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District Mission and Vision Statement
MISSION and VISION

Metropolitan Nashville Public Schools will provide every student with the foundation of knowledge, skills and character necessary to excel in higher education, work and life. 

We embrace and value a diverse student population and community. Different perspectives and backgrounds form the cornerstone of our strong public education system. 

TO SUCCEED WE MUST

· Provide an excellent teacher in every class, for every student, every year; 

· Ensure that school leadership is focused on high student achievement and cultivates an environment that produces excellence for a diverse student body; 

· Build and sustain effective and efficient systems to support finances, operations and the academic and personal growth of students; 

· Engage all families, recognizing the power and responsibility of parents and caregivers to drive success for students; and 

· Strengthen connections with the entire community to support all areas of student growth.

WE BELIEVE
· All students bring unique cultural backgrounds, learning styles, abilities, interests, and social and health needs. 

· Each student can achieve at high levels, exceeding national standards. 

· Quality school staff is essential to academic excellence. 

· Consistent and sustained leadership ensures results are achieved and proven strategies can take hold. 

· Professional development must be sustained, clear and consistently focused on quality instruction. 

· Families and community organizations must be partners in meeting our goals. 

· Each person in the school system is responsible for working toward this vision. 

· Effective, two-way communication with parents and other stakeholders is essential. 

· Transparency and accountability must be valued and practiced.
MNPS Middle School Vision
Vision – Metropolitan Nashville middle school students perform at the highest level of social, emotional development and academic achievement while preparing for college. 

Mission – Metropolitan Nashville middle school students learn in a personalized environment where they are valued, respected, and challenged. Students will experience rigorous academics, engaging activities, and creative arts in a safe environment with caring and nurturing adults. 

We value:

· All students and their individuality

· Engaging, creative, and challenging experiences that foster purposeful learning for each student.

· Multiple learning and differentiated teaching techniques used to personalize learning.

· Courageous and collaborative leaders that inspire all to excel.

· Systems that enhance learning and foster meaningful relationships.

· An inviting, safe, and supportive school community.
5 Characteristics of a MNPS 4th Grade Student

· Ready for Middle School

· Predicted to score a 21 on the ACT

· Completion of a  technology portfolio

· Completion of Service Learning

· Social Emotional Learning Skills Readiness

5 Characteristics of a MNPS 8th Grade Student

· Ready Academically and Socially Emotionally for High School

· Predicted to score at least a 21 on the ACT

· Technology ready

· Completion of service learning

· Participate in at least one extra-curricular activity/arts/sports

5 Characteristics of a MNPS Graduate

· A plan for postsecondary education and career

· At least a 21 composite score on the ACT (or 990 on the SAT)

· At least one course completed online

· A work-based or service learning experience, or a capstone research project

· College credit, a nationally-recognized professional certification, or both

District Website:  www.mnps.org 

Questions

Please call the MNPS Customer Service Center at 615/259-INFO (4636) or your child’s principal.

Policies are subject to be modified or added throughout the school year. The current text of all policies is available in the following locations:

•
The Metro Schools’ website at www.policy.mnps.org; 

•
Metro Schools Customer Service Center,  259-INFO (4636); 

•
Your local school
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Croft Vision and Mission Statement

Vision: We, the faculty and staff of Croft, will invest in creating an optimal teaching and learning environment that is focused on results. 

Mission: At Croft, we will: 

· Set high academic expectations;

· Meet students’ social and emotional needs

· Embrace diversity; and 

· Collaborate authentically. 

Program Highlights

Croft Design Center Prep is located on the property of the Nashville Zoo. Croft is the home of four exotic animals exhibits supplied by the Nashville Zoo and are cared for by the Croft zookeeper students and faculty. Croft Prep is a member of the esteemed Cambridge International academic community. With Cambridge, our students have access to challenging curriculum that builds 21st Century skills to sustain lifelong learning. Through intentional teacher collaboration with Vanderbilt Scientists, lessons are geared towards engaging students in project based learning experiences such as cultivating a school garden and butterfly garden, just to name a few. Students have access to a variety of athletics and creative arts. Our Croft Music program has a reputation for excellence as exhibited by their many achievements.  As you can see, Croft is a unique middle school dedicated to global environmental awareness, committed to providing a wide range of challenging teaching and learning experiences, and develops the talents of our future leaders.  
Quality Character
Emphasized Character Education Traits: 

· Respect 

· Responsibility

· Kindness 

· Friendship 

· Perseverance

· Honesty

· Courage 

· Self-Control

· Citizenship 

· School Spirit
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Croft Design Center Middle Prep’s Cambridge Vision:

Croft believes all students should have access to the highest level of instruction.  Because of this belief, Croft has gone through the rigorous selection process to become a Cambridge International certified school.  Cambridge International has a globally recognized English, Mathematics, and Science middle school curriculum.  Teachers have access to specialized professional development, enriched curriculum and additional resources through partnerships within a prestigious learning community.  Furthermore, Cambridge's philosophy and standards were developed to create confident, responsible, reflective, innovative and engaged students in higher- order questioning and critical thinking skills.  Our goal at Croft is to prepare our students for the challenging college bound Cambridge classes at Overton and equip them with the skills needed to be successful in the 21st century.
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Good discipline originates in the home. As a parent/guardian, you are the first teacher of your child and should develop in him or her good behavior habits and proper attitudes toward school. 
Here are some helpful guidelines for you:
1. .Recognize that the teacher takes the place of the parent while your child is in school.

2. Teach your child respect for law, authority, rights of others, and private and public property.

3. Arrange for prompt and regular school attendance and comply with attendance rules and procedures.

4. Work with the school in carrying out recommendations made in the best interest of your child, including discipline.

5. Talk with your child about school activities; show an active interest in his/her report cards and progress.

There are many benefits for following these expectations. They are:

· You will be respected by others.

· You will be given more privileges-opportunities to extend your learning beyond your classroom.

· You will learn that cooperating with others is fun, easy to do, and has many benefits.

· Others will value your thoughts and ideas.

· You will be recognized and rewarded for your hard work and cooperative effort.

To ensure that we maintain focus on positive reinforcement, students have an additional benefit of participating in incentive celebrations. Incentives at Croft Design Center Prep include: 

· Lunch outside

· Movie Day/Concert Day

· Pep Rallies

· School Dances

· Spirit Week

· Sweet Treats

· Field Day

· Faculty vs. Student Basketball Game

· Grade Level “Spirit” Competitions 

SCHOOL COUNSELING SERVICES

Mrs. Tiffany Spicer
Mr. Bryan White
The CMS school counseling program follows the Tennessee Model for Comprehensive School Counseling. Counselors provide direct services to students, families, faculty and staff in a variety of ways. Classroom guidance activities, small group counseling, student planning and individual counseling are among a few of the services our counselors provide. They are advocates for students and families.

Students with permission from a teacher may see a counselor to discuss matters of concern during the school day. Information discussed during a student-counselor meeting is confidential.  Referrals may be made by parents, faculty, and students. Your interest and support at home and school are important to your child and are greatly appreciated by his or her teachers.
General Information about Croft Design Center Prep

Standard Operating Procedures
Absences Reference MNPS policy # SP.6-113

· Always bring a note when you return to school to explain your absence. A note must accompany your child upon his/her return to school if the absence is to be excused.

· Excused Absences:  student illness, death in the family, religious holidays, or family emergency when student is needed to help with family responsibilities

· Vacations are unexcused.  Teachers are not required to give make-up work.

Regular attendance is extremely important!  Please make every effort to have your child at school each day and on time. If a student has five or more unexcused absences, a referral will be made to the Metro Schools Attendance Office or to the Attendance Review Board, an arm of the Metropolitan Nashville/Davidson County Juvenile Court.

Daily Attendance – Schools around the district are being monitored by the hour for daily attendance.  Tardies, missing class periods, partial days, and/or checking out early from school will be monitored on a regular basis.  Students and parents are encouraged to schedule appointments, vacations, trips, etc., at a time so that children can remain in school each day, all day.

Make up Work – Students with an EXCUSED absence shall be provided the opportunity to receive assignments missed during the absence and to make up the work upon their return for the full grade. Make up work must be requested by the student or parent no later than three days after returning to school. The work should be turned in at a mutually agreed time frame between the teacher and the student. The attendance record is not changed when missed work is completed. At the PreK-12 level, students with UNEXCUSED absences will be provided the opportunity to make up work at the discretion of the classroom teacher or building administrator.  A suspension is an unexcused absence. 

Croft Middle Prep 482 Elysian Field Rd. Nashville,TN 37211 www.croftms.mnps.org
Dear Croft Design Center Prep Families, 

Your child has been assigned AM detention. If your child has been assigned AM detention, he or she is required to serve detention in the morning on Wednesday’s from 8:00 a.m. – 8:40 a.m. Students will meet in the main office and escorted to the space where detention will be held. 

If student receives detention for tardy, the tardy policy adopted at Croft Design Center Prep will be strictly enforced. The Croft Design Center Prep tardy policy has been developed to emphasize the importance of each student being in the classroom for the entire period, as well as arriving on time to school every day. Attached you will find a copy of the consequences as it relates to tardies.

Students will be required to comply with the rules of detention. If any of the rules are not followed, parents will be notified immediately and a parent conference will be scheduled. 

If you have any questions, please let administration know. 

	The number of tardiness to class or school
	Consequences

	1-3
	Warning

	4
	Warning, parent phone call home, and morning detention at 8:00 on Wednesday

	5-6
	Warning, parent phone call home, morning detention at 8:00 on Wednesday, and no out of SSA on Friday

	7 or more
	Warning, parent phone call home, tardy reflection, morning detention at 8:00 on Wednesday, no out of SSA on Friday, and no monthly incentive participation


Reason for AM Detention: 

[] Tardy

[] Other:___________________________________________

Sincerely, 
Croft Administration

Arrival and Dismissal

School begins at 8:55 a.m. School doors open at 8:35 a.m. for breakfast; please do not drop off your child any earlier due to lack of supervision. Students are allowed to go to lockers and classrooms at 8:40 a.m.  Students must be seated and ready to begin the instructional day when announcements begin at 8:55 a.m.  Students arriving after 9:00 a.m. are tardy and must be signed in by an adult in the office. Students are dismissed at 3:55 p.m. Children must be picked up by 4:10 p.m. Please see maps below highlighting additional arrival and dismissal information.
Arrival and Dismissal Plan
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CROFT CAR RIDER AFTERNOON PICK UP PROCEDURE & MAP




CAR RIDER REGISTRATION

2016-17 SCHOOL YEAR 

CROFT DESIGN CENTER PREP

Dear Parents:

Croft Design Center Prep will continue to utilize the car number system for dismissal of car riders effective Monday, August 22nd. This will help us make sure your child is picked up by the appropriate person, keeps them out of the cold and rain, and speeds up car rider dismissal. Please fill out the form below and return to school as soon as possible. You may list brothers and sisters on the same form that attend Croft. Each student’s family will receive 2 numbers to be displayed in the front windshield of the 2 cars of your choice when you pick your child up in the afternoon. Please stay in your car. Children will be allowed to leave with only those names listed on this form and in our school database, with the appropriate number posted in the car. If the number is not displayed in your car you will be required to come in the gym/office and sign your child out. You will receive 2 cards with your number. 

Thank you for working with us to make Croft Design Center Prep the best middle school in Nashville!!

——————————————————————————————————————

CROFT DESIGN CENTER PREP

Car Rider Registration Form 2016-2017

PLEASE PRINT INFORMATION

1) Student Name: _______________________ CURRENT HR TEACHER ________________

2) Student Name: _______________________ CURRENT HR TEACHER ________________

3) Student Name: _______________________ CURRENT HR TEACHER ________________

Parent/Guardian Name: ________________________________________________________

Address: _______________________________________________ City: ___________ Zip: ______

Home Phone: ___________________________Emergency Phone: ___________________________

Please list below the names of those persons who may pick your child up. These persons must have your number posted in their windshield and must be listed as an emergency contact in our school database. 


NAME





RELATIONSHIP

1) ________________________________
_______________

2) ________________________________
_______________


Please check one of the following:

(  )  My child will be a car rider always

(  )  My child will be a car rider most of the school year

(  )  My child will be a car rider sometimes 

CROFT DESIGN CENTER PREP 

Car Rider Registration

2016-2017
August 3rd, 2016
Dear Parents:

Croft Design Center Prep will be implementing a new way of dismissing students who are car riders in the afternoon effective August 22nd, 2016. This will help us make sure your child is picked up by the appropriate person, keeps them out of the cold and rain, and speeds up car rider dismissal. If your child will be picked up by car during the 2016-2017 school year, you will need to register him/her. A registration form is attached. You will receive 2 cards with your number that can be placed on the dash of your car. Please turn in your registration form as soon as possible. 
ALL students who are car riders for the 2016-2017 school year must fill out forms. 
How does the car rider system work?
As you park/drive around the football field on the side of the school, we will call the children by the numbers that you have placed in your car. The students will be waiting in the school gymnasium. The children will have their appropriate card number written on the back of their student ID. Please stress to your child the importance of having their student ID and to look for their card number which will be noted on a large dry erase board in the gym. When the number is called they will come to the door and show their student ID to the teacher on duty. This will help us know which students have left the school building and that they are leaving with the right person. If your child does not have their student ID, this may delay the dismissal process and cause you to come inside to sign your child out. If you do not have your card displayed, park in the lower parking lot so that you can come into the gym to sign your child out. Please do not come into the building to get your child, unless you do not have your card. Please do not ask your child to meet you in the teacher parking lot. 
Why do we have this pickup system?

We have many students that ride in cars and it is our responsibility to make sure they leave safely and with the right person. Calling students by the numbers that are displayed in the car windshields is the fastest way to dismiss in an orderly fashion. 
Thank you for working with us to make Croft Design Center Prep the best middle school in Nashville!! If you have questions please call 332-0217.


Sincerely,

Croft Administration

Croft Design Center Prep

Car Rider Guidelines

2016-17
Please display the card in the front windshield of your car when you pick up your child. We will start with using the numbers on August 22, 2016. We will send 2 numbers home with your child on Friday, August 19th.  
MORNING DROP OFF
1) PLEASE BE PATIENT.

2) Have children exit the car on the passenger side. A car passing your vehicle could hit children that exit on the driver’s side.

3) Do not drive in the interior lane to the football field at any time in the morning. 

4) Pull your car up as far as you can to the stopped car in front of you. Please stop at the marked sign if you are the first car. This allows us to unload more children.

5) Please watch out for other children and your fellow parent!!!!

SCHOOL DOORS WILL OPEN EACH MORNING AT 8:35 A.M. 

SCHOOL BEGINS AT 8:55 A.M.

AFTERNOON PICKUP (Car rider dismissal will begin at 3:55 p.m.)
1) PLEASE BE PATIENT. 

2) Please remain in your car, if you come to the door this will only slow down the process. 

3) Please do not park in the teacher’s parking lot and tell your child to meet you there after school to be picked up. This is not fair to those who wait patiently in line. It is also dangerous for your child.

4) Please reserve the lower lot by the football scoreboard for cars that do not have their numbered cards displayed. Those parents will need to park and come into the gym to sign out their children. 
5) Pull your car around the football field as far as you can, using both lanes. Please stop at the STOP sign at the end of the horseshoe if you are the first 2 cars. This allows us to load more children.

6) Please watch out for other children and your fellow parent!!!


Birthday Parties Reference MNPS policy # IM 4.146 Appendix A
Birthday parties are not allowed during school hours.  If parents wish, they may send in a healthy snack (See policy at www.mnps.org) to be eaten during lunch time in the cafeteria.  Birthday party invitations may not be given out at school, unless invitations are brought for every child in the classroom.

Before and After School Care

Our school has before and after school care available.  Please call or come to the front office for further details.
Bookstore

Our school bookstore is open during grade-level lunches. Students can purchase general school supplies using Cougar Cash.
Breakfast and Lunch 

The district is working with CEP (Community Eligibility Program) this school year. After completing an economic survey your child will be eligible for Free Breakfast and Free Lunch. The economic survey is mandatory for all students.  Breakfast is served daily in the cafeteria at 8:35. Students should arrive by 8:45 a.m. if eating breakfast.  Snacks are available for purchase only. No charges will be allowed for snacks. The cost of lunch for adult visitors is $3.75 and adult holiday meals are $4.50.
Eating Breakfast? 

· Entry @  8:35  

· Enter food line using zone 0 

· Promptly eat and throw items in the trash can

· Transition to class

Not Eating Breakfast?

· Entry @ 8:40am  
· Report to designated locker area and gather needed items

· Transition to class @ the sound of the warning bell 

Lunch Procedures:

· Students will be seated at assigned table 

· Classes will be selected to enter the lunch line (zone 0 level is needed to hear lunch orders) 

· Students will dispose of garbage when instructed

· Teachers will escort students back to class

Bullying Reference MNPS policy # SP.6.110
MNPS strives to provide a positive educational environment that prohibits any type of intimidation or bullying of students. Intimidation or bullying should be reported to any staff member, who must report the incident to the principal. The principal must take prompt action to prevent future harm. Guidelines for investigating bullying allegations will be followed and appropriate actions will be implemented to address and alleviate bullying behavior.

“This policy addresses conduct that takes place off school grounds, at any school sponsored activity, on school-sponsored transportation, at any official school bus stop immediately before boarding and immediately after leaving school transportation of any kind.  Bullying that begins off-campus can be considered school related if it interferes with school activities, causes a disruption at school or interferes with the rights of students.  Any incidents that occur in an after-school program will be referred to the afterschool program provider for discipline.”  

Buses

· Obey the bus drivers’ instructions

· Remain in your seat on the bus

· Keep your hands, feet, and objects to yourself

· Talk quietly

· Students who live at least 1.25 miles from school may ride the bus

· Bus drivers must approve any requests for additional passengers-this must occur a day in advance of the request

A bus driver’s job is an EXTREMELY difficult task.  The school makes every effort to support them in their efforts to be effective, responsible, and safe.  Bus discipline is handled using progressive discipline.  Should a driver bring a child into the office and file a formal complaint, the student is given a warning.  Additional trips to the office will result in a gradual loss of bus privileges, in some cases; students may lose the privilege of bus transportation for the remainder of the school year.  Please be sure to read MNPS rules for riding the bus with your child, sign, and return the appropriate copy to school. 

Conferences  

The faculty is ready to discuss any concerns you might have about your child and his/her experiences at our school. To protect the instructional time of our students, please call and arrange a convenient time to meet with your child’s teacher. As a general norm, our teachers have set aside Mondays as days when conferences can be scheduled. 
Custody

Custodial parents are encouraged to provide the school with all current and relevant legal documentation showing any restrictions to a natural parent’s visitation.  If this is not provided, a parent proving legitimate connection to a student has parental rights under the non-custodial legal provisions of access.  This includes all student records and could involve release of the student, if we have not received documents proving otherwise.

Disruptive Influences 

Radios, IPODS, MP3 players, CD players, cameras, video games, video game equipment, sports cards, sports equipment (basketball, football, etc.), dice, pointers, or toys of any kind which may disrupt the classroom may not be brought to school. Such items will be confiscated by school staff and returned to the student at the discretion of the building administrator or stored in the main office for parent retrieval. Students will be given the opportunity to claim their unretrieved item(s) on the final day of the school year. Unclaimed items will be discarded thereafter.  As such items are not allowed on campus, the school is therefore not responsible if said items are stolen.  Students may also be subject to disciplinary action for bringing disruptive items to school.  Any items confiscated that are weapons or items used as weapons will be turned over to the police department and will not be returned. 
BRING YOUR OWN DEVICE (BYOD) PARENT PERMISSION FORM

Any parent who wants their child to use a personally owned electronic device within the MNPS District must read and sign this agreement and submit the document to the student’s homeroom teacher.  Carefully read the following student use guidelines and sign below:

1.  The student takes full responsibility for her/his device and keeps it with herself/himself at all times.  The school is not responsible for the security of the device.

2. The student is responsible for the proper care of their personal device, including any costs of repair, replacement, or any modifications needed to use the device at school.

3. The school reserves the right to inspect a student’s personal device if there is reason to believe that the student has violated the MNPS Board policies, administrative procedures, school rules, or has engaged in other misconduct while using the device.

4. Violations of any MNPS Board policies, administrative procedures, or school rules involving a student’s personally owned device may result in the loss of use of the device at school and/or disciplinary action.

5. The student must comply with teachers’ request to shut down the device, computer and/or close the screen in order to secure a student’s attention.

6. The student may not use the device to record, transmit, or post photos or videos of a person or persons on campus.  Nor can any images or video recorded at school be transmitted or posted at any time without the express permission of an administrator or teacher.

7. The student should only use their device to access relevant files, programs or school appropriate content.

8. The student will use MNPS secured wireless network for internet access as the use of 3G and 4G wireless connections is not allowed.

DETACH AND RETURN TO THE HOMEBASE TEACHER.  PARENT(S) RETAIN THE ABOVE INFORMATION.

Student’s Name ______________________  Parent Name: ___________________

Teacher: ______________________

I understand and will abide by the above policy and guidelines.  I further understand that any violation of the above will result in the loss of network and/or device privileges as well as other disciplinary action.  As a parent, I understand that my child will be responsible for abiding by the above policy and guidelines.  I have read and discussed them with her/him and they understand the responsibility they have in the use of their personal device.

Parent Signature ________________________________  Date _____________

Drugs and Alcohol
Receiving, possessing, using, giving, selling or being under the influence of any illicit drug or narcotic is prohibited.  Expulsion from any MNPS school, except a program for such offenders and notification of police for charges are the penalties for this offense. Receiving, having, giving, selling or being under the influence of alcohol will result in suspension for the first offense, and Referral to Coordinator of Student Discipline for second offense.  The police will be notified for charges. 

Early Dismissal
Teachers use every minute of the instructional day and early releases create a disruption for students.  No students will be dismissed after 3:25 p.m.  Exclusions to this policy include religious training, doctor/dentist visits, guidance sessions, or other activities approved by the principal.  We do not accept changes in a child’s transportation over the phone.  You must send a note to the teacher if there is a change.
Our school cares about the safety of your children.  Therefore, children will not be dismissed from their classrooms.  All parents and visitors must come to the office to sign a student out of school.  Office personnel will then call the appropriate classroom, and have the child dismissed to the office.  Students will only be dismissed to adults listed on the student profile form.  Anyone picking up a child must show identification. 

Emergency Information

The Student Emergency Information card is EXTREMELY IMPORTANT.  Please return it as soon as possible.  Telephone numbers, cell phones, work phone, pagers, and emergency contacts are especially important in the event of illness or emergency.  Should these numbers change during the school year, please notify the school office immediately, so that we may update our records. 

Grades and Report Cards

The report card issued to each student every nine weeks is the school’s method of reporting academic progress, attendance, and conduct, to the home. Parents are encouraged to call the school if these fail to reach home.  At midpoint each nine weeks, progress reports will be sent home with all students.  In addition, parents may monitor their child’s grades daily on Gradespeed.  

The most current dates are indicated on the MNPS District Calendar which can be located on the MNPS website, www.mnps.org  Students and parents are encouraged to contact the appropriate school staff should they have any questions or concerns with individual student needs.

Grading Philosophy (Grading Procedures IM 4.144)
· The method of determining grades should be uniform from class to class and school to school throughout the system, yet provide opportunity for the teacher to consider the individual differences of students. 

· The grading system should be simple and easily understood by educators, parents and the community at large. 

· Grades should be documented and based upon objective measure.

· Students will be given additional opportunities to show mastery of standards thus extra credit will not be assigned. 

· Do not include zeros in grade determination when evidence is missing or as punishment; use alternatives, such as reassessing to determine real achievement, use “M” for missing assignments, or use “I” for Incomplete or Insufficient Evidence (O’Conner, 2007) 

· Do not reduce marks on “work” submitted late; provide support for the learner. 

· Behavior will not be included in grades. See *Effort Rubric 5-8 

· For grades 5-8, students’ scores on the Tennessee Comprehensive Assessment will make up 10% of the student’s yearly (final) average in the subject areas of mathematics, reading/language arts, science, and social studies. 

· Vocabulary used in GradeSpeed includes:

· Formative:  could include homework, classwork, practice work, etc. and are not calculated in the final grade. 

· Summative:  could include quizzes, chapter tests, projects, etc. and are calculated in the final grade. Retake opportunities are provided. 

· Benchmark: includes a culmination of assessed skills throughout the year and are calculated in the final grade. Retake opportunities are not provided. 

Grading Procedures Grades 5-8 
· Grades should reflect student mastery of grade level content standards and a separate grade given for overall effort using the effort rubric. 

· Within each category, grades shall be determined and recorded using multiple forms of assessment that demonstrate proficiency in a standard, including but not limited to: 

· Projects/presentations; Performance tasks; Formative and Summative Assessments ; Portfolio Assessments; Written performance 
The grading legend for grades 5-8 shall be: 
A = 100-93 
B = 92-85 
C = 84-75 
D = 74-70 
F = 69-50 
I = Incomplete 

The most current dates are indicated on the MNPS District Calendar which can be located on the MNPS website, www.mnps.org  Students and parents are encouraged to contact the appropriate school staff should they have any questions or concerns with individual student needs.

Hall Pass
Any student in the hall is expected to have a hall pass or note signed by a teacher of the class in session giving him permission to be out of that class for a short amount of time.  Students who do not have permission to be out of the classroom and/or do not have a hall pass are considered to be skipping class.  During class time, students may not use the restroom without permission from the teacher.

Hallways

While traveling through the hallway, our students should do the following: 

· Use appropriate voice levels during class change 

· Walk, not run, in an orderly fashion 

· Keep hands, feet, and objects to yourself 

Homework Policy
Homework is an extension of classroom learning. 
Illness

· Your child’s health is extremely important to us, and we need your help in maintaining a healthy environment for all of our children.  Please be protective of your child and other children by not sending your child to school if he/she exhibits any of the following signs of illness:  fever above 100 degrees, diarrhea, vomiting.  Any child with these symptoms must be kept at home a full 24 hours without symptoms before returning to school.

· Head Lice – If your child should become infested with head lice, it is the policy of the district that he/she may not return to school until you have obtained a statement from your physician or the Health Department stating that your child is lice free. You may visit Lentz Health Center for a health care release (free of cost). A student’s absence will only be excused for three days following being sent home for infestations.

· Strep Throat – Students should not return to school until at least 24 hours after beginning antibiotic therapy and being fever free.

· Communicable Disease – If a child develops chickenpox, mumps, measles, strep throat, or “pink eye”, your child must have a doctor’s statement stating the child is not contagious and may return to school.

Liability for Textbooks and Other School Materials
It is the responsibility of the school principal to protect school properties including textbooks, band instruments, electronic gear, and other loaned materials and equipment.  The principal or principals’ designee may apply any or all of the following sanctions against pupils who refuse or fail to pay for lost or damaged materials at the replacement cost.
· Refuse to issue any additional textbooks until restitution is made

· Withhold grade card in all subjects, diplomas, certificates of progress, or transcripts until restitution is made.

· Exclude students from school events, including graduation.

Lost and Found

· Place lost articles in the lost and found which is located on the lower level
· Report articles as soon as they are missing

· Please have your child check the bin for their missing items.

Media Permission
Throughout the school year, television, radio and print reporters may cover activities at our school.  Students may only be taped, interviewed, or photographed with parental permission.   So we can abide by your wishes, please complete the media permission located in the Student Code of Conduct book and return to your school.

Students will also be given the opportunity to visit educational websites.  Students will only be able to participate in these activities with your written permission.  This permission is also included on the signature page of the Code of Conduct Book, if you would like for your child to participate.

Medication Reference MNPS policy # SP 6.129

A student may not take medication at school without WRITTEN PERMISSION FROM THE PARENT AND A DOCTOR.  SPECIFIC INSTRUCTIONS OF THE AMOUNT AND TIME OF DOSAGE MUST BE CLEAR.  THE MEDICATION MUST ALSO BE IN ITS ORIGINAL CONTAINER.  Permission slips are available in the office.  We discourage bringing antibiotics to school.  Most can be given conveniently before a child comes to school and then immediately after getting home in the afternoon.
Money

Please do not allow your child to bring money to school for anything other than snacks, supplies, field trips, bookstore purchases, or school-sponsored fundraisers.  When sending money to school, please secure it in a sealed envelope with the following information on the outside on the envelope:  

· Child’s name

· Teacher’s name

· Amount enclosed

· Purpose of sending the money

Checks are permitted.  Any checks returned for insufficient funds will eliminate that family’s privilege of writing a check to the school or the cafeteria.  A significant fee will also be charged by our check collection agency.

Office Routines

· Come into the office quietly without disturbing others and their work

· Come with written permission or an office pass

· Wait for someone to assist you if you need medication

· Ask permission from your teacher and the secretary before you use the telephone

Recognition Lists

We are proud to honor students who demonstrate outstanding accomplishments, for example, character education awards and honor roll. If you do not wish to have your child or your child’s name publicly recognized, please fill out the form in front of the Student Code of Conduct book. 
Safety Drills

CMS conducts safety drills each month to practice safety protocol. Teachers maintain an evacuation map and are required to explain and assist students in following the safety plans established. Students are expected to follow teacher directives at all times. 

School Visitors

We welcome visitors to our school! Please report directly to the office, sign in, and obtain a visitor’s badge.  Faculty and staff members are to challenge anyone who does not have a visitor’s pass.  
Snow Days

When it is necessary to dismiss early or close schools, local radio and television stations will notify the community.  Please do not call the school office and tie up the phone lines.  These should be kept open for emergencies.  We encourage you to go over emergency plans for your child in the event of an early dismissal.  Teachers need a record of your plan, as well.

Tardiness
Students are expected to arrive on time for school each day by 8:55 a.m. Excessive tardiness and early dismissals are documented and may be turned over to our social worker if deemed necessary.

Toys

Toys, games, trading cards (of any kind), music players, game players, headphones, and other like items, should not be brought to school unless requested by a teacher IN WRITING for special purposes.  If an item of this nature is brought without the teacher’s permission, the item will be held at school until picked up by a parent.  At the end of the school year, all unclaimed items will be discarded. The school is not responsible for any toys that are lost or stolen. 
Security

During school hours, teachers, personnel, visitors, etc., must enter and exit through the front doors of the building.  Side and rear doors will be closed and locked during school hours. 

Croft Design Center Prep Consequence Matrix

*Implemented after office discipline referral has been issued.
*Offenses with asterisks indicate responses may vary depending on severity. 
*Any processed referral throughout the week, student is required to stay in standard school attire each Friday. 
Type 2 behaviors 
	Offense
	Code
	Response 1st offense
	Response 2nd offense
	Response 3rd offense
	Response 4th offense

	Repeated Violations of Type I behaviors, evidenced of implemented interventions
	200
	Loss of recess (week)
	1 Day ISS
	2 Day ISS
	3 day ISS

	Possession or Use of Tobacco Products(citation given)
	202
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Electronic Devices: Improper use of cell phone, internet or electronic devices
	203
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Disruption of school environment
	204
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Inappropriate Sexual Contact
	206
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Gambling
	208
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Drug Paraphernalia
	210
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Cutting Class
	211
	Loss of recess (1 week)
	1 Day ISS
	2 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors

	Inappropriate Physical Contact with other students 
	212
	1 Day ISS
	2 Day ISS
	3 Day ISS
	Repeated Violations of Type 2 behaviors refer to Type 3 behaviors


Type 3 Behaviors 

	Offense
	Code
	Response 1st offense
	Response 2nd offense
	Response 3rd offense
	Response 4th offense

	Repeated Violations of a pattern of Type 2 Behaviors with evidences of implemented interventions
	300
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Profane of Indecent Language toward Authority Figure
	301
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Leaving School Grounds
	302
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Noncompliance with an Administrative Directive
	303
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Vandalism under $500
	304
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Theft under $500
	305
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Falsifying School Records
	306
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Inappropriate Sexual Behavior
	307
	1 Day ISS
	1 Day OSS
	2 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Fighting
	311
	1 Day ISS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Alcohol or Drug – Like Substance: Use or possession, Under the influence

*SRO involved
	312
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Threats – Class 1

*SRO involved
	313
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Possession of a Non-Lethal Firearm or Replica of Lethal Firearm

*SRO involved
	314
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Possession of Other Weapons

*SRO involved
	317
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	Trespassing on School Grounds

*SRO involved
	318
	1 Day ISS
	1 Day OSS
	2 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Inappropriate Physical Contact Toward School Staff

*SRO involved
	319
	1 Day OSS
	2 Day OSS
	3 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors

	*Gang Activity: Recruitment, Display or Possession of Symbols or Paraphernalia

*SRO involved
	320
	1 Day ISS
	2 Day ISS
	1 Day OSS
	Repeated Behaviors of pattern of Type 3 Behaviors, refer to Type 4 behaviors


Type 4 Behaviors 

	Offense
	Code
	Response 1st offense
	Response 2nd offense
	Response 3rd offense
	Response 4th offense

	Repeated Violations of a Pattern Type 3 Behaviors, with implemented interventions
	400
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Assault of Student

Expellable if assault or resulting injuries are severe

*SRO Involved
	401
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Under the influence of Illegal Drugs

*SRO Involved
	402
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Threats – Class 2

*SRO Involved


	403
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Bullying

Expellable if bullying is repeated over time and persists after  administrative intervention
	405
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Cyberbullying

Expellable if bullying is repeated over time and persists after administrative intervention
	406
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Harassment Based on Race, Color, or National Origin
	407
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Harassment Based on Religion or Creed
	408
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Harassment Based on Gender, Gender Identity or Sexual Orientation
	409
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Harassment Based on Disability
	410
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible

Expulsion

	*Sexual Harassment
	411
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Assault of Teacher or Staff

*SRO Involved
	412
	4 Day OSS
	5 Day OSS
	Possible Expulsion
	

	Extreme Disruption of the School Environment

Expellable ONLY if actual risk of harm to other students
	413
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Group Fighting
	414
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Gang Intimidation
	416
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Off Campus Behavior

For a felony charge under T.C.A.49-6-3051(b)(1) OR

An act committed against a member of the student’s school community that poses a threat to the safety of the school

*SRO involved
	417
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Possible Expulsion

	*Sexual Assault

*SRO Involved
	418
	5 Day OSS
	Possible Expulsion
	
	

	*Robbery

*SRO Involved
	419
	5 Day OSS
	Possible Expulsion
	
	

	*Reckless Endangerment

*SRO Involved
	420
	5 Day OSS
	Possible Expulsion
	
	

	Fighting – Repeated
	421
	4 Day OSS
	5 Day OSS
	Possible Expulsion
	

	Vandalism Over $500
	423
	2 Day OSS
	3 Day OSS
	4 Day OSS
	5 Day OSS

	Theft Over $500
	424
	2 Day OSS
	3 Day OSS
	4 Day OSS
	5 Day OSS

	*Refusing or Fleeing Drug or Weapon Search

Expellable ONLY with evidence of drugs or firearm
	425
	3 Day OSS
	4 Day OSS
	5 Day OSS
	Expulsion


Type 5 Behaviors 

	Offense
	Code
	Response

	Rape
	501
	Expulsion

	Attempted Homicide
	502
	Expulsion

	Homicide
	503
	Expulsion

	(ZT) Threat by Electronic Transmission
	504
	Expulsion mandatory, but not required to be one calendar year

	(ZT) Drugs – Use, Possession, or Distribution of Drugs
	505
	Expulsion mandatory one calendar year

	(ZT) Aggravated Assault of Teacher or Staff
	506
	Expulsion mandatory one calendar year

	(ZT) Explosives
	507
	Expulsion mandatory one calendar year

	(ZT)Firearm – Handgun/Rifle/Shotgun
	508
	Expulsion mandatory one calendar year


ISS – In School Suspension                   





OSS – Out of School Suspension         
 

ZT – Zero-Tolerance                             



SRO – School Resource Officer
           

Croft Design Center Prep
2016 - 2017 Standard School Attire Policy

The following guidelines will be effective for the 2016-2017 school - year as it relates to dress code at CDCP. All students and parents are asked to adhere to these policies as stated. 

[image: image6.wmf] Tops

	Permitted
	Not Permitted

	· Any color SOLID shirt with collar and sleeves 

· SOLID vest over collared shirt 

· Cougar wear


	· T-shirts

· Stripes, plaids, or other designs

· Showing midriffs




[image: image7.wmf]Pants, Shirts, Dresses
	Permitted
	Not Permitted

	· Black, navy, khaki, denim color with no rips, tears, or designs (worn at waist level) 

· Shorts, skirts, and dresses in above solid colors and must be longer than fingertips


	· Jogging pants, sweat pants, yoga pants, athletic gear

· Tights, leggings, jeggings


[image: image8.wmf]Outerwear
	Permitted
	Not Permitted

	· Solid sweaters
· Solid lightweight jackets and hoodies
· Cougar Wear

· Denim jackets 

· Cougar hoodie


	· Heavy coats, jackets (must be secured in lockers upon arrival to school)




Miscellaneous Items (NOT PERMITTED)

· Hair scarves, hair bonnets, hats/head coverings (permission granted with official religious exception)
· Bandanas, gloves, sunglasses

· Athletic sandals, sandals without sling-backs, house shoes/slippers

· Tight-fitting or revealing clothing

We have great news for our students who maintain school-wide behavior expectations! You will be permitted to dress out of standard attire each Friday in your grade level color. The grade level with the highest number of students dressed in grade level color will receive an opportunity to dress out of no SSA one day the next week. This day would be determined by grade level teams. The grade level colors are as follows: 5th grade – white, 6th grade – gray, 7th grade – blue, and 8th grade – green. 
Each morning the Campus Supervisor will conduct a dress code check in first block. If a child is out of SSA he/she will be required to contact parent/guardian to bring clothing. If the parent can bring proper clothes, the student will be placed in an alternate location supervised by an adult until clothing arrives. If appropriate clothing is unavailable, the child will receive lunch detention for that week and would be required to stay in standard school attire on Friday, should behavior continues, possible ISS. 
***The administration reserves the right to be the ultimate authority in deciding what constitutes appropriate school attire.***
Please refer to District Policy below- 
Personal Appearance and Dress Code:
http://www.policy.mnps.org/AssetFactory.aspx?did=32534 

Student Use of Personal Technology:

http://www.policy.mnps.org/AssetFactory.aspx?did=48869 
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  1.  Request for alternate format

       To request this information in an alternate format, please contact your building principal or department head.  
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  2.  Request for auxiliary aids at a school building statement

Individuals who need auxiliary aids and services are to make their request known to the building principal or department head prior to the date it is needed.  (Interpreters for the deaf or hard of hearing must be requested forty-eight [48] hours prior to the event.)    

The Metropolitan Nashville Public Schools (MNPS) does not discriminate on the basis of race, religion, creed, gender, gender identity, sexual orientation, national origin, color, age, and/or disability in admission to, access to, or operation of its programs, services or activities. Las escuelas Públicas Metropolitanas de Nashville  (MNPS, por sus siglas en inglés) no discriminan por la raza, religión, credo, género, identidad de género, orientación sexual, origen nacional, color, edad y/o discapacidad en la admisión, acceso u operación de sus programas, servicios o actividades
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Bus Student Entrance @ 8:35 for breakfast @ 8:40 all students
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Zoo Room 





Walker and Car Rider Entrance


@8:35 for breakfast


@8:40 all students





Fun Company Entrance
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STUDENTS MAY ONLY CROSS AT CROSS WALK








Football/Soccer Field





NO STUDENTS WAITING ON FIELD





ONLY STUDENTS ON FIELD ARE THOSE WALKING HOME OR TO CARS ACROSS FIELD





PARENTS MUST REMAIN WITH CARS





CAR RIDER WAITING; RA AND 8TH GRADE TEACHERS WILL SUPERVISE 
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STUDENTS 


USE 


GYM EXIT








TURN IN YOUR FORM TO EARN A NO SSA PASS FOR YOUR CHILD TO USE ON A DAY OF THEIR CHOICE





CAR NUMBERS WILL REMAIN THE SAME FOR 2016-217 SCHOOL YEAR! ONLY TURN IN THIS FORM IF YOU DON’T HAVE A NUMBER FROM LAST YEAR OR ARE NEW TO CROFT (5TH GRADE).





RETURN FORM TO HOMEROOM TEACHER BY FRIDAY, AUGUST 12TH








Office Use Only!





Car Number _________








THE SCHOOL WILL OPEN DOORS EACH MORNING AT 8:35 A.M. FOR THE 2015-2016 SCHOOL YEAR.





THE SCHOOL WILL OPEN DOORS EACH MORNING AT 8:35 A.M. FOR THE 2016-2017 SCHOOL YEAR.





THE SCHOOL WILL OPEN DOORS EACH MORNING AT 8:35 A.M. FOR THE 2016-2017 SCHOOL YEAR.
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