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December 12, 2013
Dear Capitol Park IV Homeowner:

CFM Management Services is pleased to have been selected as your new managing agent effective January 1, 2014.  Our entire management team looks forward to working with you and your Board of Directors to provide effective and responsive management for your home.

For your convenience, CFM Management offers several options for paying your monthly condominium assessment: direct debit, monthly coupons, credit card (Visa, MasterCard, American Express or Discover), e-check, and Bill Payer.
DIRECT DEBIT

The easiest payment method is Direct Debit.  Direct Debit payments are electronically deducted from your bank account automatically on the first (1st) day of each month.  You will never need to write a check, or concern yourself when you are on travel.  Your customized form to take advantage of this option is enclosed, and should be returned to Rosa Maradiaga at CFM’s address below.  Please pay your assessment fees by coupon until you receive written notice that your Direct Debit is in place.   
COUPON PAYMENT
You can also make your condominium assessment payments utilizing a customized payment coupon.  You mail these payments directly to the association’s bank account, where the payments are recorded and a report of payments is issued to CFM daily for credit to your account.   Timely payment of your assessments is the unit owner’s responsibility and helps the Association meet its financial obligations.  Please allow for slow mail delivery and holidays and be sure that you pay the correct amount due
1) We have enclosed coupons for your monthly assessment payment.  Please pay by check, money order, cashier’s check or similar non-cash payment.  

2)
All condominium fees are due on the 1st day of each month, and should be made payable to Capitol Park IV Condominium.  If your payment is not received at the lock box by the 15th of the month, the Association policy is to impose a 10% rate of interest on the amounts due as well as a late charge.  

CREDIT CARD/E-CHECK PAYMENTS
You will need to go to www.aafin.com, make your selection, then follow the online instructions.  The information you need is listed at the bottom of your coupon.  Please note that there will be a $19.95 convenience fee for credit card payments.  The maximum limit for credit card payments is $3,000.
BILL PAYER

If you pay by the Bill Payer option you will need to change the lockbox address to Capitol Park IV Condominium c/o CFM Management Services P.O. Box 97047, Las Vegas, Nevada 89193-7047.

If you have any questions relating to your assessment, please contact Rosa Maradiaga in our Community Services department.  Rosa can be reached at 703-941-0818 or RMaradiaga@cfmmanagement.com.

Again, we look forward to a long successful relationship with Capitol Park IV Condominium Board, residents, and staff.  If you have any questions or concerns regarding your community, please feel free to contact Ed Bucaj at 703-941-0818 or EBucaj@cfmmanagement.com.  On behalf of CFM Management, Happy Holidays and best wishes for a happy, healthy, and prosperous New Year.








Sincerely,

Ed Bucaj, CMCA, AMS








Agent for Capitol Park IV Condominium
5250 Cherokee Avenue ( Suite 100 ( Alexandria, Virginia 22312-2063 (  (703) 941-0818 ( (703) 941-0816 Facsimile
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