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Winchester Cathedral Christmas Market 2016
Friday 18 nOVEMBER – tuesday 20 DECEMBER 2016 (incl)

Application form

Application forms must be returned with all relevant documents by Friday 18 March 2016
Please write clearly as all the information provided will be used for correspondence, any illegible forms will not be processed.

We need to generate £10,000 of income each day to maintain the Cathedral. All the profits made from the Christmas Market help us to maintain almost 1,000 years of history for future generations.

EXHIBITOR DETAILS (block capitals or type please)
Company Name: 













Trading Name:














(If the trading name at the Christmas Market is different from your company name)
Contact  Name:














Postal address:









































Post Code: 








Email address: 














Daytime telephone: 





  


Mobile telephone:







Website address:













Contact Details to be used on our website:

Phone:  Yes □
  No □


Email: Yes □
No □



Will you be sharing your chalet with another trader? 


Yes □

No □
If yes, please supply the name of their chalet/business 








Has your proposed sharer completed an application form? 

Yes □

No □
Please note that all sharers must submit individual application forms with all the relevant supporting documents and samples.

YOUR PRODUCT

Please select which category your product best fits into; if you intend to sell a range of products please state how they will be divided over the various categories (e.g. accessories 50%, jewellery 30% and clothing 20%): 
Accessories Candles Children’s toys Clothing Decorations



Food & Drink Gardenware Glassware Homeware Jewellery

Paintings & Prints Photography Woodcraft Toiletries                Pottery/Ceramics                       


 Stationery/Books Other, please give details below
Product description, please give as much information as possible as this information will be used in our selection process and will reduce the possibility of duplications (attach additional pages and pictures where applicable). 

All traders for 2016 are required to give a detailed description of what they wish to sell and supply photographs of their products regardless of whether they have exhibited or not.

All new traders are required to give a detailed description of what they wish to sell, submit photographs of their products and their stand at a previous event and provide at least two samples. If you require your samples back please supply either a SAE or a cheque to cover the postage. Please use an extra sheet if needed.
Do you produce what you sell?











If the goods you plan on selling are imported, which country (or countries) do they originate from?

Approximate Price Range of your products:









What sort of customer are your products aimed at?








If your application is unsuccessful do you wish to go on a waiting list?  Yes 
No 
WEBSITE TRADER LIST 

If your application is successful we will add you to our list of traders on our website. We therefore require from you, a brief description of the products you will be selling at the Winchester Cathedral Christmas Market. Please could you keep this to less than 30 words.
TRADING DATES
Please state the preferred choice dates you wish to attend the Christmas Market by entering the date options as detailed on pages one and two of the General Information document. Please note, there are three choices of available dates in the main part of the market, first period, second period or whole event.
If you wish to be considered for only one trading period, please enter one option against “1st Choice”. Please note, this will limit your selection.
	Preference
	Dates

	1st Choice
	

	2nd Choice
	

	3rd Choice
	


What sort of chalet do you require? (Please give order of preference)

	Regular Chalet
	
	Large Chalet
	
	British Crafts Village Chalet
	

	Extra Large Catering Chalet

	
	Small Catering Chalet
	
	Small Catering Chalet
	


Preferred Location 
Please indicate in order of preference your preferred location. All exhibitors in location A will be required to pay the £12 (£10 plus VAT) per day surcharge; this reflects the prime location of these chalets. If you wish to choose a specific location in areas B-F, there will be a £12 (£10 plus VAT) per day surcharge. This will be subject to availability. Chalets will be allocated solely at the discretion of the Cathedral. We have not confirmed our chalet numbers, so please indicate the letter of the area where you would like to be allocated as shown on the Christmas Market map. 

All exhibitors who trade out of chalets where there is extra outside space to display their goods will be required to pay the £12 (£10 plus VAT) per day surcharge; this reflects the prime location of these chalets and the increase in retail display space.  These are indicated by a pink star on the Christmas Market map. 

Please indicate in order of preference which area you wish to trade from. Please note this does not guarantee you will be allocated any of your preferred choices. Chalet allocation is at the discretion of WCEL.

	Preferred Location
	A - G

	1st Choice
	

	2nd Choice
	

	3rd Choice
	


Payment

Please indicate below how you wish to pay for your chalet. 

If paying by cheque please make cheques payable to ‘Winchester Cathedral Enterprises Ltd’. (Please make sure your full company name is written on the back of each cheque). 
No cheque will be banked until a chalet offer from WCEL has been confirmed by the exhibitor. 
Payment by Credit/Debit Card and BACS: By signing this application form you agree to adhere to our payment schedule. Failure to adhere to this may result in re-allocation of your chalet, please see details in our Terms and Conditions. 

Payments made by credit card will have a surcharge of 2%, debit card payments will be charged £2.50 per transaction.
Please tick/delete as appropriate:

	I enclose a non-refundable deposit of £__________________ 
	

	I enclose 3 further post-dated cheques
	

	I enclose a separate cheque (dated 7th August) for a preferred location/specific chalet and I understand that this does not guarantee that my request will be successful
	

	If your application is unsuccessful, may we safely destroy your cheques, if not please supply a SAE with your application form    
	Yes/ No

	I will pay my deposit by BACS/credit card/debit card
	

	I will pay my three further instalments by BACS/credit card/debit card
	

	I will pay for my preferred location (if allocated) by BACS/credit card/debit card 
	

	I am applying for a chalet in the British Craft Village and confirm that the vast majority of my goods are designed and produced in the UK
	

	I am applying for a catering stall and include of details of my registration with my local authority
	

	I am applying for a catering chalet and enclose my hygiene rating certificate
	

	I wish to have my samples returned and include either royal mail stamps or a cheque to Postage. I do not hold WCEL held responsible for any incorrect postage supplied.
	


Declaration and Undertaking
No application forms will be processed unless this form is signed.

I/We certify that to the best of my knowledge, the information supplied on the Application Form is true and accurate.
I/We have read the Winchester Cathedral Christmas Market 2016 Terms and Conditions and General Information Document and agree, and undertake to comply, with all terms and conditions therein.  In signing this application form I/we indemnify Winchester Cathedral Enterprises Ltd, The Dean and Chapter of Winchester Cathedral  and their staff against any claims, payments, costs or losses resulting from any failure on my/our part to comply with the said Terms and Conditions.
I/We understand that this indemnity also covers any exhibitors I/we may wish to share my chalet with (subject to Winchester Cathedral Enterprises Ltd approval).

I/We give permission for my/our exhibitor contact details to be stored on an electronic storage and retrieval system which will be created for the exclusive use of those involved in the organisation of the Winchester Cathedral Christmas Market.  It will not be used by any third party without prior consent.  
I/We give permission for my/our exhibitor contact details and product description, as indicated above, to be published on the Winchester Cathedral website and in the Christmas in Winchester Guide. 
I/We undertake to take out public liability insurance to the value of £5million, and to ensure that exhibitors sharing our chalet will do the same.  I/We agree that ccopies of this documentation will be submitted in advance of the event. 

I/we agree to pay the instalments as they fall due and understand that the chalet may be reallocated if payments are not made by the due date.

Signature: 












Date:








Completed forms and supporting documentation should be sent to: 

Winchester Cathedral Christmas Market,
9 The Close,

Winchester, 

Hampshire, 

SO23 9LS

Note:  Please ensure you attach the correct postage. We will not collect forms that are sent with insufficient postage.

Christmas Market 2016 Application Form
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Please retain a copy for your records

