proxy; bribes, favors and threats. Students who violate the Academic Code of Conduct will be held accountable following the school’s Discipline Guidelines. 
· Credits and grades are earned based on completion and mastery of assignments and teacher evaluation. Methods of evaluating a student’s work include weekly review of assignments, student demonstration of skills, verbal discussion, teacher observations, written and oral tests and quizzes, and cumulative exams.  
· Late work: All assignments are due in the lab for grading one hour prior to the start of the student’s scheduled appointment. Graded work is due at the start of the appointment. Assignments submitted on the due date, but after the scheduled appointment, may be accepted for reduced credit at the teacher’s discretion. Attendance will not be given for assignments submitted after the due date. 


· Normally students earn five credits in a semester per subject. Credits are based on mastery of all course requirements, and are a function of the amount and quality of work as well as the breadth of study - not number of days, grades or assignments. On average, students should earn 30 credits during a semester. At a normal pace, students will earn between 25-35 credits in a full semester. 
· Any academic credits over 35 must have prior administrative approval. The decision to increase credit load will be based upon: CAASPP test scores, Renaissance Learning test scores, academic history, length of enrollment, and teacher recommendation.  Other opportunities to earn additional credits beyond the 35 credits are: small group elective classes at CCCS, Work Experience, ROP courses, Adult Education, and/or Community College courses.
· Students enrolled for a portion of the semester will only be eligible to earn a pro-rated portion of the credits.
#3: Lab
· ALL students are required to attend lab for a minimum of five hours per week. Specific lab sessions and additional hours will be assigned by the student’s supervising teacher based on cohort placement and student need. 
· Students in 9th and 10th grades are required to attend one English class and one Math class/Math lab each week.
· The lab is available to work quietly on assignments, obtain assistance from lab staff, and to have work corrected. Lab materials and resources are only to be used for school-related work. Students who are not adhering to the lab rules will be asked to leave and will be held accountable following the school’s Discipline Guidelines. 
· Lab Expectations
· Ask for and accept guidance and instruction from lab staff.
· Have all work graded in lab before your meeting with your teacher and return all of your completed work to your teacher.
· Time in lab is based on mastery of concepts and satisfactory completion of work.
· Students are expected to abide by Computer Use Rules (Appendix B). Violation of these rules will result in revocation of computer privileges. 

#4: Assessments
Students are required to participate in a number of assessments throughout the year. During assessments, students are expected to be on campus for additional hours outside of their normally scheduled teacher appointment and lab requirements. Required assessments include the following:   
· California Assessment of Student Performance and Progress (CAASPP)
· All 11th grade students must take the CAASPP tests in the spring.  There are four required tests:  English Language Arts, Mathematics, ELA Performance Task, and Math Performance Task.

· Renaissance Learning Reading and Math Assessments
· All students will take a placement test to measure their reading and math abilities. The results will be used to place students in the correct courses. These tests will be administered at least two more times throughout the school year to monitor progress.
· California English Language Development Test (CELDT)

· All students with a home language other than English must take a CELDT test in the fall or when they enroll. This test is required by the California State law and is to be given to all English Language Learners annually.
· Physical Fitness Test
· All 9th grade students will take the Physical Fitness Test in the spring.
#5: Behavior

· Students are expected to: 
· Follow directions and be respectful to all school personnel.
· Create a social contract with their teacher(s) and follow it at all times. 

· Behave and dress appropriately while at school.
· Show current student identification at front desk.

· Follow the academic code of conduct (Appendix C)

· Treat teachers, staff, other students, and school materials with respect.
· Demonstrate honesty and integrity in regard to all assignments and communications.
· Violence, vandalism, and the possession or use of drugs, alcohol, and weapons are strictly prohibited. 
· Dress Code: Students must give due attention to personal neatness, cleanliness, and appropriateness of dress. Students who do not maintain appropriate dress/grooming may be sent home. 
· The following are prohibited:
1. Clothing or accessories depicting obscene words/pictures, sexually suggestive statements, and/or references to drugs/alcohol.
2. Gang or illegal activity related clothing/accessories.
3. Sagging of pants, low-cut blouses/shirts. Undergarments must be covered at all times.

· Discipline Guidelines: Failure to adhere to academic and behavior expectations will result in the following:
· Being asked to leave campus



· Parent contact and/or conference 
· Increased lab requirement
· Behavior/Academic Contract
· Meetings with school administrators

· Revocation of work permit
· Suspension (See Appendix for official policy)
· Expulsion (See Appendix for official policy)
· Termination of the Independent Study Agreement and withdrawal from CCCS
Parent/Guardian Expectations
Parents/Guardians are expected to adhere to the following expectations in order to facilitate a positive and successful educational experience at CCCS. The major objective of Independent Study is to provide a voluntary educational alternative for students.

· Make sure that the student attends all scheduled meetings with teachers and all mandatory assessments on time.

· Make sure student attends lab for a minimum of five hours per week, including at least one hour before the student’s meeting with the teacher.  
· Make sure students in 9th or 10th grade attend the required English class and Math class/lab.

· Arrange safe and reliable transportation to and from school. (Note that Regional Transit Passes are available at the front desk.)
· Supervise students at home, making sure that all assignments listed on the assignment sheet are completed thoroughly and correctly.
· If your student cannot attend a meeting with his or her teacher, you must contact the teacher BEFORE the appointment time and discuss another arrangement for fulfilling attendance obligations.
· Keep staff/teacher aware of changes to phone number or address.

· Promptly return calls from the teacher and/or school.

· Contact the teacher with any questions or concerns about assignments and student progress.

· Follow through with courses of action agreed upon with school personnel with regards to the student’s academic and/or behavioral progress.

· In the case of a prolonged or serious illness or injury, contact the teacher and/or vice principal to discuss alternative arrangements for assignments and attendance.

· Behave and dress appropriately while on the school campus.
· Teachers, staff, students, and other parents are to be treated with appropriate kindness and respect.
· Maintain campus and school materials with respect. Parents are liable for damage and loss of materials and campus resources.

· Honesty and integrity are expected of parents in regards to all assignments and communications.
· Parents have the right to appeal any decision about student placement, school program, or transfer by first contacting the supervising teacher and/or vice principal, then contacting the principal. If not satisfied with the results of this communication, the parent/guardian may contact Gateway Community Charters. 
Grade Placement and Promotion Criteria

Placement and promotion in grades seven through twelve is based upon the following criteria: 


9th grade – Completed two years of middle school; in first year of high school

10th grade – In second year of high school

11th grade – In third year of high school 

12th grade – In fourth year of high school OR has at least 150 credits at the start of the school year OR turned 18 by December 1 of current school year 


Students over age 19 but less than age 22 may enroll if they are enrolling within 30 days of their last day of attendance from their prior school. Once students turn 19, they may remain at CCCS until their 22nd birthday as long as they have been continuously enrolled. Exceptions made for students with IEPs.
Criteria for Approval for over 35 credits

Before students can be approved to attempt 36-40 credits in one semester, they must meet the following criteria: 

1) Enrollment 

a. New students must be enrolled for a minimum of four weeks, completing all assigned work, attending all appointments and lab, and taking all required assessments. 

b. Returning students must have demonstrated the following in the previous semester completed all assigned work, attended all appointments and lab, and took all required assessments.

2) Assessment

a. Student Renaissance Learning scores must be high enough to test out of Support Courses. 
b. Student CAASPP scores must be higher than “standard not met” range for English or Math.

3) Academic History 

a. Student must have demonstrated ability to complete a minimum of 30-credit pace in the previous semester. 

b. Consideration will be given to previous grades, attendance, and withdrawals.
 

4) Teacher Recommendation

a. Teacher recommends student as candidate for 36-40 credits. 

CCCS Classes and Graduation Requirements 2017-18
English Language Arts






English Language Arts 9







10 Credits
English Language Arts 10







10 Credits

English Language Arts 11







10 Credits

English Language Arts 12







10 Credits
Total Required

40 Credits



Mathematics 

Introduction to Integrated Math






10 Credits max
Financial Math (online course)






10 Credits max
Integrated Math IA







10 Credits
Integrated Math IB







10 Credits
Integrated Math I








10 Credits
Integrated Math II







10 Credits
Integrated Math III (online only)






10 Credits
Algebra 1A 








10 Credits

Algebra 1B 








10 Credits

Algebra 1


 





10 Credits
Geometry








10 Credits

Algebra II 








10 Credits
Pre-Calculus (online only)







10 Credits
Trigonometry (online only)






10 Credits
Concepts in Probability and Statistics (online only)




10 Credits

Total Required (10 credits must be Algebra I/Int. Math I or higher) 
30 Credits



Science 

Earth Science








10 Credits

Life Science








10 Credits
Biology (class/labs required)






10 Credits
Total Required

20 Credits



Social Sciences 

World History








10 Credits

US History








10 Credits

Economics








5 Credits

Government








5 Credits

Total Required

30 Credits



Physical Education 

Physical Education (Maximum 40 Credits)


Total Required

20 Credits


VAPA/Foreign Language
Beginning Art








10 credits

Intermediate Art  








10 credits

Photography I or II







10 credits

Theatre Production







10 credits
Dance









10 credits
Acting









10 credits
Choir









10 credits
Online Courses

Spanish I, II, or III






10 credits



French I, II or III 







10 credits
3D Art I or II







5 credits


Digital Arts







5 credits


Intro to Art







5 credits








Total Required

10 Credits


Practical Arts 

Careers A








5 credits

Independent Living







5 credits

Child Development







10 credits
Intro to Technology







5 credits
Keyboarding








5 credits
Personal Finance








5 credits

Animal Science I or II







10 credits

Veterinary Anatomy, Physiology, and Terminology I or II



10 credits

Online Classes

Computer Applications






10 credits


Computer Science






5 credits


Engineering Design






5 credits


Entrepreneurship/Self-Employment





10 credits

Driver’s Ed 







2.5 credits
Health Science Concepts






10 credits


Health Science and Medical Technology




10 credits


Information and Communication Technology



10 credits

Introduction to Business






10 credits

Medical Terminology






5 credits


Microsoft Office Specialist





10 credits

Psychology 







10 credits
Sociology 







5 credits








Total Required

5 Credits


Health

 




Total Required   
2.5 Credits


Service Learning 




Total Required   
2.5 Credits



CCCS Classes and Graduation Requirements 2017-18


Electives
Creative Writing 








5 credits

English Language Arts Support






40 credits
Geography








5 credits 

English Support








40 credits

Online Courses

Art History







5 credits
Communication & Speech






5 credits
English Support







40 credit
Environmental Science






5 credits

Math Support







40 credits
Online Learning and Digital Citizenship




5 credits


Strategies for Academic Success





5 credits


World Regional Geography





10 credits






Total Electives Required

40 Credits


Grand Total to Graduate from CCCS:



200 Credits
Graduation Policy

Students must meet the following criteria by either December 22, 2017 for winter graduation or May 25, 2018 for spring graduation in order to earn a 2017-18 diploma and participate in graduation activities: 

· Complete 200 credits in specific subject areas listed above 

· Fulfill Service Learning requirements 

Students who do not fulfill these requirements by the dates above will be ineligible for participation in graduation activities and may not receive their diploma until the close of the 2018-19 school year. 
In addition, students will not be allowed, and should not be encouraged, to target ending the semester within 10 credits of completion/graduation as a method to be allowed to be a part of Graduation events. Any student who is granted permission to extend beyond 35 credits for their final semester who does not complete all parts of the agreement will then not be eligible to participate in Graduation ceremonies for the current school year and will not be eligible to graduate through summer school participation. This will result in the student receiving a diploma for the 2018-19 school year, as stated above.
CCCS Suggested High School Course Progression Map
	Grade 9
	Fall
	Spr
	Grade 10
	Fall
	Spr
	Grade 11
	Fall
	Spr
	Grade 12
	Fall
	Spr

	ELA 9
	5
	5
	ELA 10
	5
	5
	ELA 11
	5
	5
	ELA 12
	5
	5

	Math
	5
	5
	Math
	5
	5
	Math
	5
	5
	Government
	5
	 

	Earth Science
	5
	5
	Life Science (Biology)
	5
	5
	US History
	5
	5
	Economics
	 
	5

	PE
	5
	5
	World History
	5
	5
	PE
	5
	5
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	Serv. Learning
	2.5
	 
	 
	 
	 


Pathways

CCCS offers four pathways:  Academy of Creative Arts, Community Impact Academy, Nursing and Animal Science Academy, and the Careers Pathway.  Upon enrolling in CCCS, each student will choose a pathway of primary focus based on his or her interests and goals. 


Pathway 1:   Academy of Creative Arts

The Academy of Creative Arts has two options:  theatre and photography.


     Theatre

Students who chose the Academy of Creative Arts theater pathway will receive high level theatre training that will prepare them for a collegiate program or company. Students in the theatre pathway will be required to take a production class and one technical course a year.   Theatre students will participate in field trips and creative evaluations, participate in projects, and engage in self-reflection. They will also participate in two mainstage shows a year.  

Production Class:

· The end goal of this course is to present a full, main stage, production. This course is designed for students who are already acquainted with the basic premise of acting. The course is designed to stretch students, to allow them to find more freedom on stage, and to learn the classical and safe acting techniques of the Stanislavski system.

Students will take part in at least one of the following areas of production:

Set Building/ Painting:

Work hand in hand with the set designer and the director (if not the same person) to help bring a unified vision to the set and to create something workable and beautiful in a creative way.
      Costume Design:

Will be charged with carrying out and furthering the director’s vision through the costuming of all of the characters in the show.


      Properties:

In charge of compiling all of the moveable and immovable props used in the show. Also in
 charge of set dressing and pre and post show walkthroughs and organization.

     Stage Management:

The stage manager and assistant stage managers work as a team, in charge of all actors. During the rehearsal process they are in charge of enforcing schedule, recording blocking, rehearsal reporting and administering first aid. The stage managing team is also in charge of the show once the curtain goes up and the director’s job is finished.

     Acting:

The cast of the show is included in this area; each cast member will work with the director/assistant director on blocking, tactics, and character development. Each cast member will be required to assist in the technical side of production as well.


      Hair and Makeup Design:

Students will have to conduct research about historical or geographic research on how the actors should be portrayed on stage. They will work with the director, assistant director, and costumer to ensure the vision of the show is cohesive and whole.
Technical Classes (students choose one in addition to the production class):

· Dance 1: This course is a balanced dance class mixing technical instruction, choreography, and introduces students to the idea of using the body and physicality as a means of expression and communication. Students will receive instruction in basic dance techniques as they engage in movement activities designed to develop balance, coordination, flexibility, strength, endurance, and understanding. 

· Acting 1: This course focuses on introducing and developing the basic acting techniques of characterization, role and script analysis, stage movement, voice, and body control.  

· Choir 1: This course focuses on performance and concert skills for a wide variety of vocal music.  Students are instructed in the techniques of vocal tone and timing; they learn cooperative choral work as well as the ability to sing solo. They learn to hold their vocal part even when standing next to someone from another section. They breathe support conducive to singing and dancing. They also learn elementary harmony skills.
Photography
Students in the Photography pathway will take Photo I and Photo II.  These courses are dual credit classes, for which students can earn both high school and college credit.


· Photography 1:  This course is designed for students with little or no photography background.  First semester instruction will cover all aspects of black and white photography, digital enhancement, including an introduction to the use and proper handling of a DSLF (digital single-lens reflex) camera and light reading as a creative tool.  Creative and technical instruction will be presented through lectures, study of the great masters of photography and the history of photography, in-class critiques, as well as thorough individual discussions with the teacher.
· Photography 2:  This course will cover various aspects of photography such as:  digital enhancement using the latest version of Adobe Lightroom, High Dynamic Range (HDR), architecture, urban landscapes, and animal photography.  This advanced class also travels to the Sacramento Zoo and various locations in San Francisco.  The Photo 2 students also take part in portrait sessions throughout the school year.  Prerequisite: Photography 1
Pathway 2:  Community Impact Academy

The Community Impact Academy (CIA) focuses on global issues that currently face our world, nation, and city.  Students will meet twice per week and will get classroom instruction by their teacher of record in English, while then doing the rest of their curriculum online. Students will also take a Community Impact elective course. In addition to academic instruction, students will participate in numerous field trip opportunities, such as City Council Meetings, Advocacy Day, Loaves and Fishes, Justice Walks, Coffee with the Cops and more.  
In the Community Impact Academy, students will: 

· Learn about the global issues that face our community today.
· Be provided insight into how the world, nation, and our community are affected by current social justice issues.
· Have a choice as to what type of impact they will make in the surrounding community to help bring awareness to the issue at hand.
· Walk away with a sense of empowerment and service that will continue to encourage their lifelong learning and empathy for others.

English Language Arts (ELA Social Justice) 

This English course engages students in literary analysis and inferential evaluation of texts both fictional and informational.  While critically reading fiction, poetry, drama, and literary nonfiction, students will master comprehension and literary-analysis strategies. Interwoven in the lessons across two semesters are activities that encourage students to strengthen their oral language skills and produce clear, coherent writing. Students will read a range of texts including $2.00 a Day: Living on Almost Nothing in America and Free the Children. They will also study short but complex texts, including first person narratives, news articles, and laws around the topics of sweatshops and poverty. 
Community Impact (Elective)
Through the Community Impact Elective class, students will choose and lead a project that will impact their community right now. This project will tie into the unit of study they are currently participating in for the semester. Once the class decides how they are going to impact the community through the student led project, they will need to create and implement a plan for completing this project with the most impact possible.

Pathway 3:  Nursing and Animal Science Academy
     Nursing
For the 2017-2018 school year, CCCS is offering several web-based courses that will help prepare students for a future career in the health professions.  These courses include:

· Health

· Medical Terminology

· Health Science Concepts

· Health Science and Medical Technology  


     Animal Science
Students in the CCCS Animal Science program will explore careers with animals, including veterinary medicine, animal control/shelter practices, pet training/grooming, animal breeding, wildlife care, and careers in retail sales related to animals.  The animal science program is also suited for students who want to learn how to care for their own pets and for those who would enjoy being involved in a program which requires active participation in numerous field trips and presentations.

Through small group classes, guest speakers, field trips, job shadowing, and field placements, students will gain an understanding of the wide variety of careers in Animal Science, explore current issues related to animals, participate in hands-on learning, and learn and practice industry-specific terminology and skills.  Students in Capstone courses will apply their education and skills in a relevant placement in the animal field.  Completion of the CCCS animal science program will prepare students for employment in a variety of animal-related careers and/or prepare students to be knowledgeable, responsible pet owners and citizens.
Animal Science Courses:
· Careers in Animal Science
Format:  blended classroom.  5 credits.  Students are eligible to participate in job shadow, field trips, and guest speakers/presentations.  Open to students at any grade level, who can take the course at an individualized pace.

· Animal Science I & II
Format:  blended classroom.  Field trips required.  10 credits.
Prerequisite:  Passing grade of C or better in ELA 9.

· Veterinary Anatomy, Physiology, and Terminology I and II
Format:  Blended classroom.  Field trips and dissection are required elements of this course.  10 credits.  Prerequisites:  Completion of Life Science or concurrent enrollment in Biology with labs.
The Veterinary Anatomy, Physiology, and Terminology course is a linear course which builds upon previously taught concepts.  Therefore, students must be enrolled within the first eight weeks.  Students who enter the course late are responsible for concurrent make-up work which will be provided in an independent-study format.

Pathway 4:  Careers

The careers pathway is designed for the student whose primary goal is credit recovery, graduation from high school, and preparation for college and career success.  Students in the Careers Pathway will explore post-graduation options in the Career Prep A course.  If placement test scores are one or more years below grade level in English and Math, students will also take support classes in those subjects.

Career Prep A

Career Prep A is a one-semester, five-credit course.  In this class, students will explore careers and develop the skills necessary to make meaningful decisions about their career choice.  Students will utilize various online resources, including the Naviance college and career prep platform, to research career options, assess their personal strengths, and explore college and career possibilities.  Students will then begin to develop strategies to help them make an effective transition from high school to a range of post-secondary options, including job training, the workforce, or college enrollment.  Students will be required to attend a number of on-campus college- and career-readiness workshops of their choosing in order to earn the full five credits in the course.

English and Math Support

English and Math support classes close learning gaps, build foundational skills, and promote student academic success.  Some courses are online, using an individualized program that offers differentiated instruction in math and reading. 
Elective Course Descriptions
Career Prep A
Career Prep A is a one-semester, five-credit course geared toward students in grades 9-11.  In this class, students will explore careers and develop the skills necessary to make meaningful decisions about their career choice.  Students will utilize various online resources, including the Naviance college and career prep platform, to research career options, assess their personal strengths, and explore college and career possibilities.  Students will then begin to develop strategies to help them make an effective transition from high school to a range of post-secondary options, including job training, the workforce, or college enrollment.  Students will be required to attend a number of on-campus college- and career-readiness workshops of their choosing in order to earn the full five credits in the course.
Child Development

Students will explore the physical, emotional, social, and intellectual development of children. Students will see how Child Development theory applies to everyday life as they study each stage of development. Students gain practical advice on topics such as childproofing a home and guiding a child’s behavior.
Creative Writing

This course is designed to help students explore their creative side, as well as work on grammar and mechanics in their writing. Students will complete weekly creative writing exercises in writing poetry, short stories, narrative non-fiction, and dialogues. Additionally, students will complete assigned weekly workbook activities from the "Teaching Grammar through Creative Writing" workbook.
English Language Arts Support 

This course is required for students testing more than one year below grade level in English and provides support for reading and writing development, practice in foundational skills, and increases access to core ELA subject matter.

Math Support
This online course builds a personalized course for students at their math level.  Combining video and visual instruction, practice, assessment, and activities, the course is designed to help students strengthen skills needed for success in higher level math courses.  Required for students working more than one year below grade level.
Geography

Students will understand location using latitude and longitude use, develop analytical skills to appreciate human-environment interaction; explore the theme of movement across history; understand the role of economic activities such as farming, mining, resource management, manufacturing, and selling in physical and human geography.

Independent Living

This course is intended for High school students making the transition to life after high school. This course focuses on the important “how to live and work” issues such as maintaining a healthy body and safe home and finding and keeping a job. This course prepares young adults for a successful life after high school. 
Introduction to Technology 

This course is designed to bring students to a basic level of proficiency in applying computer technology in the educational setting. Students will learn, practice, and review fundamental skills such as technology use in a network environment, word processing, multimedia presentations, and internet applications. Along with productivity skills, students will develop an understanding of legal issues, copyright law, and online safety, so that they can be informed technology users of the future. Application of technology in daily situations and basic troubleshooting skills will be emphasized.

Keyboarding 

Beginning Keyboarding is a one-semester course designed to help students develop speed and accuracy by learning the touch operation of keyboard characters. Emphasis is placed on mastery of the keyboard with desirable keyboarding techniques, development of speed and accuracy, and proper care of the equipment. Keyboarding is a foundation for developing entry-level skills for business careers. Students will improve their typing speed, aiming for 30-50+ words per minute. 
Personal Finance

This course provides students an opportunity to use consumer math skills almost every day at home, at school, and on the job. The goal of this course is to provide students with the tools they will need to function as independent, employable, contributing citizens. Course content topics include: personal budgeting, consumer loans and installment loans, credit cards and charge accounts, personal insurance, savings accounts, investments, social security, home ownership and purchase, commercial bank services, financial institution services, personal taxes, retirement planning, career planning, and leasing arrangements.

Service Learning Graduation Requirement
To graduate with a diploma from CCCS, students must complete a 2.5 credit Service Learning requirement. Service Learning strengthens ties between students and the community, encourages students to explore areas of interest, and allows students to use educational skills and knowledge in real-life situations.

To complete the Service Learning a student must:
· Complete 24 hours of supervised, documented service hours at approved volunteer sites.
· Attend 5 service learning labs.
· Make a presentation that represents the culmination of the student’s Service Learning experience.

Other Programs

English Language Development
The initial Home Language Survey will be used to designate English Language Learner status. All students with a home language other than English must take a CELDT test in the fall or when they enroll. This test is required by California state law and is to be given to all English Language Learners on a yearly basis. Only students whose school records show that they have either reached Fluent English Proficiency or have taken the CELDT in the current school year will be excused from this assessment. All English Language Learners will be required to attend extra lab support hours. The student and parent/guardian will be required to sign an English Language Development Contract during or before their first meeting.
Special Education

For students who enroll at CCCS with an Individualized Education Plan (IEP), the IEP team will review the records and determine appropriate Special Education services for eligible students. If a student is eligible for Special Education, the services will be provided through a partnership with Twin Rivers Unified School District in coordination with CCCS staff. All new students will be required to complete an IEP review within the first thirty days of enrollment to ensure that the independent learning model provided at CCCS is the appropriate placement based on the student’s IEP. The student will be required to attend the Extended Services Lab on campus to receive needed services. 

504 Plans
It is the intent of the Gateway Community Charters (“GCC”) to locate, identify, evaluate, and provide a free appropriate public education (“FAPE”) under Section 504 of the Rehabilitation Act of 1973 (“Section 504”) to each student with a disability within its jurisdiction regardless of the nature and severity of the disability.  Further, GCC will provide regular or special education and related aids and services that are designed to meet the needs of each disabled student as adequately as the needs of non-disabled students.  In addition to providing a FAPE to students with disabilities under Section 504, GCC will not discriminate against students with a physical or mental impairment which substantially limits one or more major life activities, have a record of such impairment, or those being regarded as having impairment.  Protections for these students are provided for elsewhere under GCC Board Policies and Regulations and state and federal law (BP 01-08). 

California High School Proficiency Exam (CHSPE) 
The California High School Proficiency Exam (CHSPE) is a voluntary test that assesses proficiency in basic reading, writing, and mathematics skills taught in public schools. The CHSPE consist of two tests sections: mathematics and English Language Arts (ELA). The ELA section has two subtests (reading and language). Eligible persons who pass both parts of the CHSPE are awarded a Certificate of Proficiency by the State Board of Education. The test is given in English only.

In order to take CHSPE students must be at least 16 years old or have been enrolled in the tenth grade for one academic year or longer or will complete one academic year of enrollment in the tenth grade at the end of the semester. To find out more information, including test dates, locations, and registration process, go to www.chspe.net or call 866-342-4773. 

Foster Youth / Homeless Youth/Former Juvenile Court School Pupil
Students who transfer to CCCS in their Junior or Senior year and are in foster care or are documented as homeless youth or a former juvenile court school pupil may qualify for modified graduation requirements. See the School Counselor for further information.


Concurrent Enrollment at Community College

If a student is 16 or has finished the tenth grade, he/she may enroll at a community college if his/her cumulative G.P.A. is 2.7 or higher for American River College or 3.0 for Sierra College. Every unit earned at college can count for 3.33 elective credits. Required courses cannot be satisfied at a community college. 
Students who take a college course through the community college are eligible for a book reimbursement of up to $100 per semester.  

· Take the course through the Advanced Education (Los Rios) or Academic Enrichment  (Sierra) process

· Pass the course with a C or better

· Provide an official transcript with final grade

· Provide the  receipt for book purchase
See School Counselor or Career Advisor for more information.   

A-G Course Placement

CCCS offers University of California (UC) and California State University (CSU) A-G compliant courses in the following subjects: English Language Arts, Mathematics, Social Studies, Visual and Performing Arts, and electives in both online and traditional independent study formats. We also offer A-G foreign language (Spanish and French) as online classes.  Additional lab science requirements may be met through concurrent enrollment in a community college. Students who are planning to apply for acceptance to a UC or CSU should discuss A-G placement with their supervising teacher.  
	Course Requirements
	Four-Year College Preparatory
	Traditional Pathway

	ENGLISH
       English 9, 10, 11, 12
	40 Credits - A-G level
	40 Credits

	MATH
	30 Credits
     Including Algebra II or
     Integrated Math III
	30 Credits
      Including Algebra I or
      Integrated Math I

	SCIENCE
   Physical Science
   Life Science
	20 Credits
     Physical Science (Lab)
     Life Science (Lab)
	20 Credits

      Earth Science
      Life Science

	SOCIAL SCIENCE
    World History (10)
    US History (11)
    US Government/Economics (12)
	30 Credits

	30 Credits

	FOREIGN LANGUAGE
	20 Credits
	10 Credits of EITHER VAPA or Foreign Language

	VISUAL/PERFORMING ARTS
	10 Credits
	

	PHYSICAL EDUCATION
	20 Credits
	20 Credits

	PRACTICAL ART
	5 Credits
	5 Credits

	HEALTH
	2.5 Credits
	2.5 Credits

	SERVICE LEARNING
	2.5 Credits
	2.5 Credits

	ELECTIVES
	40 Credits
	40 Credits


9th Grade Math Placement Policy

CCCS offers the following math placements for 9th graders:
· Introduction to Integrated Math
· Integrated Math I

· Integrated Math II

Placement Criteria
CCCS takes a systematic approach to ensure that all incoming 9th graders receive a placement that is appropriate to their needs.  The following criteria may be used to determine appropriate placement:
· Renaissance Learning STAR Math

· Grades from 8th grade math course

· Previous class placement (grade level, lower than grade level, or advanced classes) 

· CAASPP Test Data

· Other assessments, as appropriate

Timeline
Students take the Renaissance Math test upon enrollment.  Enrollment specialists review the score and student transcripts and records and place students in a math course.  The enrollment specialist will communicate placement to the student and parent at the time of enrollment.


Plan of Recourse
If parents feel that a placement is not appropriate for their student, they may ask for a placement review and meet with the counselor, administrator, and/or curriculum coach to review all data.  If a different placement is found to be better suited to the needs of the child, the student’s placement will be changed.  
Community, Career and Counseling Resources

School Counselor: Ms. Peacock, MSW, PPS
(916) 286-5199, Extension 2151

Academic Counseling

· Transcript reviews and tracking progress of graduating seniors

· Information and applications for Advanced Education Program (college courses)

· Information and applications for Regional Occupational Program (ROP)

College Counseling

· Information on college majors and requirements

· CCCS College Day
· Financial aid information and assistance

· CCCS Financial Aid Workshop

Social-Emotional Counseling

· Personal counseling

· Community resource referrals including mental health and alcohol/drug services

· Child Protective Services (CPS) issues

Career Advising: Mr. Beaumont
(916) 286-5199, Extension 2022

Job Searching and Preparedness

· Assist students and parents with résumés

· Provide sample interview questions and conduct mock interviews

· Employment opportunities specifically for youth

· Make referrals to career centers

· Internship information for students

· Issue work permits
· The law requires work permits for students between the ages of 14-17 who want to be employed. Students must have a job offer before applying for a work permit. If you need help finding a job or want to know if a work permit will be issued see the Career Advisor. Work permits will be issued only to the extent that outside employment does not significantly interfere with the student’s school work. A request for a work permit and the actual work permit is issued by the Career Advisor. Work permits are a privilege of actively enrolled students with CCCS. If a student withdraws or is dismissed from the school, the work permit will be revoked and the employer notified that the student is no longer enrolled. If a student has not completed his/her assignments, does not maintain a GPA of 2.5, or is not making adequate progress toward completing assigned credits/courses, the work permit will be revoked.
College Exploration

· College majors and requirements

· Information about Advanced Education Program (college courses)

· Financial aid information and assistance

Career Exploration

· CCCS Career Fair

· Career advising for students and parents

· Information on job outlook and education needed for careers

· Work Experience elective class
· Information and applications for Regional Occupational Program (ROP)
Appendices
Appendix A: Suspension and Expulsion of Pupils

This Pupil Suspension and Expulsion Policy for Community Collaborative Charter School has been established in order to promote learning and protect the safety and well-being of all students. When the Policy is violated, it may be necessary to suspend or expel a student from the school.
Grounds for Suspension and Expulsion of Students
A student may not be suspended from school or recommended for expulsion, unless the Superintendent/CEO or designee or the principal of the school in which the student is enrolled determines that the student has committed an act as defined pursuant to any of subdivisions (a) to (q), inclusive. CA Ed Code 48900

However, a student may be suspended or expelled for prohibited misconduct if the act is related to school activity or school attendance occurring at the School or at any other school or a school sponsored event at anytime including but not limited to: a) while on school grounds; b) while going to or coming from school; c) during the lunch period, whether on or off the school campus; d) during, going to, or coming from a school-sponsored activity. E.C. 48900 (r) sub sect.1-4).

A.  Enumerated Offenses
Students may be suspended or expelled for any of the following acts when it is determined the pupil:

1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used forced of violence upon the person of another, except self-defense. E.C. 48900 (a).

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of any object of this type, the student had obtained written permission to possess the item from a certified school employee, with the Principal/Administrator or designee’s concurrence E.C.48900 (b) and E.C. 48915 (a).

3. Unlawfully possessed, used, sold or otherwise furnished. Or was under the influence of any controlled substance, as defined in Health and Safety Code 11053-11058, Alcoholic beverage, or intoxication of any kind E.C. 48900 (c).

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxication of any kind, and then sold, delivered or otherwise furnished to any person another liquid substance or material and represented same as controlled substance, alcoholic beverage or intoxication. E.C. 48900 (d).
5. Committed or attempted to commit robbery or extortion, E.C. 48900 (e).

6. Caused or attempted to cause damage to school property or private property. E.C. 48900 (f).

7. Stole or attempted to steal school property or private property. E.C. 48900 (g)

8. Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel. E.C.48900 (h)
9. Committed an obscene act or engaged in habitual profanity or vulgarity. E.C. 48900 (i)

10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 11014.5 and E.C.48900 (j)

11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school officials or other school personnel engaged in the performance of their duties. E.C. 48900 (k)

12. Knowingly received stolen school property or private property. E.C. 48900 (l)

13. Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude that he replica is a firearm. E.C. 48900 (m)

14. Committed or attempted to commit a sexual assault as defined in E.C. 48900 (n) and Penal Code 261, 266c, 286, 288, 288a or 289. or committed a sexual battery as defined in Penal code 243.4.

15. Harassed, threatened, or intimidated a student who is complaining witness or witness in a school disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness. E.C. 48900 (o).
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. E.C. 48900 (p)/

17. Engaged in or attempted to engage in hazing another. E.C. 48900 (q).

18. Aiding or abetting as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to another person. E.C. 48900 (s)

19. Made terrorist threats against school officials and/or school property. E.C. 4800.7

20. Committed sexual harassment. E.C. 48900.2 and E.C. 212.5

21. Caused, attempted to cause, threated to cause. or participated in an act of hate violence. E.C. 48900.3 and E.C. 233

22. Engaged in an act of bullying, including, but not limited to, bullying, including, but not limited to, bullying committed by means of an electronic act, as defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school personnel. For further information on bullying, please see the bullying Policy.

23. A pupil enrolled in any grades 4 to 12, inclusive, may be suspended from school or recommended for expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has intentionally engaged in harassment, threats, or intimidation, directed against school district personnel or pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and invading the rights of either school personnel or pupils by creating an intimidating or hostile educational environment. 
Suspension - Definition

Suspension is the temporary removal of a pupil from class instruction for adjustment or disciplinary reasons. A pupil may be suspended or expelled for the following acts when related to school activity or attendance that occur at any time including:
1. While on school grounds
2. While going to or coming from school
3. During the lunch period, whether on or off the school campus
4. During, going to, or coming from a school sponsored activity

Expulsion - Definition

Expulsion means involuntary disenrollment from the Community Collaborative Charter School. A student who has committed one or more of the following acts must be immediately suspended and recommended for expulsion:
1. Possessing , selling or otherwise furnishing a firearm on or near school grounds unless the student obtained prior written permission to possess the firearm from the principal or his/her designee
2. Brandishing a knife at another person
3. Unlawfully selling a controlled substance
4. Committing or attempting to commit a sexual assault or committing a sexual battery
5. Possession of an explosive

For more information about the GCC/CCCS Suspension/Expulsion policy, please refer to GCC Board Policy 4-14, which is available in all CCCS main offices.

Appendix B: CCCS Computer Use Rules

Internet Safety:

At CCCS, administrators and teacher will ensure or provide age-appropriate training for students who use the Gateway Community Charters Internet. The training provided will be designed to promote Gateway Community Charters commitment to: 

a) The standards and acceptable use of Internet services as set forth in the Gateway Community Charters Internet Safety Policy; 

b) Student safety with regard to 

a. safety on the Internet; 

b. appropriate behavior while online, on social networking Web sites, and in chat rooms; and 

c. cyber bullying awareness and response 

d. anti-bullying awareness and response (Student Policy BP 15-11) 

c) Compliance with the E-rate requirements of the Children’s Internet Protection Act (“CIPA”). 

Following receipt of this training, the students will acknowledge that he/she received the training, understood it, and will follow the provisions of the Gateway Community Charters “Computer Use Guidelines for GCC Students.”
General computer usage rules & agreements:

When using school computers, students are expected to adhere to the following expectations. Violation of these rules will result in revocation of computer use privileges. 

1. I will use the computer for school work and to learn

2. When using school computers, I will

a. Use good manners

b. Use appropriate language

c. Never tell anyone my home address or phone number

d. Never post my picture on the Internet without permission of my parent(s) and teacher

e. Not look at or use anyone else’s work without permission

3. I will show respect for all hardware and software that I use.
4. I will not install “pirated software” or knowingly use disks with viruses on any equipment.
5. I will use only appropriate language when writing on the computer.
6. I will limit my use of the internet to only appropriate learning activities and respect the Internet filter’s 
usage restrictions.

7. I will not share personal information about myself or anyone else on the Internet. This includes name, 
address, phone number, photograph, etc.

8. I understand that anyone can read the messages I send from the computer and that work stored on the computer is not private.

9. I understand that from time to time the computer or Internet connection may not be working when I plan to use it.

10. I will share the computer and the network.

11. I will keep my passwords private.

12. I will not use anything from the computer or Internet or send anything over the Internet that belongs to someone else without their permission.

13. I will not download and share copyrighted music, videos, and other digital media.

14. If I am unsure how to use any or part of the computer system, I will ask for help.

15. I will not use the computers and the internet to gossip about, harass, or intimidate fellow students or staff.

a. I will not post on newsgroups or other message posting systems any communication containing profanity, racially disparaging remarks, or lewd and/or obscene language.

b. I will not at any time use speech that is not appropriate for an educational setting.  Examples of speech that is not appropriate for an educational setting includes, but is not limited to, inflammatory language, profanity, personal attacks, harassment, threats to do personal harm or other criminal activity, and language that is intended to be racially derogatory.

c. I will not make threats of any kind against others.
16. I will respect other peoples’ work and not copy it as my own. I will not access anyone else’s computer or accounts.

17. I will conserve our valuable natural resources by limiting my paper use

a. I will only print when I am allowed.

b. I will only print school work.

Appendix C: CCCS Code of Academic Conduct
The Code of Academic Conduct prohibits such violations of academic integrity as: cheating; plagiarism; falsification and fabrication; abuse of academic materials; complicity in academic dishonesty; falsification of records and official documents; personal misrepresentation and proxy; bribes, favors and threats.

Definitions:
Abuse of Academic Materials: Destroying, stealing, or making inaccessible books, supplies or other academic resource material, or attempting to do so; stealing or otherwise obtaining advance copies of tests, examinations or other course materials or attempting to do so; duplicating copyrighted software without authorization or using such software on school computers; “hacking” on school computers or installing “virus” programs.

Bribes, Favors, Threats: Bribing or attempting to bribe, promising favors to, or making threats against any person, with the intention of affecting an evaluation of a student’s academic performance; conspire with another person who then performs one of these acts in one’s behalf.

Cheating: In any work submitted for evaluation (tests or assignments), copying or attempting to copy from another’s work; using or attempting to use unauthorized information, notes, study aids, or other materials; any unauthorized collaboration with others, who may or may not be students, in work to be presented for a grade; altering graded work after it has been returned, then submitting the work to be re-graded; tampering with the academic work of other students.

Complicity in Academic Dishonesty: Helping another to commit an act of academic dishonesty, especially providing material or information to another person with knowledge that this material or information will be used deceitfully in an academic evaluation activity; permitting one’s own work to be submitted by another person as if it were that person’s original work.

Falsification and Fabrication: Altering, counterfeiting, or inventing information or material presented in any assignment; “padding” a bibliography with made up titles or works not consulted, or providing false citations in footnotes; using inappropriate methods for collecting or generating data or including a substantially inaccurate account of the method by which the data were gathered or collected.

Falsification of Records and Official Documents: Altering transcripts, grade reports, or other documents affecting academic records; forging a signature or falsifying information on any academic document, such as permission forms, petitions, or other documents.

Personal Misrepresentation and Proxy: Taking another person’s place in an exam, test, or other academic activity, either before or after enrollment; having another person participate in an academic evaluation activity or evaluation in place of oneself.

Plagiarism: Presenting the work of another as one’s own (i.e. without proper acknowledgment of the source or sources), or submitting material that is not entirely one’s own work without attributing the unoriginal portions to their correct sources. The sole exception to the requirement of acknowledging sources occurs when ideas or information are common knowledge.
Appendix D: Independent Study Program Expectations
Manner, Time, Frequency:  Students will meet weekly with their assigned teacher in order to review and submit assignments and review the student’s progress toward achieving the educational objectives for Independent Study. The parent and student shall be notified of the date, time, and place of meetings on the Assignment Sheet. The Assignment Sheet and Attendance Record shall be considered a component of the Independent Study Agreement. All students must spend a minimum one hour with their teacher and two hours in the lab. Additional hours will be assigned by the Independent Studies teacher.  

Student Educational Objectives and Methods of Study: The student understands that they must make adequate and appropriate progress toward the attainment of the State Standards and that the course objectives will be consistent with the guidelines established in this handbook. A student’s progress will be reported on the Assignment Sheet, on student work samples, and on the front of the portfolio folder. Activities selected as the means to reach the objectives may include, but are not limited to: reading, research, essays, term papers, flash cards, illustrations, oral reports, demonstrations, participation, group projects, lesson exercises, games, comprehension questions, computer programs, field trips, simulations, discussions, note-taking, videos, audio tapes, compact discs, and other educational activities. Individual course objectives are consistent with and evaluated in a similar manner that they would be if he or she were enrolled in a traditional school program.

Methods of Evaluating Student Work may include, but are not limited to: Semester Portfolio, weekly review of assignments by a credentialed teacher, student demonstration, teacher observations, teacher evaluations, on-line exams and written and oral tests and quizzes.
Appendix E: Sexual Harassment Policy

Sexual harassment of or by any student or member of Gateway Community Charters (GCC) and/or its charter school staff shall not be tolerated.  The GCC Board of Directors considers sexual harassment to be a major offense, which may result in disciplinary action including dismissal or expulsion, of the offending student or staff member, or other appropriate sanction.

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when it interferes with an individual’s performance at school and/or creates an intimidating, hostile or offensive educational environment. The conduct described above is also sexual harassment when submission to it is made either explicitly or implicitly a term or condition of an individual’s access to education.

Sexual harassment regulated by this policy pertains to behavior of a sexual nature while students are under the jurisdiction of the GCC and/or its charter schools.  

Students may receive age-appropriate training and/or instruction on the prohibition of sexual harassment at the School. Copies of this policy shall be available at the GCC Offices as well as at each School’s Administrative Office.

Any student who believes that he or she has been harassed or has witnessed sexual harassment is encouraged to immediately report such incident to his or her teacher, counselor or principal.  Alternatively, students may contact the Gateway Community Charters Assistant Superintendent, who will promptly investigate all such incidents in a confidential manner.  
Appendix F: Uniform Complaint Procedures policy

The Governing Board recognizes that Gateway Community Charters’ (“GCC”) schools are the local agencies responsible for ensuring compliance with state and federal laws and regulations governing educational programs. Pursuant to this policy, persons responsible for conducting investigations shall be knowledgeable about the laws and programs which they are assigned to investigate. This complaint procedure is adopted to provide a uniform system of complaint processing for the following types of complaints:

1) Complaints alleging misconduct or unlawful discrimination based on ethnic group identification, religion, age, gender, gender identity, gender expression, color, race, ancestry, national origin, physical or mental disability, or on the basis of a person’s association with a person or group with one or more of these actual or perceived characteristics, in any program or activity.

2) Complaints alleging failure to comply with state or federal law in governing the following programs: Title II, Title IX, Section 504 of the Rehabilitation Act, No Child Left Behind, adult basic education, Local Control Funding Formula/Local Control Accountability Plan, consolidated categorical aid programs, migrant education, vocational education, child care and development programs, child nutrition programs, and special education programs.
The Board recognizes that a neutral mediator can often suggest an early compromise that is agreeable to all parties in a dispute. In accordance with uniform complaint procedures, whenever all parties to a complaint agree to try resolving their problem through mediation, the Superintendent/CEO or designee shall initiate a mediation process before beginning a formal compliance investigation. The Superintendent/CEO or designee shall

ensure that mediation results are consistent with state and federal laws and regulations.

The Board acknowledges and respects student and employee rights to privacy. Alleged misconduct or discrimination complaints shall be investigated in a manner that protects the confidentiality of the parties and facts. This includes keeping the identity of the complainant confidential except to the extent necessary to carry out the investigation or proceedings, as determined by the Superintendent/CEO or designee on a case-by-case

basis.

The Board prohibits retaliation in any form for the filing of a complaint, the reporting of alleged misconduct, instances of discrimination, or participation in complaint procedures. Such participation shall not in any way affect the status, grades or work assignments of the complaint.

The Governing Board designates the following compliance officer(s) to receive and investigate complaints and ensure school compliance with law. The Assistant Superintendent shall ensure that employees designated to investigate complaints are knowledgeable about the laws and programs for which they are responsible. Designated employees may have access to legal counsel as determined by the Assistant Superintendent or designee.
Appendix G: Anti-Bullying Policy
The Gateway Community Charters (GCC) Board of Directors prohibits acts of harassment or bullying.  The board has determined that a safe and civil environment in school is necessary for students to learn and achieve high academic standards. Harassment or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a student’s ability to learn and a school’s ability to educate its students in a safe environment. Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior.

Harassment occurs when a pupil has intentionally engaged in harassment, threats, or intimidation, directed against school, school personnel or pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and invading the rights of either school personnel or pupils by creating an intimidating or hostile educational environment.  Pupils grade 4 to 12 may be suspended or expelled for any such action.

Bullying is any gesture of written, verbal, graphic, or physical act by a pupil or group of pupils directed at a pupil or school personnel committed by any means, including but not limited to an electronic act.   An "electronic act" means the transmission of a communication, including, but not limited to, a message, text, sound, or image by means of an electronic device, including, but not limited to, a telephone, wireless telephone or other wireless communication device, computer, or pager.  Acts of bullying include:

· Committed sexual harassment as defined in Education Code Section 212.5.  The conduct described in Section 212.5 must be considered by a reasonable person of the same gender as the victim to be sufficiently severe or pervasive to have a negative impact upon the individual's academic performance or to create an intimidating, hostile, or offensive educational environment. This section shall not apply to pupils enrolled in kindergarten and grades 1 to 3, inclusive. 

· Caused, attempted to cause, threatened to cause, or participated in an act of, hate violence, as defined in subdivision (e) of Education Code Section 233.  Hate violence includes any injury or threat to a person or damage to property based upon perception of a person's race, ethnicity, religion, ancestry, nationality, disability, gender, sexual orientation.

· Under Assembly Bill 9 (AB9) the “Safe Place to Learn Act”, discrimination, harassment, intimidation and bullying based on actual or perceived characteristics is prohibited.  School personnel who witness such acts must take immediate steps to intervene, when safe to do so.  Employees of Gateway Community Charters will use existing complaint investigation processes, timelines to investigate, and the appeals process for all such incidents. 
Intentionally engaged in harassment, threats, or intimidation, directed against school district personnel or pupils that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and invading the rights of either school personnel or pupils by creating an intimidating or hostile educational environment. If you experience bullying at CCCS, you are able to complete an anonymous report through using the following link:

https://report.doc-tracking.com/222724/222710
The Gateway Community Charters Board of Directors expects students to conduct themselves in a manner in keeping with their levels of development, maturity, and demonstrated capabilities with a proper regard for the rights and welfare of other students, school staff, volunteers, and contractors.

The Gateway Community Charters Board of Directors believes that standards for student behavior must be set cooperatively through interaction among students, parents and guardians, staff, and community members of the GCC, producing an atmosphere that encourages students to grow in self-discipline.  The development of this atmosphere requires respect for self and others, as well as for GCC, charter school and community property on the part of students, staff, and community members.
The Gateway Community Charters Board of Directors believes that the best discipline is self-imposed, and that it is the responsibility of staff to use disciplinary situations as opportunities for helping students learn to assume responsibility and the consequences of their behavior.  Staff members who interact with students shall apply best practices designed to prevent discipline problems and encourage students’ abilities to develop self-discipline.

Since bystander support of harassment or bullying can support these behaviors, the GCC discourages and provides consequences for both active and passive support for acts of harassment or bullying.  The staff should encourage students to support students who walk away from these acts when they see them, constructively attempt to stop them, or report them to the designated authority.
Appendix H: Head Lice

 Background 
Head lice are most commonly found in children 3-11 years of age. Head lice do not pose a health hazard, transmit disease, nor serve as a sign of poor hygiene, child abuse or neglect. While head lice are transmitted as a result of direct head-to-head contact, transmission of head lice in the classroom is uncommon. Lice are rarely present in more than 5% of students. School screenings for live lice have not been found to decrease the incidence of head lice in a school community over time. Parents should check their children for lice regularly. 

This policy is endorsed by national organizations such as American Academy of Pediatrics, American Public Health Association and the National Association of School Nurses. 
Policy 
· Principal or designee will provide educational information to parents and students about head lice annually. 

· Students found with active, adult head lice will be allowed to remain at school in class until the end of the school day. The student will be discouraged from having close, direct, head to head contact with others. 

· The parent/guardian of the student will be given information about the treatment of head lice. They will be encouraged to begin treatment immediately and to check all household contacts. The parent/guardian will be informed that the student will be checked upon return to school and allowed to remain in school if no active head lice are detected. 

· The parent will bring the student to the school office following treatment to be re-examined by the principal or designee before being allowed to return to school. If there are no live lice found, the student will be sent to class. If live lice are noted, the student will not be allowed to remain at school. The principal or designee will discuss treatment and provide additional resources and/or referrals to the local health department, health care providers or other agencies as applicable. When it is determined that one or more students in a class or school are infested with head lice, the principal or designee may, at his/her discretion, notify parents/guardian of students in that class or school and provide them with information about the detection and treatment of head lice. 
· No school-wide surveillance will be conducted for nits or lice. 
· A student with nits and no evidence of live head lice will not be excluded from school. 
· Staff will maintain the privacy of students identified as having head lice. 

Procedure 
· Principal or designee will provide educational information to parents and children about head lice annually. 
· Principal or designee will conduct lice inspections (not nit checks) for suspected cases as needed or as referred by a teacher, preferably during non- instruction time. 
· Students with head lice will be allowed to stay at school in the classroom until the end of the school day. They will be instructed to avoid head to head contact with others. This includes the sharing of brushes, combs sweaters, scarves, hats or any other item that comes in contact with a person’s head.

· Parent/guardian will be notified and provided with instruction on the treatment of head lice and environmental control. Treatment will need to occur that evening. 

· The parent will bring the student to the school office following treatment to be re-examined by the principal or designee before being allowed to return to school. If there are no live lice found, the student will be sent to class. If live lice are noted, the student will not be allowed to remain at school. The principal or designee will discuss treatment and provide additional resources and/or referrals to the local health department, health care providers or other agencies as applicable. 

· Siblings or close contacts in the classroom will be checked as referred by the classroom teachers only if the student is exhibiting symptoms such as visible nits or lice, scalp itching and/or irritation. Whole classrooms will not be checked. 

· If there are more than two students affected in any one classroom, information about head lice may be sent home to all parents/guardians in the class per the principal’s discretion. 

· Principal or designee will send notification letters to parents of affected children. (Sample letter attached to policy) 

· Principal or designee will maintain a list of head lice exclusions so that these children can be re-checked before being re-admitted. 

In a classroom where head lice is found, head to head contact among students and staff should be discouraged. While classroom items are unlikely to be sources of transmission, pillows and other items can be put in a hot dryer for twenty minutes, vacuumed or placed in a sealed plastic bag for two weeks. Daily vacuuming of the classroom until there are no longer students with lice may decrease the possibility of lice transmission. 

Appendix I: Administration of Medications and Emergencies: 
 The following policy ( GCC BP 11-08) regarding the administration of medications is applicable when the staff of Gateway Community Charters Schools/Community Collaborative Charter School is responsible for the administration of, or assisting in the administration of, medication to students attending school during regular school hours, including before- or after-school programs, field trips, extracurricular and co-curricular activities, and camps or other activities that typically involve at least one overnight stay away from home, because administration of the medication is absolutely necessary during school hours and the student cannot self-administer or another family member cannot administer the medication at school. 
Requirements for Administration or Assistance: Before the GCC Schools allow a student to carry and self-administer prescription medication or have authorized School personnel administer medications or otherwise assist a student in administering his or her medication, the School must complete: Parent/Physician Authorization for the Administration of Medication at School Form. 
New statements by the parent/guardian and the authorized health care provider shall be required annually and whenever there is a change in the student’s authorized health care provider, or a change in the medication, dosage, method by which the medication is required to be taken or date(s), or time(s) the medication is required to be taken. If there is not a current written statement by the student’s parent or guardian and authorized health care provider, the GCC School may not administer or assist in administration of medication. The GCC School will provide each parent with a reminder at the beginning of each school year that they are required to provide the proper written statements. 

Parent(s)/guardian(s) of students requiring administration of medication or assistance with administration of medication shall personally deliver (or, if age appropriate, have the student deliver) the medication for administration to the Principal or designee. 
The GCC School shall provide a response to the parent/guardian within 10 business days of receiving the request for administration and the physician statement regarding which School employees, if any, will administer medication to the student, and what the employees of the GCC School will do to administer the medication to the student or otherwise assist the student in the administration of the medication. Parent(s)/guardian(s) of students who have previously provided consent for the GCC School to administer medication or assist a student with the administration of medication may terminate consent by providing the GCC School with a signed written withdrawal of consent on a form obtained from the school office. 
A nurse who is employed by the GCC School and certified in accordance with Education Code section 44877 will administer or assist in administering the medication to students. If not available, a designated GCC School employee who is legally able to and has consented to administer or assist in administering the medication to students will administer the medication or otherwise assist the students.

Medication for administration to students shall be maintained in the office of the GCC School nurse or school designee in a locked cabinet. It shall be clearly marked for easy identification. If the medication requires refrigeration, the medication shall be stored in a refrigerator in a locked office, which may only be accessed by the GCC School nurse and other authorized personnel. If stored medication is unused, discontinued or outdated, the medication shall be returned to the student’s parent/guardian where possible. If not possible, the GCC School shall dispose of the medication by the end of the school year in accordance with applicable law.

GCC School personnel with knowledge of the medical needs of students shall maintain the students’ confidentiality. Any discussions with parents/guardians and/or authorized health care providers shall take place in an area that ensures student confidentiality. All medication records or other documentation relating to a student’s medication needs shall be maintained in a location where access is restricted to the GCC School Principal, the GCC School nurse or other designated GCC School employees.

The GCC School shall maintain a medication record for each student that is allowed to carry and self-administer medication and for each student to whom medication is administered or other assistance is provided in the administration of medication.

The medication record shall contain the following: 

1) The authorized health care provider’s written statement; 

2) The written statement of the parent/guardian; 

3) A medication log (see below); 

4) Any other written documentation related to the administration of the medication to the student or otherwise assisting the pupil in the administration of the medication.

The medication log shall contain the following information: 

1) Student’s name; 

2) Name of the medication the student is required to take; 

3) Dose of medication; 

4) Method by which the pupil is required to take the medication; 

5) Time the medication is to be taken during the regular school day; 

6) Date(s) on which the student is required to take the medication; 

7) Authorized health care provider’s name and contact information; and 

8) A space for daily recording of medication administration to the student or otherwise assisting the student, such as date, time, amount, and signature of the individual administering the medication or otherwise assisting in administration of the medication.

If a material or significant deviation from the authorized health care provider’s written statement is discovered, notification as quickly as possible shall be made as follows: 

1) If discovery is made by a licensed health care professional, notification of the deviation shall be in accordance with applicable standards of professional practice; 

2) If discovery is made by an individual other than a licensed health care professional, notification shall be given to the GCC School Principal or designee, the student’s parent/guardian, any GCC School employees that are licensed health care professionals and the student’s authorized health care provider.

Specialized Physical Health Care Services for Individuals with Exceptional Needs: 
The following individuals may assist students with exceptional needs who require specialized physical health care services during the regular school day: 
· Qualified persons who possess an appropriate credential. 

· Qualified designated GCC school personnel trained in the administration of specialized physical health care. 
Services must: 
· Be routine for the pupil; 
· Pose little potential for harm for the pupil; 
· Be performed with predictable outcomes, as defined in the Individualized Education Program of the pupil; 
· Not require a nursing assessment, interpretation, or decision making by the designated school personnel 
Persons providing specialized physical health care services for students with exceptional needs shall demonstrate competence in basic cardiopulmonary resuscitation and shall be knowledgeable of the emergency medical resources available in the community in which the services are performed. Specialized health care or other services for students with exceptional needs that require medically related training shall be provided pursuant to the procedures identified in this policy generally. Specialized physical health care services include catheterization, gastric tube feeding, suctioning or other services that require medically related training. 

Emergencies:

First Aid and CPR 

Teachers who are certified in first aid and CPR may be re-certified every year in either first aid or CPR. Every GCC School has a First Aid Kit containing appropriate supplies. First aid will be administered whenever necessary by trained staff members. When necessary, the appropriate emergency personnel will be called to assist. 

Resuscitation Orders.

GCC School employees may be trained to respond to emergency situations without discrimination. If any student needs resuscitation, trained staff shall make every effort to resuscitate him/her. The GCC School does not accept or follow any parental or medical “do not resuscitate” orders. GCC School staff should not be placed in the position of determining whether such orders should be followed. The GCC School Principal, or his/her designee, shall ensure that all parents/guardians are informed of this policy. 
Emergency Contact Information

For the protection of a student’s health and welfare, the GCC School shall require the parent/guardian(s) of all students to keep current with the School emergency information including the home address and telephone number, business address and telephone number of the parent/guardian(s), and the name, address and telephone number of a relative or friend who is authorized to care for the student in any emergency situation if the parent/guardian cannot be reached. 
Emergency Aid to Students with Anaphylactic Reaction 

The GCC School may provide emergency epinephrine auto-injectors to trained GCC School personnel and those trained personnel may use those epinephrine auto-injectors to provide emergency medical aid to persons suffering from an anaphylactic reaction. Parents of students who have food or bee sting allergies shall be encouraged to supply their students with epinephrine injectors. 
The GCC School Principal shall create a plan addressing the following issues: 1) Designation of the individual(s) who may provide the training for administration of emergency epinephrine auto-injectors; Documentation as to where the medication is stored and how the medication will be made readily available in case of an emergency.
Appendix J: Federal Educational Rights and Privacy Act

Model Notification of Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older ("eligible students") certain rights with respect to the student's education records.  These rights are:

1. The right to inspect and review the student's education records within 45 days after the day Community Collaborative Charter School receives a request for access. 

Parents or eligible students should submit to the school principal (or appropriate school offi​cial) a written request that identifies the records they wish to inspect.  The school official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask Community Collaborative Charter School to amend a record should write the school principal (or appropriate school official), clearly identify the part of the record they want changed, and specify why it should be changed.  If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PII) from the student's education records, except to the extent that FERPA authorizes disclosure without con​sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an ad​ministrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board.  A school official also may include a volunteer or contractor outside of the school who performs an institutional service of function for which the school would otherwise use its own employees and who is under the direct control of the school with respect to the use and maintenance of PII from education records, such as  an attorney, audi​tor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an educa​tion record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  [NOTE:  FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records re​quest unless it states in its annual notification that it intends to forward records on request.]

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Community Collaborative Charter School to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC  20202

[NOTE:  In addition, a school may want to include its directory information public notice, as required by §99.37 of the regulations, with its annual notification of rights under FERPA.]

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.  Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.  Parents and eligible students have a right to inspect and review the record of disclosures.  A school may disclose PII from the education records of a student without obtaining prior written consent of the parents or the eligible student –

· To other school officials, including teachers, within the educational agency or institution whom the school has determined to have legitimate educational interests.  This includes contractors, consultants, volunteers, or other parties to whom the school has outsourced institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1))

· To officials of another school, school system, or institution of postsecondary education where the student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34.  (§99.31(a)(2))  

· To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of Education, or State and local educational authorities, such as the State educational agency in the parent or eligible student’s State (SEA).  Disclosures under this provision may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those programs.  These entities may make further disclosures of PII to outside entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35)

· In connection with financial aid for which the student has applied or which the student has received, if the information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of the aid.  (§99.31(a)(4))

· To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to adjudication, the student whose records were released, subject to §99.38. (§99.31(a)(5))
· To organizations conducting studies for, or on behalf of, the school, in order to:  (a)  develop, validate, or administer predictive tests; (b)  administer student aid programs; or (c)  improve instruction.  (§99.31(a)(6))

· To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7))

· To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§99.31(a)(8))

· To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9))

· To appropriate officials in connection with a health or safety emergency, subject to §99.36.  (§99.31(a)(10)

· Information the school has designated as “directory information” under §99.37.  (§99.31(a)(11))

Appendix K: Opt-Out Form
Opt-Out of Photographs, Video, Name, Information

There are many positive accomplishments and activities that our students are involved in each school year. The news media, CCCS, and the Gateway Community Charters staff occasionally photograph or film these events for the purpose of sharing information about our programs and highlighting positive activities in our schools. These images may be used in the CCCS or GCC newsletter, handbook, Facebook page, website, promotional materials, or the news media.

 

If you do not want your child's name or picture/likeness used, please fill out this form and return to the front desk or send it to 5715 Skvarla Ave., McClellan, CA 95652.  If it is acceptable with you that the minor under your charge appears in the above media then you do not have to do anything.

 

· I request that my child’s photo and name not be used in any school, GCC or media publications or presentations.

· I understand that this request may prevent my child from participating in some activities.

· I agree to also notify my child’s teachers and confirm with the school that the student is on the “opt out” list.

· I will instruct my child to avoid photo and media situations or tell the teacher should their photograph be taken.

__________________________________________________________    _________

Print Student’s Name






  
Grade

__________________________________________________________

Parent or Guardian Name

__________________________________________________________
__________________

Parent or Guardian Signature






Date
Site Directory

COMMUNITY COLLABORATIVE CHARTER SCHOOL

	SITE
	LOCATION
	Grades Available

	Main Site

Camellia Building

286-5161
	5715 Skvarla Avenue

McClellan, CA 95652
	9-12



	La Familia Center

452-3601
	5523 34th Street

Sacramento, CA  95820
	9-12



	McClellan Elementary/Middle
286-5161
	5712 Dudley Dr

McClellan CA 95652
	K-8

	West Sacramento
College Prep

Online Academy
	2945 Ramco Street
West Sacramento, CA 95691
	9-12



[image: image3.png]CCCS

Community Collaborative Charter School




Student/Parent/Guardian Expectations

Acknowledgement of Receipt of Parent/Student Handbook
Student Expectations

Attendance

· Attend every scheduled meeting with your teacher.  

· Always arrive on time.

· Stay at school, working, for your assigned hours. 

· Attendance is based on work completed and submitted. There are no excused absences.

· If you cannot attend your meeting with your teacher, you must contact the teacher BEFORE your appointment time.

· Lack of transportation is not an acceptable reason for failing to attend school and be on time.

· Do not schedule other appointments on the day of your teacher meeting.

Assignments

· Adhere to the Academic Honesty Guidelines/CCCS Code of Academic Conduct.

· Grades/credits are earned based on completion and mastery of assignments.

· All assignments are due in the lab for grading one hour prior to the start of the student’s scheduled appointment.

· Late work may not be accepted.

· Normally students earn 5 credits in a semester per subject. At a normal pace, students will earn between 25-35 credits in a full semester. Any academic credits over 35 must have administrative approval.

· Students enrolled for a portion of the semester will only be eligible to earn a portion of the credits.

Lab

· Attend a minimum of five hours of lab per week. Specific sessions and hours will be assigned by your teacher. 
· 9th and 10th Grade students are required to attend one English class and one Math class per week.
· The lab is available to work quietly on assignments, obtain assistance from lab staff, and to have work corrected.

· Attend lab at least an hour prior to meeting with your teacher to have your work corrected.

· Ask for and accept guidance and instruction from lab staff. 

· Time in lab is based on mastering concepts and satisfactory completion of work.
· Abide by Computer Use Rules

Assessments

· Participate in all required assessments.

· Always put forth your best effort.

Behavior

· Follow directions of all school personnel at all times.

· Behave and dress appropriately while at school.

· Follow the academic code of conduct (Appendix C)

· Treat teachers, staff, other students, and school materials with respect.
· Demonstrate honesty and integrity in regards to all assignments and communications.

· Violence, vandalism, and the possession or use of drugs, alcohol, and weapons are strictly prohibited. 

Parent/Guardian Expectations

The major objective of Independent Study is to provide a voluntary educational alternative for my son/daughter or minor. Parents/Guardians will:

· Make sure that student attends all scheduled meetings with teachers and all mandatory assessments on time. 

· Make sure student attends lab for a minimum of five hours per week, at least one hour before meeting with teacher and one after meeting with teacher.

· Make sure 9th and 10th grade students attend required English class and Math class/lab.

· Arrange safe and reliable transportation to and from school. Note that Regional Transit Passes are available at the front desk. 

· Supervise students at home, making sure that all assignments listed on the assignment sheet are completed thoroughly and correctly. 

· Keep staff/teacher aware of phone number or address changes.

· Promptly return calls from the teacher and/or school. 

· Contact the teacher with any questions or concerns about assignments and student progress. 

· Follow through with courses of action agreed upon with school personnel with regards to the student’s academic and/or behavioral progress. 

· In the case of a prolonged or serious illness or injury, contact the teacher and/or vice principal to discuss alternative arrangements for assignments and attendance. 

· Behave and dress appropriately while on the school campus.

· Teachers, staff, students, and other parents are to be treated with appropriate kindness and respect.

· Maintain campus and school materials with respect. Parents are liable for damage and loss of materials and campus resources. 

· Honesty and integrity are expected of parents in regards to all assignments and communications.

· Parents have the right to appeal any decision about student placement, school program, or transfer by first contacting the supervising teacher and/or vice principal, then contacting the principal, and if not satisfied, then contacting  Gateway Community Charters. 

· Parents/guardians are strongly encouraged to attend the first meeting with their student to learn about assignment and lab expectations directly from the supervising teacher. After that, parents/guardians should take an active role in the student’s education, discussing work, and checking for thoroughness and completeness. At any time, parents may call or request a meeting with the teacher to discuss student progress. Progress reports may also be requested after a student has been enrolled for more than six weeks.

I hereby acknowledge that I have received the CCCS 2017-2018 Parent/Student Handbook. I will review the information it contains and adhere to the expectations. Failure to follow these expectations may result in: being asked to leave campus, parent contact and/or conference, increased lab requirement, behavior/academic contract, revocation of work permit, meetings with school administrators, and/or termination of the Independent Study Agreement and withdrawal from Community Collaborative Charter School. 

_________________________________________________________________
________________

Student Signature








Date




_________________________________________________________________
________________

Parent/Guardian Signature







Date




_1185110871.bin

