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Time to Bring Your Work In

The year is marching on fast and it’s time to bring your end of year information in for processing again.  Hopefully you have received your client questionnaire and checklist from us by now.  Please sign and bring in when you have all your information together.  The questionnaires are also available on our website at www.coates.co.nz.  Please give us a call to ensure the appropriate person is here to see you when you come in.

	Forestry Professional of the Year:
Stunned and speechless for a while, John Wyllie of Forestree One accepted the supreme award for forestry from Eastland Wood Council chairman Iain McInnes in front of a record crowd of about 400 at the Eastland Wood Council 2014 Forestry Awards at the Showgrounds Events Centre.
Mr Wyllie said he was grateful to his employer Hikurangi Forest Farms and would be telling them about the award and to plant some more trees.

He was earlier awarded the individual forestry excellence award.
Congratulations John from all the Team at Coates.
	[image: image5.jpg]Photo supplied by Gisborne Herald


	[image: image6.png]


Prue Coates Contribution
Just short of 25 years Coates Associates advise that we have our first retirement.  Yes, Prue started her administration duties in the T & G building in 1989.  She has enjoyed interaction with the office team, during work times and social occasions.  Her cakes were legendary in our morning tea room!
New voluntary pursuits are in order while Wainui walks, yoga, golf and an interest in family and the elderly will continue.

Thank you for the sincere commitment Prue, we wish you well in your retirement years.
The Team at Coates Associates


	Coates Associates are now an official Xero Software Partner and we have staff who are Xero Certified Advisors.

What is Xero?

Xero is an online accounting software program which means your data is available anytime, anywhere.
Why small businesses choose Xero

1.
Bank Statement lines are automatically fed into your Xero account.

2.
It’s easy to use – doing business is a pleasure.
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3.
You get a real time view of how the business is doing.

4.
Accessibility – Use Xero anywhere, anytime on any device.
5.
Unlimited collaboration with your staff and trusted advisors.

Visit www.xero.com for more information or give us a ring to discuss how Xero can work for you.

Whilst we encourage those clients who would benefit from using Xero to transfer over from their current software, Coates are still fully supportive of any accounting programs clients are using at present and are happy to continue to provide the service you require.


	Important Information from the Inland Revenue Department

Changes to the Inland Revenue Payment Service at Westpac

□
From 1 October 2014 customers will no longer be able to make cheque payments, or drop off returns or forms at a Westpac branch.  They will however be able to continue paying their tax using cash and eftpos payments at Westpac.
□
Customers can post cheque payments, returns and forms directly to Inland Revenue so IRD are removing these services at Westpac.  Customers can continue to make payments using online banking, credit and debit cards and international money transfers.

□
Inland Revenue encourages customers to make payments online.  Digital payment channels are secure and faster than traditional payment methods, and are available 24 hours, seven days a week.

Paying on Time

□
From 1 October, payments posted to Inland Revenue need to be received by Inland Revenue on or before the due date to avoid payment penalties and interest.  This means cheque payments can no longer be posted on the due date.

□
Over 70% of our payments are currently made online and we want to encourage more customers to pay electronically.  Removing the unintended advantage to customers who post cheque payments on the due date enables IRD to treat all customers equally, regardless of their payment method.


	

	A Word of Warning ……..

Annual Holiday Pay For Casual Workers
If you employ people who have an intermittent or irregular work pattern for genuine casual work, you may be able to pay out their annual holidays on a “pay-as-you-go” basis.  This means you can pay them 8% of their gross earnings as holiday pay on top of their wages.

What is a genuine “casual employee”?
It’s important not to confuse part-time employees with casual employees.  Many employees who are described as ‘casual’ are in fact part-time employees with a clear employment pattern.  For example, supermarket or hospitality employees whose work pattern is established on a fortnightly roster.  These employees are entitled to four weeks annual holidays.

In some cases, however, there isn’t such a clear work pattern.  Generally, these are people who you employ for a special job that you can’t always anticipate or whose work pattern is so irregular or intermittent that you can’t provide them with four weeks of annual holidays.  For example:

-
Open shed shearers and shed-hands.

-
Someone called in to cover a permanent employee on sick leave.

What you must do
-
You must agree with the casual worker that each pay day you’ll add at least 8% of their gross earnings as annual holiday pay.  This is known as a “pay-as-you-go” arrangement.
-
Include the “pay-as-you-go” arrangement in their employment agreement.

-
Show the 8% annual holiday pay as a separate and identifiable amount on the employee’s slip, so there is no confusion about what it represents.  It is also good practice to show the separation of pay in your wage and time records for the employees.

-
Review for any “regular cycle” change.  If you see that a regular cycle of work has developed you’ll need to agree with your employee to stop the 8% payment and sign a new employment agreement that gives the employee the normal four weeks annual holidays.  If you don’t agree to stop the “pay-as-you-go” arrangement when a regular work pattern happens, you can still be required to give your employee the annual holidays entitlement even if you have been paying 8%.

When the employment relationship ends, no additional pay is due to the employee for annual holidays because it has been paid out with their normal pay.

If a regular work pattern is established a Fixed Term Agreement can be used under the same terms however a Fixed Term Agreement cannot extend longer than 12 months.

Casual workers and fixed term employees must also have Employment Agreements regardless of the length of time they are to be employed.
Minimum Wage Rates
A warning here to those with salaried staff who may work longer hours at certain times of the year for example shepherds who work longer hours during mustering.  Traditionally in the farming world there is give and take where staff may work longer hours during some times of the year and less hours when it is wet.

Although both parties may be happy with this arrangement the law requires timesheets be kept to show that all workers are being paid the minimum wage over any fortnightly period.

The minimum wage is currently $14.25 per hour which equates to $1,282.50 per fortnight (based on 45 hours/week) and $33,345 p.a.  Therefore a salaried employee who is paid $38,000 p.a. or $1,461.55 per fortnight would only need to work an additional 12.5 hours in any given fortnight to fall below this requirement.

This is a very real threat as we are aware of the Labour Department carrying out a full payroll audit in another accountancy practice in the district following a complaint from a disgruntled employee.

If you have any concerns about these issues please contact your Client Manager for advice.


	We Welcome New Clients
We are sometimes asked by clients if we are able to assist their friends/family or associates with their accountancy work.  We welcome referrals from our clients and are always happy to take on new clients.
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Our Website has had a revamp – Visit www.coates.co.nz

	

	Disclaimer: 
This publication has been carefully prepared, but it has been written in general terms only.  The publication should not be relied upon to provide specific information without also obtaining appropriate professional advice after detailed examination of your particular situation.
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