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Creating a New Company

1) Setup -> System ( Company

2) Grant access to users

3) Copy needed files for GL Chart Of Accounts, Checkbooks, Customers, Vendors, Items and Employees as well as posting setups and report options as per the customer’s request.
	Chart of Accounts
	GL00100 – Account Master

GL00102 – Account Category Master

GL00103 – Fixed Allocation Master

GL00104 – Variable Allocation Master

GL00105 – Account Index Master

GL40000 – General Ledger Setup

GL40100 – Quick Journal Setup

GL40101 – Quick Journal Accounts

GL40200 – Segment Description Master

GL70500 – GL Report Options

GL70501 – GL Report Options Temp



	Checkbooks


	CM00100 – Checkbook Master – does include balances of checkbook



	Customers, Classes, Salespeople, Territories
	RM00101 – Customer Master

RM00102 – Customer Master Addresses

RM00201 – Class Master

RM00301 – Salesperson Master

RM00303 – Sales Territory Master

RM00700 – Receivables Report Options

RM40101 – RM Setup

RM40201 – RM Period Setup

RM40501 – Statement Options

RM40601 – Statement Messages

SY03300 – Payment Terms Master

SY03000 – Shipping Methods Master



	Vendors, Classes


	PM00100 –Class Master File

PM00101 – Vendor Class Accounts

PM00200 – Vendor Master

PM00203 – Vendor Accounts

PM00300 – Vendor Address Master

PM40100 – PM Setup

PM40101 – PM Period Setup

PM70500 – Purchasing Report Options

SY03300 – Payment Terms Master



	Items, Classes


	IV00101 – Item Master

IV00103 – Item Vendor Master

IV00104 – Item Kit Master

IV00105 – Item Currency Master

IV00106 – Item Purchasing Master

IV00107 – Item Price List Options

IV00108 – Item Price List

IV00109 – Item Serial Number Mask

IV00200 – Item Serial Number Master

IV00300 – Item Lot Master

IV00301 – Item Lot Attributes Master

IV40400 – Item Class Master

IV40401 – Item Class Currency Master

IV40500 – Item Lot Categories

IV40600 – Item Categories

IV40700 – Item Site Setup

IV40800 – Item Price Level Setup

IV40900 – Item Price Group Setup

IV70500 – Inventory Report Options



	Employees, Classes (DD)

Employees, Classes (PR)


	DD00100 – Employee Master

DD00200 – Employee Account Master

DD40100 – DD Setup

DD40200 – Check Messages Setup

DD40400 – ACH Hdr/Ftr Setup

DD40500 – Prenotes Setup

DD40600 – Deduction Link Setup

UPR00100 – Payroll Master

UPR00102 – Payroll Address Master

UPR00300 – Payroll Tax Information Master

UPR00400 – Payroll Pay Code Master

UPR00500 – Deduction Master

UPR00600 – Benefit Master

UPR00700 – State Tax Master

UPR00800 – Local Tax Master

UPR40100 – Payroll Unemployment Setup

UPR40200 – Payroll Setup

UPR40300 – Department Setup

UPR40301 – Position Setup

UPR40500 – Accounts Setup

UPR40501 – Tax Expense/Withholding Setup

UPR40600 – Pay Code Setup

UPR40700 – Worker’s Comp Setup

UPR40800 – Benefit Setup

UPR40900 – Deduction Setup

UPR41100 – State Tax Setup

UPR41200 – Class Setup

UPR41201 – Class Setup Detail

UPR41400 – Local Tax Setup

UPR41401 – Local Tax Table Setup

UPR41500 – Shift Code Setup

UPR70500 – Payroll Report Options



	Company Files


	SY00300 – Account Format Setup

SY01100 – Posting Accounts Master

SY01200 – Internet Addresses

SY01201 – Custom Links

SY02200 – Posting Journal Destinations

SY02300 – Posting Settings

SY03000 – Shipping Methods Master

SY03100 – Credit Card Master

SY03300 – Payment Terms Master

SY04200 – Comment Master

SY70100 – Report Group Master

SY70200 – Series Report Groups

SY70300 – Report Option Names

SY70400 – Combined Report Groups

SY70500 – System Report Options

SY70501 – Company Report Options




4) Verify Account Format – or copy as above

5) Verify Posting Account Setup – or copy as above

6) Verify Posting Setup – Date used when posting, detail/summary, posting journals, post to/thru GL

7) Copy report options for all series (see files above) from other company if needed

8) Run full file maintenance in new company after copying data

9) Create new company in FRx – if needed

10) Create needed reports in FRx – if needed

11) Setup AR/AP Defaults as needed

12) Setup Checkbook if haven’t copied over
Please call or email us if you have any questions regarding these procedures.

Thank You!

610-940-9840

support@isisupport.com
610-940-9840


610-940-9841 FAX








