Contact Tables

ASU Organizations are allowed to reserve a Contact Table for 2 one-week periods during  a semester.  After the scheduling window elapses, additional one-week periods may be reserved, although not to be scheduled consecutively.

All organizations must have an approved and signed Solicitation Form from the Center for Student Involvement and Leadership before a contact table can be reserved.  

Groups may not solicit or call to building patrons to engage in the table’s activities. University solicitation and usage policies apply to activities conducted at Contact Tables.

Because of the public nature of the contact tables, the Plemmons Student Union reserves the right to regulate the content (objectionable material) of the display.  Tables may not be used to embarrass, disparage or humiliate another person or organization or social cause.  The specific intention is the promotion of a group’s own organization or mission.  Please see Contact Table Agreement Form.

A table must be occupied by a member of the reserving group [tables are not for display use only].  Exception:  The Counseling Center may provide information about sensitive subjects, which students may feel uncomfortable picking up if they feel they are being monitored.

Materials must be removed from the table and bulletin board at the end of your reservation time.  Materials left on or around the contact table are assumed to be discarded by the organization and will be disposed.  One easel permitted per table.

ASU Student, Staff or Academic organizations may conduct fund-raising events during contact table usage, where tickets, donations, or products (roses, candy-grams) may be offered.  Staff and Academic organizations may be required to have Department Director or Chairperson confirm the reservation as a University or Departmentally related and sanctioned activity. 

Failure to use Contact Tables on the first scheduled day will result in the cancellation of any additionally held Contact Table reservations, and may result in an organization’s loss of scheduling privileges.

Available:  
· Five (5) in Cascades Lobby.
· Two (2) in International Hallway
· Two (2) in Solarium Lobby
Contact Table Usage by Non-University Entities

Employment recruitment by local/outside businesses:

 Full-Time Employment Recruitment following Graduation

· Reservations may be made no more than 30 days prior to requested date.

· Only two (2) one-day reservations per semester for each business establishment; reservations may be consecutive – two days. 

· Only employee recruitment permitted;  NO sales, marketing, etc. allowed.

· NO additional media allowed on PSU premises (i.e., signs, vehicles, props, etc.) EXCEPT use of poster or small banner in Contact Table display case.

· No break-out interview rooms are available.  Please contact Career Development for interview rooms.

· A $50 rental fee per day will be charged to organization, due prior to or at time of scheduled reservation.  Check made out to Appalachian State University and delivered to the Department of Student Programs, Plemmons Student Union Rm. 231, Appalachian State University, Boone, NC  28608.

Part-Time Employee Recruitment
· Reservations may be made no more than seven days prior to requested date.

· Only one table reservation per semester for each business establishment; maximum two (2) days use of table per reservation.

· Only employee recruitment permitted; NO sales, marketing, etc. allowed.

· NO additional media allowed on PSU premises (i.e., signs, vehicles, props, etc.) EXCEPT use of poster or small banner in Contact Table display case.

· No break-out interview rooms are available. Please contact Career Development for interview rooms.

· A $50 rental fee per day will be charged to organization, due prior to or at time of scheduled reservation.  Check made out to Appalachian State University and delivered to the Department of Student Programs, Plemmons Student Union Rm. 231, Appalachian State University, Boone, NC  28608.

When a department sponsors a ‘Fair’ (for employment, apartments, etc.) there will be no charge per outside entity.  At all other times, outside entities should be directed to the Student Programs Reservation Manager.

Vendor Services

The following vendor services are allowed to reserve space at PSU Contact Tables: Apartment rentals, computer, phone and banking services.  Credit Card vendors are not allowed in the PSU.  A Vendor fee of $100, made to Appalachian State University, is required no later than the day of reservation.

Professional Graduate School Recruitment

 Reservations may be made no more than 30 days prior to requested date.

 No rental fee will be charged.

 Reservations must be directed to the Student Programs Office through the Career Development Office.
Internships (for ASU credit)

 Reservations may be made no more than 30 days prior to requested date.

 No rental fee will be charged.

 Reservations must be directed to the Student Programs Office through the Career Development Office.

