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GLORIA DEI’S CREDIT CARD POLICY 

Gloria Dei will obtained one credit card from the Lutheran Credit Union to be used by the Pastor, Church Secretary and Property Manager. This card will be used to pay for supplies, capital goods and property upkeep. Each authorized individual will have a financial limitation set by the Treasurer as to how much he can charge in the name of the church.  Charges over the set limit must be pre-authorized with the Treasurer or Financial Secretary.  The single card will be maintained by the Church Secretary. 

Credit Card usage procedures:

1. The card will be given to authorized persons upon request, and signed out in a log book to be maintained by the Church Secretary. 

2. When used the individual will:

a. retain a copy of the charge receipt

b. complete a voucher form and attach receipt

c. place voucher and receipt in the Treasurer’s basket

3.
When the credit card is no longer needed by the individual, the card will be returned to the Church Secretary and logged back into the log book.

4.
The Treasurer will compare the vouchers and charge receipts against the monthly statements received from the credit union to verify their validity.
