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Disclosure & Barring Service Identity Form
All parts must be completed to enable that applicant’s DBS application to be processed via the online method.

USE BLOCK CAPITALS ONLY

Company name of employer……………………………………………………………………………………………………
Position applied for ……………………………………………………………………………………………………………...
Title 
Mr   
Mrs  
   Miss  
 Ms  
        Other  
Male

Female
First Name……………………………………………………………………………………………………………..................
Middle Name(s) ……………………………………………………………………………………………………………..........
Surname……………………………………………………………………………………………………………………………
Date of Birth…………………………………………………
UK Mobile Number……………………………………………..
Email………………………………………………………………………………………………………………………………...
Born in UK 
YES  


Town
……………………

County……………………………..
NO
 

Town
……………………

COUNTRY…………………………

OTHER SURNAMES USED (only complete if you have changed your name)
Surname at birth:      ……………………………………………….       Used until, year:        YYYY
1 Any other surname used: ………………………………………        …Used from YYYY to YYYY 
2 Any other surname used: ………………………………………            Used from YYYY to YYYY 
3 Any other surname used: ………………………………………            Used from YYYY to YYYY 
4 Any other surname used: ………………………………………            Used from YYYY to YYYY
OTHER FORENAMES USED
1 Any other forename used: ………………………………………           Used from YYYY to YYYY 
2 Any other forename used: ………………………………………           Used from YYYY to YYYY 
3 Any other forename used: ………………………………………           Used from YYYY to YYYY 
4 Any other forename used: ………………………………………           Used from YYYY to YYYY
Address History
Current Address – This must be your current home address, not the address of your client or the office address. It does not need to be a UK address. If you do not have a UK address, your certificate will come to the office.
This information must go back 5 years from the date of the DBS application. If you have lived at your address for more than 5 years, you do not have to complete anything more than your current address.

If you have lived OVERSEAS, only complete the main town and country you lived, the whole address is not required.

Please ensure all parts are competed. Errors or gaps in your information will lead to delays in your application.
Work backwards in a chronological order from your current address

1. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,

2. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,
Address History continued…
3. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,

4. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,
5. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,
6. Street Name and Number/House name………………………………………………………………………………

Town……………………………………………………………………………..  Post Code ……………………………..
County……………………………………………………………………………

COUNTRY……………………………………………………………………….

FROM 
Month..........Year……….           To 
Month ……….Year,,,,,,,,,,

Identification (2012)

There are three routes to follow when checking ID.

This is for recruitment purposes only and certain items are not required to be input on the e-Bulk system.

1. ROUTE 1  - One from Group 1 and 2 from group 2

For the system, it can be ONLY passport OR ONLY UK driving licence OR the routes below
2. ROUTE 2 - 3 from Group 2  comprising 1 from Group 2A AND 2 further documents from 

Group 2A or 2B

If Route 2 is used, the organisation conducting the check needs to ensure an ID validation 

check is carried out on the system. This is used to check the applicant against external records to 

establish the applicant’s name and living history footprint.

If the applicant fails the ID validation check, they will need to go for fingerprinting.

3. ROUTE 3  - If the applicant cannot meet the requirements of Route 1 or 2 they must produce:

A certified copy of a UK Birth Certificate AND
4 further documents from Group 2 Comprising 1 from Group 2a and 3 from Group 2a or 2b. 

One of which must verify their current address.

If the applicant cannot meet the requirements of Route One or two, you should have a discussion 

with them to establish why they could not meet these requirements and whether there has been a 

previous name that has not been declared.

If the applicant fails to produce the required documents for Route 3, they will need to go for 

fingerprinting


GROUP 1 (ROUTE 1)
Passport Number (UK, EEA or Non EEA)……………………………………………………………………………
Date of issue………………………………………………………
OR

UK Driving Licence Number ……………………………………………………………………………………………………

Date Valid From (section 4a on photocard)……………………………………………………………………………..

Photocard         YES  

Old Style Paper Type         YES  

Ensure an ID check is carried out on the system if you use ROUTE 2
GROUP 2A
   Certified copy of Birth Certificate (UK & Channel Islands) – issued within 12 months of date of birth
    Firearms Licence (UK)
   Adoption Certificate (UK)
    HM Forces ID Card

   Birth Certificate (UK & Channel Islands) – issued after the time of birth by the General Register Office/relevant authority i.e. registrars - Photocopies are not acceptable
   Marriage/Civil Partnership Certificate (UK and Channel Islands)
   Current UK Driving licence (old style paper version)
   Current Non-UK Driving licence (valid up to 12 months from date applicant entered the UK)

   Biometric Residence Permit (UK)

GROUP 2B

    Bank/Building Society Statement (UK or EEA only)*
    Bank/Building Society Account Opening Confirmation Letter (UK)*
   Utility Bill* - electricity, gas, water, telephone – NOT mobile phone contract/bill
   Credit Card Statement *
    Benefit Statement* - e.g. Child Allowance, Pension 

   P45/P60 Statement (UK & Channel Islands)**
    Council Tax Statement (UK & Channel Islands) **
   Mortgage Statement (UK or EEA only)**
   Financial Statement –e.g. pension, endowment, ISA (UK **
   Work Permit/Visa (UK) (UK Residence Permit) - valid up to expiry date
    Certificate of British Nationality (UK)
    Letter of Sponsorship from future employment provider (Non-UK/Non EEA only - valid only for applicants residing outside of the UK at time of application)
    Letter from Head Teacher/College Principal – (for 16-19 year olds and must be UK only)

A document from Central/ Local Government/ Government Agency/ Local Authority giving entitlement (UK) & Channel Islands *: e.g. from the Department for Work and Pensions, the Employment Service , Customs & Revenue, Job Centre, Job Centre Plus, Social Security

EU National ID Card

   Cards carrying the PASS accreditation logo (UK)

*documentation should be less than three months old
** documentation should be issued within past 12 months
Not denoted – it can be more than 12 months old 


Applicant Declaration 

Do you have any unspent criminal convictions – 

(See guidance notes on next page for assistance)

Declaration & Consent of Applicant

1. I confirm that the information I have provided in support of this application is complete and true and understand that knowingly to make a false statement for this purpose is a criminal offence.

2. I consent to the Criminal Records Bureau completing various data checks for my Disclosure

Signed………………………………………………………………………………….
Dated……………………………………………………………………………………


